
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DIsposition Authonty Records Schedule DAA-NU-2011-0124 

Request for Records Disposition Authority 

Records Schedule Number	 DAA-NU-2011-0124 

Schedule Status	 Approved 

Agency or Establishment	 Department of the Navy 

Record Group / Scheduling Group	 Navy Undifferentiated 

Records Schedule applies to	 Agency-wide 

Schedule Subject	 SSIC 3760 FLIGHT RECORDS AND REPORTS 

Internal agency concurrences will No 
be provided 

Background Information	 Background 
Master Flight Files The onqmal of the Naval Aircraft Flight Record 
(OPNAV 3710/4) The data collected Include a statistical descnption 
of the flight pertaining to the aircraft and crew members, a record 
of all logistics actions performed dunng the flight, a record of 
weapons proficiency, a record of training areas utilized, and other 
miscellaneous data Master Flight Files are collected In folders 
or hard binders and labeled as Master Flight Files of (squadron 
designation) and penod covered 

The following squadron types are covered by Record Group 313, 
Navy operational squadrons are designated as, VAQ, VAW, VFA, 
VQ, VR, VRC, VP, HM, HS, HSC, HSL, and HSM Manne Corps 
operational squadrons are designated as HMX, HMH, HMLA, HMM, 
VMM, VMA, VMAQ, VMFA, VMGR, VMU and VMR 
The following squadron types are covered by Record Group 181, 
these are squadrons that do not normally deploy Navy Aircraft 
assigned to base operations such as the base C-12 aircraft, or 
designated as VTC, VT, HT and VX Manne Corps squadron 
designated, HMT, VMFT, VMFAT and VMX 

Note Review of schedule conducted by OPNAV/DNS-5, HQMC 
(ARDB) and Naval Air Systems Command Signature page for all 
three held at DNS-5 case file 

Also NAVAIRPAC and NAVAIRLANT contacted regarding the change 
of schudule and they concured that they no longer required these 
records 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DIsposition Authority Records Schedule DAA-NU-2011-0124 

Item Count 

Number of Total DIsposition 
Items 

1 

Number of Permanent 
DIsposition Items 

1 

Number of Temporary 
DIsposition Items 

0 

Number of Withdrawn 
DIsposition Items 

0 

GAO Approval 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DIsposition Authority Records Schedule DAA-NU-2011-0124 

Outline of Records Schedule Items for DAA-NU-2011-0124 

Sequence Number 

SSIC 3760 FLIGHT RECORDS AND REPORTS 

1 1 Master Flight Files 

1 1 Master flight files for Units In a combat status 
DIsposition Authority Number DAA-NU-2011-0124-0001 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DIsposition Authority Records Schedule DAA-NU-2011-0124 

Records Schedule Items 

Sequence Number 

SSIC 3760 FLIGHT RECORDS AND REPORTS 

1 1	 Master Flight Files 
The original of the Naval Aircraft Flight Record (OPNAV 3710/4) The data 
collected Include a statistical description of the flight pertaining to the aircraft and 
crew members, a record of all logistics actions performed dunnq the flight, a record 
of weapons proficiency, a record of training areas utilized, and other miscellaneous 
data Master Flight Files shall be securely bound In hard binders and labeled as 
Master Flight Files of (squadron designation) and period covered 

'I 1 1	 Master flight files for Units In a combat status
 

DIsposition Authonty Number DAA-NU-2011-0124-0001
 

Combat status ISany Unit that IS Involved In operations In a combat zone 
***Ensure that the SF-135 accompanying these records are clearly marked as 
records created while aircraft was In a combat status *** 
Fmal DIsposition	 Permanent 

Item Status	 Active 

Is thrs Item media neutral? Yes 

Do any of the records covered No 
by thrs Item currently	 exist In 

electroruc format(s)	 other than e-
mali and word processinq? 

Manual Citation	 Manual Title 

3760/2/8	 SEVNAV Manual 5210 1 

GRS or Superseded Authonty N1-NU-89-5 Item 3760/2/8 
Citation 

DIsposition Instruction 

Cutoff Instruction	 Cut off file at end of calendar year 

Transfer to the National Archives Transfer to the National Archives 7 year(s) after cut-
for Accessrorunq off 

Additional Information 

What Will be the date span of the From 2004 To 2011 
Initial transfer of records to the 

National Archives? 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DIsposition Authority Records Schedule DAA-NU-2011-0124 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accurnulauon 

Electronic/Digital 

Paper 39 0 Cubic feet 40 0 Cubic feet 

Microform 

Hardcopy or Analog Special
 
Media
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposmon Authonty Records Schedule DAA-NU-2011-0124 

Agency Certification 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposition of ItS records and that the records 
proposed for disposal In this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified 

Signatory Information 

Date Action By Title Organization 

04/29/2011 Certify Director of Records Chief of Naval 
Operations (CNO) -
Director Navy Staff 
(DNS) 

10/19/2011 Submit for Concur Appraiser National Archives and 
rence Records Administration 

- Records Management 
Services 

10/19/2011 Concur for National Archives and 
Records Administration 
- Records Management 
Services 

10/27/2011 Concur for National Archives and 
Records Administration 
- National Records 
Management Program 

10/31/2011 Approve Archivist of the Unite Office of the Archivist -
d States Office of the Archivist 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Request for Records Disposition Authority 

Records Schedule Number DM-NU-2015-0001 

Schedule Status Modified Approved Version 

Agency or Establishment Department of the Navy 

Record Group/ Scheduling Group Navy Undifferentiated 

Records Schedule applies to Major Subdivsion 

Major Subdivision Department of the Navy 

Schedule Subject Military Personnel 

Internal agency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 1 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

42 11 31 0 

GAO Approval 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Outline of Records Schedule Items for DAA-NU-2015-0001 

Sequence Number 

1 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

1.7 

1.8 

1.9 

1.10 

1.11 

1.12 

1.13 

1.14 

1.15 

Chapter 1 - Military Personnel 

1000-1 Policy, Strategy, and Planning 
Disposition Authority Number: DAA-NU-2015-0001-0001 

1000-2 Official Military Personnel File (OMPF) 
Disposition Authority Number: DAA-NU-2015-0001-0002 

1000-3 Military Personnel Information Systems Master Files 
Disposition Authority Number: DAA-NU-2015-0001-0003 

1000-4 Personnel Accounting (Permanent) 
Disposition Authority Number: DAA-NU-2015-0001-0004 

1000-5 Awards Program 
Disposition Authority Number: DAA-NU-2015-0001-0005 

1000-6 Casualty Records· 
Disposition Authority Number: DAA-NU-2015-0001-0006 

1000-7 Training Programs and Institutions of Higher Education - Master Files 
Disposition Authority Number: DAA-NU-2015-0001-0007 

1 000-8 Student Records - Master Files 
Disposition Authority Number: DAA-NU-2015-0001-0008 

1000-9: Board for Correction of Naval Records (BCNR) and Marine Corps Perfor 
mance Evaluation Case Files 
Disposition Authority Number: DAA-NU-2015-0001-0009 

1000-12.a Visual Information - Military Personnel Recruiting - Posters 
Disposition Authority Number: DAA-NU-2015-0001-0010 

1000-12.b Visual Information - Military Personnel Recruiting - Non-Poster Public 
ations 
Disposition Authority Number: DAA-NU-2015-0001-0011 

1000-12.c Visua~ Information - Military Personnel Recruiting -Working Files 
Disposition Authority Number: DAA-NU-2015-0001-0012 

1000-13 Boards, Councils, and Committees 
Disposition Authority Number: DAA-NU-2015-0001-0013 

1000-14 Navy Reserve Personnel Accounting 
Disposition Authority Number: DAA-NU-2015-0001-0014 

1000-15 Retirement Case Files, Military Personnel 
Disposition Authority Number: DAA-NU-2015-0001-0015 

1000-16 Research from University Students 
Disposition Authority Number: DAA-NU-2015-0001-0016 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

1.17 

1.18 

1.19 

1.20 

1.21 

1.22 

1.23 

1.24 

1.25 

1.26 

1.27 

1.28 

1.29 

1.30 

1.31 

1.32 

1.33 

1.34 

1.35 

1000-17 Personnel Boards and Councils - Case Files 
Disposition Authority Number: DM-NU-2015-0001-0017 

1 000-18 Awards - Case Files 
Disposition Authority Number: DM-NU-2015-0001-0018 

1000-19 Confinement Records - Case Files 
Disposition Authority Number: DM-NU-2015-0001-0019 

1000-20 Confinement Records - Brig Log 
Disposition Authority Number: DM-NU-2015-0001-0020 

1000-21 Family Advocacy Case Files - Substantiated and Unsolved 
Disposition Authority Number: DM-NU-2015-0001-0021 

1000-22 Education and Training Course Planning 
Disposition Authority Number: DM-NU-2015-0001-0022 

1000-23 Morale and Welfare Program Management 
Disposition Authority Number: DM-NU-2015-0001-0023 

1000-24 Confinement Records - Return of Personal Property 
Disposition Authority Number: DM-NU-2015-0001-0024 

·1000-27 Evidence of Training/Education 
Disposition Authority Number: DM-NU-2015-0001-0025 

1000-28 Promotion, Advancement and Career Planning 
Disposition Authority Number: DM-NU-2015-0001-0026 

1000-29 Recruiting Program Management 
Disposition Authority Number: DM-NU-2015-0001-0027 

1000-30 Veteran's Educational Benefits 
Disposition Authority Number: DM-NU-2015-0001-0028 

1000-31 IMAPMIS - Tape Version of Records 
Disposition Authority Number: DM-NU-2015-0001-0029 

1000-32 Active Personnel Records: 
Disposition Authority Number: DM-NU-2015-0001-0030 

1000-34 General Correspondence (Military P~rsonnel): 
Disposition Authority Number: DM-NU-2015-0001-0031 

1000-35 General Operations of Military Personnel Programs: 
Disposition Authority Number: DM-NU-2015-0001-0032 

1000-36 Education and Training - General Operations: 
Disposition Authority Number: DM-NU-2015-0001-0033 

1000-37 Education and Training - Transitory Records: 
Disposition Authority Number: DM-NU-2015-0001-0034 

1000-38 Personnel Assignments and Orders - Local Activity Copies 
Disposition Authority Number: DM-NU-2015-0001-0035 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

·1.36 

1.37 

1.38 

1.39 

1.40 

1.41 

1.42 

1000-39 Family Support Programs: 
Disposition Authority Number: DAA-NU-2015-0001-0036 

1000-40 Family Advocacy Case Files - Unsubstantiated: 
Disposition Authority Number: DAA-NU-2015-0001-0037 

1000-41 Personnel Discipline: 
Disposition Authority Number: DAA-NU-2015-0001-0038 

1000-42 Confinement Records - General Operation: 
Disposition Authority Number: DAA-NU-2015-0001-0039 

1000-43 Transient Records (Military Personnel): 
Disposition Authority Number: DAA-NU-2015-0001-0040 

1000-44 Subordinate Command Instructions and Publications 
Disposition Authority Number: DAA-NU-2015-0001-0041 

1000-45 Information Contributing to Official Military Personnel File (OMPF) 
Disposition Authority Number: DAA-NU-2015-0001-0042 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Records Schedule Items 

Sequence Number 

1 

1.1 

Chapter 1 - Military Personnel 
The records described in this chapter pertain to the supervision and administration 
of military personnel and military personnel affairs, including the recruiting, 
classification, assignment, promotion, training, performance, and discipline of 
personnel; chaplain's activities; retirement and separation activities; and morale 
and personal affairs functions. 

1000-1 Policy, Strategy, and Planning 

Disposition Authority Number DM-NU-2015-0001-0001 

Information relating to the development, implementation, interpretation and overall 
administration of Navy and Marine Corps-wide policies, procedures, strategy and 
planning for programs pertaining to military personnel matters. This disposition 
is limited to information accumulated in offices responsible for the establishment 
and/or administration of Navy and Marine Corps personnel policies and programs 
such as the Office of the Secretary, Chief of Naval Operations, Commandant of 
the Marine Corps, Bureau of Naval Personnel, Navy Recruiting Command, Naval 
Education and Training Command, Naval War College, Naval Academy, Chief of 
Chaplains, and the Navy Reserve Force. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

No 

Manual Citation Manual Title 

1000-1 SECNAV M-5210.1 

GRS or Superseded Authority DAL-NU-2008-0003-0005 
Citation N1-NU-86-1 / 1001/1 

N1-NU-86-1 / 1020/1/A 
N1-NU-86-1 / 1040/1 
N1-NU-86-1 / 1122/1 
N1-NU-86-1 / 1123/1/A 
N1-NU-86-1 / 1511/1/A 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

DAL-NU-2008-0003-0015 
N1-NU-86-1 / 1520/3/A 
N 1-N U-86-1 / 1522/1 
N 1-N U-86-1 / 1523/1 
N 1-N U-86-1 / 1530/1 
N1-NU-86-1 / 1531/1 
N1-NU-86-1 / 1730/1 
N1-NU-86-1 / 1780/1 
N1-NU-86-1 / 1/A 
N1-NU-86-1 / 1/B 
N1-NU-86-1 / 1/C 
N1-NU-86-1 / 1/D 
N1-NU-86-1 / 1/E 
N1-NU-86-1 / 1/F 
N1-NU-86-1 / 1/G 
N1-NU-86-1 / 1/H 
N1-NU-86-1 / 1/I 
N1-NU-86-1 / 1/J 
N1-NU-86-1 / 1/K 
N1-NU-86-1 / 1512/1/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 50 GB 10 GB 

Paper 50 Cubic feet 10 Cubic feet 

Microform 
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1.2 

I 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

IHardcopy or Analog Special 
Media 

I I 
1000-2 Official Military Personnel File (OM PF) 

Disposition Authority Numb~r DAA-NU-2015-0001-0002 

Information that documents the career of each officer and enlisted member of the 
Navy and Marine Corps from time of entry into the service until final separation 
from the service. During service these records are used to manage the member's 
assignments, duties, training, advancement, and type of separation. After 
completion of service, they are used primarily to protect the legal and financial 
rights of veterans, their families and survivors, and the U.S. Government. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Title Manual Citation 

SECNAV M-5210.11000-2 

GRS or Superseded Authority N1-NU-86-1 / 1070/3/A 
Citation N1-NU-86-1 / 1070/3/B 

N1-NU-09-8 / 1770/1/A/1 
DAL-NU-2013-0003-0001 
N1-NU-09-8 / 1770/2/A/1 
N1-NU-09-8 / 1770/2/A/2 
N1-NU-09-8 / 1770/2/A/3 
N1-NU-09-8 / 1770/1/A/2 

Disposition Instruction 

Cutoff Instruction Cutoff upon separation of service member. 

Transfer to the National Archives Transfer to the National Archives 62 year(s) after 
for Accessioning cutoff 

Additional Information 
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1.3 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 500GB 50GB 

Paper 200 Cubic feet 50 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1000-3 Military Personnel Information Systems Master Files 

Disposition Authority Number DAA-NU-2015-0001-0003 

Master file for military personnel information systems. Includes the Inactive 
Manpower and Personnel Management Information System (IMAPMIS); which 
maintains the official automated personnel records for Navy inactive reservists, 
fleet reservists, and retired personnel; the Officer Personnel Information System 
(OPINS), which contains the authoritative database of all active duty Navy officers 
and officer candidates; the Navy Enlisted System (NES), which contains the 
authoritative database for all active duty Navy enlisted personnel; and the Marine 
Corps Total Force System (MCTFS), which contains the personnel and pay 
data on all active and reserve Marine Corps personnel, and personnel data on 
retired Marine Corps personnel System also contains mission-essential personnel 
information for selected civilian employees and contractors affiliated with the 
Marine _Corps Career data created prior to 1988 was migrated from legacy 
personnel. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? No 

Explanation of limitation Files are electronic in nature. 

Do any of the records covered Yes 
by this item currently exist in 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

electronic format(s) other thane
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

1000-3 SECNAV M-5210.1 

GRS or Superseded Authority DAL-NU-2010-0001-0001 
Citation DAL-NU-2010-0001-0002 

DAL-N U-2010-0001-0003 
N1-127-09-1 / 1070/18/A 
N1-NU-93-8 / 1 
N1-NU-93-8 / 3 
N1-NU-93-8 / 5 

Disposition Instruction 

Cutoff Instruction Cutoff at end of Calendar year. 

Transfer to the National Archives Transfer to the National Archives 1 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

unknown. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 30GB 10 GB 

Paper 

Microform 

Hardcopy or Analog Special 
Media 
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1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

1000-4 Personnel Accounting (Permanent) 

Disposition Authority Number DM-NU-2015-0001-0004 

Information relating to the activity and transaction of personnel. Includes personnel 
diaries, personnel transaction summaries, and the Enlisted Distribution and 
Verification Report (EDVR). 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Title 

1000-4 SECNAV M-5210.1 

GRS or Superseded Authority DM-0024-2013-0001-0001 
Citation DM-0024-2013-0001-0002 

DAL-NU-2011-0009-0001 
DAL-NU-2011-0009-0002 
N1-NU-90-5 / 1080/3/B/1 
N 1-N U-90-5 / 1080/3/8/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supers~des various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 30 10 
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1.5 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Dispositior.1 Authority Records Schedule: DAA-NU-2015-0001 

Paper 50 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1000-5 Awards Program 

Disposition Authority Number DAA-NU-2015-0001-0005 

Information relating to recommendation, review, and approval or disapproval of 
military awards. This includes but is not limited to awards program case files, 
awards program master record, and related information. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

No 

Manual Citation Manual Title 

1000-5 SECNAV M-5210.1 

GRS or Superseded Authority DAL-NU-2011-0014-0001 
Citation DAL-NU-2011-0014-0002 

DAL-NU-2010-0008-0001 
DAL-NU-2010-0003-0001 
DAL-NU-2010-0003-0002 
N1-NU-92-14 / 1650/1/A 
N1-NU-92-14 / 1650/1/D/1 
N1-NU-92-17 / 1 
N1-NU-06-7 / 1 
N1-NU-06-7 l 2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 
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1.6 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Transfer to the National Archives 
for Accessioning 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

1000-6 Casualty Records 

Disposition Authority Number 

Transfer to the National Archives 25 year(s) after 
cutoff 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 10 GB 2GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

DM-NU-2015-0001-0006 

Information on individual casualties and mass casualty incidents, as well as related 
casualty documents submitted to or generated by the Department of the Navy. This 
includes but is not limited to: reports of death; casualty reports, and DD Form 1300 
(Report of Casualty). 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other than e-
mail and word processing? 

Permanent 

Active 

Yes 

No 

Manual Citation Manual Title 

1000-6 SECNAV M-5210.1 

GRS or Superseded Authority DAL-NU-2008-0003-0006 
Citation DAL-NU-2008-0003-0009 
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1.7 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

N1-NU-86-1 / 1771/1 
N1-NU-86-1 / 1771/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to Inactive Storage Transfer to National Personnel Record Center 
(NPRC), 9700 Page Blvd., St. Louis, MO 63132, 3 
years after· cutoff. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 100GB 10 GB 

Paper 100 Cubic feet 10 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1000-7 Training P~ograms and Institutions of Higher Education - Master Files 

Disposition Authority Number DAA-NU-2015-0001-0007 

Information relating to the overall management and organization of the programs 
and planning, procedural development, progress and significant accomplishments 
of academic and training programs, including the establishment, approval, and 
revision of training courses, curricula, and publications; and the evaluation of 
methods and results of instruction. Also includes school publications and overall 
statistical data. 

Final Disposition Permanent 

Item Status Active 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Is this item media neutral~ 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Yes 

Yes 

No 

Manual Citation Manual Title 

1000-7 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

DAL-NU-2008-0003-0004 
N1-NU-86-1 / 1500/1 

Cutoff at end of calendar year. 

Transfer to the National Archives 25 year(s) after 
cutoff 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 50GB 10 GB 

Paper 50 Cubic feet 10 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1000-8 Student Records - Master Files 

Disposition Authority Number DM-NU-2015-0001-0008 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Information relating to applications, registration, grades, class standings, ROTC 
rosters and graduation reports for Department of the Navy students--Officers under 
instruction at the Naval War College (other Naval War College student jackets 
maintained under 1000-33), students at the Naval Academy, or midshipmen 
enrolled at other institutions. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

No 

Manual Citation Manual Title 

1000-8 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-1 / 1500/10/A 
Citation N1-127-09-6 / 1500/16/A/1 

N1-NU-86-1 / 1520/3/B 
N1-405-87-1 / 1/B 
DAL-NU-2008-0003-0002 
DAL-NU-2008-0003-0003 
N 1-N U-86-1 / 1533/2 
N1-NU-86-1 / 1531/4/A 
N1-NU-86-1 / 1531/4/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 
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1.9 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 100 GB 20GB 

Paper 10 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1000-9: Board for Correction of Naval Records (BCNR) and Marine Corps 
Performance Evaluation Case Files 

Disposition Authority Number DAA-NU-2015-0001-0009 

Files consisting of all papers relating to each individual case. Includes applications 
for correction of naval records, notices of waiver, instruction sheets, copies of 
board briefs and recommendations, transcripts of proceedings, and certified copies 
of vouchers used in payment of claims and correspondence with petitioners, naval 
activities, veterans organizations, members of Congress, and others relating to 
disposition of the case and to all material removed from petitioner's record after 
approval. 

Final Disposition Permanent 

Item Status Inactive 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-N U-86-1 / 1000/4/E/1 / A 
Citation 

Inactive Status Explanation This item is inactive because it was superseded by 
New Disposition Authority Number: DAA
NU-2019-0007-0001 
Change from permanent to temporary. 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure. 
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1.10 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

.. 

Transfer to the National Archives Transfer to the National Archives 40 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

1000-12.a Visual Information - Military Personnel Recruiting - Posters 

Disposition Authority Number DM-NU-2015-0001-0010 

Navy recruiting posters. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Disposition Instruction 

Cutoff Instruction Cutoff annually. 

Transfer to Inactive Storage Transfer visual information to the DIMOC as soon 
' as possible, but no later than one year from date of 

creation. 

Transfer to the National Archives DIMOC will cut off visual information annually. 
for Accessioning DIMOC will transfer to the National Archives in five

year blocks immediately after the end of the last year 
of the block. 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the Initial date span not known. 
National Archives? 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

How frequently will your agency 
transfer these records to the 
National Archives? 

Unknown 
DIMOC will transfer to the National Archives in five
year blocks immediately after the end of the last year 
of the block. 

1.11 

1.12 

1000-12.b Visual Information - Military Personnel Recruiting - Non-Poster 
Publications 

Disposition Authority Number DAA-NU-2015-0001-0011 

Publications, including many in color, used for various purposes, excluding posters. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Permanent 

Active 

Yes 

Yes 

Yes 

Cutoff annually. 

Transfer to the National Archives 25 year(s) after 
cutoff 

Unknown 
Date span of initial transfer not known. 

Every 1 Years 

1000-12.c Visual Information - Military Personnel Recruiting - Working Files 

Disposition Authority Number DAA-NU-2015-0001-0012 

Working files of visual materials assembled to produce publications 

Final Disposition Temporary 

Item Status Active 
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1.13 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Sctiedule: DAA-NU-2015-0001 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format{s) other than e-

Yes 

mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Yes 

Destroy when no longer needed 

Not Required 

1000-13 Boards, Councils, and Committees 

Disposition Authority Number DM-NU-2015-0001-0013 

Information relating to the proceedings and decisions of the Department-level 
Personnel Boards, Councils and Committees. This does not include case files for 
the Board of Correction of Naval Records (BCNR). BCNR case files are found in 
item 1000-09. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format{s) other than e-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Temporary 

Active 

Yes 

Yes 

Yes 

Manual Citation Manual Title 

1000-13 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

N1-NU-86-1 / 1000/4/A 
N1-NU-86-1 / 1402/1 
N1-NU-86-1 / 1420/2 

Cutoff at end of calendar year 

Destroy 75 year(s) after cutoff 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

1.14 

1.15 

Additional Information 

GAO Approval Not Required 

1000-14 Navy Reserve Personnel Accounting 

Disposition Authority Number DM-NU-2015-0001-0014 

Information relating to accounting for Navy Reserve personnel/workforce including 
but not limited to monthly statements of individual assignments, Navy Reserve drill 
chits/diaries, and Navy Reserve data cards. This does not include Navy Reserve 
Unit/Ship Rolls and Rosters which are included under item 1000-5, Personnel 
Accounting (Permanent). 

Final DispositiC?n Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

No 

Manual Citation Manual Title 

1000-14 SECNAV M-5210.1 

GRSorSupersededAuthority N1-NU-86-1 / 1001/5/A/3 
Citation N1-NU-86-1 / 10001/5/B 

N1-NU-86-1 / 1001/6 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 75 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1000-15 Retirement Case Files, Military Personnel 

Disposition Authority Number DAA-NU-2015-0001-0015 

Information relating to the retirement of service members including but not limited 
to requests for separation/retirement, individual corresppndence, applications for 
retirement benefits, computation for notification of retirement eligibility, disability 
evaluations, and related information. 

Final Disposition Temporary 

Item Status Active 
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1.16 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format{s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

1000-15 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-1 / 1820/1 
Citation N1-NU-98-7 / 1/A 

N1-NU-98-7 / 1/8 
N1-NU-98-7 / 1/8/1 
N1-NU-98-7 / 1/8/3 
N1-NU-98-7 / 1/C 
N1-NU-07-9 / 1 
N1-127-09-2 / 1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 75 year(s) after cutoff ' 

Additional Information 

GAO Approval Not Required 

1000-16 Research from University Students 

Disposition Authority Number DAA-NU-2015-0001-0016 

Finalized papers from student research at Department of the Navy colleges and 
universities. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other than e-
mail and word processing? 

Manual Citation Manual Title 

1000-16 SECNAV M-5210.1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

GRS or Supersede~ Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-127-01-1 / 1 

Cutoff at end of calendar year. 

Destroy 30 year(s) after cutoff. 

Not Required 

1.17 

1.18 

1000-17 Personnel Boards and Councils - Case Files 

Disposition Authority Number DAA-NU-2015-0001-0017 

Case files and supporting information for disciplinary, clemency, parole, and 
service review Boards and Councils. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Temporary 

Active 

Yes 

No 

Manual Citation Manual Title 

1000-17 SECNAV M-5210.1 

GRS or Superseded Authority 

Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

1 000-18 Awards - Case Files 

Disposition Authority Number 

N 1-N U-86-1 / 1000/4/G/1 
N1-NU-86-1 / 1000/4/H/1 
N1-NU-86-1 / 1421/1/B 

Cutoff at case closure. 

Destroy 30 year(s) after cutoff. 

Not Required 

DAA-NU-2015-0001-0018 

Awards program case files maintained by CNO, CMC and fleet commanders-in
chief, type commanders, and unit commanding officers. 

Final Disposition Temporary 
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1.19 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Active 

Yes 

No 

Manual Citation Manual Title 

1000-18 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-92-14 / 6 
N1-NU-92-14 / 7 
N1-NU-86-1 / 1650/1/C 

Cutoff at end of calendar year. 

Destroy 30 year(s) after cutoff. 

Not Required 

1000-19 Confinement Records - Case Files 

Disposition Authority Number DAA-NU-2015-0001-0019 

Confinement case files for courts-martial prisoners and confinement imposed by 
non-judicial punishment 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

1000-19 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-10-1 / 1 
Citation 

Disposition lnstructiQn 

Cutoff Instruction Cutoff at prisoner release. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

1.20 

1.21 

Retention Period Destroy 25 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-20 Confinement Records - Brig Log 

Disposition Authority Number DAA-NU-2015-0001-0020 

A chronological watch to watch accounting. of significant events or ~ctions that take 
place in the Brig. Include bed checks, roll calls, staff visits and inspections, fires, 
escapes, riots, suicides, change of watch, emergency drills, and similar incidents. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

1000-20 SECNAV M-521O.1 

GRS or Superseded Authority N 1-N U-93-7 / 1640/4/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 25 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-21 Family Advocacy Case Files - Substantiated and Unsolved 

Disposition Authority Number DAA-NU-2015-0001-0021 

Information relating to substantiated and unsolved cases of child or spouse 
maltreatment under the provisions of the Family Advocacy Program. Included 
are Child/Spouse Abuse Incident Repo_rts DD Form 2404 (Child/Spouse Abuse 
Report), Standard Form 600 (Chronological Record of Medical Care), case 
management summary, record of referral, extract of pertinent information from the 
police reports, CID report, and other pertinent investigative reports and supportive 
data, evaluation of cases, record of services and counseling provided, treatment 
data and related documents. Includes central registry of family advocacy cases. 

Final Disposition Temporary 
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1.22 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Active 

Yes 

No 

Manual Citation Manual Title 

1000-21 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

NC1-NU-81-2 / 6320/3/A 
N1-330-01-2 / 21/A 

Cutoff at end of calendar year in which case review 
committee determination was made. 

Destroy 30 year(s) after cutoff. 

Not Required 

1000-22 Education and Training Course Planning 

Disposition Authority Number DAA-NU-2015-0001-0022 

Information relating to the planning and development of courses and training 
publications. This includes but is not limited to syllabi; lesson plans; instructional 
material; and correspondence relating to the planning of courses, course material, 
or training publications. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 

No 

electronic data? 

Manual Citation 

1000-22 

Manual Title 

SECNAV M-5210.1 
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1.23 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-1 / 1500/2 
N1-NU-86-1 / 1520/3/G 
N1-NU-86-1 / 1550/1 
N1-NU-86-1 / 1552/3/B 
N1-NU-86-1 / 1554/1/A 
N1-NU-89-3 / 9088/1 

Cutoff when superseded or obsolete. 

Destroy no sooner than ~ 0 year(s) after cutoff but 
longer retention is authorized 

Not Required 

1000-23 Morale and Welfare Program Management 

Disposition Authority Number DM-NU-2015-0001-0023 

Information relating to the execution of plans, policies, programs·, and procedures 
relating to the Department of the Navy, U.S. Navy, and U.S. Marine Corps morale 
and welfare program maintained by activities, departments, divisions, and other 
organizational units. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other than e-
mail and word processing? 

Temporary 

Active 

Yes 

No 

Manual Citation Manual Title 

1000-23 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

N1-NU-86-1 / 1710/2/A 
N1-NU-86-1 / 1746/2/A 
DM-0127-2014-0023-0002 

Cutoff at end of calendar year. 

Destroy 10 year(s) after cutoff. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

GAO Approval Not Required 

1.24 1000-24 Confinement Records - Return of Personal Property 

Disposition Authority Number DAA-NU-2015-0001-0024 

Information pertaining to the custodianship of personal funds and property of 
prisoners confined in Navy Brigs and reflecting accountability for the receipt, 
disbursement, or other disbursement of such funds and property. These files 
include individual and summary receipt vouchers, statement of prisoner's accounts; 
petty cash vouchers; summary disbursement vouchers; record of prisoner's 
personal deposit funds; requests for withdrawal and notification of expenditure of 
prisoner's personal funds; prisoner's cash account records and personal property 
lists; personal property transmittal slip; request slip for withdrawal of personal 
property; personal property permit; request and receipt for health and comfort 
supplies; activity reports; custodian's certificates; checkbooks, including cancelled 
checks and check stubs; bank statements; and similar documents. 

' 
Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

1000-24 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-93-7 / 1640/7 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at release of prisoner. 

Retention Period Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.25 1000-27 Evidence of Training/Education 

Disposition Authority Number DAA-NU-2015-0001-0025 

Information relating to attempted and/or completed training/education other 
than information maintained in service record. This includes but is not limited to 
transcripts, student performance records,· College/Academy class rosters and 
individual student jackets. Evidence of in-training service can be found in schedule 
items 1000-2, OMPF and 10Q0-8, Student Records - Master Files. 
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1.26 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

No 

Manual Title Manual Citation 

SECNAV M-5210.1 1000-27 

GRS or Superseded Authority N1-NU-86-1 / 1136/1/A 
Citation N1-NU-86-1 / 1136/1/8 

N1-NU-86-1 / 1410/3/A 
N1-NU-86-1 / 1533/3/8 
N1-NU-86-1 / 1534/1 

Disposition Instruction 

Cutoff Instruction Cutoff at completion of training or disenrollment.. 
Retention Period Destroy 7 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-28 Promotion, Advancement and Career Planning 

Disposition Authority Number DAA-N U-2015-0001-0026 

Information relating to promotion, advancement, and career planning. This 
includes but is not limited to examination statistics, promotion board case files, and 
promotion history record. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

IManual Citation IManual Title 
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I 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

11000-28 ISECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-1 / 1000/4/F 
Citation N1-NU-86-1 / 1400/4/A 

N1-NU-86-1 / /1400/4/B 
N1-NU-86-1 / 1400/4/E 
N1-NU-92-11 / 1 
N1-NU-86-1 / 1421/1/A 
N1-NU-86-1 / 1421/1/C 
N1-NU-86-1 / 1426/1 
N1-NU-86-1 / 1427/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 7 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-29 Recruiting Program Management 

Disposition Authority Number DAA-NU-2015-0001-0027 

Information relating to the operation of the recruiting program. This includes but 
is not limited to project case files, pre-enlistment/enlistment papers, applications, 
individual applicant data cards (summaries), and correspondence relating to 
internal investigations of recruiting irregularities. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

1000-29 SECNAV M-5210.1 
. 

GRS or Superseded Authority N1-NU-86-1 / 1120/2 
Citation N1-NU-86-1 / 1121/2 

N1-NU-86-1 / 1131/1 
NC1-24-80-1 / 1 
N1-NU-86-1 / 1133/4/A 
N1-NU-86-1 / 1133/4/B 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule:. DAA-NU-2015-0001 

1.28 

1.29 

N1-NU-86-1 / 1137/1/8 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 5 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-30 Veteran's Educational Benefits 

Disposition Authority Number DM-NU-2015-0001-0028 

Information relating to veteran's educational benefits including correspondence 
with veterans, the Department of the Navy, Department of Veteran's Affairs, and 
veterans organizations and associations. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

1000-30 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-1 / 1780/6 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 4 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1000-31 IMAPMIS - Tape Version of Records 

Disposition Authority Number DM-NU-2015-0001-0029 

Tape version of records for Inactive Manpower and Personnel Management 
Information System (IMAPMIS). 

Final Disposition Temporary 

Item Status Active 
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1-.30 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION · 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

Is this item media neutral? No 

Explanation of limitation This schedule item is based on a legacy schedule 
for IMAPMIS (Inactive Manpower and Personnel 
Management Information System) which includes 
schedules for tape version of the records which does 
not conform to GRS. 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

1000-31 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-93-8 / 17/D/3 
Citation N1-NU-93-8 / 17/E/3 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 6 year(s) after cutoff. 

Additional Information 

GAO Approval Not Require~ 

1000-32 Active Personnel Records: 

Disposition Authority Number DAA-NU-2015-0001-0030 

Information used for reference while military personnel are active which is not 
included in Official Military Personnel File (OMPF) upon separation. This includes 
but is not limited to evaluation reports, career counselor records, routine out-
processing documentation, and related information. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

IManual Citation IManual Title 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

1.31 

11000-32 ISECNAV M-5210.1 

GRS or Superseded Authority DAA-428-2012-0004-0006 
Citation N1-127-09-7 / 1 

N1-NU-86-1 / 1230/3/A 
N 1-N U-86-1 / 1220/3/8 
N1-NU-86-1 / 1230/3/B 
N1-NU-86-1 / 1300/2 
N1-127-08-6 / 1 
N1-NU-86-1 / 1320/3 
N1-NU-86-1 / 1426/2/A 
N1-NU-86-1 / 1616/3/A 
N1-NU-86-1 / 1900/4 

Disposition Instruction 

Cutoff Instruction Cutoff upon separation of individual. 

Retention Period Destroy 5 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-34 General Correspondence (Military Personnel): 

Disposition Authority Number DAA-NU-2015-0001-0031" 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps military personnel programs. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

1000-34 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0428-2012-0004-0002 
Citation DAA-0428-2012-0004-0003 

N1-NU-86-1 / 1000/2/A 
N1-NU-86-1 / 1000/2/B 
N1-NU-86-1 / 1000/2/C 
N1-NU-86-1 / 1000/2/D 
N 1-N U-86-1 / 1000/2/E 

Electronic Records Archives Page 32 of48 PDF Created on: 09/20/2019 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

N1-NU-86-1 / 1000/2/F 
N1-NU-86-1 / 1000/3/A 
N1-NU-86-1 / 100/3/B 
N1-NU-86-1 / 1000/4/B 
N 1-N U-86-1 /1 000/4/C 
N1-NU-86-1 / 1000/5 
N1-NU-86-1 / 1001/2 
N1-NU-86-1 / 1001/4 
N1-NU-86-1 / 1001/3 
N1-NU-86-1 / 1010/1 
N1-NU-86-1 / 1020/1/B 
N1-NU-86-1 / 1040/2 
N1-NU-86-1 / 1080/1 
N1-NU-86-1 / 1100/1 
N1-NU-86-1 / 1110/1 
N1-NU-92-10 / 1110/3 
N1-NU-86-1 / 1111/1 
N1-NU-86-1 / 1120/1 
N1-NU-86-1 / 1121/1 
N1-NU-86-1 / 1122/2 
N1-NU-86-1 / 1130/1 
N1-NU-86-1 / 1131/3 
N1-NU-86-1 / 1132/1 
N1-NU-8p-1 / 1133/1 
N1-NU-86-1 / 1134/1 
N1-NU-92-10 / 1137/1/A 
N1-NU-86-1 / 1140/1 
N1-NU-86-1 / 1141/1/8 
N1-NU-86-1 / 1144/1 
N1-NU-86-1 / 1150/1 
N1-NU-86-1 / 1152/1 
N1-NU-86-1 / 1153/1 
N1-NU-86-1 / 1154/1 
N1-NU-86-1 / 1155/1 
N1-NU-86-1 / 1156/1 
N1-NU-86-1 / 1210/1 
N1-NU-86-1 / 1221/1 
N1-NU-86-1 / 1223/1 
N1-NU-86-1 / 1231/1 
N1-NU-86-1 / 1236/1 
N1-NU-86-1 / 1300/1 
N1-NU-86-1 / 1306/1 
N1-NU-86-1 / 1330/1 
N1-NU-86-1 / 1331/1 
N1-NU-86-1 / 1336/1 
N1-NU-86-1 / 1400/1 
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N1-NU-86-1 / 1401/1 
N1-NU-86-1 / 1412/1 
N1-NU-86-1 / 1414/1 
N1-NU-86-1 / 1416/1 
N1-NU-86-1 / 1420/1 
N1-NU-86-1 / 1430/1 
N1-NU-86-1 / 1440/1 
N1-NU-86-1 / 1510/1 
N1-NU-86-1 / 1510/2/B 
N1-NU-86-1 / 1510/4 
N1-NU-86-1 / 1511/2 
N1-NU-86-1 / 1512/2/A 
N1-NU-86-1 / 1513/2 
N1-NU-86-1 / 1514/1 
N1-NU-86-1 / 1520/1 
N1-NU-86-1 / 1521/1 
N1-NU-86-1 / 1522/2/A 
N1-NU-86-1 / 1523/2/A 
N1-NU-86-1 / 1530/2/A 
N 1-N U-86-1 / 1530/2/B 
N1-NU-86-1 / 1532/1 
N1-NU-86-1 / 1533/1 
N1-NU-86-1 / 1540/1 
N1-NU-86-1 / 1541/1/A 
N1-NU-86-1 / 1552/3/A 
N1-NU-86-1 / 1553/1 
N1-NU-86-1 / 1560/1 
N 1-N U-86-1 / 1580/1 
N1-NU-86-1 / 1600/1 
N1-NU-86-1 / 1601/1 
N1-NU-86-1 / 1610/1 
N1-NU-86-1 / 1611/1 
N1-NU-86-1 / 1616/1 
N1-NU-86-1 / 1620/1 
N1-NU-86-1 / 1621/1 
N1-NU-86-1 / 1626/1 
N1-NU-86-1 / 1630/1 
N1-NU-93-7 / 1640/1 
N1-NU-92-14 / 4 
N1-NU-86-1 / 1700/1 
N1-NU-86-1 / 1700/2/A 
N1-NU-86-1 / 1700/3 
N1-NU-86-1 / 1710/1 
N1-NU-86-1 / 1710/3 
N1-NU-86-1 / 1710/4 
N1-NU-86-1 / 1700/4 
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N1-NU-86-1 / 1730/2 
N1-NU-86-1 / 1730/3 
N1-NU-86-1 / 1742/1 
N1-NU-86-1 / 1746/1 
N1-NU-86-1 / 1746/3 
N1-NU-86-1 / 1752/2 
N1-NU-86-1 / 1900/1 
N1-NU-86-1 / 1760/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-35 General Operations of Military Personnel Programs: 

Disposition Authority Number DAA-NU-2015-0001-0032 

Information relating to general personnel transactions and the day-to-day 
administration and operation of personnel programs. This includes but is not 
limited to inspections and surveys, attendance, leave and liberty, subsistence 
and quarters reports, clothing issue, receipts for services, physical fitness 
and swimming, promotion and advancement requests, exams, appeals, 
recommendations for awards and supporting documentation, separation, and 
recruiting. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

1000-35 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-1 / 1000/4/D 
Citation NC1-NU-85-1 / 1000/4/l/1 

N1-NU-86-1 / 1010/3 
N1-NU~86-1 / 1050/2 
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Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

N1-NU-98-6 / 1050/4/A 
N 1-N U-98-6 / 1 050/4/B 
N1-NU-98-6 / 1050/4/C 
N1-NU-86-1 / 1070/6/B 
N1-NU-86-1 / 1070/10/A 
N1-NU-86-1 / 1070/10/B 
N1-NU-86-1 / 1070/12/A 
N1-NU-86-1 / 1070/14 
N1-NU-86-1 / 1070/15/A 
N1-NU-86-1 / 1080/2/B 
N1-NU-86-1 / 1080/4/A 
N1-NU-86-1 / 1080/7 
N1-NU-86-1 / 1154/3 
N1-NU-86-1 / 1331/2 
N 1-N U-86-1 / 1400/4/C 
N1-NU-86-1 / 1400/4/D 
N1-NU-86-1 / 1410/2 
N1-NU-86-1 / 1410/3/B 
N1-NU-86-1 / 1414/2 
N1-NU-86-1 / 1440/2 
N1-NU-86-1 / 1440/3 
N1-NU-86-1 / 1440/4 
N1-NU-86-1 / 1650/1/F 
N1-NU-92-14 / 5 
N1-NU-86-1 / 1700/5 
N1-NU-86-1 / 1730/4/A 
N1-NU-86-1 / 1730/4/B 
N1-NU-86-1 / 1730/4/C 
N 1-N U-86-1 / 1730/4/D 
N1-NU-86-1 / 1742/2 
N 1-N U-86-1 / 1900/3 
N1-127-08-1 / 1900ll/A 
N1-NU-86-1 / 1110/2 
N1-NU-86-1 / 1133/2 
N1-NU-86-1 / 1142/1 
N1-NU-86-1 / 1143/1 
N1-NU-86-1 / 1152/2 
N1-NU-86-1 / 1152/3 
N1-NU-86-1 / 1156/2 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 
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GAO Approval Not Required 

1000-36 Education and Training - General Operations: 

Disposition Authority Number DM-NU-2015-0001-0033 

Information relating to the routine operations of education and training programs. 
This includes but is not limited to requests for training, applications for enrollment, 
entrance examinations, placement and aptitude tests, enrollment logs, training 
duty orders, course preparation, attendance records, course evaluations, instructor 
reports, attrition reports, student quota records, and other similar education and 
training program reports. 

Final Disposition Temporary 

Item Status Active 

Is this it.em media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

No 

Manual Citation Manual Title , 

1000-36 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-1 /-1500/2 
Citation N1-NU-86-1 / 1500/3 

N1-NU-86-1 / 1500/14/A 
N1-NU-86-1 / 1500/1/A/2 
N1-NU-86-1 / 1543/1 
N1-NU-86-1 / 1551/2/A 
N 1-N U-86-1 / 1552/2 
N 1-N U-86-1 / 1560/1 
N 1-N U-89-5 / 3505/1 
N1-NU-89-5 / 3505/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-37 Education and Training - Transitory Records: 

Disposition Authority Number DM-NU-2015-0001-0034 
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Information relating to the routine operation of education and training programs 
with minimal or no documentary or evidential value. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

1000-37 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period , 

Additional Information 

N1-NU-86-1 / 1500/5 
N1-NU-86-1 / 1500/11A 
N1-NU-86-1 / 1500/14/B 
N1-NU-86-1 / 1510/3/B 
N1-NU-92-9 / 1320/4/B 
N1-NU-86-1 / 1500/4 
N1-NU-86-1 / 1500/6 
N1-NU-86-1 / 1500/8 
N1-NU-86-1 / 1500/12 
N1-NU-86-1 / 1500/13 
N1-NU-86-1 / 1500/15/A/1 
N1-NU-86-1 / 1500/15/B 
N1-NU-86--1 / 1510/2/A 
N1-NU-86-1 / 1510/3/A 
N1-NU-86-1 / 1513/1 
N1-NU-86-1 / 1520/3/C 
N1-NU-86-1 / 1520/3/E 
N 1-N U-86-1 / 1530/3 
N1-NU-86-1 / 1531/2 
N1-NU-86-1 / 1533/4 
N1-NU-86-1 / 1570/2 
N1-NU-86-1 / 1571/1 
N1-NU-89-5 / 3740 
N1-NU-89-5 / 3760/11 

Cutoff at end of calendar year. 

Destroy 1 year(s) after cutoff. 
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GAO Approval Not Required 

1000-38 Personnel Assignments and Orders - Local Activity Copies 

Disposition Authority Number DAA-NU-2015-0001-0035 

Copies of information relating to personnel assignments and orders retained at the 
local activity or office. This includes but is not limited to orders, streng_th reports, 
intra-activity assignment records, and distribution control reports. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

1000-38 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0024-2013-0001-0003 
Citation N1-NU-86-1 / 1001ll 

N1-NU-92-3 / 1040/3 
N1-NU-86-1 / 1210/2 
N1-NU-86-1 / 1221/2 
N1-NU-86-1 / 1300/3 
N1-NU-86-1 / 1300/4 
N1-NU-86-1 / 1301/1/A 
N 1-N U-86-1 / 1306/2 
N 1-N U-86-1 / 1320/1 
N1-NU-86-1 / 1320/2 

Disposition lnstru<,tion 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approvijl Not Required 

1000-39 Family Support Programs: 

Disposition Authority Number DAA-NU-2015-0001-0036 

Information pertaining to the administration of various appropriated/non
appropriated DON Family Support Programs. Includes, but not limited to, volunteer 
files, voluntary clinical counseling records, personnel accountability and locator 
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' 

t. 

records, assessment records, Child and Youth Program records and Transitioning 
Service Member Program records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

SECNAV M-5210.1 1000-39 

GRS or Superseded Authority DAA-0428-2012-0004-0004 
Citation DAA-0428-2012-0004-0005 

DAA-0428-2012-0004-0007 
DAA-0428-2012-0004-0008 
DAA-0428-2012-0004-0009 
DAA-0428-2012-0004-0010 
DAA-0428-2012-0004-0011 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year or when individual 
leaves the program. 

Retention Period Destroy 36 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-40 Family Advocacy Case Files - Unsubstantiated: 

Disposition Authority Number DAA-NU-2015-0001-0037 

Case files relating to unsubstantiated cases of child or spouse maltreatment under 
the provisions of the Family Advocacy Program. Included are Child/Spouse Abuse 
Incident Reports DD Form 2404 (Child/Spouse Abuse Report), Standard Form 600 
(Chronological Record of Medical Care), case management summary, record of 
referral, extract of pertinent information from the police reports, CID report, and 
other pertinent investigative reports and supportive data, evaluation of cases, 
record of services and counseling provided, treatment data and related documents. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 
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Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

1000-40 SECNAV M-5210.1 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cut off after the end of the calendar year in which the 
case review committee determination was made. 

Destroy 2 year{s) after cutoff. 

Not Required 

1000-41 Personnel Discipline: 

Disposition Authority Number DAA-NU-2015-0001-0038 

Information relating to discipline of military personnel. This includes but is not 
limited to reports.of desertion, punishment book, infractions reports, brig and 
confinement records. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Temporary 

Active 

Yes 

No 

Manual Citation Manual Title 

1000-41 SECNAV M-5210.1 

GRS or Superseded Authority 

Citation 

Disposition Instruction 

N 1-N U-86-1 / 1 050/3 
N1-NU-86-1 / 1620/6/A/1 
N1-NU-86-1 / 1620/6/A/2 
N1-NU-86-1 / 1620/6/B 
N1-NU-86-1 / 1620/2 
N1-NU-86-1 / 1620/5 
N1-NU-86-1 / 1620/8 
N1-NU-86-1 / 1626/2 
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1.39 

1.40 

Cutoff Instruction Cutoff at completion of punishment. 

Retention Period Destroy 2 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-42 Confinement Records - General Operation: 

Disposition Authority Number DAA-NU-2015-0001-0039 

Information relating to the general operation of brigs and prisons. Includes, but not 
limited to, brig logs: disciplinary log, visitor's log, privileged correspondence log, 
medical log; and monthly report of prisoners received and released. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

1000-42 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-93-7 / 1640/4/B 
Citation N1-NU-93-7 / 1640/4/C 

N1-NU-93-7 / 1640/4/D 
N1-NU-93-7 / 1640/4/E 
N 1-N U-93-7 / 1640/5 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1000-43 Transient Records (Military Personnel): 

Disposition Authority Number DAA-NU-2015-0001-0040 

Information related to military personnel that has minimal or no documentary or 
evidential value. This includes but is not limited to internal reports and controls 
(checklists, tabulations), temporary command files, local personnel rosters, 
receipts for service, room and meal assignments, local daily personnel diaries/ 
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reports, requests or recommendations for promotion or reassignment, and reports 
of minor offenses. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

1000-43 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-86-1 / 1000/4/E/2 
Citation N1-NU-86-1 / 1000/4/G/2 

N 1-N U-86-1 / 1000/4/H/2 
N 1-N U-86-1 / 1000/6 
N1-NU-86-1 / 1010/2 
N1-NU-86-1 / 1070/5/A 
N1-NU-86-1 / 1070/6/A 
N1-NU-86-1 / 1070/7 
N1-NU-86-1 / 1070/8 
N1-NU-86-1 / 1070/11 
N1-NU-86-1 / 1070/13 
N1-NU-86-1 / 1080/8 
N1-NU-86-1 / 1080/9 
N1-NU-86-1 / 1131/4 
N1-NU-86-1 / 1230/1 
N1-NU-92-9 / 1320/4/A 
N1-NU-86-1 / 1400/2 
N1-NU-86-1 / 1400/3 
N1-NU-86-1 / 1410/1 
N1-NU-86-1 / 1418/3 
N1-NU-86-1 / 1430/2 
N1-NU-86-1 / 1430/3 
N1-NU-86-1 / 1552/3/C 
N1-NU-86-1 / 1552/3/E 
N1-NU-86-1 / 1620/3/B 
N1-NU-86-1 / 1620/7 

Disposition Instruction 

Retention Period Destroy immedia~ely after 6 months. 

Additional Information 
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GAO Approval Not Required 

1000-44 Subordinate Command Instructions and Publications 

Disposition Authority Number DM-NU-2015-0001-0041 

Implementing directives and instructions issued or maintained by subordinate 
commands. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Temporary 

Active 

Yes 

No 

Manual Citation Manual Title 

1000-44 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

DM-0428-2012-0004-0001 

Destroy when canceled or superseded. 

Not Required 

1000-45 Information Contributing to Official Military P~rsonnel File (OMPF) 

Disposition Authority Number DM-NU-2015-0001-0042 

Information which only contributes to entries in the individual OMPF. This includes 
but is not limited to clothing issue records, individual classification, evaluation 
worksheets and reports, evidence of training, examination scores, and temporary 
assignments. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

IManual Citation IManual Title ·I 
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j 1000-45 ISECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-1 / 1070/15/B 
N1-NU-86-1 / 1220/1 
N1-NU-86-1 / 1220/2 
N1-NU-86-1 / 1220/3/A 
N1-NU-86-1 / 1230/2 
N1-NU-86-1 / 1410/4 
N1-NU-86-1 / 1418/1 
N1-NU-86-1 / 1418/2 
N1-NU-86-1 / 1418/4 
N1-NU-86-1 / 1421/2/D 
N1-NU-86-1 / 1500/7 
N1-NU-86-1 / 1571/3 
N1-NU-86-1 / 1616/2 
N1-NU-86-1 / 1616/3/B 
N1-NU-86-1 / 1810/1 
N1-NU-86-1 / 1900/2/B 
N1-NU-86-1 / 1900/5 

Destroy when information entered into service record. 

Not Required 
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Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

07/30/2015 Certify Deputy Director, Dir 
ectives and Records 
Management 

Department of the Navy 
- Department of the 
Navy 

03/01/2016 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

04/27/2016 Submit For Certific 
ation 

Deputy Director, Dir 
ectives and Records 
Management 

Department of the Navy 
- Department of the 
Navy 

04/27/2016 Certify Deputy Director, Dir 
ectives and Records 
Management 

Department of the Navy 
- Department of the 
Navy 

06/16/2016 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

08/29/2016 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

11/16/2016 Submit For Certific 
ation 

Records Manageme 
ntAnalyst 

Chief of Naval 
Operations staff -
DNS-5 

11/21/2016 Certify Supervisory Manage 
ment Analyst 

Assistant for 
Administration -
Directives and Records 
Management Division 

06/06/2017 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001 

08/11/2017 Submit for Concur 
rence 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

08/14/2017 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

08/14/2017 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

08/15/2017 Approve 
I 

Archivist of the Unite 
d States 

Office of the Archivist -
Office of the Archivist 
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SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

1000 MDltary Personnel: The records described In this chapter pertain to the supervision and administration 
of military personnel and military personnel affairs, Including the recruiting. 
classification, assignment, promotion, training, performance, and discipline of 
personnel; chaplain's activities; retirement and separation activities; and morale and 
personal affairs functions. 

N/A N/A X N/A N/A 

-

-

1000-1 Polley, StrateBY, and Planning 

GENERAL MILITARY PERSONNEL IINCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES fSOP'SJ RECORDS 

lnfonnatlon relating to the development. Implementation, Interpretation and 
overall administration of Navy and Marine COrps-wlde policies, procedures, strateff 
and planning for programs pertaining to mllltary personnel matters. This disposition 
Is limited to Information accumulated In offices responsible for the establishment 
and/or administration of Navy and Marine corps personnel polides and programs 
such as the Office of the Secretary, Chief of Naval Operations, commandant of the 
Marine corps, Bureau of Naval Personnel, Navy Recruiting command, Naval 
Education and Training command, Naval War COiiege, Naval Academy, Chief of 
Chaplains, and the Navy Reserve Force. 

-- jC"'IVIICl'l'1(RJ"'l'f:~'ONll£C"PKIMARrl'KOb"'KA.MUJRll!SPORDENct1IE1:mCIJS"lDnlll\:ii""TUT'tta; 

DEVEIDPMENT, IMPLfMENTATION, INTERPRETATION AND OVERAU. ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POUCIES, PROCEDURES AND PROGRAMS PERTAINING TD MILITARY PERSONNEL 
MAmRS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLf FOR THE 
ESTABUSHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POUCIES 
AND PROGRAMS, SUCH AS: THE DFRCE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEi. THE NAVY RECRUITING 
COMMAND, THE CHIEF OF NAVAL PERSONNEi. THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE !FORMERLY CHIEF OF NAVAL RESERVE), RECORDS REIATE TD SUCH 

PERMANENT: Cutoff at CY. 
Transfer to the Natlonal 
Archives 30 years after cutoff. 

X 

1000.la 

CUt off annually. Tnnsfer to 

Washln,ton National Records Center 
(WNRCJ when 4 years aid. Transfer to 

Nadonal Archives when 30 years old. 

p 

Nl•NU•ll&-1 / 1/A 

DAL-NU-2008-0003 
OODS 

MAmRSAS: 
a. Navy and Marine Corp$-Wlde polldes and procedures gcwemln1 the operations of Navy Personnel 
Boards and Councils, lndudln1 the Board for the Correction of Naval Records and Officer PromoUon 

,,,._,_ .... 

1000,lb 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

DEVEIDPMENT, IMPLfMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POUCIES, PROCEDURES AND PROGRAMS PERTAINING TD MILITARY PERSONNEL 
MATTERS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLf FOR THE 
ESTABUSHMENT AND/OR ADMINISTRATION DF NAVY AND MARINE CORPS-WIDE PERSONNEL POUCIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEi. THE NAVY RECRUITING 
COMMAND, THE CHIEF OF NAVAL PERSONNEi. THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE), RECORDS REIATE TO SUCH 
MATTERS AS: 
b. N ■vy and Marine Corps--wlde pollcles and procedures IOYemlna the d■sslflcatlon. ■sslpment, 

~ ·-··-·"llflll!il!lf1ill\!~r.ot1,A1t·-• , •---••--••--••--•-IV lnl. 

DEVEIDPMENT, IMPLfMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MATTERS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLf FOR THE 
ESTABUSHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POUCIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEi. THE NAVY RECRUITING 
COMMAND, THE CHIEF OF NAVAL PERSONNEi. THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 

Cut off annually. Transfer to 
Washlnaton National Records Center 

IWNRC) when C yean old. Transfer to 
National Archives when 30 ye1n old. 

p 

Nl-NU-116-1 / 1/8 

DAL-NU-211118-GOOl 
OODS 

1000.lc 
GENERAL MILITARY PERSONNEL flNCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

Cut off annually. Transfer to 
Washington National Records Center 
(WNRC) when 4 yean old. Transfer to 

N■r:Jonal Ardalves when 30 years old. 

p 

Nl-NU-86•1 / 1/C 

DAL-NU-211118-GOOl 
OODS 

THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE), RECORDS REIATE TD SUCH 
MATTERS AS: 
c. Navy-wide pollcles and procedures established by Chief of Naval Reserve 1overnln1 the 

1000,ld 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

L MILITARY PERSONNEL PRIMARY PROGRAM CORRESPONDENCE RECORDS REIATING TO THE 
DEVEIDPMENT, IMPLfMENTATION, INTERPRETATION AND OVERAU.ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POUCIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MAmRS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLf FOR THE 
ESTABUSHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POUCIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEi. THE NAVY RECRUITING 
COMMAND, THE CHIEF OF NAVAL PERSONNEi. THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE !FORMERLY CHIEF OF NAVAL RESERVE). RECORDS REIATE TD SUCH 
MATTERS AS: 
d. Navy and Marine Corps-wide polldes 1ovemln1 the wearln1 of Naval and Marine Corps accessories. 

cur: offannually. Transfer to 
Washington N1tlonal Records Center 
(WNRCJ when C years old. Transfer to 
National Archives when 30 years old, 

p 

Nl-NU-116-1 / 1/D 

DAL-NU-2008-G003 
OODS 



·-

-

SSIC/No. Serles Title Desalptlon of Records 
t ,___,._ ,_.,..,.,• .,. 1v Ht 

Cutoff Disposition Ret. DAU Notes 

1000.le 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

,IMAl'I.T , , __,_,,., 

DEVELOPMENT, IMPLEMENTATION. INTERPRETATION AND OVERAil ADMINISTRATION OF NAVY AND 
MARINE CORPS-wlDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MAMRS. THESE RECORDS ARE ACCIIMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNEi. THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS REIATE TO SUCH 
MATTERS AS: 
e. Navy and Marine Corps-wide poUdes and procedures governin1 career plannln1 programs and 

£.-....~:--.'::ffl~lmJrftfilfltR::JDbwwnmPUNDENtEKtWIW3Kt_ .... ..... ,,,... 
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MATTERS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 

Cut off annually, Transfer to 

Washlnatan National Records Center 
(WNRCJ when 4 yean old. Transfer to 

N■tlonal Archives when 30 years old. 

p 

Nl•NU-86-1 / 1/E 

DAL-NU-2008-0003 
0005 

1ll00.1f 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS REIATE TO SUCH 

cut off annually. Transfer to 

Washln,ton National Records Center 
(WNRC) when 4 years old. Transfer to 

National Ardllves when 30 years old. 

p 

Nl•NU-86-1 / 1/F 

DAL•NU-2008-0003 
0005 

MATTERS AS: 
f. Reaultln1 efforts. lndudln1 the establishment of quantitative and qualitative reaultln1 goals, 
statistical data In consoDdated or summary form concemln1 recrultln1 and the development of 

~litl'i!E-e!lllri.HMlt..,._ . - ,..•-
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERAil ADMiNiSTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MAMRS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 

1ll00,1& 

GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 

Cut off annually. Transfer to 
Washington National Records Center 
(WNRC) when 4 years old. Transfer to 
National Archives when 30 years old, 

p 

Nl-NU•B&-1/ 1/G 

DAL•NU•ZOOl-0003 
0005 

THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE), RECORDS REIATE TO SUCH 
MATTERS AS: 
1- Tralnln1 and education pro1rams, lndudln1 reauit tr■ lnln1, officer candidate tr■inln1, nudear power 

,-m,~l:!'1d'l:tiklJflllL·····" ,_ .... 
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERAil ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MAMRS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 

1000.lh 
GENERAL MILITARY PERSONNEL (INCLUDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'SI RECORDS 

ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 

Cut off annually, Transfer to 
Washington National Records Center 
(WNRCJ when 4 years old. Transfer to 
National Archives when 30 years old. 

p 

Nl•NU-86-1 / 1/H 

DAL-NU-2008-0003 
0005 

THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE), RECORDS REIATETO SUCH 
MATTERS AS: 
h. Navy and Marine Corpt-Wlde polides and procedures relati~I ta performance and conduct. 

1000.11 

GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

RI/Ji_.. ,,_ .... 
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERAil ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MATTERS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNE~ THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS REIATE TO SUCH 

MAMRSAS: 
LNavy and Marine Corps-wide poOdes and procedures 1ovemln1 the pantln1 of awards and 

--•••• ,_ IU 1no;.-····-······ ··--· 
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MAMRS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 

cut off annually. Transfer to 
Washington National Records Center 
IWNRC) when 4 years old. Transfer to 
National Archives when 30 years old. 

p 

Nl•NU•B&-1 / 1/1 

DAL•NU-2008-0003 
0005 

1ll00.1J 

GENERAL MILITARY PERSONNEL(INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS REIATE TO SUCH 

Cut off annually. Transfer ta 
Washlnaton National Records Center 
(WNRC) when 4 years old, Transfer to 

National Archives when 30 years old. 

p 

Nl•NU•B&-1/ 1/J 

DAL•NU•2lJOIMXICa 
0005 

MATTERS AS: 
J. Navy and Marine Corps-wide polldes p,vemln1 the establishment and operation ofmorale and 
personal affairs activities and proa:rams, lndudln1 chaplalns and rell1ious affairs matters. and 



-

-

SSIC/No. series Tltle Desalptlon of Records Cutoff Disposition Ret. DAU Notes 

1000.1k 
GENERAL MILITARY PERSONNEL (INQ.UDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SDP'SI RECORDS 

L MILITARY PERSONNEL PRIMARY PROGRAM CORRESPONDENCE RECORDS REIATING TO THE 
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MATTERS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FDR THE 
ESTABLISHMENT AND/DR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVEI, RECORDS REIATE TO SUCH 
MATTERS AS: 
le. Other Navy and Marina Corps-wide pokies. prolfllmS and procedures In the military penonnel area. 

Cut nff annually. Transfer to 
Washln,ton National Remrds Center 
(WNRC) when 4 yean old. Transfer to 
National Archives when 30 years old. 

p 

N1•NU•B&-1/ I/IC 

DAL•NU•ZOOS.0003 
0005 

100L1 RESERVE POLICIES AND PROGRAMS RECORDS 
L PRIMARY PROGRAM RECORDS OF NAVY RESERVE HEADQUARTERS, That portion ofthe 

COMNAVRESFOR files th■t relates to Iha overa0 administration and sfanlftcant ■ cmmpllshments of 
mffitary reserve penonnel pro1rams lndudlng pl1nnln1, dlsdplln ■ry, and education tralnln1 prasnms. 

PERMANENT. Transfer to: NARA 

Southwest Re1lon, P.O. Box 621&, Fort 
Worth, TX 76U.S-0216, when 4 years 

old. Transfer to NARA when 20 years

••• 
p 

N1-NU-8&-1/ 
111111/1 

1Dl0.1" UNIFORMS RECORDS 
L UNIFORM CORRESPONDENCE FILES. 
1. Primarv Pro■ram CorresDondence Estlbtishln• PoRc:v. 

Apply SSIC 1000.La p 
Nl·NU-116-1/ 
1020/1/A 

1040.1 RETENTION/CAREER PIANNING RECORDS 
L PRIMARY PROGRAM RECORDS. Flies used to document plans, polldes. proc,ams, and procedures 

relatln• to retention/career nlannln•. 
Apply p■r 1000.L p 

N1•NU·B&·1/ 
1040/1 

1122,1 RECRUITING RESEARCH RECORDS 

L FILES, STUDIES, REPORTS, :nATISTICAL DATA. Files relatea to reports and stuales mndUYCU DY 

mDitary and civilian research orsanlzatfons to 111n knowledp of the labor milr1u!t., trends on taqet 

populations which would be benefldal In developln1 effec:dve marketln1 slratqy, and models to meet 
Navy's manpower requirements. Flies lndude responses to Information requests from hl1her authority 

••d ........ 
Apply pilr, lD00.1. p 

Nl-NU-8&-1 / 
1122/1 

1123,1" RECRUITING PROGRAM ANALYSIS RECORDS 

L FILES """" ....,NINUi nlS 1un1........ INtORMAT ON. ·11es reN1ted to esta .. ,..,..menr, maintenance, ana 

dissemination of historical and a.irrent reaultln1 data used In the m1n11ement of the Navy's 
manpower procurement pro■rams. Files lndude responses to lnfDnnatlon requests from higher 

authority and other agendes and uPlts. 

a. f"des Contalnln1 Historical Information. FUes that provide historical data on a year to year basis,

'---··· -· ·- ----- --~-
Apply par. 1000.L 

p 

Nl•NU-8&-1 / 
1123/1/A 

151L1a 
NUCLEAR POWER TRAINING (SUBJ RECORl15 • 
ENLISTED 

L PRIMARY PROGRAM RECORDS. 
a. Primary Pro1ram Records. FDes and other records maintained to document OVl!nll polio,, plans, 

mana1ement. orsanlzatlon,, procedural development,, and accompllshment of these pro1rams, whether 

final format Is naner. ma•netfc tane or other. 

PERMANENT. See SSIC 1000.L IMastor 
mpies of machine-readable records 

must mnform to standards set by 
NARA.I 

p 
N1•NU-8&-1 / 
1511/1/A 

1512.1" 
NUCLEAR POWER TRAINING (SURFACEI • 
RECORDS - ENLISTED 

L PRIMARY PROGRAM RECORl15. 
a. Primary Prolfam Records. Files and other records maintained to document overall policy, plans, 

milnap:ment. orpnizatfon,, procedural development. and accomplishment of these pro1rams, whether 

finill format Is paper, ma1netic tape., or other. 

Permanent. See par. 100CU. (Master 
copies of machine-readable records 

must mnform to standards set by 

NARA.I 

p 

N1•NU-8&-1 f 
1512/1/A 

DAL-NU-2008-0003,_,. 
1520.Ja OFFICER TRAINING RECORDS 

3. NAVAL WAR COLLEGE (NAVWARCOLJ RECORDS. 
L Primary Pro1ram RecordL Ries that reflect the overan manqement and orpnlzatfon of the 

NAVWARCOL, and the plannln1, procedul'illl development,, prasress, and sl1nlflCilnt accompnshments of 

Its academic and nav I nersonnel tralnln• aroirrams. 

Permanent. Cut off and transfer to FRC 

when files bemme Inactive. Offer to 
NARA when 20 years old, 

P 
N1-NU-B&-1/ 
1520/3/A 

1522.1 
NUCLEAR POWER TRAINING (SUBJ RECORDS• 
OFFICER 

L PRIMARY PROGRAM RECORDS. mes and other records maintained to document overall policy, plans, 

manasement. Oflanludon, procedural development. and accomprishment of these programs, whether 

final format Is paper, mapetlc tape. or other. 

Permanent. See SSIC 1000.1 (Master 
copies or machine readable remrds 

must conform to standards 

set bvNARA.' 

p 
Nl·NU-116-1/ 
1522/1 

1523.1 
NUCLEAR POWER TRAINING (SURFACEI 
RECORDS• OFFICER 

L PRIMARY PROGRAM RECORDS. mes and other records maintained to document overall policy, plans, 

man11ement,, Ofl■nlzatlon, procedural development, and accompllshment of these pro1rams, whether 

final format Is paper, ma1netlc tape, or other. 

Permanent. See par. 1000.L (Master 
copies of machine-readable records 

must conform to standards set by 
NARA.I 

p 
N1•NU-8&-1/ 
1523/1 

1530,1 OFFICER CANDIDATE TRAINING RECORDS 
L PRIMARY PROGRAM RECORDS. Flies reflectl'n1 the ovenII mana1ement and orsanlzation of the 
propams and the plannin1, procedural development, pro1ress, and sf&nlfiCilntaccompUshments of the 

academic and tralnln1 pro1rams and 1radu1tion reports and dass standln1 raster. 

Permanent. Apply pars. 1000.1 and 
1500,L 

p 
N1•NU•B&-1 / 
1530/1 

153L1 NAVAL ACADEMY RECORDS 
L PRIMARY PROGRAM RECORDS. Records relatln1 to the overall orsilnlzation, development,, 

mana1ement,, and administration of the Naval Academy, lndudlng the education and tralnln1 of 

midshipmen. Also lnduded are school pubDcatJons and midshipmen adivitles. 

Pennilnent. Transfer to U.S. Naval 

Academy Archives when no lonpr 

needed for current Academy business. 
p 

N1•NU-8&•1 / 
1531/1 

1730.1 
GENERAL CHAPIAINS AND RELIGIOUS 
AFFAIRS RECORDS 

L IMMEDIATE OFFICE RECORDS OF THE CHIEF OF CHAPLAINS. Flies representln1 primary pro1ram 

documentation for the chaplain and rell1lous affairs pro1ram, lndudlna selected active duty chaplain 

annual renorts. 

Permanent. Transfer to WNRC when 

flies become Inactive. Transfer to NARA 

when 25 -an old. 

p 
N1-NU·B&-1/ 
1730/1 

1780.1 EDUCATIONAL BENEFITS RECORDS 

L PRIMARY PROGRAM RECORDS. Genenl correspondence files of the Office of the Chief of Naval 

Operations conststfn1 ofcorrespondence. studies, reports, and other records that reflect the overall 

development and accomplishment of plans, pollcles, prolflmS, and procedures relatin1 to Its primary 

pro1ram responslbDltfes ofeducational benefits. 

Permanent. Transfer to WNRC when 4 

years old or when files are no lon1er 

needed. whichever ocairs ear6er. 

Transfer to NARA when 2D years old, 

p 
N1•NU-8&-1/ 
17BD/1 



-

-

SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

1000-2 Offldal Military Personnel FIie 
(OMPF): 

Information that documents the career of each officer and enlisted member of the 
Navy and Marine Corps from time of entry Into the service until final separation 
from the service. During service these records are used to manage the member's 
assignments, duties, training. advancement, and type of separation. After 
completion of seNJce, they are used prlmarlly to protect the legal and financial 
rights of veterans, their famllies and survivors, and the U.S. Government. 

separation of senrice 
member 

PERMANENT: Cutoff upon 
separation of seNlce member. 
Transfer to the National 
Archives 62 years after cutoff. 

X 

1070.1a PERSONNEL RECORDS 

L Navy Offldal Mllltary Personnel FIie (OMPF) by SUPERS. The OMPF records documents the career of 
each officer and enrasted member of the military under the provisions of PubDe law 95-202 (32 aR47) 
from time af entry Into service until final separation. These records are used by the MOltlry Service to 
mana1e the member"s assl1nment, trainIns. advancement and separation. After the OMPF record 
becomes Inactive at the compledon of the service member's obtla:ated service, they are used for a 
variety of purposes but prlmariJv to protect lea: ■I and financial rights ofveterans, their famines and 
survivon, and the u.s. Government. Records are paper, microfiche. and/or eledrOnlc. Note: Protection 
of Privacy. All OMPF records, whether In service system or retired to NPRC or other storage faa11ty are 
subject to the provisions of the Privacy Act and Freedom of Information Act. After ownership of 111 

sepantion of service 
member 

Transfer to: Commander, Navy 
Personnel Command, PERS""4912, 5722 
lnlepily Dr., Mlllln&IOn, TN 38054, 6 
months after dischaqe. retirement, or 

death ofsenri'ca member. PERS 4912 
wm forward to: NPRC, MIUtary 

Personnel Records (MPRI, 9700 Pa1e 

p 

Nl·330-04·1/ l 

records Is transferred to the N1t1on1I Archives of the United States, they are subject to the Freedom of 
Information Act and the National Archives Genenl Restrictions (36 CFR 1256.161 
1. Records consist ofofficer (master microfiche, numbers 1th rough 6), enUsted (master mlaoflche, 
numbers lE throush 4El, and officer's service Jacket (Navy Officer's Miscellaneous Correspondence and 
Orders Jacket (NAVPERS 7001, Officer's Selection Board Jacket (NAVPERS 701), and Officer's Fitness 
Reports Jackel (NAVPERS 996). 

Boulevard, St. Louts, MO HW-5000, 
TraMfer to NARA 62 ye1n 1ftl!r 
separation a! service member. (Nl-330 
04-1) 

1070.lb PERSONNEL RECORDS 

L Navy Official MIiitary Personnel File (OMPFI by BUPERS. The OMPF records doa.iments the career of 
each officer and enristed member of the mlOtary under the provisions ofPubUc law 95--202 (32 CFR471 
from time of entry Into service until final separation. These records are used by the Mnitary Service to 
man11e the member's asslpment. tnlnln11, advancement and separation. After the OMPF record 
becomes Inactive at the completion of the sen,1ce member's obllpted service, they are used for a 
variety of purposes but primarily to protect lepl and ftnandal rlahts of veterans, their fammes and 
survivors, and the U.S. Government. Records are paper, mlcroftche. ■nd/or electronic. Note: Protection 
of Privacy. AD OMPF records, whether In service system or redred to NPRC or other storase facility are 
subJect to the provisions of the Privacy Act and Freedom of lnfonn■tion Act. After ownership of 111 
records Is transferred to the National Archives of the United States. they are subject to the Freedom of 
lnfonnadon Act and the Nadonal Archives General Restrictions (36 CFR 1256.161 
b. Computerized lndlvldual personnel records of 111 military personnel In the active Navy, lndudinB the 
Officer Master FIie, the Enlisted Master FIie, and the Officer Loss FUe. OMPF fan under one of the 
followln1 7 subp1r11raphs and will be b'ansferred to the N1donal Archives for retention: 

PERMANENT: OMPF wrn be transferred 
to the N1tion1I Archives for permanent 
retention: 

L 62 yean after the date of retirement 

to the stanae faclfity of the newest 
m:onl within lhe block. AppUcable to 
prHOJISl,V blocks. (N:1-330·04-l) 

2. 62 years after the date ofOMPF 
record retired to stanp facility. Such 
ownership transfers to the National 
Archives will be accomplished In 
annual lnaements and are appDcable 
ta Realstry blocks maintained at NPRC. 

IN3-33IJ.04.1J 

3. 62 years after the completion of 
service member's obR1ated serilce. 
Such ownership transfer will be 
acmmplished In annual Increments 
and are appOcable to OMPF records in 
electronic formaL (N3•33IJ.04.l) 

4. Burned (11-fil•J or Reconstructed (R-
fileJ l'Ollstrv OMPF records which have 
been retired for at least 62 years and 

which are accessed or reconstructed 
wm be ella{ble for transfer of 
ownership to the National Archives. 
The Natlonal Archives wUI periodically 
submit SF 2SB's ta the appropriate 
MIiitary Service to affect the ownership 
transfer. (NJ-330-04-l) 

s. Early Transfer. 

a. The Nadonal Archives and Mllilarv 

p 

Nl-331J.04.l/l 

1070.3a PERSONNEL RECORDS 

3. Manne Corps 1MARCORPSJ Offlaa1 Military Personnel File 10MPF1. 1nese records rur omcers and 
enllstecl personnel are maintained at Headquarters. Marine Corps (HQMC). ). Combine with the Officer 

Qualification Record/Service Record Book, IS appropriate. Eich file contains pertinent history of the 
Marine from time of entry Into service untn ftnal separation. 

-•-n...... _.... a""" ..... -•..- ......... __...,. 

Transfer ta NPRC, 9700 Pa1e Blvd St. 

Louis, MO 63132. PERMANENT: Apply 
SSIC 1070.lb. 

p 

Nl•NU-86-1 / 
1070/3/A 



-

·-

SSIC/No. Serles Title Desalptlon of Records Cutoff DlsposlUon Ret. DAU Notes 

1070.3b PERSONNEL RECORDS 

3. Marine Corps (MARCORPS) Offldal Mffitary Personnel Flle (OMPF). These records for officers ■nd 
enlisted personnel are marntalned at Headquarters, Marine Corps (HQMC). ). Combine with the Officer 
Qualiflc:iltlon Record/Service Record Book, IS appropriate. Each file contains pertinent history of the 
Marine from time of entry Into service until final separation. 
b. After 1999, Records are maintained within Opdcal Dl1ltal lm■Ked Records Mana1ement System 
(0D1/RMS). Combine with the Officer Qualfflcation Record/Service Record Book, as appropriate. 

PERMANENT: Apply SSIC 1070.lb. 
Note: The MIiitary Service may destroy 
orisin ■I electronic. p■per. and or 
mlcrofonn OMPF documents/records 
after verification that lnfannatlon has 
been converted to an electronic 
fonnat. Such verification may oa:ur as 
a part of the convenlon processln1 to 
electronic format., e-1- durfn1 quality 
assurance verification. 

p 

Nl-NU-86·1 / 
1070/3/8 

1770.la(l) 
CASUALTIES AND SURVIVORS' BENEFITS 
RECORDS 

L Records on Individual casualties and Mass Casualty lnddents, as well as Related Casualty Documents 
Submlned to or Generated by the Department of the Navy. Casualty Records lndude Reports of Death; 
Summary ofAssistance provided; payvouchen; Casualty Reports, DD Fonn 1300; Serviceman's Group 
Ufe Insurance/ Govemment Insurance payment doa.imenraUon and aenenl correspondence 
concernln1 th11 adjudication of benefits (e,1., Death Gratuity, Arrears In Pay, Dependent ldentiftcatlon 
Cini EnUdements,, Survivor Benefit Pl■ n (SBP) elections, Veterans Administration (VA) benefits, ■ nd 

funenl honors electrons). 
a. lndMdual Casualty Record • current Death Pro1ram. 

PERMANENT. Apply 1070.1 for Naval 
personnel and SSIC 1070.3 for Marine 
Corps personnel. 

p 

Nl-NU-09·8 / 
1770/1/A/l 

11) Paper Records. All casualty records shall be lnduded as part of the OMPF. Examples of these 
records Indude but are not llmlted to DD 1300, Death Certificate; PCI\, Personnel Casualty Report 
NAVPERS 1770/7. 12tter olShlpmenl of Penon■I Effects (PEI; MMSO Form 5380/1, Statement of 
Disposition of Remains; NAVPERS 1770/8, Authorization for Dlsdosure of lnfonnatlon; SGLV 828&; 
SGLV 8286A; DD 397; NAVPERS 1070/602, DD Form 93; and NAVMC 362, CACO Report. 
·- ·----Son 1na1va11ua1 '""sua1ues anu mass USW1111,y nauen.a, as weu as ru::,a,cu -su■"y uucuments 
Submitted to or Generated by the Department of the Navy. Casualty Records lndude Reports of Death; 

p 

Summary ofAssistance provided; pay vouchen; Casualty Reports, DD Fann 1300; Serviceman's Group Nl•NU-09-008 / 

1770.1"121 
CASUALTIES AND SURVIVORS' BENEFITS 
RECORDS 

Life Insurance/ Government Insurance payment documentation and 1eneral correspondence 
concemln1 the adjudication of benefits (e.1., Death Gratuity, Arrears In Pay, Dependent ldentiftcaUon 
Card Entitlements,, Survivor Benefit Plan (SBP) elecdons. Veterans Administration (VA) benefits, and 

PERMANENT. Apply 1070.1 lor Naval 
personnel and SSIC 1070.3 for Marine 
Corps personneL 

1770/1/A/2 

DAL•NU-2013-0003-
funeral honors electlonsJ. 
a. Individual Casualty Record • current Death Prosr■ m•... 

0001 

1770.2•(1) 
CASUALTIES AND SURVIVORS' BENEF~ 
RECORDS 

CASUALTIES AND SURVIVORS' BENEF~ RECORDS 
2. Hostile and Non•Hostile Unaccounted for Casualty Records Associated with Individuals or Group Loss 
lnddents, as wen ■s. Related Casualty Documents Submlned to or Generated by the Department of the 
Navy. Casualty Records, to lndude Naval Board of Inquiry Recommendations; Presumptive findlnp of 
Death Determination; Summary ofAssistance provided; Casualty Reports, DD 1300; pay records, DFAS; 
U.S. Government Identification Report; Serviceman's Group Ufe Insurance/ Government Insurance 
payment documentation and 1eneral correspondence concemln1 the adiudlcation of benefits for 
dependent spouse ■ nd or minor children (e.1,. Death Gratuity, Arre■ rs In Pay. Dependent ldentiHcatlon 
Card entldements, Veterans Administration (VA) benefits eli1lbllity and funeral honors election). 
Closed hard copy case files prior to 31 December 2008 can either be Interfiled with hard copy of OMPF 
or electronic OMPF. If this Is not practical due to scope and cost. the records WIii be 
mana1ed/tnnsferred separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps 
personnel Cosed hard copy case files after 1 January 2009 shall be scanned and placed Into members 
eleclranic OMPF. 
•· Individual Casualty Record-Unaccounted for Casualty Lass lnddents (Hostile and Non--Hostlle). 
Ill Case flies dosed before 31 December 1993 lh ■ rd copies!. 

Maintain as a part of the OMPF, apply 
SSIC 1070.1 for Naval personnel and 
SSIC 1070.3 for Marine Corps 
personnel. 

p 

Nl·NU-09-8/ 
1770/2/A/1 

1770.2•(21 
CASUALTIES AND SURVIVORS' BENEF~ 
RECORDS 

2. Hostile and Non•Hostile Unaccounted for Casualty Records Assodated with lnd1vlduals or Group Loss 
Incidents, as well as, Related Casualty Documents Submlned to or Generated by the Department of the 
Navy. Casualty Records, to lndude Naval Board of Inquiry Recommendations; Presumptive flndinp of 
Death Determination; Summary of Assistance provided; Casualty Reports, DD 1300; pay records, DFAS; 
U.S. Government ldentirlcatlon Report; Serviceman's Group Ufe Insurance/ Government Insurance 
payment documentation and 1eneral correspondence concern In& the adjudication of benefits for 
dependent spouse and or minor chUdren (e.1., Death Gratuity, Arrears In Pay, Dependent Identification 
Card entitlements, Veterans Administration (VA) benefits eR1Ibllity and funeral honors elecdonJ. 
Cosed hard copy case files prior to 31 December 2008 can either be Interfiled with hard copy of OMPF 

Once placed into the Electronic OMPF. 
destroy after verification ofdata Input 
and quaRty assurance. 

p 

Nl•NU-09-8/ 
1770/2/A/2 

or electronic OMPF. If this Is not practlcal due to scope and cost. the records wm be 
manapd/transferred separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps 
penonnel Closed hard copy case flies after 1 January 2009 shall be scanned and placed lnta members 
electronic OMPF. 
•· Individual Casualty Record·Unacmunted for Casualty Lass lnddents (Hostile and Non--Hostile). 
(2) case files dosed after 1January 1994 (hard copyJ. 



SSIC/No. Serles Title Description of Records CUtoff Disposition Ret. DAU Notes 

1770.2•13) CASUALTIES AND SURVIVORS' BENEFllS 
RECORDS 

2. Hostlle and Non•Hostile Unaccounted for Casualty Records Assodited with lndlvldu■ls or Group Loss 
Incidents, as well as, Related casualty Documents Submitted to or Generated by the Department or the 
Navy. casualty Records., to indude Naval Board of Inquiry Recommendations; Presumptive findings of 

Death Determination; Summary ofAssistance provided; casualty Reports, DD 1300; pay records. DFAS; 

U.S. Government Identification Report; Serviceman"s Group Ufe Insurance/ GOYtlrnment Insurance 
payment documentation and 1eneral correspondence concernln1 the adjudication of benefits for 
dependent spouse and or minor children (e.1 .. Death Gratuity, Arrears In Pay, Dependent ldentiRcatlon 

Card entitlements, Veterans Administration (VAi benefits eli11blllty and funenil honors electlonJ. 

Cosed hard copy case flies prior to 31 Dec:11mber 2008 can either be lntertlled with hard mpy ofOMPF 
or electronic OMPF. If this Is not practlcal due to scope .and mst. the records will be 
manapd/lnnsferred separately per SSIC 1070.1 for N.aval personnel and SSIC 1070.3 for Marine Corps 

personnel Closed hard copy case files after 1 Janu.ary 2009 shall ba scanned md placed Into members 
electronle OMPF. 
a, Individual Casualty Record-Unaccounted for Casualty Loss lnddents (Hostile and Non-Hostlle), 
l3J Electronic Recards, 

PERMANENT. Ajlply SSIC ID70.1 for 
Navy penonnel and SSIC 1070.3 for 

Marine Corps personnel. 

p 

Nl-NU-09-8 

-

-

1000-3 MIiitary Personnel Information 
Systems Master Flies: 

Master Ille for mllltary personnel Information systems. Includes the Inactive 
Manpower and Personnel Management Information System (IMAPMIS); which 
maintains the official automated personnel records for Navy Inactive reservists, fleet 
reservists, and retired personnel; the Officer Personnel Information System (OPINS), 
which contains the authoritative database of all active duty Navy officers and officer 
candidates; the Navy Enlisted System (NES), which contains the authoritative 
database for all active duty Navy enlisted personnel; and the Marine Corps Total 
Force System (MCTFS), which contains the personnel and pay data on all active and 
reserve Marine Corps personnel, and personnel data on retired Marine Corps 
personnel System also contains mission-essential personnel Information for selected 
civilian employees and contractors affiliated with the Marine Corps career data 
created prior to 1988 was migrated from legacy personnel. 

PERMANENT: CUtoff and 
transfer to the National 
Archives annually. 

• 

I"''• ''"'" ...____ , ... a •.r ,___ a,... e,aon._ ••. anaseun:D• ,nro .•. --0n-.---- •···-·· ···-,, ma1n....,ns ... a 
offldal automated personnel remnls for Naval lnactiw Reservist. Fleet Reservists and Relfred 
personnel. The system's role Is central to au other Reserve Component appUcation modules which 

p 

either pass data to It or receives data from It. In addition, IMAPMIS provide Navv input to DOD Reserve Nl-NU-!13-8 / 1 

ID7D.17al1J PERSONNEL RECORDS Component Common Personnel Data System (RCCPDSI, It provides vital Input to Naval Reser,,e Dn11 Pay 
System (NRDPSJ at the Navy Finance Center, and It provides data to various reserve decision - making 

PERMANENT. Transfer ■ copyto 
National Archives annually. DAL-NU-2010-0001 

support models. 
a. INACTIVE OFFICER MASTER FILE UOMFJ arrles entire personnel records for an officers who are Naval 
Inactive Reservist_ Fleet Reservists and Retired penonnel. 

0001 

::::•,~:'lfn.:ve ....anpo..-e an.. ___nnea ..,,ani1pmen1. ,n, .. nn ...on ...ysu:::m '""''"rmw1 m ■IR1.111n:a ,..,e 
official automated penonnel records for Naval Inactive Reservist, Fleet Reservists and Redred 
personnel. The system's role Is central to ■0 other Reserve Component appllcation modules which 

p 

either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserva Nl-NU-93-8/3 

ID7D.17bl1J PERSONNEL RECORDS Component Common Penonnel Data System (RCCPDSJ, it provides vital Input to Naval Reserve Drill Pay 
System INRDPSJ at the Navy Finance Center, and It provides data to various reserve decision - makln1 

PERMANENT. Transfer I copy to 
Nadonal Ardllves annually. DAL-NU-2010-0001 

support models. 
b. INACTIVE ENLISTED MATER FILE (IEMF) carries entire penonnel records for aU enDsted who are 
Naval lnactivll Reservist, Fleet Reservists and Retired personnel. 

0002 

17. The Inactive Manpower and Personnel Management lnfonnadon System (IMAPMIS) maintains the 
official automated penonnel records for Naval Inactive Reservist, Fleet Reservists and Redred 
personnel The system•s role Is central to all other Reserve Component application modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserve 
Component Common Personnel Data System (RCCPDSL It provides vltal Input to Naval Reserve DriD Pay Nl-NU-93-8 / 5 

ID70.17c(l) PERSONNEL RECORDS System (NRDPS) at the Navy Finance Center, and It provides data to various reserve dedslon - making 
support models. 

PERMANENT. Transfer a copy to 
National Archives annually. 

p DAL-NU-2010-0001 
c. lNACTME ACTMTY MASTER FILE carries addresses, Tides, Onboard Strensths. Officer and Enlisted 
Counts and Allowances. It also carries PERS - MOB Team Info, UIC Info, PSA/PSD Info, Ten DJait Code, 
Activity Processing Code, Drills Authorized Major Claimant, REDCOM, DOD Plan Group Info, Reserve 

Unit Identification Code Reserve Prosram Element Code, and Reserve Center Info, 
Ill Master File. 

0003 



-

-

SSIC/No. 

1070.17d(11 

107D.17o(11 

Description of RecordsSerlesTitle cutoff Disposition ReL 
i,.,. fm: m1ct1ve ,nanpower ana .-er50nnel Management Jnronnauon ~ys119n 11m11rmYJ ma1nta1ns u,e p 
official automated personnel records for Naval Inactive Reservist. Fleet Reservists and Retired 
penonnel, The system's role is central to 111 other Reserve Component appDcatlon modules which 

PERMANENT. On an annual b,sJs.
either pass data to It or receives dala from IL In addidon, IMAPMJS provide Navy Input to DOD Reserve 

transfer to the Natlonal Archives a 
Component Common Personnel Data System (RCCPDSI, It provides vital Input to Naval Reserve Dn11 Pay

PERSONNEL RECORDS copy of the file contalnln1 the records 
System (NRDPS) at the Navy Finl nee Center, and It provides data to various reserve decision - makfn1 

or all offlcen lost to Navy strenlfh
support models. 

durin1 the past year.
d. OFFICER ATTRmON FILE carrlen entire personnel records for 111 Officers from the Navy Reserve or 
Fleet Reserve- or for Retired Navy Officers-who are lost to Navy stren1th,... 

p7. The Inactive Manpower and Penonnel Mana1ement Information System (IMAPMIS) maintains the 

offldal automated personnel records ror Naval Inactive Reservist. Fleet Reservists and Retired 
personnel. The system"s role Is central to all other Reserve Component appllcaUon modules which 

PERMANENT. On an annual basis,
either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserve 

transfer to the National Archives a
Component Common Personnel Data System (RCCPDSI, It provides vital Input to Naval Reserve Drill Pay

PERSONNEL RECORDS copy or the Hie containln1 the records 
System (NRDPSI at the Navy Finance Center, and It provides data to various reserve decision - makln1 

or all enlisted personnel lost to Navy
support models. 

stren1th durin1 the past year.
e. ENUSTED ATTIUTION FILE carriers entire personnel records for all EnDsted Penonnel from the Navy 

Reserve or Aeet Reserve-or for Retired Navy Enlisted Personnel-who ara lost to Navy strength. 

(1IM•-Filo. 
18. Marine Corps Total Force System (MCTFSJ. An electronlc system that contains the penonnel and 

pay data on aU adlve and reserve Marine Corps personnel,, and penonnel data on retired Marine Corps 

personnel System also contains mlfflon-essentlal personnel Information for selected dviHan employees 

and contractors affiliated with the Marine Corps career data aeated prior to 1988 was mll:rated from I 
lepcy personnel. MCl'FS system data baseline IS 1965 forward The system maintains personnel and 

pay Information for Marine Corps personnel lndudln1, but not Umlted to. the rollowfn,: I 

NotesDAU 

Nl•NU-!13-8 

Nl·NU-!13-8 

• Name, rank/ lf'lde, Sodal Seanfty Number, date of birth. dtizenshlp, marital stab.ls, home of remnl, 

dependents Information lndudln1 their SodaI Security Numben, records of emergency data, 

enlistment contl'llc:t or officer acceptance form ldent16catlon, duty status, component code., population 

lf'OUP, SU. ethnic lfOUP, duty lnfonnation, duty station/ personnel assJ1nment. unit Information, 

security lnvestlption date/ type, leave account Information, separatian doaiment code, test smres / I 
Information, lan1uap proftdll!ncy, mtltary /civilian/ off-duty education, tralnln1 information to 

Include marksmanship data, physlc:al fitness data, swim quallflatlons, military ocmpatlonal spedaldes, 

military skDls and sdlools, awards, combat tour information, aviation/ pRot / ftyin1 time data, reserve 

drPI Information, reserve unit Information, Oneal precedence number. limited duty officer/ wamnt 
officer footnote,. TAD data, overseas deployment data, limited medical data. conduct and proficiency 

marks, years In service, promotional data, wel1ht control and mlt"itary appearance data, commanding 

1070.18a PERSONNEL RECORDS 
officer assll:nment/ relief data, Joint MIUtary Ckalpatlonal Specialty data, and related data PERMANENT. Cutoff and transfer to 

the National Archives annually. 
p 

Nl-127-09-1/ 
1070/18/A 

• Pay data lndudes leave and e■mlnp statement Whidl may lndude base pay, anowances,, allotments,, 

bond authorization, health care cowrap. dental cowra1e Ur appDable), spedal pay and bonus data, 

federal and state wlthholdln1 / Income tax data, FDIC contributions, Medicare, Sodal Seairity, SGU 

dedudlons, leave account. wa1e and summaries, reserve drlll pay, reserve AT pay, and other personnel 

/ pay manaaement data 

MCTFS Interfaces with the Manpower Assfsnment Support System (WebMASSI, Marine Online (MOL), 

lntq;rated Automated Travel System (IATS), Marine Corps Tralnln1 and Eduaitlon Information 

Mana1ement System (MCTIMS), Unit Dairy/ Marine lnte1rated Personnel System (UD/MIPS), 

Exceptional Family Member Prosnm (EFMPI, Operational Data Store Enterprise (ODSEI, Marine Corps 

Models (Ml:Models) and the Total Force Data Warehouse [TFDW) 

This schedule does not lndude the source lnfonnatlon, or outputs for the systems 0sted above as 

Interfaces, but only applies to the records loaited In MCTFS, soun:e Information and ouCputs are to be 

retained In accordance with the respective records schedules for the above Information systems. 

MCTFS data extracts/backups are on a five times per week and monthly basis Dally and monthly 
extracts a- sent to the Def'ense Mannower Data Cente ·IDMDCI an" the Total Form Data warehouse 

1000-4 Personnel Accounting (Permanent): Information relatlng to the activity and transaction of personnel. Includes personnel PERMANENT: Cutoff at a. X 

diaries, unit rosters, personnel transaction summaries, and the Enlisted Distribution Transfer la the National 
and Verification Report (EDVR). Archives 25 years after cutoff. 

1080.3b(1J PERSONNEL ACCOUNTING RECORDS 

3. PERSONNEL DIARIES AND PERSONNEL TRANSACTION SUMMARIES. OrlJlnal personnel diaries 
forwarded to EPMAC and monthly personnel transactions produced by EPMAC. 

b. Mlcrofllm or Microfiche Mater Neptlve Maintained by EPMAC and 1 Positive Copy. 

(1) Sliver nqatlve and on copy. 

Transfer to WNRC 6 months after 

mlcrofilmlnl/'mlcroftc:hin1- Transfer to 
NARA In S year blocks when most 

recent record ls 25 years old. 

p Nl-NU-911-5/ 
UJBll/3/8/1 

DAL-NU-2011-0009 
rnnn, 



SSIC/No. Serleslltle Description of Records Cutoff Disposition Ret. DAU Notes 

1D80.3blZI PERSONNEL ACCOUNTING RECORDS 

3. PERSONNEL DIARIES AND PERSONNEL TRANSACTION SUMMARIES. Orlllnal por,onnel diaries 
forwarded to EPMAC and monthly personnel transactions produced by EPMAC. 
b. Microfilm or Mlaofiche Mater Neptlve Maintained by EPMAC and 1 Positive Copy. 

(2) C.rd Indexes and other ffndin1 aids. 

with related records 

Transfer to NARA when all records to 
which flndln1 aids relate have been 
b'lnsferred. 

• Nl-NU-90-S/ 
IJJI0/3/8/2 

DAL-NU-2011-ClOO!I -·a. EnllSled Distribution and Verification Report (EDVRJ. The EDVR Is a monthly statement of an activity's Perm1nent. cutoff at end ofCY. 

1080.5•111 PERSONNEL ACCOUNTING RECORDS 
penonnel account renectlns 111 lndlvldu ■I assignments. 
(1) Master Ne,■tlvn of monthly EDVR. 75 mblc feet of mlcromm boxes for the period 1975-2003 

Transfer to the National Archives 
lmmedlately after approval of this 

p 
DAA-IXIZ4-2Dl.3-
0001-(JOlll 

stored with BU PERS Mlllln~n Tennessee. schedule. 

1080.Sa(ZI PERSONNEL ACCOUNTING RECORDS 
a. Enllsted Distribution and Verification Report (EDVR). The EDVR Is ■ monthly statement ofan actlvlty"s 
personnel account reftecdn1 ■II fndivfdu ■ I ■ssicnments. 

(2) Monthly Enlisted Distribution and Verlftc■ tlon Report (EDVR). Monthly EDVR In electronic rormat. 

Pennanent. eutoff at end of CY. Pre-
accession to NARA annually. Transfer 
let:al custody 15 years after cutoff. 

p 
DAA-DDZ4-2013-
0001-IIIJOZ 

-

-

1000-S Awards Program: lnfonnatlon relating to recommendation, review, and approval or disapproval of 

military awards. This Includes but Is not llmlted to awards program case files, awards 

program master record, and related lnfonnatlon. 

calendar year PERMANENT: Cutoff at a. 
Transfer to the National 

Archives 25 years after cutoff. 

• 

1650.la 
DECORATIONS. MEDALS, AND AWARDS 
RECORDS 

L BOARD OF DECORATIONS AND MEDALS. NAVY DEPARTMENT RECORDS 
a. Board's case mes. Correspondence, recommendations. and other supportin1 documentation 
reprdln1 tndMdual and unit awards requlrin1 approval by the Secretary of the Navy. File lndudes the 
record oractions taken by the Board on each case presented for consideration. 

Permanent. Retire to WNRC when 3 

yurs old. Transfer to NARA when 25 
years old. 

p Nl•NU-92-14 I 
!J;SD/1/A 

DAL-NU-2011-0014 -· 

u;so.ld(ll 
DECORATIONS, MEDALS. AND AWARDS 
RECORDS 

L BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS 
cl. Master Record of Awards. A master record of lndMdual ■wards to Navy and Marine Corps penonnel 
maintained by the Board of Decorations and Medals. File lndudes awards approved by SECNAV and 
those authorized for approval by subordinate commanden. Record tndudes service member's name, 
service number/SSH., award recommended., award approved, and a narrative summary of the citation. 
A second section of the file contalns activities awarded Unit Awards and the dates of ellalbllity. 
(1) SDver hallde mlcrafllm and one reference copy of Master Card FDe (1920-19771 maintained by the 
Board of Decorations and Medals. 

wnln 
Permanent. Transfer to NARA In 2027 

or when no longer needed for 
reference, whichever Is sooner. 

p 

Nl-NU-92-14/ 
1650/1/D/1 

DAL-NU·ZDll-0014 
0002 

20271? 

JJ;SD,1d(31(■1 
DECORATIONS. MEDALS. AND AWARDS 
RECORDS 

L BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS 
d. Master Record of Awards. A master record of lndMdual awards to Navy and Marine Corps penonnel 
maintained by the Board of Decorations and Medals. File indudes ■wards approved by' SECNAV and 
those authorized for approval by' subordinate commanden. Record lndudes service member's name, 
service number/SSH., award recommended, award approved, ■ nd a narrative summary of the dt■ tion. 

A second section of the me contains activities awarded Unit Awards and the dates of eligibility. 
(3) Awards Information Mana1ement System (AIMS). Eledronlc records of Individual personal awards 
197& and contlnuln1 and unit awards 1941 and continuln1 maintained by the Board of Decorations and 
Medals. The system does not list Individual campaIp service awards. 
(a) Electronic mes. 

Permanent. lnltlally transfer a copy of 
the •history" files for the years 197& to 
1989 to the National Archives In 
accordance with 3& CFR 1228. Transfer 
a copy of the file of records beln1 
moved from the •acth,e- file to the 
•history" file at the time records are 
bein1 moved from the •act1ve• to the 
•history" me. This file should contain 
the complete records used In the 
•active• me rather than the abrldpd 
records stored In the •history" file. The 
file should meet the requirements set 

forth In 36 CfR UZB. 

p 

Nl-NU-92-17 / 1 

DAL•NU•ZDIJJ-GDDa 
0001 

3, RECORDS OF CITATIONS. AWARDS. OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 
0 

UNDE RAUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. case flies maintained by the 
p 

1&5D.3c(111•1 
DECORATIONS, MEDALS, AND AWARDS 
RECORDS 

■wardln1 authority to lndude recommendadons, supportln1 documents, and related correspondence. 
c. Marine Corps Awards. Tbe Headquarters Marine Corps Awards Procenln1 System (APSl ls an 
electronlc awards system that m ■na■es the awards approved and fulftlls an recordkeepln1 
requirements for awards approved b the Commandant of the Marine Corps (CMC) and those delepted 
■warding authorities within the Marine Corps. 
(1) Award Processing System (APSI. The current Information system for maint1lnln1 personal and unit 
■wards. For purposes lnvoMn1 the APS, the term •aosed/Completed Award• refers to an award In the 
APS archive file. The Record lndude the HQMC APS 1650, document history related to decisions made, 
summary of action, and the award dtatlon. 
l•I From 1999 to ZDD3 

PERMANENT. Pre-aa:esslon 
lmmedlatelythe Cosed/Completed 
Awards mes for the yean 1999·2003 to 
the National Archives (NARA) In 
accordance with 3& CFR 1228 and 
current NARA 1uidance. Transfer lepl 
custody to NARA when 25 years old. 

Nl-NU-06-7 / 1 

DAL-NU•ZD10-D003 
0001 



SSIC/No. Serles Title Desalptlan of Records Cutoff Disposition Ret. DAU Notes 

l&SD.3cllllbl 
DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 
UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUOf AWARDS. Case files maintained by the 

awarding authority ta lndude recommendations. supportin1 documents. and related correspondence. 

c. Marine Corps Awards. The Headquarters Marine Corps Awards Processln1 System (APSJ Is an 
electronic awards system that m1n1ps the aw,uds approved and fulfills all recordkeepln1 
requirements for awards approved b the Commandant of the Marine Corps (CMC) and those delepted 
aw1rdln1 authorities within the Marina Corps. 
11) Award Processln1 System (APS). The current lnfarmadon system for m1lntalnin1 personal and unit 
awards. For purposes Involving the APS, the tenn •aosed/Completed Award• refers to an award In the 
APS archive tile. The Record lndude the HQMC APS 1650, document history related to decisions made, 

summary of action, and the award citation. 

lbl Beginning 2004 

PERMANENT. Pre-accession physical 
1CUstody to the National Archives 
INARAI the Closed/Completed Awards 
flies annually when J years old, In 
accordance with 36 CFR U28 and 
a.inent NARA pldance. Transfer le1al 

mstodvto NARA when 25 years old 

p 

Nl-NU-06•7 / 2 

DAl-NU-2010-0003 
0002 

-

• 

1000-6 Casualty Records: Information on Individual casualtles and mass casualty Incidents, as well as related 
casualty documents submitted to or generated by the Department of the Navy. This 
includes but Is not llmlted to: reports ofdeath; casualty reports, and DD Form 1300 
(Report ofCasualty). 

calendar year PERMANENT: CUtoff at Cf. 
Transfer to National Personnel 
Record Center (NPRCL 9700 
Page Blvdy st. Louis, MO 63132, 
3 years after cutoff. Transfer ta 
the Natlonal Archives 25 years 
after cutoff. 

X 

1771.1 CASUALTIES RECORDS 

L CORRESPONDENCE, MESSAGES, AND REPORTS PERTAINING TO PERSONNEL CASUALlY INCIDENTS. 
Flies lndude reports submitted or received from the DeJMrtrnent of the Navy. (Exclude Information lo 

be flied In official service recard folders.) These records should be transferred lo NARA because of 

numerous requests received for World War (WW) II casually fists for specific incidents lnvolvln1 

Individual or lara:e numbers ofcasualties, narratives by survivors, etc. This Information is requested by 
famDy members and historians, and by orpnlzldons. which are dedlcatlq memorials. For example, 

records pertalnln1 to lhe Beirut bombln1 of 1983, loss of USS THRESHER,, WW II Battle of Midway. 

Permanent. Transfer lo WNRC when 3 
years old. Transfer ta NARA when 25 
years old. 

p 

Nl-NU-86•1/ 
1771/1 

DAL-NU-2008-0003 
0006 

177L2 CASUAlTIES RECORDS 

2. ALPHABETIC CASUALlY CARDS. Flies, lndudln1 DD 1300s (Report of Casualty), on deceased naval 

personnel (active and Inactive). (Jbese records should be transferred to NARA because of requests for 

death certificates by next of kin for bf!!Pefils, senealo1lcal records., etc. Requests for names of Individual 

casualties by various orpnlzallons are used in the dedication of memorials.) 

Permanent. Transfer lo WNRC when 3 

years old. Transfer lo NARA when 25 
years old. 

p Nl-NU•B&•lf 
1771/2 

DA1-NU-2008--0ll03-
1000-7 Training Programs and Institutions 

of Higher Education - Master Flies: 
Information relatlng to the overall management and organization of the programs 
and planning, procedural development, progress and significant accomplishments of 

academic and training programs, Including the establishment, approval, and revision 
of training courses, curricula, and publications: and the evaluation of methods and 
results of Instruction. Also Includes school publlcatlans and overall statlstlcal data. 

PERMANENT: Cutoff at Cf. 
Transfer to the National 
Archives 25 years after cutoff. 

X 

1500.1 
GENERAl TRAINING AND EDUCATION 
RECORDS 

L PRIMARY PROGRAM RECORDS. Records relalln1 ta the overall orpnizadon, development,, policy. 

plannins. mana1ement and admlnlstraUon of mffitary penonnel tralnln1 and educadon proarams.. 

indudln1 the establishment, approval, and revision afcaunes and curricula, the evaluation of methods 

and results of Instruction. lnduded ■ re Chief of Naval Education and Tralnln1 tCNET) central subJect 

correspondence files, other CNET official files. CNET lnstruttlons and Directives case files, the Secretary 

of the Navy's Advisory Board on Education and Tnlnln1 ISABET) Files aeated by the prindpal CivUian 

Advisor on Education and Tralnln1, NROTC subject files, prosram manasers or division dlrecton subject 

reference tiles contalnin1 memoranda, minutes, etc., not captured in the CNET central subject files. 
Also lnduded are school publlcadans and overall statlstlcal data. Records are accumulated by the 

CNET, NMPC, HQMC, and by Individual schools and tralnln1 Institutions. (See also SSIC 1552.la, 
Primary Prolf'lm Tnlnln1 Publications.) (Exclude recards of the Naval War CoDese, the Armed Forces 

StaffCollqe, and the Naval Academy cavered under SSICs 1500.1011 1520, and 1531.) 

PERMANENT. Transfer to FRC when no 

lon1er required for research or 
reference. Tnnsfer lo NARA when 20 

years old. 

p 

Nl-NU-86·1/ 
1500/1 

DAL-NU•2008-ll003 
0004 

1000-8 Student Records - Master Flies: Information relating to applications, registration, grades, class standings, ROTC after class graduates PERMANENT: Cutoff upon class x 
rasters and graduation reports far Department of the Navy students-Officers under graduation. Transfer to the 
Instruction at the Naval War College (other Naval War College student Jackets - Natlonal Archives 25 years after 
maintained under 1000-33), students at the Naval Academy, or midshipmen cutoff. 
enrolled at other Institutions. 

1500.101 
GENERAL TRAINING AND EDUCATION 
RECORDS 

10. GRADUATION REPORTS, ClASS STANDINGS, OR ACADEMIC GRADE ROSTERS. Usts or other recards 

showin1 srades made on examination and/or dass standlnp. 
wnln 

a. Records of the Naval War CoRege (NAVWARCOLJ. Armed Forces War CoUqe (AFWC), and the Armed 
fottM ~taff Coll-• 14 FSCI. INava &-demv records see nar. 1531.2.1 

Permanent Transfer to WNRC when 

no lonser needed for local reference. 
Transfer to NARA 20 yean after 

transfer. 

p 
Nl-NU-86-1/ 
1500/10/A 



-

-

SSIC/No. Serles Title Desalptlon of Records Cutoff Disposition Ket. DAU Notes 

LS00.161111 
GENERAL TRAINING ANO EDUCATION 
RECORDS 

16. Marine Corps Tralnln1 Information Management System (MCTIMS). MCTIMS Is 1n Integrated 
management system that supports end users throupout the endre Marine Corps by recordlnl b'alnln1 
for Individual Marines and Units apinst tnlnln1 Slilndards Identified In the Tralnln1 & Readiness 
Manuals (T&R), MIiitary Occupation Spedalty Manual, Formal School Pra1ram of lnstrudlon MCTIMS 
provides assessments for tralnlnl readiness for Individuals and units and Is used to develop cunfaalum 
at Marine Corps Formal Schools, lndudln1 Student Rqlstratlon and Student Evaluations. and is also 
used at Reault Depots to track the Issued weapons to reaulb. 
1. FDes Accumulated by HQMC (MCCDC / TECOMI. 
(1) Master ftles. lndudes but not Dmlted to Penonnel Information such as Name. Rank, SSN, Unit and 
lndivldual tralnln1 and readiness information, Marine carps Formal School Pro1rams of lnstrucdan, 
CUnfculum and Tralnin1 & Readiness Manuals (T&R), Milltlry Occupation Specialty Manuals. 

PERMANENT, Pre=accession dosed/ 
completed records annually. Transfer 
lepl mstody when 20 yean old per 36 P 
CFR 1221 or current NARA 1uldance. 

NH27-09-&/ 
!500/16/A/1 

1520.3b OFFICER TRAINING RECORDS 
3. NAVAL WAR COLLEGE (NAVWARCOlj RECORDS. 
b. Official Student Record Cards of Offlcen Under lnstrucdan at the NAVWARCOL 

wnln 

(Apply SSIC 1500.lQa.) Permanent. 
Transfer to WNRC when no lonaer 
needed for lacal reference. Transfer to 
NAH "0 vean after transfer. 

p 
Nl-NU-86-1/ 
15VJ/3/B 

153L3b NAVAL ACADEMY RECORDS 

3. MIDSHIPMAN P~NNELJACKETS. Records accumulated by the Registrar"s Offlca penalninl to 
Individual midshipmen. lnduded are activities• records, oaths of office, applications for admission, and 
related papers. 
b. Mlcrafllm Conies. 

verification microfilm 
Permanent. Transfer ta U.S. Naval 
Academy Archives on verification of 
mlcromm. 

p 

Nl.-405-87-1 / I/B 

153L4a NAVAL ACADEMY RECORDS 
4. MACHINE READABLE MIDSHIPMAN RECORDS 
a. Data bases maintained by the Realstrar, Commandant or other offltH conslstfn1 of data for 
transalpts, dau 1rade flies, admission flies, and other slmllar files. 

after class sraduates 

Permanent. Tra1Dllllr copies or me 
machine readable files for a Biven 
dass, tosetfaer with pertinent 
doa.imentatlon, to the National 
Archives 3 yean after the dass 
sraduates (e.1-, aan of 1987 In the 

····-· 

p 
Nl•NU-86-1 / 
153L4a 

DAL·NU•2008.Q003 
0002 

153L4b NAVAL ACADEMY RECORDS 
4. MACHINE READABLE MIDSHIPMAN RECORDS 
b. GMATRDC. Database maintained by the Rqlstnr and lndudln11111duates and non - sraduates. 

after class graduates 

Permanent. ,nnsrer copies or me 
machine-readable files for a Biven 
class, IOplherwfth pertinent 
documentation, ta the National 
Archives 3 yean after the class 
graduates (e.1.., Class of 1987 In the

···----•·-· 

p 
Nl-NU-86-1/ 
153L4b 

DAL·NU-2008-0003 
0003 

1533.2 
RESERVE OFFICER TRAINING CORPS (ROTC) 
RECORDS 

2. SUMMARY OF ACADEMIC F-.uLTY RECORDS OR REPORTS. Files tnat doa.iment the history of the 
ROTC prasnm at any particular Installation, lndudin1 one copy ofschool publlcatfons and school 
rosters or sr■ duation reports llstln1 an lflduates who are commissioned (such as dass stand"1111 of 
ROTC students mmmlssionedl. 

Apply par. 1500.L 

p 
Nl-NU-86-1/ 
1533/2 

1533.Ja 
RESERVE OFFICER TRAINING CORPS (ROTC, 
RECORDS 

3. INDMDUALSTUDENT OFFICIALRECORD CARDS 10R tuRMSJ OR I RANSCRI.,> OR STATEMENTS OR 
ACADEMIC RECORDS. Must contain information about courses attended, lensth ofcourses, whether or 
not completed. (If completed), and pertinent remarks. such as reason for dlsenrollment or failure to 

complete courses. 
,....___ Cnmn1kslnn•d 

DO NOT DEmoY. Disposition is not 
Authorized. 

u 

DO NOT DESTROY moved up to be with like records 

lOD0-9 Board for Correction of Naval Files consisting of an papers relating to each lndivldual case. Includes applications PERMANENT: cutoff at case • 
Records (BCNR) and Marine Corps for correction of naval records, notices of waiver, instruction sheets, copies of board closure. Transfer to the 
Perfonnance Evaluation case Flies: briefs and recommendations, transcripts of proceedings, and certified copies of National Archives 40 years after 

vouchers used In payment of claims and correspondence with petitioners, naval cutoff. 
activities, veterans organliations, members of Congress, and others relating to 
disposition of the case and to all material removed from petitioner's record after 
approval. 

•· ,.,,... , uoaPAkl MEN I MIUIAll'f'PERSORm-&a'.(RDS"'AND"'tCJURCJIJltECOnln. 75 
e. Board for Correction of Naval Records IBCNRI ■nd Marine Corps Performance Evaluation Case Ries. cutoffwhen 3 years old or when case 

1000.4el1H•I 

GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'SI RECORDS 

Flies consfst1n1 ofall papers relatin1 to each individual case. 
(1) Appficatfons for correction ofnaval records, notices ofwaiver, instruction sheets, copies of board 
briefs and recommendations. transalpts of proceedlnp~ and certified copies of vouchen used In 
payment of claims and correspondence with petfdonen, naval activities, veterans oq:anlzatlons, 

case dosed 

Is dosed, whichever Is later. Transfer 
ta Federal Records Center (FRCI 3 years 
after case is dosed. Destray when CO 
years old or when military penonnel 

Nl•NU-86-1/ 

1000/4/E/I/A 

memben ofConsress. and othen relaUn1 ta disposition of the case and ta all material removed from service record Is destroyed, whichever 
petitioner's record after approval. 

"-·-· 
lsearller. 



SSIC/No. Serles Tltle Desalptlon of Records Cutoff DlsposlUon Ret. DAU Notes 

1D00-12a Visual lnforrnauon - Mllltary 
Personnel Reaultlng, Posters: 

Navy Recruiting publications and working files of visual materials assemble to 
produce these publications, many In color, used for various recruiting purposes. 

A. Posters 

Trigger(s) PERMANENT: Transfer visual 
information to the DIMOC as 
soon as possible, but no later 
than one year from date of 
creation. DIMOC will cut off 

X DAA-0330-
2013--0014-

D002 

vlsual lnforrnatlon annually. 
DIMOC will transfer to the 
National An:hlves In five-year 
blocks Immediately after the 
end of the last year of the 
block. 

L INVENTORY CORRESPONDENCE FOR EQUIPAGE UNDER THE CONTROL OF RECRUITING ADVERTISING Redre to Washlnston N1tlon■I Records 

114L!a(l) 
RECRUITING ADVERTISING MATERIAL 
CONTROL RECORDS 

DEPARTMENT (RAD). 
a. That Portion of the RAD Hem Case File Contalnln1 Sample Items of a Historical Nature. 

Center. Offer to National Archives In 5 
year blocks when most recent 30 

Nl•NU-8&·1 / 

1141/1/A/l 
11 Naw hauldn• oubllcations, manv ln colnr used for various recruitinR" ouraoses. ubllcatlon Is 20 vean old. 

1000-llb Visual lnforrnaUon - MIiitary 
Personnel Recruiting, Non-poster 
Publlcatlons: -

-

Navy Recruiting publications and working flies of vlsual materials assemble to 
produce these publications, many In color, used for various recruiting purposes. 

B. Non-poster publications 

Trigger(s) PERMANENT: CUtoff at CY. x 
Transfer to NARA 25 years after 
cutoff. 

1552.3d TRAINING PUBUCATIONS RECORDS d. An: Mor1ue and IUustntions Files. Orf&lnal fflustrations, drawtnp. photo1raphs, neptlves and &loUV superseded, canceled 
prints, dippinp. and related materials used as mustrations In tuts and manuals and related locator 

Retain on board. Destray when 
obsolete or superseded. 

Nl•NU-86-1 / 

1552/3/0 

1000-13 Boards, Councils, and Committees: lnforrnatlon relating to the proceedings and decisions of the Department-level 
Personnel Boards, Councils and Committees. This does not Include case files for the 
Board of Correction of Naval Records (BCNR). BCNR case files are found In item 1000 
10. 

cutoff at CY. TEMPORARY: cutoffat CY. 
Destroy 75 years after cutoff. 

X 

lOOOA1 

GENERAL MIUTARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 

PROCEDURES (SOP'S) RECORDS 

,. NAVY DEPARTMENT MIUTARY PERSONNEL BOARDS AND COUNCILS RECORDS. 
a. Baards Reports. Record of proceedlnp of officers or non-commissioned officers" selection boards 
and reserve officers dlsposldon boards. 

Apply SSIC 1420.2. 

Cut off annually. Transfer to WNRC 
when 4 years old. Destroy when 75 ---··· 

75 

Nl•NU-8&·1 / 

lraJ/4/A 

1402.1 
SELEcrlON BOARDS' RECORD OF 
PROCEEDINGS RECORDS (RESERVE) 

L Selection Boards Reports and Record Proceedinl- Records consist of convenIn1 orden, precept 
1ovemln1 the board, special Instructions to the board lssued by the Seaetary af the Navy, Chief af 
Naval Operadans. Commandant of the Marine Carp, or the Chief of Naval Penannel, Ost of officers 
considered, 11st of officers recommended for promotion, and the final report or the board. Exclude 
1---'"' an th~ lndivldu,.I-1=11-- filed under cc1r 1An,., 

Cut off annually. Retire to WNRC when 
4 years old. Destroy when 75 years old. 

75 

Nl·NU-86-1 / 
1402/1 

1420.2 PROMOTIONS RECORDS 
2. SELECTION BOARDS REPORTS AND RECORD OF PROCEEDING. Files consist of originals of precepts 
convenln1 the selection boards and ori1lnals of the reports of the proceedin1s Initiated by the CMC, 
CHNAVPERS and COMNAVMILPERSCOM and retained bv Office of the JAG. 

Cut off annually. Transfer to WNRC 
when 4 years old. Destroy when 75 
Vl!!arsald. 

75 
Nl•NU-86-1/ 

1'20/2 

1000-14 Navy Reserve Personnel Accounting: lnforrnatlon relating to accounting for Navy ReSl!rve personneVworkforc;e Including 
but not limited to monthly statements of Individual assignments, Navy Reserve drill 
chits/diaries, and Navy Reserve data cards. This does not Include Navy Reserve 
Unit/Ship Rolls and Rosters which are Included under Item 1000-5, Personnel 
Accounting (Permanent). 

cutoff at er TEMPORARY: cutoff at CY. 
Destroy 60 Years after cutoff. 

X 

I 
I 



-

-

SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

100L5a(3) RESERVE POUCIES AND PROGRAMS RECORDS 

5. NAVY RESERVE RELD REPORTING SYSTEM (RESFIRST) DOCUMENTS. Navy Reserve unit diaries and 
Navy Reserve Drill Repartln1 fonn far both officers and enlisted personnel In pay and non-pay sbtus 
Ubllzln1 a aedit-card reponfnl system. (Quarterly Naval Reserve Drill Reports (such as NAVPERS U59) 
were canceled by Implementation of the Reserve Unit Personnel and Perfonnance Report (RUPPERT) In 
1957. The RUPPERT system was operational through 31 January 1978. It was replaced by RESFIRST 
which Incorporates the use of opdcal character reco1nltfon (OCRI diary as I reportln1 doaiment IO 
report events and ocmrrences,, personnel actions, and data relative to lndMduals attached to a 
report1n1 unit of the naval reserve.) 
■• OCR Creel~ Card DrtU Chits. 
(3) Copy provided to Naval Rese,ve Personnel Center (NRPC). 

Scan with automatic data processing 
record buUt for submission to the 
Naval Reserve Dnll Pay System at 
Defense Finance and Accountlns 
Son/ice (DFAS), Cleftland, OH. 
Mlcroftlm usin1 Index provided by 
DFAS. Destroy after microfilm Is 
verified for accuracy and completeness 
to permit retention and retrieval of this 
Information for 56 yean. 

75 

Nl-NU-B&-1 / 
1001/5/A/3 

100L5b RESERVE POUCIES AND PROGRAMS RECORDS 

,'9KYI .,_..,., • .., ,•--•••• - ·-···-· • .,.avy - .... un1t araries ana 
Navy Reserve Drlll Reportln1 Form for both officers and enDsted personnel In pay and non-pay status 
utilizin1 a credit-card reponln1 system. (Quarterly Naval Reserve Drift Reports (such ■s NAVPERS 1259) 
were canceled by lmplementatlon of the Reserve Unit Personnel and Performance Report (RUPPERT) In 
1957. The RUPPERT system was operational throu1h 31 January 1978. It was replaced by RESFIRST 
which lncorponites the use of opdcal character recopillon (OCR) diary ■s a reportln1 document to 
report events and occurrences. personnel actions, and dabi relative to Individuals attached to a 
reportln1 unit oflhe. naval reserve.) __..... ·- '~------

Retain on board. Destroy when 56 
years old. 

75 

Nl•NU-B&-1 ( 

IDOOl/5/B 

100L6 RESERVE POUCIES AND PROGRAMS RECORDS &. NAW RESERVE DATA CARDS. 
Transfer to nearest FRC when 5 years 
old. Destrav when 56 vears old. 

75 Nl-NU-86-1/ 
1001/& 

1000-15 Retirement case Flies: Information relating to the retirement of seNlce members Including but not limited 
to requests for separation/retirement, Individual correspondence, applications for 
retirement benefits, computation for notification of retirement ellglbillty, dlsabillty 
evaluations, and related Information. 

[TEMPORARY: CUtoff at CY. 
Destroy 75 Years after cutoff. 

X 

1B20,1 
RESERVE NONDISABILITY RETIREMENT 
RECORDS 

L GENERAL CORRESPONDENCE FILES. Files relatins ta Individual queries and applications for reserve 
retiremenr. computation for and notifications of er11ibllity for reserve retirement benefits lndudin1 
copies of orden to the retired reserve. (Con■ressional Inquiries and Board for Correction or Naval 
Records (BDCNR) requests received on sub)ect file number sometimes date back almost SO yean.) 

Transfer to NPRC (MPR) when 2 years 
old. Destroy when SO years old. 

75 
Nl•NU-8&-1 / 
lBZ0/1 

1850.la DISABILITY RETIREMENT RECORDS 
L ORIGINAL DISABILITY EVAWATION PROCEEDINGS. 
a. Hard Conv Case Flies Closed 31 December 1977 and Earller, 

Redre to WNRC, De_?troY when 75 
1.....rsold. 

75 Nl-NU-98-7 ( 1/A 

1850.lb DISABILITY RETIREMENT RECORDS 
I. ORIGINAL DISABILITY EVAWATION PROCEEDINGS, 
b. Hard Copy Case F"des Closed 1 January 1978 to 31 December 1987. 

Destroy after mlaofilmln1 and film ls 
veriHed for acmracy and 
comnleteness. 

75 
Nl-NU-98-7 ( 1/B 

1850.lb(l) DISABILITY RETIREMENT RECORDS 
I, ORIGINAL DISABILITY EVAWATION PROCEEDINGS. 
b, Hard Copy Case FRes Closed 1 January 1978 to 31 December 1987, 
11 Ne-■tlve Microfiche Conies. 

Retire to WNRC when 5 years old. 
Destroy when 75 years old. 

75 Nl-NU-98-7 ( 
1/B/1 

1850.lb(3J DISABILITY RETIREMENT RECORDS 
I. ORIGINAL DISABILITY EVAWATION PROCEEDINGS. 
b. Hard Copy Case Flies Closed 1 January 1978 to 31 December 1987. 

1131 Case Index of DisabWtv Proceedlnn. NOTE: Retention Is 75 wars 
with related records 

Retain on board, Destroy with re lilted 

records. 

. Nl-NU-98-7 ( 

1/B/3 
moved up to be with Uke records 

1850,lc DISABILITY RETIREMENT RECORDS 
I, ORIGINAL DISABILITY EVAWATION PROCEEDINGS. 
c. Hard CoDV Case Files Closed 1 Januarv 1988 and Lat:er. 

Retire to WNRC when 1 year old. 
Destrov when 75 vears old. 

75 
Nl-NU-98-7 / 1/C 

USO.la DISABILITY RETIREMENT RECORDS 

>- raumaac lnjUry rnnsuon Pro1ram iystem (T-SGUJ proVldes Manne Corps semce members Wllo 
suffer a loss as direct result ofa serious traumatic Injury with monetary assistance. 
a. The computerized system that allows service members to apply on line for monetary dalms as direct 
result of traumatic Injury. Master files Indude but not runlted to scanned copies af medlcal records, 
scanned T-sGU supplementa~ reconsideration, Navy Coundl or Review dalms and approvals and .. 

Close completed dalm files annually. 
Destroy/delete when 40 years old. 

75 

Nl-NU-07•9 ( 1 

1900.Ba GENERAL SEPARATION RECORDS 

1v. .Jleparauons ana Ke1:1rement 5tamn1 ~tem IS a computenzea app11cal:ion Wuu.111 111ows tne 
paperless rout1n1 or separations, retirements, retire/retain and retire/recall requests for offla!rs and 
retirement request for enlisted pem,nnel Marine Corps-wide. 
a. Master file consist or but are not limited to name, rank, SSN request for retirement date 
(officer/enlisted), request for separation date (officer/enlisted), retirement type (dlsablllty/non• 
disabiUIYI, inter-service transfer requests, scanned copies of administrative action forms, official 

,..• 

Close completed dalm files annually. 
Destroy/delete when 50 years old. 

75 

N1-127-Cl9•2 / 1 PU, can we push this to 75 yearsn 

1000-16 Research from University Students: Rnallzed papers from student research at Department of the Navy colleges and 
universities. 

calendar year TEMPORARY: CUtoff at CY. 
Destroy when 30 years old. 
Significant research with 
historical merit -Apply SSIC 
3900.1bl4l ltentadve bucket -
3000-ZlJ. 

X 

1524.1 GRADUATE EDUCATION 
1. MARINE CORPS UNNERSITY STUDENT lndlvldual Research Papen from Command and StaffCoUqe, 
Amphibious Warfare School, School of Advanced Warfllhl:ln1, and Command ■nd Control System 
Srhool 

Destroy when 20 yean old or no lon1er 
needed for resean:h and reference 
whichever Is later. 

30 
Nl-127-01·1 ( 1 mlaht belon1 In different chapter 



SSIC/No. Serles Title Desalpllon of Records cutoff Disposition Ret. DAU Notes 

1000-17 Personnel Boards and Coundls -
case Flies: 

Case files and supporting lnfonnatlon for dlsdpUnary, clemency, parole, and service 
review Boards and Councils. 

case closed TEMPORARY: CUtoff at case 
dosure. Destroy 30 years after 
cutoff. 

• 

lDDD.41(1) 

GENERAL MIUTARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

14. NAVY D•PARTMEn, mlUTARY PUSONNE• -R-ftnD COUNCIIS R<wRu:,. 
I• Board of Review, Dlschar1es, and Dlsrnlssll Offldal case Flies. 
(1) All papers reladn& to each Individual case. lndudln1 review ofdlscharses, appllcadons for review of 
discha,a:e and separadons from lhe anned services; copies of dlscllarp certlncates; correspondence 
with naval ties. petldoners. veterans orsanlutians, can1ressmen, and other Interested parties; and .. ..,•. -•~···-

case dosed 
Transfer to FRC when case Is dosed, 
Destroy 15 years after case Is dosed. 

30 

NI-NU-86-1 / 
IJJIXJ/4/G/I 

IDDD.4h(II 

GENERAL MIUTARY PERSONNEL IINCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES ISOP'SI RECORDS 

4. NAVY DEPARTMENT MIUTARY PERSONNEL BOARDS AND COUNOIS RECORDS. 
h. Naval aemenc:y and Pirate Board Remrds. 
Cl) Offlclll Board case files composed of briefs and relevant dlsdpllnary, medical., and sodolo1lcal 

histories of appellant se:ekln1 clemency: procee:dlnp and decisions of the Board; medlcal•psvcholoafcal 
evaluation reports; clvlllan background reports; correspondence With naval activities, members of 
Con1ress, Hd othen cancemed with the case. (No Indices Involved.I 

separation ofIndividual 
cutoff and transferto FRC 1yearafter 
disdl■ rae or Individual from the naval 
service. Destroy 25 years after cut-off. 

30 

NI-NU-86-1 / 
IJJIXJ/4/H/1 

1421.lb TEMPORARY PROMOTIONS RECORDS 

L OFFICER'S PROMOTION HISTORY RECORDS. Navy officer's precedence record, maintained by 

NAVMILPERSCOM, provides a record of temporary promotion ofofficers. 
b. Naval Reserve Officers on Inactive Duty or Rqular Navy Officers who are Dlschaqed, Dismissed or 
Resign nelr Commission. 

Transfer to NPRC (MPR), 9700 Page 
Blvd., St. Louis, MO 63132, when 10 
years old. Destroy when 35 years old. 

75 

NI-NU-86-1/ 
IAZl/1/B 

Can we move this down from 35 
to 30. Blaer Jump to mOV11 Its 

retention up to 75 If unnecessary. 
Might belong on an exception 
lid» - 1000-lB Awards - case Flies: Awards program case files maintained by CNO, CMC and fleet commanders-ln-<:hief, 

type commanders, and unit commanding officers. 
Trlgger(s) TEMPORARY: CUtoff at a. 

Destroy when 30 years old. 
• 

3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 30 

1&50.3a 
DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

UNDER AUTHORnY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case ffles maintained by the 
awardin1 authority to lndude recommendations., supportin1 documents, and related correspondence. 
a. Case files ofawards of Meritorious Service Medals, and Air Medals maintained by CNO, CMC, and 

Redre to WNRC when 3 years old. 
Destroy when 25 years old. 

Nl-NU-92-IA / 6 

neet commanders In chief. 

1650.3b 
DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 
UNDER AUTHORflY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case files maintained by the 
awardln1 authority to lndude recommendations, supportln1 documents, and related correspondence. 
b. Case files and other records ofawards of Navy and Marine Corps Commendation Medals, Navy and 
Marine Corps Achievement Medals, and Purple Heart Medals maintained by CNO. CMC, fteet 
commanden In chief, type commanders. and unit commandinl officen. 

Retire to WNRC when 2 yean old. 
Destroy when 15 years old, 

30 

NI-NU-9Z·IA / 7 

1650.lc 
DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

L BOARD OF DECORATIONS AND MEDAIS, NAW DEPARTMENT RECORDS 
c. Flies or Recommendations Made to the Board. Flies rq:ardlna extraordinary heroism cases, and card 
IDra11-s1 records u!IN to determine retirement oav Increases for enOsted Denonnel 

wnln 
Retain on board. Destroy when no 
lonpr needed to determine any 
ioosslble retirement benefits. 

• NI-NU•B6-1 / 
16SD/I/C 

moved up to be with like records. 

1000-19 Confinement Records - case Flies: Confinement case files for courts-martial prisoners and confinement Imposed by 
non-Judicial punishment 

Trlgger(s) TEMPORARY: CUtoff at 
prisoner release. Destroy when 
ZS years old. 

• 

164D.Z CONFINEMENT RECORDS 

2. Confinement Records Case Files for Courts Martial Prlsonen and Confinement Imposed by Non 
Judidal Punishment. FDes consist of all correspondence, reports, and other records In connection with 
the case. lndudlng saeenln1 reports, admission summaries or supplements, periodic proaram reports, 
dlsclpUnary reports (mast report slips), special medical or psychiatric reports, and other records 
relatin1 to the prisoner's conduct and assla;nments whlle confined. Exclude any records required to be 
ffled In the offldal personnel record. 

11.utorr ifiiia-of Cy 2 yean aner 
mallmum release date from 
confinement or expiration of parole or 
mandatory supervised release. as 
applicable. Retain on board. If space Is 
not available, transfer to supportln1 
FRC 2 years after cutoff. Destroy when 
1,-.----al" 

30 Nl•NU-111-1 / I-
1000-20 Confinement Records - Brig Log: A chronological watch to watch accounting of significant events or actions that take 

place In the Brig. Include bed checks, roll calls, staff visits and Inspections, fires, 
escapes, riots, suicides, change of watch, emergency drills, and simllar Incidents. 

Trlgger{s) TEMPORARY: CUtDff at ct. 
Destroy when ZS years old. 

• 

1640.4a CONFINEMENT RECORDS 

4. LOG BOOK RECORDS MAINTAINED BY BRIGS. 
a. Bria LOI- A chronolo11cal watch to watch acmunt1n1 ofslplflcant events or actions that take place In 
the Brf1, In dude bed checks. roD calls, staff visits and Inspections, fires. escapes, riots, sulddes. chanp 
of watch, emersenqt drills, and slmilar lnddents. (Exclude prisoner/detainee counts, confinement and 
release Information, departure and return of prisoners, and other information contained In CORMIS.) 

Reure to FRC Ailiiiiioi"FRClDS--
An1eles when 2 yean old or when 
total accumulation Is at least 1 mblc 
foot, whichever Is later. Destroy when 
25years 
,... 

30 
NI-NU-93•7 / 

™D/4/A 

·-



______ 

SSIC/No. SerlesTltle Description of Records eutoff Disposition Ret. DAU Notes 

1000-21 Family Advocacy case Ries -
Substantiated and Unsolved: 

Information relating to substantiated and unsolved cases of chlld or spouse 
maltreatment under the provisions of the Famlly Advocacy Program. Included are 
Child/Spouse Abuse Incident Reports DD Form 2404 (Child/Spouse Abuse Report), 
Standard Form 600 (Chronolaslcal Record of Medical care), case management 
summary, record of referral, extract of pertinent Information from the police 
reports, CID report, and other pertinent Investigative reports and supportive data, 
evaluation of cases, record of services and counseling provided, treatment data and 
related documents. Includes central registry of family advocacy cases. 

Trlgger(s) TEMPORARY: CUtoff at CY. 
Destroy when 30 years old. 

X 

1754.3• FAMILY SUPPORT PROGRAMS 

3. Famny Advocacy case ,-11es. case nles. copies or medical recoras, lnvesu11uve reports., committee 
flndinp, correspondence, and related supportive records documentln1 abuse. nqlecl, or 
maltreabnent of famlly members. 
a. Central Res;lstry Records at Naval Medical Information Manapment Center, Bethesda and 
N•arlnu■---- -

eutoff annually. Transfer to WNRC 

when 4 yean old. Destroy when 25 
yeanold. 

30 
NCl•NU-81-2 / 

6320/3/A 

1754.3b(1) FAMILY SUPPORT PROGRAMS 

3. FamDy Advocacy case Files. Case files, copies of medical records. lnvestiptive reports, committee 
flndlnp, correspondence, and related supportive records documendn1 abuse, nea:lect. or 

maltreatment offamlly members. 

b. Famlly Advocacy case Records (secondary medical records) at BUMED Activities and lnst■ Uadon 

FamDy Service Centers. Documents relatln1 to substantiated and unsubstantiated cases of child or 

spouse maltreatment under the provisions of the Family Advocacy Proenm, lnduded are Chlld/Spouse 
Abuse lnddent Reports DD Form 2404 (Child/Spouse Abuse Report), Standard Fann 600 (Chronological 

Record of Medical Care), case manapment summary, record of referr•~ extract of pertinent 
Information from the police reports, CID repon, and other pertinent lnvesdptive reports and 

supportive data, evaluation ofcases, record of services and counselin1 provided, treatment data and 

related documents. 

(11 Substantiated Cases and Unsubstantiated-Unsolved cases: 

CUt off and lrlnsfer to NPRC (MPR) 
National Personnel Record Center, 

9700 Pap Blvd., St. Louis, MO 63132, 

2 yean after die end of the calendar 

~• In whldl the case reviewed 
committee determination was made or 

treatment ends. Destroy as a famRy 

1roup 25 years after the end of the 

calendar year in which the case review 
committee detenninatlon was made or 

treatment ends. 

Note: Unsubstantiated-Unsolved cases 

may be transferred to sodal work 

services or other mental hntth 

treatment or continued ■s ■ voluntary 

at-risk case, or they may be used In 
combination with -Unsubstantiated-
Unresolved• reports to create 

suffldent Information for a 
substantiated report. 

30 Nl-330-01-2 / 2l/A 

-

:1000-22 Education and Training Course 
;planning: 

I 
I ! 

I--------- -----

lSOO.Z JG£NERAL TRAINING AND EDUCATION 

RECORDS -
.Jd --- OFFICERTRAININGRECOROS -~3.NAVALWA::LLEGEINAVWARCOLlRECORDS. - - ----- -

----,----- ---- -------4:=.A:,.~::iru.VWARCOL)RECciiuis.____________ -----i- ---- :1:::oard.~ywhenno~20.31 t~~E~~~NINGR~~OR~ _!i~•;:!~;s:!;~~~:!::i•;:::;::;:.~;;::;;:.:;;:-:~:'.":'nlsrq~'.~~t•_, _____ .. _loni;•.~eed~~: _··fi- ___ 
i 
1SO.l 1NSTRUCTION COURSES AND TRAINING 
MATERIAlS RECORDS

1 ~ 
1 

, Information relating to the planning and development of courses and training TEMPORARY: CUtoff when .x 
publlcatlons. This Includes but Is not llmlted to syllabi; lesson plans; Instructional superseded or obsolete. 
material; and correspondence relating ta the planning of courses, course material, .Destroy 10 years after cutoff. 

'ortralnlng pulilicatlons. ;tonger retention authorized If 

' ;needed. 
----r-·- --- .. ----l,----------;-----

•Retain on board. Destroy when 

' jsupeneded, obsolete, or no longer
:2. ADMINISTRATIVE RECORDS. Records relatln1 to the day-to-day 1dmlnlsb'atlon and operation of
1 , !'needed for reference, except for 
'educational and tnlnln1 lnsdtudons. lnduded are syllab~ lesson plans, lnstrudlonal m~terla~ dass lists I course materials accumulated by the 

iand rosters. schedules. correspondence with or about Individual personne~ Instructors reports, , I Marine Corps Institute reladni to 
,•~don reports, and other records. Records are accumulated primarily at Individual schools and : !correspondence courses which should 

1=~::=tlons. (Exclude records of the Naval War Collqe, the Armed Forces Staff Collep, and the jbe retired to nnrest FRC 4 years after--+- --r~= 
, iReta non board. Destroyw en 
' ,supeneded,c■nceled,orno lon1er 

L ACTIVITIES TRAINING MATERIALS, Files lndude syllable and technical Instructional (course or otherl 'superseded, canceled needed for training purposes, asI 
material. (Other than pro1ram material covered In par. 1500.L) (See also par. 10170.) research material, or for reference InI 

I
1 
•Moved up to be with like records. 

, Nl-NU-8&-l / ,Also found In ien. cor. Because •10 
!1500/2 'two dispositions listed In this 

, : :schedule Item.:_ -L__L------
••-tNU-86-1-/-~, ---

I }20/3!G __ ·-··• -····---· 
'e 1 

f 1 
1 
1 

; 1Nl-NU-8&-1 / Moved up to be with Rke records. : 
1 , 1550/1 

developln1futuretralnln1courses, ~ 1 

' 
11:~~~~=:::;::::::::~lo~:::::::~p:::::::dM~:1,-7':~:::::::~RCwhenSyean' ;,~.:, I' TRAINING PUBLICATIONS RECORDS 110!1SS2.3b publlcatlons (lndudln1 manuals) prepared by the Center. Contains offldal correspondence on the old. Destroy when 10 years old. 1552/3/B
lpR!paratlon or publication ofa text or manua~ inducln1 recommendations and comments and papers 1 

1 _______ ·

•• 
: 

~---~--------------•aolated.coSIUrullechoicalmott ' 



---

ISSIC/No. 5erlesTide Description of RecOrds I CUtoff I Disposition IRet. DAU I Notes I 
L GENERAL CORRESPONDENa fll£5. Fill!s and other records that domment the overall man11ement lRelaln on board. Destroy when 10 I I I 

!COMPUTER MANAGED INSTRUcrtON 
I i I 

I I 3jand orpnlzation, quantitative information, studies., plannlnl data, background rationale, and years old or no longer required far N1-NU.a6-1 / 
( 110 Il1s54.1a 

RECORDS statlstk:al summaries. research or reference In developin1 1 1554/1/A 

! 
1. Or11lnal Paper Copy. lather than data desaibed in par. 1554.1b.J l•ew operations, whichever Is earlier. j j 
L Personnel and Tr1lnln1 Records. Correspondence, memoranda., studies, reports and slmUar 

I 

domments that ldendly m1nnln1 requirements. spedal qualiftcadons and tr1lnln1 requirements for iReliruo FRCwhen Zyursold. : Nl-NU-89·3/ :~o,ed lrom ch.9 =·~: l ~alian
PERSONNEL AND TRAINING RECORDS 10

new pra1rams and electronic systems. Induded Is course development documentadon. These records 
_____________,___1.,are,,_.,1-....•-..,.,••'•'tedhRml!!,l!!/ljf.!.ml!,m!,.Rllm!.,__ ______,_ --~'Des-troy--wh-en_10_ve_._.._o_ld_.___ __.i__~9088/--l----~'wl·-lh-r:.:1_1u~~on~ ·--Ir:~--

1000-23 Morale and Welfare Program 
IManagement: 

1710.2■ 

174&.21 

RECREATION AND SOCIAL AFFAIRS RECORDS 

MESSES RECORDS -
t:J:EATION AND SOCIAL AFFAIRS RECORDS 

1eonflnement Record9 - Return of11000-24 
IPersonal Property:

I! 

I 
I I 
l 
' 

• 1640.7 CONFINEMENT RECORDS 

Information relating to the execution of plans, policies, programs, and procedures , iTEMPORARY: cutoff at r:r. •x 
• relating to the Department of the Navy, U.S. Navy, and U.S. Marine corps morale ;Destroy when 10 years old. 
land welfare program maintained by activities, departments, divisions, and other 
1orpnlzatlonal units. ------ I--- -- - ------------Z. POUCY PAPERS/PREaDENT Fii.Es.FUesrelat1n1 to recreationlcdvilJes such ■s Instructions,---
directives, and other documents; establishln1 polldes, procedures, and precedents for operation, Retlln on board. Transfer to nearest I 
review, etc.,, of morale, welfare_ and recreation f■dlitles, activities. and pro1rams. 
•· Records Concemln1 On10Ina: Actions of the Non-appropriated Fund Instrumentality. Letlen of --

1FRC when no lonaer needed. Destroy 10 

when 10 yean aid. 

ut11.odi ■t10.nJo..Qt1J1me~_opec,.tlon._cb ■nR~JD.m..,lon.,pepn1J1fD.t_w■]ver_to_reaulatfoqs, eJc.__
2. POLICY PAPERS/PRECEDENT FIW. FUes such as selected lnstrudlons, directives, and documents 
relatiq to messes and consoDd■ted p■ckase store activities. 
a. Onacalna Ac:tians of lhe Non appropriated Fund Instrumentality Remrds. Letters ofauthorization ID 

comme.!~..!!P~!!r.£1!..~nl'U!!.l'!!lnlol!~enn ■npt W!,~Jll!!,~,!~!c; 

_ 
Transfer to nearest FRC when no 
lon1er needed. Destroy 10 yean after !1D 
transfer. 

5. •Marine Corps Marathon• Races and Event 5erles Database. The purpose of the database Is to 
resister for a runnlna: went orvalunteer opportunity. If there Is a cost associated with• rqlstratlon. a 
payment Is fadRtated throu1h ■ third-party merchant payment processor. The •Marine Corps 
Marathon• administrators can retrieve., analyze. and edit realstrant data and form elements. Records 
ranae from 1975 untn 2D14, with onllne rqlstratlon bqlnnin1 In 2004 to present. 
a. Master Flies 

Cut off every four yean for electronic 
storap on CDs. Destroy 10 vearl•I !10 

1•ftm'CUTOFF. 

11nformatlon pertaining to the custodianship of personal funds and property of : TEMPORARY: CUtoffat release 'x 
!prisoners confined In Navy Brigs and reflecting accountability for the receipt, 
disbursement, orother disbursement of such funds and property. These files 1 

,ofprisoner. Destroy when 10 
jyearsold. 

I 
I 

;lndude lndlvldual and summary receipt vouchers, statement of prisoner's accounts; ; :
!petty cash vouchers; summary disbursement vouchers; record of prisoner's personal• 

1deposlt funds; requests for withdrawal and notification of expenditure of prisoner's I 
,personal funds; prisoner's cash account records and personal property lists; I
'personal property transmittal slip; request slip for withdrawal of personal property; • l 
, personal property permit; request and receipt for health and comfort supplies; 

I I!activity reports; custodian's certificates; checkbooks, Including cancelled checks and : 
!check stubs; bank statements; and similar documents. · i 

l 

Nl-NU-86-1/ 
lnstalladons 

1710/2/A 

Nl-NU-BIH/ 
Installations 

1746/2/A 

DAA-0127-2014- , 
0023.CJ00.2 i"ew since ERA 

____J_ 
-- ---1----- - -- ---

I : 
! I 

I 

' ' 

i 
I I 

I 

' 
' I 

i i 
I ! 
! 

7. RECORDS OF PERSONAL PROPERIY AND FUNDS OF MEMBERS CONANED. Documents pertalnln1 ID 
the custodianship of personal funds and property of prisoners confined In Navv Brlas and reflect1n1 
accountablllty for the receipt, disbursement, or other disbursement of such funds and property. These 
flies Indude Individual and summary receipt vouchers., statement of prisoner's accounts; petty cash 
vauchen; summary disbursement vouchers; record of prisoner's penonal deposit funds; requests for 
withdrawal and notlflcatlon ofexpenditure of prisoner's penonal funds; prisoner's cash account 

Destroy 1D years after release of 
prisoner. 10 

Nl-NU-93-7/
UAOn 

records and penon ■I property Dsts; penonal property transmittal slip; request sllp for withdrawal of 
personal property: personal property permit; request and receipt for health and comfort suppUes; 

activity reports; mstodlan's certillcates; checkbooks. lndudin1 cancelled checks and check stubs; bank j 
statements; and similar documents. 

1000-27 Evidence of Training/Education: Information relating to attempted and/or completed training/education other than 
Information maintained In service record. This Includes but Is not Rmlted to 
transcripts, student performance records, COiiege/Academy class rosters and 
individual student jackets. Evidence of In-training service can be found in schedule 
Items 1000-2, OMPF and 1000-8, Student Records • Master Flies. 

training completion 
or dlsenroliment 

TEMPORARY: CUtoff at 
compledon of training or 
dlsenroUment. Destroy 7 years 
after cutoff. 

X 

113&.la RECRUITER TRAINING RECORDS 
L RECORDS OF TRAINING COMPLETED FOR THE PROFESSIONAL DEVEIDPMENT OF RECRUITERS. Ales 
other than those maintained In service records. 
a. Reaulters Removed from Recrultln• Dutv. 

Destroy when 1 year old. 
3 Nl-NU-8&-l/ 

1136/1/A 
moved up to be with like records 

https://l1s54.1a


SSIC/Na. Serleslltle Desalptlan af Records Cutoff Disposition Ret. DAU Notes 

1136.lb RECRUITER TRAINING RECORDS 
L RECORDS OF TRAINING COMPLEl'ED FOR THE PROFESSIONAL DEVELOPMENT OF RECRUITERS. F"des 
other than those maintained In service records. 
b. Rerrulters not removed from a-·itin• Dutv, 

tour completion 
Ret.aln on board. Destroy 4 ye1n after 
tour completfon. 

7 Nl•NU-86-1 / 

1136/1/8 

1410.3• 
REQUIREMENTS AND QUAUFICATIONS 
RECORDS 

3. ROITTRS OF GRADES MADE ON QUAUFYING EXAMINATIONS. 
a. Rosten far Naval Academv Entrance Examinations. 

Retain on baard. Destroy when 5 years 
old. 

7 Nl-NU•B6-1 / 
1410/3/A 

1533.3b 
RESERVE OFFICER TRAINING CORPS (ROTC) 
RECORDS 

3. INDIVIDUAL STUDENT OFFICIAL RECORD - 10R FORMS) OR TRANSCRIPTS OR STATEMENTS OR 
ACADEMIC RECORDS. Must contain information about courses attended, len,th or courses, whether or 
not completed, (If completed), and pertinent ll!marks, such as reason for disenrotrment or rauure to 
complete courses.--

tralnln1 completion 

Cut off and b'ansfer to NPRC (MPR) 6 
months after completion of tralnln1 or 
dlsenrollment. Destroy 5 years after 
cut-off. 

7 

Nl•NU-86·1/ 
1533/3/B 

1534.1 
MERCHANT MARINE ANO MARITIME 
RECORDS 

L STUDENT PERFORMANCE RECORDS. student 1raduadon 
Retain on board. Destroy 3 years after 
student lff'llduates. 

3 N1-Nll-ll6-1/ 
1534/1 

moved up to ba with like records 

-

• 

11J00-28 Promotion, Advancement and Information relating ta promotion, advancement, and career planning. This Includes Trlgger(s) TEMPORARY: CUtaff at a. X 

career Planning: but Is not limited ta examination statistics, promotion board case files, and Destroy when 7 years aid. 
promotion history record. 
4.1•row• .,....._,.,,.,._,,., ,..,w,nn ■ -...n....,,,.,,.._,.Oft.H'lnlNI 

, ___..__ 
7 

GENERAL MlUTARY PERSONNEL (INCWDE 
r. Officer Selectfon Promotion Board Recards. Flies consisting of correspondence and other records 

MARINE CORPS STANDARD OPERATING 
aca.imulated by naval examining boards relatin1 to recommendations or adlons reprdln1 ofllClll!lr 

Retain on board. Destroy when 4 years Nl-NU-86-1/
1000.41 

PRCICEDURES (SOP'S) RECORDS 
promotions, suspension of promotions, .-..xaminatlons. submission of additional Information, re-

old. IJI00/4/F
determination ofquar.tlcatlons for promotion ofandidates who have failed In one or more subjects 
before I supervisory ex1mlnln1 board, or whose records show matter adverse to promotion

--• 
1400.41 

GENERAL PROMOTION ANO ADVANCEMENT 4. NAVAL EXAMINING CENTER RECORDS Retain on board. Destroy when 5 yean 7 Nl-NU-86•1/ 
RECORDS a. Statlstlcal Data. old. ,..,,,4/A 

GENERAL PROMOTION ANO ADVANCEMENT 
4. NAVAL EXAMINING CENTER RECORDS 

Retain on board. Destroy when 5 years 7 
N1-NU•86-1/

1400.4b b. Reports of lnvesd,:adans. Reports other than district intelrlaena! offices studies that are to be
RECORDS 

returned to aaoron"'•te district lntellht:ence offices uoon comnlatlon of """Ulrements for studies. 
old. /1400/4/B 

1400Ae 
GENERAL PROMOTION AND ADVANCEMENT 4. NAVAL EXAMINING CENTER RECORDS Retain on board. Destroy when S yars 7 Nl-NU-86-1 / 
RECORDS e, Summarv Comaftations and Reaons of 1400.4c and 1400.4d old. 1400/4/E 

2, INFORMATION CONCERNING INuNIDUAL OFFICERS. All Information concemm1 lndnnaual omcers, 7 

SELECTION BOARDS' RECORD OF 
that Is provided ta ■n active duty list promollon selection board for their consideration In seleclin1 

DISPOSrTION: Destroy when 7 years 
1402.2 

PRCICEEDINGS RECORDS (RESERVE) 
officers for promotion. Records may In dude copies of fitness reports, summaries or service, written 

old. 
N1-NU·92·11/ 1 

communications to the board by officers under consideration, and similar documentation. Records 
ma·• .. ..,ln ...... co 
L OFFICER'S PROMOTION HISTORY RECORDS. Navy offlcer's precedence record, malnt.alned by • 7 

Nl•NU-86-1 / 
142Lla TEMPORARY PROMOTIONS RECORDS NAVMILPERSCOM,, provides a record of temporary promotion oforracers. 

Retain on board. Destroy when S years 

a. Re..•lar Naval Offlcers Who are Retired rrom Active Dutv or ""-·-rt to Enfisted Status. 
old. 1421/1/A 

L OFFICER'S PROMOTION HISTORY RECORDS. Navy officer's precedence record, maintained by • 
142L1c TEMPORARY PROMOTIONS RECORDS 

NAVMILPERSCOM, provides a remrd of temporary promodon of officers. 
wnln 

Retain on board, Destroy when no N1-NU-B6-1 / 
moved up to be with llke records 

c. Officers Precedence Records. lon1er needed. 1421/1/C 
1121 Master microfilm nesatlves ofofficer arecedence recard. 

1426.1 PERMANENT PR0M0T10N RECORDS 
L OFFICER PROMOTIONS HISTORY RECORD. Navy officer"s precedence recard, maintained by Apply 1421.1. Retain on board. Desb'oy u Nl-NU-86-1/ 
NAVMILPERSCOM, nrovldes a record of aermanent aromotlon ofofficers. when 5 vars old. 1426/1 
L OFFICER PROMOTION HISTORY RECORD. Officer Precedence Record (NAVPERS 1430/31 malnlained 

Apply 1421.L Retain on board. Destroy u Nl-NU-86-1 / 
1427.1 RANK ANO PRECEDENCE RECORDS by NAVMILPERSCOM provides a chronolo1lcal record of re1ular and reserve officers rank and 

!arecedence. 
when 5 years old. 1427/1 

11J00-29 Reaultlng Program Management: Information relating ta the operation of the recruit!... program. This Includes but Is 
not limited ta project case files, pre-enlistment/enlistment papers, applications, 
Individual applicant data cards (summaries), and correspondence relating ta Internal 
Investigations of recruiting Irregularities. 

Trlgger(s) TEMPORARY: CUtaff at CY. 
Destroy when 5 years aid. 

X ($] Common aaass 
chapters. Need a common 
desalptlan far each. 

112D.2 RECRUITING PLANS AND POUCY RECORDS 2. CASE FILES RELATED TO SPECIFIC SUBIECTS. 
Retain on board. Destroy when 5 years 
old or when no lonpr needed for 
reference whichever Is earlier. 

7 
N1-NU•86-1 / 

1120/Z 

11ZLZ RECRUITING POUCY RECORDS 
2. CASE FILES RElATED TO SPECIFIC SUBIEa5. Delayed Entry Prosram (DEPJ, other service vetenn 
recrultlns, forelsn natlanal recrultln11 ratln1, etc. 

Destroy when 5 years old or when no 
lon1er needed for reference, 
whichever Is Nrlier. 

7 Nl-NU-86-1/ 

1121/2 

Retain on board. Destroy when 7 

113L1 OFRCER RECRUITING RECORDS 
L CONTROL CARD RECORDS ANO SUMMARY RECORD FORMS. Flies showin1 status orappllcadons and 
their dispositions. 

applicant commissioned 
/ applicant denied 

applicant Is commissioned or 5 years 
after appRcant Is rejected, whlchevl!r Is 

Nl-NU-86-1 / 
1131/1 

earner. 

3. PRE-ENLISTMENT AND ENLISTMENT PAPERS FOR ENLISTED PERSONNEL Correspondence and 7 

1133.3 ENUITTO RECRUITING RECORDS 
related papers, indudln1 copies oftnvestl1atlons, reports of medical examinations, a1e or birth 
cenlffcates, consents of parents, waivers, pollce record checks, and other ennstment dat.a or papen. 
(Offldal record copies of birth certificates, endorsements, consents of parents, orwaivers are to be 

appUcant accepted or 
denied 

Cut off when appllcant Is aa:epted or 
reJected, Transfer to FRC when 1 year 
old. Destroy when 4 years old. 

NC1•24•8D-1 / 1 

filed In lndivlduars Dfflclal Navy Service Record folder when applicant Is rejected. whenever possible.) 

1U3Aa ENUITTO RECRUITING RECORDS 
•• CARO (SUMMARY) RECORDS OR INDIVIDUAL DATA CARDS OF ACCEPTED AND REJECTED APPUCANTS 
FOR ENUSTMENT IN THE NAVAL SERVICES. 
a. Records at an Adive Reauitln• S•.11don. 

Retain on board. Desb'oy when 5 years 
old. 

7 
N1-NU-86-1 / 
1133/4/A 



SSIC/No. Serles Title Desalptlon of Records Cutoff Disposition Ret. DAU Notes 

1133.4b ENUSTED RECRUmNG RECORDS 
4. CARD ISUMMARYI RECORDS OR INDIVIDUAL DATA CARDS OF ACCEPTED AND REJErnD APPUCANTS 
FOR ENUSTMENT IN THE NAVAL SERVICES. 
b. Records from a Disestablished Reaultin1 Stldon. 

1,-orwara 111vy ■ pp11c:ants caras not yet 
5 years old to the Navy Recruiting 
Dlstrid or other reau1t1n1 station that 
wRI assume responslbllity for the 
reaultin1 prolfllm formertv 
administered by the dlsestabDshed 

·--

7 

Nl·NU-86-l/ 
1U3/4/B 

not ■ real retention 

1137.lb RECRUmNG IRREGUIARITIES RECORDS 

L CORRESPONDENCE REGARDING RECRUmNG IRREGUlARmES. lndudes lnvestltatlons Into aUeptlons 
ofreaultln1 lrrea;ularitles, letters,, messages, and records aftrlal In which alleptlons are presented, 
discussed. and resolved. 
b. BUPERS Records. 

Retain on board. Destroy when no 
lonce, needed. 

wnln 
Nl•NU-86-1/ 
1137/l/B 

moved up to be with Ilk• records 

1000-30 Veteran's Educational Benefits: lnfonnatlon relating to veteran's educational benefits Including correspondence 
with veterans, the Department of the Navy, Department of Veteran's Affairs, and 
veterans organizations and associations. 

Tr1gger(s) TEMPORARY: cutoff at a. 
Destroy when 4 years old. 

X 

1780.& EDUCATIONAL BENEFITS RECORDS 
&. FIW CONCERNING VETERANS' EDUCATIONAL BENEFITS AND REIATED PROBLEMS. Flies consls1ln1 af 

lnfol'ffllltion correspondence with veterans, the Department of the Navy, Veterans Admlnlstradon, and 

veterans o--lzatlons and ■ssodadons. 

Destroy when 4 years old, 
7 Nl-NU•B&-1 / 

1780/& -

-

1000-31 IMAPMIS - Tape Version of Records Tape version of records for Inactive Manpower and Personnel Management Trlgger(s) TEMPORARY: CUtoff at C'I. X Nl-NU-93-8 [Q way too speclflc-GRS 
Information System (IMAPMIS). Destroy when 6 years old. 20.B for IS backup tapes 

Indicate a wnln retention 

11.1, , ..e n-uve ,..anpuner.,.., r,crsonn_ -•na1emen. ,n onnauon ~vs'-'="".-----···-• ma1n...1ns u,e 
offldal automated penonnel records for Naval Inactive Reservist. Fleet Reservists and Redred 

107D.17dl31 PERSONNEL RECORDS 

personnel, The system's role is central to aU other Reserve Component application modules which 

either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserve 
Component Common Personnel Data System (RCCPDS). 1t provides vital Input ta Naval Reserve Dn11 Pay 

System (NRDPSI at the Navy Finance Center. and It provides data to various reserve decision - m1kln1 
support models. 

d. OFFICER ATTRITION FILE carriers entire personnel records for ■ II Officers from the Navy Reserve or 

nMPORARY. Maintain on tape a copy 

of the records of an officers lost to 

Navy strength durln1 the past five 7 
years. Delete records when they ■re six 
years old, 

Nl•NU-93-8 

Fleet Reserve- or for Retired Navy Officers-who are lost to Navy stren&th, 

···- .. --
17. The Inactive Manpower and Penonnel Man11ement Information System (IMAPMIS) maintains the 

offldal automated penonnel records for Naval Inactive Reservist,, Fleet Reservists and Retired 

lD70.17e(31 PERSONNEL RECORDS 

personnel. The system's role Is central to ■A other Reserve Component application modules which 
either pass data to It or receives data from it. In addition. IMAPMIS provide Navy Input to DOD Reserve 

Component Common Personnel Data System (RCCPDS), It provides vital Input to Naval Reserve Drill Pay 

System (NRDPS) at the Navy Finance Center, and It provides data to various reserve decision - m■kln1 

support models. 

e. ENLISTED ATTRmoN FILE carriers entire penonnel records for au Enlisted Penonnel from the Navy 

nMPORARY. Maintain on tape a copy 

of the records of all enlisted personnel 

lost to Navy strength durln1 the past 7 
five yean. Delete records when they 

■re six years old. 

Nl•NU-!13-8 

Reserve or Fleet Reserve- or for Redred Navy Eralsted Personnel -who ■re lost to Navy strenllh, 

(3) Tape Version of Records. 

1000-32 Active Personnel Records: Information used for reference while military personnel are active which is not separation of 
included In Offlclal MIiitary Personnel FIie (OMPF) upon separation. This Includes but lndlvldual 
Is not limited to evaluation reports, career counselor records, routine out-processing 
documentation, and related lnfonnatlon. 

TEMPORARY: Cutoff upon 
separation of Individual. 
Destroy 5 years after cutoff. 

X 

l04D.4a RETENTION/CAREER PIANNING RECORDS 

I"• Manne t.;Orps Io... , orce t1e1enuon ~r•em 1, nuo1• , .-n;oo s a weu-,i::11ao1ea 1pp11caaon ..,a proviaes 

access to multiple databases and intea;ntes workflow and lnformadon on personnel retention 

requirements. The purpose of the system is to track and monitor career plannlna: for reenDstment., 

extension., lateral moves., overseas extensions, and spedal duty ■ssJJ;nments of personnel. This 

appDcadon assists In over■ II recruitment 101ls and 1ssi1nments. 

a. Master mes lndude Individual Marine penonnel Identification data such as name. rank, SSN. date 

and place af birth; unlr/blllet asslJ;nment; date of enlistment.: personal contact Information; Military 

Occupational Specialty (MOSJ or Job description; promotion location and pay; and educadon and 

separation of Individual 
Destroy 4 years after separation or 

dlscharp. 

7 

Nl-127-119-7/l 

1230.3a TESTING AND INTERVIEWING RECORDS 
3. REENUSTMENT INTERVIEW REPORTS 
L 1eenr11tment Interview Sheet. 

separation of Individual 
Retain on board. Destroy after 

separation or reennstment of 

individual lntervl--d. 

• Nl•NU-86-1/ 
123/J/3/A 

moved up to be with like records 

1220.3b ENIJSTEO RECORDS 
3. ENUSTED EVALUATION REPORTS. 
b. lndMdual Is Seaanted from the Sendce. 

sep■ ntlon of Individual 
Destroy after Individual ts separated 

from the service. 
• Nl•NU-B&-1 / 

1220/3/8 
moved up to be with like records 

1230.3b TESTING AND INTERVIEWING RECORDS 
3. REENUSTMENT INTERVIEW REPORTS 
b, Career Counselor Record. 

sepandon of lndMdual 
Retain on board. Destroy 6 months 

after separation or release from active 
dutv. 

&mo Nl•NU-86-l/ 
l23tl/3/B 

moved up to be with like records 

UDD.2 
GENERALASSIGNMENT AND DISTRIBUTION 
RECORDS 

2. INTRA• ACTIVnY ASSIGNMENT RECORDS FOR OFFICER AND ENIJSTED PERSONNEL separadon or lndlvfdual 
Destroy when 2 years old or when 

service member Is detached, whichever 
ls earlier. 

3 Nl•NU-86-1 / 
U00/2 

moved up to be with like records 



-

-

SSIC/No. Serles Title DescrlpUon of Records Cutoff DlsposlUon Ret. DAU Notes 
• manne '-orp ......rve UJDer •••-Ill-,..-,... 1011 lS 11'18 compuicraca auwmaiea oraer wn 1n1 

system ror the Marine Corps Reserves (MARFORRESJ. It automates the order writln1 process from the 
Initial request ror orders throu1h the final settlement of those orden and il1dudes the capablDty to 

Close files annually at the end or the 
GENERAL ASSIGNMENT AND DISTRIBUTION 

track the orders throughout the process for Marine Corps Reserve Penonnel only. Also pravldes such 
fiscal year. Destroy/delete S years after 

71300.Sa trackln1 Information such as: Where the orders request ls within the routln1 process. how lon1 It has sepantlon of Individual Nl-127-0&-6 / 1
RECORDS 

been In each step within the routln1 process, and who completed the acdon at each step with the 
the separation or dlschara;e of the 

routln1 process. 
service member. (Nl-127-08-&J 

a. Mister flies lndude but are not limlted to penonnel Information such 11 Name, Rink. SSN, MRitary 
- ----- .·- .··-- ·----

Retain on board. Destroy 6 months &mo N1·NU-B&-1 /
132D.3 ORDERS TO PERSONNEL RECORDS 3. REASSIGNMENT OR DETACHMENT CLEARANCE SUPS FOR OFACER AND ENLISTED PERSONNEL separation or lndMdual aftertndividual Is detached or 

1320/3 
moved up to be with like records 

reaut.:ned. 
Retain on board. Destroy 5 years after 1 

1426.Zc PERMANENT PROMOTION RECORDS 
2. ACCEPTANCES AND OATH OF OFFICE FOR ACTIVE OUlY AND INACTIVE DUlY OFFICERS. 

separation or Individual 
lndMdual Is released from active duty, Nl·NU-86-1/ 

c. Mlaofilm Master Ne1at1ves of Copy Maintained by CHNAVPERS. dischaq:ed, or retired, whichever Is 1A2&/2/A 
earD-'-

1&1&.3• 
ENLISTED PERFORMANCE AND CONDUCT 3. ENLISTED EVALUATION REPOl!fS. 

separation of lndMdual 
Retain on board. Destroy after • N1·NU-B&-1/ 

moved up to be with ftke records 
RECORDS a. When Individual Is Sl!Darated from the Service. seoaratlon. 1&1&/3/A 

L Fam,,y ;>Uppon Pro1rams. 1naudes recoras pertain1n1 to me admlnlStratiOn or vanous 
appropriate/non-appropriated DON Family Suppon Programs not spedfically named elsewhere m this 

serin. 
Cutoff upon case dosure. Destroy 5 DAA-428-2012-

1754.1e(21 FAMILY SUPPORT PROGRAMS e. Voluntary Olnlcal Counselinl Records. Contains dlent remrds and case folders lndudln1 separation of indMdual 
yun after a.itoff. 

7 
0004-000& 

assessments and clinical contact notes, treatment plans and summaries, administrative notes, and any 
supportin1 data assembled relevant to the counseUn1 provided. ,.,. ... - -

1900.4 GENERAL SEPARATION RECORDS 
4. WORK OR CHECIC OFF SHEET CARDS OR OTHER RECORDS. FDes used locally for billetln&, bunkin&, 

separation of Individual 
Retain on board. Destray after • Nl•NU-86-1/ 

moved up to be with llke records 
ceniflcatlon. or orocessln• nnrnoses. Individual is seDarated. 1900/4 

1000-34 General Co~ndence (MUltary Information accumulated in connection with the rouUne, day-to-day, administration Trlger(s) TEMPORARY: eutoff at CY. X 

Personnel!: and operaUon of Navy and Marine Corps military personnel programs. Destroy when 3 years old. 

2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION Destroyed In accordance SSICS for 
WITH THE ROUTINE. DAY•TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS spedftc 1eneral correspondence files 
MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING lnduded In this chapter. For 1eneral 
PERSONNEL OFACES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND correspondence not covered by 

GENERAL MILITARY PERSONNEL (INCWDE PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY another SSIC. apply the followln1: 
N1·NU-B&-1/

1000.:Z. MARINE CORPS STANDARD OPERATING HIGHER ECHELON OFACES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND retain on board unbl records are 2 3 IJDJ/2/A
PROCEDURES (SOP'S! RECORDS PROGRAMS IN CONNECTION WITH THEIR ROUTINE. DAY•TO-DAY OPERATIONS (AS OPPOSED TO THEIR years old. Earner disposal Is authorized 

ACTIVmES COVERED BY PARAGRAPH 1000.11. THESE RECORDS INCWDE: 1f records are no lon1er needed for 
a. Correspondence reladn1 to personnel actions lnvolvln1 spedfic Individuals (except for files relaUn1 current operations. NOTE: Cara must 
to precedent and/or hishly slJ:nificant actions. accumulated by hlsher echelon offices responsible for be taken when apply this disposition. 
Navy and Marine Corps-wide polldes which should be ftled under pan1nph I000.11. Permanent records are lnduded. 

,.....·-·~·-- •<UONw,.•••-••-•• Destroyed in accordance SSICS for
WITH THE ROUTINE. DAY-TD-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS 

specific pnenl correspondence files 
MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING 

lnduded In this chapter. For 1eneral
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POUOES AND

GENERAL MILITARY PERSONNEL (INCWDE 
PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES. BUT THEY ALSO MAY BE ACCUMULATED BY 

correspondence not covered by 
N1•NU-8&·1 /11J00.2b MARINE CORPS STANDARD OPERATING another SSIC, apply the foDowlng: 3 
1000/2/8PROCEDURES (SOP'S) RECORDS 

HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND 
retain on board until records ■re 2

PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR 
years old. Earlier disposal Is authorized

ACTIVITIES COVERED BY PARAGRAPH 1000.11. THESE RECORDS INCWDE: 
If records ■ re no Ion pr needed for

b. Roudne requests for Information concemln1 Navy and Marine Corps personnel polldes that do not 
_.,_ current operations. .....,_____ 

ON •-•••••-UUN 
Destroyed In accord.ace SSICS for

WITH THE ROUTINE. DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS 
speciHc pneral correspondence files 

MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING 
included in this chapter. For 1eneral

PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POUOES AND
GENERAL MILITARY PERSONNEL (INCWDE 

PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES. BUT THEY ALSO MAY BE ACCUMULATED BY 
correspondence not covered by 

3 
N1·NU-8&-1 /

11J00.2c: MARINE CORPS STANDARD OPERATING another SSIC. apply the followln1: 
PROCEDURES (SOP'SI RECORDS 

HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND 
retain on board until records are 2 

100012/C 
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY·TO-DAY OPERATIONS (AS OPPOSED TO THEIR 

years old. Earlier disposal Is authorized
ACTNmES COVERED BY PARAGRAPH 1000.11. THESE RECORDS INCWDE: 

if records are no lonpr needed for 
c. Comments on directives, studies. reports, and other Issuances accumulated by offices not 

a.irrent operations. 

2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION 
Destroyed In accordance SSICS for

WITH THE ROUTINE, DAY•TO-DAY. ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS 
spedftc1eneral correspondence files 

MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING 
induded In this chapter. For pneral

PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND
GENERAL MILITARY PERSONNEL (INCWDE 

PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY 
correspondence not covered by 

3 
N1·NU•B&-1/1000.2d MARINE CORPS STANDARD OPERATING another SSIC, apply the ronow1n1: deleted 

PROCEDURES (SOP'SI RECORDS 
HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POUCIES AND 

retain on board until records ara 2 
1000/2/D 

PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR 
years old. Earlier dlsposal Is authorized

ACTIVmES COVERED BY PARAGRAPH 1000.11. THESE RECORDS INCWDE: 
If records are no lonser needed for

d. Issuances prepared by lower echelon offices, which merely transmit or adaPt for local conditions 
poUdes and procedures estabAshed by hlaher•level offices and related backsround papers. 

current operations. 



-

-

SSIC/No. Serles Title Desalptlon of Records cutoff Disposition Ret. DAU Notes 

1DCI0.2d 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'SI RECORDS 

2. MILITARY PERSONNELGENERALCORRESPONDENCE. RECORDS ACCUMULATED IN CONNEcrlON 
WITH THE ROUTINE, DAY-TO-DAV. ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS 
MILITARY PERSONNEL PROGRAMS. ntESE RECORDS ACCUMULATE PRIMARILY AT OPERATING 
PERSONNEL OFFICES RESPONSIBlf FOR IMPLEMENTING AND ADMINISTERING POLICIES ANO 
PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY 
HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY ANO MARINE CORPS-WIDE POLICIES AND 
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR 
ACTIVITIES COVERED BY PARAGRAPH 1000.lJ. ntESE RECORDS INCLUDE: 
d. Issuances prepared by lower echelon offices. which merely transmit or adapt for local candltians 
porldes and procedures established by hisher-level offices and related backlfOund papers. 

Destroyed In accordance SSICS for 
spedftc general correspondence files 

lnduded In this chapter. For 1eneral 
correspondence not covered by 
another SSIC. apply the foRowln1: 
retain on board until records are 2 
yean old. Earlier disposal Is authorized 
1f records are no longer needed for 
aarrent operations. 

Nl·NU-B&-1 /
3 

lDCI0/2/E 
deleted 

lDCI0.21 
GENERAL MILITARY PERSONNEL (INCWOE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION 
WITH ntE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS 
MILITARY PERSONNEL PROGRAMS. ntESE RECORDS ACCUMULATE PRIMARILY AT OPERATING 
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES ANO 
PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY 
HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY ANO MARINE CORPS-WIDE POLICIES AND 
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS IAS OPPOSED TO ntEIR 
ACTIVITIES COVERED BY PARAGRAPH lDCIO.l). THESE RECORDS INCLUDE: 
f. Records relatln& to any other aspects of ml&tary penonnel administration exduslve of records 
appropriate for filln1 under para1raph 1000.L 

Destroyed In 1cmrdance SSICS for 
specific 1eneral correspondence ffles 
lnduded In this chapter. For pneral 
correspondence not covered by 

another SSIC, apply the foDowln1: 
retain on board unb1 records are 2 
yean old. Earlier dlspasal Is authorized 
It records are no lon1er needed for 
current operations. NOTE: Care must 
be taken when apply this disposition. 
Permanent records are lnduded. 

3 
NI.-NU-B&-1 / 
1000/2/F 

lDCI0.3• 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

3. CORRESPONDENCE WITH INDMDUALS, ntlRD PARTIES, PRIVATE ASSOCIATIONS OR OTHER 
AalVITIES OR AGENCIES. Correspondence concemln1 military personnel matters (less correspondence 
filed In service records or In offldal mDitary personnel filesl normaOy filed by subject. 
a. Navy Activities. 

Retain on board. Destroy when 2 years 
old. 

3 
Nl·NU-86-1 / 
lOOD/3/A 

1DCI0.3b 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

3. CORRESPONDENCE WITH INDMOUAlS, THIRD PARTIES, PRIVATE ASSOCIATIONS OR OntER 
AalVITIES OR AGENCIES. Correspondence concemin1 mlUtary personnel matters (less correspondence 
filed In service records or In offidal military personnel filesJ normally filed by subject. 
b. Marine Corps Fleld Activities. 

Destroy when 2 years old. 3 
Nl•NU-B&-1 / 

lDD/3/B 

I.DOD.4b 
GENERAL MILITARY PERSONNEL(INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'SJ RECORDS 

4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. 
b. General Correspondence FDes. Flies 11!:latln1 to precepts., administrative rq,ul■ tlons, procedures and 
standards, reports, correspondence. minutes of meetlnp. docket books, and orpnlzatlonal papers 
dealln• with noRefes of boards and coundls 

Destroy when 2 yean old. 3 
Nl•NU-B&-1/ 
1000/4/B 

1000.4c 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. 
c. Correspondence with Individuals, Interested Parties, Activities, and Orpnizadons. Files concerned 
with matters under board's or coundl's Jurisdiction, cases in process or beln1 considered, or requests 
for inform ■don relating to general polldes and procedures of the board or coundl. 

Destroy when 2 years old. 
3 

Nl•NU-86-1 
/lOOD/4/C 

lDCI0.5 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'SJ RECORDS 

5. GENERAL CORRESPONDEN1..t. FILES. Reports ana omer records re1aan1 to m1htary personnel, 
operation., and administration of mDitary personnel matten In dudIna dassiRcatlon, ■ssllftment and 
distribudon, promotion and advancement,. tralnln1 and education, morale., welfare, and personal 
affairs which are related to shipboard supervision and admlnlstntlon of mllltary personnel and mllitary 
----n•I -•--. 

Destroy when 2 years old. 3 
Nl•NU-86-1/ 
lDCIO/S 

lDOL2 RESERVE POLICIES AND PROGRAMS RECORDS Z. GENERAL CORRESPONDENCE AW. Records relatln1 to naval reserve personnel matten. Apply SSIC lDCI0.2 3 
Nl-NU-B&-1/ 
lDDl/2 

lDOlA RESERVE POLICIES AND PROGRAMS RECORDS 4. CORRESPONDENCE WITH INDIVIDUALS. Flies relatinl to the Navy Reserve. 

3. PAY AND NON PAT NAVY RESERVE ORGANIZATION FILES. Corresponaence, reports, and related 
papen reprdln1 the local administration and operation of the unlL lndude ors■nlzatlon's 
correspondence with COMNAVRESFOR and Navy Resel'W!I Rudlness Commands. copies of 
correspondence with departmental bureaus and offices, lntra-orsanizational memoranda; personnel 
atlo------• brl_....,.,. __.__ul.c~ and oth•r ...,..... nar -·-"'·I 

Destroy when 1 year old. 3 ~.!;~~-86-1/ 

1DDL3 RESERVE POLICIES ANO PROGRAMS RECORDS Destroy when Z years old. 3 
Nl·NU•B&-1 / 

lDDl/3 

1010.l INSPECTIONS RECORDS 
L INSPECTION REPORTS. Files, other correspondence, and documents mncemin1 roudne military 

ln.rcnnnel Inspections. 
Destroy when 2 years old. 3 

Nl•NU-B&-1 / 
1010/1 

1020.lb UNIFORMS RECORDS 
1. UNIFORM CORRESPONDENCE FILES. 
b. General. or All Other Corresnondence. 

Destroy when 2 yean old or purpose Is 
served whlcheverlsearlier. 

3 
Nl·NU-116-1 / 
1020/1/B 

1040.2 RETENTION/CAREER PLANNING RECORDS 
Z. GENERAL CORRESPONDENCE FILES. Files aeated by offices and a divides concerned with 
retention/career nlannln■ that relate to routine Internal onerations and administration. 

Applypar. lllDD,2. 3 :~~-86-1/ 

1080.l PERSONNELACCOUNTING RECORDS 
1. GENERAL CORRESPONDENCE RECORDS. Flies and related papers pertalnln1 to the opentlon of 
personnel accountlnl/'manpower information functions. (Exclude primary prosram Oles covered under 
lDCIO.LI 

ApplySSIC lllDD,2 3 
Nl•NU-86-1 / 
1080/1 

110(1.l GENERAL RECRUmNG-RECORDS 

L GtNtRAL wR-ruND1on..,1o FILES. Recoras ret11t1n1 to me reauwn1 OT omcer ana enustea 
personneL In dude papers relatin1 to the local administration of recrultina Protrams, lndudlng those 
mncemln1 the oflic:en' aviation prosram and dlred. or service appolnbnents; reaultin1 reports not 
speciflcaOy authorized for other disposition; and correspondence with dvlDan committees or 
organizations orwith other activities or offices. (Exdude primary pro1f11m correspondence filed under 

'··--·-· 
Apply par. lllDD,2. 3 

Nl•NU•B&-1/ 
llDD/1 

1110.l 
RECRUITING ADMINISTRATION AND 
LOGISTICS RECORDS 

L CORRESPONDENCE AND FORMS. Files reladn1 to support of the Navy Recrultln1 Command 
ilNAVCRUrTCOMI mission. 

Destroy when 2 years old. 3 
Nl·NU·B&-1 / 
1110/1 
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SSIC/No. Serles Title Desalptlon of Records eutoff Disposition Ret. DAU Notes 

RECRUmNG ADMINISTRATION AND 
3. CORRESPONDENCE/REPORTS IN SUPPORf OF THE HOMETOWN AREA RECUmNG PROGRAM (HARP), 

3 
Nl·NU-92-10 / 

1110.3 OFFICER HOMETOWN AREA RECRUmNG PROGRAM IOHARP), AND SENIOR MINORITY ASSISTANCE Destroy when 2 yean old. 
LOGISTICS RECORDS 

RECRUITING !SEMINAR! PROGRAM. 
1110/3 

L GENERAL COIU\QruNDENCI:: FILES AND SUMMARY RECORDS. files relaang to the day-w-aay 

development and execution of plans and proarams pertalnln1 to manpower lndudlna manpower 
Nl•NU-86-1/

1111.1 RECRUmNG MANPOWER RECORDS chanp requests effectfna the establlshment, disestablishment, orpnlzatlon, reorpnlzadon, and Apply par. 1000.2. 3 
1111/1

reallocation ofassets of NAVCRUrrtOM. (Exclude primary prolflffl correspondence filed under SSIC ,.,,,,,, . 
I.1.o uic:NEKAL coRRESPO..uic:NCE tlU:S. Files related ta tne development or snort ana 1ont-ran1e prans 
and polk:ies for officer and enlisted procurement In both active and reserve programs. lndude papers 

1120.1 RECRUITING PIANS AND POLICY RECORDS 
on resoun:e ch1n1es, production monitoring, quota alloc:atlon, manaaement Information, automated 

Apply par. 1000.2 3 
Nl•NU-86-1/ 

data processin1, statistical analysis or reaubl1 data, recruiting research, and responses to 1120/1 
Information requests from higher authority, other a1endes, or units. (Exclude primary proaram records 

1•und In nar t.DOOJ..I 
L GENERAL CORRESPONDENCE FILES. Records related to the development and dissemination of 
recruitln1 poDdes to meet Navy's manpower requirements both In quaDty and quantity far officer and 

lULl RECRUITING POLICY RECORDS 
enlisted procurement far the active and reserve programs. FUes lndude responses to Information 

Apply par. 1000.2. 
Nl-NU-86-1 / 

requests from hl1her authority, other apndes, and correspondence from other reaultln1 services, the 
3 

llll/1 
MIiitary Enlistment Processln1 Command, and Armed Forces Examination and Entrance Stations. ··~--·- ·-· -- 1In"''"'• •- •• 

1U2.2 RECRUmNG RESEARCH RECORDS 
2. GENERAL CORRESPONDENCE FILES. All other files lndudinl day.to-day responses to lnfarmadon 

Destroy when 2 years old. 3 
Nl-NU-86-1 / 

reauests from hll:her authorltv and other anndes or units. 11»n 
1. GENERAL CORRESPONDENCE FILES. Files relatfn1 to me recrullln ■ of officer and enlisted personnel. 

1130.1 RECRUITING OPERATIONS RECORDS 
lndude papers relatln1 to the local administration of reaultlng propms, recruitln1 reports not 

Destroy when 2 years old. 3 
Nl•NU-86-1/ 

speciftcally authorized far other disposition, and correspondence with dvlllan cammlnees or 1130/1 
--anlrations or with other activities or oM-

1131.3 OFFICER RECRUITING RECORDS 
3. CORRESPONDENCE WITH INDMDUAL APPLICANTS FOR COMMISSIONS. PROSPECTIVE APPLICANTS, Destroy when 2 years old. ! Nl•NU-86•1 / 
ANO OTHER INTERESTED INOMDUAlS. fFiled a1Dhabelf£aiUv bv name.I 11311' 

i. GENERAL CORRESPONDENCE AND FORMS. Ries pertaining to ■ n appllcant for recall to eictended 
active duty from an officer In the Inactive naval reserve; specific Items would lndude the offic:ll!!r's 

Nl•NU-86•1/
1132.1 OFFICER RECALl RECORDS Application for Recall to Extended Active Duty (NAVPERS 1331/5), any endorsements and/or Destroy when 2 years old. 3 

1132/1
attachments thereto. the offldal Recall Staff Sheet (NAVPERS 114VSI, letters notlfyln1 the applicant of 
the disposition ofhis/her request, and a copy of the onlen recallln1 him/her to active duty. 

1133.1 ENLISTED RECRUITING RECORDS 
L CORRESPONDENCE WITH INDIYIDUAIS REQUESTING GENERAL INFORMATION REGARDING 

Destroy when Z yean old. 3 
Nl·NU-86-1 / 

ENLISTMENT OR REENLISTMENT IN THE NAVAL SERVICE. !Flied alohabl!ticallv bv name.I 1133/1 
L GENERAL CORRESPONDENCE ANO FORMS. Flies pertalnine: to recaU to active duty of an enUsted 

1134.1 ENLISTED RECALl RECORDS 
member In the naval reserve; specific Items would Include Appllcatlon for RecaU to Active Duty 

Destroy- when 2 years old. 3 
Nl-NU-86-1 / 

(NAVPERS 1306/7)., any endorsements or attachments thereto, or offldal requests and leUers notifyln1 1134/1 
the annllcant of the final dlimosldon of h1,,11..r n!!nuest. 
1. CORRE:5PONDENCE REGARDING RECRUmNG IRREGUI.ARITIES. lnaudes ln-uaatlons Into alleptlons 

1137.la RECRUmNG IRREGUIARITIES RECORDS 
ofreauitina lrrelularitles, letters, messaps,, and records oftrlal in which allegadons are presented, 

case dosed Destroy 1 year after case dosed. 3 
Nl-NU-92-10 / 

discussed, and resolved. 1137/1/A 
a. COMNAVCRUITCOM 11-rds. 
1. GENERAL CORRESPONDENCE FILES. Files pertaining to the admlnlstradon of reaulting adverllsln1 

3 
Nl·NU-86-1 / 

1140.1 RECRUITING ADVERTISING RECORDS programs for officer and enr&sted personnel. (Exclude primary prosram correspondence flied under Apply par. 1000.2. 
oa~•~•h 1000.LI 

1140/1 

RECRUITING ADVERTISING MATERIAL 
L INVENTORY CORRESPONDENCE FOR EQUIPAGE UNDER THE CONTROL OF RECRUITING AOVERrlSING 

3 
Nl-NU-86-1/

114Llb DEPARrMENT IRADJ. Destroy when 2 years old. 
CONTROL RECORDS 

b. All Other Corresnandence. 
1141/1/8 

1144.1 
RECRUmNG ADVERTISING OPERATIONS L CORRESPONDENCE FILES. Flies containIna project history and approvals In a1ency re1dtn1 files, 

Destroy- when 2 years old. Nl•NU-8&-l / 
RECORDS media mes and out•nln1 and lncomln• files. 

3 
1144/1 

1. GENERAL CORRESPONDENCE FILES. Flies relatlnl to the overall admlnlstradon and manapment of 
Nl·NU-86-1 / 

11S0.1 RECRUITING SUPPORf RECORDS recruldn1 support prollf'lmS. (Exclude primary pro1ram correspondence which lndudes • copy of the Apply SSIC 1000.2. 3 
1150/1

Advertisinir Plan and the Advertlsln• Prolect Sheet which Is flied under nar. 1000.LI 
1. GENERAL CORRESPONDENCE FILES. Correspondence with command and Individual members of the 

1152.1 SEA POWER PRESENTATIONS RECORDS 
Sea Power Presentation Team lndudin1 membership solia"tatlons and appllc■ tlons, letters of 

Destroy when 2 years ohL 3 
Nl-NU-86•1 / 

deslgnatlon. queries and exchange ofpl'Olflm lnfarmatlan. and correspondence with other commands 1152/1 
and •ovemment a•endes reladn• to content of----tatlon and racouml!! materials. 
L GENERAL CORRESPONDENCE FIW. Flies relatin1 to the development of recru1t1n1 suppon programs 

1153.1 
RECRUmNG SUPPORr PROGRAM with sports celebrftles lndudtng racln1, basketball, basebaD, and saccer. Flies indude papers relatln1 to 

Apply par. 1000.2. 3 
Nl-NU-86-1/ 

DEVEIDPMENT RECORDS the administration of the prDllf'lfflS, (Exdude primary program correspondence filed under SSIC 1153/1 
1000.11. 

RECRUmNG SUPPORT AUDIO/VISUAL 
L GENERAL CORRESPONDENCE. Reports and other paperwork related to audlovlsual, still 

Nl-NU-86-1 / 
1154.1 photo1raphlc. and pphic arts matters lnduding project arranl4!ments, requests for service, local bid Destroy when 2 years old. 3 

1154/1RECORDS 
solicitation and response, and feeder reports to higher authority. (See also pars. 5290 throu1h 5299.) 

L GENERAL CORRESPONDENCE FILES REIATING TO RECRUmNG SUPPORr PnuuRAMS AS SPECIFIED. 

115S.1 
RECRUITING SUPPORT FIEET/COMMUNITY Navv-rel■ted orpnlzatlons. pan visits. minority convention plans. exhibit pro1rams, air transportation, 

Apply par. 1000.2. 3 
Nl•NU-86-1 / 

LIAISON RECORDS Navy performance teams. and aircraft stadc dlsplays. (Exclude primary pro1ram correspondence flied 115S/1 
under SSIC 11VV1.U, 

1156.1 
RECRUITING SUPPORT EDUCATOR LIAISON 1. GENERAL CORRESPONDENCE FILES. Files related to the administration and mana1ement of the Destroy when 2 years old. 3 

Nl•NU-86-1/ 
RECORDS educator Ualson .._,,ram lndudin• co-ondence with civilian education asrendes. 1156/1 

u10.1 OFFICER RECORDS L GENERALCORRESPONDENCE FILES. 
Destroy when Z yean old or purpose Is Nl·NU-86-1 / 
served whichever Is earlier. 

3 
UlD/1 
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SSIC/No. sertesTltle Desalptlon of Records CUtoff Disposition ReL DAU "otes 
CIASSIFICATION CODES AND Bill.ET 

L GENERAL CORRESPONDENCE AW. 
Destroy when Z years old or purpose Is Nl-NU-86-1 / 

122Ll 
DESCRIPTIONS RECORDS served whichever is earlier. 

3 
122111 

RANK, RATE. OR RATING STRUCTURE 
L GENERAL CORRESPONDENCE FILES. General Information relating ta military personnel occupational 

Destroy when Zyean old, or when Nl-NU-86-1 / 
1223.1 

RECORDS 
specialties which encompasses related aptitudes, tralnlns. experience, knowled1e and skllls, as well as 

purpose Is served, whichever is earlier. 
3 

1223/1 
av •rade structures within a ratln•. 

OFFICER TESTING AND INTERVIEWING L GENERAL CORRESPONDENCE FILES. General Information on the testing and lnterviewln1 of officer Destroy when 2 yean old or when Nl•NU-86-1 / 
123Ll 

RECORDS personnel for purposes of dasslficatlon and deslsnation. purpose Is served, whichever Is earlier. 
3 

1231/1 

ENLISTED TESTING AND INTERVIEWING L GENERAL CORRESPONDENCE ALES. General Information on the testin1 and lntervfewin1 of enlisted Destroy when 2 years old or when Nl-NU-8&·1 / 
123&.1 

RECORDS penonnel for purposes of dasslftcation and desl1n1tlon. purpose Is served, whichever ts earOer. 
3 

123&/l 

1300.1 
GENERAL ASSIGNMENT AND DISTRIBUTION L CORRESPONDENCE AND REIATED PAPERS (ENLISTED PERSONNEL ASSIGNMENT DOCUMENTS 

Destroy when 2 years old. 3 ~!;:~;86-1 I
RECORDS EPADSI. STANDARD TRANSFER ORDERS ISTO"Sl AND SPEEDLETTER ORDERSI. 

130&.1 
ENLISTED ASSIGNMENT AND DISTRIBUTION L GENERAL CORRESPONDENCE FILES. General lnfannatlon on the assi1nment and distn"butlon of Destroy when 2 years old or when Nl-NU-86-1/ 

RECORDS enlisted personnel, purpose Is served, whichever Is earfler. 
3 

130&/l 

1330.1 PERSONNEL REQUESTS RECORDS 
1. GENERAL CORRESPONDENCE FILES. General Inquiries and correspondence reladn1 to requests for Destroy when Z years old or when Nl-NU-8&-1 / 

personnel actions filed by military persannel. purpose Is served, whichever Is earfler. 
3 

1330/1 

133Ll OFFICER REQUESTS RECORDS 
L GENERAL CORRESPONDENCE FILES, Documents and related papers on personnel requests filed by Destroy when 2 years old or when Nl-NU-86-1 / 

OfflceB. purpose ls served, whichever Is earlier. 
3 

1331/1 

133&.1 ENLISTED REO.UESTS RECORDS 
L GENERAL CORRESPONDENCE FILES. Doaaments and related papers on personnel requests filed by Destroy when 2 years old or when 

3 
Nl-NU-86-1 I 

enRsted personnel purpose Is served. whichever Is earner. 133&/1 

1400.1 
GENERAL PROMOTION AND ADVANCEMENT 1. GENERAL CORRESPONDENCE FILES. Files rel1tin1 to the promotion ■ nd advancement of naval 

Apply p■ r. 1000.2. 3 ~!!~;B&-1/
RECORDS 1-Annel. IExdude arimarv nro•ram corresnondence filed under SSIC 1000.11. 

140Ll SELECTIONS RECORDS 
L GENERAL CORRESPONDENCE FILES. Correspondence aenerated by selection process not speciflcally Destroy when 2 yean old or when Nl-NU-86-1 / 

covered under SSIC 1400. purpose Is served, whichever Is earlier. 
3 

1401/1 

1412.1 OFFICER 0.UAUFICATIONS RECORDS 
L GENERAL CORRESPONDENCE FILES. Records which relate to the Internal operation and routine Destroy when 2 years old ar when Nl•NU-B&•l/ 
administration of officer qua6ffcatlons matters and which are not specifically listed under SSIC 1410. purpose Is served, whichever Is earlier. 

3 
1412/1 

1414.1 ENLISTED QUALIFICATIONS RECORDS 
L GENERAL CORRESPONDENCE FILES. Records which relate to the lntemal operation and routine Destroy when 2 years old orwhen 

3 
Nl-NU-86-1 / 

administration of enlisted quanftcations matters and which are not spedftca[ly listed under SSIC 1410. purpose Is served, whichever ls earl1er. 1414/1 

1416.1 OFFICER EXAMINATIONS RECORDS 
L GENERAL CORRESPONDENCE FIW. Correspondence relating to officer examinations not spedflcally Destroy when 2 yean old or when Nl•NU-B&-1 / 
filed under SSIC 1410. purpose ts served, whichever is earlier. 

3 
1416/1 

L GENERAL CORRESPONDENCE FIW REIATING TO THE PROMOTION OF OFFICERS ON ACTIVE DUTY. 

1420.1 PROMOTIONS RECORDS 
Files lndude the review of appllcatlons because of removal or fallure ofselectlon, replies to lndtvldual 

Destroy when 2 years old. 3 
Nl-NU-86-1/ 

letten reaardln1 nonselectlon, correspondence with various naval activities, endorsement letters to 1420/1 
selection boards, officen slated for promotion. and other similar matters. 

1430.1 ADVANCEMENT IN RATE OR RATING RECORDS L GENERAL CORRESPONDENCE FIW REIATING TO ADVANCEMENTS OF RECRUITS. Destroy when 1 year old. 
Nl-NU•B&-1 / 

3 
1430/1 

1440.l 
CHANGES IN RANK, RATE. OR RATING 

L GENERAL CORRESPONDENCE FIW REIATINGTOCHANGES IN RANK, RATE, OR RATING. Destraywhen 1 year old. 3 ~:.;:~;86-1 I
RECORDS 

L GENERAL CORRESPONDENCE RECORDS. Flies relatln1 to tralnlnt of enllsted reavlts and reault 
Nl•NU-86-1 / 

1510.l ENLISTED TRAINING RECORDS tralnln1 reports not spea'flcally covered by other authorlliltlons in this chapter. (Exclude primary Destroy when 2 years old. 3 
1510/1

;....... ram records covered In nar. 1500.1.1 
2. RECRUIT TRAINING RECORDS 

Nl-NU·B&·l / 
1510.2b ENLISTED TRAINING RECORDS b. Genenl Correspondence Flies. Files relatln1 to eumlnln1 for advancement In ratln1, applications for Destroy when 1 year old. 3 

lSlD/2/B
commlsslonc_ or edurational courses. 

1510.4 ENLISTED TRAINING RECORDS 
4. IN - SERVICE TRAINING PROGRAM RECORDS. General correspondence flies and related records 

Destroy when 2 yean old, 
3 Nl•NU-a&-1/ 

laertalnln• to In-service tnlnlna for enlisted oersonnel. 1510/4 

NUCLEAR POWER TRAINING (SUBJ RECORDS• 2. GENERAL CORWPONDENO:. Records rel■ tln& to the routine, day-to-day administration and 
Destroy when 2yearsold orwhen no 

Nl•NU-86-1 / 
lS1L2 lonpr needed, 3 

1511/2ENLISTED operation of lhese pra1rams. 
whichever is sooner. 

NUCLEAR POWER TRAINING !SURFACE) 
2. GENERAL CORRESPONDENCE. Records relatlna to the routine, day-to-day administration and 

Destroy when 2 ye,rs old or when no 
3 

Nl-NU-8&·1/
1512.:Z. operation of these prosnms.

RECORDS• ENLISTED 
a. Housekeeain1 Records. 

lon1er needed, whichever Is sooner. 1S12/2/A 

1513.2 RECRUIT TRAINING RECORDS 
2. GENERAL CORRESPONDENCE FILES. Flies relatln& to ex1mlnln1 recruits for advancement In ratln1, 

Destroy when 1 year old. 3 
Nl•NU-86-1/ 

annUcations ror mmmlsslons or educational courses and schools. 1513/2 

1514.1 RATING TRAINING RECORDS L GENERALCORRESPONDENCE FIW. 
Destroy when 1 year old or no lon1er Nl-NU-8&·1/ 
needed whichever ls earlier. 

3 
1514/1 

1520.1 OFFICER TRAINING RECORDS 
L ACTtVmES' GENERAL CORRESPONDENCE FIW REIATING TO OFFICER TRAINING. (Elldude primory 

Apply par. lSD0.2. 
Nl-NU-86-1/ 

romam corresnondence records filed under 1500.1,1 
3 

1520/1 
L GENERAL CORRESPONDENCE AND OTHER DOCUMENTS. Flies relatin1 to curricula plannln& and 

lS2Ll 
JOINT AND ADVANCED TRAINING RECORDS• chan1es In currlaal ■; student quota records, reports such as student and lnstrUctor reports, attrition, 

Apply par. 1000.2 
Nl•NU-86-1 / 

OFFICER and pro■ress reports relatln1 to the Internal operations and admlnlstntlon, (Exclude primary prolf'llm 
3 

1521/1 
-rds flied under 1!500.LI 

NUCLEAR POWER TRAINING (SUBI RECORDS· 
2, GENERAL CORRESPONDENCE. Remrds relating to the routine, day-to-day administration and Destroy when 2 years old or when no 

Nl•NU-86-1/
1522.21 

OFFICER 
operation of these Proa:r ■ms. lonpr needed, 3 

1522/2/A 
a. Housekee lnir records. whichever Is sooner. 
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NUClfAR POWER TRAINING (SURFACE) 
2. GENERAL CORRESPONDENCE. Records reladn1 to the routine. day to day administration and 

Deslray when 2 years old or no lonpr 
3 

Nl-NU-86-1/
1523.2a operation of these programs.

RECORDS· OFFICER 
a. House1t-Jn• records. 

needed, whichever Is sooner. 1523/2/A 

Z. GENERAL CORRESPONDENCE FILES, Rles and other records relatin1 to the routine administration and 
3 

Nl-NU-86·1/
1530.Za OFFICER CANDIDATE TRAINING RECORDS housekeepln1 operations of the various Pt'OlrlfflS, Destroy when 2 years old. 

a. Routine Matters. 
1530/2/A 

2. GENERAL CORRESPONDENCE ALES. Files and other records relatln1 to the routine administration and 
Retain on board. Destroy when 4 yean 

7 
Nl-NU-86-1 / moved down by l yr. to be with 

1530.2b OFFICER CANDIDATE TRAINING RECORDS housakeepln1 opera dons of the various proarams. 
b. Non - routine Matten. 

old. l53D/2/B llke recanls. 

1532.1 AVIATION CADET IAYCAD) RECORDS 
L GENERAL CORRESPONDENCE FILES. Flies reliltln1 to the operation and admlnlsb'atlon of the AVCAD 

Apply par. llXl0.2. 3 
Nl•NU-86-1 / 

loroaram. fExdude orlmarv oro1ram corresoondence flied under 1000.1 and 1500.L) 1532/1 

RESERVE OFFICER TRAINING CORPS (ROTC) 
1. GENERAL CORR£SPOND£NC£ FILES. Flies relating to the operation and admlnlsb'atlon of ROTC units 

3 
Nl-NU-86-1/

1533.1 and tralnH penonnel. lndude correspondence with other ROTCs, copies ofstatfstlcal and status or Destroy when 2 yean old.
RECORDS 

proll'fts reports submitted to hlaher authority and Instructor reports. (£1dude records In par. 1533.2.I 
1533/1 

1540.1 FUNCTIONAL TRAINING RECORDS 
L HEADQUARTERS, CNATRA RECORDS. General correspondence files. (Exdude primary pro1ram 

Apply pan. 1000.2 and 1500.2. 
3 Nl-NU•B&•l / 

records covered In oan. 1000.l and 1500.LI 1540/1 

1541.la FlfET TRAINING RECORDS 
L FLEET TRAINING RECORDS. (Indude those of fleet tnlnln1 centen.J 

Apply p■r. 1500.2. 
3 Nl-NU-86-1 / 

a. General eo-..ondence Fnes. 154'" 1A 
3. NAYAl EDUCATION AND TRAINING PROGRAM MANAGEMENT SUPPORT ACTIYIIY (NETPMSA) 

1552.Ja TRAINING PUBUCATIONS RECORDS 
PUBUCATIONS RECORDS. 

Apply pars. 1500.2 and 1500.3. 3 
Nl-NU-86-1 / 

a. General Correspondence Files. FUes of the Officer in Ch1ra:e, Navy Tnlnln1 Publicatlans Center. 1552/3/A 
'Exclude orimal'U nro•ram records ______. ,n nar. 1500 1.1 

L GENERAL CORRESPONDENCE FILES, Hausekeepln1 and administrative ffles reflectln1 the pl1nnln1, 
Destroy when 2 years old, or when no 

1553.1 
INSTRUCTION SYSTEMS DEVElOPMENT 

procedural development, arpnlzation, appraisals, and baCQround of the systems beln1 developed. 
lonpr required for research or Nl•NU•B&-1 / 

RECORDS 
(Exclude primary prolflm correspondence covered In plrlll'IPh 1000.L) 

reference In developln1 future 
3 

1553/1 
cudams whichever Is earlier. 

1. CORRESPONDENCE, REPORTS, AND OTHER RECORDS. Flies relatln1 to Voluntary Off-Duty Educatlanal 

Prosnms/Tultfon Assistance Proarams; In-Service Veterans Administration Education Pro1rams; 

3 
Nl-NU-86-1 / 

1560.1 YOWNTARY EDUCATION RECORDS Predlschal'le Education Prosram; HIib School Equlvalency Programs; Group Study; and Defense Activity Destroy when 2 yean old. 

for Non-Tradltlanal Education Support (DANTES), lndudln1 education reports (such as reports of 
1560/1 

,.__,.,__ ■n"' -·--•-J-

L GENERAL CORRESPONDENCE FILES. Flies and other records maintained that document the ovenR 

15BD.1 INTERSERYICE TRAINING RECORDS 
manapment and or■anlutlon, plannln1, procedural development, accomplishments, pollcy 

Apply par. 1000.2. 3 
Nl-NU-86-1 / 

a1reemen1:S, orpnizatian charts. and other slmnar papen. (See also DOD Administrative Instruction 15BD/1 
(AQ 15 DOD 202-48.2) (Exdude primary pro1ram records covered In pars. 1000.1 and 1500.L) 

1&00.1 
GENERAL PERFORMANCE AND DISCIPUNE 

L GENERAl CORRESPONDENCE FllfS. Apply p■r. llXl0.2. 3 
Nl-NU-86-1 / 

RECORDS 1""'"1 

160Ll DUTIES AND WATCHES RECORDS 
L GENERAL CORRESPONDENCE FILES. FDes, which relate l:D the Internal operation and administration Destroy when 2 years old or when 

3 
Nl-NU-86-1/ 

of duties ■nd watches. purpose Is served, whichever Is earlier. 1601/1 

161D.1 PERFORMANCE AND CONDUCT RECORDS 
L GENERAL CORRESPONDENCE FILE, FRes relatln11:a the routine, day-1:0-day administration of Destroy when 2 years old or when 

3 ~::~;86-1 /penonnel performance and conduct. purpose Is served, Whichever Is earlier. 

161Ll 
OFFICER PERFORMANCE AND CONDUCT 

L GENERAL CORRESPONDENCE FILES. (Exclude primary pro1ram records covered under 1000.L) Apply par.1000.2. 3 
Nl-NU-86-1/ 

RECORDS 161111 

1616.1 
ENLISTED PERFORMANCE AND CONDUCT 

L GENERAL CORRESPONDENCE FILES. (Exclude primary prolflm remrds covered under 1000,L) Apply p■r. llXl0.2. 3 
Nl•NU-86-1 / 

RECORDS 1616/1 

1620.1 DISCIPUNE RECORDS 
L GENERAL CORRESPONDENCE RLES, FDes relal:ln11:a disciplinary affaln and 1:D the operation and 

Apply p■r. 1640. 3 ~:;~/6-1'administration of nlaces of confinement. 

L GENERAL CORRESPONDENCE FILES, Records accumulated In connection with the routine, day-to-day 
Destroy when 2 years old or when 

Nl-NU-86·1/
162Ll OFFICER DISCIPUNE RECORDS 

administration of officer dlsdpllne pro1rams. 
purpose Is served, 3 

1621/1
whlchlM!!r Is earlier. 

L GENERAL CORRESPONDENCE FILES. Records accumulated in connection with the routine, d■y..l:0-day 
Destroy when 2 yean old or when 

3 
Nl-NU-86-1/

1626.1 ENLISTED DISCIPUNE RECORDS purpose Is served,
administration of enlisted dlsdpline prolfllmS. 

whichever Is earlier. 
1626/1 

1630.l 
NAVY BASE SECURIIY AND MILITARY POUCE L GENERAL CORRESPONDENCE FILES. Files relating to the administration of master-at-anns,, share 

Destroy when 2 yean old. 3 ~::~t·l/RECORDS loatroL and mDll:arv Dollce lndudln,: rouah Ian of the office. 
L GENERAL CORRESPONDENCE FILES. Flies relat1n1 to the 1enera1 operations and admlnlsl:ntian of 

1640.1 CONFINEMENT RECORDS 
correctional centers and fadRtles, brip, and detention fadlldes lndudln1 activities educatlonal 1:raJnln1 

Destroy when 2 yean old. 3 
Nl-NU-93-7 / 

reports, correspondence, and other 1eneral records. Exclude primary proaram records maintained by 1640/1 
PERS 8 filed under SSIC 1000.1.h of this manual. 
L BOARD OF DECORATIONS AND MEDAIS, NAVY DEPARTMENT RECORDS 

1650.le 
DECORATIONS, MEDAlS, AND AWARDS e. Board's General Correspondence FHe. Routine administrative correspondence of the Board of 

Destroy when 3 yean old. 3 Nl-NU-92•14 / 4
RECORDS Demntions and Medals. lnduded are reference Inquiries. requesb for duplicate citations,, requests to 

u--d• awards and related record•• 
l••v•ns=• • t11es re11un1 m me operation ana aam1niStrauon or mara1e ana 

penonal affaln matten lndudlng reaeatlan and social affairs, Informational services, commerdal on-

GENERAL MORALE AND PERSONAL AFFAIRS 
base sollcitatlon. credit unions. retirees,, Naval Home, penonal and famDy beneftl:s (indudin1 

3 
Nl-NU-86-1 / 

1700.1 correspondence relatln1 l:D Government-sponsored Insurance pro1r1ms and votln1 rlJ:hl:S). ID card Destroy when 3 yean old.
RECORDS 

determination, and entitlement for dependent's aid, clvil re•djustment and veterans affairs, casualdes 
1700/1 

and survivors benefits, athletic competitions. publlshln1 of station papen, hobby crafts, Navy-Marine ·--~--- ....~--



-
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

1700.2a 
GENERAL MORALE AND PERSONAL AFFAIRS 
RECORDS 

2. ALPHABETICAL INAMEI FILES. Files consisting of correspondence with individuals, dependents, and 
other interested parties relating to individual personal affaln m■tters. lExdude correspondence 

required to be nted In otrlClal service record folders.I 
a. Routine lnnulries and Renuests. 

Destroy when 6 months old. &mo 
NL•NU-116-1/ 
1700/2/A 

moved up to be with Dice records 

1700.3 
GENERAL MORALE AND PERSONAL AFFAIRS 
RECORDS 

3, CORRESPONDENCE AND RECORDS OF PERSONAL COMMERCIAL AFFAIRS SOLICITATIONS. Flies 
concemln1 violation lnddent datll, denial data, letters of application for soUcitatlon prfvlle1es, leners 

ofaccreditation aaoeal data and other sunnort documents. 

Retain on board. Destroy when 4 years 

old or purpose Is served, whichever Is 
earner. 

7 
Nl-NU-86-l / 
1700/3 

moved down by 1 yr. to be with 

like records. 

1710.1 RECREATION AND SOCIAL AFFAIRS RECORDS 
L GENERAL CORRESPONDENCE. Flies pertalnin1 to the opera don and administration of recreational 
fadlldes and activities. 

Destroy when 2 years old. 3 
Nl-NU-116-1 / 
1710/1 

1710.3 RECREATION AND SOCIAL AFFAIRS RECORDS 3. STUDIES, ANALYSES, AND SUMMARIES, Destroy when 3 years old. 3 
Nl-NU-86-1/ 
1710/3 

1710A RECREA110N AND SOCIALAFFAIRS RECORDS 4. OTHER REPORTS. f"des not covered elsewhere (minutes of meetings, Inspections, reviews, etc.J. Destroy when 2 years old. 3 ~:;~~~86-1/ 

1700.4 
GENERAL MORALE AND PERSONAL AFFAIRS 
RECORDS 

4. CREDIT UNION MAmRS. 
Apply par. 1700.1. Destroy when 3 
'vearsold, 

3 Nl-NU-86-1 / 
1700/4 

1730.2 
GENERAL CHAPIAINS AND RELIGIOUS 
AFFAIRS RECORDS 

2, GENERAL CORRESPONDENCE FILES. Files rqardln& the maintenance and admlnlstradon of chaplalns. 

the performance of ministry, and collateral dudes that are used for evaluatln1 the effectiveness of local 
comm.and reD lous nro•rams and utnlutlon of chanlalns. 

Destroy when 2 years old. 3 
Nl-NU-116-1/ 
1730/2 

1730.3 
GENERAL CHAPIAINS AND RELIGIOUS 
AFFAIRS RECORDS 

3. FILES OF CHAPLAINS' OFFICES. Files relatln& to observance of special days that are used for reference 

and olannlna: aurooses. 
Destroy when 2 years old, 3 Nl-NU•B&-1/ 

1730/3 

1742.1 VOTING RECORDS 
. 

L GENERAL RECORDS, Apply por. 1700. 3 
N1-NU-86-1 / 
1747/1 

174&.1 MESSES RECORDS 
1. GENERAL CORRESPONDENCE. Files reladng to the operation and administration or messes and 

consoRdated aacta•e store activities, 
Destroy when 2 years old. 3 :!:~;116-1/ 

1746.3 MESSES RECORDS 
3. STUDIES, ANALYSES, AND SUMMARIES, Flies relating to the operation ofdubs., messes, and 

consoRdatecl aackan store acdvldes. 
Destroy when 3 years old. 3 

N1-NU-86-l / 
174&/3 

1752.2 D0MES11C REIATIONS RECORDS 

2. ALPHABETIC (NAME) FILES. Files consisting of correspondence with Individuals. dependents, and 
other Interested parties relating to Individual personal affairs. support ordependents. welfare of 

dependents. and garnishment of pay. (Exclude correspondence required to be ffled In offldal service 

records.I 

Apply por. 17S2.L 3 
Nl-NU-86-1/ 
1752/2 

1754.lb FAMILY SUPPORT PROGRAMS 

L Family Support Programs. lndudes records pertaining to the administration ofvarious 

appropriate/non-appropriated DON Family Support Programs not specillcally named elsewhere In this 
series. 
b. Gen.ral Administrative lnfonnatinn and CarresDnndenc:e 

Cutoffat end or Cl. Destroy 2 years 

after cutoff. 
3 

DAA-428-2012• 
0004-0002 

1754.lc FAMILY SUPPORT PROGRAMS 

1. Family Support ProlflmS. lndudes records pertalnln1 to the administration or various 

appropriate/nan-appropriated DON Famlly Support Ptol"lfflS not specifically named elsewhere In this 

series. 
c. Fundin• IBud-" Plans 

CUtoff at end of FY. Destroy 1 year 

after the dose of the FY covered by the 

bud1eL 

3 
DAA-428-2012· 
0004-0003 

1900.1 GENERALSEPARATION RECORDS 
L GENERAL CORRESPONDENCE FILES, Files rel1tlng to the processing of naval penonnel for separation 

and to the ■eneral administration ofseaaralfon functlans. 
Destroy when 2 years old. 3 

Nl-NU-116-1/ 
1900/l 

1760.1 
CIVIL READJUSTMENT AND VETERANS 
AFFAIRS RECORDS 

l, RECORDS CONCERNING VETERANS RIGHTS, BENEFITS, AND PROBLEMS. Flies 1rlsln1 from 
readJustment to dvlllan lire, lndudin1 Information correspondence with veterans. they"re beneHdaries, 

the Denartment of the Nauv. and veteran"s orwanlzatlons and asasdatians. 

Destroy when 1 year old. 
3 Nl•NU-116-l / 

1760/1 
move to gen. pers. ops? 

177D.la(3) 
CASUALTIES AND SURVIVORS' BENEFITS 
RECORDS 

L Records on lndlvldual casualties and Mass Casualty lnddents, as well as Related Casualty Documents 

Submitted to or Generated by the Department of the Navy. casualty Records lndude Reports of Death; 

Summary or Assistanca provided; pay vauchen; casualty Reports. DD Form 1300; Senticeman's Group 

Ufe Insurance/ Government Insurance payment documentation and general correspondence 

concemin1 the adjudication of benefits le.g., Death Gratuity, Arrean In Pay, Dependent Identification 

Cini Entitlements, Survivor Benefit Plan (SBPI elections, Veterans Administration (VA) benefits, and 

funeral honors electlonsl, 

a. lndMdual Casualty Record - current Death Program. 

(3) Workln1 case files, lndudln1 but not limited to, e-mails, notes, documents, and workln1 papers 

between lhe CACO Officer primary/secondary next or kin; reprdlna funeral amngements, Honor 

Guard, escort. appointment schedules and other routine administrative duties. 

Destroy when 2 years old. 

3 

GRS23.1 move to gen. car.? 

1770.21141 
CASUALTIES AND SURVIVORS' BENEFITS 
RECORDS 

2. Hostile and Non-Hostile Un ■c:munted for casualty Records Associated with Individuals or Group Lass 

Incidents, as well as, Related casualty Documents Submitted to or Generated by the Departmentof the 

Navy. casualty Records, to Jndude Naval Board of Inquiry Recommendations; Presumptive findings or 

Death Determination; Summary or Assistance provided; Casualty Reports, DD 1300; pay records, DFAS; 

U.S. Government ldendflcation Report; Serviceman•• Group Ufe Insurance/ Government Insurance 

payment documentation and general correspondence concerning the adjudication of benefits for 

dependent spouse and or minor children (e,1,, Death Gratuity, Arrears In Pay, Dependent Identification 

card entitlements, Veterans Administration (VAi benefits eliaJbRlty and funeral honors electlonl, 

Closed hard copy case mes prior to 31 December 2008 can either be lnterffled with hard copy of OMPF 

or electronic OMPF. If this Is not practical due to scope and cost, the records win be 

managed/transferred separately perSSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps 

personnel Cosed hard copy case mes after 1 January 2009 shall be scanned and placed Into members 

electronic OMPF. 
a, Individual Casualty Record-Unaccounted for Casualty Loss lnddents (Hosdle and Non•Hostllel. 

(41 Working case files, Jnduding but not llmlted to e-mails, notes, documents and workln1 papers 

between the CACO Officer primary/secondary next of kin rq:ardlng funeral arr■ npments, Honor 

Guard, escort, appointment schedules and other routine administrative duties. 

Destroy when 2 years aid. 

3 

GRS23.l move to &en, cor.1 
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SSIC/No. series Title Desalptlon of Records Cutoff Disposition Ret. DAU Notes 

lllCIIMS .. ~er.i! Operationsof~ 
Personnel Programs: . 

Information relatfng to pneral _pe,sonnel tran~actlons and the da~ay 
administration and operation of personnel programs. This Includes but Is not Rmlted 
to Inspections and surveys. attendance, leave and llberty, subsistence and quarters 
reports, dothlng Issue, receipts for services, physical fitness and swimming, 
promotion and advancement requests, exams, appeals, recominendatfons for 
awards and supporting documentation, separation, and recruiting. 

.. 

Trtgger(sJ TEMPORARY: Cutoff at CY. 
Destroy when 3·years old. 

X 
.. 

1000.4d 

GENERAL MILITARY PERSONNEL IINCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. 
d. Transmittals. Forms or other correspondence used to transmit petitions and casn to other boa~ 
coundls, departmental bureaus and offices, or other 11endes havin& jurisdiction. 

Destroy when 2 years old. 

3 
Nl-NU-116-1 / 
IJJ00/4/D 

IJJ00.41(1) 

GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

14. N"Y Ul:.rl\ftlMl:.l'I ••••-•~n• ··--··--
L Individual Service Review Board Proceedln1s Records. 
(1J Flies contain the Individual dvlllan/contractor personnel's appllcatlon for discharae, suppordn1 
dommentatlon, copies of correspondence between the Individual and the ISRB and other 
correspondence leadin1 to determination of active duty-type dlschara:e for civilian/contractor 
personnel under the provisions of Public Law 95-202.. (Exclude doaiments that must be filed In the ,_ 

' -

Appllcatlon 

determination 
Destroy 2 years after determination Is 
made. 

3 

NCl-NU.fi.1/ 

IJJ00/4/1/1 

1010.3 INSPECTIONS RECORDS 
3. OTHER INSPECTION ANO SURVEY RECORDS. Flies lncludin1 those relatin1 ta admtnlstratfw 
lnmKtlons and on-site s11-.c 

Destroy when 3 yean old. 3 Nl-NU-86-1 / 
1010/3 

1050.2 LEAVE AND UBERTY RECORDS 2. MARINE CORPS REPORTS OF DRILLS AND ATTENDANCE. Destroy when 3 yean old. 3 Nl-NU-86·1/ 
1oson 

1050.41 LEAVE AND UBERTY RECORDS 
4. APPELLATE LEAVE AWAmNG PUNITIVE SEPARATION. 
a. Involuntary Appellate L!!ave. Leave for Marines awaitln1 the review of a punitive disch■ ra:e (enlisted) 
or dlsmlssal tofflcersl unon comoletion of Convenlnll' Authorihts action. 

TEMPORARY. Destroy on site when 2 
years old. 

3 Nl•NU-98-6 / 
1D50/4/A 

1050.4b LEAVE AND U8ERTY RECORDS 

4. APnLLATE LEAVE AWAITING PUNITNE SEPARATION. 
b. Voluntary Appellate Leave. L!!ave for Marine Corp personnel awaiting the conveninc authority's 
review of the adJudpd court martial findings and sentence which Indudes a punitive dlsch ■rae 

!fenUstedl or dismissal lofflcersl. 

TEMPORARY. Destroy ~n site when 2 
years old. 

3 
Nl-NU-98-6/ 
1D50/4/B 

1050.4c LEAVE AND U8ERTY RECORDS 
4. APPELLATE LEAVE AWAmNG PUNITNE SEPARATION. 
c. Punitive Separation. A dismissal, dishonorable discharge or bad condud discharp ad]ud1ecl as part 
ofa sentence hv a court martial sentence. 

TEMPORARY. Destroy on site when 2 
yeanold. 

3 Nl-NU-98-6/ 
lDSD/4/C 

1070.&b PERSONNEL RECORDS 
6. RECE1m FOR SERVICE. HEALTH, PAY, OR SIMILAR RECORDS. Consists of receipts, cover letten, or 
other forms verifying the transmittal of records maintained by preparin1 units. 
b. Marine C"""S Activities. 

Destroy when 1 year old. 
3 Nl-NU-86-1/ 

1070/&/B 

1070.10• PERSONNEL RECORDS 
10. SUBSISTENCE AND QUARTERS REPORlS AND AUTHORIZATIONS, Files maintained by preparing and 
1uthorizln1 units. 
a. Reoorts. 

Destroy when 2 years old. 
3 Nl-NU-86-1 / 

1070/10/A 

1070.lOb PERSONNEL RECORDS 
10. SUBSISTENa AND QUAfflRS REPOm AND AUTHORIZATIONS. Flies maintained by preparinl and 
1uthorizln1 units. 
b. Authorizations. 

termination of 
authorization 

Retain on board. Destroy 1 year after 
termination of authorization. 

3 Nl,.NU-86-1/ 
1070/10/8 

1010.121 PERSONNEL RECORDS 
12. PHYSICAL FrTNESS, STRENGllt, AND SWIMMING RECORDS. Flies maintained by preparin1 units. 
a. EnflSted Recruits Flies. 

Destroy when 2 yean old. 3 Nl-NU-86-1/ 
fD70JnlA 

1070.14 PERSONNEL RECORDS 
14. MARINE CORPS CERTIFICATION OR ORDERS TO OPEN, ADJUST, TRANSFER, OR CLOSE ACCOUNTS. 
FUes maintained by MARCORPS certifying office or commanding officers. 

Destroy when 1 year old or upon 
dlsestabllshment of activity, whichever 
is earlier. 

3 Nl-NU-86-1/ 
1070/14 

1070.15a PERSONNEL RECORDS 
15. CLOTHING ISSUE RECORDS, Flies maintained by activities to Which naval personnel are attached. 

•· Reserve Personnel 
Destroy when 2 yean old, 

3 Nl-NU-86-1/ 
1070/15/A 

1080.2b PERSONNEL ACCOUNTING RECORDS 

2. PERSONNEL DIARY REPORTS. Messages used to report personnel transactions ta the Commanding 
Officer, Enlisted Personnel Mana1ement Center (EPMAC), New Orleans, lA 70159 for active duty Navy 
personnel (lndudln1 reservists on aatve duty). 
b. .,._n.orJn• Activities or Renortfu u .. o r .... les 

Retain on board. Destroy when 2 years 
old or upon dlsestablishment of 
activity, whichever is earlier. 

3 
Nl-NU-86-1/ 

1080/2/8 

1080.4a PERSONNEL ACCOUNTING RECORDS 

4. REPORTS produced by Source Data System (SDS and SDSA) monthly based on SDS/SDSA events 
transmitted to NAVMILPERSCOM from activities with personnel accountint: responsibility for active-
duty Navy personnel. 
a. Ad:lvltles Conies 

Destroy when 2 years old or upon 
disestabDshment of activity, whichever 
isearlter. 

3 
Nl-NU-86-1 / 
1080/4/A 

1080.7 PERSONNEL ACCOUNTING RECORDS 
7. MARINE CORPS UNIT TRANSACTION REGISTERS, PENDING TRANSACTION REGISTERS, STATISTICAL 
ANALYSIS REPORTS AND COMMAND UNIT TRANSACTION REPORTS. 

Destroy when 1 year old. 3 Nl-NU-8&·1 / 
10son 

1154.3 
RECRUmNG SUPPORT AUDIO/VISUAL 
RECORDS 

3. MOTION PICTURE PROGRAM GENERAL CORRESPONDENCE. Residual paper work and feeder reports 
lndudlng film proposals, submission for Navy annual motion picture program, collection of film usage 
data. and requests for film activation, printing, distribution. and other services. 

DeslrDY when 3 years old. 3 
Nl-NU-86-1/ 
1154/3 

should crosswalk to ch. 5 with 
other VI. 

133L2 OFFICER REQUESTS RECORDS 
2. APPLICATION FOR RECALL-EXrENDED ACTM DUTY. (Exclude copies, which become part of the 
offldll service record filed under nar.1070.1.1 

Destroy when 2 years old. 3 Nl-NU-86-1/ 
133112 

1400.4• 
GENERAL PROMOTION AND ADVANCEMENT 
RECORDS 

4. NAVAL EXAMINING CENTER RECORDS 
c. Canis and Reports. Shlpplnl trends reports and related card or other records. 

Destroy when 3 years old or when 
compDatlons are prepared, whichever 
lsearDer. 

3 Nl-NU-86-1/ 
1400/4/C 



-
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SSIC/No. Serles Tltle Description of Records CUtoff Disposition Ret. DAU Notes 

140CJ.4d 
GENERAL PROMOTION AND ADVANCEMENT 
RECORDS 

4. NAVAL EXAMINING CENTER RECORDS 
d. Accounting Summary Reports of the Naval Examining Center. Complete 1ccountlnp for each 
examination series. Include dose-out reports (final 1cmundn1 reports for examination series), shlppln1 
cut off reports (reports of examinations shipped and number bumedl, and printen' recondllatfon 
statements (reports balandn1 receipts and reorders aplnst total shipped and burned). 

Destroy when 2 yean old or when 

compllatfons are prepared,, whichever 
ls earlier. 

3 

Nl-NU-116-1/ 

1400/4/D 

1410.2 
REQUIREMENTS AND QUALIFICATIONS 
RECORDS 

2. REQUESTS FOR EXAMINATIONS TO ENTER THE NAVAL ACADEMY PREPARATORV SCHOOL Destroy when l year aid. 3 Nl-NU-86·1 / 
1410/2 

1410.3b 
REQUIREMENTS AND QUALIFICATIONS 
RECORDS 

3. ROSTERS OF GRADES MADE ON QUALIFVING EXAMINATIONS. 
b. Rosters for Interim and Other QuaDMn• Examinations. 

Destroy when 1 year old. 3 Nl-NU-a&-1/ 
14'"'"" 

1414.2 ENLISTED QUALIFICATIONS RECORDS 
2. PERSONNEL ADVANCEMENT REQUIREMENT (PAR). (Exclude copies,. which became part of the official 
service record filed under naruraoh 1070.U 

Destroy when 2 years aid. 3 Nl-NU-116-1/ 
1414/2 

1440.2 
CHANGES IN RANI(, RATE. OR RATING 
RECORDS 

2. REQUESTS FOR CHANGES IN RANK. RATE, OR RATING Wll'H RECOMMENDATIONS, Destroy when 2 years old, 3 Nl-NU-a&-1 / 
1440/2 

1440.3 
CHANGES IN RANK. RATE. OR RATING 
RECORDS 

3. REPLIES TO AND/OR REPORTS ON REQUESTS FOR CHANGES IN RANK. RATE. OR RATING. Destroy when Z years old. 3 Nl-NU-116-1/ 
1440/3 

1440.4 
CHANGES IN RANK. RATE, OR RATING 
RECORDS 

4. APPEALS RELATING TO REDUCTIONS IN RANK. RATE. OR RATING. Destroy when 2 years old. 3 Nl-NU-116·1/ 
1440/4 

16SO.lf 
DECORATIONS, MEDALS, AND AWARDS 
RECORDS 

L BOARD OF DECORATIONS AND MEDALS, NAVV DEPARTMENT RECORDS 
f. Coples of Citations and letters of Transmittal (Exdude the Board's offldal records and copies to be 
flied In offldal nersonnel folders.I 

Destroy when 2 years old. 
3 Nl-NU-116-1/ 

1650/1/F 

1650.2 
DECORATIONS. MEDALS, AND AWARDS 
RECORDS 

2. CORRESPONDENCE AND RElATED RECORDS. Recommendations and supportln1 documentation 
concemln1 penonal decorations, dtatlons, medals or awards to naval personal or units. These records 
are accumulated by Navy and Marine Corps commands thar: have not been delepted authority to 
granr: awards. Exclude records of the Board of Decorations and Medals,, Headquarters U.S. Marine 
Corps, BU PERS, ■nd documents appraprlar:ety flied In service members offldal service Jidr.er:. 

Destroy when 3 years old. 

3 

Nl-NU-92·14 / 5 

1700.5 
GENERAL MORALE AND PERSONAL AFFAIRS 
RECORDS 

5. DEPENDENTS' SERVICE ANO SUPPORT. Ries lndude items such as survivor benefits support system 
master file, Dependent Scholarship Pro1ram AppDcations. Transaipt Request Fonns, Applications for 
Unlfonned Services Identification and PrMlegeC.rds, and Retired Naval Personnel Newsletter. 

Destroy when 1 year old. 

3 
Nl-NU-a&-1/ 
1700/S 

1730.4a 
GENERAL CHAPLAINS AND RELIGIOUS 
AFFAIRS RECORDS 

4. CHAPlAINS' REPORT. 
a. Inactive Dutv Naval Reserve ChHlalns" Annual ReDGrts. 

Destroy when 2 years old. 3 Nl-NU-116-1/ 
1730/4/A 

1730.4b 
GENERAL CHAPLAINS AND RELIGIOUS 
AFFAIRS RECORDS 

4. CHAPLAINS' REPORT. 
b. Active Dutv Naw Chanlalns' Annual Renorts. lConles not covered In nar, 1730.1.1 

Destroy when Z years old. 3 Nl-NU-86-1/ 
1730/4/B 

1730.4c 
GENERAL CHAPLAINS AND RELIGIOUS 
AFFAIRS RECORDS 

4. CHAPLAINS' REPORT. 
c. Active Dutv Naw Senior Chaolains' Annual Reaorts. (Conies not covered In aar 1730.1.1 

Destroy when 2 years old. 3 Nl-NU-116-1/ 
112nwc 

1730.4d 
GENERAL CHAPLAINS AND RELIGIOUS 
AFFAIRS RECORDS 

4. CHAPlAINS' REPORT. 
d. Tennlnal Audit Reports. 

Retain on board, Destroy after audit 
reports have been made and recorded. 

wnln 
Nl-NU-116-1/ 
1730/4/D 

1742.2 VOTING RECORDS 2. VOTING ASSISTANCE GUIDE (NAVPERS 15562). 
Retain for 2 years or until replaced, 
thendactrnv, 

3 Nl-NU-a&-1/ 
1742/2 

19D0.3 GENERAL SEPARATION RECORDS 
3. PERIODIC REPOffl OF SEPARATION. Reports made to the Navy Department such as copies of reports 
of reaults dischanred durin1 reauit tnlnln• and r.norts of earlv snaratlon. 

Destroy when 1 year old. 3 Nl-NU-86·1 / 
1900/3 

1900.71 GENERAL SEPARATION RECORDS 

7. lnfonnatlon System Documentln1 Enlisted Admlnlsb'ative Separations. This electronic (web) based 
system Is used to process a service member's separation from the military service for all enlisted 
personnel, Active and Reserve, assiped to Marine Forces Reserve (MARFORRES) Commands and units. 
Note: lndudes but not limited to the MARFORRES Marine Corps EnrLSted Administrative Separations 
System (MCEADS). 
a. Master flies consist of lnfonnation on enlisted personnel lndudin1 but nor: Umlted to: name SSN unit. 
rank,, date of rank (DOR), dale of birth (DOBI,, place of birth (PEDB), monltorln1 unit code (MCC), 
reportfn1 unit code and expiration of ■dive service (EAS). 

Close completed separation packages 
annually, destroy/delete when 2 yean 
old or after termination of reserve 
obli1ation, whichever Is earlier. Note: 
Hard copy separations packa1es are 
senr: to the Marine Corps' Personnel 
Mana1ement Support Branch (MMSB) 
for lnduslon In the service member's 
OMPF (SSIC 1070.3). 

3 

N1-U7-08-1/ 

1900/7/A 

1110.2 
RECRUITING ADMINISTRATION AND 
LOGISTICS RECORDS 

2. COPIES OF ORIGINAL APPOINTMENTS TO COMMISSIONED OFFICER STATUS IN THE REGULAR AND 
RESERVE COMPONENTS OF THE NAVV. 

Destroy when 3 years old. 3 Nl-NU-116-1/ 
1110/2 

1133.2 ENLISTED RECRUmNG RECORDS 
2. CONGRESSIONAL AND LOW QUALITY RECRUIT REPOUS. Correspondence addressin1 the specifics or 
recrultlnR In Individual cases. IFiled alahabetlcallv bv name.I 

Destroy when 2 years old. 3 Nl-NU-86•1 / 
1133/2 

1142.1 RECRUITING AIDS RECORDS 
L RECRUITING AIDS RECORDS, REPORTS, AND MATERIALS. Ries lndudln1 inventory control cards, 
status reports,, distribution reports, prlntln1 orders, survey and expenditure reports, shlppln1 
documents and RAD Item •Hotline• rw1uest cards. 

Destroy when 2 years old. 
3 

Nl-NU-a&-1 / 
1142/1 

1143.1 RECRUITING ADVERTISING S'ISTEMS RECORDS 
L RECORDS AND REPORTS NOT COVERED UNDER SSIC 400CM999 AND SSIC 7000-7999. Records such as 
advertlsln1 trackln1. studies and dired. mall fulfillment statistical analvsls records. 

Destroy when 3 years old. 3 Nl•NU-116-1/ 
1143/1 

1152.2 SEA POWER PRESENTATIONS RECORDS 
2. REPORTS OF PRESENTATIONS GIVEN. Feeder reports by command and individual members. (lndudes 
both special and periodic reports of Sea Power Presentation Team speakln1 activity.) 

Retain on board. Destroy when 2 years 
old or when no lonser needed to 
maintain chain of continuity In 
member's file. 

3 
Nl-NU-a&-1/ 
1152/2 

1152.3 SEA POWER PRESENTATIONS RECORDS 
3. MEMBERSHIP FOLDERS. File records maintained by prqr■m mana1er and command memberships, 
which lndude member desl1n1tlons, membership Usts, feeder reports, copies of Chief of Naval 
Oner■ tlons ICNOI certificates or merit. and other nertlnenr: corresnondence. 

after active membership 
Retain on baard. Destroy 2 years after 
active period of membership. 

3 
Nl-NU-116-1/ 
1152/3 

1156.2 
RECRUITING SUPPORT EDUCATOR LIAISON 
RECORDS 

2. CAMPUS LIAISON OFFICER RECORDS. Files showln1 history of Individual officers In the pro1ram. separation of lndMdual 

1

Retam on aoard. Destroy 1 ye■r after 
separadon of officer from the Campus 
Ualson Officer Prop-am, or after 
officer's rer:lrement from the naval 
---- .........__,. k •arll•r 

3 

Nl-NU-86-1 / 

1156/2 



iSSIC/No. Serles Title IDescription of Records Cutoff Disposition DAU Notes 

-

1000-3& Education and Training - General 
Operations: 

Information relating ta the routine operations af education and training programs. 
This Includes but is not limited to requests for training._ applications for enrollment, 
entrance examinations, placement and aptitude tests, enrollment logs, training duty 
orders, course preparation, attendance records, course evaluations, Instructor 
reports, attrition reports, student quota records, and other similar education and 
training program reports. 

calendar year TEMPORARY: Cutoff at Ct. 
Destroy 3 years after cutoff. 

X 

1500.2 
GENERAL TRAINING AND EDUCATION 
RECORDS 

2. ADMINISTRATIVE RECORDS. Records relatlna to the day.to-day 1dmlnistntlon and operation of 
educatlon1I and trilllnln1 Institutions. lnduded ■re syllabi, lesson plans, instructional material. dass lists 
and rosten, schedules, correspondence with or ■bout Individual personnel, lnstructon' reports,, 
attrition reports, and other records. Records are accumulated primarily at Individual schools and 
tralnln1 Institutions. (Exclude records of the Naval War CoUqe. the Armed Forces Staff Collqe, and the 
Naval Academy.) 

Retain on baard. Destroy when 
superseded, obsolete, or no lon1er 
needed for reference, except for 
course materials 1m1mulated by the 
Marine Corps Institute relatln1 ta 
correspondence counes which should 
be redred lD nearest FRC • years after 
supersesslon and destroyed 10 yean 
after transfer lD FRC. 

wnln 
N1•NU-81;.t/ 

1500/2 

Moved up to be with like records. 

Also found In ed. plannln1 

because two dispositions Dsted In 
this schedule Item, 

1500.3 
GENERAL TRAINING AND EDUCATION 
RECORDS 3. PERIODIC REPORTS OF EDUCATIONAL SERVICES FUNCTIONS. (See also SSIC 1S60.L) Destroy when 2 years old. 

3 N1-NU-86-1 / 

1500/3 

1500.lo1a 
GENERAL TRAINING AND EDUCATION 
RECORDS 

1A. FUGHT TRAINING REPORTS SUBMITTED TO THE CHIEF OF NAVAL AIR TRAINING ICNATRAJ. 
a. F111ht Tralnln& Reports. Flies contalnln1 datl such as student Input, attrition, compledan, Instructor 
and aircraft: availability, and fli&ht hour dat.a summary reports contalnln& dat.a relatln& ta personnel 
categories, aircraft: hours flown. aircraft: in aastady, ■ nd uta11ntlon of tnlnin& fadliUes. 

Destroy when 2 years old. 

3 

N1·NU•B6-1 / 

1500/14/A 

1500.15al21 

GENERAL TRAINING AND EDUCATION 
RECORDS 

15. LOCAL !CARD OR OTHER) RECORDS OF APPUCATJONS FOR COURSES (SUCH AS CORRESPONDENCE 
COURSES! OR OTHER TRAINING. 
a. Records of AppDcadon for Marine Corps Institute Correspondence Courses. 
21 0ther actlvlhh records. 

Destroy when 3 years old, 

3 
Nl-NU-86-1/ 

1500/1/A/2 

1543.1 EQUIPMENT AND SYSTEMS TRAINING 
1. PERFORMANCE AND CERTIFICATION RECORDS FOR EQUIPMENT AND SYSTEMS REQUIRING 
MANDATORY TRAINING AND PERIODIC RECERTIFICATION. 

Retain on bOllrd, Destroy when J years J 
old. 

Nl-NU-86-1 / 
1543/1 

155L2a 
TRAINING AIMS. AIDS, AND SPECIAL DEVICES 
RECORDS 

2. RECORDS REIATINGTO PROCUREMENT, CUSTODY, DISTRIBUTION, UTILIZATION, AND DISPOSmON 
OF TRAINING AIDS. Fnes lndude those at tralnln& aids centers and related card records. 
a. Tralnlna Aids Stln Outstandin1 Files.a. Tralnln1 Aids Sdll Outstandln1 Flies. 

Retain on board. Destroy when 2 years 
old or tralnln& aid Is returned, 
whichever Is later. 

3 
N1·NU-S6-1/ 
1551/2/A 

1552.2 TRAINING PUBLICATIONS RECORDS 
2. RECORDS REIATING TO PREPARATION, PROCUREMENT, AND DISTRIBUTION OF TRAINING 
PUBUCATJONS. 

Apply par. 5600. 3 N1•NlJ.86-1/ 
1552/7 

1570.1 INAcrlVE DUlY TRAINING RECORDS 
L INSTRUCTORS' CLASS PROGRAM CHARTS. Charts used to record naval reserve tralnln1 pro,ress for 
all oav and non oav-drUllnir units. 

Destroy when 2 years old. 3 N1•NU-B6-1 / 
1560/1 

3505.1 SEAMANSHIP RECORDS 

1. SEAMANSHIP QUAUFICATIONS RECORDS. Tralnln1 syllabus, pracdcal and written test. and similar 
trainln& records.for lndlvldual quarlfl'catlons rel ■t1n1 ta seamanship. Qualiftc■tlons may lndude 
coxswain, assault boat coxswain, deck watch standers, and similar. Exclude letters of qualification filed 
In lndivlduars service reaml. 

Destroy when 3 years old, 3 
N1•NU-B9•5 / 
3505/1 

moved from ch. 3 to ch. 1 to be 
with correct serle1 

3505.2 SEAMANSHIP RECORDS 

Z. OFFlaR OF THE DECK QUAUFICATIONS RECORDS. Tnlnlnl m■terl■ ls, written and practical 
examinations, evaluadons of indodrination watches, and slmllar records leading to qualification. 
Exclude letter ar qu■liflcatlon as Officer of the Deck Underway filed In service record and Official 
Personnel File. 

Destroy when 3 yean old. 3 
N1•NU-B9-5 / 
3505/2 

moved from ch. 3 to ch. 1 ta be 
with correct series 

- 1000-37 Education and Training - Transitory 
Remrds: 

Information relating ta the routine operation of education and training programs 
with minimal or no documentary or evidential value. 

calendar year TEMPORARY: Cutoff at CY. 
Destroy 1 year after cutoff. 

X 

1500.5 
GENERAL TRAINING AND EDUCATION 

RECORDS 5. MONTHLY REPORTS OF 5TIIDENTS ON BOARD. Destroy when 1 year old, 
3 

N1•NU-86-1/ 

1500/5 

1500.u. 
GENERAL TRAINING AND EDUCATION 
RECORDS 

1L REGULAR AND RESERVE TRAINING PROGRAM REPORTS. Flies and relatea papers mat ■ re not 
speclflca[ly covered by other authorizations In this chapter. lndude tralnln1 program reports such as 
Navy and Marine air prosram summary reports. 
a. Summary or Composite Reports. One copy of each report prepared by CNET, CNAVRES, or other 

1----•-.,lnln• ___..,_.... 

wnln 
Retain on board. Destroy when no 
longer needed for reference. 

• 
N1-NU-S6-1 / 

1500/11A 

1500.14b 
GENERAL TRAINING AND EDUCATION 
RECORDS 

14. FUGHT TRAINING REPORTS SUBMITTED TO THE CHIEF OF NAVAL AIR TRAINING (CNATRAJ. 
b. Summary Fli1ht Tralnln1 Reports. Files prepared and maintained by CNATRA from trainin1 adivilfes. 

wnln 
Retain on board. Destroy when no 
longer required for research or 
reference. 

• Nl•NU-8&·1 / 
1500/14/B 

1510.Jb ENUSTlD TRAINING RECORDS 
3. TEST RECORDS. 
b. ~Orts of Adminlstn.tfon of Reauit Tninln1r Examinations. 

Destroy when 6 months old. &mo. Nl•NU-86-1 / 
1510/3/8 

1320.4b ORDERS TO PERSONNEL RECORDS 
•· Remrds ofscreenlnrfintervlewlng pldes used for screenln1 enlisted candidates for 
lrlllninr/Khooll,.. 
b. Records or those not accented or dronned from tralnlnll/schoolln• 

Destroy when 1 year old. 
3 

N1•NU-92-9 / 
1320/4/8 

1500.4 
GENERAL TRAINING AND EDUCATION 

RECORDS 4. ATTENDANCE RECORDS FOR INDIVIDUAL COURSES. tralnln1 complete 
Retain on board. Destroy after 
completion oftralnln1 course, 

• N1•NU-86-1/ 

1500/4 



-

-

SSIC/No. Serles Title Desalptlon of Records cutoff Disposition Ret. DAU Notes 

1500.6 
GENERAL TRAINING AND EDUCATION 
RECORDS 

6. DAILY OPERATIONS SHEETS, LOGS, OR OTHER RECORDS USED AS OFFICE AIDS FOR LOCAL PURPOSES 
ONLY. 

Destroy when 1 year old, upon 
separation or transfer of Individual, or 

alter 
completion or tr1lnln1 counes, 
wh~--r k •"""'i•"' 

3 

Nl•NU-86-1/ 
1500/6 

1500.B 
GENERAL TRAINING AND EDUCATION 
RECORDS 

8. APPUCATIONS OR REQUEST FOR ENROLLMENT IN TRAINING COURSES OR SCHOOLS. (Exdude those 
covered In SSIC 1500.7.J 

Destroy when 1 year old or action ls 
completed, whichever Is e.irtler. 

3 Nl-NU-86-1/ 
1500/B 

1500.12 
GENERAL TRAINING AND EDUCATION 
RECORDS 12. ANNUAL RETURN OF BOOKS BY ROTC AND REGULAR OFFICER STUDENTS Destroy when 1 year old. 

3 Nl•NU-86-1/ 
1500/12 

1500.U 
GENERAL TRAINING AND EDUCATION 
RECORDS 

13, QUEmONNAIRES OR SIMllAR RECORDS. Correspondence, forms, and related papers completed by 
studenb or others for evalu1tln1 pro1ram courses or schools. 

Destroy when 1 year old or when data 
becomes obsolete as result of 

summarization or other utlUzatlon for 
statistk:al or other tnlnlnl purposes, 
whf-&. ·-- 1 

- ·----

3 

Nl•NlHlf;.1/ 
1500/U 

1SOll.15a(1J 
GENERAL TRAINING AND EDUCATION 
RECORDS 

15. IDCAL ICARD OR OTHER) RECORDS OF APPLICATIONS FOR COURSES (SUCH AS CORRESPONDENCE 
COURSESJ OR OTHER TRAINING. 
a. Records ofApplication for Marine Corps Institute Correspondence Courses. 
1) Marine Corns In.....__ records. 

wnln 
Retain on board. Destroy when 
purpose Is served. 

• 
Nl-NU-86-1/ 
1500/15/A/1 

1500.lSb 
GENERAL TRAINING AND EDUCATION 
RECORDS 

15. IDCAL (CARD OR OTHER) RECORDS OF APPLICATIONS FOR COURSES !SUCH AS CORRESPONDENCE 
COURSESJ OR OTHER TRAINING. 
b. AnnRcatlon for Other Courses. 

Destroy when 6 months old or purpose 
is served. whichever is earlier. 

&mo. Nl-NU-81,-1/ 

1500/15/8 

1510.:Z. ENLISTED TRAINING RECORDS 
2. RECRUIT TRAINING RECORDS 
a. Forming Data of Reault Companies. Dala lndude company rosten. reault company lo1s. lnstructan' 
Ion_ and records of renulred sub'--

Destroywhen lyearold. 
3 Nl-NU-86-1/ 

1510/2/A 

151D.3a ENUSTED TRAINING RECORDS 
3. TEST RECORDS. 
a. Answer Sheets ofSelection Tests and Test Musten. 

Destroy when 6 months old,, provided 
scorln1 and other processing actlnns 
have been completed. 

&mo. 
Nl-NU-86-1/ 
1510/3/A 

moved up to be with like records 

1513.1 RECRUIT TRAINING RECORDS 
L FORMING DATA OF RECRUIT COMPANIES. Data lndudes company rosten. recruit company lop, 
lnstructon' loo. and records of-•lred suhlafte comnleted. 

Destroy when 1 year old. 3 N1•NU•B6•1 / 
1513/1 

1520.3c OFFICER TRAINING RECORDS 
3. NAVAL WAR COLLEGE (NAVWARCOLJ RECORDS. 
c. Department Lop ■ nd Graduate Dls--enrollment Lop. Lop retained by the NAVWARCOL to reply to 
routine Inquiries requested from the Center ofContlnuln1 Education to compile stadstic■ I reports. 

wnln 
Retain on board. Destroywhen no 
lon■er required far the NAVWARCOL's 
mission. 

• 
Nl-NU-86-1 / 
1520/3/C 

15211.30 OFFICER lRAINING RECORDS 
3. NAVAL WAR COLLEGE (NAVWARCOl.l RECORDS. 
e. lndlvldual Student Jackets. Case files for each NAVWARCOL 1raduate and disenrollee. 

wnln 

[Apply SSIC 152ll.3cf 
Retain on board. Destroy when no 
loqer required for the NAVWARCOL'I 
minion. 

• 
Nl-NU-86-1/ 
1520/3/E 

1530.3 OFFICER CANDIDATE TRAINING RECORDS 3. APPLICATIONS TO ENTER PROGRAMS. Destroy when 1 year old. 3 Nl-NU-81,-1/ 
153Dn 

1531.2 NAVAL ACADEMY RECORDS 

z. ADMINISTRATIVE RECORDS. Records relatin ■ to the day-to-day admlnistradon and operation of the 
Naval Ac■ demy. lnduded are entr■ nca examinations, placement and aptitude tests, and other records. 
dass lists and rosters. schedules,, correspondence with or about lndlvlduals. Instructors• reports, 
attritlnn renorts and other records. 

Retain on board. Destroy when 
superseded, obsolete. or no longer 
needed for reference. 

wnln 
Nl-NU-86-1/ 
1531/2 

moved up to be with like records 

1533.4 
RESERVE OFFICER TRAINING CORPS IROTCJ 
RECORDS 

4. INDMDUAL ROTC STUDENT FOLDERS. Case files comprising records maintained by lndlvldual units 
and accumulated durfna the coune of student's enrollment. lndude enrollment and progress records 
(such as questionnaires, endorsements, aulse records. 1ppllc:ations for utenslons of time to complete 
academic requirements; dothln1 requisitions and related papers; reports of substitutions of coHeae 
counes for ROTC courses; transfer approvals between ROTC units; unauthorized absence reports); 
dlsenrollmenl records; commission In ■ records; and other slmllar records and related correspondence. 
(El:dude documents to be flied In offidal service record folden upon commlsslonin1 and mples of 
documents forwarded to and maintained by the Department of the Navy or other authorities specified 
under current Instructions for ROTC administration and training.) 

dlHnrolled. tnlnln1 
completion. transfer. or 
mmmlsslon 

Destroy 6 months after Individual Is 
dlsenrolled, completes training, is 

tnnsferred. or Is commissioned. 

&mo. 

Nl-NU-81,-1/ 
1533/4 

moved up to be with like remrds 

1570.2 INACTIVE OUTVTRAINING RECORDS 
2. RESERVE OFFICER AND ENLISTED PERSONNEL TRAINING DUTY ORDERS AND ORDERS TO PERFORM 
APPROPRIATE DUTY. 

Destroy when 1 vars old. 3 Nl-NU-86·1/ 
1570/2 

157L1 ACTIVE DUTY FOR TRAINING RECORDS 
1. REQUESTS FOR ACTIVE TRAINING DUTY FROM OFFICER OR ENUSTED PERSONNEL AND RELATED 
CARD OR OTHER INCIDENTAL RECORDS. 

tralnln& complete 
Retain on board. Destroy after 
completion of tralnln1 or processing of 
-uest. whichever Is later. 

• Nl•NU-86•1 / 
1571/1 

moved up to be with like records 

3740. PIIDT QUALIFICATIONS RECORDS 
PILOT QUALIFICATIONS RECORDS. Course completion certificates, certifications. Exam results and 
slmdar records relatln1 ta quaHficatlons of Naval Aviators. 

Destroy when record of qualification 
has been entered In Aviator's NATOPS 
Training and Qu11iftc■t1ons Jacket (SSIC 
3760.111. 

wnln Nl•NU-89•5 / 3740 
moved from ch. 3 to ch. 1 to be 
with correct series 

3760.11 FLIGHT RECORDS AND REPORTS 

lL NATOPS FLIGHT PERSONNEL TRAINING AND QUALIFICATIONS JACKET (OPNAV 3760/32J. A 
consolklated record of the tnlnln1 status and readiness offtlpt personneL Jacket lndudes I current 
annual fllsht time summary, a record of aU aircraft mishaps and fflt:ht violations Involving a pilot cause 
factor, record of nl1ht equipment Issue. mission qualiftcatlon record, school coune attendance record, 
and Operatlonal Physlolo1Y and Survival Tralnln1 Record. Jacket Is maintained by the aviator's mrrent 
commanding officer and certified annuaRy for acmncy. 

Destroy when aviator ts no longer In an 
actlve or reserve tr11ht status. Record 
may be aiven to aviator as a penonal 
record upon termination of fl"11ht 
status. 

wnln 
Nl-NU-89-5 / 

3760/11 
moved from ch. 3 to ch. 1 to be 
with correct series 



-

-

SSIC/No. Serles Title Desalptlon of Records cutoff Disposition Ret. DAU Notes 

1000-38 . Personnel Asslgnm~ aitd Orde!s • 
t.oealActMtyCoples: 

Information relating to personnel assignments and orders ret;alned at the local 

activity ar office:This Includes !rut Is not Umlted to"arders;~trength reports; Intra-

actMty assignment records, and distribution control reports. 

Trlger(s) 

-
TEMPORARY: CUtoffat cy, 
Destroy when 3 years old. 

X 

1001.7 RESERVE POLICIES AND PROGRAMS RECORDS 7, NAVY RESERVE OFFICER AND ENLISTED STRENGTH REPORTS. 
Destroy when 2 yean old or when 
purpose is served, whichever Is earner. 

3 Nl•NU-86·1/ 
1001/7 

1040.3 RETENTION/CAREER PLANNING RECORDS 
3. SUPPORT DOCUMENTATION (USMCJ. Records In support of studies af retention trends, retention 
statistics. action-dated card files recommendations. and retention advertlsln1. 

Destroy when 1 year old. 3 Nl•NU•92•3/ 
IIW>A 

1080.Sd PERSONNEL ACCOUNTING RECORDS 

a. Enlisted Distribution and Veriftcltlon Report (EDVR), The EDVR Is a monthly statement of an activity's 
personnel acmunt reftectln1 all lndlvldual assignments. 

d. Offldal Command level copy of the monthly EnrlSted Oistn"butlon and Verfflcation Report (EDVR) that 
is used bv the command for historic.al nurno1:M, 

Destroy when 2 years old or upon 

disestabDshment of the 

Command/unit. 
3 

OAA-0024-2013· 
OOOJ..0003 

UlD.2 OFFICER RECORDS 2. ANNUAL AND OFFICER QUALIFICATIONS QUESTIONNAIRES !SUCH AS NAVPERS 1210/2 AND Ul0/5). 
Destroy when Z yean old or purpose Is 
served whichever is earlier. 

3 Nl•NU•Bl!-l/ 
121017 

l22L2 
ClASSIFICATION CODES AND BILLET 
DESCRIPTIONS RECORDS 

2. NAVAL ENLISTED CLASSIFICATION INEC) CHANGE RECOMMENDATIONS. !Exclude mples. which 
become 1:11art ofthe offldal semce recard,1 

Destroy when 2 years old. 
3 Nl•NU-86·1 / 

U21/Z 

1300.3 
GENERAL ASSIGNMENT AND DISTRIBUTION 
RECORDS 

3. NAVAL RESERVE ASSIGNMENT ORDERS. (Exclude offidal copies filed In the officer service record.) assl111menr: terminated 
Retain on board.- Destroy after 
assllnment Is terminated, 

e Nl•NU-86-l/ 
lt>Ml3 moved up to be with like records. 

1300.4 
GENERALASSIGNMENT AND DISTRIBUTION 
RECORDS 

4. MARINE CORPS STRENGTH AND DISTRIBUTION AND ROSTER REPORTS. Coples of reports, such as 
monthly reports of strength and distribution, reports ofcommissioned and enlisted personnel. and 

semi-mo.....'"· dutv rosters ofofficer and enlisted - ..nneL 

Destroy when 1 year old, 
3 Nl-NU-86-l / 

1300/4 

1301.la OFFICER RECORDS 
L COPIES OF OFFICER DISTRIBUTION CONTROL REPORTS INAVPERS 1301/5~ The report shows active 
duty officer asslpments. ts prepared by the CHNAVPERS, and Is furnished monthly to ac:tivltfes. 
a. Verified or Correded Coples. 

Destroy when 2 years old. 

3 
Nl•NU-86-l/ 
1301/l/A 

1306.2 
ENLISTED ASSIGNMENT AND DISTRIBUTION 
RECORDS 

2. ENLISTED PERSONNEL ACTION/DUTY PREFERENCE FORMS. !Exclude mples, which become part of 
the official service record.I 

Destroy when 2 years old. 
3 Nl-NU-86-1/ 

1306/2 

1320,l ORDERS TO PERSONNEL RECORDS 
L OFFICER AND ENLISTED PERSONNEL Transfer, duty, flllhr. training, and other orders. (See par. 

1900.2 for seoaradon orders and nar. 1570.2 for reserve nersonnel tralnin• dutv orders.I 
Destroy when 2 years old. 

3 Nl•NU-86·1 / 
13201' 

1320.2 ORDERS TO PERSONNEL RECORDS 
Z. INTRA· SHIP OR STATION DUTY ORDERS AND DETAIL ASSIGNMENTS OR REASSIGNMENTS AND 
RELATED CARD, LOG, ROSTER, OR OTHER LOCAL CONTROL RECORDS, 

Individual transferred or 

reassiped 

Retain on board. Destroy when 

superseded, when lndfvldual ls 

transfen'ed or when lndtvldual Is 
re ss•-ed ...hlrheve• ls earn-. 

e 
Nl•NU-86-l/ 
1320/Z 

moved up to be with like records. 

1000-39. Family support Prograll!S' 
. .. 

Information pertalnlng to the administration of various appropriated/non-

appropriated DON Family.support Programs. Includes, but not limited to, volunteer 

files,voluntary clinical counsellng·records, personnel accounta~illty.and locator 
records, assessment records, Child and Youth Program recorilli ai,d Transitioning 

service Member Program records. 

. 
TEMPORARY: CUtoffat CY or 
when Individual leaves the 
program. Qestray 3 years, after 
qitoff. 

X 

1. Family Support Pro1r■ms. lndudes records pertalnln1 to the adminlstradon of various 

1754.ld FAMILY SUPPORI' PROGRAMS 
appropriate/non-appropriated DON Family Support Proll'ams not speciftcally named elsewhere In this 

series. 
d. Volunteer Pro1ram Fnes. Contains penonal data pertaining to voluntee~ Including Information such 

Cutoff when the Individual leaves the 

pro1ram. Destroy 3 years after cutoff. 
3 

DAA-428-2DU-
0004-0004 

as educational and professional qualificatlons and skills and placement Information. 

1754,lelll FAMILY SUPPORI' PROGRAMS 

f1. fam11y 5uppo,, r1uanms. 1nauaes rec:oras perta1n1n1 to tne aam1na.u ■ uon or vanous 

appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere In this 
series. 
e. Voluntary Clinical Counseling Records. Contains dlent records and case folders lndudln1 
assessments and dlnlcal contad notes, treatment plans and summaries, administrative notes, and any 

supportin1 data assembled relevant to the counseling provided. ,.,.. -

Cutoff upon case dosure. Dlstroy 2 

yean after cutoff. 
3 

DAA-428-20U· 
0004-0005 

1754.lf FAMILY SUPPORI' PROGRAMS 

1. Family Support Pro1rams. lndudes records pertaining to the administration of various 

appropriate/non-appropriated DON Family Support Pro1rams not spedflcaUy named elsewhere In this 

series. 
f. Personnel Accountablnty and Locator Records. lndudes Information containing work related and 

personal data necessary to prepare oraanlzatlonal locator, recall and sodal rosters for offldal and non-

offidal functions, facility evacuations and other threat situ a dons operational and emeqency needs. 

Destroy when no lon1er needed or 

after2 yean, whichever ls later. 
3 

DAA-428-20U-
0004-0007 

1754.lg FAMILY SUPPORI' PROGRAMS 

1. Family Support Pro1rams. lndudes records pertainln1 to the administration of various 
appropriate/non-appropriated DON Family Support Pro1rams not specifically named elsewhere In this 

series. 
I• Assessment Records. Contains penonal Information pertainlna to indlvlduals and family memben 
foremera:ency or family support. Additional data may indude Federal Emergency Man11ement Agency ,.........._._ ~~..... 

Cutoff when lndtvldual(s) leave 

praaram. Destroy 2 years after cutoff. 
3 

DAA-428-20U-

0004-0008 

1754,1h FAMILY SUPPORr PROGRAMS 

1. Family Support Pro1rams. lndudes records pertalnln1 to the administration ofvarious 
appropriate/non-appropriated DON Famlly Support Pro1rams not specifically named elsewhere In this 

series. 
h. Exceptional Family Member Records. Contains case files of lndlvlduals receiving services and Indudes 

Information such as doaimentatlon offamlly member's spedal mecllc■I and or eclucatlanal needs, 

individuaUzed treatment plans, case notes, and other documentation relating to services provided. 

Cutoff when the lndlvldual leaves tfle 

prop,1m. Destroy 3 years afteraitoff. 
3 

DAA-428-2012· 
0004-0009 



-

SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

1754.U FAMILY SUPPORT PROGRAMS 

1. Family Support Programs. lndudes records perta1nln1 to Ille aam1nlstration or vanous 
appropriate/non-appropriated DON Famlly Support Proerams not specifically named elsewhere in this 
series. 
I. ChUd and Youth Pro1ram Records. Includes dlent Information and case folders cont1lnln1 
assessments and bacqround Information, developmental profiles and any supportln1 datll assembled 

Cutoff when lndivldual(s) leave 
prognm. Destroy 2 years after mtoff. 

3 
DAA-428-2012· 
0004-0010 

L Family Support Programs. lnduaes remn11s pen.u1m1 ta tne adm1n1stra11on or various 

1754.lj FAMILY SUPPORT PROGRAMS 
appropriate/non-appropriated DON Family Support Pro11"1ms not spedflcally named elsewhere In this 

series. 
], Transitioning Service Member Programs Records. lndudes assistance flies contalnln1 copies of 

•-L ---•----- and _. __ ··-.... -------•-- __,._ ---'dM. 

cutoff upon service person's 
separation. Destroy 1 year after a.itoff. 

3 
DAA-428-2012• 
0004-0011 

100ll-40 Family Advocacy case Ales - case files relatlng to unsubstantiated cases of chlid or spouse maltreatment under Trlger(s) TEMPORARY: CUt off and X 

Unsubstantiated: the provisions of the Family Advocacy Program. lnduded are Child/Spouse Abuse destroy Z years after the end 
Incident Reports DD Form 24D4 (Chlld/Spouse Abuse Report), Standard Form 600 of the calendar year In which 
(Chronological Record of Medical Care), case management summary, record of the case review committee 
referral, extract of pertinent Information from the police reports, CID report, and determination was made. 
oth<!r pertinent Investigative reports and supportive data, evaluation of cases, [!urlng the period ofretention, 
record ofservices and counsehng provided, treatment data and related documents. If there Is new report on the 

same famRy within days or 
weeks, the record may be used 
to provide demographic and 
assessment information about 
the family so that the famUy 
need not be totally reassessed. 

' 
.. ·. . 

,.....• - CUI off ,nd destroy 2 yean after the 
flndlnp, correspondence., .and related supportive records documentin1 abuse, nqlect, or 

end of the calendar year In which the 
maltreatment or family members. 

case review committee determination
b. Family Advocacy Case Records (secondary medical records) ■t BU MED Activities and lnstallltlon 

was made. Durin1 the period of 
Family Service Centers. Documents relatlna: to substantiated and unsubstantiated cases ofch Rd or 

retention,, If there Is new report on the 

1754.3bl21 FAMILY SUPPORT PROGRAMS 
spouse maltreatment under the pravislons of the Famly Advocacy Program. lnduded are Child/Spouse 

same family within days or weeks, the 3 Nl-330-01-2 / 21/8 
Abuse lnddent Reporb DD Form 2404 IChlld/Spouse Abuse Report), Standard Form 600 IChronoloBtcal 
Record of Medical carel, case man11ement summary, record of referra~ extract of pertinent 

record may be used to provide 
demoaraphlc and assessment 

lnformadon from the ponce reports, CID report., and other pertinent lnvestlJ:ative rep orb and 
Information about the family so that 

supportive data, evaluation of cases, record af services and counselln1 provided, treatment data and 
the famlly need nat be totally 

related documents. ~· ... - reassessed. 

1000-41 Personnel Discipline: Information relating to disclpUne of mllltary personnel. This indudes but Is not Trlgger(s) TEMPORARY: CUtoffat X 

llmlted ta reports of desertion, punishment book, infractions reports, brig and completion of punishment. 
confinement records. Destroy 2 years after cutoff. 

3. REPORTS OF DESERTION. Files such as declaration mesup and DD 553 (Absentee Wanted by the 
Destroy when 2 years aid or when 3 Nl•NU-86-1 / 

1050.3 LEAVE AND LIBERTY RECORDS 
Armed Services). IEICdude copies used for other purposes.) 

member Is apprehended or surrenders, 
1050/3

whichever Is earlier. 
6. DlSCIPUNARY CASt FIW. Files or MaMes a-a;uea to special rorep auty with tne Department of 
State and maintained by •Company F.■ Headquarters Battalion, Headquarters, U.S Marine Corps. and 

Retain on board. Destroy 1 year after Nl-NU-86-1/
1620.&o(l) DISCIPLINE RECORDS case files of brl1 prisoners. completion of punishment. 

3 
1620/6/A/1 

a. Special Forel,n Duty Marines. 

'" • 1..• ..a. · ..,______. nf ••-•- -- • • "' ••-"'-- ,.___ 

, DISCIPUNAKY CASt FILES, Flies of Mannes assq:nea to speaal tON!llfl duty w,u, u,e Department or 
State and maintained by •Company F,• Headquanen Battalion, Headquarters, u.s Marine Corps, and 

Retain on board. Destroy 1 year after Nl•NU•B&-1 /
1620.61(2) DISCIPLINE RECORDS case files of brl1 prisoners. date of detachment of Individual. 

3 
1620/6/A/2

a. Spedal Farel1n Duty Marines. 
,.,, 1.1ft ._.,__ ---..11-- L., tha "'-------• o••._._ -• 11 ti/! ••-..1-- ,.___ 
6. DISCIPLINARY CASE FILES. Flies of Marines assJsned to special forel1n duty with the Department of 

1620.6b DISCIPLINE RECORDS 
State and maintained by •Company F,• Headquarters Batblion,. Headquarters, U.S Marine Corps, and Retain on board. Destroy 2 years after 

3 
Nl-NU-86-1/ 

case files of brig pr'&soners. release. 1620/6/8 
b. M■ Prlsoners 

1620.2 DISCIPUNE RECORDS 2. UNIT PUNISHMENT BODK OR DIARY PAGES. Destroy when 2 years aid. 
3 Nl-NU-86-1/ 

1620/2 

1620.5 DISCIPLINE RECORDS 5. UST OF RESTRICTED PERSONNEL Destroy when 1 year aid. 3 Nl-NU-86-1/ , 
162015 



SSIC/No. Serleslltle 

1620.B DISCIPLINE RECORDS 

162&.2 ENUSTED DISCIPLINE RECORDS 

1000-42 Confinement Records - General 
Operation: 

1640.Cb CONFINEMENT RECORDS 

1640.4c CONFINEMENT RECORDS 

l&4D.4d CONFINEMENT RECORDS 

l&4D.4e CONFINEMENT RECORDS 

1640.5 CONFINEMENT RECORDS 

Desalption of Records Cutoff Disposition Ret. 
8. REPORTS OF INFRACl'IONS OF BASE REGULATIONS BY SHIPBOARD PERSONNEL These reports are 3 
made to or by the Senior Officer Present Ashore ISOPA) to the base or to ships and are held by Destroy when 1 year old. 

amohlblous bases and other simnar activities. 

2. DESERTER RECORD CARD. (Exclude copies. which become part of the offldal seMce record.I Destroy when 2 years old. 3 

Information relatlng to the general operation of brigs and prisons. Includes, but not Triger(sl TEMPORARY: Cutoff at CY. X 

limited to, brig logs: disciplinary log. visitor's log. prlvlleged correspondence log. Destroy 3 years after cutoff. 
medical log; and monthly report of prisoners received and released. 

4. 10G BOOK RECORDS MAINTAINED BY BRIGS. 
b. Dlsdplinary Loi, A record of each d"ISdpllnary report and the action taken by the cammandin1 Destroy when 2 years old. 3 
officer. Include nrisoner name and SSN date and ■ brief statement of the offense. 
4. 10G BOOK RECORDS MAINTAINtD BY BRIGS, 
c. Visitors Loi- A chronola11cal record ofall visitors ta prisoners confined. lnduda date of visit,, time 

Destroy when Z years old. 3 
In/out, name ofvisitor, verlftcltlon ofvisitor ldentiRcatlon_ purpose ofvfslt, ■ nd name of 

risoner/detalnee visited. 
4.100 BOOK RECORDS MAINTAINED BY BRIGS. 
d. Prlvllesed Correspondence Loa. A record of prlvllesed correspondence sent or received by 

Destroy when z years old. 3 
prlsoners/detalnees. lndude date correspondence sent or received, addresser, addressee. and 

slnature of mall suoervlsor. 
4, LOO BOOK RECORDS MAINTAINtD BY BRIGS. 
e. Medical Los. A chronolqlcal record of treatment administered by doctors or hospital corpsmen to 
prisoners/detainee. Indude prisoner name and SSN, date of treatment, nature of complaint, treatment Destroy when Z years old. 3 
administered, medication Issued, slanature of person admlnlsterina: treatment. and sl1nature of 
nrl,nu1e ·•~ -•-•··-- - .. ·---- -· ........ v, ·- .. ... .. .... ·- .• ····- Destroy when 3 years old. 3 

TEMPORARY: Destroywhen6 • 
months old. 

DAU Notes 

Nl•NU-86-1/ 
l&2D/B 

Nl•NU-86-1/ 
162&12 

Nl-NU-93-7 / 
1640/4/B 

Nl-NU-93-7 / 
1&40/4/C 

Nl-NU-93-7 / 
1640/4/D 

Nl-NU-93-7 / 
1640/4/E 

,.... 

-

-

1000-43 

100D.4e(2) 

1000.c,I2I 

1000.4h(2) 

llJOO.& 

1010.2 

1070.Sa 

1070.&a 

1070.7 

1070,B 

1070,11 

1070.1.3 

- -- ------ M 

Transient Records: 

GENERAL MILITARY PERSONNEL IINCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL(INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL IINCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

INSPECTIONS RECORDS 

PERSONNEL RECORDS 

PERSONNEL RECORDS 

PERSONNEL RECORDS 

PERSONNEL RECORDS 

PERSONNEL RECORDS 

PERSONNEL RECORDS 

l~formatlon related to ;,,iiitary person·n-;;l·th~ has-mlnlmad or~odoc~;,,e";.tary or 

evidential value. This Includes but Is not limited to Internal reports and controls 

(checklists, tabulations), temporary command flies, local personnel rosters, receipts 

for service, room and meal assignments, local daily personnel diaries/reports, 

requests or recommendations for promotion or reassignment, and reports of minor 

offenses. 

4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCIIS RECORDS. 
e. Board far Correction of Naval Records (BCNR) and Marine Corps Performance Evaluation case FRes. 

Flies conslstln1 of all papers relatln1 to each lndivldual case. 

(ZI Docket cards of cases processed by the board. 
4, NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCIIS RECORDS, 
I• Board of Review, Discharses, ■nd Dismlsul Offtdal c■ se Flies. 
(Z) Doell.et cards and en bloc recommendations made by the Board and approved by Seaetary of the 

Navy ISECNAVJ (offldal orla;lnal domment only). 
4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCIIS RECORDS. 
h. Naval Clemency and Parole Board Records. 

12) En bloc recommendations made by the Board and approved by SECNAV (official ori1lnal document 
only). 

6. INTERNAL REPORTS AND CONTROLS. Files such ■s checklists_ hlbuladons, reports, local controls, and 

similar records. 

2. DORMITORY OR BARRACKS INSPECTION AND MAINTENANCE REPORTS 

5. TEMPORARY IIDCAII PERSONNEL FllfS, 
1. Temporary Command Flies. lndMdual ftles, alphabetlcal by name, established In accordance with 

NAVMILPERSMAN 5030180 by comm■ ndlnl officers of selected reserve units and CNAVRES for 

personnel assl1ned to them. 

&. RECElm FOR SERVICE, HEALTH, PAY, OR SIMILAR RECORDS. Consists of receipts, cover letters, or 

other fonns verlfyln1 the transmittal of records maintained by prep1rln1 units. 

1. Navy Activities. 
7. PERSONNEL ROSTERS, LISTINGS, CARDS, INDEXES, AND OTHER SIMIIAR RECORDS OF PERSONNEl ON 
BOARD MAINTAINED BY PREPARING UNIT. 

B. RECORDS OF ROOM AND MEAL ASSIGNMENTS. Files lndude bllletin1 slips or loss or other stmUar or 

related remrds maintained by preparin1 units. 
1L LOCAL DAILY PERSONNEL DIARIES OR REPORTS. Attendance, drill, or muster reports, momtri1 

reports, or slmllar entries maintained by unit preparln1 reports. (Exclude personnel accountln1 records 

covered In par. lOBO and MARCORPS d,!'111 reports covered In par.1050.) 

13. REQUESTS FOR CHANGES IN PAY STATUS. FDes maintained by preparln1 units. 

Triger(sJ 

•Retain on board. Destroy when no 
wnln 

lon1er needed. 

Rebln on board. Destroy when no
wnln 

lona:er needed. 

Retain on board. Destroy when no 
wnln 

lonpr needed. 

Rebln on board. Destroy when no 

lonser needed. 

Destroy when 6 months old. 

service mem~r :r■ nSfafs Retain on board. Destroy when the 

tor:nolher u:es senrice member transfers to another 

: d::.:dafrom !:n: unit. Is ordered to adlve duty, or is 

:ta:.ed fra~c::::or theor the co1nlz■ nce of 
CNAVRES. ID nee o • 

eneded 
sup 

b I 
or o so ete 

Destroy when 6 months old or upon 

adtnowled1ement of receipt. 

whichever Is earlier. 
Retain on board. Destroy when 

superseded or obsolete. 

Destroy when &months old. 

Retain on board. Destroy when 3 

months old. 

Destroy when 6 months old. 

• 
Nl-NU-86-1 / 

lDDD/4/E/2 

• 
Nl-NU-11&-l / 
1000/4/G/2 

Nl-NU-86-1/ 

lDDD/4/H/2 

Nl-NU-86-1 / 
wnln 

1000/& 

&mo Nl-NU-86-1 / 
lDlD/2 

Nl-NU-86-1 / 
1070/5/A 

&mo Nl-NU-B&-1 / 
1070/6/A 

• Nl-NU-86-1 / 

1D7D/7 
&mo Nl-NU-8&·1/ 

1070/B 
&mo Nl-NU-B&-1 / 

1070/11 

&mo Nl-NU-86-1 / 
,1070/13 

GRSZ3.n 

moved up to be with like records 

moved up to be with like records 

moved up to be with like records 

moved up to be with like records 

moved up to be with like records 

moved up to be with like records 

https://Doell.et
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!SSIC/No. Serles Title !Description of Records Cutoff Disposition IRet. I DAU Notes 

:a. DAILY AVAiLABILnY REPOIIJS AND ENLISTED AVAILABILRY CARD. Flies med by naval stations ID :DeslnJY when 6 months old. Nl·NU-86-1/,1080,8 'PERSONNELACCOUNTING RECORDS 6
~s:.e~~va~bJe..'!'em~rsawalli!'Cfurther;•!siP.ment. _ j . mo "'UJBf!/8 . 
9. MANPOWER AUTHORIZATION (OPNAV u:aJ/213). FDes received by penonnel accountlnafmanpower'superseded or obsolete •Retain on board. Destroy when e Nl-NU-86-1 / I

1080,9 PERSONNEL ACC011NTING RECORDS moved up to be with like records
1 ,lnformatlan lnst.aOatlons from COMNAVMILPERSCOM for data recardln:1 purposes. , superseded. 1080/9 

& mo Nl-NU:i&-i / :1131.4 OFFICER RECRUITING RECORDS 4, OFFICER RECRUITMENTSTATIJS AND PRODUCTION REPOl!l'S. 'Destroy when & months old. 
_1131/4 ••1 • ' ·• ';appllcatlon :RetainCln board. Destroy after 
Nl·NU-86-1 / 

11230.1 TESTING AND INTERVIEWING RECORDS ,L INTERVIEWERS' APPRAISALSHEE!S. , d . 1se1ectlan or non'"5efection ta program 1movad up to be with like records[_ ___ 1 ,1230/1~ eterm natiOn ftn which a lied.··-·· ~ -- . . ,.____ . - -~~:--- -·--------··-"'· ..-- -. •.. .,. ....,. ·-:■RMll'al:lndepeni:fent ... r- ..H-PP _____ .., •• - e +---
I •duty. upon completion of~Oeslroy after arrival at Independent 

4. Records ofscreenlnl/lntervfewlna guides used for saeenln1 enRsted candidates far 1tnlnln&/sch00Dn&, or ,duty., upon campletlon af 
;Nl·NU-92-!I/' •ORDERS TO PERSONNEL RECORDS 'tr■ lnlnr/ldloollng. ftnal determination 11 lrlllnlnl/schaolin1, orflnal ' moved up to be with Hke records11320.4a 1
1320/4/Aa. Records of those chosen. made that the Individual detennlnatlan Is made that the 

wW not ba assigned to lndlvldual wlR not be assigned to duty. •j 
t- . - -

•GENERAL PROMOTION AND ADVANCEMENT Z. RECOMMENDATIONS FOR PROMOTIONS OR ADVANCEMENTIN RATING AND RELATED CARD OR • 1::~on,1dvan-ent:Retain on boanl:Des1nly&months - , 'j; ;;,o \1.~~~l / t • ..[1400.2 "RECORDS 'OTHER PROGRESS RECORDS )or denial t::.:mou;:n. advancement or ,1400/2 } 
r---- _ .. -· ·---··· .... Retalrio:n1:Destrat&m;'°nths ,- -,··-,.. ._ ... ·-·~-- ---I 
11400.3 ,GENERAL PROMOTION AND ADVANCEMENT 3, SCREENING FORMS AND REPOl!l'S FOR PROMOTING OR ADVANCING PERSONNEL 1promotlon.advancement1 Iler ti mo Nl-NU-86-1/ 1 

,RECORDS ordenlal a promo o~ advancement or ;1400/3 ~ ! 
. .,. . • . denial thareof.. _ 

j •REQUIREMENTS AND QUAIJFlCATIONS ;promodo~ advancement Retain on bo~rd- Destroy & months ,m; !Nl:Nu:a;;:;,· ... ; 
11410,1 , L REQUESTS TO BE EXAMINED FOR RATINGS, WITH RECOMMENDATIONS, or denial ;after promotion, advancement,, orRECORDS- 1410/1 !' denlal tl!,~f. 

3 N1-Nu-i&--1 / ·:
:1418.3 ,ENLISTED EXAMINATIONS RECORDS 3. RECRUIT TRAINING TEST RECORDS. •Apply par. 1510. 
• ----•· ___.. , -- -- •- H O • WWo- -- ..... ---~- --}--· . .. . l. ·-···· ..... - .. - .. '1!18/3 --- __I .... 

:Retain on board. Destroy &months 
lpromation, advancement~lfter promotion, advancement. or ,Nl·NU-86-1/ I 

r &mo I t 
,ADVANCEMENT IN RATE OR RATING RECORDS'.Z. REQUESTS TO BE EXAMINED FOR RATING, WITH RECOMMENDATIONS.!1430.Z 1ordenial fdenial thereof. i1430/2 i 

• __.. . . • . .,.. • • .:. • _ Retain on board. .. . ·!,- iN~-NU-;._;,& mo 
,1430.3 ADVANCEMENT IN RATE OR RATING RECORDS 3.. REPORTS OF EXAMINATION FOR ADVANCEMENT OR CHANGE IN RATING. promotion. advancement 'Retain on board. Destroy & months 

tor denial ,:::.~:=-n, advancement,, or 1430/3 
"'°1.iilAVAL(OOCATIONANlifRAINiNGPROGRAMMANAGEMENTSUPPORrACl'iintv(NETPMSA) ' ••• ~ - • ~ • • • ··- ·-" ••• -~ -- . . - . - - ' . 

PUBIJCATIONS RECORDS. 
Destroy& months after text of manual Nl•NU-86-1/

i1552.Jc TRAINING PUBIJCATIONS RECORDS :c. Continuous Bille or Review Flies. Background lnfonnation coUec:red by writers preparing new or ,publication 6,Is pubDshed. mo. • 1552/3/C 
,revised tat ofmanua1s. lndudln1 mrraspandence,, records of contacts, or other sources ofmaterlaL 

:--· ...... .. .- - -..... .... -~ locat(onspf 1van■-.1e fe(erence documents, writers' notes. and other slmRar material. • • 
t ,--- ." 3. NAVAL EDUCATION AND TRAINING PROGRAM MANAGEMENT SUPPORI' ACl'MIY (NETPMSA) 

PUBLICATIONS RECORDS. 
& 'Nl·NU-86-1/11SSZ,3e TRAINING PUBLICATIONS RECORDS •e. Illustration Correspondence Flies. Correspondence and related papers pert.1inln1 to artwork to be !Destroy when & months old. mo. 1552/3/E

used In publlcatlons. lndude flow sheets, wort sheets or deleted m ■terlals. sources, and lists af 

:· -----. -..... .,. .Jllustratlons. copies of copvrfaht permission letters. and other related or slmllar records. ~- • • ~ .• 
,3. MINOR OFFENSE REPOl!l'S OR RELATED RECORDS. Flies de■ IIIII with violations ond offenses reported &.,;; ;N~-N~-86-;/·

;162D.3b DISCIPLINE RECORDS for dlsdpllnary action. lndudln1 Report and Disposition ofOffenses. !Destroy when 3 months old. 
1620/3/B 

-
_ , I!• '1!1■rine Corps ~pori:!i. FDes oflpddents and m~u~ qffenses. _ • _ _ .. r • . ). . -- - .. ,.... 

7. MINOR OFfENSE RECORDS. Records, lndudln1 case files., showln1 punishments awarded and records completion of action Reta' on bo■n1: Desb'oy'after Nl•NU-86-l / ;1620.7 DISCIPLINE RECORDS 'moved up to be with like records
.!'!~PJ!!!r~~!!.,~f'!9rmlnor_o,!fe'!,!!L___ __ •. • _____ ·-·· _ ... __ COf!!,~n~ofpun~!"en~. __1~ •••• 

15. CIDTHING ISSUE RECORDS. FDes maintained by activities to which naval personnel are attached. 
1070.lSb PERSONNEL RECORDS servlcerec:ard

b. All Other Personnel. 

L CLASSIFICATION RECORDS. Fires used far obtllinlnl qu■rlficatlon and classlflcation data far Individual service recordlZZ0,1 ENUSTED RECORDS 
enlisted personnel. 

Nl·NU-86-1 / 
1220/1 

https://1van�-.1e
https://i1552.Jc
https://11320.4a
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SSIC/No. Serles Title Desalptlon of Records CUtoff Disposition Ret. DAU Notes 

12ZD.Z ENUSTED RECORDS 2. ENUSTED EVAWATION WORKSHEETS. service record 
Retain on board. Destroy after the 

enrlSted evaluation report is med In the 
enlisted service record (par. 1070.1), 

• 
Nl-NU-86-1 / 
12ZD/Z 

1220.31 
ENUSTED RECORDS3. ENUSTED EVAWATION 
REPORTS. 

a. Individual Reenlists Immediately After Dlscharp. service record Transfer to new service record, • Nl-NU-86-1 / 
uzn1>1A 

1230.2 mTING AND INTERVIEWING RECORDS Z. EXAMINATION ANSWER OR SCORE SHEETS FOR CIASSIFICATION TEST. service record 
Retain on burd, Destroy 6 months 
after recorded In enDsted service 
record. 

&mo Nl-NU-86-1/ 

1230/Z 

1410.4 
REQUIREMENTS AND QUALIFICATIONS 
RECORDS 

4.. EXAMINATION PAPERS AND ANSWER SHEETS. (See para1nph 1531.4 for Naval Academy enb'lnca 
tests. See also pansnph 1418.1 for enUsted examination scare sheets.) 

service record 

Retain on ooard. Destroy 30 days aner 
examination or when anded or 
scored. provided arade or score has 
been recorded an appropriate

'·--·---· 

&mo 

Nl-NU-86-1/ 
1410/4 

1418.1 ENUSTED EXAMINATIONS RECORDS L ENLISTED EXAMINATION SCORE SHEETS. ....tee record 

Retain on board. Destroy after scorln1 
or other processln1 adlons have been 
completed and the score has been 

recorded on service record book pases 
or other appropriate record. 

• 
Nl-NU-86-1 / 
1418/1 

moved up to be with like records 

1418.2 ENUSTED EXAMINATIONS RECORDS 2. ClASSIFICATION TESTING RECORDS. service record 
Retain an board. Destroy 6 months 

after recorded In enlisted service 
record flied under nar. 1070.1. 

• Nl-NU-86-1 / 
1418/2 

1418.4 ENUSTED EXAMINATIONS RECORDS 4. OTHER ENLISTED STUDENTS' EXAMINATION PAPERS OR ANSWER SHEETS TO EXAMINATION PAPERS. service record 

Retain on boara. Destroy 30 days ■ner 
examination or when sraded or 
scored, provided 1rade or score has 
been recorded on appropriate 
ldocum•nt_ 

&mo 

Nl-NU-86-1/ 
1418/4 

142L2d TEMPORARY PROMOTIONS RECORDS 
2. TEMPORARY APPOINTMENTS FORACTIVE DUTY AND INACIIIIE DUTY PERSONNEL 
d. Local Service Record Coov, 

service record Retain with service record, . Nl-NU-86-1 / 
1421/>ln 

1500.7 
GENERALTRAINING AND EDUCATION 
RECORDS 

7. ENROLLMENT AND PROGRESS RECORDS. Flies penalnln1 to Individual students lndudmg training 
(easel falden for indlvfdual students when used. Consist of records do01mentln1 Individual student's 
prosress and related material sudl as enrollment and disenrollment papen, blGlf'ilphlcal data., records 
of past service or asslpments. reports of unauthorized absences, Instructors' remarks, copies of 
authorizations for training duty, conduct and minor dlsdpllnary reports from academic authorities 
conmmln1 falUnp, and other records used for local purposes only. (Exclude student's official record 
cards showfn1 p-ades and completion of counes covered In par. 1500.9.) 

service record 

Retain on board. Destroy after 
completion oftnlnln1, transfer, or 

dlschaq:e provided required 
data has been recorded In Individual's 
service record 
or on student's record card. 

. Nl-NU•B&-1 / 
1500/7 

1571.3 ACTIVE DUTY FOR TRAINING RECORDS 3. ENDORSED COPIES OF ACTIIIE-OUTYTRAINING ORDERS. service record 
FIie in oflldal officer or enlisted service 
remrd. • Nl-NU-86-1 / 

1571/3 

161&.2 
ENLISTED PERFORMANCE AND CONDUCT 
RECORDS 

2. ENUSTED EVAWATION WORKSHEETS. service record 
Reta.In on board. Destroy when 
enlisted evaluation report ls filed in 
enlisted service record. 

• Nl-NU-86-1 / 
1616/2 

1616.3b 
ENUSTED PERFORMANCE AND CONDUCT 
RECORDS 

3. ENLISTED EVAWATION REPORTS. 
b. When Individual Reenlists lmmedlatelv After Dischanre. 

service record Transfer to new service record. • Nl-NU-86-1/ 
161&/UB 

1810.1 
REGULAR NONDISABIUTY RETIREMENT 
RECORDS 

L CORRESPONDENCE FILES. Flies relatinl to the processln1 of officer and enlisted naval penonnel for 
norHlisabRlty retirement and to the admlnlsb'ation of non-cllsabUity retirement functions. 

service record 
FDe In microfiche record lmllitarv 
ser,ice Jacket. SSIC 1070.11 after 
comoletlon of retirement nrocessfn11. 

• Nl-NU-86-1 / 
1810/1 

19DD.2b GENERALSEPARATION RECORDS 

z. .SEPARATION &AA,UmENn. files 1nauae documents sum 11 lhe Report or SeparatiOn rrom the 
Armed Forces of the United States for lndMdual member. 
b. NMPC and HQMC. One copy of each order to be filed In Individual's service record. (Navy orders are 
forwarded with endonements and other separatln1 documents or forms to BU PERS as provided In the 
MILPERSMAN. Marine Corps copies are forwarded as provided In MCOP 1900.16, the Marine Corps ... ••· •-d- ... 

service record 
Fde In appropriate Individual's 
personnel record/service Jacket. • Nl-NU-86-1 / 

1900/Z/B 

19DD.5 GENERALSEPARATION RECORDS 
5. ORIGINAL ADMINISTRATIVE DISCHARGE RECORDS. FUes relatln1 to Individual cases In duding briefs 
and recommendations., transaipts: of board proceedin1s., and correspondence with interested parties 
reladmr: to the dlcnnslllon of tha case maintained bv NMPC and HOMC. 

seMce record File In lndlvlduars service record. • Nl-NU-86-1/ 
1900/5 

1000-46 Marine Corps Total Force 
Manpower Models Reenglneerlng 
(TFMMR), Master FIie: 

TFMMR Is a slngle Integrated system containing the modeling and decision support 
functionality required to support the Manpower Management Process within the 
Human Resources Development Process. TFMMR will Integrate and stream line all 
aspects of the Active and Reserve component manpower processes and Improve 
efficiencies. 

TEMPORARY: cutoff at Cf. 
Destroy 25 years after cutoff. 

X Nl-127-09-5 / 
1 

5214-3• STATISTICS RECORDS 

3. Marine Corps Total Forte Manpower Models Reen1ineerln1 (TFMMRJ. TfMMR Is a sin1le Integrated 
system containing the modefin1 and decision support functlonality required to support the Manpower 
Mana1ement Process within the Human Resources Development Process. TFMMR wlll lntearate and 
stream line all aspects of the Active and Reserve component manpower processes and Improve 
elllciendes. 
a. The master filn Include but are not limited to manpower and penonnel data such as Unit Table of 
Orpnlzation. Names, Ranks, Socfal Seaarily Numbers, Assla:nments, Job Clil:sslflcation, Testln1 Scores, 
Schools Seats, Class Start/End Dates., School Types. Physical Fitness and Combat Training Scores. 

Close completed filn annually. 
Destroy when 25 yean old. 

3D Nl-127-09-S / 1 



-
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SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

1000-47 GRS 3.1 oso. Data Administration 
Records (Permanent): 

Documentation necessary for the preservation of permanent electronic records. 
Data administration records and documentation relating to electronic records 

PERMANENT: Transfer to the 
Natlonal Archives with the 

• GRS3.1050 NewGRS 

scheduled as permanent in the GRS or In a NARA-approved agency schedule must permanent electronic records DAA-GRS-2013-
be transferred to the Natlonal Archives to allow for continued access to the records, 
including: 

• data/database dictionary records 
• data systems specifications 
• file specifications 
•codebooks 
• record layouts 
• metadata 
• user guides 
• output specifications 

Note 1: Per NARA practice, documentation for permanent electronic records must 
be transferred with the related records using the disposition authority for the 
related electronic records rather than the GRS disposition authority. 

Note 2: Agencies may retain a copy of documentation related to permanent 
electronic records. This copy may be destroyed at any time after the transfer 
request has been signed by the National Archives. 

to which the documentation 
relates. 

0005-0002 

1070.17a(2) PERSONNEL RECORDS 

t•'• 11n: n,..___ --•-..-- ••·- ,--..na mana_.......~ unormauon ..,. ..._m ,........ ,u_, ,n11nui1na U1e 

offldal automated personnel records for Naval lnacti"ve Reservist,, Fleet: Reservists and Retired 
per10nnel. The system's role Is central to au other Reserve Component 1pplit1don modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navv Input to DOD Reserve 
Component Common Personnel Data System (RCCPDS), It provides vital Input to Naval Reserve Drift Pay 
System (NRDPSJ at the Navy Finance Center, and It provides data to various reserve decision- makln1 
support models. 
a. INACTIVE OFFICER MASTER FllE (IOMFI carries entire personnel records for all office~ who are Naval 
Inactive Reservist. Fleet Reservists and Retired personnel 

~J:i'fe'Hr1~:na.p~Tr and Penonnel Manasement lnfofffiitioii"StiffillM ..., ..,_, mainua1ns we 
official automated personnel records for Naval Inactive Rese,vist,, Fleet Resenrists and Redred 
penonnel. The system's role Is central to all other Reserve Component application modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserve 
Component Common Personnel Data System (RCCPDSI, It provides vital Input ta Naval Reserve Drill Pay 
System (NRDPSJ at the Navy Finance Center, and it provides data to various reserve decision - makln1 
support models. 
b. INAalVE ENUSTED MATER FILE (IEMFJ cames entire penonnel records for an enlisted who are 
Naval Inactive Reservist Fleet Reservists and Retired personnel 
'••· 
17. The Inactive Manpower and Personnel Manasement Information System (IMAPMISJ maintains the 
officlil automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired 
penonnel. The system's role Is central to ■11 other Reserve Component application modules which 
either pass data to It or receives data from It. In addition, IMAPMlS provide Navy Input to DOD Reserve 
Component Common Personnel Data System IRCCPDSJ, it provides vital Input to Naval Reserve Drill Pay 
System (NRDPSJ at the Navy Finance Center, and It provides data to various reserve decision - making 
support models. 
c. INACTME ACTMTY MASTER FllE carries addresses, Tltles. Onboard Strenlths, Officer and En0sted 

PERMANENT. Transfer a copy ta 
National Archives with master file 
transfer. 

p Nl-NU-93-8 / 2 

1070.17b(2) PERSONNEL RECORDS 
PERMANENT. Transfer a copy to 
National Archives with master file 
transfer. 

p Nl-NU-93-8/4 

1070.17<(2) PERSONNEL RECORDS 
PERMANENT. Transfer a copy to 
National An:hlves with master file 
transfer. 

p Nl-NU-93-8 / 6 

Counts and Allowances. It also carries PERS -MOB Team Info, UIC Info, PSA/PSD Info, Ten DisJt Code, 

Activity Processing Code, Drills Authorized MaJor Claimant,, REDCOM, DOD Plan Group lnl'o, Reserve 
Unit ldentlricatlon Code Reserve Pro1ram Element Code,, and Reserve Center Info. 
(2) Systems Doa.imentatlon. 

1070.17d(2) PERSONNEL RECORDS 

.,,. ···- ..,a____ .•.•.•rOwa- a,- o,.,,e ···-·- p!Rlen ........ nn ••ion ...Pl""m •··-- ···-~ ma____ns .,,e 
official automated personnel records for Naval Inactive Reservtst Fleet Reservists and Retired 
personnel. The system's role Is central to an other Reserve Component appDcatlon modules which 
either pass data to It or receives data from It. In addition, IMAPMlS provide Navy Input to DOD Reserve 
Component Common Penonnel Data System (RCCPDSI, It provides vital Input to Naval Reserve Drill Pay 
System (NRDPS) at the Navy Finance Center, and It provides data to various reserve decision - makln1 
support models, 
d. OFFICER AlTRITION FILE carriers entire personnel records for all Offlcen from the Navy Reserve or 
Fleet Reserve- or for Retired Navy Officers-who are lost to Navy strenllh, ,..,. 

PERMANENT~ Transfer a copy to 
National Archives with master file 
transfer. 

p Nl-NU-93-8 



-

-

SSIC/No. Serles Title Desalptlon of Records Cutoff Disposition Ret. DAU Notes 

1070,17e(Z) PERSONNEL RECORDS 

17. The Inactive Manpower and Personnel Man■pment Information System (IMAPMIS) maintains the 
official automated penonnel records for Naval Inactive Reservist,, Fleet Reservists and Redred 
personnel. The system's role Is central to ■ II other Reserve Component appOcadon modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserve 

Component Common Personnel Data System (RCCPDSJ. It provides vital Input to Naval Reserve Drill Pay 
System (NRDPS) ■l the Navy Finance Center, and It provides data to various reserve decision - making 
supporr: models. 
e. ENLISTED ATTRITION FILE carriers entire personnel records for all EnDsted Personnel from the Navy 
Reserve or Fleet Reserve - or for Retired Navy Enlisted Personnel -who ■re lost to Navy strenath. 
(2) System Documentation. 

PERMANENT. Transfer ■ COP\' to 
National Archives with master file 
b'■ nsfer. 

p Nl•NU-93-8 

L BOARD OF DECORATIONS AND MEDAIS0 NAVY DEPARTMENT RECORDS 

1650.ld(J)(b) 
DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

d. Master Record ofAwards. A master record of lndlvldu ■I ■wards to Navy and Marine Corps personnel 
maintained by the Board or Decorations and Medals. FIie lndudes awards approved by SECNAV ind 
those authorized for approval by subordinate commanders. Record lndudes service member's name. 
service number/SSH, award recommended, award approved, and ■ n■rratin summary or the dratlon. 
A second section of the file contains ad:lvltles awarded Unit Awards ■nd the dates of e01lblrity. 
C3) Awards lnrormatlon Man ■pment System (AIMS), Electronic records of Individual personal awards 
197& and contlnuln1 and unit awards 1941 and contlnuln1 maintained by the Board of Decondons anc 
Medals, The system does not 11st lndlvldual campal■n service awards. 

Permanent. Tnnsfer the 
documentation ror the •history- flies to 

the National Archives with the lnltlal 
transfer of the "history■ files. Tnnsfer 
the documentaUon far the •active• 
flies with each subsequent transfer of 
the •act1va• flies. 

p 

Nl·NU-!IZ-17 / Z 

DAL·NU•ZDI.D-OOOIJ 
0002 

(bl Documentation. 

1&50.Jc:(l)(c) 
DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

J. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 
UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. C.,e ftlos malnr.lned by the 
awanlin1 authority to lndude recommendations. support1n1 documents, and related correspondence. 
c. Marine Corps Awards. The Headquarten Marine Corps Awards Processln1 System (APSl ls an 
electronic awards system that manqes the awards approved and falfflls au recordkeepln1 
requirements for awards approved b the Commandant of the Marine Corps (CMC) and those delepted 
■wardin1 authorities within the Marine Carps. 
(11 Award Pracessln1 System (APSJ. lhe current Information system for maintaining personal and unit 
awards. For purposes lnvolvln1 the APS, the term •aosed/Completed Award• refen to an ■ward In the 
APS archive file. The Record lndude the HQMC APS 1&50, document history related to decisions made, 
summary ofaction, and the award dtation. 
(c] Documentation (Media Neutral), Records lndude but are not Hmited to description of data elements 
and file layout. coda books,, and operators and user manuals. 

PERMANENT. Transfer the system 
documentation with the inltlal transfer 
of the records and each subsequent 
lnnsfer. 

p Nl•NU-o&-7 /J 
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SSIC/No. Series Title Desalptlon of Records CUtoff Disposition Ret. DAU Notes 

1850.31(11 DISABIIITY RmREMENT RECORDS 

3. Traumatic lnJury Proteclian Pro1r11m System (T--sGUI provides Marine Corps service members who 
suffer a loss as direct result of a serious traumatic Injury with monetary assistance. 
a. The computerized system that aUows service memben to epply on One for monetaryd■lms as direct 
result of traumatic Injury. Master flies lndude but not limited to scanned copies of medical records. 
scanned T-SGU supplamenta~ reconsideration, Navy Coundl of Review dalms and approvals and 
denials ofclaims. 
(11 Systems documentation lndudln1 but not Dmited to, user manuals, systems desaipdans., data 
dictionaries,, baseDna requirements reports, report llst1n1s. and the record llyaut/flle structure and 
codes for each data file. The dommentatlon for each data file wlll lndude any additional lnfonnatian 

about the content ofthe data file and/or the context: In which the data ffle was aeated. 

Destroy/delete when no lonpr needed 
to retrieve Information from system. 

wnln GRS 20.11 

19DD.8c GENERAL SEPARATION RECORDS 

8. Separations and Retirement Staffing System is a computerized application which allows the 
..-perlns routlrll of separations, retirements. retire/retain and retire/recall requests for officers and 
retirement l'l!quest for enlisted personnel Marine Corps-wide. 
c. Daannentatlon. Systems documentation lndudln1 but not llmlted to, user manuals, systems 
descriptions. data dictionaries. baseDne requirements reports_ l'l!port Hstlnp. and the record layout/file 
structure and codes rar each data file. The do121mentatlon ror each data file wnt In dude ■nv 1ddltlon1I 
Information about tha content of the dab file ■nd/or the context In which the data file wu created. 

Destroy/delete when no lonpr needed 
to retrieve information from system. 

wnln GRS 11111) 

4. M£DAl5 AND AWARDS SYST£M. A computerized file of records of lndlvldual awards 1ranted to Navv 

1650.4b 
DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

penannel maintained by the BUPERS. This system consists entirely ofextracts rram the Awards 
Information Mana1ement System (AIMS). 

Destroy when canceled, superseded or 
no loqer required. 

wnln Nl-NU-92-17 / 4 

b. Daaament■tfon. 

-
nn m aweena 1pp1 pto'lles 

acmss ta multiple databases ■ nd lnte1rates wortflow ■ nd Information on personnel retention 
requirements. The purpose of the system Is to track and monitor careerplannln1 for reenlistment. 
extension, lateral moves, overseas extensions. and special duty assipments of personnel. This 

DD NOT DESTROY. Dkposlllon k NOT
1040Ab(1J R£TENTION/CARE1!R PLANNING RECORDS appllc■ tlon assists In overall recruitment goals and assignments. GRSZD.2■ (41•aulhorized.

b. System Inputs lndude but are not llmlted to approved reenlistment. extension, and/Dr lateral move 
requests by lndMdu■I Marines •Iona with penonnel data derived from Marine Corps Total Fora! 
System IMCl'FS) or manually entered by Individual Career Spedallsb. 

. anna orps o orce n on m rs I we -ena app ica on a proV1 es 
access to muldpla databases arid lntearates workftow and information on personnel retention 
requirements. The purpose of Ille system Is to track ■ nd monitor careerplannln1 for reenOstment. 
exteaslan, lateral moves, overseas extensions, and special duty assllll.;.ents ofpersonnel. This Destroy after information has been 

1040Ab RETENTION/CAREER PLANNING RECORDS wnln GRS 20.2a(4)
app&catlon assists In overall reault:ment aoals and usfcnments. converted Into TFRS ud verlfted. 
b. System Inputs Include but are not Dmlted to approved reenlistment,. extension,, and/or lateral move 
requests by lndlvldu ■I Marines alon1 with personnel data derived from Marine Corps Total Force 

18. Marine Corps Tot.al Force System (MCTFSI. An electronic system that contains the personnel ■ nd 

pay data on all active and reserve Marina Corps penonnel, and personnel data on retired Marine Corps 
User activities are responsible for 

penonnel System also contains mlsslon--essential personnel Information for selected clvillan employees 
source (Input) documentation used to Refers

and contracton affiliated with Ille Marine Corps Career data created prior to 1988 was mf&rated from 
populate the system; such to

lep<vpenonnet.1D70.18c PERSONNEL RECORDS documentation Is to be maintained In other GRS 20.2c c. System Inputs. Soun:es of data used to populale the system indude but are not Dmlted to manpower 
and personnel distribution Information (WebMASSI, non-pay related self--reportable personnel data ::::::.e::::::=.n SSIC 
(MOL). travel and payment data (IATSI, student coune reafstratlon or completion/ Incompletion 

system.
Information, course schedules and course Identification tabla data (MCTIMSI, and tracklna lnfonnatlon 
of members with dependents who have nceptlonal medical needs (EFMP). 



-

·-

SSIC/No. Serles Tide Description of Records CUtaff Dlsposldon Ret. DAU Notes 

1070,lle PERSONNEL RECORDS 

1s. Manne u,rps rot.al Force 5\'Stem ,....,.,r~,. An e-.wuntc system that contains me penonne1 ana 
pay data on all active and reserve Marine Corps personnel,, and personnel data on retired Marine Corps 

personnel System also contains mission-essential personnel information for selected civillan employees 

and contractors affiliated with the Marine Corps Career data created prior to 1988 was migrated from 

lepc:y personnel. 
e. Manpower Man11ernent System. Lepc:y system conslstln1 ofdally back up tapes from 1965-1988 

'"· ... 

Destroy-when no longer needed for 

reference purposes. 
wnln GRS20.2b 

1300.Sb 
GENERAL ASSIGNMENT AND DISTRIBUTION 

RECORDS 

• m■nne 1.Urp •---- ... uruer nnun& ..., ...a..m, 1nlS IS we compu-, ...... ■uwffll'6 on11er wnun1 
system for the Marine Corps Reserves (MARFORRESI, It automates the order writing process from the 

lnldal request for orclen throu1h the final settlement of those orders ■ nd indudes the apabUltyto 
trick the orders throughout the process for Marine Corps Reserve Personnel only. Also provides such 

trackinl Information such as: Where the orders request Is within the routin1 process, how r'ona It has 

been In each Sl:ep within the roul:ln1 process. and who completed the action at each step with the 

roul:fn1 process. 

b. Input consist of daDy penonnel feeds from the Marine Corps Total Fora System IMCTFSI, DOD pay...'"' - ·-

Destroy when no lonpr needed for 

reference. (GRS 2D.Zb) 
wnln GRSZO.Zb 

150D.1&a(Zl 
GENERAL TRAINING AND EDUCATION 
RECORDS 

16. Marine Corps Tnlnlna: Information Man11ement System (MCTIMSJ. MCTIMS Is ■ n lnl:q:ral:ed 

mana1ement system that supports end users l:hrouahout the enl:lra Marine Corps by recordln11:ralnin1 

ror Individual Marines and Units apinSI: l:nllnln ■ st.andards idenl:lfled In the Training & Readiness 
Manuals (T&RI, Mil"ll:lryOmlpal:fon Specialty ManuaL Fonnal School Pro1r1m of Instruction MCTIMS 

provides assessments for 1:r1lnln1 readiness for Individuals and units and Is used to develop aarrlculum 

at Marine Corps Formal Schools, lndudln1 Student Re1ls1:ral:lon and Student Evaluations. and Is also 
used at Reauit Depots ta track the Issued weapons to reaults. 

a. Flies Accumulated by HQMC (MCCDC / TECOM). 
(2) System Inputs. lndudes, but not limited ta, the Marine Corps Total Force System IMCTFSJ, the 

Operation Dall Store Warehouse (ODSEJ, and the Total Forte Retendon System (TFRS). 

Desl:ray when data hu been entered In 

the Master FUes / dal:lbase and 

ftrifted 

Refer, 

to 
other 

SSIC 

GRSZO.Zb 

18503b DISABIIJTY RETIREMENT RECORDS 

3. Traumatic Injury Protection Program System (T•SGUJ provides Marine Corps service members who 

suffer a loss as direct result of a serious traumatic injury with monetary assistance. 

b. Paper claim flies ofT•SGU app0catlons and supportln1 documentation Including but llrnlted ta copies 

of medical records submitted as a part of the appRcal:lon process that may lndude psydloloslcal 

reports, correspondence from docton and hospitals, and dlaposes. 

Destroy when 2 years old after 

scanned Into the system and verified. 

NOTE: Or11lnal Medical Records 

relatln1 ta T-SGU are retained perSSIC 

&LSD.1 

3 

GRS 20.Za(4) 

1900.7b GENERALSEPARATION RECORDS 

I'• nrurmaaon .:ioystem uucumer1-gn1 enlisted Admln~Uilave :,eparavons. mD erearanlc: 1w11:u, lrased 

system is used to process a service member's separation from the mUitary service for an enllsted 

personnel, Active and Reserve, assigned to Marine forces Reserve (MARFORRESJ Commands and untts. 
Note: lndudes but not Rmited to the MARFORRES Marine Corps Enlisted Administrative Separations 

System (MCEADSI, 
,_

lh •--..••-•· ,-- ,.__ •••..a•-r--• T• - ,..-~, 

Destroy/delete when no lon1er needed 
for reference purposes. 

wnln GRS 2D.Zb 

1900.Bb GENERALSEPARATION RECORDS 

8. Separations and ~entStamn1 System 1s I computena:u appllcatlon Wmw allows the 

paperless routln1 of separations. retirements, retire/retain and retire/recall requests far officers and 

retirement request for enlisted personnel Marina Corps-wide. 

b. Input data consist of system uploads from the Marine Corps Total Force System (MCTFS), the 

Operation al Dall Store Enterprise ODSEJ and scanned copies of Administrative Action farms, and ,... .... . ..-

Destroy/delete after verification of 
data Input and quaHty assurance. 

wnln GRS 2D.Z(b) 



-
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SSIC/No. Serles Title Desalptlon of Records cutoff DlsposlUon 

IIM0.4<{11 

lll40.4<{21 

1070.lld 

,. ....................... ..................... 
access to multiple databases and lntqrates workflow and lnfannadon on personnel retention 
requirements. The purpose of the system Is to trade and monitor career plannln1 for reenlistment., 
extension, lateral moves. overseas extensions, and special duty assignments of personneL This 
■ppllcatlon assists In overall recruitment pals and 1ssfgnments. 

RETENTION/CAREER PlANNING RECORDS b. System Inputs tndude but are not limited to approved reenllslment. extension,, ■ nd/or lateral move 
requests by individual Marines 1lon1 with penannel data derived from Marine Corps Total Farce 
System (MCTFS) or manually entered by lndlvldual careerSpecialists. 

R£T£NTION/CAREER PIANNING RECORDS 

PERSONNEL RECORDS 

c. System Outputs. 
(11 Requests and final decisions an reenDstment. extension., and lateral moves. Data ts Input for Total- ... ____ ., 

', ....... , ••• •-'·~ii-....-~..-----.,..... _ ....... -·-· ............... 
access to multiple databases and lntqntes worttlow and information on personnel retention 
requirements. The purpose of the system Is to b'1ck and monitor career plannln1 for reenlistment,, 
extension, latenl moves, ovene■s menslons, and special duty 1ssl1nments ofpersonnel. This 
1ppllcltlan 1nlsts In over■ U reaultment pals and 1sslpments. 
b. System Inputs lndude but are not &mlled to approved reenlistment,, extension, and/or lateral move 
requests by Individual Marines along with penonnel data derived from Marine Corps Total Farce 

System (MCTFSJ or manually entered by Individual Career Sped1llsts. 
c. System OUtputs. 

(2) Ad hac hard copy reports are pner■ ted for st■ tlstlall reporting requirements and manpower 

I,1.D,, m■rme -rps o_, •area ..,ysl'CI,. , ... ""' r.111, AR w::1a.uun1c system mat cona1n1 me penonne1 ■no 
pay data on 111 active and reserve Marine Corps personnel, and personnel data on retired Marine Corps 
personnel System also cantalns mission-essential penonnel Information for selected dvDlan employees 
and cantr■ ctors affiliated with the Marine Corps Career data created prior to 1988 was mlF■ted from 

lepty personnel. 
d. System OUtputs. A copy of the current view of MaFS data Is sent daftv, usually five times per week, 

to the Operational Data Store Enterprise (ODSEJ. A predetermined percentage snapshot of MCl'FS data,~ 

DO NOT DESTROY. DlspaslUon Is NOT 
authorized. 

Destroy when no lon1er needed. 

Destroy upon verification of data 
transfer to the Total Force Dabi 
Warehouse (lFDWJ. 

Ret. DAU Notes 

X · GRS 4.3 030 ($) Common aaoss 
. .. . . . cbap~e~ueeil a c:ommq,I . 

... ·. DAA.-GRS-202.'Y ~ for'· 'iii'';;·,:·•
0001-000S : :. : . .,,., ~-- :-:-:.:-··:: 

,;,;, 

:~-;.: 
... 
".): 

GRS20.l6 

wnln GRS 20.16 

wnln GRS 20.16 

,, ',' 

Both outputs ■ nd Inputs. 

Recommend treat as an Input as 
that is Its final function. • 



-

-

SSIC/No. Serles Title Description of Records CUtoff Disposition Ret. DAU Notes 

1300.Sc 
GENERALASSIGNMENT AND DISTRIBUTION 
RECORDS 

5. Marine Corp Reserve Order Writin1 System. This is the computerized automated order writin1 

system for the Marine Corps Reserves (MARFORRESJ. ll 1utom1tes the orderwritin1 process from the 

Initial n!!!quest for orders throu1h the ftnal settlement of those orders and indudes the capablllty to 
track the orders throu1hout the process for Marine Corps Reserve Personnel only. Also provides such 
trackln1 information such 11: Where the orders request ls within the routing process, how Iona It has 
been In each step within the routln1 process, and who completed the action at each step with the 
routine process. 
c. OUtpUb consist of orders to personnel lndudln1 by not llmlb!d to Temporary Additional Duty (TAD), 

Permanent Change of Duty Station IPCSI, and Permissive Temporary Addition al Duty (PTADJ. 

. 
Destroy when no longer needed for 

reference purposes. (N1•127-0S-6) 
wnln GRS20.1& 

1500.1&a(3)1a) 
GENERAL TRAINING AND EDUCATION 
RECORDS 

16. Marine Corps Training Information M1n11ement System (MCTIMSJ. MCTIMS Is an lntearated 

mana1ement system that supports end usen throupout the entire Marine Corps by recordln1 training 

for Individual Marines and Units 111lnst tralnln1 standards identlned In the Tralnln1 &Readiness 
Manuals (T&R), MDitary Occupation Specialty Manual, Formal School Pro1ram of lnsb'Uctlon MCTIMS 

provides assessments for tralnln1 readiness for Individuals and units and ls used to develop curriculum 

at Marine Corps Formal Schools, lndudin1 Student Rea:lstratlon and Student Evaluations, and Is also 
used at Reault Depots to track the Issued weapons to reauits. 

a. Files Accumulated by HQMC IMCCDC / TECOMl. 
(3) System outputs lndude but are not limited to Tralnln1 and Readiness Manuals (T&R), the Military 

Occupational Specialty Manual (MOS Manual), Formal School Currlailums and Prop-am of Instructions 

and the Unit Tralnln1 (UTM), 

(a) Tralnlna and Readiness Manuals (T&RJ. the MWtary Occupational Specialty Manual (MOS ManuaQ 

and Unit Tralnln1 M■ na1ement. 

PERMANENT. Apply SSIC 5215.1a 

Relers 
to 
other 

SSIC 

GRS 20.16 

1500.1&a(3)1b) 
GENERAL TRAINING AND EDUCATION 
RECORDS 

16. Marine Corps Trainln1 Information Man11ement System (MCTIMSJ. MCTIMS Is an lntea:rated 
mana1ernent system that supports end users throupout the entire Marine Corps by recordln1 tralnln1 

for Individual Marines and Units aplnst tralnln1 standards Identified In the Tralnin1 & Readiness 

Manuals (T&RJ • MUltary Occupation Spedalty Manual, Formal School Pro1ram of Instruction MCTIMS 

provides assessments for tralnlnc readiness far Individuals and units and Is used to develop curriculum 

at Marine Corps Formal Schools, lndudln1 Student Rqlstratlon and Student Evaluations, and Is also 
used at Recruit Depots to b'ack the Issued weapons to recruits. 

a. Files Accumulated by HQMC (MCCDC / TECOMI. 
131 System outputs lndude but are not Umlted to Tralnlnl and Readiness Manuals (T&RJ, the Military 

Occupational Specially Manual (MOS M1nuall, Formal School CUrrladums and Procram of Instructions 
and the Unit Tralnln1 (UTM). 

(b) ADHOC Reports lndude, but not limited to, syllabi. lesson plans, and Instructional m1terlaL 

Destroy when no lonaer needed for 

administrative, legal, audit. or other 

operadonal purposes. 

Refers 
to 
other 

SSIC 

GRS20.1& 

1850.3•(21 DISABILITY RETIREMENT RECORDS 

3. Traumatic Injury Protection Program System [T-SGUI provides Marine Corps service members who 

suffer a loss as direct result of a serious traumatic Injury with monetary assistance. 

a. The mmputertzed system that aDows service memben to apply on line for monetary dalms as direct 

result of traumadc In.Jury. Master flies Indude but not limited to scanned copies or medlcll records, 
scanned T-SGU supplemental, reconsideration, Navy Couna1 of Review claims and approvals and 

denials of dalrns. 

(21 Statistical output reports to lndude but not Dmlted to: amount paid by OSGU, reports of physicians, 

graph by retroactive and current status, In appellate process, 1w11t1n1 documentadon, sent to BU MED. 
applications approved and sent to OSGU, appticadon disapproved and sent to OSGU, appAcaUon 

approved by OSGU, apprlCldons disapproved by OSGU. 

Destroy/delete when no lonpr needed 

far reference purposes. 
wnln GRS 20.16 

190D.7c(ll GENERALSEPARATION RECORDS 

, n1unnauun ~ys,em uua.imen"n1 en......- .--m1n1svallftl' ~epara ions. 1 nl1 e ....... -nR; ,we111 ua-
system Is used to process a service member's separation from the mUltarv service for an enlisted 

personnel, Active and Reserve, 1ul1ned to Marine Forces Reserve (MARFORRES) Commands and units. 

Note: lndudes but not llmlted to the MARFORRES Marine Corps Enlisted Administrative Separations 

System (MCEADSI. 
c. Dutput reports lndude but are not nmlted to: reports on separations p1cka1es aeated. pendinc 

review, pendln1 SIA action. pending final adlon and total flnallzed • ... 

Destroy/delete when no lon1er needed 
for referenca purposes. 

wnln GRS 20.16 

1900.7<12) GENERALSEPARATION RECORDS 

• n onnauon ...1""....m uocumenan1 t.n11s...... ""'mlR,;owawve :aeparauons. 1ms e earon1e 1wea1 ..._.. 

system Is used to process a service member's separation from the mffitary service far all enUsted 

personne~ Active and Reserve, assi&ned to Marine Forces Reserve (MARFORRES) Commands and units. 

Note: lndudes but not limited to the MARFORRES Marine Corps EnDsted Administrative Separations 

System (MCEADSI. 
c. Output reports Indude but are not limited to: reports on separations packa1es auted, pendln1 

review. pendln1 SJA action, pendin1 final action and total finalized. 
r,1 •--- ..• -•- . .. ...... 

Destroy/delete when no lon1er needed 

for reference purposes. 
wnln GRS 2D.1& 

3000-X U.S. Marine corps Unit Diaries: Chronological summary of all events happening In a Marine corps unit. This series 

Includes related indexes and finding aids. 

PERMANENT: Cutoff at CV. 
Transfer to the Natlonal 

Archives 25 years after cutoff. 

X This series wlll be cross-
walked to a new series In 

chapter 3. This series 

better aligns with the 

functlonal area of 
Operations 



SSIC/No. SerlesTltle Desalptlon of Records cutoff Disposition Rel. DAU Notes 

IJJ9'J.&a(l) PERSONNEL ACCOUNTING RECORDS 

&. MARINE CORPS UNrr DIARIES (NAVMC 10793). Chronolallcal summary of 111 events happenin& In a 
Marine Corps unit. 
■• Ori&lnal Microfilmed Unit Diaries and 1 positive copy. 
(lJ snver nqative and one copy. 

...""""'• ._... ,, 1ne uepu1.r'"u,11:1 o,.11111u 
for Manpower (Code MSRB) wm 
tnnsfer to WNRC after the fllm has 
been verifted. Transferto National 
Archives In 5 year blocks when most 
recent record Is 25 yean old. Records 
wm be filmed, inspected, and 
maintained In accardance with 36 CFR ----

p 

Nl·NU-90-5 / 

IJJ9'l/6/A/1 

DAL•NU•2011-IJ009 
ODll3 

IJJBO.&a(2I PERSONNEL ACCOUNTIN(! RECORDS 

6. MARINE CORPS UNIT DIARIES (NAVMC 10793), Chronalo1fcal summary of all events happenln1 In a 
Marine Corps unit. 

a. Ori1lnal Mlcrafilmed Unit Diaries and 1 positive copy. 
(2) Cllrd Indexes and related finding aids. 

PERMANEN I, Iransrer to N1aona1 

Archives when all records to which 
flndin1 aids relate have been 
b'ansferred. Records will be filmed, 
Inspected, and maintained In 

--• •••n 

p 

Nl•NU-90-5 / 

IJJ9'J/&/A/2 

DAL•NU-2011-IJ009 
0004 

-

-

5000-x Legal Opinions and Lesfslatlve 
Proposals: 

lnfonnallon lhal documents essential or Important policy transactions relating 10 
leslslatlve proposals and enactments, congressional Investigations, and other 
congressional matters Including precedent-setting legal opinions Issued by lhe 
Judge Advocate General (JAG), Office of General Counsel, and other DON 
authorities. 

PERMANENT: Cutoff al Cf. 
Transfer 10 lhe National 
Archives 25 years after cutoff. 

X This series will be aoss-
walked to a new series In 
chapter 5. This series 
better aligns with the 
functional area of 
Administration and 
Management. 

L DfPAn1mENT OF THf N11v1 •.-......._,. B ....... ,.... , ---· ·---·- ,nese recoras anauae p,~ent 

1772.1 SURVIVORS' BENEFITS RECOROS 

settin1 legal opinions by the Judie Advocate General UAG), Office of Gener1I Counsel., and Comptroller 
General that Influence the payment of benefds based on paternity of the Navy member. These remrds 
concern entitlement of famUy members who may or may not be absolved of any felonious Intent In 
connection with a Navy member's death, Le.,, death patuity, unpaid pay and allowances, and/or lepl 

Pennanent. Transfer ta WNRC when 3 
years old. 
!Transfer ta NARA when 25 years old. 

p 
Nl-NU•B&-1 / 
1772/1 

··---- sic:mnfed tn auestlouat,le benddarv deslroatio"""' 

179'l.2 EDUCATIONAL BENEFITS RECOR05 

Z. LEGISIATION AND CONGRESSIONAL ACTION RECORDS. Files of the CNO that document essential or 
Important polity transactions relatin1 to leglslative proposals and enactments, coqressianal 
lnvesli•*tlons. and other coa.resslonal m ■tten. 

Permanent. Transfer to WNRC when 
file becomes Inactive, Offer to NARA 
when 20 -an old. 

p 
Nl-NU-86-1 / 

179'J/2 

1780.3■ EDUCATIONAL BENEFITS RECOR05 

3. LEGISLATIVE PROPOSAIS. 
a. Le1tslatlve Proposal FUes. Drafts or proposed le1lslatfon and EQCUtive Orders to1ether with 
supportln1 papers and comments reflectlna the Department ofthe Navy poslUon on proposed 
JHlslation or 11!.ldslatlon alreadv lntroduCl!d In Con-"'. 

PermanenL Transfer to WNRC when 
ffle becomes inactive. Transfer to NARA p 
when 20 years old. 

Nl•NU-86-1/ 
179'J/3/A 

Permanent. Transfer to WNRC when 4 

179'l.5 EDUCATIONAL BENEFITS RECORDS 
5. lEGAL OPINION RECORDS. Legal decisions or opinions on educational benefits matters relatln1 to 
laws, reaulatlons, administrative decisions, and directives affectln1 the Department oflhe Navy. 

years old or when file becomes 
Inactive. Transfer to NARA when 20 

p 
Nl-NU-86-1/ 
179'l/5 

-•rsold. 

5000-X Base Security Desk Reference: Information containing the names of persons who are Identified In mllltary police Trigger{sJ 
reports as subject, victim, complainant, or witnesses in connection with a complaint. 

TEMPORARY: CUtoff at dale of • 
last entry. Destroy when 5 
years old. 

This series will be aoss-
walked lo a new series In 
chapter 5. This series 
better aligns with lhe 
functlonal area af 
Administration and 
ManasemenL 

1630.2 
NAVY BASE SECURIIY AND MILITARY POLICE 

RECORDS 

2. DESK REFERENCE CARD FILES. Flies are card Indices contalnln1 the names or persons who an 
Identified In mllltlry police reports as subject. victim, complainant,, or wiblesses In connection with a 
com lalnL IFor fln ■ernrint cards. see SIC 3850. nara ■ranh 11c.l 

Retain on board. Destroy 5 years after 
date of last l!ntry. 

7 Nl-NU-97-4 / 1 
should crosswalk to ch. 5 with 
other law enforcement records 

5000-X From a.. 1 to ch. 5 Photography, slide. sets, filmstrips, audio records, scripts, and posters of routine 
ceremonies, social events and local actMties. 

Trlgger{sJ TEMPORARY: CUtoff at end of 
a. Destroy 3 years after 
cutoff. 

X This serieswill be ao& 
walked lo a new series In 
chapter 5. This series 
better aligns with the 
functlonal area of 
Administration and 
Management. 

5. Military Polic:eJ.)Kllrlty Force Journals, Information tontalnln1 a chronolo1ical record of 

1630.5 
NAVY BASE SECURITY AND MILITARY POLICE 

RECOROS 

police/security force activities developed frnm reports, complaints, lnddenb, Information received and 
action taken, record or police radio traffic and similar records. lnduded are poRee/security force desk 
blotten, force radio loll and Intrusion detection system 1011, (This series may be used by any DON 
1 • ....i..a......r.h .,_,.z... _,,..__. .lutfed. n•--- a ... , at/a 

Retain on bard. Destroy after 3 yean 
after nnal entry. 

3 GRS 18.141 
should crosswalk to ch. 5 with 
other law enforcement records 



SSIC/No. Serles Title Desalptlon of Records Cutoff Disposition ReL DAU Notes 

7. Field Interview Records. lndudes records of field Interviews of penons of Interest. but not 

1630.7 
NAVY BASE SECURITY AND MIUTARY POLICE 
RECORDS 

apprehended, that are conducted during routine patrols and operations by Navy Base Security and 
USMC MIiitary Police personnel enpsed In enfordn1 mDltary dlsdp&ne, law and order. (Privacy Act: 

cutoff at end of a. Destroy 3 years old 
3 

■ftercutorr. 
Nl•NLI-08-5 / 1 

should crosswalk to ch. 5 with 
other law enforcement records 

NMDS580,11 

1630.B 
NAVY BASE SECURITY AND MIUTARY POLICE 
RECORDS 

I. Re11stl"ltlons and Permits Records. lnaudes information on the rqlstratfon (or suspension or 
revacatlan) of restricted property, pets_ privately owned wnpons,, boats. Issuance ofhundn&, flsllln1 
and tnppln1 permits and simUar records. Use SSIC 5512,, p■rall'■ Ph 15 for Motor Vehlde Opera tars• 
Pe-lb. IPrlw~Act: NMDS580-1 NM0551>•• ■ nd ND8370-11 

Destroy when 3 yon old or when 
Rqlslratlon or permits expires or ts 
canceled or Is revoked, whichever Is 
sooner, 

3 Nl-NU-OS-5 / 2 
should crosswalk to ch. 5 with 

other law enfon:ement records 

1630.9 
NAVY BASE SECURITY AND MIUTARY POUCE 
RECORDS 

9. Tran1c ana minor V1011tlon CitatiOn recanls. lnauaes DD Fann 1408. 1ra.......-er. Armea Forces ana 
Central Violation Bureau fonns that are Issued to mffitary and dvilfln personnel and their dependents 

by Navy Base Sea.irity and Military Pollce officers for traffic and minor violations or, for dependent and 

dvlllan penannel ■re assla;ned ta Federal masistnte for aimm committed on• mRltary reservation. ,n...r.___ .............,.,...., 

CutoffatendofCf. Destroy-3 years old 
3 

afteraatoff. 
Nl-NU-OS-5 / 3 

should crosswalk to ch. 5 with 
other law enforcement records 

1630,lOb 
NAVY BASE SECURITY AND MIUTARY POLICE 
RECORDS 

10. Vehlde Relistratlon and Driver Records. lnfonnatlon 11thered on POV resistntlon and driver 

records flies. lnduded are driver records consistln1 of: lnfonnadon on ch1raubl11 motor vehlde 
accidents, movin1 vlolatlons., suspension personnel and their dependents and other penonnel 

prlvllqed to opente motor whtdm on Navy and marine Corps lnstall1tlons. (Privacy Act: NM05580-1J 

b, Drlvln1 records ofchn"IJan personnel termlnatln1 employment and mlllbry personnel (and other 

dependents) beln,: discharged., released from active duty or beln1 transferred to I new lnstaUatfon and 

h1vin1 no valld points or other entries on drlvln1 records . 

Cutoffat end of CY. Destroy 2 years 

1ftera.itoff. 
3 Nl-NU-08-5 / 4 

should Cl'DSSWIDc to ch. 5 with 

other law enforcement records 

• 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0002 

Request for Records Disposition Authority 

Records Schedule Number DM-NU-2015-0002 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Telecommunications and Information Technology 

Internal agency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 2 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Dispos1t1on Items 

18 5 13 0 

GAO Approval 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule DAA-NU-2015-0002 

Outline of Records Schedule Items for DAA-NU-2015-0002 

Sequence Number 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

1.7 

1 8 

1.9 

1.10 

1.11 

1.12 

1.13 

1.14 

1.15 

1.16 

1.17 

Chapter 2 -Telecommunications and Information Technology 

2000-1 Policy, Strategy, and Planning: 

Disposition Authority Number: DM-NU-2015-0002-0001 


2000-2 OPNAV Communications Centers 

Disposition Authority Number: DM-NU-2015-0002-0002 


2000-3 Equipment Planning and Servicing 

Disposition Authority Number: DM-NU-2015-0002-0003 


2000-4 Information Loss or Compromise, Major Incident 

Disposition Authority Number: DM-NU-2015-0002-0004 


' 
2000-5 Extremely Low Frequency (ELF) Program 

Disposition Authority Number: DM-NU-2015-0002-0005 


2000-6 NATO and Allied switched systems 

Disposition Authority Number: DM-NU-2015-0002-0006 


2000-7 Communications Program Planning 

Disposition Authority Number: DM-NU-2015-0002-0007 


2000-8 Information Loss or Compromise (temporary) 

Disposition Authority Number: DM-NU-2015-0002-0008 


2000-9 Telecommunication Program Management 

Disposition Authority Number: DM-NU-2015-0002-0009 


2000-10 Telecommunication Systems Planning and Implementation 

Disposition Authority Number: DM-NU-2015-0002-0010 


2000-11 Data Standardization 

Disposition Authority Number: DM-NU-2015-0002-0011 


2000-12 Radio Frequency Risk Management 

Disposition Authority Number: DM-NU-2015-0002-0012 


2000-13 International/Domestic Coordination 

Disposition Authority Number: DM-NU-2015-0002-0013 


2000-14 General Correspondence (Information Technology and Communication 
s) 
Disposition Authority Number: DM-NU-2015-0002-0014 

2000-15 General Communications Operations 

Disposition Authority Number: DM-NU-2015-0002-0015 


2000-16 Routine Communications Traffic Handling/Processing 

Disposition Authority Number: DM-NU-2015-0002-0016 


2000-17 Transient Records 

Electronic Records Archives Page 2 of26 PDF Created on: 07/06/2016 



1.18 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule DAA-NU-2015·0002 

Disposition Authority Number: DM-NU-2015-0002-0017 

2000-18 COMSEC Material System 
Disposition Authority Number: DAA-NU-2015-0002-0018 
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1.1 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule. DAA·NU-2015-0002 

Records Schedule Items 

Sequence Number 

Chapter 2 -Telecommunications and Information Technology 
The records described in this chapter relate to the management and operation 
of all types of communication services, facilities, information technology and 
systems. They are created or accumulated by departmental bureaus, headquarters 
Marine Corps and Navy and Marine Corps offices and field activities that exercise 
management control or formulate and prescribe general communications and 
information technology policies and procedures and by activities and offices 
applying these procedures and providing communication and information 
technology services. Information Technology records describe any technology 
that helps to produce, manipulate, store, communicate, and/or disseminate 
information. Included are records that are created by computers and/or systems 
regarding or involving communications such as cryptology, web site records, 
satellites, etc. These records are created or accumulated by departmental bureaus, 
headquarters Marine Corps and Navy and Marine Corps offices and field activities. 
CIO Information Technology records created via related job duties are included in 
this chapter. Incorporated are records that document DON-wide IT goals; specify 
milestones to be achieved; identify performance measures for the DON's IT 
portfolio; or summarize the underlying principles and approach by which the DON 
will plan for and manage its IT resources. 

2000-1 Policy, Strategy, and Planning: 

Disposition Authority Number DM-NU-2015-0002-0001 

Information relating to the planning and development of telecommunications and 
information technology programs, policies, procedures, methods, and significant 
accomplishments. Files retired under this number are from the immediate offices of 
the commanders named above and from program coordinators and action officers 
under their command. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

2000-1 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-1 I 200011 
Citation 

Electronic Records Archives Page 4of26 PDF Created on: 07/06/2016 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Records Schedule: DAA-NU-2015-0002 

N1-NU-89-1 / 2000/3/A 
N1-NU-89-1 / 2000/4/E 
N1-NU-89-1 / 2014/2/A 
N1-NU-89-1/2021/1 
N1-NU-89-1 / 2201/1 
N1-NU-89-1 / 2207/1 
N1-NU-89-1 / 2250/1 
N1-NU-89-1 / 2281/1 
N1-NU-89-1 / 2300/1 
N1-NU-89-1 / 2300/3/A 
N1-NU-89-1/2316/1/B 
N1-NU-89-1 / 2500/1 
N1-NU-89-1 / 2501/1 
N1-NU-89-1 / 2501/1 
N1-NU-89-1 / 2501/3/A 
N1-NU-89-1 / 2502/2/A 
N1-NU-89-1/2510/1 
N1-NU-89-1/2510/3/A 
N1-NU-89-1 / 2530/1 
N1-NU-89-1 / 2530/3/A 

Cutoff at end of calendar year. 

Transfer to the National Archives 50 year(s) after 
cutoff 

Unknown 
This schedule revision supersedes various Navy 
schedules. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

10 GB 2GB 

20 Cubic feet 5 Cubic feet 
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1.2 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule DAA-NU-2015-0002 

I Hardcopy or Analog Special 

Media 


2000-2 OPNAV Communications Centers 

Disposition Authority Number 	 DAA-NU-2015-0002-0002 

All incoming and outgoing messages received, relayed or sent (by whatever 
means) by communications centers of CNO; Commander, Pacific Command; and 
Commander, Atlantic Command. 

Fmal Dispos1bon 	 Permanent 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

2000-2 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-1 / 2310/1/A/1 
Citation 	 N1-NU-89-1 / 2310/1/B 

N1-NU-89-1/2310/2/A/1 
N1-NU-89-1 / 2310/2/A/3 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer under new schedule is 
undetermined. 

How frequently will your agency Every 1 Years 

transfer these records to the 

National Archives? 


IEstimated Current Volume jAnnual Accumulation I 
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1.3 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule· DAA·NU-2015-0002 

Electronic/Digital 100 GB 	 50GB 

Paper 	 100 Cubic feet 10 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

2000-3 Equipment Planning and Servicing 

Disposition Authority Number DAA-NU-2015-0002-0003 

Information relating to establishment/disestablishment of communications facilities, 
major changes to communications systems, interoperability of communication 
equipment and systems with allied navies, policies and agreements regarding 
equipment and equipment servicing. 

Final Disposition 	 Permanent 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation 	 Manual Title 

2000-3 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-1 I 2083/1 
Citation 	 N1-NU-89-1 / 2089/2 

N1-NU-89-1 / 2206/3/C 
N1-NU-89-1 / 2506/1 
N1-NU-89-1 / 2830/2/A 
N1-NU-89-1/2830/5 
N1-NU-89-1 / 2880/2/A 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of Calendar year. 
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1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule· DAA-NU-2015-0002 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

unknown. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volumo Annual Accumulation 

Electronic/Digital 10 GB 2GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

2000-4 Information Loss or Compromise, Major Incident 

Dispos1t1on Authority Number DAA-NU-2015-0002-0004 

Information relating to major instances of loss or compromise of classified 
cryptographic material. All instances of the loss/compromise of classified 
cryptographic material undergo investigation. It is considered a major incident if the 
investigation determines 1) compromise is confirmed, and 2) probability of damage 
to national security cannot be discounted; or 3) significant activity weakness 
is revealed. Also includes any incident indicating a deliberate compromise of 
classified information or possible indications of foreign government or intelligence 
involvement in collection against the United States. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 
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1.5 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule DAA·NU-2015-0002 

Manual Citation Manual Title 

2000-4 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-1/2212/1/A 
C1tat1on 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 50 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 

National Archives? 


Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

2000-5 Extremely Low Frequency (ELF) Program 

Disposition Authority Number DM-NU-2015-0002-0005 

Information relating to environmental impact on ELF Program and resulting public 
and congressional interest, at CNO, Naval Computers and Telecommunications 
Command, and Space and Naval Warfare Systems Command. Records which 
document the intense public interest in the ELF program, especially concerning 
health and environmental issues. Includes briefing papers and slides, health 
studies, congressional correspondence, photographs and press briefings. 

Final D1spos1tion Permanent 

Item Status Active 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule. DAA·NU-2015-0002 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

2000-5 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-1 / 2046/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessionrng cutoff 

Additional Information 

What will be the date span of the Unknown 
mit1al transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

2000-6 NATO and Allied switched systems 

Disposition Authority Number DAA-NU-2015-0002-0006 
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1.7 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authonty Records Schedule. DAA·NU-2015-0002 

Information pertaining to NATO and Allied switched systems such as the 
NATO Integrated Communication System (NICS), Telegraphic Automatic Relay 
Equipment (TARE), Initial Voice Switching Network (IVSN), the NATO Secure 
Voice System, etc. These systems handle data traffic and voice traffic. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Title 

2000-6 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-1 / 2072/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 15 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

2000-7 Communications Program Planning 

Disposition Authority Number DAA-NU-2015-0002-0007 

Information relating to planning, programming, procurement, or installation of 
manpower, funding or equipment used in the fleet broadcast system to include the 
approval and authorization of frequency allocations, usage of radio frequencies, 
and Army/Navy/Air Force/Coast Guard interoperability standards. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule DAA·NU-2015-0002 

Manual Citation Manual Title 

2000-7 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-1 / 2070/1 
Citation N1-NU-89-1 / 2081/1 

N1-NU-89-1 I 2083/3 
N1-NU-89-1 / 2410/1 
N 1-N U-89-1 I 2440/1 
N1-NU-89-1 / 2830/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

2000-8 Information Loss or Compromise (temporary) 

Disposition Authority Number DAA-NU-2015-0002-0008 

Information relating to major instances of loss or compromise of classified 
cryptographic material. All instances of the loss/compromise of classified 
cryptographic material undergo investigation. It is considered a minor incident if 
investigation determines 1) minimal risk to national security; or 2) no significant 
command security weakness is found. 

Final Disposition Temporary 


Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

2000-8 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-1 / 2212/1/8 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff 
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1.9 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule. DAA·NU-2015-0002 

Additional Information 

GAO Approval 	 Not Required 

2000-9 Telecommunication Program Management 

Dispos1t1on Authority Number DM-NU-2015-0002-0009 

Information relating to the operation of telecommunications programs [E.G. 
Extremely Low Frequency (ELF), Defense Telephone Systems (DTS), Command 
Switch System (CSS), Navy Administrative Telephone System (NATS), Federal 
Telecommunications Systems (FTS), AUTODIN I and II, AUTOVON/DSN, FleeU 
NATO Broadcast, Wide/Narrow Band programs, and Communication Traffic 
Analysis]. This includes but is not limited to project case files, resourcing, and 
general correspondence. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

2000-9 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-1 / 2031/1 
Citation 	 N1-NU-89-1 /2032/1 

N1-NU-89-1 / 2044/1 
N1-NU-89-1 / 2046/2 
N1-NU-89-1 / 2060/1 
N1-NU-89-1 / 2061/1 
N1-NU-89-1 / 2063/1 
N1-NU-89-1 / 2066/1 
N1-NU-89-1/2069/1 
N1-NU-89-1 / 2070/3 
N1-NU-89-1 / 2071/1 
N1-NU-89-1/2071/2 
N1-NU-89-1 / 2073/1 
N1-NU-89-1/2081/3 
N1-NU-89-1 I 2086/1 
N1-NU-89-1 / 2089/1 
N 1-N U-89-1 I 2089/4 
N1-NU-89-1 / 2280/1 
N1-NU-89-1 / 2311/1 
N1-NU-89-1 / 2400/1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule. DAA·NU-2015-0002 

N1-NU-89-1 / 2792/2 
N 1-N U-89-1 I 2797/1 
N1-NU-89-1 / 2801/1 
N1-NU-89-1 / 2803/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 5 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

2000-10 Telecommunication Systems Planning and Implementation 

Disposition Authority Number DAA-NU-2015-0002-0010 

Information relating to the planning, programming, manpower, funding, and 
procurement or installation of Department of the Navy communication systems. 

Final Dispos1t1on 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual C1tat1on 	 Manual Title 

2000-10 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-1 / 2007 
Citation 	 N1-NU-89-1 / 2008 

N1-NU-89-1/2010 
N1-NU-89-1 / 2012/1 
N1-NU-89-1 / 2012/2 
N1-NU-89-1 / 2012/3 
N1-NU-89-1 / 2012/4 
N1-NU-89-1 / 2020/1 
N1-NU-89-1 / 2021/2 
N1-NU-89-1 / 2026/3 
N1-NU-89-1 / 2040/1 
N1-NU-89-1 / 2041/1 
N1-NU-89-1 / 2042/1 
N1-NU-89-1 / 2043/1 
N1-NU-89-1 / 2045/1 
N1-NU-89-1 / 2047/1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule· DAA-NU-2015-0002 

N1-NU-89-1 / 2050/1 
N1-NU-89-1/2051/1 
N1-NU-89-1 / 2052/1 
N1-NU-89-1 / 2054/1 
N1-NU-89-1 / 2804/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 


GAO Approval Not Required 


1.11 	 2000-11 Data Standardization 

Disposition Authority Number DM-NU-2015-0002-0011 

Information pertaining to the standardization of data elements in order that identical 
data in various systems are uniformly identified, defined, coded, and sequenced. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format{s) other thane-

mail and word processing? 


Manual Citation Manual Title 

2000-11 SECNAV M-5210.1 

GRS or Superseded Authority N 1-NU-86-3 / 12292/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 


GAO Approval Not Required 


1.12 	 2000-12 Radio Frequency Risk Management 

Disposition Authority Number DM-NU-2015-0002-0012 

Information relating to the effect of radio frequency energy on personnel, 
flammable mixtures, ordnance and communications and electronic equipment from 
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1.13 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule. DAA·NU-2015-0002 

a hazard standpoint. (Exclude policy and standard procedure records covered by 
SSIC 5100, Safety and Occupational Health.) 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

2000-12 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-1 / 2460/3 
C1tat1on 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 6 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

2000-13 International/Domestic Coordination 

D1spos1t1on Authority Number DAA-NU-2015-0002-0013 

Information relating to interoperability of communications equipment to be sold, 
leased or loaned, or pertaining to the exchange of communication information 
between the Navies of Australia, Canada, New Zealand, the United Kingdom and 
the United States; between the United States and other NATO countries; and 
between the United States and individual foreign countries (bilateral) and regions; 
and information relating to the coordination between the military services and the 
federal government of air traffic control. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist m 
electronic format(s) other than e
mail and word processing? 

Do any of the records coverod Yes 
by this item exist as structured 
electronic data? 
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Request for Records Disposition Authority Records Schedule. DAA-NU-2015-0002 

Manual Citation Manual Title 

2000-13 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-1 / 2830/2/B 
Citation N1-NU-89-1 / 2830/6 

N1-NU-89-1 / 2830/7 
N1-NU-89-1 / 2830/8 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

2000-14 General Correspondence (Information Technology and Communications) 

Dispos1t1on Authority Number DM-NU-2015-0002-0014 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps communications programs. 

Fmal Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

2000-14 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-1 / 2000/2 
Citation N1-NU-89-1/2013/1 

N1-NU-89-1 / 2014/1 
N1-NU-89-1 / 2015/1 
N1-NU-89-1/2016/1 
N1-NU-89-1 I 2030/1 
N1-NU-89-1 / 2060/2 
N 1-N U-89-1 I 2070/2 
N1-NU-89-1 / 2074/1 
N1-NU-89-1 I 2080/1 
N1-NU-89-1 / 2081/2 
N1-NU-89-1 / 2089/3 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Dlspositjon Authonty 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Records Schedule: DAA-NU-2015-0002 

N 1-N U-89-1 I 2092/1 
N1-NU-89-1 / 2093/2 
N1-NU-89-1 / 2093/3 
N1-NU-89-1 / 2099/1 
N1-NU-89-1 / 2099/1 
N1-NU-89-1 / 2110/1 
N1-NU-89-1 / 2120/1 
N1-NU-89-1 / 2130/1 
N1-NU-89-1 / 2140/1 
N1-NU-89-1 / 2150/1 
N1-NU-89-1/2160/1 
N1-NU-89-1/2180/1 
N1-NU-89-1 / 2200/1 
N1-NU-89-1 / 2250/2 
N1-NU-89-1 / 2280/2 
N1-NU-89-1 / 2280/7 
N1-NU-89-1 / 2284/1 
N1-NU-89-1 / 2300/2 
N1-NU-89-1 / 2311/3 
N1-NU-89-1/2313 
N1-NU-89-1 / 2320/1 
N1-NU-89-1 / 2321/1 
N1-NU-89-1 / 2322/1 
N1-NU-89-1 / 2340/1 
N1-NU-89-1 / 2341/1 
N1-NU-89-1 / 2342/1/A 
N1-NU-89-1 / 2342/1/B 
N1-NU-89-1 / 2343/1 
N1-NU-89-1 / 2344/1 
N1-NU-89-1 / 2345/1 
N1-NU-89-1 / 2500/2 
N1-NU-89-1 / 2501/2 
N1-NU-89-1 / 2510/2 
N1-NU-89-1 / 2530/2 
N1-NU-89-1 / 2710/1 
N1-NU-89-1 / 2720/1 
N1-NU-89-1 / 2730/1 
N1-NU-89-1 / 2740/1 
N1-NU-89-1 I 2750/1 
N1-NU-89-1 / 2802/1 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff 
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1.15 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule· DAA-NU-2015-0002 

Additional Information 

GAO Approval 	 Not Required 

2000-15 General Communications Operations 

D1spos1t1on Authority Number DAA-NU-2015-0002-0015 

Information relating to general transactions, the day-to-day administration, and 
operation of communications programs. This includes but is not limited to Satellite 
Communications Systems, Military Affiliate Radio System, COMSEC equipment 
installation, COMSEC Material System, communications. traffic handling/ 
processing, radio interference, electromagnetic compatibility; Fleet Operational 
Telecommunications Program (FOTP); Operational Readiness Evaluation (OPE); 
telecommunications quality monitoring and control; afloat communication support; 
and the general operation of defense communications systems. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

ManuAI Citation 	 Manual Tille 

2000-15 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-1 / 2050/2 
Citation 	 N1-NU-89-1 / 2093/1 

N1-NU-89-1 / 2093/4 
N1-NU-89-1 / 2206/1/A 
N 1-N U-89-1 I 2206/1 /B 
N1-NU-89-1 / 2206/1/C 
N1-NL!-89-1 / 2206/2/A 
N1-NU-89-1 / 2206/2/B 
N1-NU-89-1 I 2206/2/C 
N1-NU-89-1 / 2206/3/A 
N1-NU-89-1 / 2206/3/B 
N1-NU-89-1 I 2206/3/B/1 
N1-NU-89-1 / 2206/3/B/2 
N1-NU-89-1 / 2210/1 
N1-NU-89-1 I 2280/10 
N1-NU-89-1 / 2280/3/C 
N1-NU-89-1 I 2280/3/J 
N1-NU-89-1 / 2280/3/K 
N1-NU-89-1 / 2310/3/A/2 

Electronic Records Archives Page 19 of26 	 PDF Created on. 07/06/2016 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
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N1-NU-89-1 / 2310/3/A/3 
N1-NU-89-1 I 2210/3/A/7 
N1-NU-89-1 / 2310/4/8 
N1-NU-89-1/2310/5/A/2 
N1-NU-89-1 / 2310/5/A/3 
N1-NU-89-1/2310/5/A/7 
N1-NU-89-1 / 2310/6/8 
N1-NU-89-1/2310/7 
N1-NU-89-1 / 2311/2/8 
N1-NU-89-1/2314 
N1-NU-89-1/2316/1/A 
N1-NU-89-1 / 2400/2 
N1-NU-89-1 / 2400/3 
N1-NU-89-1 / 2410/2/8 
N1-NU-89-1 / 2420/1 
N 1-N U-89-1 I 2420/2 
N1-NU-89-1 / 2420/3 
N1-NU-89-1 / 2420/4 
N1-NU-89-1 / 2430/1 
N1-NU-89-1 / 2450/1 
N1-NU-89-1 / 2450/2 
N1-NU-89-1 / 2450/3 
N1-NU-89-1 / 2450/4 
N1-NU-89-1 I 2450/5 
N1-NU-89-1 / 2460/1 
N1-NU-89-1 / 2460/2 
N1-NU-89-1 / 2521/1 
N1-NU-89-1 / 2522/1 
N1-NU-89-1 / 2023/1 
N1-NU-89-1 / 2023/2 
N1-NU-89-1 / 2023/3 
N1-NU-89-1 / 2026/1 
N1-NU-89-1 / 2026/2 
N1-NU-89-1 / 2083/2 
N1-NU-89-1 / 2095/1 
N1-NU-89-1 / 2096/1 
N1-NU-89-1 / 2097/1 
N1-NU-89-1 / 2098/1 
N1-NU-89-1 / 2100 
N 1-N U-89-1 I 2206/1 /D 
N1-NU-89-1 / 2300/3/8 
N1-NU-89-1 I 2310/5/A/4 
N1-NU-89-1 / 2310/5/8/1 
N1-NU-89-1 / 2319/1 
N1-NU-89-1 / 2324/1 
N1-NU.-89-1/2410/2/A 
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Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-89-1 / 2502/1 
N 1-N U-89-1 I 2506/2 
N1-NU-89-1 / 2760/1 
N1-NU-89-1 I 2760/2 
N1-NU-89-1 / 2780/1 
N1-NU-89-1 / 2780/2 
N1-NU-89-1 / 2790/1 
N1-NU-89-1 / 2791/1 
N1-NU-89-1 / 2782/1 
N1-NU-89-1 / 2793/1 
N1-NU-89-1 / 2830/3 
N1-NU-89-1 / 2830/4 
N1-NU-89-1 / 2860/1 
N1-NU-89-1 / 2880/1 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 

Not Required 

2000-16 Routine Communications Traffic Handling/Processing 

Dispos1t1on Authority Number DAA-NU-2015-0002-0016 

Includes routine communications traffic handling/processing such as naval 
messages received/sent. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of tho records covered 
by this 1lem currently exist in 
electronic format(s) other thane-

No 

mail and word processing? 

Manual Citation 

2000-16 

GRS or Superseded Authority 
Citation 

Electronic Records Archives 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-1 / 2092/2 

N 1-N U-89-1 I 2093/5 

N1-NU-89-1 / 2099/2 

N1-NU-89-1 / 2310/3/A/1 

N1-NU-89-1/2310/3/A/5 

N1-NU-89-1 / 2310/3/A/6 
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N1-NU-89-1 / 2310/3/A/8 
N1-NU-89-1 / 2310/3/A/9 
N1-NU-89-1/2310/3/B/1 
N 1-N U-89-1 I 231 0/3/B/2 
N1-NU-89-1 / 2310/3/C 
N1-NU-89-1/2310/4/A 
N1-NU-89-1 / 2310/4/C 
N1-NU-89-1/2310/4/D 
N1-NU-89-1 / 2310/4/E 
N1-NU-89-1 / 2310/4/F 
N 1-N U-89-1 I 2310/4/G 
N1-NU-89-1 I 2310/5/A/1 
N1-NU-89-1 / 2310/5/A/5 
N1-NU-89-1 I 2310/5/A/6 
N1-NU-89-1/2310/5/A/8 
N1-NU-89-1/2310/5/A/9 
N1-NU-89-1/2310/5/B/2 
N1-NU-89-1 / 2310/6/A 
N1-NU-89-1 / 2311/2/A 
N 1-N U-89-1 I 2325/1 
N1-NU-89-1 / 2790/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Penod 6 months after cutoff. 

Additional Information 

GAO Approval Not Required 

2000-17 Transient Records 

Disposition Authority Number DAA-NU-2015-0002-0017 

Information related to information management and telecommunications that has 
minimal or no documentary or evidential value. Includes routine communications 
traffic handling/processing such as naval messages received/sent. 

Final D1spos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

IManual Citation IManual Tille 

Electronic Records Archives Page22 of26 PDF Created on. 07/06/2016 



I 

1.18 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authonty Records Schedule· DAA-NU-2015-0002 

12000-11 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

ISECNAV M-5210.1 

N 1-N U-89-1 I 2280/3/B 
N1-NU-89-1 / 2280/3/D 
N1-NU-89-1 / 2280/3/E/1 
N1-NU-89-1 I 2280/3/G 
N1-NU-89-1 / 2280/3/H 
N1-NU-89-1 / 2280/4/A 
N1-NU-89-1 / 2280/4/B 
N1-NU-89-1 / 2280/9 
N1-NU-89-1 / 2310/6/C 
N1-NU-89-1/2310/6/D 
N1-NU-89-1 /2310/6/E 
N1-NU-89-1/2310/6/F 
N1-NU-89-1 / 2251/1 
N1-NU-89-1 / 2252/1 

Cutoff at end of calendar year. 

6 months after cutoff. 

Not Required 

2000-18 COMSEC Material System 


Disposition Authority Number DM-NU-2015-0002-0018 


Information relating to COMSEC Material System and the accounting, distribution, 

and stowage of COMSEC material. 


Fmal Disposition Temporary 


Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual C1tat1on Manual Title 

2000-18 SECNAV M-5210.1 

Electronic Records Archives Page 23of26 PDF Created on. 07/06/2016 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Records Schedule: DAA-NU-2015-0002 

N1-NU-89-1 / 2280/11 
N1-NU-89-1 / 2280/3/A 
N1-NU-89-1 / 2280/3/F 
N 1-N U-89-1 I 2280/3/1 
N1-NU-89-1 / 2280/3/M 
N1-NU-89-1 / 2280/5 
N1-NU-89-1/2282/1 
N1-NU-89-1 / 2283/1 
N1-NU-89-1 / 2285/1 

Destroy or delete following COMSEC procedures. 

Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0002 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 

proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 

periods specified. 

Signatory Information 

Date Action By Title Organization 

08/21/2015 Certify Deputy Director, Dir 
actives and Records 
Management 

Department of the Navy 
- Department of the 
Navy 

03/01/2016 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

03/15/2016 Submit For Certific 
ation 

Records Manageme 
nt Analyst 

Chief of Naval 
Operations staff 
DNS-5 

03/15/2016 Certify Deputy Director, Dir 
actives and Records 
Management 

Department of the Navy 
- Department of the 
Navy 

06/21/2016 Submit for Concur 
rence 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

06/29/2016 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

06/29/2016 Concur Director, National R 
ecords Management 
Program 

National Archives and 
Records Administration 
- National Records 
Management Program 

07/01/2016 Approve Archivist of the Unite 
d States 

Office of the Archivist 
Office of the Archivist 

Electronic Records Archives Page 25 of26 PDF Created on· 07/06/2016 
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SSIC/No. Series Title 

2000 Telecommunications and 

Information Technology: 

2000-1 Polley, Strategy and 

Planning: 

2000.1 

GENERAL 

TELECOMMUNICATIONS 

SYSTEMS RECORDS 

2000.3a 

GENERAL 

TELECOMMUNICATIONS 

SYSTEMS RECORDS 

2000.4a 

GENERAL 

TELECOMMUNICATIONS 

SYSTEMS RECORDS 

2014.2a 2. CONTINGENCY PLANS. 

Description of Records Cutoff Disposition Ret. DAU 

The records described in N/A N/A x N/A 

this chapter relate to the 

management and 

operation of all types of 

communication services, 

facilities, information 

technology and systems. 

They are created or 

accumulated by 

departmental bureaus, 

headquarters Marine 

Corps and Navy and 

Marine Corps offices and 

field activities that 

exercise management 

Information relating to the PERMANENT: Cutoff at x 

planning and development end of calendar year. 

of telecommunications Transfer to the National 
f,.nt!' "' - """ • "" i::n U<•"PC ,.ftAP 
1. PRIMARY PRUl:IKAM 

Permanent. Retire to the p 
CORRESPONDENCE. FILES 

OF THE OFFICE OF THE 

CHIEF OF NAVAL 

OPERATIONS (OPNAV) 

Washington National 

Records Center (WNRC) 

when 10 years old. 

Transfer to the National 
Nl-NU-89-1/2000/1 

(N6), COMMANDER, 
Archives and Records 

NAVAL COMPUTER AND 

TELECOMMUNICATIONS 
1r-n.. -· '"··- INrrr1 ,. .. ,n 

Administration (NARA) 

when 20 years old. 

3. Permanent. Transfer to p 
TELECOMMUNICATIONS WNRC when superseded, 

PUBLICATIONS AND cancelled, or no longer Nl-NU-89-l / 2000/3/A 

INSTRUCTIONS. required for reference, 

a Records set. IOne conv whichever is earlier. 
4. Permanent. Transfer to p 
TELECOMMUNICATIONS nearest FRC when 

PLANS ISSUED BY superseded, cancelled, or Nl-NU-89-1 / 2000/4/E· 

ECHELON 1 (CHIEF OF no longer needed for 

NAVAL OPERATIONS reference whichever is 
Permanent. Retire to p 
WNRC when superseded, 

a. Record copy. cancelled, or no longer Nl-NU-89-l / 2014/2/A 

required for reference, 

whichever is earlier. 



1. PRIMARY PROGRAM p 

2021.1 

WORLDWIDE MILITARY 
COMMAND AND 
CONTROL SYSTEMS 
(WWMCCS) RECORDS 

RECORDS. Records 
accumulated by CNO and 

Commander, Space and 
Naval Warfare Systems 
Command relating to 
preparing, coordinating, 

Permanent. Retire to 
WNRC when S years old. 
Transfer to National 
Archives when 20 years 
old. 

Nl-NU-89-1/2021/1 

......ftft ~I ~ ..ft•• ftft 

, .... 11111d'~ w .. 
correspondence 

-ic:1 11w11-UL• "Cl.II~•••-

Commander, Naval 
p 

accumulated by Security Group Activity, 

• Commander, Naval Attn: N14-Archives, 9800 

Security Group relating to Savage Road, Suite 6S8S, 

communications security Fort George G. Meade, 

within the Department of MD 207SS, when 2 years 

COMMUNICATIONS the Navy including plans, old. Transfer to NARA 

2201.1 
SECURITY (COMSEC) 
RECORDS. POLICY AND 

doctrine programming and 
guidance developed by 

entire record series or S-
year blocks thereof, if 

Nl-NU-89-l / 2201/1 

DOCTRINE naval security agency (nsa) unclassified or 

and the cno and declassified, when SO 

development and years old or sooner. 

promulgation of Records series for which 

procedural instructions special protection has 

applicable to the been extended beyond SO 

Department Of The Navy's years will be re-reviewed 
- .

2207.1 
OPERATING AND 
MAINTENANCE MANUALS 

1. Record copy maintained 
bv croeram sconsor. 

Permanent. Transfer to 
NARA Der SSIC 2201. 

p 
Nl-NU-89-1/2207/1 

·c1 ll1u11""1IL ~CLllC-W ........ 

Commander, Naval 
p 

Security Group Activity, 
Attn: N14-Archives, 9800 
Savage Road, Suite 6S8S, 
Fort George G. Meade, 
MD 207SS, when 2 years 

1. PRIMARY PROGRAM old. Transfer to NARA 

22S0.1 
CRYPTOGRAPHIC 
EQUIPMENT, GENERAL 

RECORDS relating to policy 
and procedures regarding 

entire record series of S 
year blocks thereof, 1f 

Nl-NU-89-1 / 22S0/1 

cryptographic equipment. unclassified or 
declassified, when SO 
years old or sooner. 
Records series for which 

special protection has 
been extended beyond SO 
years will be re-reviewed ,_ 



.L ••--•"'~ ,_,.,..,11g LU 

development and 

_,,,, ..,,_,, •• ,,....,.,.t:;: LU• 

Commander, Naval 
p 

implementation of plans, Security Group Activity 

policy, procedures, Attn: N14-Archives 9800 

doctrine, programming Savage Road, Suite 6S85 

and guidance both internal Fort George G. Meade, 

and external to the MD 20755 when 2 years 

Communications Security old Transfer to NARA 

2281.1 
POLICY, PLANS AND 

PROCEDURES 

Material System, 

accumulated at the Office 

entire records series or 5

year blocks thereof, if 
Nl-NU-89-1 / 2281/1 

of the Director, CMS and unclassified or 

at the CNO level. Includes declassified, when SO 

records relating to liaison years old or sooner. 

and coordination matters Records series for which 

and development and special protection has 

issuance of procedural been extended beyond SO 

instructions applicable to years will be re-reviewed 
·

2300.1 

GENERAL 

COMMUNICATIONS 

METHODS AND 

PROCEDURES RECORDS 

1. FILES OF OPNAV (N6), 

Space And Naval Warfare 

Systems Command and 

The Naval Computer and 

Telecommunications 

Permanent. Retire to the 
p 

WNRC when 10 years old. 

Transfer to NARA when 20 

years old. 

Nl-NU-89-1 / 2300/1 

2300.3a 

GENERAL 

COMMUNICATIONS 

2 ACTIVITIES GENERAL 

CORRESPONDENCE FILES. 
Permanent Apply SSIC 

2000.3. 

p 

Nl-NU-89-l / 2300/3/A 

METHODS AND Files include reoorts and 
1 Records filed at NCTC Permanent Retire to FRC p 

2316.lb 
TRAFFIC STATISTICAL 

DATA RECORDS 

concerning trends and 

statistics for message 

when 10 years old. 

Transfer to NARA when 20 
Nl-NU-89-1/ 2316/1/B 

traffic volumes manual vearsold. 

2500.1 
SI COMMUNICATIONS 

RECORDS  GENERAL 

1. PRIMARY PROGRAM 

CORRESPONDENCE. 

Records of OPNAV, 

Commander, Naval 

Security Group 

(COMNAVSECGRU), 

Director, Office of Naval 

Intelligence and flag level 

headquarters, such as 

memoranda, letters, 

messages, reports and 

attachments, 

documenting high level 

Department of the Navy SI 

communications policy. 

-• 1 , , .. , ''--' ••• 111COLll C LV 

Commander, Naval 

Security Group Activity, 

Attn: N14-Archives, 9800 

Savage Road, Suite 6585, 

Fort George G. Meade, 

MD 20755, when 2 years 

old. Offer to NARA entire 

record series or 5-year 

blocks thereof, if 

unclassified or 

declassified, when SO 

years old or sooner. 

Records series for which 

special protection has 
~n 

p 

Nl-NU-89-1/2500/1 



2S01.1 

SI COMMUNICATIONS 
PLANNING AND 

MANAGEMENT 

1. PRIMARY PROGRAM 
RECORDS. Records relating 
to the Naw's DOlicv and 

Permanent. Transfer to 
NARA per par. 2SOO.l. 

p 
Nl-NU-89-1 / 2S01/1 

2S01.3a 
SI COMMUNICATIONS 
PLANNING AND 

3. PLANS. 
a. Record coDv of Navy-

Permanent. Transfer to 
NARA Der Dara. 2500.1. 

p 
Nl-NU-89-1/2S01/3/A 

-· '·-· ·-~ n ••• ,11;;.,11 .... ""'' 

Commander, Naval 
p 

Security Group Activity, 
Attn. N14-Arch1ves, 9800 
Savage Road, Suite 658S, 
Fort George G. Meade, 

2. PUBLICATIONS. MD 207SS, when 2 years 

2so2.2a 
SI COMMUNICATION 
PROCEDURES 

a. Official record copy 
developed by program 

old. Offer to NARA entire 
record series or 5-year 

Nl-NU-89-l / 2502/2/A 

sponsor. blocks thereof, 1f 
unclassified or 
declassified, when SO 
years old or sooner. 
Records series for which 
special protection has 

~l!r~~... - .u. ~n 
.L• ... ,,,.....,,, '""··--·""'··· 

CORRESPONDENCE. Commander, Naval 
p 

Records of OPNAV, Security Group Activity, 
COMNAVSECGRU, flag Attn: N14-Archives, 9800 
level headquarters and the Savage Road, Suite 6S8S, 
office of program sponsor. Fort George G. Meade, 
Includes: plans for MD 207SS, when 2 years 

2S101 
SI COMMUNICATIONS 
SYSTEMS - GENERAL 

installation and concepts 
of operations; records 

old. Offer to NARA entire 
record series or S-year 

Nl-NU-89-1 / 2510/1 

relating to actual blocks thereof, if 

installation and concepts unclassified or 

of operations, and records declassified, when SO 

relating to actual years old or sooner. 

installation schedules and Records series for which 

system obsolescence and 
- --· 

special protection has 
~n 

2S10.3a 
SI COMMUNICATIONS 
SYSTEMS - GENERAL 

3. PUBLICATIONS. 
a. Official record copy 

Permanent. Apply para. 
2S10.1. 

p 
Nl-NU-89-l / 2510/3/A 



SI TACTICAL 

2530.1 COMMUNICATIONS

GENERAL 

SI TACTICAL 
2530.3a 

COMMUNICATIONS 

2000-2 	 OPNAV Communications 

Centers: 

TRAFFIC 

2310.la(l) HANDLING/PROCESSING 

RECORDS 
TRAFFIC 

2310 lb HANDLING/PROCESSING 

RECORDS 

TRAFFIC 

2310.2a(l) HANDLING/PROCESSING 

RECORDS 

TRAFFIC 

2310.2a(3) HANDLING/PROCESSING 

RECORDS 

2000-3 	 Equipment Planning and 

Servicing: 

·.Lo fUIW"l-llf ,.. 
CORRESPONDENCE. 

Records of OPNAV, 

COMNAVSECGRU, flag 

headquarters and the 

office of program sponsor. 

Includes plans for 

installation, concept of 

operations and records 

relating to actual 

installation schedules and 

systems obsolescence and 

removal. For routine 

administrative 

correspondence at these 
~~-~ 

3. PUBLICATIONS. 

a. Official record coov 

All incoming and outgoing 

messages received, 

relayed or sent (by . ·mp,.ndhv 
1.0PNAV 

COMMUNICATIONS 

CENTER. 
1.0PNAV 

COMMUNICATIONS 

CENTER 
2. COMMANDER IN CHIEF 

U.S. PACIFIC COMMAND 

(USCINCPAC) and 

COMMANDER IN CHIEF 

U.S. ATLANTIC COMMAND 

(USACOM) 
ICO~A11A111111r.&.T1n111c: 

2. COMMANDER IN CHIEF 

U.S. PACIFIC COMMAND 

(USCINCPAC) and 

COMMANDER IN CHIEF 

U.S. ATLANTIC COMMAND 

(USACOM) 
lrn~AMI •~ .. ll " ·

Information relating to 

establishment/disestablish 

ment of communications 

-····-··-~"·• alol!l;;l.111!1;; "'"'" p 
Commander, Naval 

Security Group Activity, 

Attn· N14-Archives, 9800 

Savage Road, Suite 6585, 

Fort George G. Meade, 

MD 20755, when 2 years 

old. Offer to NARA entire 

record series or 5-year 

blocks thereof, if 

unclassified or 

declassified, when 50 

years old or sooner. 

Records series for which 

special protection has 
~n 

Permanent. Apply SSIC p 

suboara~raoh 2530.1. 

PERMANENT: Cutoff at x 

end of calendar year. 

Transfer to the National 
I A--1.1••-- , .. U&9- 9fl.ap 

Permanent. Cut off file p 

annually. Retire to WNRC 

when 2 vears old. Transfer 
PERMANENT. Cut off p 
annually. Retire to WNRC 

when 2 vears old. Transfer 

p 
Permanent. Cut off file 

annually. Retire to WNRC 

when 2 years old. Transfer 

to NARA when 20 years 

old. 

p 
Permanent. Cut off file 

annually. Retire to WNRC 

when 2 years old. Transfer 

to NARA when 20 years 

old. 

PERMANENT: cutoff at x 

end of calendar year. 

Transfer to the National 

Nl-NU-89-l / 2530/1 

Nl-NU-89-l / 2530/3/A 

Nl-NU-89-l / 2310/1/A/1 

Nl-NU-89-l / 2310/1/B 

Nl-NU-89-l / 2310/2/A/1 

Nl-NU-89-l / 2310/2/A/3 

http:U&9-9fl.ap


20831 

2089.2 

2206.3c 

2S06.1 

2830.2a 

2830.S 

2880.2a 

2000-4 

2212.la 

2000-5 

SUBMARINE BROADCAST 

RECORDS 

NATO BROADCAST 

COMMUNICATIONS 

RECORDS 

COMSEC EQUIPMENT 

INSTALLATION 

SI COMMUNICATIONS 

EQUIPMENT AND 

GENERAL 

COMMUNICATION 

CONSOLIDATION 

RECORDS 

GENERAL 

COMMUNICATION 

CONSOLIDATION 
TELECOMMUNICATIONS 

OPERATING 

Information lass or 

Compromise, Major 

Incidents: 

LOSS OR GOMPROMISE 

1. MULTICHANNEL AND 

SINGLE CHANNEL 

PLANNING RECORDS. 
2. MULTICHANNEL, 

SINGLE CHANNEL, AND 

NATO PLANNING 
3. COMSEC EQUIPMENT 

CONFIGURATION 

CONTROL. Changes and 

modifications to current 

COMSEC eouioment. 
1. MINUTES of board 

meetings and supportini;i 
2. AUS-CAN-NZ-UK-US, 

NATO; AND 

BILATERAL/REGIONAL 

INTEROPERABILITY 

RECORDS. Records 

pertaining to 

interooerabilitu of 
S AGREEMENTS AND 

MEMORANDA OF 

UNDERSTANDING 
2. TELCOR SUMMARY. 

a. Master coov filed at 

Information relating to 

major instances of loss or 

compromise of classified 

cryptographic material. All 

instances of the 

loss/compromise of 
·

1. Records relating to loss 

or compromise of 

Extremely law Frequency Information relating to 

(ELF) Program 

EXTREMELY LOW 

FREQUENCY (ELF) 

(SUCCESSOR TO 

SEAFARER, SHELF, 

SANGUINE) 

environmental impact on 

ELF Program and resulting 

public and congressional 

interest, at CNO, Naval 
fr,..-., ... , ...__ --..1 

1. RECORDS relating to 

environmental impact on 

ELF Program and resulting 

public and congressional 

interest, at CNO, Naval 

Comnuters and 

Permanent. Retire to FRC p 
when 4 years old. Transfer 

to NARA when 20 years 
Permanent Retire to FRC p 

when 4 years old. Transfer 

to NARA when 20 vears 

p 

Permanent. Transfer to 

NARA per SSIC 2201. 

Permanent. Transfer to p 

NARA per para. 2S00.1. 

p 

Permanent. Retire to 

WNRC when S years old. 

Transfer to NARA when 2S 

years old. 

Permanent. Retire to p 
WNRC when 10 years old 

Transfer to NARA when 2S 
Permanent. Transfer to p 

NARA 2S vears after 

PERMANENT: Cutoff at x 

end of calendar year. 

Transfer to the National 

Archives SO years after 

cutoff. 

Permanent. Transfer to p 

NARA per SSIC 2201. 

PERMANENT: Cutoff at x 

end of calendar year. 

Transfer to the National 

Archives 20 years after 

cutoff. 

p 
Permanent. Retire to 

WNRC when S years old. 

Transfer to NARA when 20 

years old. 

Nl-NU-89-1 / 2083/1 

Nl-NU-89-1 / 2089/2 

Nl-NU-89-l / 2206/3/C 

Nl-NU-89-1 / 2S06/1 

Nl-NU-89-l / 2830/2/A 

Nl-NU-89-1/2830/S 

Nl-NU-89-l / 2880/2/A 

Nl-NU-89-l / 2212/1/A 

Nl-NU-89-1/2046/1 2046.1 



----

- -

2000-6 	 NATO and Allied switched Information pertaining to TEMPORARY: Cutoff at x 
systems: 	 NATO and Allied switched end of calendar year. 


systems such as the NATO Destroy 15 years after 

I ift•••-" 

1. GENERAL 

NORTH ATLANTIC TREATY 
CORRESPONDENCE FILES. 	 Transfer to FRC when 5 

ORGANIZATION 
2072.1 	 Routine files pertaining to years old. Destroy when 30 Nl-NU-89-1 / 2072/1

(NATO)/ALLIED SYSTEMS 
NATO and Allied switched 	 15 years old. 

RECORDS 
svstems such as the NATO 

2000-7 	 ICommunications Program: Information relating to !Trigger(s) !TEMPORARY: Cutoffat Ix l 
(lannlng: 1planning, programming, I !end of calendar year. 

' 
! I 

I !procurement, or I jDestroy 10 years after ; l 
•o.sJ:il.lliUlOD..Of.malJQOJN°• 

I 
l ·---------$IU.Q.ff, 

I . -
I 

SWITCHED SYSTEMS-	 1. PLANNING RECORDS. 10
Retain on board. Destroy 

2070.1 	 NETWORKS RECORDS- General correspondence Nl-NU-89-1/2070/1
when 10 years old. 


GENERAL loertainin!U2J!lannine: for 

1. MULTICHANNEL, AND 	 10

Transfer to FRC when 4 
FLEET BROADCAST 	 SINGLE CHANNEL 

2081.1 	 years old Destroy when Nl-NU-89-1/2081/1
RECORDS 	 PLANNING RECORDS. 

10 years old. 
Records oertainine: to the ·-3. RESOURCES RECORDS. 	 Retain on board Transfer 10

SUBMARINE BROADCAST 
2083.3 	 Records pertaining to to FRC when 4 years old. Nl-NU-89-1/2083/3

RECORDS 
1 orogramming, 	 Destrov when 10 vears 
1. ALLOCATION RECORDS. 	 Transfer to WNRC on 10

ALLOCATION/ASSIGNMEN

2410.1 Records documenting the revocation of allocation. Nl-NU-89-1 / 2410/1


TRECORDS 
aoolication coordination 	 Destrov 10 vears after 
1. Frequency Usage 	 Destroy when 10 years 10

2440.1 	 USAGE RECORDS Nl-NU-89-1 / 2440/1
Records Records of actual old. 

GENERAL 1. JOINT STANDARDS AND Retire to WNRC when 3 10
2830.1 	 Nl-NU-89-1 / 2830/1

COMMUNICATION 	 INTEROPERABILITY years old. Destrov when 

I 
-	

--- 12000-a·-	 !Information Loss or j1nformation relating ~Trigger(s) I TEMPORARY: Cutoffat 1·t 
Compromise, Minor 	 •major instances of loss or 1end of calendar year. J 

l
Incident: 	 lcompromise. of class~fied IDestroy 10 years after II 	 II 

Destroy when 10 years old 10
2212 lb LOSS OR COMPROMISE 	 Nl-NU-89-1 / 2212/1/B 

or com romise of 	 or when no Ion er 

2000-9 	 Telecommunication Information relating to the Trigger(s) TEMPORARY: Cutoffat x 
Program Management: 	 operation of end of calendar year. 


telecommunications Destroy 5 years after 


programs [E.G. Extremely cutoff. 


Low Frequency (ELF), 


~-· 

http:�o.sJ:il.lliUlOD..Of


2031.1 WIDE BAND RECORDS 
1. GENERAL 
CORRESPONDENCE FILES. 

Destroy when 5 years old. 
7 

Nl-NU-89-1 / 2031/l 

20321 NARROW BAND RECORDS 
1.GENERAL 
CORRESPONDENCE FILES 

Destroy when S years old 
7 

Nl-NU-89-l /2032/1 

2044.1 
TACAMO (TAKE CHARGE 
AND MOVE OUT) 

1.GENERAL 
CORRESPONDENCE FILES. 

Routine records relatinR to 
Destroy when S years old 

7 
Nl-NU-89-1 / 2044/1 

EXTREMELY LOW 2.GENERAL 7 
2046.2 FREQUENCY (ELF) CORRESPONDENCE FILES. Destroy when 5 years old. Nl-NU-89-1 / 2046/2 

{SUCCESSOR TO Routine files at the above 

20601 
TELEPHONE SYSTEMS 
RECORDS 

1.GENERAL 
CORRESPONDENCE FILES. 

Retain on board. Destroy 
when S vears old. 

7 
Nl-NU-89-1/2060/1 

2061.1 
DEFENSE TELEPHONE 
SYSTEMS IDTSI 

1.GENERAL 
CORRESPONDENCE FILES. 

Retain on board. Destroy 
when 5 years old. 

7 
Nl-NU-89-1/2061/1 

2063.1 
COMMAND SWITCH 
SYSTEM fCSSl 

1. GENERAL 
CORRESPONDENCE FILES. 

Retain on board. Destroy 
when 5 Years old 

7 
Nl-NU-89-1 / 2063/1 

2066.1 
NAVY ADMINISTRATIVE 
TELEPHONE SYSTEM 

1.GENERAL 
CORRESPONDENCE FILES. 

Retain on board. Destroy 
when 5 years old. 

7 
Nl-NU-89-1/2066/1 

2069.1 
FEDERAL 

TELECOMMUNICATIONS 
1. GENERAL 
CORRESPONDENCE FILES 

Retain on board Destroy 
when 5 years old. 

7 
Nl-NU-89-1/2069/1 

2070.3 
SWITCHED SYSTEMS
NETWORKS RECORDS

3. RESOURCES RECORDS. 
General corresoondence 

Retain on board. Destroy 
when 5 vears old. 

7 
Nl-NU-89-1/2070/3 

2071.1 
AUTODIN l/AUTODIN II 
RECORDS 

1. INTEGRATED AUTO DIN 
SYSTEM ARCHITECTURE 

Destroy when 5 years old. 
7 

Nl-NU-89-1/2071/1 

2071.2 
AUTODIN 1/AUTODIN II 
RECORDS 

2. AUTODIN I RECORDS 
Records oertaininR to 

Destroy when S years old. 
7 

Nl-NU-89-1/2071/2 

1.GENERAL 7 
2073.1 AUTOVON/DSN CORRESPONDENCE FILES Destroy when 5 years old. Nl-NU-89-1 / 2073/1 

Flies oertainimz to clans 

2081.3 
FLEET BROADCAST 
RECORDS 

3. RESOURCES RECORDS. 
Records oertaining to 

Retain on board. Destroy 
when 5 years old. 

7 
Nl-NU-89-1/2081/3 

2086.1 
ANTI-SUBMARINE 
WARFARE (ASW) (VP) 
BROADCAST RECORDS 

1.GENERAL 
CORRESPONDENCE FILES. 
Flies oertaininR to all 

Retain on board. Destroy 
when 5 years old. 

7 
Nl-NU-89-1/2086/1 

2089.1 
NATO BROADCAST 
COMMUNICATIONS 

1. GENERAL 
CORRESPONDENCE FILES 

Retain on board. Destroy 
when 5 years old. 

7 
Nl-N~-89-1/2089/1 

2089.4 
NATO BROADCAST 
COMMUNICATIONS 

4. RESOURCES RECORDS. 
Records oertaininR to 

Destroy when 5 years old. 
7 

Nl-NU-89-1/2089/4 

1. ROUTINE Transfer to: Commander, 7 
CORRESPONDENCE Naval Security Group 

22801 
COMSEC MATERIAL 
SYSTEM, GENERAL 

concerning COMSEC 
Material System (CMS) 

Activity, Attn: N14
Archives, 9800 Savage 

Nl-NU-89-1 / 2280/1 

accounts filed in Office of Road, Suite 6585, Fort 
the Director CMS. Geonze G Meade MD 

23111 
TRAFFIC 
ANALYSIS/ENGINEERING 
RECORDS 

1. TRAFFIC ENGINEERING 
RECORDS. Records 
pertaining to the 
develooment of messal!'e 

Destroy when 5 years old. 

7 

Nl-NU-89-1/2311/1 



2400.1 
GENERAL MANAGEMENT 
RECORDS 

1. GENERAL SPECTRUM 
MANAGEMENT RECORDS. 

Retain on board. Destroy 
when 5 vears old. 

7 
Nl-NU-89-1/2400/1 

2792.2 
PRIMARY SUPPORT 
STATION (NAVAL 
COMMUNICATIONS 

2 PRIMARY/SECONDARY 
SHIP/SHORE SYSTEM 
RECORDS. Records 

Retain on board Destroy 
when 5 years old. 

7 
Nl-NU-89-1 / 2792/2 

2797.1 
HIGH COMMAND (HICOM) 

1. HICOM 
COMMUNICATIONS NETS

RECORDS 
RECORDS. Records 

Destroy when 5 years old. 
7 

Nl-NU-89-1/2797/1 

2801.1 
SUBSYSTEM PROJECT 
PLAN (SPP) RECORDS 

1. GENERAL 
CORRESPONDENCE FILE. 
Files oertaining to maier 

Retain on board. Destroy 
when 5 years old. 

7 
Nl-NU-89-1 / 2801/1 

MASTER INSTALLATION 1.GENERAL Destroy when 5 years old 7 
2803.1 INFORMATION PLAN CORRESPONDENCE FILES. or superseded, whichever Nl-NU-89-1 / 2803/1 

(MllP) RECORDS Files oreoared bv maier is later. 

2000-10 Telecommunication Information relating to the Tngger(s) TEMPORARY: Cutoff at x 
Systems Planning and planning, programming, end of calendar year. 
lmnlem .. ntation: manoower fundin" and Destrov 5 vears after 

CIRCUIT MAYFLOWER 7 

2007 
TELECOMMUNICATIONS 
RECORDS 

(AND SUCCESSOR 
PROGRAM TITLES) 

Destroy when 5 years old. Nl-NU-89-1 / 2007 

RECORDS. GENERAL 
CLARINET MERLIN (AND 7 

2008 
TELECOMMUNICATIONS 
RECORDS 

SUCCESSOR PROGRAM 
TITLES) RECORDS 

Destroy when 5 years old. Nl-NU-89-1 / 2008 

GENERAL 
SPECIAL 7 

2010 
TELECOMMUNICATIONS 
RECORDS 

SYSTEMS/NETWORKS (IN 
GENERAL) RECORDS Destroy when 5 years old. Nl-NU-89-1 / 2010 

GENERAL 
1. COMMAND AND 7 

2012.1 TACTICAL NET RECORDS CONTROL (C2), FLEET Destroy when 5 years old. Nl-NU-89-1 / 2012/1 
FLASH NET (FFNl. AND 

2012.2 TACTICAL NET RECORDS 
2. TACTICAL NET 
OPERATIONS RECORDS. 

Destroy when 5 years old. 
7 

Nl-NU-89-1/2012/2 

2012.3 TACTICAL NET RECORDS 
3. TACTICAL NET 
RESOURCES RECORDS. 

Destroy when 5 years old. 
7 

Nl-NU-89-1 / 2012/3 

4. PROJECT 7 
2012.4 TACTICAL NET RECORDS IMPLEMENTATION Destroy when 5 years old. Nl-NU-89-1 / 2012/4 

RECORDS. Records 
1. PROJECT 7 

2020.1 
GENERAL AUTOMATED 
SYSTEMS RECORDS 

IMPLEMENTATION 
RECORDS. Records 

Destroy when 5 years old. Nl-NU-89-1 / 2020/1 

I oertaininl! to all 



WORLDWIDE MILITARY 2.GENERAL 7 

2021.2 
COMMAND AND 

CONTROL SYSTEMS 

CORRESPONDENCE FILES. 
Flies of all other offices 

Retain on board. Destroy 
when S years old. 

Nl-NU-89-1 / 2021/2 

lWWMCCSl RECORDS concerninir the WWMCCS 

2026.3 
RECORDS PERTAINING TO 
SHORE AUTOMATED 
SYSTEMS 

3. AUTOMATED SYSTEMS 

RESOURCES RECORDS. 
Records oertaininir to the 

Retain on board. Destroy 

when 5 years old. 

7 
Nl-NU-89-1/2026/3 

2040.1 
STRATEGIC SYSTEMS 
RECORDS 

1.GENERAL 
CORRESPONDENCE FILES. 

Destroy when 5 years old. 
7 

Nl-NU-89-1/2040/1 

MINIMUM ESSENTIAL 1.GENERAL 7 

2041.1 
EMERGENCY 
COMMUNICATIONS 

CORRESPONDENCE FILES. 

Files pertaining to 
Destroy when 5 years old. Nl-NU-89-1/2041/1 

NETWORK lMEECNl olanniniz. resources and 
IMPROVED EMERGENCY 1.GENERAL 7 

2042.1 MESSAGE AUTOMATIC CORRESPONDENCE FILES. Destroy when 5 years old. Nl-NU-89-1/2042/1 

TELETYPE SYSTEM Routine files oertaininir to 

2043.1 JCS ALERTING NET (JCSAN) 
1.GENERAL 
CORRESPONDENCE FILES. 

Destroy when 5 years old. 
7 

Nl-NU-89-1/2043/1 

2045.1 
AIRBORNE NATIONAL 1.GENERAL 
COMMAND POST IABNCPI CORRESPONDENCE FILES. 

Retain on board. Destroy 
when 5 vears old. 

7 
N1-NU-89-1 / 204S/1 

1. GENERAL 7 

2047.1 VERDIN 
CORRESPONDENCE FILES 
relating to this VLF 

Destroy when 5 years old. Nl-NU-89-1 / 2047 /1 

receiviniz and transmittimz 

2050.1 
SATELLITE 
COMMUNICATIONS 

1.GENERAL 
CORRESPONDENCE FILES. 

Destroy when 5 years old. 
7 

Nl-NU-89-1/2050/1 

2051.1 
ASHORE SATCOM 
SYSTEMS 

1.GENERAL 
CORRESPONDENCE FILES. 

Retain on board. Destroy 
when 5 years old. 

7 
Nl-NU-89-1 / 2051/1 

2052.1 
AFLOAT SATCOM 
SYSTEMS 

1.GENERAL 
CORRESPONDENCE FILES. 

Retain on board. Destroy 
when 5 vears old. 

7 
Nl-NU-89-1 / 2052/1 

2054.1 
SATELLITE NAVIGATION 

SYSTEMS 

1. GENERAL 
CORRESPONDENCE FILES. 

Retain on board. Destroy 
when 5 vears old. 

7 
Nl-NU-89-1/2054/1 

BASIC ELECTRONICS 1.GENERAL Destroy when 5 years old 7 
2804.1 SYSTEM ENGINEERING CORRESPONDENCE FILES. or superseded, whichever Nl-NU-89-1 / 2804/1 

PLAN (BESEPl RECORDS Files and records of is later. 

2000-11 Data Standardization: Information pertaining to TEMPORARY: cutoff at x 
the standardization of end of calendar year. 

d""" elemi>nts in ordi>r Destrov 5 vea" after 
PERSONNEL DATA 1. Records Pertaining to Retain on board. Destroy 

12292.1 STANDARDIZATION the Standardization of when 5 years old or 7 Nl-NU-86-3 / 12292/1 

RECORDS Data Elements in Order suoerseded whichever is 

2000-12 Radio Frequency Risk Information relating to the Trlgger(s) TEMPORARY: cutoff at x 
Management: effect of radio frequency end ofcalendar year. 

enl'!!rizv on oersonnel Destrov 6 vears after 



3. Rad1at1on Hazard 7 

2460.3 
GENERAL FREQUENCY 
SOUNDERS RECORDS 

(RADHAZ) Records. 
Routine records of the 

Destroy when 6 years old. Nl-NU-89-1 / 2460/3 

effect of radio freauencv 

2000.13 International/Domestic Information relating to Trigger(s) TEMPORARY: Cutoff at x 
Coordination: interoperability of end of calendar year. 

communications Destroy 5 years after 
equipment to be sold, cutoff. 
leased or loaned, or .. .... ~... 
2. AUS-CAN-NZ-UK-US; 7 

2830.2b 

GENERAL 
COMMUNICATION 
CONSOLIDATION 

RECORDS 

NATO; AND 
BILATERAL/REGIONAL 
INTEROPERABILITY 

RECORDS. Records 
pertaining to 

Destroy when S years old. Nl-NU-89-l / 2830/2/B 

'1ntprnnor;ih11itv nf 
GENERAL 6. MF/HF AND VHF/UHF 7 

2830.6 
COMMUNICATION 
CONSOLIDATION 

EQUIPMENT RECORDS 
Routine administrative 

Destroy when S years old. Nl-NU-89-1/2830/6 

RECORDS and ooerational records 
GENERAL 7. AIR TRAFFIC CONTROL 7 

2830.7 COMMUNICATION RECORDS. Records Destroy when S years old. Nl-NU-89-1/2830/7 
CONSOLIDATION oertainim! to the 
GENERAL 8.AIRCRAFT 7 

2830.8 
COMMUNICATION 
CONSOLIDATION 

COMMUNICATIONS 
PROCEDURES RECORDS. 

Destroy when S years old. Nl-NU-89-1/2830/8 

RECORDS Routine records 

2000.14 General Correspondence Information accumulated Trlgger(s) TEMPORARY: Cutoff at x 
(Information Technology in connection with the end of end of calendar 
and Communications): routine, day-to-day, year. Destroy 3 years 

administration and after cutoff. 
operation of Navy and 

2000.2 
GENERAL 
TELECOMMUNICATIONS 
SYSTEMS RECORDS 

2. ACTIVITIES GENERAL 
CORRESPONDENCE FILES. 

Flies include reports and 
other oaoers relatml! to 

Destroy when 2 years old. 

3 

Nl-NU-89-1/2000/2 

2013.1 
MOBILE-TRANSPORTABLE 

RECORDS 

1. GENERAL 
CORRESPONDENCE FILES 

Destroy when 2 years old. 
3 

Nl-NU-89-1/2013/1 

CONTINGENCY 1.GENERAL 3 
2014.1 COMMUNICATIONS CORRESPONDENCE FILES. Destroy when 2 years old. Nl-NU-89-1/2014/1 

RECORDS Records oertaminl! to 
VISUAL 1.GENERAL 3 

201S.1 COMMUNICATIONS CORRESPONDENCE FILES. Destroy when 2 years old. Nl-NU-89-1/201S/1 
RECORDS Flies oertaininl! to visual 



2016.1 
DEFENSE 
COMMUNICATIONS 

1. General 
Corresoondence Files. 

Destroy when 2 years old. 
3 

Nl-NU-89-1 / 2016/1 

SECURE VOICE SYSTEMS 1.GENERAL 3 
2030.1 (EXCLUDING CORRESPONDENCE FILES. Destroy when 2 years old. Nl-NU-89-1 / 2030/1 

AUTOSEVOCOMl Routine ooerational and 

2060.2 
TELEPHONE SYSTEMS 
RECORDS 

2. TELEPHONE SERVICE 
RECORDS. ReQuests for 

Retain on board. Destroy 
when 1 vears old. 

3 
Nl-NU-89-1/2060/2 

SWITCHED SYSTEMS 2. OPERATIONS RECORDS. 3 
2070.2 NETWORKS RECORDS- General correspondence Destroy when 2 years old. Nl-NU-89-1/2070/2 

GENERAL relating to ooerations of 

2074.1 
AUTOSEVOCOM RECORDS 1. GENERAL 
'AND SUCCESSOR CORRESPONDENCE FILES. 

Destroy when 2 years old. 
3 

Nl-NU-89-1 / 2074/1 

2080.1 
GENERAL BROADCAST 
SYSTEMS RECORDS 

1. GENERAL 
CORRESPONDENCE. 
Routine admm1strat1ve 

Destroy when 3 years old. 
3 

Nl-NU-89-1 / 2080/1 

2081.2 
FLEET BROADCAST 
RECORDS 

2. OPERATIONS RECORDS. 
Records pertamim! to the 

Destroy when 2 years old. 
3 

Nl-NU-89-1 / 2081/2 

2089.3 
NATO BROADCAST 
COMMUNICATIONS 

3. OPERATIONS RECORDS. 
Records oertaining to the 

Retain on board. Destroy 
when 2 vears old. 

3 
Nl-NU-89-1 / 2089/3 

2092.1 
COMMERCIAL 

REFILE/CLASS "E" 

1. COMMERCIAL REFILE 
RECORDS. 

Destroy when 1 year old. 
3 

Nl-NU-89-1 / 2092/1 

2093.2 
MILITARY AFFILIATE 
RADIO SYSTEM 

2. EXCESS EQUIPMENT 
RECORDS. Includes 

Destroy when 2 years old. 
3 

Nl-NU-89-1/2093/2 

MILITARY AFFILIATE 3.GENERAL 3 
2093.3 RADIO SYSTEM CORRESPONDENCE FILES. Destroy when 2 years old. Nl-NU-89-1 / 2093/3 

llMARS)/AMATEUR RADIO Routine. administrative 

2099.1 
MERCHANT SHIP 
COMMUNICATIONS 
(MERCOMS) RECORDS 

1. GENERAL 
CORRESPONDENCE FILES. 
Routine files pertaining to 
the broadcast svstem used 

Destroy when 2 years old 

3 

Nl-NU-89-1 / 2099/1 

2110.1 
SHORT-HAUL LEASED 

CIRCUITS RECORDS 

1.GENERAL 
CORRESPONDENCE FILES. 

Destroy when 3 years old. 
3 

Nl-NU-89-1 / 2110/1 

2120.1 
LONG-HAUL LEASED 
CIRCUITS RECORDS 

1.GENERAL 
CORRESPONDENCE FILES. 

Destroy when 3 years old. 
3 

Nl-NU-89-1 / 2120/1 

2130.1 
ON-BASE CIRCUITS 
RECORDS 

1.GENERAL 
CORRESPONDENCE FILES. 

Destroy when 2 years old. 
3 

Nl-NU-89-1/2130/1 

21401 
LEASED 
EQUIPMENT/TERMINALS 

1.GENERAL 
CORRESPONDENCE FILES. 

Destroy when 3 years old. 
3 

Nl-NU-89-1 / 2140/1 

21S0.1 
LEASED 
EQUIPMENT/TERMINALS 

1.GENERAL 
CORRESPONDENCE FILES. 

Destroy when 3 years old. 
3 

N1-NU-89-1 / 21S0/1 

2160.1 LANDLINES RECORDS 
1.GENERAL 
CORRESPONDENCE FILES. 

Destroy when 3 years old. 
3 

Nl-NU-89-1/2160/1 

2180.1 
TELECOMMUNICATIONS 
SERVICE REQUEST ITSRl 

1.GENERAL 
CORRESPONDENCE FILES. 

Destroy when 3 years old. 
3 

Nl-NU-89-1 / 2180/1 

2200.1 
COMMUNICATIONS 
SECURITY GENERAL 

1. ROUTINE 
ADMINISTRATIVE 

RECORDS relatinl! to 

Destroy when 2 years old 3 
or when no longer needed 
for ooerations whichever 

Nl-NU-89-1 / 2200/l 

22S0.2 
CRYPTOGRAPHIC 
EQUIPMENT GENERAL 

2. ADMINISTRATIVE 
CORRESPONDENCE 

Destroy when 2 years old 3 
or when no lonl!er needed 

Nl-NU-89-1 / 22S0/2 



2280.2 

2280.7 

2284.1 

2300.2 

2311.3 

2313. 

2320.1 

23211 

2322.1 

2340.1 

2341.1 

2342.la 

2342.lb 

2343.1 

2344.1 

234S.1 

2500.2 

2501.2 

2510.2 

2530.2 

2710.1 

2720.l 

2730.1 

COMSEC MATERIAL 
SYSTEM, GENERAL 
COMSEC MATERIAL 
SYSTEM, GENERAL 

AUTOMATED DATA 
PROCESSING SUPPORT 

GENERAL 
COMMUNICATIONS 
TRAFFIC 
ANALYSIS/ENGINEERING 
RECORDS 

QUALITY CONTROL 
RECORDS 

GENERAL ROUTING 
DOCTRINE RECORDS 
COMMUNICATION 

ALTERNATE ROUTING 
STABILIZED ROUTING FOR 
AFLOAT COMMAND 
GENERAL ADDRESS 

DESIGNATORS RECORDS 
Plain Language Address 

2.GENERAL 

CORRESPONDENCE at all 
7. Routine Messages 

relatin" to CMS matters. 
1. Routine records relating 

to development, 
maintenance and 
2. ACTIVITIES GENERAL 
CORRESPONDENCE FILES. 
3.GENERAL 

CORRESPONDENCE FILES. 
Routine files nertaininl! to 
GENERAL 
CORRESPONDENCE FILES. 
Routine flies nertainiml to 
1. ACTIVITIES GENERAL 

CORRESPONDENCE FILES. 
1.GENERAL 
CORRESPONDENCE FILES. 
1.GENERAL 
CORRESPONDENCE FILES 
1.GENERAL 
CORRESPONDENCE FILES. 
1.GENERAL 

Directorv (PLADI RECORDS CORRESPONDENCE FILES. 
AIG'S/CAD'S/GENERAL 
MESSAGE RECORDS 
AIG'S/CAD'S/GENERAL 
MESSAGE RECORDS 
ROUTING INDICATORS 

RECORDS 
INTERNATIONAL CALL 
SIGNS RECORDS 
VOICE CALL SIGNS 

RECORDS 
SI COMMUNICATIONS 
RECORDS - GENERAL 
51 COMMUNICATIONS 
PLANNING AND 
SI COMMUNICATIONS 
SYSTEMS - GENERAL 
SI TACTICAL 
COMMUNICATIONS 

1. General 
Corresoondence Files 
1. General 
Corresoondence Files. 
1.GENERAL 
CORRESPONDENCE FILES. 
1. GENERAL 
CORRESPONDENCE FILES. 
1.GENERAL 
CORRESPONDENCE FILES. 
2. ROUTINE 
ADMINISTRATIVE 
2. ROUTINE 
ADMINISTRATIVE 
2. ROUTINE OPERATIONAL 
AND ADMINISTRATIVE 
2. Routine operational and 
administrative 

CIRCUITRY AND NETWORK 1. GENERAL 
RECORDS 

EXERCISES RECORDS 

REQUIREMENTS RECORDS 

CORRESPONDENCE FILES. 
1. EXERCISE (AFLOAT 
COMMUNICATION 
1.GENERAL 
CORRESPONDENCE FILES. 

3
Destroy when 2 years old 

3
Destroy when 2 years old. 

Destroy when 2 years old 3 
or when no longer needed 
for ooerations whichever 

3
Destroy when 2 years old. 

3 
Destroy when 2 years old. 

3 
Destroy when 1 year old. 

3
Destroy when 2 years old. 

3
Destroy when 1 year old. 

3
Destroy when 1 year old. 

3
Destroy when 2 years old. 

3
Destroy when 2 years old. 

3
Destroy when 1 year old. 

3
Destroy when 1 year old. 

3
Destroy when 1 year old. 

3
Destroy when 3 years old. 

3
Destroy when 3 years old. 

3
Destroy when 2 years old. 

3
Destroy when 2 years old. 

3
Destroy when 2 years old. 

3
Destroy when 2 years old. 

3
Destroy when 2 years old 

3
Destroy when 2 years old. 

3
Destroy when 1 year old. 

Nl-NU-89-1/2280/2 

Nl-NU-89-1 / 2280/7 

Nl-NU-89-l / 2284/1 

Nl-NU-89-1 / 2300/2 

Nl-NU-89-1 / 2311/3 

Nl-NU-89-1 / 2313 

Nl-NU-89-1 / 2320/1 

Nl-NU-89-1/2321/1 

Nl-NU-89-l / 2322/1 

Nl-NU-89-1 / 2340/1 

Nl-NU-89-1 / 2341/l 

Nl-NU-89-l / 2342/1/A 

Nl-NU-89-l / 2342/1/B 

Nl-NU-89-1 / 2343/1 

Nl-NU-89-1/2344/1 

Nl-NU-89-l / 2345/1 

Nl-NU-89-1 / 2500/2 

Nl-NU-89-1 / 2501/2 

Nl-NU-89-l / 2510/2 

Nl-NU-89-1 / 2S30/2 

Nl-NU-89-1 / 2710/1 

Nl-NU-89-1 / 2720/1 

Nl-NU-89-1 / 2730/1 



2740.1 READINESS RECORDS 
1.GENERAL 

CORRESPONDENCE FILES. 
Destroy when 1 year old. 

3 
Nl-NU-89-1 / 2740/1 

2750.1 PLANS RECORDS 
1.GENERAL 

CORRESPONDENCE FILES. 
Destroy when 2 years old. 

3 
Nl-NU-89-1 / 2750/1 

MANAGEMENT 
1.GENERAL Retain on board. Destroy 1 3 

2802.1 ENGINEERING PLAN (MEP) 
CORRESPONDENCE FILES. 

RECORDS 
Files pertaining to the 

year after 

disestablishment of 
Nl-NU-89-1/2802/1 

ass11mment of mstallat1on. 

2000-15 General Communications Information relating to Trigger(s) TEMPORARY: Cutoff at x 
Operations: general transactions, the end of calendar year. 

day-to-day administration, Destroy 3 years after 

and operation of cutoff. 

communications 

programs. This includes 
iL .... :.,. .. 

~-

SATELLITE 2. MIJI (Meaconing, 3 
2050.2 COMMUNICATIONS Intrusion, Jamming and Destroy when 2 years old. Nl-NU-89-1/2050/2 

(SATCOMl SYSTEMS Interference! Reoorts. 
MILITARY AFFILIATE 1. MEMBERSHIP Destroy 1 year after 3 

2093.1 RADIO SYSTEM DOCUMENTS. Includes termination of Nl-NU-89-1/2093/1 

IMARSl/AMATEUR RADIO membership aoolications membershio. 

2093.4 

MILITARY AFFILIATE 

RADIO SYSTEM 

{MARS)/AMATEUR RADIO 

4. STATION LOGS 

Documents reflecting the 

time stations go on and off 

Destroy 1 year after final 

entry. 

3 

Nl-NU-89-l / 2093/4 

2206.la 
COMSEC EQUIPMENT 

INSTALLATION 

1 IMPLEMENTATION 

PROGRAMS 
Destroy when 2 years old. 

3 
Nl-NU-89-l / 2206/1/A 

2206.lb 
COMSEC EQUIPMENT 

INSTALLATION 

1. IMPLEMENTATION 

PROGRAMS. 
Destroy when 2 years old. 

3 
Nl-NU-89-l / 2206/1/B 

2206.lc 
COMSEC EQUIPMENT 

INSTALLATION 

1. IMPLEMENTATION 

PROGRAMS. 
Destroy when 2 years old. 

3 
Nl-NU-89-l / 2206/1/C 

2206.2a 
COMSEC EQUIPMENT 

INSTALLATION 

2. ACQUISITION OF 

CURRENT EXISTING 
Destroy when 2 years old. 

3 
Nl-NU-89-l / 2206/2/A 

2206.2b 
COMSEC EQUIPMENT 

INSTALLATION 

2. ACQUISITION OF 

CURRENT EXISTING 
Destroy when 2 years old. 

3 
Nl-NU-89-l / 2206/2/B 

2206.2c 
COMSEC EQUIPMENT 

INSTALLATION 

2. ACQUISITION OF 

CURRENT EXISTING 
Destroy when 2 years old. 

3 
Nl-NU-89-l / 2206/2/C 

3. COMSEC EQUIPMENT 3 

2206.3a 
COMSEC EQUIPMENT 

INSTALLATION 

CONFIGURATION 

CONTROL Changes and 
Destroy when 2 years old. Nl-NU-89-l / 2206/3/A 

modifications to current 
3. COMSEC EQUIPMENT 3 

2206.3b 
COMSEC EQUIPMENT 

INSTALLATION 

CONFIGURATION 

CONTROL Changes and 
Destroy when 2 years old. Nl-NU-89-l / 2206/3/B 

modifications to current 



3 COMSEC EQUIPMENT 3 

2206.3b(1) 
COMSEC EQUIPMENT 
INSTALLATION 

CONFIGURATION 
CONTROL Changes and 

modifications to current 

Destroy when 2 years old. Nl-NU-89-1 / 2206/3/B/1 

COMSEC eauioment. 
3. COMSEC EQUIPMENT 3 

2206.3b(2) 
COMSEC EQUIPMENT 
INSTALLATION 

CONFIGURATION 
CONTROL Changes and 
modifications to current 

Destroy when 2 years old Nl-NU-89-1/2206/3/B/2 

COMSEC eouioment. 
PHYSICAL SECURITY OF 1 Records relating to the Destroy when 2 years old 3 

2210.1 CRYPTOGRAPHIC physical security of or when no longer needed Nl-NU-89-1 / 2210/1 

EQUIPMENT AND crvotol!raohic eauioment for ooerations whichever 

2280.10 
COMSEC MATERIAL 
SYSTEM GENERAL 

10. RECEIPTS from Armed 
Forces Courier Service, 

Destroy when 1 year old. 
3 

Nl-NU-89-1 / 2280/10 

2280.3c 
COMSEC MATERIAL 
SYSTEM. GENERAL 

3 LOCAL CUSTODY ISSUE 
DOCUMENTS (and 

Destroy when 2 years old. 
3 

Nl-NU-89-1/2280/3/C 

2280.3j 
COMSEC MATERIAL 
SYSTEM GENERAL 

3. LOCAL CUSTODY ISSUE 
DOCUMENTS (and 

Destroy when 2 years old 
3 

Nl-NU-89-1/2280/3/J 

2280.3k 
COMSEC MATERIAL 
SYSTEM, GENERAL 

3. LOCAL CUSTODY ISSUE 
DOCUMENTS (and 

Destroy when 2 years old. 
3 

Nl-NU-89-1 / 2280/3/K 

2310.3a(2) 
TRAFFIC 
HANDLING/PROCESSING 
RECORDS 

3 COMMUNICATION AND 
CRYPTO CENTER RECORDS 
ABOARD NAVAL SHIPS 
a. Messaee Center Files. 

Destroy when 3 years old. 

3 

N1-NU-89-1/ 2310/3/N2 

2310.3a(3) 
TRAFFIC 
HANDLING/PROCESSING 
RECORDS 

3. COMMUNICATION AND 
CRYPTO CENTER RECORDS 
ABOARD NAVAL SHIPS 
a. Messal!e Center Files. 

Destroy when 2 years old. 

3 

Nl-NU-89-1/2310/3/A/3 

2310.3a(7) 
TRAFFIC 
HANDLING/PROCESSING 
RECORDS 

3. COMMUNICATION AND 
CRYPTO CENTER RECORDS 
ABOARD NAVAL SHIPS 
a. Messaee Center Files. 

Destroy when 12 months 

old. 

3 

Nl-NU-89-1/2210/3/A/7 

TRAFFIC 4. LOGS, RECORD SHEETS, 3 
2310 4b HANDLING/PROCESSING OR REGISTERS OF Destroy when 2 years old. Nl-NU-89-1 / 2310/4/B 

RECORDS INCOMING AND 
I!>. ALLu1 ni:R 3 
DEPARTMENT OF THE 
NAVY COMMUNICATIONS 

TRAFFIC ACTIVITIES (UNITS, 
2310 Sa(2) HANDLING/PROCESSING OFFICES, STATIONS, ETC.) Destroy when 3 years old. Nl-NU-89-1/2310/S/A/2 

RECORDS EXCLUDING NAVAL SHIPS 
RECORDS. Visual and radio 
station files, including 

<:•~·· ~·-, rit 



15. ALL u I tlER 3 
DEPARTMENT OF THE 
NAVY COMMUNICATIONS 

TRAFFIC ACTIVITIES (UNITS, 
2310.Sa(3) HANDLING/PROCESSING OFFICES, STATIONS, ETC.) Destroy when 2 years old. Nl-NU-89-1/2310/S/A/3 

RECORDS EXCLUDING NAVAL SHIPS 
RECORDS. Visual and radio 
station files, including 

-
. ···--· -:-,.;+

!5. ALL UI HtK 3 
DEPARTMENT OF THE 
NAVY COMMUNICATIONS 

2310.Sa(7) 
TRAFFIC 

HANDLING/PROCESSING 
RECORDS 

ACTIVITIES (UNITS, 
OFFICES, STATIONS, ETC.) 
EXCLUDING NAVAL SHIPS 

Destroy when 12 months 
old. 

Nl-NU-89-1/2310/5/N7 

RECORDS. Visual and radio 
station files, including 

~·-·· rl•r.,:+ 

TRAFFIC 6. LOGS, RECORD SHEETS, 3 
2310.6b HANDLING/PROCESSING OR REGISTERS OF Destroy when 2 years old. Nl-NU-89-l / 2310/6/B 

RECORDS INCOMING AND 

2310.7 
TRAFFIC 

HANDLING/PROCESSING 
7. EXERCISE MESSAGE 
HANDLING RECORDS. 

Destroy when 1 year old. 
3 

Nl-NU-89-1 / 2310/7 

TRAFFIC 2. SPEED OF SERVICE OF 3 
2311.2b ANALYSIS/ENGINEERING TELECOMMUNICATIONS Destroy when 1 year old. Nl-NU-89-l / 2311/2/B 

RECORDS RECORDS. 
Case files at Naval Destroy 2 years after 3 

2314. 
COMMUNICATIONS 
EVALUATION RECORDS 

Computer and 
Telecommunications 

action is completed or 
when no longer needed 

Nl-NU-89-1 / 2314 

Command INCTCl for reference after action 
1. Records filed at NCTC 3 

2316.la 
TRAFFIC STATISTICAL 
DATA RECORDS 

concerning trends and 
statistics for message 

Destroy when 2 years old. Nl-NU-89-l / 2316/1/A 

traffic volumes manual 

2400.2 
GENERAL MANAGEMENT 
RECORDS 

2.SPECTRUM 
MANAGEMENT TRAINING 

Destroy when 2 years old. 3 
Nl-NU-89-1/2400/2 

2400.3 
GENERAL MANAGEMENT 
RECORDS 

3.SPECTRUM 
MANAGEMENT 

Destroy when 2 yea rs old. 
3 

Nl-NU-89-1/2400/3 

2 ASSIGNMENT RECORDS. 3 

2410.2b 
ALLOCATION/ASSIGNMEN 
T RECORDS 

Records of proposals, 
authorizations, 

Retain on board. Destroy 2 
years after revocation. 

Nl-NU-89-l / 2410/2/B 

assi1mments deletions 
1. RADIO FREQUENCY 3 

2420.1 INTERFERENCE RECORDS INTERFERENCE RECORDS. Destroy when 2 years old. Nl-NU-89-1/2420/1 
Records of 

2420.2 INTERFERENCE RECORDS 
2. RADIO NOISE RECORDS. 
Records of bacla!:round 

Destroy when 2 years old. 3 
Nl-NU-89-1 / 2420/2 



3. INTERFERENCE (MAN 3 
2420.3 INTERFERENCE RECORDS MADE) RECORDS. Records Destroy when 2 years old. Nl-NU-89-1 / 2420/3 

of electroma1metic noises 
4. ELECTROMAGNETIC 3 

2420.4 INTERFERENCE RECORDS PULSE (EMP) RECORDS. Destroy when 2 years old. Nl-NU-89-1/2420/4 
Records of the 

2430.1 PROPAGATION RECORDS 
1. Propagation Records. 
Records of soecial 

Destroy when 2 years old. 
3 

Nl-NU-89-1/2430/1 

GENERAL 1. ELECTROMAGNETIC 3 
24S0.1 ELECTROMAGNETIC COMPATIBILITY ANALYSIS Destroy when 2 years old. Nl-NU-89-1 / 2450/1 

COMPATIBILITY RECORDS CENTER IECACl RECORDS. 

2450.2 
GENERAL 
ELECTROMAGNETIC 

2. ELECTROMAGNETIC 
COMPATIBILITY 

Destroy when 2 years old. 
3 

Nl-NU-89-l / 2450/2 

24503 
GENERAL 
ELECTROMAGNETIC 

3. ELECTROMAGNETIC 
COMPATIBILITY AIRCRAFT 

Destroy when 2 years old. 
3 

Nl-NU-89-1 / 2450/3 

GENERAL 4.0THER 3 
2450.4 ELECTROMAGNETIC ELECTROMAGNETIC Destroy when 2 years old. Nl-NU-89-1 / 2450/4 

COMPATIBILITY RECORDS COMPATIBILITY RECORDS. 

2450.5 
GENERAL 

ELECTROMAGNETIC 

5. ELECTROMAGNETIC 

COMPATIBILITY PROGRAM 
Destroy when 2 years old. 

3 
Nl-NU-89-1 / 2450/5 

2460.1 
GENERAL FREQUENCY 
SOUNDERS RECORDS 

1. RADIO FREQUENCY 
COORDINATION RECORDS. 

Destroy when 2 years old. 
3 

Nl-NU-89-1 / 2460/l 

2460.2 
GENERAL FREQUENCY 
SOUNDERS RECORDS 

2. RADIO FREQUENCY 
ENERGY RECORDS. 
Records of enere:v loowerl 

Destroy when 2 years old. 
3 

Nl-NU-89-l / 2460/2 

2521.1 
SIHFDF 
COMMUNICATIONS 

1. Monthly reports on 
circuit reliab1htv. 

Destroy when 2 years old. 
3 

Nl-NU-89-l / 2521/1 

2522.1 
SIHFDF 
COMMUNICATIONS 

1. Records relating to shift 
of network control among 

Destroy when 1 year old. 
3 

Nl-NU-89-1/2522/1 

1. NAVY MODULAR wnln 
RECORDS PERTAINING TO AUTOMATED 

20231 
SHIPBOARD AUTOMATED 
COMMUNICATIONS 

COMMUNICATIONS 
SYSTEMS (NAVMACS), 

Retain on board. Destroy 
when no longer needed. 

Nl-NU-89-l / 2023/1 

SYSTEMS INFORMATION EXCHANGE 
SYSTEM llXSI MESSAGE 

2023.2 
RECORDS PERTAINING TO 

SHIPBOARD AUTOMATED 
2. AUTOMATED SYSTEMS 
OPERATIONS RECORDS. 

Retain on board. Destroy 
when no lone:er needed. 

wnln 
Nl-NU-89-1 / 2023/2 

2023.3 
RECORDS PERTAINING TO 
SHIPBOARD AUTOMATED 

3. AUTOMATED SYSTEMS 
RESOURCES RECORDS. 

Retain on board Destroy 
when no longer needed. 

wnln 
Nl-NU-89-1 / 2023/3 

1. NAVY wnln 
COMMUNICATION 

2026.1 
RECORDS PERTAINING TO 

SHORE AUTOMATED 
SYSTEMS 

PROCESSING AND 
ROUTING SYSTEM 
(NAVCOMPARS), LOCAL 

Retain on board. Destroy 
when no longer needed. 

Nl-NU-89-1/2026/1 

DIGITAL MESSAGE 
.;:;,-· • ·--II nMYI IYC:: 

2026.2 
RECORDS PERTAINING TO 
SHORE AUTOMATED 

2. AUTOMATED SYSTEMS 
OPERATIONS RECORDS. 

Retain on board. Destroy 
when no longer needed. 

wnln 
Nl-NU-89-l / 2026/2 



2083.2 

209S.1 

2096.1 

20971 

2098.1 

2100 

2206.ld 

2300.3b 

2310.5a(4) 

SUBMARINE BROADCAST 
RECORDS 

FLEET COMMAND 
CENTER/TASK FORCE 
COMMAND CENTER 
(FCC/TFCC) 

OCEAN SURVEILLANCE 
INFORMATION SYSTEM 
(OSIS) RECORDS 

SOUND SURVEILLANCE 
SYSTEM/SURVEILLANCE 
TOWED ARRAY SYSTEM 
(SOSUS/SURTAS) 
RECORDS 

ANTISUBMARINE 
WARFARE (ASW) 
RECORDS 

MERCHANT SHIP 
COMMUNICATIONS 
(MERCOMS) RECORDS 

COMSEC EQUIPMENT 
INSTALLATION 
GENERAL 
COMMUNICATIONS 
METHODS AND 
PROCEDURES RECORDS 

TRAFFIC 
HANDLING/PROCESSING 
RECORDS 

2. OPERATIONS RECORDS 
Records oertaininl! to the 
1.GENERAL 
CORRESPONDENCE. These 
are routine records about 
systems which carry 
information pertaining to 
fleet ooerat1ons. This SSIC 
1. GENERAL 
CORRESPONDENCE. These 
are routine records about 
a system which carries 
current information on 
1 GENERAL 
CORRESPONDENCE. 
Routine records relating to 
collection and processing 
of undersea acoustic data 
Re..ords concern 
1.GENERAL 
CORRESPONDENCE FILES. 
Routine files pertaining to 
ASW communications 
including the 
Antisubmarine Warfare 
TELECOMMUNICATIONS 
SERVICES RECORDS 
GENERAL These are case 
files containim! 
1. IMPLEMENTATION 
PROGRAMS. 
2. ACTIVITIES GENERAL 
CORRESPONDENCE FILES. 
Files include reports and 
other oaoers relatine to 

15. ALL OTnt.K 
DEPARTMENT OF THE 
NAVY COMMUNICATIONS 
ACTIVITIES (UNITS, 
OFFICES, STATIONS, ETC.) 
EXCLUDING NAVAL SHIPS 
RECORDS. Visual and radio 

station files, including 
. fllao• rlrro •I• 

Destroy when superseded 

Retain on board. Destroy 
when systems are 
obsolete or when no 
longer needed for 
reference. For disposition 
of ooerational data carried 
Retain on board. Destroy 
when system is obsolete 
or no longer needed for 
reference. For disposition 
of data carried on this 
Retain on board. Destroy 
when system is obsolete 
or when no longer needed 
for reference. For 
disposition of data 
collected and orocessed 
Retain on board. Destroy 
when system 1s obsolete 
or when no longer needed 
for reference. For 
disposition of data 
collected and orocessed 
Retain on board. Destroy 
when system is obsolete 
or when no longer needed 
for reference. 
Destroy when action 1s 
comoleted. 

Retain on board. Destroy 
when no longer required 
for reference. 

Destroy when cancelled. 

wnln 

wnln 

wnln 

wnln 

wnln 

wnln 

wnln 

wnln 

wnln 

Nl-NU-89-1/2083/2 

Nl-NU-89-1/2095/1 

Nl-NU-89-l / 2096/1 

Nl-NU-89-1/2097/1 

Nl-NU-89-1 / 2098/1 

Nl-NU-89-1 / 2100 

Nl-NU-89-l / 2206/1/D 

Nl-NU-89-l / 2300/3/B 

Nl-NU-89-l / 2310/5/A/4 



2310.5b(l) 

2319.1 

2324.1 

2410.2a 

2502.1 

2506.2 

2760.1 

2760.2 

27801 

2780.2 

2790.1 

2791.1 

2792.1 

2793.1 

TRAFFIC 

HANDLING/PROCESSING 
RECORDS 

MESSAGE FORMATS AND 
PROCEDURES RECORDS 

ACP-117 LISTING 
RECORDS 

ALLOCATION/ASSIGNMEN 
TRECORDS 

SI COMMUNICATION 
PROCEDURES 
SI COMMUNICATIONS 
EQUIPMENT AND 

OPERATING RECORDS 

OPERATING RECORDS 

QUALITY MONITORING 
AND CONTROL RECORDS 

QUALITY MONITORING 
AND CONTROL RECORDS 
AFLOAT 
COMMUNICATIONS 
COMMUNICATIONS AREA 
MASTER STATION (CAMS) 
PRIMARY SUPPORT 
STATION (NAVAL 
COMMUNICATIONS 
RESIDUAL STATION 
(NAVAL 
TELECOMMUNICATIONS 

II!>. ALL UI MC.I' 

DEPARTMENT OF THE 
NAVY COMMUNICATIONS 
ACTIVITIES (UNITS, 

OFFICES, STATIONS, ETC.) 
EXCLUDING NAVAL SHIPS 
RECORDS. Visual and radio 
station files, including 

···~·· ~·-~· ... 
1. GENERAL 
CORRESPONDENCE FILES 
Files pertainimz to 
1.GENERAL 
CORRESPONDENCE FILES 
Flies pertaining to Allied 
2 ASSIGNMENT RECORDS. 
Records of proposals, 
authorizations, 
assignments, deletions 
and cumulative resources 
1. ROUTINE OPERATIONAL 
CORRESPONDENCE. 
2. ROUTINE 
ADMINISTRATIVE 
1. FLEET OPERATIONAL 
TELECOMMUNICATIONS 
PROGRAM CFOTPI 
2. OTHER OPERATIONS 
RECORDS. Records 
oertainimz to routine 
1. OPERATIONAL 
READINESS EVALUATION 
(ORE) RECORDS. Records 
oertainine to exercises 
2. OTHER QUALITY 
MONITORING AND 
1. PERFORMANCE 
EVALUATION (AFLOAT 
1. CAMS RECORDS. 
Records pertaining to the 
1. PRIMARY SUPPORT 
STATION (AFLOAT COM 
SPTl RECORDS. Records 
1. RESIDUAL STATION 
(AFLOAT COM SPT) 
RECORDS Records 

wnln 

Destroy upon inactivation 

of vessel 

Retain on board. Destroy wnln 
when superseded, 
obsolete or no loneer 
Retain on board. Destroy wnln 
when incorporated in 
revised edition or chanee 

wnln 

Overwrite old assignments 
when obsolete. 

Destroy when no longer wnln 
needed for ooerat1ons. 
Destroy when relevant wnln 
lsvstem is superseded. 

3 
Destroy when 2 years old. 

3 
Destroy when 2 years old. 

3 

Destroy when 2 years old. 

3
Destroy when 2 years old. 

3
Destroy when 2 years old. 

3
Destroy when 2 years old 

3 
Destroy when 2 years old 

3 
Destroy when 2 years old. 

Nl-NU-89-l / 2310/5/B/1 

Nl-NU-89-1/2319/1 

Nl-NU-89-1 / 2324/1 

Nl-NU-89-l / 2410/2/A 

Nl-NU-89-1/2502/1 

Nl-NU-89-1/2506/2 

Nl-NU-89-1/2760/1 

Nl-NU-89-1/2760/2 

Nl-NU-89-1/2780/1 

Nl-NU-89-1/2780/2 

Nl-NU-89-1/2790/1 

Nl-NU-89-1/2791/1 

Nl-NU-89-1/2782/1 

Nl-NU-89-1/2793/1 



GENERAL 3. DEFENSE 3 

2830.3 
COMMUNICATION 
CONSOLIDATION 

COMMUNICATIONS 
SYSTEMS RECORDS. 

Destroy when 3 years old. Nl-NU-89-1 / 2830/3 

RECORDS Routine administrative 

2830.4 
GENERAL 
COMMUNICATION 

4.NON-DOD 
TELECOMMUNICATIONS 

. 
Destroy when 3 years old. 

3 
Nl-NU-89-1/2830/4 

CONSOLIDATION RECORDS. Records 

2860.1 
GENERAL Ml~ITARY 
COMMUNICATIONS 

1 GENERA~ 
CORRESPONDENCE FILES. 

Retain on board. Destroy 
when no longer needed 

wnln 
Nl-l':IU-89-1/2860/1 

TELECOMMUNICATIONS ' 1. lnputof Destroy when no longer wnln 
2880.1 OPERATING' telecommuni~tions needed for reference. Nl-NU-89-1 / 2880/1 

REQUIREMENTS ITELCORl trunks and circuits llNCTC keeo last two 

---·----·· !zooo-1&---:--- ·--iito;:;~~katlons jlnd~d~s routine ·--Tiiigg;r(5)---.-.~ !rEMPORARv;De~~v---(;;· - -··-----· ----;-: 
l ' { * • ~ ' ~ ' ~ ' 
l..._ -··-·-··----- .. -·Traf:!!c;_ _____:_.. __,__ .,,_,c9~rriun!c;!!~ll:?!:'~traJ,l'ic.. ; .• -~ ..•. ,._. ---~·~e!l~'!lon_!:h~_gl~•. - -~ _____ ·-· _ ·+·- :........:... .. ·-·-
:2092.2 . . .. 'COMMERCIAL . ·2. CLASS "E" MESSAGE~. ' . !Destroy when 30 days old•. 6m lNl-NU-89-1/2092/2 

G~ 3_~- --. --:·~~ffi:~~~ii·~~,:E·-· t'~f:S~d~s~~essages --j:- -·--·----~:-~t~~ya~ersod~::· • l6,;; .. --- ----------·~lN~~~-~~-1120~~~~ -- 9
.::.._---------~~E~gH~~~IP . ___jo.!l'.!<!ividuals and milita!Y..J. ____:---. I _·--------is·~-- --- ·--·-J·1--------·· 
9:.2 _____Js_o~!Y!_U_~~ATl~---~=~::sAG==.___ J__. __ ----- ____ 1;~estro~-~~~~~~ ~~s~~~J- ... __ ..:-~--- . ~1-NU-8:_-112~~9.~ ___1~· . I · · • · · I : 

t 
;3. COMMUNICATION AND 1 6m 

TRAFFIC ., :cRYPTO CENTER RECORDS ~· . ~ . . ' 
0.3a(1) HANDLING/P~OCESSING !ABOARD NAVAL SHIPS ! · Destroy when 10 days old. \ • Nl-NU-89-1/2310/3/A/1 I 

RECORDS • . . ' 

2310.3a(S) · IHANDLING/PROCESSING . !ABOARD NAVAL SHIPS I .. IDestroy when 2 days old ! · ·INl-NU-89-1/2310/3/A/S 

~--·----·---!:;;~ ---· --1~~~~~~~~~!~~!~~1-.-------·j·-.----- ~-----. ism ---- ----.-.r----------
~:-~6-)--~ ----J~~~~~~:/PR:C~IN:_t:B~::~g~~~~~;;~--tl ···--····-·· ---·- De~~o~:~~n60::.~~ ·-. ·-- -·------J~=~~:~~~~:/3/A/6
! i 3. COMl'v'!UNICATION AND I tsm : 
I . I TRAFFIC , CRYPTO CENTER RECORDS I i 

!2310.3a(8) 1~:~~~~~G/PROCESSING ;ABOARD ~AVAL SHl~S Destroy when 1 day old. ·Nl-NU-89-1f2310/3/A/8 , 


t.: --···--··· ---+- ·- - ··- --·-- ·· - :~~~~~~o~,el~foE~:l~oi·- _..______________ ··---- - ·· ..---- -- _ts-;n- ·-- ····---f --------·--·-··~ 
! . i ;CRYPTO CENTER RECORDS ~ I 
' TRAFFIC '. jABOARD NAVAL SHIPS · : · ' ! 

; 2310.3a(9) 'HANDLING/PROCESSING . jDestroy when 60 days old : !Nl-NU-89-1 / 2310/3/A/9 
l . i ;a. Message Center F1 1es. · , i . , 
• ,RECORDS Sh" , . f II · • · l
J . l I 1pscop1eso_a • • ! ·: .E--·--.--:-~rRAFF1c______ 1~~6~~~~~fa:!~~- ·----.-"--- --to.;,·----------+-----·· 
~310;~~~---_:_~ _j~~;~~~~~/~R~~~~l·N-~.J~~~~~;;~:~~:~l-. -· -· ______: __ -~e~tro~whe~30~a~~~~~-: ·- -·. ···- __ _i~~-:u~8~~~~~-~0~3:~~1 · 



;--· - - - --- - TRAFi=rc----.- 13. COMiiliUMCATION AND I .roestroy wheri 10 days old~- -· -· --- -1--r- ---· 
1l2310.3b{2) HANDLING/PROCESSING tCRVPTO CENTER RECORDS. !or no longer needed for ~ JNl-NU-89-1/2310/3/B/2 

!- - .. ------- RECORQ.L_ ·-· ·---t~'1.~-'l!!!'.'i I ---- _J..."""-"'""'~"1<;!>.--!!_. . - ___!____ ·-------·- -
. :rRAFFIC 3.COMMUNICATIONAND . . 1Destroywhen6months 6m !Nl-NU- / /C89_

112310 3~ 23 l0.3c HANDLING/PROCESSING CRVPTO CENTER RECORDS l !old. • I1----·-··----·-- TRAFFrc--· ---·-- · 4. LOGS,-RECoRDSHEETS.-,-·---------:- r- ---- ·- ------;s,:;;-------·-----1··--·- ·-- -----
ii310_.4a . ~AND~NG/PROCESSING OR REGISTERS OF i · jDestroy when 60 days bid: 1' ,. · IN1-NU-89-1/2310i4/A· 
l RECORDS 

1
1NCOMING AND f ' 

6~:0.4c ------ 1::r;;~~~NG/PRO~~SING • ~R~:~s~~~~~sHffiS: I · -- ----- -!D:~=~~~en~:~~::: ! ~ --.-.~--~1~1~N~~89~:-/~310~~/:· I 
!-. ··--- ___ . ·-- RECORDS --· __ •INCOMING AND ' _. ___: .• -··. _ .. __ ·-· --- _l ' frRAFFIC-· :4."i.065;-R'EcoRDSHEErS,:. -··- 6m -- -·· ---- ·-1 
!~3~0:4d- - -·-·· ~--~-~l~:;~~~~G/P:~~~~s~:~- !~~~~11~;~~:--~· l..~-- -- -·· __ i~:t~ywhen ~Od~y:~l~. l---· ·--- .. ---- ./1-NU-~9~1~-~~~~/~/D 
I !TRAFFIC '.- :4. LOGS, RECORD SHEETS, , 1 !6m l 
:2310 4e ~HANDLING/PROCESSING ;oR REGISTERS OF :Destroy when 60 days old.: iNl-NU-89-1/2310/4/E 

.-·-- __ ·---- __,,_B_@~_D?___ ---~INCOM)~.§.~Np___ ·-,..-,- ·-- ·- .. __ __ ___ -·-· --- ____: __ . ---·- ---- _ ·-· • 
i ;T Fc i4. LOGS, RECORD SHEETS, . ' t '.6m •I I RAF I 'OR REGISTERS OF . I I ! l 

__-L'~-A~--·---- 1;;~:"'°:=:~-~~::,::~EL+j--·:_____ ~+jDestr~~~:~.3~:~~:oldJ. ---~~r~~~~--~9~~~3-~~~::._ 
i · · TRAFFIC . j4. LOGS, RECORD SHEETS, · h h 16m :
' . · 'Destroyw en 6 mont s • • 
j2310.4g HANDLING/PROCESSING !OR:REGISTERS OF ' ' ! . ' l Id ' I : lNl-NU-89-1/2310/4/G 

1-"· - - --- .a~~·- -- ~-1~~?.;£~1~------·---f~ ... -- ---rm·--- -.. --- ·1· - -- -- - 

i TRAFFIC !ACTIVITIES (UNITS, I I .! ,. 
;2310.5a(1) HANDLING/PROCESSING jOFFICES, STATIONS, ETC.) !Destroy when 10 days old. ;Nl~NU-89-1/2310/5/Nl 

RECORDS :EXCLUDING NAVAL SHIPS : ' • !I + I;RECORDS. Visual and radioj ~ 

!_______ __ ---~-~. ·--- -···· ·- i::~~~;h::~1:~~~c~~:~it__1____ -·--··· __ --·-·. -··· ... ---~------------1--- _____ ,._
' :5:ALLOTHER l ' •6m I 

DEPARTMENT OFTHE ' ' : ' 
. l 

!NAVY COMMUNICATIONS I j I' 
1TRAFFIC , · 'ACTIVITIES {UNITS, ~ ii 

j2310.5a(5) HA~DLING/PROCESSING OFFICES, STATIONS, ETC.) !'Destroy when 2 days old. INl-NU-89-1 / 2310/5/A/5 I 
! I!RECORDS !EXCLUDING NAVAL SHIPS I ' I I 
I RECORDS. _visual and radio. · . 

istation flies, including !lI _J 
.____________...,radioohoto.filf!s:.c1rculL . _ ------- ----- ----·--··· _ _J 

http:j2310.4g
http:ii310_.4a


------,----· -------J~~~:~:~~~c:~~oN~1-----·--------·-r·---··------ 6m! -----·--- ---,-----·--1 
I TRAFFIC !ACTIVITIES (UNITS, I I I1 
i2310.Sa(6) HANDLING/PROCESSING lOFFiCES, ST~TIONS, ETC.) I II Destroy when 60 ~ays old. 	 INl-NU-89-1 i 2310/S/A/6
I 

!RECORDS •EXCLUDING NAVAL SHIPS 	 ·• jj 	 I!RECORDS. Visual and radio, 	 I' . 	 l Il : !station files, inclu~mg_ I .. 
- ••. - - ··- - .. ---- -1~~~er~~WJUes·_c1rcu1t. • i --· -· -- -·· ·1-- . -- ....... - 6m •. -+- -......-- ,--·  . DEPARTMENT OF THE I • ; • 	 ! 

'•jNAVY COMMUNICATIONS '. :,l 
l 	 !TRAFFIC 	 !ACTIVITIES (UNITS, l 
12310.~a(B) HANDLING/PROCESSING !OFFICES, STATIONS, ETC.) I lDestroy when 1 day old. IN1-NU-89-1/2310/5/At8 

IREC~RDS 1EXCLUDING NAVAL SHIPS I l ! ' I 1 '!RECORDS Visual ~nd radio! · : · · ! 
'
i I Sta~ion Til~S, inclU~fng. ' • • !


-·----------!--·-· ------- __,rad1oohoto.files:.c1ccu1t ___ !,. ________ ----'·--- ------ •• _ .L... ---· _____ ,., _________ --·· . 

· ,s. ALL OTHER · i I 16m
I 	 j 1lDEPARTMEN!OFTHE 


' !NAVY COMMUNICATIONS J I 
 I 
' 	 · I I 1 	 I.TRAFFIC ACTIVITIES (UNITS, l l 

!2310.5>(9] !HANDLING/PROCESSING · 1'0FFICES, STATIONS, ETC.) I loestroy when 60 days old. I fNl-~U-89-1/2310/5/~ I!RECORDS EXCLUDING NAVAL SHIPS .. . . . 
l • . jRECORDS. Visual and radio I ll I 'I j !station files, including I 

l j . ·li:ad1ophoto file~: circuit l ! 
rI .- --·· __._ __ 1___ .. ____ ··-·-t§n~tc6'.'f'A~aiit•r~~ne~1~ft-~- .. --·--r·- ·:--- ... .. ·-· _...JG;;____ _ .. _..,.J.

I 
.... __ ... _ ......-.- .... ~· ...... 

1	 I' 	 . . . 
j 	 ! 1DEPARTMENTOFTHE : I I 

'1 !NAVY COMMUNICATIONS I ; 
jTRAFFIC ~,·ACTIVITIES (UNITS, I ~Destroy when 10 days old • I lI ;or when no longer needed 1 I 
!HANDLING/PROCESSING ,;oFFICES, STATIONS, ETC.) I !for reference, whichever is I I! Nl-NU-89-1 ~ 231~/S'.B/2 

I
j2310.Sb(2) 

!RECORDS· . :EXCLUDING NAVAL SHIPS , later. _L
! 	 . RECORDS. Visual and radio; : • , 	 ; ;station files, including · i . · I - : 

t 	 I I >I;--- -----·-~RAFFic-- ----·-f~a~~~~~~~~~~c~~~~s~-;-------·-----1- ·-· -------- 6m ------- ----··· l--- -·-----;-----j
~2310.6a • IHANDLING/PROCESSING ·10R REGISTERS OF l !Destroy when 60 days old. ! . !Nl-NU-89-1/231~/6/A ! 
; ~l .... - . -· . ·t~~~~~~S -~ - ·- .. -t-r:~~~.i;.g:~ivfcE.OF-. ;. --:-·· . ---· ·-;. ·ioestroy.whe~-i mo.nth. . :6m- ·.·- - ••.•...• - i- - . -·. -· -- -·1 
t-~j223_2_5.21a ------1~6~~~~1~it~~~RING 1~~~~~~E~~~~~~:t±_ _:_ ··------:--~6~troywhen 1~tii-_..1,·~- ~-- .. --- --~jN1-NU~89·1_/, 2311/,2/A j.

• • • 1 • Nl-NU-89-1 232S 1 
.' ·--··-·-··----- GJJ!!l!Q_S!ll.fl.!!.EfQ~P~..Lc.!'.l'.TI..!!1.!!~~!!lg~~-- ---- ··-·---- _ o!!:! -· ____ ·--··-r.:--·-- ..... _ ---- _ ------- 

h7902 rFLOAT ,2.0THERAFLOAT' f !Destroywhenlmonth ,6m ' I I 
L~---·-- _____ coMM_u~~oNs __J_coMMUNICATIONS\ _L-----·---~~:_- _-----'..-L----------~~~:-1_ ~9.0 ~--

http:t-r:~~~.i;.g:~ivfcE.OF


:2Q0Q:17.. · -- ·· - · --!Transient Records:·-- llnfo~in;~iiit;ci to. - "irriggerfs) ____~;TEMPORARY: iiist~y ··- 'x--- - ---,---JGRS 23.1·····- · 
! l · . . tinformation management : . · ;when 6 months old. ! · · l · 
, ! · .· . . . rand telecommunications I . : ! · 

1!· • · • •• . ~thathas.minimalorno ~ i ~ . .· I · 
' ~ ". · • :'. · ~ documentary or evidential : ·. ·· . , " ' · . , _ .' ' 

t;; ~_;- · · --· ·• • - coMsE'ctMAreiiAL".- .... 3:-tocALcus-Taoy'issuE .. -·-· · ·- ·-----·~o;~;~9cid°iivsf~m ia~t"rs·;· ·--· - -~-- ---f~~-~~~; _~~·228~13; • 

1 8 9 0
· -;;---- ·- ---~~C~.~':;'~ -1-;~c:i~~i;,u; 1------------~~;~~~idays~o.{iiast ls~--- --·---tN~-Nu~;-~7;2;,~,~-~---- ·-· -·· s:STEM,..§.EJ!l_E~J:....-.-·.~~~!l~.llil..i~L ·-···-1- ----- _!d~~li~ted:.. ----- J_:________ -1·---- ·-----··· ···-

. 3. LOCAL CUSTODY ISSUE I 'lo st 90 d f d :1Gm ' · · . . eroy aysromate .· 

12280.3e{l) COMSEC ~ATERIAL DOCUME.NTS (and lall material listed is I , . . .Nl-NU-89-l / 2280/3/E/1 I 
SYSTEM, GENERAL . successor editions) jtd t d j · · 1 · 

. esroye. l ·I··--~--- ·- ------·-·-·-····· _e,q111~.?:~i!n,!lLorq111s2-1 ___ .. ·-··- --t···· .... - -· 1-· ---· -··---· "· ··-· •• • •• •• 

t:2~~-~g --· .. _ .. _ ~;~~~~:;~~~---- :~~~~~~~~~~~Y l~S~~- t·-·-·-·-- - ... -·_ _j~estro~-~h~~-9~~~~ ~ld:.!~m- _ --- _____ ..!~~~-U~~~l-~-2~~~/~/:. -1 
2280.3h !COfv!SEC MATE~IAL ;3. LOCAL CUSTODY ISSUE ' . loestro when 90 da sold iGm ;Nl-NU~89-1 / 2280/3/H 1

1-·------·- :-i:~fyt..l...GE~~~~---1~-o;~rr~~;,;(~~~ords~- ;----·--------!·----.:_-· ___ __ . -------r------ --· ··1Y_ .. jGm 

~=--· ...._f:~~?___ :;;::;E;~(o<j -.. -· -- -·-J":=~=-:"'.•1~~--- ··---··- _ll~1~~~~~9~1-~22~~~4:A. -~ 
1 • 14. Destruction Records. 'Destroy when 90 days old, !Gm 1 

' . :COMSEC MATERIAL . I . . I . t j'l2280.4b ; · · b. Local, used to record with subm1ss1on of Nl-NU-89-l / 2280/4/B 
;SYSTEM, GENERAL . ; . I 

-----·-· _ ---L-- ldest!'_!!~~!(~LL-!. ______1~e.e.!!.s.a.bl~f~.t(~~--· -----·--- ---··--·----· 
:2280.9 ICOMSEC MATERIAL 9. PROGRESSIVE WATCH I !Destroy when 30 days old. (Gm Nl-NU-89-1/2280/9 

i ·- ...- ·-·.. . .. ·-·1::~~~::-,~:::~,~~ ..t=!~:~l;~s-- .• .. . -·- -: ....,Des~roh~wb~e~~i:~fi-fodrm t· .... ·- ....... l!N~~N~-~ ~ -· 1· . . 
1 9 1l 2310~l~(2l • · 1~ • copy as een ven 1e . l 

;~::o~:- - .. - -1::~!~:G~:~:ess,:;f~~~!Jis~~~~~~ sHirrs, 

1 
~ - ---~ - - - --·- ~ -·1o~s:r~~~~~n Go days:,~. !Gm- ··- ·-·-- ·-· -. - . - J~~~:~-~~~1-/~3:~~~;;·]·

1 

~ ------ ·--·· -1~~~~~~- --·--- -r~~i~:E~~D SHEETS,-~~--:----·--·-·----!------·------ - - f- ----- - t·----- ·-·· -- -· -·- 1 

2310.6d HANDLING/PROCESSING IOR REG,ISTERS OF ! · loestroy when 30 days old. , !Nl-NU-89-1 / 2310/G/D ~ 
l .. __·_ ---- _ .. _ .'.B.~f.O]l?S__ . ____ --~l_l'!.<;~ll'!.GAN..Q ·- ... _ _'_____ . ·- ·-~ .. ___ --·. . . _. --· . _ _ .. \· ·- ·-· ...... . .. - .... , 

1'3~' • -~:·~".°C':NG J=~~~~SHE8'j _ •· -. . 1~:'°:~~"~'..i': ......, ;··.·~U~H'.231~6/E _J 
, ;TRAFFIC ;G. LOGS, RECORD SHEETS, j ! i'Gm . ~ l 
! ! 'OR REGISTERS OF ! • •1 2310.~f ;HANDLINGiPROCESSING ' 'j tDestroywhen30daysold. ! Nl-NU-89-1/2310/G/F !

!INCOMING AND ' · ; ! 
~. ------.----.r1R~-s-.- 1oUTGOINGMESSAG_i;i_~-'--------·_1___________k------t·__._______I 1. RECORDS relating to the j i . 1wnln

1 · 0estroy upon comp1et1on 1 • 
12251.1 IPROJECT MANAGEMENT :Department.of the Navy's l · !of project.or when no ! INl-NU-89-1/2251/1 
1 • ;cryptographic equipment • ~ d d · 1 • 1I • · · · ·· " I · f · · ·. onger nee e . . J , 

f ··- ·- -- ·-· -- -: ··,~ao1F'1cATioNs-ro-'·:- ji.~f~:o~~~iat\ng.to · 1- -..-.. - M -· -- oesi:rov~iien7u'Per5eCieii !~~In IN~-~~~;~~-,- ~ ;;~·
- ·-- • 2 5t~2·1 _CRYPTOGRAPHIC lsoftwarechangesY!t'J£h 1 _ orobsolete. _L ~---------' 

http:ao1F'1cATioNs-ro-'�:-ji.~f~:o~~~iat\ng.to
http:project.or
http:Department.of
http:l2280.4b


2000-18 ~- .~,!~:, C,9MSEC Material Syste"l. 

2280.11 

2280.3a 

2280.3f 

2280.3i 

2280.3m 

2280.5 

2282.1 

2283.1 

2285.1 

2000-19 

COMSEC MATERIAL 

SYSTEM, GENERAL 

COMSEC MATERIAL 

SYSTEM, GENERAL 
COMSEC MATERIAL 

SYSTEM GENERAL 
COMSEC MATERIAL 

SYSTEM GENERAL 
COMSEC MATERIAL 

SYSTEM GENERAL 
COMSEC MATERIAL 

SYSTEM, GENERAL 

DISTRIBUTION AND 

ALLOWANCE 

ACCOUNTING AND 

INVENTORY CONTROL 

COMSEC MATERIAL 

SYSTEM ISSUING OFFICES 

GRS 27 - Chief 

Information Officer 

Program Planning: 

Information relating to Trigger(s) -	 TE~PO~RY: Destroy or 
n > ~ n n 7 

COMSEC Material Svstem 	 delete followimi COMSEC 
Destroy when 

11. SPECIAL requirement expires or is 

AUTHORIZATIONS cancelled, or when special 

CORRESPONDENCE. holdings becomes a 

oermanent oart of the 
3 LOCAL CUSTODY ISSUE Destroy upon subm1ss1on 

DOCUMENTS land of CMS 2-lA to DCMS for 
3. LOCAL CUSTODY ISSUE 	 Destroy upon 

DOCUMENTS land appointment of 
3 LOCAL CUSTODY ISSUE Destroy when accuracy of 

DOCUMENTS land new oal!e has been 
3. LOCAL CUSTODY ISSUE Destroy upon receipt of 

DOCUMENTS (and venf1cation of next semi 
5. Local holder/user local Destroy when no longer 

inventorv report. needed. 
1. Routine records relating Destroy when CMS 

to routine and emergency material is cleared from 

distribution of COMSEC account bv Director CMS. 
1. Routine records relating Destroy when CMS 

to the proper accounting material is cleared from 

for all COMSEC material account bv Director CMS. 
1. Routine records relating 

Destroy when account is 
to the secure stowage, 

closed. 
accountinl! and 

Information relating to Trigger(s) TEMPORARY: Cutoff at 

Chief Information Officer end of calendar year. 

Programs and Initiatives. Destroy 7 years after 

Included are records that cutoff. 

document DON-wide IT 

goals; specify milestones 

to be achieved; identifying 

performance measures for 

the DON's IT portfolio; or 
" 

x 

wnln 

wnln 

wnln 

wnln 

wnln 

wnln 

wnln 

wnln 

wnln 

x 

-,, • ~ ·~! ,, > 

. ' 

Nl-NU-89-1 / 2280/11 

Nl-NU-89-l / 2280/3/A 

Nl-NU-89-l / 2280/3/F 

Nl-NU-89·1 / 2280/3/1 

Nl-NU-89-l / 2280/3/M 

Nl-NU-89-1 / 2280/5 

Nl-NU-89-1/2282/1 

Nl-NU-89-1/2283/1 

Nl-NU-89-1 / 228S/1 

GRS27 



2600.1 

2600.2 

2600.3 

2600.4 

2600.S 

2600.6 

2600.7 

2000-20 Trigger(s) 

7 

Cutoff annually. 
Destroy/delete when 7 
years old or when no 
longer needed, whichever 
is later. 

Cutoff when superseded 7 
by a new iteration of the 
enterprise architecture 

Destrqy/delete when 7 
vears old or when no 

7Cutoff annually. 
Destroy/delete when 7 
years old or when no 
longer needed, whichever 
is later. 

Cutoff annually. 7 
Destroy/delete when S 
lvears old. 

7 

Cutoff annually. 
Destroy/delete when S 
years old. 

7Cutoff annually. 
Destroy/delete when S 
years old 

7 
Cutoff annually. 
Destroy/delete when not 
less than 2 years but not 
more than S years old. 

TEMPORARY: Cutoff at x 
end of end ofcalendar 
year. Destroy 1 year after 
cutoff. 

GRS 27.1 

GRS 27.2 

GRS 27.3 

GRS27A 

GRS 27.St 

GRS27.6 

GRS 27.7 

GRS24.10 

DON CHIEF INFORMATION 
OFFICER (CIO) RECORDS 

DON CHIEF INFORMATION 
OFFICER (CIO) RECORDS 

DON CHIEF INFORMATION documenting the 

J.. inrormauon 1 ecnno1ogy 
(IT) Program Planning 
Records. DON CIO Records 
relating to the 
development of DON IT 
programs. Included are 
records that document 
DON-wide IT goals; specify 
milestones to be achieved; 
identifying performance 

,_............ nnr..r'c IT 


2. Enterprise Architecture 
Records. Records 
identifying the IT systems 
and networks required to 
1nerform the DON'~ 
3 IT Capital Investment 
Records. Records 

OFFICER (CIO) RECORDS 

DON CHIEF INFORMATION 
OFFICER (CIO) RECORDS 

DON CHIEF INFORMATION 
OFFICER (CIO) RECORDS 

integration of IT 
investments with DON-
wide strate111c olanninl!. 
4. Legal and Regulatory 

Compliance Records. 
Records documenting 
S. CIO Committee 
Records. Records 
maintained by 
committees, boards, task 
forces, conferences, or 
other IT advisory, 
""Vl'rnina nr oolicv hnrho• 

6 CIO Subject and Office 
DON CHIEF INFORMATION Records. Records not 
OFFICER (CIO) RECORDS otherwise identified in this 

oaragraoh that include 
7. Schedules of Dady 
Act1v1ties. Calendars, 

DON CHIEF INFORMATION appointment books, 

OFFICER (CIO) RECORDS 

GRS 24.10 - Information 
Technology Customer 

Service: 

schedules, logs, diaries, 
and other records 
documentin11 meetin11s 

Information relating to IT 
customer service. 
Includes, but not limited 
to providing help desk 

- tn ..., ._.. __ ... _ .. 

http:GRS24.10


2620.lOa 

INFORMATION 
TECHNOLOGY 
OPERATIONS AND 
MANAGEMENT RECORDS 

10. IT Customer Service 
Files. 
a. Records related to 
lorovidine: helo desk 

Destroy/delete 1 year 
after record is superseded 
or obsolete. 

3 

GRS24.10a 

INFORMATION 10. IT Customer Service Destroy/delete when 1 3 

2620.lOb 
TECHNOLOGY 
OPERATIONS AND 

Files. 
b. Help desk logs and 

year old or when no 
longer needed for review 

GRS24.10b 

MANAGEMENT RECORDS reoorts and other files and analvsis whichever is 

2000-21 GRS 20.9'w Fin.ding fUds . Electronic Indexes, lists. Trlgger(s) TEMPORARY: De~ lt ~RS20.9 

(or Indexes): registers; andother with.related records or ' 
•J 

finding aids used only to when the agency 
provide access to records. determines that they are .. 
authorized for destruction 

• ' •"'-- """" ..... '2 MAI>& 

no longer needed for 
- ·---· 10. Finding Aids (or Delete with related 

Indexes). Electronic records or when the 
2610.10 ELECTRONIC RECORDS indexes. lists, registers, activity determines that wnln GRS 20.9 

and other finding aids they are no longer needed 
used onlv to orov1de for administrative lee:al 



2000-22 GRS 3.1 010 - Information Information Technology Tngger(s) TEMPORARY: Destroy 5 x DAA-GRS-2013-0005-0006 

Technology Development (IT) infrastructure, years after project is 

Project Records, systems, and services terminated, but longer 

Infrastructure Project project records document retention is authorized if 

Records: the basic systems and required for business use. 

services used to supply the 

agency and its staff with 

access to computers and 

data telecommunications. 

Includes requirements for 

and implementation of 

functions such as· 

• maintaining network 

servers, desktop 

computers, and other 

hardware, 

• installing and upgrading 

network operating 

systems and shared 

applications, and 

• providing data 

telecommunications; and 

infrastructure 

development and 

maintenance such as 
•-- .. 

1. Files/Records Relating Delete/destroy when the wnln 
to the Creation, Use, and activity determines that 

2610 la ELECTRONIC RECORDS Maintenance of Computer they are no longer needed GRS20 la 

Systems, Applications, or for administrative, legal, 

Electronic Records. audit or other onerat1onal 
11. IT lntrastructure 3 
Design and 

Implementation Files. 

2620.lla 

INFORMATION 

TECHNOLOGY 

OPERATIONS AND 

Records of individual 

projects designed to 

provide and support new 

Destroy/delete 1 year 

after final decision is 

made. 

GRS 24.lla 

MANAGEMENT RECORDS DON IT infrastructure (see 

"Note"), systems, and 

services. Includes records 
· 11 I 



1i.i.. 11 inrrastructure 
Design and 
Implementation Files. 

INFORMATION Records of individual 

2620.llb 
TECHNOLOGY 
OPERATIONS AND 

projects designed to 
provide and support new 

MANAGEMENT RECORDS DON IT infrastructure (see 
"Note"), systems, and 
services. Includes records 

1-'-- --------111 

11. IT Infrastructure 
Design and 
Implementation Files. 
Records of individual 
projects designed to 
provide and support new 
DON IT infrastructure (see 
"Note"), systems, and 
services. Includes records 
documenting (1) 
requirements for and 

2620.llc 

INFORMATION 
TECHNOLOGY 
OPERATIONS AND 
MANAGEMENT RECORDS 

implementation of 
functions such as 
maintaining network 
servers, desktop 
computers, and other 
hardware, installing and 
upgrading network 
operating systems and 
shared applications, and 
providing data 
telecommunications; (2) 
infrastructure 
development and 
maintenance such as 
acceptance/accreditation 
nf" r __ -- ----.. 

7 

Destroy/delete 5 years 
GRS24.llb 

after project is terminated. 

Destroy/delete 3 years 3 
after final decision on 
acceptance is made. 
NOTE: IT infrastructure 
means the basic systems 
and services used to 
supply the activity and its 
staff with access to 
computers and data 
telecommunications 
Components include 
hardware such as printers, 
desk and laptop 
computers, network and GRS24.llc 

web servers, routers, 
hubs, and network 
cabling, as well as 
software such as operating 
systems (e.g., Microsoft 
Windows and Novell 
NetWare) and shared 
applications (e.g., 
electronic mail, word 
processing, and database 
programs). The services 
necessary to design,·--· .._...._._ 



2000-23 GRS 3.1011- Information These records relate to the Trigger(s) 

Technology Development development of 

Project Records, System information technology 

Development Records: (IT) systems and software 

applications through their 

initial stages up until hand-

off to production which 

includes planning, 

requirements analysis, 

design, verification and 

testing, procurement, and 

installation Records 

include case files 

containing documentation 

of planning, decision 

making, designing, 

programming, testing, 

evaluation, and problem 

solving. Includes records 

such as· 

• proiect plans 

• feasibility studies 

• cost analyses 

• requirements 

documents 

• compliance documents 

including: 

o Privacy Threshold . ,__ 
1. Files/Records Relating 

to the Creation, Use, and 

2610 la ELECTRONIC RECORDS Maintenance of Computer 

Systems, Applications, or 

Electronic Records. 

SOFTWARE 
1. GOTS In-House Created 

3149.la 
DEVELOPMENT 

Applications. Includes 

111overnment sponsored 

SOFTWARE 
1. GOTS In-House Created 

3149.lb 
DEVELOPMENT 

Applications. Includes 

l11:overnment sponsored 
1. GOTS In-House Created 

3149.lc 
SOFTWARE 

DEVELOPMENT 
Applications. Includes 

i11:overnment sponsored 

3149.ld 
SOFTWARE 

DEVELOPMENT 

1. GOTS In-House Created 

Applications Includes 

l11:overnment sponsored 

TEMPORARY: Destroy 5 x 
years after project is 

terminated, but longer 

retention is authorized if 

required for business use. 

Delete/destroy when the wnln 
act1v1ty determines that 

they are no longer needed 

for administrative, legal, 

audit or other ooerat1onal 
Destroy or delete 25 yea rs 

after related software is 30 

suoerseded or obsolete. 
Destroy or delete 25 years 

after related software is 30 

superseded or obsolete. 
Destroy or delete 25 years 

after related software 1s 30 

suoerseded or obsolete. 
Destroy or delete 25 years 

after related software 1s 30 

superseded or obsolete 

DAA-GRS-2013-0005-0007 

GRS 20 la 

Nl-NU-07-7 I 14 

Nl-NU-07-7 I 15 

Nl-NU-07-7 I 16 

Nl-NU-07-7 I 17 



3149.le 
SOFTWARE 
DEVELOPMENT 

1. GOTS In-House Created 
Applications. Includes 
IRovemment soonsored 

Destroy or delete 2S years 
after related software Is 
suoerseded or obsolete. 

30 Nl-NU-07-7 / 18 

3149.lf 
SOFTWARE 
DEVELOPMENT 

1. GOTS In-House Created 
Applications. Includes 
IRovemment soonsored 

Destroy or delete 2S years 
after rela~d software is 
suoerseded or obsolete. 

30 Nl-NU-07-7 / 19 

3149.lg 
SOFTWARE 
DEVELOPMENT 

1. GOTS In-House Created 
Applications. Includes 
i;iovemment soonsored 

Destroy or delete 25 years 
after related software is 
suoerseded or obsolete. 

30 Nl-NU-07-7 / 20 

3149.2a 
SOFTWARE 
DEVELOPMENT 

2. GOTS In-House Created 
Software Documentation. 
Includes documentation 

Destroy or delete 25 years 
after related software is 
suoerseded or obsolete. 

30 GRS 20.lla(l) 

3149.2b 
SOFTWARE 
DEVELOPMENT 

2. GOTS In-House Created 
Software Documentation. 
Includes documentation 

Destroy or delete 25 years 
after related software is 
suoerseded or obsolete. 

30 GRS 20.lla(l) 

ZOOO-Z4 GRH.1'012· ~tion Computer software Trlgget(s} fEMPORARV: Dasttoy lt DAA-GRS-Z013-0005-CI 
Technol(>gy Development programs or applications when related master flle 
Project Records, Special that are developed by the or database has been . 
Purpose Comp_uter agency or under its destroyed, but longer 

Programs and direction solely to use or retention Is authorized If 

·. .. AppllC'atjons: maintain a master file or
databaSe authoriZed for 

• required for busln~ use. 
" 

.· .. 
disposal In a GRS item or a 
NARA-approved'records 
schedule. 

:. .. 
Exduslon 1~ TNs.~ does .. 

.. 
.· •' ' 

: . " .. 
not include software or 
applications nece~ary to : 
11. Special Purpose wnln 
Programs. Application Delete when related 

2610.11 ELECTRONIC RECORDS software necessary solely master file or database GRS20.10 
to use or maintain a has been deleted. 
master file or database 



2000-25 GRS 3.1 020 - Information Information Technology 

Technology Operations Operations and 

and Maintenance Maintenance records 

Trigger{s) TEMPORARY: Destroy 3 x 
years after agreement, 

control measures, 

DAA-GRS-2013-0005-0004 

Records: relate to the activities. 

~· ... .. associated with the 
-·.. operations and 

maintenance of the basic 

'• 

procedures, project, 

aCtlvlty, or transactlon·ls . 

obsolete, completed, 

terminated or 

: 

systems and services used 

~o supply the agency and 

its staff with access to 

superseded, but longer 

ret~ntlon Is authorized If 
~quired for business use. ' 

comput!'!rs and data 

telecommunications. 

Includes the activities 

associated with IT 

' ~ 

.. 
•' 

equipment, IT systems, 

and Storage media, IT 

system performance 

testing, asset and 

configuration 

. management, change 

management, and 
; mainten~nce on n'etwork ' '"' 

•u 

'• 

infrastructure. Includes 

records such as: 

•' 
< 

• files identifying IT 

facilities and siti:s 

• files concerning 

implementation of IT 

facihty and site 

. 

management 

• equipment support 

s'e~ices provided to' 

specific slte_s: 

o reviews o site visit 

reports o trouble reports 

o equipment service 

hlstori~s o reports of 

2620.2 

2. IT Facility, Site 

INFORMATION Management, and 

TECHNOLOGY Equipment Support 

OPERATIONS AND Services Records. Records 

MANAGEMENT RECORDS maintained by offices 

resoonsible for the control 

Destroy/delete when 3 

years old, or when 
3 

superseded or obsolete, 

whichever is longer. 

GRS24.2 



INFORMATION 3. IT Asset and Destroy/delete 1 year 
2620.3a TECHNOLOGY Configuration after completion of the 3 GRS 24.3a 

OPERATIONS AND Manal!ement Files. next inventorv. 
3. IT Asset and Destroy/delete when 3 

Configuration years old or 1 year after 
INFORMATION Management Files termination of system, 

2620.3b(2) 
TECHNOLOGY 
OPERATIONS AND 

b. Records created and 
retained for asset 

whichever is sooner. 
NOTE: If any maintenance 

3 GRS 24.3b(2) 

MANAGEMENT RECORDS management, activities have a major 

performance and capacity impact on a system or lead 
rur.,>m ltn" · rh,,.nao 

2620.8a 
INFORMATION 
TECHNOLOGY 

8. IT Operations Records 
a. Workload schedules 

Destroy/delete when 1 
lvearold. 

3 GRS 24.8a 

2620.8b 
INFORMATION 
TECHNOLOGY 
OPERATIONS AND 

8. IT Operations Records. 

b. Problem reports and 
related decision 

Destroy/delete 1 year 
after problem is resolved 

3 GRS 24.8b 

INFORMATION 8. IT Operations Records. 

2620.8c 
TECHNOLOGY 

OPERATIONS AND 

c. Reports on operations, 

including measures of 

Destroy/delete when 3 
years old. 

3 GRS 24.8c 

MANAGEMENT RECORDS benchmarks oerformance 
9. Financing of IT 

2620.9a 

INFORMATION 
TECHNOLOGY 
OPERATIONS AND 
MANAGEMENT RECORDS 

Resources and Services. 
NOTE: Copies of records 
needed to support 
contracts should be in 

Destroy/delete 3 years 
after agreement is 3 
superseded or terminated. 

GRS 24.9a 

1nrocurement flies whi,.h 
9. Financing of IT 

INFORMATION Resources and Services. Destroy/delete 3 years 

2620.9b 
TECHNOLOGY 
OPERATIONS AND 

NOTE: Copies of records 
needed to support 

after control measures or 
procedures are 

3 GRS 24.9b 

MANAGEMENT RECORDS contracts should be in superseded or terminated. 
I orocurement files which 
9. Financing of IT 

INFORMATION Resources and Services. Destroy/delete records 

2620.9c 
TECHNOLOGY 
OPERATIONS AND 

NOTE: Copies of records 
needed to support 

with no outstanding 
payment issues when 3 

3 GRS24.9c 

MANAGEMENT RECORDS contracts should be in years old. 
orocurement files which 
l. r.i1..1;:, interna11 ""'erna1 
Web Sites. 
a. Web Content is Delete when superseded, 

published on the web sites obsolete, or no longer 

2630.la(l) 
INTERNAL/EXTERNAL WEB in a variety of formats 
SITE RECORDS including html-encoded 

needed for the conduct of 
agency business, but not 

wnln Nl-NU-09-7 / 1 

markup language pages, longer than the retention 

code, graphic (e.g., PDFs), of the record copy. 

textual (e.g., word 



2630.1a(2) 

2630.1a(3) 

2630.1b(2) 

2630.1b(3) 

2630.lb(S) 

2630.lb(l) 

2630.1b(4) 

2630.lb(S) 

1. NCIS Internal/External 
Web Sites. 
a. Web Content is 

INTERNAL/EXTERNAL WEB published on the web sites 
SITE RECORDS in a variety of formats 

including html-encoded 
markup language pages, 
rn..ln n~nhor In n DnC<I 
1. NCIS Internal/External 
Web Sites. 
a. Web Content is 

INTERNAL/EXTERNAL WEB published on the web sites 
SITE RECORDS m a variety of formats 

mcludmg html-encoded 
markup language pages, 

lrn..ln """"h;r In " one.I 
1. NCIS Internal/External 
Web Sites.

INTERNAL/EXTERNAL WEB 
b. Web Management and

SITE RECORDS 
Operations Records. 
lt21Svstem 
1. NCIS Internal/External 
Web Sites. 

INTERNAL/EXTERNAL WEB 
b. Web Management and

SITE RECORDS 
Operations Records. 
IC3l Site Traffic Reoorts. 
1. NCIS Internal/External 

INTERNAL/EXTERNAL WEB Web Sites. 
SITE RECORDS b. Web Management and 

Ooerations Records. 
1 NCIS Internal/External 

INTERNAL/EXTERNAL WEB Web Sites. 
SITE RECORDS b. Web Management and 

Ooerations Records. 
1. NCIS Internal/External 

INTERNAL/EXTERNAL WEB Web Sites. 
SITE RECORDS b. Web Management and 

Ooerat1ons Records. 
1. NCIS Internal/External 

INTERNAL/EXTERNAL WEB Web Sites. 
SITE RECORDS b. Web Management and 

Ooerations Records. 

Delete when 2 years old or 
when superseded, 
obsolete, or no longer 

3
needed for the conduct of 
agency business, 
whichever is longer. 

Delete when 3 years old. 3 

Destroy when 3 years old 
or when superseded, 
obsolete, or when no 3 
longer needed for 
reference or law-

Delete when 2 years old. 3 

Delete 2 yea rs after 
3

products are replaced. 

Destroy when superseded, 
obsolete, or when no 

wnln 
longer needed for 
reference ourooses 

Delete when superseded wnln 

Delete when no longer 

required for review wnln 
purposes 

Nl- NU-09-7 / 2 

Nl-NU-09-7 / 3 

Nl-NU-09-7 Is 

Nl-NU-09-7 / 6 

Nl-NU-09-7/11 

Nl-NU-09-7 / 4 

Nl-NU-09-7 / 7 

Nl-NU-09-7 / 8 



1. NCIS Internal/External 

Web Sites. 

2630.lb(6) 
INTERNAL/EXTERNAL WEB 

b. Web Management and 

SITE RECORDS 
Operations Records. 

(6) Traffic Logs. 

Delete when no longer 

required for review 

purposes. 

wnln Nl-NU-09-7 I 9 

Information about the use 

Iof the wahcite bv visitors 
1. NCIS Internal/External 

2630.lb(7) 

Web Sites 

INTERNAL/EXTERNAL WEB b. Web Management and 

SITE RECORDS Operations Records 

Destroy when no longer 

required for review wnln Nl-NU-09-7 I 10 

(7) Server Configuration, 
purposes 

Chanoe Man:ioement and 

2630 lb(9) 

1. NCIS Internal/External 

INTERNAL/EXTERNAL WEB Web Sites. 

SITE RECORDS b. Web Management and 

Delete when no longer 

required for review wnln Nl-NU-09-7 I 12 

Ooerations Records 
purposes. 

2630 lb(lO) 
INTERNAL/EXTERNAL WEB (10) Templates Templates 

SITE RECORDS are caotured on creation 

Delete at time the 

temolate is suoerseded or 
wnln Nl-NU-09-7 I 13 

2700.1 
INTERNAL/EXTERNAL WEB 1. OPLANS (AFLOAT COM 

SITE RECORDS OPS) RECORDS. Records 

Destroy when 2 years old 

or when superseded, 
3 Nl-NU-89-1 I 2700/1 

2000-26 GRS3.1030· Records created and Trigger(s) TEMPORARY: Destroy 5 x DAA·GRS-2013-0005-0005 

Configuration and Change retained for asset years after system Is 

Management Records: management, superseded by a new 

performance and capacity Iteration, or Is 

management, system terminated, defunded, or 

management, no longer needed for 

configuration and change agency/IT administrative 

management, and purposes, but longer 

planning, follow-up, and retention is authorized if 

impact assessment of required for business use. 

operational networks and 

systems. Includes records 

such as: 

• data and detailed 

reports on 

implementation of 

systems, applications and 

modifications 

• application sizing, 

resource and demand 

management records 



2000-27 

3. IT Asset and 

Conf1gurat1on 

INFORMATION Management Files 

TECHNOLOGY b. Records created and 
2620.3b(l) 

OPERATIONS AND retained for asset 

MANAGEMENT RECORDS management, 

performance and capacity 
•u••n~ 

GRS 3.1 040 - Information Information Technology 

Technology Oversight and (IT) Oversight and 

Compliance Records: Compliance records relate 

to compliance with IT 

policies, directives, and 

plans Records are 

typically found in offices 

with agency-wide or 

bureau-wide responsibility 

for managing IT 

operations. Includes 

records such as. 

• recurring and special 

reports 

• responses to findings 

and recommendations 

• reports of follow-up 

act1v1ties 

• stat1st1cal performance 

data 

•metrics 

• inventory of web activity 

• web use statistics 

• comments/feedback 

from web site or 

apphcation users 

• internal and external 

reporting for compliance 

requirements relating to 

1. Oversight and 
INFORMATION 

Compliance Files. Records 
TECHNOLOGY

2620.la 	 in offices with DON-wide 
OPERATIONS AND 

or command-wide 
MANAGEMENT RECORDS 

resoons1bilitv for 

3 

Destroy/delete 1 year 

after termination of 

system. 

Trigger(s) 	 TEMPORARY: Destroy 5 x 
years after the project I 
activity I transaction ls 

completed or superseded, 

but longer retention is 

authorized if required for 

business use. 

Destroy/delete when 5 7 
years old or 1 year after 

responsible office 

determines that there are 

no unresolved issues 

GRS 24.3b(l) 

DAA-GRS-2013-0005-0010 

GRS 24.la 



1. Overs1gnt ana Destroytaelete wnen ,s 3 
Compliance Files. Records years old or 1 year after 

INFORMATION in offices with DON-wide responsible office 

2620.lb 
TECHNOLOGY 

OPERATIONS AND 

or command-wide 

responsibihty for 

determines that there are 

no unresolved issues, 
GRS24.lb 

MANAGEMENT RECORDS managing IT operations whichever 1s longer. 

relating to compliance NOTE: See subparagraph 
I..,;•I. IT -""r•~• 'lh l.nlftuo f"r 

2000-28 GRS 3.1050- Data Data Administration PERMANENT: Transfer to x DAA-GRS-2013-0005-0002 

Administration Records, includes maintenance of the National Archives with 

Documentation data standards, corporate the permanent electronic 

Necessary for data models, registries, records to which the 

Preservation of and data definitions and documentation relates. 

Permanent Electronic dictionaries. Records 

Records: relate to administrative 

support for the 

maintenance of data 

standards, data definitions 

and data dictionaries. This 

schedule includes records 

that explain the meaning, 

purpose, logical 

relationships, and use and 

origin of data. It also 

includes any 

documentation related to 
electronic records, 

whether the records are 

part of an electronic 

system or stand-alone, 

that allows a user to 
understand or access the 

information 

12. Documentation. 
PERMANENT Transfer to p 

2610.12a(2) ELECTRONIC RECORDS 

a. Data systems 

specifications, file 

specifications, codebooks, 

record layouts, user 

l!'Uides outout 

the National Archives with 

the permanent electronic 

records to which the 

documentation relates 

GRS 20.lla(2) 



2000-29 GRS 3.1 051 • Data Data Administration Trigger(s) TEMPORARY: Destroy 5 x DAA·GRS-2013-0005-0003 

Administration Records, includes maintenance of years after the project I 
All Documentation for data standards, corporate activity I transaction Is 

Temporary Electronic data models, registries, completed or superseded, 

Records and and data definitions and or the associated system 

Documentation not dictionaries. Records Is terminated, or data is 

Necessary for relate to administrative migrated to a successor 

Preservation of support for the system, but longer 

Permanent Records: maintenance of data retention Is authorized If 

standards, data definitions required for business use. 

and data dictionaries. This 
schedule includes records 
that explain the meaning, 
purpose, logical 
relationships, and use and 
origin of data. It also 
Includes any 
documentation related to 
electronic records, 
whether the records are 
part of an electronic 
system or stand-alone, 
that allows a user to 
understand or access the 
Information. 

Data'administratlon 
records and 
documentation relating to 
electronic records that are . 
12. Documentation. Destroy or delete upon wnln 
a. Data systems authorized deletion of the 

2610.12a(1) ELECTRONIC RECORDS 
specifications, file 
specifications, codebooks, 

related electronic records 
or upon the destruction of 

GRS 20.lla(l) 

record layouts, user the output of the system if 

louidec outnut the outnut is needed to 



2000-30 GRS 3.2 010 - Systems These are records related Trigger(s) TEMPORARY: Destroy 1 x DAA·GRS-2013-0006-0001 

and Data Security to maintaining the security year after system is 
Records: of information technology superseded by a new 

(IT) systems and data. iteration or when no 

Records outline official longer needed for 

procedures for securing agency/IT administrative 

and maintaining IT purposes to ensure a 

infrastructure and relate continuity of security 

to the specific systems for controls throughout the 

which they were written. life of the system. 

This series also includes 

analysis of security 

policies, processes, and 

guidelines, as well as 

system nsk management 

and vulnerability analyses. 

Includes records such as: 

2620.Sa 
INFORMATION 

TECHNOLOGY 

5. Files Related to 

Maintaininl! the Secuntv 

Destroy/delete 1 year 

after svstem is 

3 
GRS 24.Sa 

2620.Sb 

INFORMATION 

TECHNOLOGY 

OPERATIONS AND 

MANAGEMENT RECORDS 

5. Files Related to 

Maintaining the Security 

of Systems and Data. 

b. Documents identifvinl! 

Destroy/delete 1 year 

after system is 

superseded. 

3 

GRS24.Sb 

2000-31 GRS 3.2 020 - Computer A computer incident Trigger(s) TEMPORARY: Destroy 3 x DAA-GRS-2013-0006-0002 

Security Incident within the Federal year(s) after all necessary 

Handling, Reporting and Government as defined by follow-up actions have 

Follow-up Records: NIST Special Publication been completed, but 

800-61, Computer Security longer retention Is 
Incident Handling Guide, authorized if required for 

Revision 2, (August 2012) business use. 

is a violation or imminent 

threat of violation of 

computer security policies, 

acceptable use policies, or 

standard computer 

security practices. This 

item covers records 

relating to attempted or 

actual system security 

INFORMATION 7. Computer Security Destroy/delete 3 years 3 
2620.7 TECHNOLOGY Incident Handling, after all necessary follow- GRS 24.7 

OPERATIONS AND Reoorting, and Follow-up up actions have been 



2000-32 	 GRS 3.2 030 - System 
Access Records, Systems 
not Requiring Special 
Accountability for Access: 

2610.lc ELECTRONIC RECORDS 

2000-33 GRS 3.2 031 - System 
Access Records, Systems 
Requiring Special 

Accountability for Access: 

INFORMATION 
TECHNOLOGY

2620.6a 
OPERATIONS AND 

MANAGEMENT RECORDS 

These records are created Trigger(s) TEMPORARY: Destroy x DAA-GRS-2013-0006-0003 
as part of the user when business use 

identification and ceases. 
authorization process to 
gain access to systems. 
Records are used to 
monitor inappropriate 
systems access by users. 
Includes records such as: 

o user profiles 

• log-in files 
o password files 
• audit trail files and 

extracts 
• system usage files 
o cost-back files used to 
1. Files/Records Relating Delete/destroy when the wnln 
to the Creation, Use, and activity determines they 
Maintenance of Computer are no longer needed for GRS 20.lc 
Systems, Applications, or administrative, legal, 
Electronic Records. audit or other ooerational 

These records are created Trigger(s) TEMPORARY: Destroy 6 x DAA-GRS-2013-0006-0004 
as part of the user years after password Is 

identification and altered or user account ls 

authonzation process to terminated, but longer 

gain access to systems. retention is authorized if 

Records are used to required for business use. 
monitor inappropriate 

systems access by users. 
includes records such as: 

• user profiles 
o log-in files 

• password files 
• audit trail files and 
extracts 
o system usage files 

6. User Identification, Destroy/delete inactive 7 
Profiles, Authorizations, file 6 years after user 
and Password Files, 
EXCLUDING records 

account is terminated or 
password is altered, or 

GRS 24.6a 

relating to electronic when no longer needed 
sienature. for investieative or 



2CfR>.34 

2620.4a(l) 

2630.lb(ll)(a) 

GRS 3.2 040 ·System Backup.files maintained Trigger(s) 
Backups and Tape Ubrary fO( potential system 

Records, lncreril!'ntai restoration in the event of 
'n-;.1...- ""-·• • 1 .. _.:.....__ h.rt•••..,  _..._~ 

INFORMATION 
4. System Backups and 

TECHNOLOGY 
Tape.Library Records. 

OPERATIONS AND 
a. Backup tapes 

MANAGEMENT RECORDS 
maintained for potential 
svstem restoration in the 
1. NCIS Internal/External 

INTERNAi/EXTERNAL WEB 
WebSites. · 

SITE RECORDS 
b. Web Management and 
Operations Records. 
11111 Backun of Files. 

!TEMPORARY: Destroy · 
-x 

when superseded bya 
full backup, orwhen no 1·----· ___.;,__. "-· -·--
(1) Delete/destroy wnln 
i'lcremental backup tapes 
when superseded by a full 
backup, or when no longer 
needed for svstem 
Delete incremental backup wnln 
media when superseded 
by a full backup, or when 
no longer needed for 
~·stem restoration 

bAA~RS-'20~-0006-000~ 

' 

GRS 24.4a(l) 

GRS 24.4a(l) 

2(J00..35 

2620.4a(2) 

2630.lb(ll)(b) 

GRS 3.1 041- System Backup files maintained Tfiggl!r(s)
' 

Backups and Tape Ubrary for potential system 
Records, Full Backup Flies: restoration in the event of 

a system faUure or other 
. ·--- -"-'-~ 

4. System Backups and 

INFORMATION 
Tape Library Records. 

TECHNOLOGY 
a. Backup tapes 

OPERATIONS AND 
maintained for potential 

MANAGEMENT RECORDS 
system restoration in the 
event of a system failure 
'nr ...+l.n• 11nin+n"•'""~l I".. 
1. NCIS Internal/External 

INTERNAi/EXTERNAL WEB 
Web Sites. 

SITE RECORDS 
b. Web Management and 
Operations Records. 
flll Backun of Flies. 

TEMPORARY: Des~y x 
.· when ~nd subsequent 

backup Is verified as 

successful or VJhen no 
•---- ____._.. .I!....-·~-
(2) Delete/destroy full wnln 
backup tapes when 
second subsequent 
backup is verified as 
successful or when no 
longer needed for system 

. " wh•rl.nunr ic 

Delete full backup media wnln 
when second subsequent 
backup is verified as 
successful or when no 
lonoer needed for sustem 

OAA.GRS-2013-0006-0006 

GRS 24.4a(2) 

GRS 24.4a(2) 

2000-36 

. 

2610.9a 

GM 3.2 oso ~Backupsat Elect~onic-c0py, Trigg~$) 
Master Files and consldered by the agency 
Databases, Permanent to be a Federal record, of 
Master Flies: the master copy ofan 

electronic.record or file 
. . and retained In case the 

master file or database ls . . 
9. Backups of Files. 
Electronic copy, 

ELECTRONIC RECORDS 
considered by the activity 
to be a Federal record, of 
the master copy of an 
elertronic record or file 

·~ . iEMPORARY: Destrov; . x 
Immediately.after the 
Identical records have 
been captUred in a 
subsequent backup file or 
at any~ after the 
transfer-requesthas been .. . -• - -· 
Delete when the identical wnln 
records have been 
captured in a subsequent 
backup file or when the 
identical records have 
been tranc:forred to the 

~ 

DAA-GRS-l013.ooo6-oco7 

.~ 

GRS 20.Sa 



1. NCIS Internal/External Delete when the identlcal wnln 
Web Sites. records have been 


INTERNAL/EXTERNAL WEB b. Web Management and captured In a subsequent 

2630.lb(12)(a) GRS 20.Sa

SITE RECORDS Operations Records. backup or when the 
(12) Backups of Files. identical records have 
Electronic conv nf the been transferred to th~ 

2000-37 GRS 3.2 051- BackUJIS of Electronic copy, · Trigger(s) TEMPORARY: De5trOV x DAA-GRS-2013-0DD&-0008 
Master Flies and considered by the agency Immediately after the 
Databases, Temporary to be a Federal ri!cord, ?f Identical recordS have 

- MasterFilw tbe master copy ofan been deleted or replaced 
electronic record or file bya subsequent badwP 
·-.-.:I __......_.,_ -...1 f~ ·--- .11.L I.a•- L .... ·----  -· 
9. Backups of Files. Delete when the identical wnln 
Electronic copy, records have been

2610.9b ELECTRONIC RECORDS GRS20.8b 
considered by the activity deleted, or when replaced 
to be a Federal record of lbv a· subseauent backun 
1. NCIS Internal/External Delete when the identical wnln 
Web Sites. records have been 

INTERNAL/EXTERNAL WEB
2630.lb(12)(b) b. Web Management and deleted, or when replaced GRS 20.Sb

SITE RECORDS 
Operations Records. by a subsequent backup 
C12l Backuos of Files. flle. 

http:GRS20.8b


2000-38 GRS 3.2 060 • PKI Records are PKl-unique Trigger(s) TEMPORARY: Destroy x Nl-GRS-07-3, Item 13a1 

Administrative Records, administrative records when 7 years 6 months, 

FSCACAs: that establish or support 10 years 6 months, or 20 

authentication by tying years 6 months old, based 

the user to a valid on the maximum level of 

electronic credential and operation of the CA, or 

other administrative non- when no longer needed 

PKI records that are for business, whichever is 

retained to attest to the later. 

reliability of the PKI 

transaction process. 

Included are policies and 

procedures planning 

records; stand-up 

configuration and 

validation records, 

operation records; audit 

and monitor records; and 

termination, 

consolidation, or 

reorganizing records. 

Policies and procedures 

planning records relate to 

defining and establishing 

PKI systems. Records 

relate to such activities as 

determining that a PKI 

should be established; 

creating project 

implementation plans; 

creating the certificate 

policy (CP), certification 

practice statement (CPS), 



2000-39 GRS 3.2 061- PKI Records are PKl-unique Tngger(s) TEMPORARY: Destroy x Nl-GRS-07-3, Item 13a2 

Administrative Records, administrative records when 7 years 6 months to 

Other (non-FBCA et. Al.) that establish or support 20 years 6 months old, 

CAs: authentication by tying based on the maximum 

the user to a valid level of operation of the 

electronic credential and CA, or when no longer 

other administrative non- needed for business, 

PKI records that are whichever Is later. 

retained to attest to the 

reliability of the PKI 

transaction process. 

Included are policies and 

procedures planning 

records; stand-up 

configuration and 

validation records; 

operation records; audit 

and monitor records; and 

termination, 

consolidation, or 

reorganizing records. 

Policies and procedures 

planning records relate to 

defining and establishing 

PKI systems. Records 

relate to such activities as 

determining that a PKI 

should be established; 

creating project 

implementation plans; 

creating the certificate 

policy (CP), certification 

practice statement (CPS), 



2000-40 GRS 3.2 062 - PKI Records relate to Trigger(s) TEMPORARY: Destroy x Nl-GRS-07-3, item 13b 

Transaction-Specific transaction-specific when 7 years 6 months to 
Records: records that are generated 20 years 6 months old, 

for each transaction using based on the maximum 

PKI digital signature level of operation of the 

technology. Records are appropriate CA and after 

embedded or referenced the information record 

within the transaction the PKI is designed to 

stream and may be protect and/or access is 

appended to the destroyed according to an 

transaction content or authorized schedule, or In 

information record. Along the case of permanent 

with PKI administrative records, when the record 

and other administrative is transferred to NARA 

records, transaction- legal custody. Longer 

specific records are part of retention is authorized if 

the PKI trust the agency determines 

documentation set that that transaction-specific 

estabhsh or support the PKI records are needed 

2000-41 GRS 4.3 010 ~ Hardcopy or The GRS only covers 
t<M 

,.. 
I 

TEMPORARY: Destroy x DAA-GRS-2013-0001-0001 

Analog Input/Sour~ hardcopy or analog - immediately after -=..... 
Records: records incorporated into 

'• 
verification of successful 

an electronic system In conversion, but longer 

their entirety or convertl!d - retention is authorized if 

. to an electronic format in required for business use • 

; 
",,4 

'. 
J• 

their entirety, The types of 

input records that may be~ 
..~ ·~ -·· . ' 

included are

. 
.· 
,. 

• hard copy forms used ~or 
data input 

' • hard coov documents 
I'-· inpul/.:>ource Kecoras. uestroy arter tne wnln 
a Hard copy (non information has been 

electronic) documents converted to an electronic 

used to create, update, or medium and ver1f1ed, 

2610.2a(4) ELECTRONIC RECORDS 
modify electronic records 

when the electronic 

when no longer needed 

for legal or audit purposes 
GRS 20.2a(4) 

records are retained to or to support the 

meet recordkeeping reconstruction of, or serve 

requirements and are as a backup to, the 
'•-••-•--' hv" NA11A •••-·-'• nr i;n 



20oo-42 GRS 4.3 020 - EJectronJc Electronic records used to Trlgger{s) TEMPORARY: Qfitioy II DAA-GRS:2oacoo.1:.oc04 
Input/Source Records: create, update, ·5'r modify immediately after data 

: 

. . 

records In an electronic 
recordkeeplng system. 
Induding: .. . 

. ' 
.. 

have been entered or 
otherwise fncorporated 
tntothe master.file or· .. . . 

'. 

. . ·. 
' database and verified, 

o electronic ftles that but longer retention Is 
duplicate information authorities If required for 

.. from a source electronic business use • 
system for inputinto .. 

'• another electronic svstet11 
.. electronio records 
received from another 
agency and used as input/ 
source records by the 
receiving agertcy (see 
exdus1ons) 
0 computer flies or records 
containing uncalibrated 
and unvalidated digital or 

.. . ., 
analog data collected 
durin~ obseMtlOn or · ... . . .. • .•a 8 

._ -
1. Flies/Records Relating Delete after information 

2610.lb ELECTRONIC RECORDS 
. to the Creation, Use, and 

Maintenance of Computer 
has been transferred to 
the master file and 

wnln GRS 20.lb 

Svstems Aoolications or venfied. 
2. Input/Source Records. Delete when data nave 
a. Hard copy (non been entered into the 
electronic) documents master file or database 

2610.2b ELECTRONIC RECORDS 
used to create, update, or 
modify electronic records 

and verified, or when no 
longer required to support 

wnln GRS20.2b 

when the electronic reconstruction of, or serve 
records are retained to as backup to, the master 

---· .. 1..,_ .... -•-~-L---

2610.2c ELECTRONIC RECORDS 

z. inputt::.ource Kecoros. 
a. Hard copy (non-
electronic) documents 
used to create, update, or 
modify electronic records 
when the electronic 
records are retained to 
meet recordkeeping 
requirements and are 

1--··----1! hu :1 r...tADA_ 

Delete when data have 
been entered into the 
master file or database 
and verified, or when no 
longer needed to support 
reconstruction of, or serve 
as backup to, the master 
file or database, 
whichever is later. 

wnln GRS20.2c 



12. lnputt:>ource Recorcts. 
a. Hard copy (non

2610.2d ELECTRONIC RECORDS 

electronic) documents 
used to create, update, or 
modify electronic records 
when the electronic 
records are retained to 

Delete after the necessary 
data have been 
incorporated into a master 

wnln 

file. 

GRS20.2d 

meet recordkeeping 
'---·. 

___. __ 
13. Downloaded and Delete from the receiving 
Copied Data. Derived data system or device when no 

2610.13c ELECTRONIC RECORDS 
and data files that are 
copied, extracted, merged, 

longer needed for 
pro~essing. 

wnln GRS20.12c 

and/or calculated from NOTE: See SSIC 2610, S for 

Ioth"r d,...,, ll"nerat"d other extr:>cted dat-:o. 

2001Ml 
~ 

GR$ 4.3 030 ·Output Output reeords ate • TEMPORARY: Destroy x DAA-GRS-20l3-Cl0fJ1.000 
ReCords, Ad Hoc Reports: records dei'ilied directly when business use 

from the system master ceases. 

record. Examples Include 

.,. 

' 
·. .. system generated reports 

(in ha*°PV CJl"·i;!~ctronic .. H ••• .· 
farmat}. online d"tsplays or 
summarv statlsrteal 
information, or any 
combination of the ~bove. ' 

. ' '.;. 

' 
By cootrast, il!Ports 
created USlpg'system 

: 
- ; 

.. 
.. '· 

information but not 
created directly from the 
system Itself are not 
system output records, 'for . .. • eiample an anri~I report 
that agency staff prepares 

- . . 
based on reviewing 
information In the system. 

Exclusion 1: Query re&ults 
0r eleCtronic repOrts 

' ' 
., 

created for a $pectic 
business need such as an. 

' 
establtshed reporting 

.. 
-..· .,,_. .,

·' -
· .. 

< . -
requirement or a response 
to a formal l"eqt,!e$t ftom '! 
" • .: -=-"' - . .. I~ .•.-'.. ... ~. '• ,. ...... : . . ' .,,. 

~ :'I:..•- ... 



13. Downloaded and Delete when the activity 

Copied Data. Derived data determines that they are 

2610.13a ELECTRONIC RECORDS and data files that are no longer needed for wnln GRS 20.12a 

copied, extracted, merged, administrative, legal, 

and/or calculated from audit or other ooerational 
13. Downloaded and Delete when the activity 

Copied Data. Derived data determines that they are 

2610.13b ELECTRONIC RECORDS and data files that are no longer needed for wnln GRS20.12b 

copied, extracted, merged, administrative, legal, 

and/or calculated from audit or other ooerational 
~~~"ur m•~" ...~ u~•IVILy 

determines that they are 

no longer needed for 

17. Hardcopy Printouts administrative, legal, 

Created to Meet Ad Hoc audit, or other operational 

Business Needs. Printouts purposes, provided the 

2610.17 ELECTRONIC RECORDS 
derived from electronic 

records created on an ad 

printouts do not contain 

substantive information, 
wnln GRS20.16 

hoc basis for reference such as substantive 

purposes or to meet day- annotations, that is not 

to-day business needs. included in the electronic 

records. (Printouts that 

contain substantive 
-L-•• 1..1 ~n 



2000-44 GRS 4.3 031- Output Output records are Trigger(s) TEMPORARY: Destroy x OAA-GRS-2013-0001-0006 

Records, Data Fiie records derived directly when business use 

Outputs: from the system master ceases. 
record. Examples include 
system generated reports 
(rn hardcopy or electronic 
format), online displays or 
summary statistical 
information, or any 
combination of the above. 
By contrast, reports 
created using system 
information but not 
created directly from the 
system itself are not 
system output records, for 
example an annual report 
that agency staff prepares 
based on reviewing 
information in the system. 

Exclusion 1: Query results 
or electronic reports 
created for a specific 
business need such as an 
established reporting 
requirement or a response 
to a formal request from a 
higher level office of the 
agency or an entity 
external to the agency. 
Such records should be 
filed with an appropriate 
related series when 
applicable. If not 
applicable, these records 
must be scheduled. 



:>. uaia l'l1eS l.OnSISiing OT !ue1ete wnen me act1v1iy 
Summarized Information. determines that they are 
Records that contain no longer needed for 
summarized or aggregated administrative, legal, 
information created by audit, or other operationa I 

2610.5 ELECTRONIC RECORDS 
combining data elements 
or individual observations 

purposes. 
NOTE: Data files consisting 

wnln GRS20.4 

from a single master file or of summarized 
database that is information which were 
disposable under a GRS created from a master file 
item or is authorized for 
_,_,_.,__ ~.. ~ or database that is 

nr •L.-• •••-
D, ""''-UI "~ --..~•~•" 'D UI ""c1"1:0t.ir;;; vv11'11;11 Liie cn.."1VILY 

Extracted Information. determines that they are 
Electronic files consisting no longer needed for 
solely of records extracted administrative, legal, 
from a single master file or audit, or other operational 
database that is purposes. 

2610.6 ELECTRONIC RECORDS 
disposable under GRS 20 
or approved for deletion 

NOTE: (1) Records 
consisting of extracted 

wnln GRS20.S 

by a NARA-approved information that was 
disposition schedule, created from a master file 
EXCLUDING extracts that or database that is 
are: unscheduled, or that was 
• Produced as disclosure-

I<. ~· ·- ... -· 
scheduled as permanent, 
l"-••to- .... 1

. ·- ...... __ 
7. Print File. Electronic file Delete when the activity 

2610.7 ELECTRONIC RECORDS 
extracted from a master 
file or database without 

determines that they are 
no longer needed for 

wnln GRS20.6 

chanl!inl! it and used solelv administrative le11:al 
8. Technical Reformat File. Delete when the activity 

2610.8 ELECTRONIC RECORDS 
Electronic file consisting of 
data copied from a 

determines that they are 
no longer needed for 

wnln GRS 20.7 

comclete or nart1al master administrative lel!'al 



2.00(MS GRS 4.3 040 - Non Non-recordkeeping coplE!S Trigger{s) TEMPORARY: ~'Stroy" x 
, 

DAA.GRS-'2013-0001-lloo7 
Recordkeeptng Copies of ofelectronic records lmni'ediately after 
Elec:tronlc Records: maintained in email copying to·a 

,. systems, computer hard . recordlceeping system or 
•' drlveS or netwoi:.ki yteb ·: 

. 
otherWl5' p~ng,1Kit .. .. . .. 

servers, or Qther toqitlon lbnger retenJ!on is .. 
after the recordkeeping authorl%ed 1fioequlred fot 
copy has been copied to a business use. 

J 

: 
recorclkeeping system or 
otherwise prese~. This ' 

Includes: 

o documents such as 
letters, memoranda, 
reports, handbooks, 

directhres, ma.nuals, 
briefings or presentatrons 
a~ated on office 
applications, induding 
Portable Document 

I 

.. 
.. ·. Format (PDF) ~its 

equlVal'ent. · • 
o ~nders' and recipients' 

.. 
·• 

.. 
~ - .· ... .. 

versions of eiectronlc mail 
messages ~t.meet the 

~ ...r.~-..1'--1 

14. Word Processing Files. Delete from the word 

2610.14 ELECTRONIC RECORDS 
Documents such as letters, 
memoranda, reports, 

processing system when 
no longer needed for 

wnln GRS20.13 

handbooks directives and uodatim1 or revision. 
15. Electronic Mail 

2610.15 ELECTRONIC RECORDS 

Records. Senders' and 
recipients' versions of 
electronic mail messages 
that meet the definition of 

Delete from the e-mail 
system after copying to a 
recordkeeping system. 

wnln GRS 20.14 

IFederal records and anv 
16. Electronic Delete when no longer 

2610.16a ELECTRONIC RECORDS Spreadsheets. Electronic needed to update or wnln GRS 20.15a 
soreadsheets e:enerated to oroduce hard coov. 



lb. Electronic 'uerete arter tne exp1rat1on 
Spreadsheets. Electronic of the retention period 
spreadsheets generated to authorized for the hard 
support administrative copy by GRS or a NARA

2610.16b ELECTRONIC RECORDS 
functions or generated by 
an individual as 

approved SF 115. If the 
wnln 

electronic version replaces 
GRS20.1Sb 

background materials or hard copy records with 
feeder reports differing retention periods 
b. When maintained only 
in . ·--

and activity software does 

--· ----'"· ""'"'l• 



- •
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2015-0003 
Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

· Records Schedule applies to Agency-wide 

Schedule Subject Operations and Readiness 

Internal agency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 3 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Dispos1t1on Items 

60 24 36 0 

GAO Approval 

• 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Outline of Records Schedule Items for DAA-NU-2015-0003 

Sequence Number 

Chapter 3 - Operations and Readiness 

1 1 3000-1 Immediate Office of the Chief of Naval Operations (CNO) 
Disposition Authority Number: DAA-NU-2015-0003-0001 

1.2 3000-2 Immediate Office of the Commandant of the Marine Corps (CMC) 
Disposition Authority Number: DAA-NU-2015-0003-0002 

f3 3000-3 CNO Area Coordinator Programs 
Disposition Authority Number: DAA-NU-2015-0003-0003 

1.4 3000-4 Navy and Marine Corps Fleet Command (FLAG) Files 
Disposition Authority Number: DAA-NU-2015-0003-0004 

1 5 3000-5 Policy and Policy Development (Operations and Readiness) 
Disposition Authority Number: DAA-NU-2015-0003-0005 

1.6 3000-6 Policy and Policy Implementation (Cryptology and SIGINT) 
Disposition Authority Number: DAA-NU-2015-0003-0006 

1 7 3000-7 Strategy, Planning, and Tactical Doctrine 
Disposition Authority Number: DAA-NU-2015-0003-0007 

1.8 3000-8" Operating Plans 
Disposition Authority Number: DAA-NU-2015-0003-0008 

1.9 3000-9 Operational Records/Armed Conflict 
Disposition Authority Number: DAA-NU-2015-0003-0009 

1.10 3000-10 Boards and Committees 
Disposition Authority Number: DAA-NU-2015-0003-0010 

1.11 3000-11 Unit Histories, Deck Logs, and Action Reports 
Disposition Authority Number: DAA-NU-2015-0003-0011 

1.12 3000-12 Intelligence Program 
Disposition Authority Number: DAA-NU-2015-0003-0012 

1.13 3000-13 NCIS Counter-Intelligence - Major Investigations 
Disposition Authority Number: DAA-NU-2015-0003-0013 

1.14 3000-14 Counter-Intelligence - Training 
Disposition Authority Number: DAA-NU-2015-0003-0014 

1.15 3000-15 Prisoner-of-War (POW) and Detainee 
Disposition Authority Number: DAA-NU-2015-0003-0015 

1.16 3000-16 Strategic Programs 
Disposition Authority Number: DAA-NU-2015-0003-0016 

1 17 3000-17 Status of Forces and Readiness 
Disposition Authority Number: DAA-NU-2015-0003-0017 

Electronic Records Archives Page 2 of71 PDF Created on: 07/17/2018 



• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

1 18 3000-18 Mobilization 
Disposition Authority Number: DAA-NU-2015-0003-0018 

1.19 3000-19 Emergency and Disaster-Relief Planning 
Disposition Authority Number: DAA-NU-2015-0003-0019 

1 20 3000-20.Aircraft Accident Reports 
Disposition Authority Number: DAA-NU-2015-0003-0020 

1.21 3000-21 Shipping Logs 
Disposition Authority Number: DAA-NU-2015-0003-0021 

1.22 3000-22 Research, Development, Test, and Evaluation {RDT&E) - Significant Pr 
ejects 
Disposition Authority Number: DAA-NU-2015-0003-0022 

1.23 3000-23 Conceptual Papers - Manpower 
Disposition Authority Number: DAA-NU-~015-0003~0023 

1.24 3000-24 Astronomy and Oceanography 
Disposition Authority Number: DAA-NU-2015-0003-0024 

1.25 3000-25 NCIS Counterintelligence - Operations 
Disposition Authority Number: DAA-NU-2015-0003-0025 

1 26 3000-26 Data Analysis 
Disposition Authority Number: DAA-NU-2015-0003-0026 

1 27 3000-27 Aviation Training Jackets 
Disposition Authority Number: DAA-NU-2015-0003:-0027 

1.28 3000-28 Prisoner-of-War (POW) and Detainee - Individual Jackets 
Disposition Authority Number: DAA-NU-2015-0003-0028 

1.29 3000-29 Prisoner-of-War {POW) and Detainee - Detention Facilities Administrati 
on 
Disposition Authority Number: DAA-NU-2015-0003-0029 

1.30 3000-30 NCIS Counterintelligence - Reports 
Disposition Authority Number: DAA-NU-2015-0003-0030 

1.31 3000-31 Research, Development, Test, and Evaluation (RDT&E) Case Files 
Disposition Authority Number: DAA-NU-2015-0003-0031 

1.32 3000-32 Oceanographic, Astronautical, Climate Observations and Study Data 
Disposition Authority Number: DAA-NU-2015-0003-0032 

1 33 3000-33 Diving Log 
Disposition Authority Number: DAA-NU-2015-0003-0033 

1.34 3000-34 Target Photographs 
Disposition Authority Number: DAA-NU-2015-0003-0034 

1.35 3000-35 Fleet Exercises 
Disposition Authority Number: DAA-NU-2015-0003-0035 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

1 36 3000-36 Tactical Doctrine Library 
Disposition Authority Number: DAA-NU-2015-0003-0036 

1 37 3000-37 Program Oversight (Operations and Readiness) 
Disposition Authority Number: DAA-NU-2015-0003-0037 

1 38 3000-38 Cryptologic Systems Development 
Disposition Authority Number: DAA-NU-2015-0003-0038 

1.39 3000-39 Intelligence Programs Operations 
Disposition Authority Number: DAA-NU-2015-0003-0039 

1.40 3000-40 RDT&E Operations 
Disposition Authority Number: DAA-NU-2015-0003-0040 

1 41 3000-41 Fleet Exercise Monitoring and Communications 
Disposition Authority Number: DAA-NU-2015-0003-0041 

1 42 3000-42 Flight Safety and Flight Reports 
Disposition Authority Number: DAA-NU-2015-0003-0042 

1.43 3000-43 Operations Security (OPSEC) Survey Report 
Disposition Authority Number: DAA-NU-2015-0003-0043 

1.44 3000-44 Data Dissemination 
Disposition Authority Number: DAA-NU-2015-0003-0044 

1.45 3000-45 Program Management (Operations and Readiness) 
Disposition Authority Number: DAA-NU-2015-0003-0045 

1 46 3000-46 Ordnance Casualties 
Disposition Authority Number: DAA-NU-2015-0003-0046 

1.47 3000-47 Research Interoperability and Standards 
Disposition Authority Number: DAA-NU-2015-0003-0047 

1.48 3000-48 Diving and Aircraft Safety 
Disposition Authority Number: DAA-NU-2015-0003-0048 

1.49 3000-49 Detainee Interrogation - "Low-Value" 
Disposition Authority Number: DAA-NU-2015-0003-0049 

1.50 3000-50 Intelligence Reports 
Disposition Authority Number: DAA-NU-2015-0003-0050 

1.51 3000-51 General Correspondence (Operations and Readiness) 
Disposition Authority Number: DAA-NU-2015-0003-0051 

1 52 3000-52 General Operations 
Disposition Authority Number: DAA-NU-2015-0003-0052 

1.53 3000-53 General Operations - Intelligence 
Disposition Authority Number: DAA-NU-2015-0003-0053 

1 54 3000-54 General Operations - RDT&E 
Disposition Authority Number: DAA-NU-2015-0003-0054 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

1.55 3000-55 Strategy and Doctrine - Working Papers 
Disposition Authority Number: DAA-NU-2015-0003-0055 

1.56 3000-56 Transient Records (Operations and Readiness) 
Disposition Authority Number: DAA-NU-2015-0003-0056 

1 57 3000-57 Subordinate Command Instructions and Publications 
Disposition Authority Number: DAA-NU-2015-0003-0057 

1.58 3000-58 Peacetime Exerciae Reports 
Disposition Authority Number: DAA-NU-2015-0003-0058 

1 59 3000-59 Ship and Ship Equipment Status 
Disposition Authority Number: DAA-NU-2015-0003-0059 

1.60 3000-60 Construction Force Histories 
Disposition Authority Number: DAA-NU-2015-0003-0060 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Records Schedule Items 

Sequence Number 

Chapter 3 - Operations and Readiness 
The records described in this chapter relate to all phases of Naval and Marine 
Corps Operations, Sea, Land, or Air, Including those pertaining to Naval and 
Marine Corps Strategies and Plans; Geophysical and Hydrographic Support; 
Astronomical and Chronometric Support; Port Operations; Cryptology; Warfare 
Techniques; Training and Readiness; Flight/Air Space; Naval Intelligence; and 
Research, Development, Test, and Evaluation. The records are accumulated 
by activities Ashore and Afloat applying procedures and policies established 
by higher organization elements, command activities exercising management 
and operational control, and departmental (headquarters) offices responsible 
for managing, planning, developing, and prescribing operational policies and 
procedures for joint operations, mobilization, and fleet operations. 

1 1 3000-1 Immediate Office of the Chief of Naval Operations (CNO) 

Disposition Authority Number DAA-NU-2015-0003-0001 

Information that reflects the establishment of Navy policy in matters of naval 
operations and naval warfare. This file is maintained in the immediate office of 
the Chief of Naval Operations (CNO) by the Executive Secretariat and includes 

, correspondence and other records receiving the personal attention of the CNO. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-1 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3000/1 
Citation N1-NU-96-3 / 3 

N1-NU-96-3 / 4 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 
Electronic Records Archives Page 6 of 71 PDF Created on: 07/17/2018 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Transfer to Inactive Storage Transfer to Naval History and Heritage Command 
(NHHC) annually. 

Transfer to the National Archives Transfer to the National Archives 50 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1947 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Arcn1ves? 

schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 140 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.2 3000-2 Immediate Office of the Commandant of the Marine Corps (CMC) 

Disposition Authority Number DAA-NU-2015-0003-0002 

Incoming/outgoing correspondence to/from the Office of the Commandant and 
the Headquarters Staff Agencies that relate to the development, establishment, 
and implementation of plans, programs, warfare techniques, operational training 
and readiness, and operational intelligence. This file includes papers that depict 
the evolution of such policies, plans, and procedures. Records include the file 
copy of directives issued through the Marine Corps directives system as Marine 
Corps orders and bulletins (including ALMARs and ALMARCONs); studies 
pertaining to, and file copies of manuals, publications, and periodicals issued 
by Headquarters, U.S. Marine Corps (HQMC) or issued jointly by the Marine 
Corps and another military service or agency of the Department of Defense; 
planning and programming documents, including the Marine Corps Troop and 
Organization Document (TOPDOC), the Marine Corps Long-Range Plan (MLRP), 
the Marine Corps Mid-Range Objective Plan (NMROP), and the Marine Corps 
Capabilities Plan (MCP); studies concerning tactical concepts of Fleet Marine 
Force employment and Fleet Marine Force operational requirements; Mounting-out 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

material readiness reports; and Briefing Memorandums addressed to the CMC, the 
Assistant Commandant of the U.S. Marine Corps, the Director, Marine Corps Staff, 
or the Deputy Chief of Staff. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-2 SECNAV M-5210.1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1950 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer under new schedule is 
undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 201 Cubic feet 3 Cubic feet 

Microform 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

IHardcopy or Analog Special 
Media 

1.3 3000-3 CNO Area Coordinator Programs 

Disposition Authority Number DAA-NU-2015-0003-0003 

Correspondence, reports, studies, and other records that reflect the devefopment 
and execution of the command's plans, policies, primary functions, programs, 
procedure~. and essential transactions relating to the Area Coordination 
function. Files may include portions of the files of the Chief of Staff, Assistant 
Chiefs of Staff, and Staff Offices primarily concerned with Area Coordination. 
Records are accumulated by Commandant, Naval District Washington (NOW), 
Commander in Chief U.S. Atlantic Fleet, Commander in Chief U.S. Pacific Fleet, 
Commander in Chief U.S. Naval Forces Europe, Commander U.S. Naval Forces 
Central Command, Commander, Naval Education and Training Command, and 
Commander Naval Reserve Force. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-3 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3000/4 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of Calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1955 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer under new schedule is 
unknown. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current VolumP. Annual Accumulation 

Electronic/Digital 

Paper 124 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1 4 3000-4 Navy and Marine Corps Fleet Command (FLAG) Files 

Disposition Authority Number DAA-NU-2015-0003-0004 

Files related to the command's primary mission, its fleet operational functions, 
and the command's organization. They consist of correspondence, messages, 
and message summaries, reports, instructions, movement orders, maps, 
studies, photographs, charts, overlays, plans, sketches, memoranda, minutes 
of staff conferences, staff studies, project plans and specifications, war diaries 
or unit journals, action reports, patrol and reconnaissance reports, and other 
records that document the planning, development, execution and history of the 
command's mission and its specific operations which include combat, training, 
readiness, and intelligence operations, and the organization, movement, and 
deployment of fleet units, and other correlated operations. Included are files of 
Commander in Chief, US Atlantic Command; Commander in Chief, US Pacific 
Command; Fleet Commanders in Chief, i.e., Commander in Chief, US Atlantic 
Fleet (CINCLANTFL T), Commander in Chief, US Pacific Fleet (CINCPACFL T), 
and Commander in Chief, US Naval Forces Europe (CINCUSNAVEUR); Fleet 
Commanders, i.e., 2nd, 6th, 3rd, 5th, 7th, and other numbered fleets as activated; 
Naval Force Commands as defined in SNDL Part 1 including Navy Component 
Commanders of Unified Commands, but excluding Naval Construction and 
Naval Reserve Forces; Type Commanders, i.e., Naval Air Force Commanders, 
Naval Surface Force Commands, Naval Submarine Force Commanders, 
and Commander Mine Warfare Command; and units subordinate to Force 
Commanders, i.e., Flotilla, Wings, Squadrons, Task Forces, Task Groups, etc. 
that are commanded by a flag officer). Also includes Commanding Generals of 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

all MARFORS, Command Officers of all forward deployed MAGTFs (MEF, MEB, 
MEU, SPMAGTF, etc.). 

Final Disposition'· Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format{s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-4 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3100/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff aj end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1947 

What will be the date span of the Unknown 
,nitial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 210 Cubic feet 3 Cubic feet 

Microform 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION• -
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

IHardcopy or Analog Special 
Media 

1 5 3000-5 Policy and Policy Development (Operations and Readiness) 

Disposition Authority Number DAA-NU-2015-0003-0005 

Information relating to the development, implementation,.interpretation and overall 
administration of Navy and Marine Corps-wide policies, procedures, strategy and 
planning for programs pertaining to military operations, intelligence operations, and 
research and development. These policy records originate from and maintained 
at SECNAV, CNO, CMC, Commanding Officers for U.S. Navy Operating Forces, 
USMC Major Commands, and US. Navy Echelon II Commands. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-5 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3000/5/A 
Citation N1-NU-89-5 / 3000/6/A 

N1-NU-89-5 / 3058/1 
N1-NU-89-5 / 3070/1 
N1-NU-89-5 / 3100/4/A 
N1-NU-89-5 / 3130/1 
N1-NU-07-7 / 1 
N1-NU-89-5 / 3160/1 
N1-NU-89-5 / 3301/1 
N1-NU-89-5 / 3305/1 
N1-NU-89-5 / 3360/1 
N1-NU-89-5 / 3450/1 
N1-NU-89-5 / 3610/1 
N1-NU-89-5 / 3900/1/A 
N1-NU-89-5 / 3960/1 
N1-NU-89-5 / 3980/1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION• -
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1955 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the · 
National Archives? 

Estimated Current Volume Annual Accurnulat1on 

Electronic/Digital 

Paper 749 Cubic feet 12 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.6 3000-6 Policy and Policy Implementation (Cryptology and SIGINT) 

Disposition Authority Number DM-NU-2015-0003-0006 

Correspondence, reports, studies, directives, and other records created and 
maintained by SECNAV, CNO, CMC and Fleet Cyber Command/U.S. 10th 
Fleet that reflect Navy implementation of policy relating to the military function 
that deals with encrypted or otherwise disguised telecommunications. Includes 
records relating to the planning, development and implementation of cryptologic 
systems and related systems architectures; management of architecture and 
communications for cryptologic systems; and DON implementation of NSA policy 
for source identification, collection, processing, evaluating and reporting SIGINT 
Operations. 

Final Dispos1t1on Permanent 

Item Status Active 

Is this item media neutral? Yes 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION • -
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Do any of the records covered Yes 
by this item currently exist m 
electronic format{s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual C1tat1on Manual Title 

3000-6 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3200/1 
Citation N1-NU-89-5 / 3202 

N1-NU-89-5 / 3203 
N1-NU-89-5 / 3206/1 
N1-NU-89-5 / 3208/1 
N1-NU-89-5 / 3209/1 
N1-NU-89-5 / 3212 
N1-NU-89-5 / 3220 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to Inactive Storage Transfer to U.S. Cyber Command/10th Fleet 2 years 
after cutoff. 

Transfer to the National Archives Transfer to the National Archives 50 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1988 

What will be the date span of the Unknown 
mitral transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 60 Cubic feet 2 Cubic feet 

Microform 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

1.7 

IHardcopy or Analog Special 
Media 

3000-7 Strategy, Planning, and Tactical Doctrine 

Disposition Authority Number DAA-NU-2015-0003-0007 

Information concerning centralized coordination of warfare-planning, tactical 
doctrine, and requirements for fleet readiness, force training and readiness, 
modernization, and force levels associated with the conduct of tactical warfare by 
general purpose naval and marine forces. Includes records of the Fleet Tactical 
Development and Evaluation Program (TAC D&E), Operational Tactics Guides 
(OTGs), Marine Corps Center System for Lessons Learned - Joint Lesson~ 
Learned Information System (MCCLL-JLLIS), Naval Warfare Publications (NWPs), 
and Allied Tactical Publications (ATPs). 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 

electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist ·as structured 
electronic data? 

Manual Citation Manual Title 

3000-7 $ECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-89-5 / 3300/1 
Citation N1-NU-89-5 / 3302/1 

N1-NU-89-5 / 3310/1 
N1-NU-89-5 / 3320/1 
N1-NU-89-5 / 3330/1 
N1-NU-89-5 / 3350/1 
N1-NU-89-5 / 3361/1/A 
N1-NU-89-5 / 3362/1/A 
N1-NU-89-5 / 3363/1/A 
N1-NU-89-5 / 3364/1/A 
N1-NU-89-5 / 3370/1 
N1-NU-89-5 / 3402/1 
N1-NU-89-5 / 3403/1 
N1-NU-89-5 / 3410/2/A 
N1-NU-89-5 / 3430/1/A 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

N1-NU-89-5 / 3510/1/A 
N1-NU-89-5 / 3510/3/A 
N1-NU-07-15 / 1 
N1-NU-89-5 / 3511/1/A 
N1-NU-89-5 / 3512/1/A 
N1-NU-89-5 / 3517/2/A 
N1-NU-89-5 / 3611/1/A 
N1-NU-89-5 / 3612/1/A 
N1-NU-89-5 / 3613/1/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the Nat,onal Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1962 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 43 Cubic feet 1.25 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.8 3000-8 Operating Plans 

Disposition Authority Number DAA-N U-2015-0003-0008 

Master operating plans, war plans, contingency plans, or other master copies 
maintained by the Office of CNO and CMC and Departmental Implementation 
Plans of Washington Headquarters Commands. Include related background 
papers and supporting documentation. 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Sch~dule: DAA-NU-2015-0003 

Final Disposition Permanent 

Item Status Active 

Is this iterri media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other than e-
1T1ail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-8 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3010/1 
Citation N1-NU-89-5 / 3010/2 

N1-NU-89-5 / 3010/3/A 
N1-NU-89-5 / 3051/1 
N1-NU-89-5 / 3053/1 
N1-NU-8ij-5 / 3121/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Ac9essioning cutoff 

Additional Information 

First year of records accumulation 1952 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital· 

Paper 130 Cubic feet 2 Cubic feet 

Microform 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

IHardcopy or Analog Special 
Media 

1.9, 3000-9 Operational Records/Armed Conflict 

Disposition Authority Number DAA-NU-2015-0003-0009 

Operational records and records pertaining to activities, alerts, and deployments in 
actual or potential combat-type situations. Note: See SECNAV M-5210.1, Part V 
for further information regarding records of crisis, contingency, and armed conflict. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-9 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3100/2/B 
Citation N1-NU-10-3 / 5 

N1-NU-10-3 / 9 
N1-NU-89-5 / 3123/4/E 
N1-NU-89-5 / 3460/1 
N1-NU-89-5 / 3460/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1958 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 480 Cubic feet 8 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.10 3000-10 Boards and Committees 

Disposition Authority Number DAA-NU-2015-0003-0010 

Records of boards and committees. Records consist of minutes of quarterly 
meetings, letters of nomination and appointment to the committee, mission 
definition statements, and formal reports submitted to the SECNAV. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

3000-10 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3900/3 
Citation N1-NU-89-5 / 3900/4/A 

Disposition Instruction 

Cutoff Instruction Cutoff at calendar year. 

Transfer to the National Archives Transfer to the National Archives 50 year(s) after 
for Accessioning cutoff 

Additional Information 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

First year of records accumulation 1946 

What will be the date span of the Unknown 
initial lransfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 161 Cubic feet 3 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.11 3000-11 Unit Histories, Deck Logs, and Action Reports 

Disposition Authority Number DAA-NU-2015-0003-0011 

Narrative accounts and other files accumulated by operating forces or other 
activities. Includes unit diaries, deck logs, combat and action reports, command 
histories, war diaries, and master flight files (combat). Note: Command Histories 
prepared in accordance with OPNAV INSTRUCTION 5750.12 are schedule under 
item 5000-5. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic fom,at(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-11 SECNAV M-5210.1 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

GRS or Superseded Authority 
C1tat1on 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 
initial transfer of records to the 

National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Records Schedule: DAA-NU-2015-0003 

DAL-NU-2011-0009-0003 
DAL-NU-2011-0009-0004 
N1-NU-89-5 / 3000/8/A 
N1-38-92-1 / 1/A 
N1-38-92-1 / 1/B 
N1-38-92-1 / 1/C 
N 1-N U-98-1 / 3100/5/E 
N1-NU-98-1 / 3100/5/F 
N1-NU-89-5 / 3350/2 
N1-NU-89-5 / 3480/1/A 
N1-NU-89-5 / 3480/1/B 
N1-NU-89-5 / 3480/1/C 
N1-NU-89-5 / 3480/2 
N1-NU-89-5 / 3480/3/A 
N1-NU-89-5 / 3480/3/B 
N1-NU-89-5 / 3480/4 
N1-NU-89-5 / 3480/5 
DAA-NU-2011-0124-0001 

Cutoff at end of calendar year. 

Transfer to the National Archives 30 year(s) after 
cutoff 

1965 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

1398 Cubic feet 26 Cubic feet 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

1.12 

IHardcopy or Analog Special 
Media 

3000-12 Intelligence Program 

Disposition Authority Number DAA-NU-2015-0003-0012 

Information relating to the overall administration of DON Intelligence programs. 
Includes, but not limited to, final intelligence products; intelligence card index 
files; shipwreck and marine archaeology files; intelligence planning; intelligence 
estimates and intelligence reports. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format{s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-12 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3057 /1 
Citation N1-NU-89-5 / 3490/1/A 

N1-NU-89-5 / 3800/1 
N1-NU-89-5 / 3800/2 
N1-NU-89-5 / 3800/5 
N1-NU-89-5 / 3800/10 
N1-NU-89-5 / 3810/2/A 
N1-NU-89-5 / 3811/1/A 
N1-NU-89-5 / 3890/1/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 50 year{s) after 
for Accessioning cutoff. 

Additional Information 

First year of records accumulation 1946 
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- •NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 168 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

3000-13 NCIS Counter-Intelligence - Major Investigations 

Disposition Authority Number DAA-NU-2015-0003-0013 

Investigation of actual, potential or suspected espionage, subversion, sa~otage, 
treason, terrorism, defections by DON personnel involving collaboration or security 
issues or other major investigations or special inquiries of a counterintelligence 
nature. Includes requests for and results of polygraph examinations, forensic lab 
examinations, technical investigative techniques such as oral, wire and electronic 
intercepts, copies of evidence custody documents and other related material. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-13 SECNAV M-5210.1 

GRf? or Superseded Authority N1-NU-98-2 / 3850/2/8/1/A 
Citation N 1-NU-98-2 / 3850/2/8/1 /8/2 
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- •NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

N1-NU-98-2 / 3850/2/B/1/C/2 
N1-NU-98-2 / 3850/2/D/1/A 
N 1-NU-98-2 / 3850/2/D/1 /B/2 
N 1-NU-98-2 / 3850/2/D/1 /C/2 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure. 

Transfer to the National Archives Transfer to the National Archives 50 year(s) after 
for Accessioriing cutoff. 

Additional Information 

First year of records accumulation 1958 

What will be the date spar, of the Unknown 
initial transfer of r13cords to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 121 Cubic feet 6 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.14 3000-14 Counter-Intelligence - Training 

Disposition Authority Number DAA-NU-2015-0003-0014 

Information that relates to training for specific counterintelligence operations or 
special intelligence operations. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

electronic format(s) other thane
mail and word processing? 

Manual Citation Manual Title 

3000-14 SECNAV M-5210. 11 

GRS or Superseded Authority N1-NU-89-5 / 3875/1 
Citation N1-NU-89-5 / 3876/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff. 

Additional Information 

First year of records accumulation 1988 

Whal will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 61 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.15 3000-15 Prisoner-of-War (POW) and Detainee 

Disposition Authority Number DAA-NU-2015-0003-0015 

Includes records relating to enemy military personnel and civilians captured or 
interned by, or in the custody of U.S. Forces. Includes, but not limited to, roster 
lists, reports of capture and internment, detention facility logs, reports of injury, 
status reports, status inquiries, Missing in Action (MIA) reports, administrative 
review proceedings, and intelligence interrogation. 
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- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Final Dispos:t1on Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-15 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3460/3/B 
Citation N1-NU-89-5 / 3460/3/C 

N1-NU-89-5 / 3461/1 
N1-NU-89-5 / 3461/2 
N1-NU-89-5 / 3461/3 
DAA-0428-2012-0002-0001 
DAA-0428-2012-0002-0002 
DAA-0428-2012-0002-0003 

Disposition Instruction 

Cutoff Instruction Cutoff at calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff. 

Additional Information 

First year of records accumulation 1988 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accurnulat1on 

Electronic/Digital 

Paper 214 Cubic feet 7 Cubic feet 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Microform 

Hardcopy or Analog Special 
Media 

1 16 3000-16 Strategic Programs 

Disposition Autrority Number DAA-NU-2015-0003-0016 

Strategies underlying the procurement, limitations, operations, and possible use of 
strategic and theater nuclear forces; reviews of strategic retaliatory and defense 
forces, nuclear weapons requirements, and strategic arms control measures; and 
prepared summaries of alternative programs in terms of effectiveness, feasibility 
and cost. 

Final Dispos1t1on Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the_records covered Yes 
by this item currently exist m 
electronic format{s) other thane
mail and word processing? 

Do any of the records covered Yes 
by this item ex,st as structured 
electronic data? 

Manual Citation Manual Title 

3000-16 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3050/1/A 
Citation N1-NU-8~-5 / 3050/1/B 

N1-NU-89-5 / 3050/1/C 
N1-NU-89-5 / 3401/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year t?f records accurr11.:lat1on 1987 
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Request for .Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Whal will be the date span of the Unknown 
initial transfer of records lo the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

E::st1rnated Current Volume AnnLal Accumulation 

Electronic/Digital 

Paper 60 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1 17 3000-17 Status of Forces and Readiness 

Disposition Authority Number DAA-NU-2015-0003-0017 

Information concerning the employment and movements of naval units and 
changes of material and operational readiness status. Includes, but not limited to, 
records of fleet level exercises, summary physical readiness reports, and status of 
forces consolidated history file. 

Final Dispos1t,on Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item ex,st as structured 
electronic data? 

Manual Citation Manual Title 

3000-17 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3500/1/A 
Citation N1-NU-89-5 / 3500/2/A 

N1-NU-89-5 / 3503/1 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 
·nitial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

1 18 3000-18 Mobilization 

Disposition Authority Number 

N1-NU-89-5 / 3092/1/B 

Cutoff at end of calendar year. 

Transfer to the National Archives 25 year(s) after 
cutoff 

1988 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume 

10 GB 

30 Cubic feet 

DAA-NU-2015-0003-0018 

Annual Accumulation 

2GB 

1 Cubic feet 

Historical documentation regarding past National, Navy and USMC Mobilization 
Evolutions. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Yes 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

3000-18 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Yes 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-5 / 3060/1 

Cutoff at end of calendar year. 

Transfer to the National Archives 50 year(s) after 
cutoff 

1987 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

31 Cubic feet 1 Cubic feet 

1.19 3000-19 Emergency and Disaster-Relief Planning 

Disposition Authority Number DAA-NU-2015-0003-0019 

Information relating to military assistance in the event of an emergency or natural 
disaster. Includes, but not limited to, planning for and providing military assistance 
to civil authorities as a result of emergency conditions resulting from civil unrest, 
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violation of federal law, natural disaster, and emergency conditions that may result 
from enemy attack. 

Final Dispos1t1on Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-19 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3005/1 
Citation N1-NU-89-5 / 3005/5/A 

N1-NU-89-5 / 3006/1/A 
N1-NU-89-5 / 3010/4 
N1-NU-89-5 / 3440/1/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff. 

Additional Information 

First year of records accumulation 1988 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulatiori 

Electronic/Digital 

Paper 57 Cubic feet 3 Cubic feet 
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Microform 

Hardcopy or Analog Special 
Media 

1.20 3000-20 Aircraft Accident Reports 

Disposition Authority Numbe~ DAA-NU-2015-0003-0020 

qriginal reports and endorsements. Reports required by OPNAVINST 3750.6. 
Series maintained by the Navy Safety Center, Norfolk, VA. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-20 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3750/1/A 
Citation 

Disposition Instruction 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1976 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records lo the 
National Archives? 
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Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 41 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1 21 3000-21 Shipping Logs 

D1sposit1on Authority Number DAA-NU-2015-0003-0021 

Information relating to the control and analysis of shipping. Includes, but not limited 
to, shipping logs, analysis sheets, sailing orders, routing instructions, and convoy 
formation diagrams. 

Final Disposition Permanent 

Item Status Active 

ls this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist m 
electronic format(s) other thane-
mail ar.d word processing? 

Manual Citation Manual Title 

3000-21 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3170/3/C 
Citation N1-NU-89-5 / 3170/3/D 

N1-NU-89-5 / 3170/3/E 
N1-NU-89-5 / 3170/3/F 
N1-NU-89-5 / 3170/3/G 
N1-NU-89-5 / 3170/3/H 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 
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First year of records accumulation 1988 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will yolJr agency Every 1 Years 
1ransfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 38 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1 ?? 3000-22 Research, Development, Test, and Evaluation (RDT&E) - Significant 
Projects 

Disposition Authority Number DAA-NU-2015-0003-0022 

Information concerning major laboratories and other activities whose primary 
function is research and development or testing. Includes, but not limited to, 
project case files, technical reports, technical notes, technical memorandums, final 
drawings and specifications, test procedures, research publications, and records of 
significant achievement. 

Final Disposition Permanent 

Item Status Active 

Is this item media· neutral? Yes 

Do any of the records covered Yes 
by this item currently exist m 
electronic forrpat(s) othor than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-22 SECNAV M-5210.1 
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GRS or Superseded Authority N1-NU-05-1 / 3900/1/B/1 
Citation N1-NU-05-1 / 3900/1 /B/2/A 

N 1-N U-05-1 / 3900/1 /B/4 
N1-NU-05-1 / 3900/5/A 
N1-NU-05-1 / 3900/6/A 
N1-NU-05-1 / 3900/12/A 
N1-NU-05-1 / 3900/12/F 
N1-NU-89-5 / 3900/14/A 
N1-NU-89-5 / 3900/14/B 
N1-NU-89-5 / 3970/1 
N1-NU-89-5 / 3980/2 
N1-NU-89-5 / 3980/5 

Dispo~ition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1940 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accu'11ulaticin 

Electronic/Digital 

Paper 1190 Cubic feet 15 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1 23 3000-23 Conceptual Papers - Manpower 

Disposition Authority Number DAA-NU-2015-0003-0023 
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Files define strategic issues related to force employment, force characteristics, and 
force level which could have specific _impact upon naval strategies. 

Final Disposrt,on Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

3000-23 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3054/1 
Citation N1-NU-89-5 / 3055/1 

N1-NU-89-5 / 3056/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1988 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulat1ori 

Electronic/Digital 

Paper 30 Cubic feet 1 Cubic feet 

Microform 
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IHardcopy or Analog Special 
Media 

1 24 3000-24 Astronomy and Oceanography 

Disposition Authority Number DAA-NU-2015-0003-0024· 

Information relating to the history of and research into hurricanes, typhoons, 
or other storms, ice formulation, meteorological and other weather or related 
phenomena; records related to meteorological equipment and materials research. 
Includes, but not limited to, reports, research data, photographs, publications, 
professional scientific papers, and other supporting papers. 

F1na1 D1spos:t,on Permanent 

Item Status Active 

Is this ,tern media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-24 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-07-7 / 3 
Citation N1-NU-07-7 / 13 

N1-NU-89-5-/ 3160/2 
N1-NU-89-5 / 3161/1 
N1-NU-89-5 / 3161/2 
N1-NU-89-5 / 3163/1 
N1-NU-89-5 / 3163/2 
N1-NU-89-5 / 3163/3 
N1-NU-89-5 / 3164 
N1-NU-89-5 / 3165 
N1-NU-89-5 / 3168/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Transfer to the National Archives Transfer to the National Archives 15 year(s) after 
for Accessioning cutoff 
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Additional Information 

First year of records accumulation 1938 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Arel-Jives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Ye~rs 
transfer these records to the 
National Archives? 

Estimated Current Voiume Annual AccurnulatIc:1 

Electronic/Digital 

Paper 143 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.25 3000-25 NCIS Counterintelligence - Operations 

Disposition Authority Number DAA-NU-2015-0003-0025 

Information on non-combat activities threatening the security or involving the 
disruption or subversion of DOD military and civilian personnel, functions, 
activities, installations, information, communications, equipment, and supplies; 
counterintelligence operational material; investigative and informational data 
documenting other types of investigations or activities consistent with NCIS' 
mission; information containing data about individuals who have been used as 
sourc~s of Cl information by Navy; details on use or activities of source which are 
necessary to confirm operational use of source, or future claims against Navy by 
source or heirs of source. Note: Comply with all applicable Director of National 
Intelligence (DNI) IC Directives (ICD). This schedule item pertains to records not 
controlled by a DNI ICD. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 
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Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

3000-25 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

C1.,:toff lnstructi.on 

Retention Period 
-

Additional Information 

GAO Approval 

1.26 3000-26 Data Analysis 

Disposition Authority Number 

Yes 

Manual Title 

SECNAV M-5210.1 

N1-NU-98-2 / 2/C/1 
N1-NU-98-2 / 3850/2/K/1 
N1-NU-98-2 / 3850/2/L/1 
N1-NU-98-2 / 3850/2/M 
N1-NU-02-2 / 3 
N1-NU-08-3 / 1 
N1-NU-08-3 / 2 
N1-NU-08-3 / 3 
N1-NU-08-3 / 4 
N1-NU-08-3 / 5 

Cutoff at case closure 

Destroy 75 year(s) after cutoff. 

Not Required 

DAA-NU-2015-0003-0026 

Operational analysis, Office Bathymetry Validation Area Based Editor files (.PFM), 
SABRE files, Fledermaus/cube files, surfaces, BHPP files, hydrographic. product 
creation, Caris files, Smooth Sheet history report, and sounding data in various 
formats shared with other agencies and used in various NAVOCEANO products 
(edited area based editor files (PFM), validated multibeam GSF files, final thinned 
XYZ files, Bathymetric Attributed Gridded Surfaces (BAGS), and Smooth Sheets. 

Final Disposition Temporary , 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electro11ic format(s) other than e-
mail and word processing? 

No 

IManual Citation IManual Title I 
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13000-26 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

ISECNAV M-5210.1 

N1-NU-07-7 / 8 

Cutoff at end of calendar year. 

Destroy 75 year(s) after cutoff. 

Not Required 

1 'l..7 . 3000-27 Aviation Training Jackets 

Dfsposition Authority Number DAA-NU-2015-0003-0027 

A comprehensive record of Basic and Advanced Training of Naval Aviators. 
Records are maintained by the Chief of Naval Air Training (CNATRA) at 
headquarters in Corpus Christi, TX. (Note: Pre 1977 AT J's have been retired to 
FRC Atlanta, GA.) 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist rn 
elP.ctronir, format{c;) other than e-
mail and word processing? 

Manual Citation 

3000-27 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-5 / 3760/12 

Cutoff at end of calendar year. 

Destroy 50 year(s) after cutoff. 

Not Required 

1 28 3000-2_8 Prisoner-of-War (POW) and Detainee - Individual Jackets 

Disposition Authority Number DAA-NU-2015-0003-0028 
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Individual personnel jackets maintained by detaining authority on enemy POWs 
and Civilian Internees (Cl's). Record includes questionnaires, correspondence, 
clinical records, records of impounded personal effects and currency, and reports 
of injury, escape, apprehension, death and punishments. 

Final D1spos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist m 
electronic format(s) other than e-
mail and word processing? 

Yes 

· Do any of the records covered 
by this item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Title 

3000-28 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3460/3/D 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 50 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 
1 29 3000-29 Prisoner-of-War (POW) and Detainee - Detention Facilities Administration 

Disposition Authority Number DM-NU-2015-0003-0029 

Information relating to the administration of Navy and Marine Corps detention 
facilities. Includes Departmental policy directives, command implementing 
instructions, facility routine, rules of conduct for detainee, and similar records. 

Final Dispos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
rna,1 and word pro~essmg? 

jManual Citation j ManJal T1tlo 

Electronic Records Archives Page 41 of71 PDF Created on: 07/17/2018 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION• -
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

13000-29 IsECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3460/3/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 30 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1 30 3000-30 NCIS Counterintelligence - Reports 

Disposition Authority Number •DAA-NU-2015-0003-0030 

Information on non-combat activities threatening the security or involving the 
disruption or subversion of DOD military and civilian personnel, functions, 
activities, installations, information, communications, equipment, and supplies; 
counterintelligence operational material; and investigative and informational data 
documenting other types of investigations or activities consistent with NCIS' 
mission. Note: Comply with all applicable Director of National Intelligence (DNI) IC 
Directives (ICD). This schedule item pertains to records not controlled by a DNI 
ICD. 

Final Dispos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other than e-
mail and word processing? 

Manual Citation Manual Title 

3000-30 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-98-2 / 2/A/1 
Citation N1-NU-07-4 / 1 

N1-NU-98-2 / 2/F 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure 

Retention Period Destroy 30 year(s) after cutoff. 

Additional Information 

Electronic Records Archives Page 42 of71 PDF Created on: 07/17/2018 



- -NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0003 

GAO Approval Not Required 

1 31 3000-31 Research, Development, Test, and Evaluation (RDT&E) Case Files 

Disposition Authority Nllmber DAA-NU-2015-0003-0031 

Information relating to and contributing to research, development, test, and 
evaluation. Includes, but not limited to, project case files, laboratory notebooks, 
test and trial results, drawings, specifications, photographs, contractor-funded 
research, technical summary reports, agreements with universities, and 
summarized test data. 

Final Dispos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 

electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-31 SECNAV M-5210.1 

GRS or Superseded Authority N 1-NU-05-1 / 3900/5/8 
Citation N1-NU-05-1 / 3900/6/B 

N1-NU-05-1 / 3900/9/B 
N1-NU-89-5 / 3900/16/A 
N1-NU-89-5 / 3900/16/D 
N1-NU-89-5 / 3900/17/A 
N1-NU-89-5 / 3900/19/I 
N1-NU-89-5 / 3970/2 
N1-NU-89-5 / 3980/3 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure 

Retention Period Destroy 30 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1 32 3000-32 Oceanographic, Astronautical, Climate Observations and Study Data 

Disposition Authority Number DAA-NU-2015-0003-0032 
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Oceanographic, Astronautical, Climate Observations and Study Data. Includes, 
but not limited to, weather observations, littoral surveys, deep ocean surveys, 
documentation of oceanographic and astronautical information collection, and 
environmental/ocean predictions 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-32 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

N1-NU-07-7 / 4 
N1-NU-07-7 / 5 
N1-NU-07-7 / 6 
N1-NU-07-7 / 7 
N1-NU-07-7 / 11 
N1-NU-07-7 / 12 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 30 year(s) after cutoff. 

Additional Information 

1.33 

GAO Approval 

3000-33 Diving Log 

Not Required 

Disposition Authority Number DAA-N U-2015-0003-0033 

Individual diving log report forwarded to NAVSAFECEN by each diver after each 
dive of hyperbaric exposure.· 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
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electronic format(s) other than e
mail and word processing? 

Manual Citation Manual Title 

3000-33 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3150/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 20 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1 34 3000-34 Target Photographs 

Disposition Authority Number DAA-NU-2015-0003-0034 

Photographs and other material accumulated on specific targets such as 
shipyards, bridges, railroads, terrain, ordnance depots, ships, installations, etc. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-34 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3822/2 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of c~lendar year. 

Retention Period Destroy 20 year(s) after cutoff. 

·Additional Information 
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GAO Approval Not Required 

1.35 3000-35 Fleet Exercises 

Disposition Authority Number DM-NU-2015-0003-0035 

Operations orders prepared by the officer conducting the exercise for fleet training 
exercises to increase level of Fleet readiness. Exclude copy included with the final 
exercise report. 

Final Disposition 

Item Status 

Is this ilem media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 

3000-35 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-5 / 3121/5/B 

Cutoff at end of calendar year 

Destroy 15 year(s) after cutoff 

Not Required 

1.36 3000-36 Tactical Doctrine Library 

Disposition Authority Number DM-NU-2015-0003-0036 

Copies of Tactical Doctrine maintained by Fleet Tactical Library. 

Final Disposition Temporary 

Item Status Active 
Is this item media neutral? Yes 
Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

IManual Citation- IManual Title 
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13000-36 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

ISECNAV M-5210.1 

N1-NU-89-5 / 3510/2/A 
N1-NU-89-5 / 3510/3/B 
N1-NU-89-5 / 3511/1/C 
N1-NU-89-5 / 3512/1/C 
N1-NU-89-5 / 3517/2/C 

Cutoff at end of calendar yea re 

Destroy 12 year(s) after cutoff. 

Not Required 

1 37 3000-37 Program Oversight (Operations and Readiness) 

Disposition Authority Number DAA-NU-2015-0003-0037 

Information relating to the oversight of the execution of plans, policies, programs, 
and procedures relating to the commands assigned mission. 

Final Disposrt,on 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 

3000-37 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-5 / 3125/1 
N1-NU-89-5 / 3128/1/A 
N1-NU-89-5 / 3170/3/J/1 
N1-NU-89-5 / 3173/1 
N1-NU-89-5 / 3173/2 
N1-NU-89-5 / 3410/1/A 
N1-NU-89-5 / 3440/1/B 
N1-NU.:.89-5 / 3490/2 

Cutoff Instruction Cut off after the end of the calendar year 
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Retention Period Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.38 3000-38 Cryptologic Systems Development 

Disposition Authority Number DM-NU-2015-0003-0038 

Case files, laboratory working papers, and test data maintained by Headquarters 
and System Commands sponsors related to R&D projects, including the 
management of contracted R&D functions. For projects carried out by Navy 
labs, files include records similar to those included under SSIC 3900.5. In the 
case of contracted functions, the files include proposals, evaluations, non-
award documentation, award notices, procurement requests, contracts and any 
other documentation which may relate to the contract. Case files of Historically 
significant projects maintained according to schedule item 3000-21. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-38 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-5 / 3280/2 
Citation N 1-NU-89-5 / 3280/3 

N1-NU-89-5 / 3280/5 

Disposition Instruction 

Cutoff Instruction Cutoff when system operational or project terminated. 

Transfer to Inactive Storage Transfer to U.S. Cyber Command/10th Fleet at cutoff. 

Retention Period Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.39 3000-39. Intelligence Programs Operations 
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Disposition Authority Number DAA-NU-2015-0003-0039 

Information relating to the operations of DON, US Navy and Marine Corps 
intelligence and counter-intelligence programs. Includes files, reports, and other 
records of intelligence offices that relate to intelligence collection, evaluation, and 
dissemination within the DON and to plans, programs, and transactions pertaining 
to the overall administration of the office. 

Final Dispos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist m 
electronic format(s) other than e-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Title 

3000-39 SECNAV M-5210.1 

GRS or Superseded Authority N 1-NU-89-5 / 3800/3 
Citation N1-NU-89-5 / 3823/1 

N1-NU-89-5 / 3825/1 
N1-NU-89-5 / 3830/2 
N1-NU-98-2 / 1 
N1-NU-98-2 / 2/H 
N1-NU-98-2 / 2/J/1 
N 1-N U-89-5 / 3880/1 
N1-NU-89-5 / 3880/3 
N1-NU-89-5 / 3890/3 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.40 3000-40 RDT&E Operations 

Disposition Authority Number DAA-NU-2015-0003-0040 
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Information relating to the operations of DON, U.S. Navy, and Marine Corps 
research, development, test and evaluation programs. Includes, but not limited to, 
technical laboratory working papers, test and evaluation ranges, and raw data. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Title 

3000-40 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-05-1 / 3900/1/8/2/8 
Citation N 1-NU-89-5 / 3900/11 

N1-NU-89-5 / 3968 
N1-NU-89-5 / 3970/3 
N1-NU-89-5 / 3980/4 

Disposition Instruction 

Cutoff Instruction Cutoff-at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.41 3000-41 Fleet Exercise Monitoring and Communications 

Disposition Authority Number DAA-NU-2015-0003-0041 

Information relating to fleet exercise monitoring and communications. Includes, 
but not limited to, electronic video monitoring data and electronic communications 
data. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist m 
electronic format{s) other than e-
mail and word processing? 
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Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-41 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-10-3 / 3 
Citation N1-NU-10-3 / 4 

N1-NU-10-3 / 7 
N1-NU-10-3 / 8 
N1-NU-89-5 / 3518/1 
N1-NU-89-5 / 3519/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1 42 3000-42 Flight Safety and Flight Reports 

Disposition Authority Number DAA-NU-2015-0003-0042 

The data collected includes a statistical description of the flight pertaining to the 
aircraft and crew members, a record of all logistics actions performed during the 
flight, a record of weapons proficiency, a record of training areas utilized, and other 
miscellaneous data. MASTER FLIGHT FILES shall be securely bound in hard 
binders and labeled as MASTER FLIGHT FILES of (squadron designation) and 
period covered. 

Final Dispos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

3000-42 SECNAV M-5210.1 
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GRS or Superseded Authority N1-NU-89-5 / 3750/2/A 
Citation N1-NU-89-5 / 3760/2/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1 43 3000-43 Operations Security (OPSEC) Survey Report 

Disposition Authority Number DAA-NU-2015-0003-0043 

Information relating to the OPSEC Survey Report. Includes correspondence 
initiating the survey, progress reports, and final survey report. 

Final Dispos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered ·Yes 
by this item currently exist in 
electronic forrnat{s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as.structured 
electronic data? 

Manual Citation Manual Title 

3000-43 SECNAV M-5210.1 · 

GRS or Superseded Authority N1-NU-89-5 / 3070/3 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.44 3000-44 Data Dissemination 

Disposition Authority Number DAA-NU-2015-0003-0044 
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Correspondence, reports and papers related to data dissemination, especially by 
the nautical almanac office, but also double star, time service, astrometric and 
other astronomical data disseminated to the public. 

Final Dispos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

GRS or Superseded Authority N1-NU-89-5 / 3166 
Citation N1-NU-89-5 / 3167 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1 45 3000-45 Program Management {Operations and Readiness) 

Disposition Authority Number DAA-NU-2015-0003-0045 

Information relating to the execution of plans, policies, programs, and procedures 
relating to the commands assigned mission maintained by activities, departments, 
divisions, and other organizational units. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other than e
mail and word processing? 

GRS or Superseded Authority N1-NU-89-5 / 3000/5/B 
Citation N1-NU-89-5 / 3000/6/B 

N1-NU-89-5 / 3005/3 
N1-NU-89-5 / 3040/2 
N 1-N U-89-5 / 3041 /1 
N1-NU-89-5 / 3081 
N1-NU-89-5 / 3Q82. 
N1-NU-89-5 / 3083 
N1-NU-89-5 / 3084 
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N1-NU-89-5 / 3093/1 
N1-NU-89-5 / 3100/C/1 
N1-NU-89-5./ 3100/4/B 
N1-NU-89-5 / 3110/1/A 
N1-NU-89-5 / 3110/1/A 

• N1-NU-89-5 / 3124/1 
N 1-N U-89-5 / 3170/2/ A 
N 1-N U-89-5 / 3170/2/E/1 
N1-NU-89-5 / 3170/2/F 
N1-NU-89-5 / 3190/1 
N1-NU-89-5 / 3216 
N1-NU-89-5 / 3224/1 
N1-NU-89-5 / 3340/1/C 
N1-NU-89-5 / 3380/1 
N1-NU-89-5 / 3440/4 
N1-NU-89-5 / 3520/1/A/1 
N1-NU-89-5 / 3531/1 
N1-NU-89-5 / 3570/1/A 
N1-NU-89-5 / 3570/3/A 
N1-NU-89-5 / 3610/2 
N 1-N U-89-5 / 31 00/4/H/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.46 3000-46 Ordnance Casualties -

Disposition Authority Number DAA-N U-2015-0003-0046 

Weapons trouble/failure and correcti~e action reports. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other than e-
mail and word processing? 

GRS or Superseded Authority N1-NU-89-5 / 3042/1 
Citation N1-NU-89-5 / 3042/3/A 

N1-NU-89-5 / 3042/3/8 
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Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of calendar year 

Destroy 7 year(s} after cutoff 

Not Required 

1.47 3000-47 Research Interoperability and Standards 

Disposition Authority Number DAA-NU-2015-0003-0047 

Reports, analyses, plans, and similar documents relating to the development of 
test philosophies, proposals, plans, and procedures. Included are coordination 
actions, recommendations from DON and other services, and recommendations for 
implementing action. 

Final Dispos,t,on 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

Yes 

Yes 

N1-NU-89-5 / 3093/2 
N1-NU-89-5 / 3162/1 
N1-NU-89-5 / 3900/4/B 
N 1-N U-89-5 / 3900/8 
N1-NU-89-5 / 3900/10 
N1-NU-89-5 / 3960/2 
N1-NU-89-5 / 3961/1/B 
N1-NU-89-5 / 3970/4 

Cutoff at end of calendar year. 

Destroy 7 year(s} after cutoff 

Not Required 

1.48 3000-48 Diving and Aircraft Safety · 

Disposition Authority Number DAA-NU-2015-0003-0048 
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Information relating to the operation of diving and aircraft safety. Includes, but not 
limited to, hype~baric equipment maintenance, hyperbaric facilities, aircraft hazard 
reports, aircraft inspection. 

I 
Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-5 / 3151/1 
Citation N1-NU-89-5 / 3151/2 

N1-NU-89-5 / 3750/3/A 
N1-NU-89-5 / 3760/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 7 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1 49 3000-49 Detainee Interrogation - "Low-Value" 

Disposition Authority Number DAA-NU-2015-0003-0049 

Intelligence Interrogation and Detainee Debriefing Recordings and Reports
Routine. Files contain video and audio recordings and reports of intelligence 
interrogations and debriefings of detainees who have not been identified as "High 
Value." These recordings and reports are no longer needed for the purposes for 
which they were created, are not subject to any internal, legislative, or judicial 
inquiries, and have not been released to a foreign government. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of th~ records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 
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Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-330-09-8 / 1 
Citation . 

Disposition Instruction 

Cutoff Instruction· Cutoff at end of calendar year 
Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.50 3000-50 Intelligence Reports 

Disposition Authority Number DAA-NU-2015-0003-0050 

Information contributing to and compiling Intelligence reports. Includes, but 
not limited to; intelligence center logs, project assignment reports, intelligence 
estimates, special intelligence and intelligence contract monitoring. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-5 / 3800/8 
Citation N1-NU-89-5 / 3810/3 

N1-NU-89-5 / 3811/1/B 
N1-NU-89-5 / 3834/1 
N1-NU-89-5 / 3883/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 
Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 
1.51 3000-51 General Correspondence (Operations and Readiness) 
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Disposition Authority Number DAA-NU-2015-0003-0051 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps operations. Excludes incoming/outgoing 
records of senior leadership such as CNO, CMC, General/Flag Officers and Senior 
Executives of the DON covered by 3000-1, 3000-2, 3000-3, 3000-4, and 5000-2. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority 

Citation 

Temporary 

Active 

Yes 

Yes 

Yes 

N1-NU-89-5 / 3000ll 
N1-NU-89-5 / 3053/2 
N1-NU-89-5 / 3070/4 
N1-NU-89-5 / 3085/1/A 
N1-NU-89-5 / 3086 
N1-NU-89-5 / 3087 
N1-NU-89-5 / 3088 
N1-NU-89-5 / 3090 
N1-NU-89-5 / 3100/2/A 
N1-NU-89-5 / 3100/3/A 
N1-NU-89-5 / 3100/4/C 
N1-NU-89-5 / 3100/4/D 
N1-NU-89-5 / 3110/1/8 
N1-NU-89-5 / 3111/1 
N1-NU-89-5 / 3120/1 
N1-NU-89-5 / 3123/4/A 
N1-NU-89-5 / 3123/4/B 
N1-NU-89-5 / 3124/2 
N1-NU-89-5 / 3125/2 
N1-NU-89-5 / 3126/1 
N1-NU-89-5 / 3160/3 
N1-NU-89-5 / 3170/1 
N1-NU-89-5 / 3170/2/B 
N1-NU-89-:S / 3170/3/A 
N1-NU-89-5 / 3180/1 
N1-NU-89-5 / 3208/2 
N1-NU-89-5 / 3224/2 
N1-NU-89-5 / 3262 
N1-NU-89-5 / 3300/2 
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N 1-N U-89-5 / 3302/2 
N 1-N U-89-5 / 3305/2 
N 1-N U-89-5 / 331 0/3 
N1-NU-89-5 / 3320/2 
N1-NU-89-5 / 3330/3 
N1-NU-89-5 / 3340/1/B 
N1-NU-89-5 / 3350/3 
N1-NU-89-5 / 3360/2 
N 1-N U-89-5 / 3361 /1 /B 
N1-NU-89-5 / 3361/1/B 
N1-NU-89-5 / 3363/1/B 
N 1-N U-89-5 / 3364/1 /B 
N1-NU-89-5 / 3370/2 
N1-NU-89-5 / 3380/2 
N1-NU-89-5 / 3401/2 
N1-NU-89-5 / 3402/2 
N1-NU-89-5 / 3403/2 
N1-NU-89-5 / 3410/3 
N1-NU:-89-5 / 3430/1/B 
N1-NU-89-5 / 3450/2 
N1-NU-89-5 / 3490/4 
N1-NU-89-5 / 3520/1/A/2 
N 1-N U-89-5 / 3522/1 
N1-NU-89-5 / 3523/1 
N1-NU-89-5 / 3530/1/A 
N1-NU-89-5 / 3530/1/B 
N1-NU-89-5 / 3540/1 
N1-NU-89-5 / 3541/2 
N1-NU-89-5 / 3561/1 
N1-NU-89-5 / 3570/3/B 
N1-NU-89-5 / 3571 
N1-NU-89-5 / 3573/1 
N1-NU-89-5 / 3574/1 
N1-NU-89-5 / 3574/2 
N1-NU-89-5 / 3600/1 
N1-NU-89-5 / 3611/1/B 
N1-NU-89-5 / 3612/1/B 
N1-NU-89-5 / 3613/1/B 
N1-NU-89-5 / 3700/4 
N1-NU-89-5 / 3722/3 
N1-NU-89-5 / 3800/4/ 
N1-NU-89-5 / 3810/2/B 
N1-NU-89-5 / 3860/1 
N1-NU-89-5 / 3870/1 
N 1-N U-89-5 / 3362/1 /B 
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Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

1 52 3000-52 General Operations 

Disposition Authority Number 

Records Schedule: DAA-NU-2015-0003 

Cutoff at end of calendar year 

Destroy 3 y~ar(s) after cutoff 

Not Required 

DAA-NU-2015-0003-0052 

Information relating to general personnel transactions and the day-to-day 
administration and operation of personnel programs. This includes station journals, 
status reports, instrument readings, construction and equipment maintenance, 
officer and specialist logs, minor incident reports, diving log, port control daily 
shipping files. 

Final Dispos,t,on 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority 
Citation 

Temporary 

Active 

Yes 

Yes 

Yes 

N1-NU-89-5 / 3000/8/8 
N1-NU-89-5 / 3005/5/8 
N1-NU-89-5 / 3006/1/8 
N1-NU-89-5 / 3040/1 
N1-NU-89-5 / 3043/1 
N1-NU-89-5 / 3044/1 
N1-NU-89-5 / 3045/1 
N1-NU-89-5 / 3046/1 
N1-NU-89-5 / 3047/1 
N1-NU-89-5 / 3080/1 
N1-NU-89-5 / 3085/1/A 
N1-NU-89-5 / 3093/3 
N1-NU-89-5 / 3100/3/D/1/A 
N 1-N U-89-5 / 31 00/4/E 
N1-NU-89-5 / 3100/4/G/1 
N1-NU-89-5 / 3100/4/G/2 
N1-NU-89-5 / 3100/4/H/2 
N1.;NLJ-89-5 / 3100/4/l/2/A/2 
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N1-NU-89-5 / 3100/4/l/2/8/1 
N 1-N U-89-5 / 31 00 ./4/1/2/8/1 
N1-NU-89-5 / 3100/4/1/3/8/1 
N1-NU-89-5 / 3100/4/l/4/A 
N1-NU-89-5 / 3100/4/I/4/8/1 
N 1-N U-89-5 / 31 00/4/1/5/ A 
N 1-N U-89-5 / 31 00/4/1/2/8/2 
N1-NU-89-5 / 3100/4/I/4/8/2 
N1-NU-89-5 / 3100/4/I/5/8 
N1-NU-89-5 / 3100/6/A 
N 1-N U-89-5 / 31 00/6/8 
N1-NU-89-5 / 3100/6/C 
N1-NU-89-5 / 3100/6/D 
N1-NU-89-5 / 3100/6/H 
N1-NU-89-5 / 3100/6/J 
N1-NU-89-5 / 3121/3 
N1-NU-89-5 / 3121/5/A 
N1-NU-89-5 / 3122/1 
N1-NU-89-5 / 3123/1 
N1-NU-89-5 / 3123/2 
N1-NU-89-5 / 3123/3 
N1-NU-89-5 / 3128/1 
N1-NU-89-5 / 3130/2 
N1-NU-89-5 / 3130/6 
N1-NU-07-7 / 2 
N1-NU-89-5 / 3150/2 
N 1-N U-89-5 / 3150/4 
N1-NU-89-5 / 3151/4 
N1-NU-89-5 / 3170/2/C 
N 1-N U-89-5 / 3170/2/D 
N 1-N U-89-5 / 3170/2/G 
N 1-N U-89-5 / 3170/3/1 
N1-NU-89-5 / 3170/3/J/2 
N1-NU-89-5 / 3171/1 
N1-NU-89-5 / 3171/2 
N1-NU-89-5 / 3172/1 
N1-NU-89-5 / 3200/2 
N1-NU-89-5 / 3206/2 
N1-NU-89-5 / 3209/2 
N1-NU-89-5 / 3222 
N 1-N U-89-5 / 3226 
N1-NU-89-5 / 3227 
N1-NU-89-5 / 3230/2 
N1-NU-89-5 / 3241 
N 1-N U-89-5 / 3252 
N1-NU-89-5 / 3254 
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N1-NU-89-5 / 3261 
N1-NU-89-5 / 3264 
N1-NU-89-5 / 3267 
N1-NU-89-5 / 3270/3 
N 1-N U-89-5 / 3340/1 /D 
N1-NU-89-5 / 3340/1/G 
N1-NU-89-5 / 3340/1/I 
N1-NU-89-5 / 3340/1/J 
N1-NU-89-5 / 3340/1/K 
N1-NU-89-5 / 3340/1/L 
N1-NU-89-5 / 3440/2 
N1-NU-89-5 / 3470/2 
N1-NU-89-5 / 3480/6 
N1-NU-89-5 / 3490/3 
N1-NU-89-5 / 3500/2/B 
N1-NU-89-5 / 3501/1 
N1-NU-89-5 / 3501/2 
N1-NU-89-5 / 3502/1 
N 1-N U-89-5 / 3541 /1 
N1-NU-89-5 / 3550/1 
N1-NU-89-5 / 3551/1 
N1-NU-89-5 / 3560/1 
N1-NU-89-5 / 3570/1/B 
N1-NU-89-5 / 3570/2 
N1-NU-89-5 / 3570/4 
N1-NU-89-5 / 3574/3 
N1-NU-89-5 / 3590/1 
N1-NU-89-5 / 3591/1 
N1-NU-89-5 / 3760/9 
N1-NU-89-5 / 3760/10 
N1-NU-89-5 / 3760/14 
N1-NU-89-5 / 3100/4/1/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3·year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.53 3000-53 General Operations - Intelligence 

Disposition Authority Number DM-NU-2015-0003-0053 

Information relating to general intelligence transactions and the day-to-day 
administration and operation of intelligence programs. This includes but is 
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not limited to status reports, project proposals, routine counterintelligence 
investigations, cas·e file administration, and language training. 

Final Dispos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-NU-89-5 / 3800/7 
Citation N 1-NU-89-5 / 3800/9 

N1-NU-89-5 / 3820/1 
N1-NU-89-5 / 3820/2 
N1-NU-89-5 / 3820/3 
N1-NU-89-5 / 3830/1 
N1-NU-89-5 / 3840 
N1-NU-98-2 / 3850/2/A/2 
N1-NU-98-2 / 3850/2/B/2 
N1-NU-98-2 / 3850/2/C/2 
N1-NU-98-2 / 3850/2/D/2 
N1-NU-98-2 / 3850/2/E/2 
N 1-NU-98-2 / 3850/2/1 
N1-NU-98-2 / 3850/2/G 
N1-NU-98-2 / 3850/2/J/2 
N1-NU-98-2 / 3850/2/K/2 
N1-NU-98-2 / 3850/2/L/2 
N1-NU-01-5 / 3 
N1-NU-06-6 / 1 
N1-NU-09-2 / 1 
N1-NU-89-5 / 3876/2 
N1-NU-89-5 / 3879/1 
N1-NU-89-5 / 3880/2 
N1-NU-89-5 / 3890/1/C 
N1-NU-89-5 / 3890/4 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 3 year(s) after cutoff 

Additional Information 
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GAO Approval Not Required 

1.54 3000-54 General Operations - RDT&E 

Disposition Authority Number DAA-NU-2015-0003-0054 

Information relating to general personnel transactions and the day-to-day 
administration and operation of personnel programs. This includes but is r:iot limited 
to progress reports, feasibility studies, contractor technical evaluations, contract 
technical plans, disapproved research proposals, patent clause records, and 
project plans. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records ,covered Yes 
by this item currently exist m 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authonty N1-NU-89-5 / 3900/2 
Citation N1-NU-89-5 / 3900/7/A/2 

N1-NU-89-5 / 3900/15/B 
N1-NU-89-5 / 3900/16/B 
N1-NU-89-5 / 3900/16/C 
N 1-N U-89-5 / 3900/18 
N 1-N U-89-5 / 3900/19/ A 
N 1-N U-89-5 / 3900/19/B 
N 1-N U-89-5 / 3900/19/C 
N 1-NU-89-5 / 3900/19/E 
N1-NU-89-5 / 3900/19/F 
N 1-N U-89-5 / 3900/19/J 
N 1-N U-89-5 / 3900/19/K 
NC1-NU-84-2 / 13000/7/B/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cuto!f. 

Additional Information 

GAO Approval Not Required 

1 55 3000-55 Strategy and Doctrine - Working Papers 

Disposition Authority Number DAA-NU-2015-0003-0055 
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Information created to support the development of tactical doctrine. Includes 
studies, surveys, reports, tests and evaluations and other records used for 
reference in the development of policy, procedures and tactics. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-N U-89-5 / 3514/1 
Citation N1-NU-89-5 / 3515/1 

N1-NU-89-5 / 3516/1 
N1-NU-89-5 / 3517/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.56 3000-56 Transient Records (Operations and Readiness) 

Disposition Authority Number DAA-NU-2015-0003-0056 

Information related to U.S. Navy and Marine Corps operations that has minimal or 
no documentary or evidential value. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

GRS or Superseded Authority N1-NU-89-5 / 3070/5 
Citation N 1-N U-89-5 / 31 00/3/D/2 

N1-NU-89-5 / 3100/4/1/2/A/1 
N1-NU-89-5 / 3100/4/1/3/A 
N1-NU-89-5 / 3100/4/1/3/8/2 
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N1-NU-89-5 / 3100/6/F 
N1-NU-89-5 / 3100/6/L 
N1-NU-10-3 / 1 
N1-NU-10-3 / 2 
N1-NU-10-3 / 6 
N1-NU-89-5 / 3130/3 
N1-NU-89-5 / 3130/5 
N1-NU-07-7 / 9 
N1-NU-07-7 / 10 
N1-NU-89-5 / 3170/2/E/2 
N1-NU-89-5 / 3170/2/H 
N1-NU-89-5 / 3215 
N1-NU-89-5 / 3239 
N1-NU-89-5 / 3253 
N1-NU-89-5 / 3268/2 
N1-NU-89-5 / 3340/1/F 
N 1-330-09-8 / 1 
N1-NU-89-5 / 3520/1/B 
N1-NU-89-5 / 3531/2 
N1-NU-89-5 / 3560/2 
N1-NU-89-5 / 3722/1 
N1-NU-89-5 / 3722/2/A 
N1-NU-89-5 / 3722/2/B 
N1-NU-89-5 / 3760/5 
N1-NU-89-5 / 3760/6 
N1-NU-89-5 / 3760/7 
N1-NU-89-5 / 3760/8 
N1-NU-89-5 / 3770/1 

.. N1-NU-89-5 / 3800/11 
N1-NU-89-5 / 3821/1 
N1-NU-89-5 / 3821/2 
N1-NU-89-5 / 3822/1 
N1-NU-89-5 / 3824/1 
N1-NU-06-6 / 2 
N1-NU-98-2 / 3850/3/B/3/A 
N1-NU-89-5 / 3900/7/C 

Disposition Instruction 

Retention Period Destroy when 6 months old. 

Additional Information 

GAO Approval Not Required 

1.57 3000-57 Subordinate Command Instructions and Publications 

Disposition Authority Number DAA-NU-2015-0003-0057 
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Implementing directives and instructions issued or maintained by subordinate 
commands. 

Final Disposrtron Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority N1-NU-89-5 / 3052/1 
Citation N 1-N U-89-5 / 3070/2 

N1-NU-89-5 / 3093/4 
N1-NU-89-5 / 3130/4 
N1-NU-89-5 / 3238/2 
N1-NU-89-5 / 3240/2 
N1-NU-89-5 / 3242 
N1-NU-89-5 / 3250/2 
N1-NU-89-5 / 3251 
N1-NU-89-5 / 3270/2 
N 1-N U-89-5 / 3440/3 
N1-NU-89-5 / 3470/1 
N1-NU-89-5 / 3490/1/B 
N1-NU-89-5 / 3710 
N1-NU-89-5 / 3720/1 
N1-NU-89-5 / 3721 
N1-NU-89-5 / 3730 
N 1-N U-89-5 / 381 0/1 
N1-NU-89-5 / 3810/4 
N1-NU-89-5 / 3834/1 
N1-NU-89-5 / 3890/2 

Disposition Instruction 

Retention Period Destroy when canceled or superseded. 

Additional Information 

GAO Approval Not Required 

1.58 3000-58 Peacetime Exercise Reports 

Disposition Authority Number DAA-NU-2015-0003-0058 

information concerning final reports and documents used in planning, conducting 
and evaluating major U.S. Navy and Marine Corps peacetime exercises. Includes 
information used in the preparation, development, review, usage, and distribution 
of tactical doctrine. · 
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Final Dispos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic format{s) other than e
mail and word processing? 

GRS or Superseded Authority N1-NU-89-5 / 3480/7 
Citation N1-NU-89-5 / 3500/1/B 

N1-NU-89-5 / 3500/1/C/1 
N1-NU-89-5 / 3511/2 
N1-NU-89-5 / 3512/2 
N1-NU-89-5 / 3517/3 

Disposition Instruction 

Retention Period Destroy when approved doctrine publication is 
issued. 

Additional Information 

GAO Approval Not Required 

1.59 3000-59 Ship and Ship Equipment Status 

Disposition Authority Number DAA-NU-2015-0003-0059 

Information relating to vessel maintenance; major modifications; equipment, 
components and accessories; and inventory records 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other than e-
mail and word processing? 

GRS or Superseded Authority N 1-N U-89-5 / 3100/3/B 
Citation N1-NU-89-5 / 3100/3/C/2/B/2 

N1-NU-89-5 / 3100/3/C/2/C 
N 1-N U-89-5 / 3100/3/D/1 /B 
N1-NU-89-5 / 3100/3/D/3 
N1-NU-89-5 / 3100/3/D/4/B 
N1-NU-89-5 / 3100/6/E 
N 1-N U-89-5 / 3100/6/G 
N1-NU-89-5 / 3100/6/I 
N1-NU-89-5 / 3100/6/K 
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Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

N 1-N U-89-5 / 3123/4/C 
N1-NU-89-5 / 3123/4/D/1 
N1-NU-89-5 / 3170/2/I 
N1-NU-89-5 / 3170/3/8 
N 1-N U-89-5 / 3232 
N1-NU-89-5 / 3235 
N1-NU-89-5 / 3237 
N1-NU-89-5 / 3340/1/H 
N1-NU-89-5 / 3390/2/8 

Destroy after craft disposed of or type of craft 
becomes obsolete. 

Not Required 

1 60 3000-60 Construction Force Histories 

Disposition Authority Number DAA-NU-2015-0003-0060 

Comprehensive narrative reports of operations. Records accumulated by Mobile 
Constr.uction Battalions and Amphibious Construction Battalions. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to Inactive. Storage 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

N1-NU-89-5 / 3100/4/F 

Cutoff at end of calendar year. 

Transfer to: Director, Sea Bee Museum when 2 years 
old. 

Destroy when no longer required for historical 
program use. 

Not Required 
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Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

02/28/2017 Certify Supervisory Manage 
ment Analyst 

Assistant for 
Administration -
Directives and Records 
Management Division 

06/08/2017 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

12/29/2017 Submit For Certific 
ation 

Records Analyst DON/AA - DRMD 

02/16/2018 Certify Supervisory Manage 
ment Analyst 

Assistant for 
Administration -
Directives and Records 
Management Division 

06/22/2018 Submit for Concur 
rence 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

07/03/2018 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
-ACNR Records 
Management Services 

07/03/2018 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Services 

07/14/2018 Approve Archivist of the Unite 
d States 

Office of the Archivist -
Office of the Archivist 
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Request for Records Disposition Authority 


Records Schedule Number 

Schedule Status 

Agency or Establishment 

Record Group I Scheduling Group 

Records Schedule applies to 

Schedule Subject 

Internal agency concurrences will 
be provided 

Background Information 

Item Count 

DAA-NU-2015-0004 

Approved 

Department of the Navy 

Navy Undifferentiated 

Agency-wide 

Logistics 

No 

Department of the Navy Records Schedule 2015 revision - Chapter 4 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

47 8 39 0 

GAO Approval 
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Outline of Records Schedule Items for DM-NU-2015-0004 

Sequence Number 

1 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

1.7 

1.8 

1.9 

1.10 

1.11 

1.12 

1.13 

1.14 

1.15 

Chapter 4 - Logistics 

4000-1 Policy, Strategy, and Planning 

Disposition Authority Number: DAA-NU-2015-0004-0001 


4000-2 Security Assistance Office Strategy, Planning and Policy 

Disposition Authority Number: DAA-NU-2015-0004-0002 


4000-3 Military Sealift Command Strategy, Planning, and Policy 

Disposition Authority Number: DAA-NU-2015-0004-0003 


4000-6 Ship and Craft Inspection 

Disposition Authority Number: DAA-NU-2015-0004-0004 


4000-7 Logistics and Acquisitions Publications 

Disposition Authority Number: DAA-NU-2015-0004-0005 


4000-8 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Cas 
e Files (Class-Type) 
Disposition Authority Number: DAA-NU-2015-0004-0006 

4000-9 Loans and Gifts to or by Navy Activities 

Disposition Authority Number: DAA-NU-2015-0004-0007 


4000-10 Equipment and Allowance Tables (penTianent) 

Disposition Authority Number: DAA-NU-2015-0004-0008 


4000-11 Official Personnel Files - Non-appropriated Funds 

Disposition Authority Number: DAA-NU-2015-0004-0009 


4000-12 Repairs to Nuclear-Powered Vessels 

Disposition Authority Number: DAA-NU-2015-0004-0010 


4000-13 Overhaul/Alteration of DON Vessels 

Disposition Authority Number: DAA-NU-2015-0004-0011 


4000-14 Transportation and Calibration Policy 

Disposition Authority Number: DAA-NU-2015-0004-0012 


4000-15 Inspection Reports and Certifications - Military Sealift Command 

Disposition Authority Number: DAA-NU-2015-0004-0013 


4000-16 Engineering - Military Sealift Command 

Disposition Authority Number: DAA-NU-2015-0004-0014 


4000-17 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Ca 
se Files (non-Class-Type) 
Disposition Authority Number: DAA-NU-2015-0004-0015 

4000-18 Nuclear-Powered Vessel Refueling 

Disposition Authority Number: DAA-NU-2015-0004-0016 
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1.17 

1.18 

1.19 

1.20 

1.21 

1.22 

1.23 

1.24 

1.25 

1.26 

1.27 

1.28 

1.29 

1.30 

1.31 

1.32 

1.33 

1.34 

4000-19 Program Oversight (Logistics) 

Disposition Authority Number: DAA-NU-2015-0004-0017 


4000-20 Security Assistance Program Case Files - Accepted 

Disposition Authority Number: DAA-NU-2015-0004-0018 


4000-21 Research and Development Budget- U.S. Marine Corps Life Cycle Cos 

t Model (LCCM) 

Disposition Authority Number: DAA-NU-2015-0004-0019 


4000-22 Unclaimed Property- Deceased Person(s) 

Disposition Authority Number: DAA-NU-2015-0004-0020 


4000-23 Logistics Personnel and Training 

Disposition Authority Number: DAA-NU-2015-0004-0021 


4000-25 Program Management (Logistics) 

Disposition Authority Number: DAA-NU-2015-0004-0022 


4000-26 Navy Exchange Program Reports 

Disposition Authority Number: DAA-NU-2015-0004-0023 


4000-27 Military Sealift Command Program Operations 

Disposition Authority Number: DAA-NU-2015-0004-0024 


4000-28 Specifications and Standards or Design 

Disposition Authority Number: DAA-NU-2015-0004-0025 


4000-29 Inventory Control - Discrepancies 

Disposition Authority Number: DAA-NU-2015-0004-0026 


4000-30 Controlled, Uncontrolled and Critical Materials 

Disposition Authority Number: DAA-NU-2015-0004-0027 


4000-31 General Operations of Logistics Programs 

Disposition Authority Number: DAA-NU-2015-0004-0028 


4000-32 General Operations of Navy Exchanges and Non-Appropriated Funds A 

ctivities 

Disposition Authority Number: DAA-NU-2015-0004-0029 


4000-33 General Operations of Military Sealift Command 

Disposition Authority Number: DAA-NU-2015-0004-0030 


4000-34 Department of the Navy Surplus Property 

Disposition Authority Number: DAA-NU-2015-0004-0031 


4000-35 Security Assistance Case Files - Canceled or Transferred to Another Ag 

ency 

Disposition Authority Number: DAA-NU-2015-0004-0032 


4000-36 Inventory Control 

Disposition Authority Number: DAA-NU-2015-0004-0033 


4000-37 Transient Records (Logistics) 

Disposition Authority Number: DAA-NU-2015-0004-0034 
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1.35 

1.36 

1.37 

1.38 

1.39 

1.40 

1.41 

1.42 

1.43 

1.44 

1.45 

1.46 

1.47 

4000-38 Subordinate Command Plans and Policies (Logistics) 
Disposition Authority Number: DAA-NU-2015-0004-0035 

4000-39 Contract Files - Indemnification 
Disposition Authority Number: DAA-NU-2015-0004-0036 

4000-40 Military Sealift Command - Support Information 
Disposition Authority Number: DAA-NU-2015-0004-0037 

4000-41 Military Sealift Command - Vessels 
Disposition Authority Number: DAA-NU-2015-0004-0038 

4000-42 Naval Fleet Auxiliary Force I Scientific Support Ships 
Disposition Authority Number: DAA-NU-2015-0004-0039 

4000-43 Maintenance and Construction - Reference 
Disposition Authority Number: DAA-NU-2015-0004-0040 

4000-44 Equipment Maintenance Logs and Reports 
Disposition Authority Number: DAA-NU-2015-0004-0041 

4000-45 Tool Manufacture and Repair 
Disposition Authority Number: DAA-NU-2015-0004-0042 

4000-46 Cataloging, Material ID, and Classification 
Disposition Authority Number: DAA-NU-2015-0004-0043 

4000-47 Storage Planning and Control 
Disposition Authority Number: DAA-NU-2015-0004-0044 

4000-48 Routing Records 
Disposition Authority Number: DAA-NU-2015-0004-0045 

4000-49 Out-Leases and Easements - Revocable 
Disposition Authority Number: DAA-NU-2015-0004-0046 

4000-50 Loan or Transfer of Navy Property 
Disposition Authority Number: DAA-NU-2015-0004-0047 
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Records Schedule Items 

Sequence Number 

1 	 Chapter 4 - Logistics 
The records described in this chapter relate to all aspects of Navy and Marine 
Corps Logistical Operations-the furnishing of supplies, equipment, and services 
(including personal services to The Department of the Navy (DON)). They relate to 
procurement; contract inspection; supply issue and distribution; supply handling; 
packaging and storage; inventory control; travel and transportation (passenger 
and freight); maintenance, construction, and conversion; current production and 
industrial mobilization planning; and Foreign Military Assistance (Mutual Security 

• 	 and Military Sales). These records are accumulated by departmental and field 
supply, procurement, or other logistical activities or offices, or other organizational 
units. 

1.1 	 4000-1 Policy, Strategy, and Planning 

Disposition Authority Number DAA-NU-2015-0004-0001 

Information relating to the development, implementation, interpretation and overall 
administration of Navy and Marine Corps-wide policies, procedures, strategy 
and planning for programs pertaining to logistics and acquisition matters. This 
disposition is limited to information accumulated in offices responsible for the 
establishment and/or administration of Navy and Marine Corps logistics policies 
and programs such as the Chief of Naval Operations (CNO), Naval Supply 
Systems Command (NAVSUP), Headquarters, U.S. Marine Corps (HQMC), 
USMC l&L, MCICOM, LOGCOM, USMC P&R, Assistant Secretary of the Navy 
(Installations and Environment) (ASN (l&E)), Assistant Secretary of the Navy 
(Research, Development and Acquisition (ASN (RD&A)), Navy International 
Programs Office (Navy IPO), NAVSUP Weapon Systems Support (WSS), and 
other systems command headquarters. 

Final Disposition 	 Permanent 

Item Status 	 Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this Item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

1000-1 SECNAV M-5210.1 
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GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

What will be the date span of the 
inltial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

N1-NU-86-4 / 4000/1 
N1-NU-86-4 / 4001/1 
N1-NU-86-4 / 4020/1 
N1-NU-86-4 / 4080/1 
N1-NU-86-4 / 4470/1/A 
N1-NU-86-4 / 4470/1/B 
N1-NU-86-4 / 4500/1/A 
N1-NU-86-4 / 4500/1/B 
N1-NU-86-4 / 4630/1 
N1-NU-86-4 / 4640/1 
N1-NU-86-4 / 4670/1 
N1-NU-86-4 / 4680/1 
N1-NU-86-4 / 4730/1/A 
N1-NU-86-4 / 4790/1 
N1-NU-86-4 / 4800/1 
N1-NU-86-4 / 4920/1 
N1-NU-86-4 / 4920/2 

Cutoff at end of calendar year. 

Transfer to the National Archives 25 year(s) after 
cutoff 

Unknown 
This schedule revision supersedes various Navy 
schedules. 

Every 1 Years 

Electronic/Digital 

Paper 

Microform 

Estimated Current Volume 

5GB 

333 Cubic feet 

Annual Accumulation 

1 GB 

13 Cubic feet 

Hardcopy or Analog Special 
Media 
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1.2 

NATIONAL ARCHIVES ANO RECORDS ADMINISTRATION 
Request for Records Dlsposllion Authority Records Schedule: DAA·NU-2015-0004 

4000-2 Security Assistance Office Strategy, Planning and Policy 

DAA-NU-2015-0004-0002Disposition Authority Number 

Information relating to the development and execution of their assigned missions 
and programs. Included are correspondence, studies, reports, and statistical data 
used in planning for supply and training of foreign national farces. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered No 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-2 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4900/2/A 
Citation N1-NU-86-4 / 4900/2/B 

N1-NU-86-4 / 4900/2/C 
N1-NU-86-4 / 4900/2/E 
N1-NU-86-4 / 4900/2/K/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer under new schedule is 
undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 1 GB 1 GB 
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1.3 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request lor Records DlsposlUon Authority Records Schedule: DAA-NU~015-G004 

1 Cubic feet Paper 30 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

4000-3 Military Sealift Command Strategy, Planning, and Policy 

Disposition Authority Number DM-NU-2015-0004-0003 

Information relating to the development, implementation, interpretation and overall 
administration of Military Sealift Command policies, procedures, strategy and 
planning. Includes, but not limited to, command-level correspondence and reports, 
information regarding congressional liaison and public affairs, and annual financial 
analysis and statistical reports. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-3 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/1/A 
Citation N1-NU-86-4 / 4620/1/B 

N1-NU-86-4 / 4620/14/D/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of Calendar year. 
Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 
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1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Aulhorlty Records Schedule: DAA-NU-2015.Q004 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

unknown. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 195 Cubic feet 4 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

4000-6 Ship and Craft Inspection 

Disposition Authority Number DAA-NU-2015-0004-0004 

Individual inspection case folders for each vessel or craft that has undergone 
inspection by the Board. Consist of inspection reports, commissioning and 
decommissioning data, instructions to regional and sub-boards, schedules 
of inspections, specification and construction data, blueprints, precepts for 
inspections, related correspondence, and other supporting papers. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist Jn 
electronic forrnat(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

4000-6 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4730/1/B 
Citation 

Disposition Instruction 
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1.5 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposlUon Aulhorlly Records Schedule: DAA-NU-2015·0004 

Cutoff Instruction 	 Cutoff at end of the calendar year when ship or craft 
is stricken. 

Tr9nsfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span or the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency 	 Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 136 Cubic feet 3 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

4000-7 Logistics and Acquisitions Publications 

Disposition Authority Number 	 DAA-NU-2015-0004-0005 

Publications that contain description and instructions for installation, operation, 
maintenance, and overhaul of major items of equipment and shipboard systems. 

Final Disposition 	 Permanent 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic rorrnat(s) other than e
mail and word processing? 


Manual Citation Manual Title 

1000-7 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4160/1
Citation 
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1.6 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU.2015-11004 

N1-NU-86-4 / 4160/4/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer lo the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Estimated Current Volume 

25 Cubic feet 

Annual Accumulation 

1 Cubic feet • 

4000-8 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Case 
Files (Class-Type) 

Disposition Authority Number DM-NU-2015-0004-0006 

Information regarding design and construction of new class-type ships from 
concept formulation through delivery to fleet. Information includes conceptual 
studies, preliminary design, support plan, logistics objectives, performance 
parameters, areas of risk alternatives, Secretary of Defense (SECDEF) approvals, 
estimates of costs, life cycle costs, potential benefits, fiscal guidance, and review 
confirming need. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this Item currently exist in 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Racorlls Schedule: DAA-NU-2015.0004 

electronic format(s) other than e
mail and word processing? 

Do any of the records covered Yes 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Tltle 

4000-8 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4700/1/C/1/A/1 
Citation N1-NU-86-4 / 4700/1/C/3/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequendy will your agency 
transfer these records to the 

Every 1 Years 

National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 1400 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

4000-9 Loans and Gifts to or by Navy Activities 

Disposition Authority Number DAA-NU-2015-0004-0007 

Information that pertains to loans or gifts to or by Navy activities authorized by the 
Secretary of the Navy (SECNAV) under 10 U.S.C. 7221and7546. Includes, but 
not limited to the acceptance and care for such gifts of silver and other articles as, 
in accordance with custom, are made to vessels of the Navy, and return (lending or 

Electronic Racorlls AR:hlves Paga 12 of 51 PDF Created on. 09/1212017 

1.7 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request far Records Disposition Authority Records Schedule: DAA-NU-2015-0004 

Page 13 af 51 PDF Created on. 09/1212017 

giving) of these gifts to the original donors. For records pertaining to the loan or gift 
of items to Navy and Marine Corps archives and museums, please use schedule 
item 5000-5, "Historical Matters" or 5000-94, "Navy and Marine Corps History 
Donations and Loans." 

Final Disposition Permanent 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

4000-9 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4002/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 2GB 1 GB 

Paper 15 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

Electronic Records Archives 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Dlspasttian Autharlfy Records Schedule: DAA-NU-2015-0004 

PDF Created an: 09/1212017Eleclrnnlc Records Archives 

4000-10 Equipment and Allowance Tables (permanent) 

Disposition Authority Number DAA-NU-2015-0004-0008 

Master copies of Tables of Equipment and Tables of Allowance 

Final Disposition Permanent 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

Manual Citation Manual Title 

1000-10 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4015/1/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at calendar year. 

Transfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? 

schedules. Initial transfer is undetermined. 
How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 10 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Aulho~ty Records Schedule: DAA-NU~015·0004 

1.9 

1.10 

4000-11 Official Personnel Files - Non-appropriated Funds 

Disposition Authority Number DAA-NU-2015-0004-0009 

Official Personnel Files of Employees of Activities Operated with Non Appropriated 
Funds. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-11 SECNAVM-5210.1 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Destroy 75 years after birth date of employee (60 
years after the date of the earliest document in the 
file if the date of birth cannot be ascertained) or 5 
years after the latest separation, whichever is later. 

Not Required 

4000-12 Repairs to Nuclear-Powered Vessels 

Disposition Authority Number DAA-NU-2015-0004-0010 

Information relating to overhaul repair work on nuclear-powered vessels. Includes 
welding, shielding, piping, SUBSAFE program repairs, mechanical joints, 
propulsion plant tests, propulsion plant certification inspection, repair personnel 
qualifications, overhaul report, and radiological records required by NAVSEA 
Manual 389-0288 and NAVSEA Manual 389-0153. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 
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1.11 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Raquast for Records Disposition Authority Reaards Schedule: DAA-NU.Z015-DD04 

Do any of the records covered 
by this Item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Tille 

4000-12 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

N1-NU-90-1 / 1 
N1-NU-95-1/2 
N1-NU-95-1 /,3 

Cutoff at end of calendar year 

Destroy 75 year(s) after cutoff 

GAO Approval Not Required 

4000-13 Overhaul/Alteration of DON Vessels 

Disposition Authority Number DAA-NU-2015-0004-0011 

Files relating to the major alteration of individual vessels or craft. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic fonmat(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Tille 

4000-13 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Dispos1tion Instruction 

Cutoff Instruction 

Retention Period 

N1-NU-90-1 / 2 

Cutoff at end of calendar year. 

Destroy 50 year(s) after cutoff 
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NATIONAL ARCHIVES ANO RECORDS ADMINISTRATION 
Request for Records Disposition Aulhorlty Records Schedule: DAA-NU-2015-0004 

1.12 

1.13 

Additional Information 

GAO Approval Not Required 

4000-14 Transportation and Calibration Policy 

Disposition Authority Number DAA-NU-2015-0004-0012 

Information relating to the development and implementation of plans, policies, 
and procedures for the security and transportation of naval material (hazardous 
and non-hazardous), shipment of military and civilian household goods, mail, 
terminal transportation and procedures for the transportation of naval material 
and the shipment of military and civilian household goods, terminal transportation 
operations (land, sea, and air), and the Navy calibration program. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation Manual Tltle 

4000-14 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-B6-4 / 4600/1/A 
Citation N1-NU-B6-4 / 4600/1/B 

N1-NU-B6-4 / 4600/2 
N1-NU-B6-4 / 4733/1 
N1-NU-B6-4 / 4734/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 20 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

4000-15 Inspection Reports and Certifications - Military Sealift Command 

Disposition Authority Number DAA-NU-2015-0004-0013 

American Bureau of Shipping and U.S. Coast Guard Inspection Reports and 
Certifications and Copies of Related Documents 

Final Disposition Temporary 
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1.14 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Aulho~ty Records Schedule: DAA-NU-2015.0004 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

Manual Citation Manual Title 

4000-15 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/11/D 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of calendar year. 

Destroy 20 year(s) after cutoff. 

Not Required 

4000-1'6 Engineering - Military Sealift Command 

Disposition Authority Number DAA-NU-2015-0004-0014 

Information relating to the repair or alteration of Military Sealift Command ships. 
Includes, but not limited to, vessel case files, rep~ir planning and progress control, 
and American Bureau of Shipping approyals of technical machinery and structural 
plans for ships. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic rorrnat(s) other than e
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Temporary 

Active 

Yes 

Yes 

Yes 

Manual Citation Manual Tltle 

4000-16 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

N1-NU-86-4 / 4620/12/F 
N1-NU-86-4 / 4620/20/A 
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1.15 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Reoords Schedule: DAA-NU-2015--0004 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 / 4620/20/D 

Cutoff at end of calendar year 

Destroy 30 year(s) after cutoff. 

Not Required 

4000-17 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Case 
Files (non-Class-Type) 

Disposition Authority Number DAA-NU-2015-0004-0015 

Information regariling design and construction of non-class-type ships from 
concept formulation through delivery to fleet. Information includes conceptual 
studies, preliminary design, support plan, logistics objectives, performance 
parameters, areas of risk alternatives, Secretary of Defense (SECDEF) approvals, 
estimates of costs, life cycle costs, potential benefits, fiscal guidance, and review 
confirming need. 

Final Disposition 

Item Status 

Is this Item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Temporary 

Active 

Yes 

Yes 

Yes 

Manual Citation Manual Title 

SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

NC1-NU-84-6/1 
NC1-NU-B4-6 / 4 
NC1-NU-B5-4 / 1 

Cutoff at end of calendar year. 

Destroy 30 year(s) after cutoff. 
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1.16 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0004 

GAO Approval Not Required 

4000-18 Nuclear-Powered Vessel Refueling 

Disposition Authority Number DAA-NU-2015-0004-0016 

Shipyard-prepared manuals, procedures, and test documents with verification 
signature statements recording data and verifying proper performance of 
designated actions for refueling work. Include records relating to the following 
activities: personnel and equipment safety; prevention of accidental critically; 
control of radiation exposure; assurance of proper operation of circuits or 
equipment which provides reactor protection, containment, plant integrity, or 
an engineered safeguard; verification that a condition specified in a step by 
step procedure as prerequisite to further testing or work has been satisfactorily 
achieved; and improper conduct of testing or work such that the worth of the 
testing or work is compromised. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this item currently exist in 

electronic forrnat(s) other than e
mail and word processing? 


Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation Manual Tltle 

4000-18 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-95-1 / 1 

Citation 


Disposition Instruction 


Cutoff Instruction Cutoff at end of calendar year. 


Retention Period Destroy 30 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 


4000-19 Program Oversight (Logistics) 


Disposition Authority Number DAA-NU-2015-0004-0017 

Information relating to the oversight of the execution of plans; policies, programs, 
and procedures relating to the commands assigned mission. Includes Military 
Sealift Command subject files; correspondence and reports of the DoD Defense 
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1.18 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposHlan Authority Records Schedule: DAA-NU-2015-0004 

Materials System, Defense Priorities System Program; correspondence and 
reports of the Military Urgencies System; and reports from the Marine Corps Food 
Management Information System (MCFMIS). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

4000-19 SECNAVM-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/1/C 
Citation N 1-N U-86-4 I 4830/1 

N1-NU-86-4 / 4857/1/A 
N1-NU-07-14-1 
N1-NU-07-14-2 
N1-NU-07-13-2 

Disposition Instruction 

Cutoff Instruction Cutoff at calendar year. 

Retention Period Destroy 1 Oyear(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-20 Security Assistance Program Case Files - Accepted 

Disposition Authority Number DAA-NU-2015-0004-0018 

Case files documenting sales to foreign countries, Training of foreign military 
members; etc. Types of cases recorded are foreign military sales; foreign Naval 
Expansion; Grant Aid; Military Assistance Program; Grant, Lease, Loan, or 
Transfer of Defense Articles; etc. (See introduction to 4900 section for a more 
inclusive list.) These case files are maintained by Navy IPO, NAVSUP WSS, and 
Systems Commands. · 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist In 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DisposlUon Authority Records Schedule: DAA-NU-2015-0004 

electronic fonnat(s) other than e
mail and word processing? 

Manual Citation Manual Title 

4000-20 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-02-4 / 5 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure. 

Retention Period Destroy 1 0 year( s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-21 Research and Development Budget - U.S. Marine Corps Life Cycle Cost 
Model (LCCM) 

Disposition Authority Number DAA-NU-2015-0004-0019 

Information accumulated in generating all costs/partial costs related to the research 
and development (R&D) and operation and support (O&S) phases of a primary end 
item. Costs developed are displayed in Program Objectives Memorandum (POM)/ 
Budget format for the expected life. These records are associated with the USMC 
Life Cycle Cost Model (LCCM). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-21 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4140/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff when item removed from the inventory 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request far Records Disposition Authority Records Schedule: DAA·NU-2015.0004 

1.20 

1.21 

Retention Period Destroy 1 O year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-22 Unclaimed Property- Deceased Person(s) 

Disposition Authority Number DAA-NU-2015-0004-0020 

Information relating to the receipt, storage, and disposal of lost, abandoned, or 
unclaimed personal property and personal effects of deceased or missing persons, 
and related cards or other index control records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this Item currently exist in 

electronic forrnat(s) other thane-, 

mail and word processing? 


Manual Citation Manual Tiiie 

4000-22 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4050/3/C 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at Qate of death or upon determination that 
missing person is deceased 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

4000-23 Logistics Personnel and Training 

Disposition Authority Number DAA-NU-2015-0004-0021 

Information relating to the management of logistics personnel. Includes, but not 
limited to, Military Sealift Command crew lists and security assistance office 
training records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 
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1.22 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Aulhorlty Records Schedule: DAA-NU-2015-0004 

Do any of the records covered Yes 
by this Item currenUy exist In 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Tille 

4000-23 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/21/C 
Citation N1-NU-90-4 / 1 

Disposition Instruction 

Cutoff Instruction Cutoff at completion of training or personnel 
separation. 

Retention Period Destroy 1 0 year( s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-25 Program Management (Logistics) 


Disposition Authority Number DAA-NU-2015-0004-0022 


Information relating to the execution of plans, policies, programs, and procedures 

relating to the commands assigned mission maintained by activities, departments, 

divisions, and other organizational units. Records created and maintained by 

program supervisors, project managers, and personnel performing budgeting and 

financial oversight of logistics programs. 


Final Disposition Temporary 


Item Status 
 Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this Item currenUy exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered Yes 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Title . 

4000-25 SECNAV M-5210.1 
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GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

N1-NU-B6-4 / 4015/2 
N1-NU-B6-4 / 4020/3/A 
N1-NU-B6-4 / 4040/1 
N1-NU-B6-4 / 4045/2 
N1-NU-B6-4 / 4045/3 
N1-NU-07-14-0 
N1-NU-07-14-4 
N1-NU-07-14-6 
N1-NU-B6-4 / 4066/1/A/2 
N1-NU-B6-4 / 4066/1/B 
N1-NU-07-13-1 
N1-NU-07-13-4 
N1-NU-00-1/2 
N1-NU-00-1 / 4 
N1-NU-B6-4 / 4400/7/E/2 
N1-NU-92-6 / 1 
N1-NU-B6-4 / 4733/2 
N1-NU-B6-4 / 4733/3 
N1-NU-B6-4 / 4734/2 
N1-NU-B6-4 / 4734/3 
N1-NU-B6-4 / 4812/1 
N1-NU-B6-4 / 4813/1/B 
N1-NU-B6-4 / 4814 
N1-NU-B6-4 / 4840/1/A 
N1-NU-92-7 / 485B/2/B 
N1-NU-92-7 / 4858/3 
N1-NU-B6-4 / 4871/1 
N1-NU-86-4 / 4BB0/1 
N1-NU-86-4 / 4900/2/G 
N1-NU-B6-4 / 4900/2/H 
N1-NU-02-4 / 2 
N1-NU-02-4 / 4 
N1-NU-B6-4 / 4920/8 
N1-NU-B6-4 / 4950/5 
NC1-NU-B4-1/10130/2 

Cutoff at end of calendar year. 

Destroy 7 year( s) after cutoff. 

GAO Approval Not Required 

4000-26 Navy Exchange Program Reports 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0004 

Disposition Authority Number DAA-NU-2015-0004-0023 

Information relating to sales, cash control, and disbursements of exchange 
operations. 

Final Disposition 

Item Status 

Temporary 

Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this Item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

4000-26 SECNAVM-5210.1 

GRS or Superseded Authority 
Citation 

N1-NU-86-4 / 4066n/C/1 
N1-NU-86-4 / 4066/8/C 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-27 Military Sealift Command Program Operations 

Disposition Authority Number DAA-NU-2015-0004-0024 

Information relating to the administration of Military Sealift Command shore 
stations and ships. Includes, but not limited to, contracting office files, cargo ship 
assignments and reports, maintenance and repair orders, maintenance and repair 
surveys, passenger lists, and ship itineraries and movements. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Tltle 

4000-27 SECNAV M-5210.1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposHlon Authority Records Schedule: DAA-NU-2015-0004 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 / 4620/7 
N1-NU-86-4 / 4620/8/A 
N1-NU-86-4 / 4620/8/B/2 
N1-NU-86-4 / 4620/9/A 
N1-NU-86-4 / 4620/9/E/1 
N1-NU-86-4 / 4620/11/B 
N1-NU-86-4 / 4620/11/C 
N1-NU-86-4 / 4620/12/C/2 
N1-NU-86-4 / 4620/12/D 
N1-NU-86-4 / 4620/16/A 
N1-NU-86-4 / 4620/20/G 
N1-NU-86-4 / 4620/22/C 
N1-NU-86-4 / 4621/1/A 
N1-NU-86-4 / 4622/5 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff. 

Not Required 

4000-28 Specifications and Standards or Design 

Disposition Authority Number DAA-NU-2015-0004-0025 

Case files accumulated by naval activities or offices having design, procurement, 
or specification cognizance of items having DOD coordination control of items. 
They consist of master copy (original or master microfilm negative or other 
reproducible copy thereof) of final approved drawing, plan, specification, or 
standard, together with summary papers pertinent to the development and 
final approval of the specification, standard drawing, or plan. They also include 
summary Requirement and Test Procedures (RTPs) and copies of change notices 
or modifying directives. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

4000-28 SECNAV M-5210.1 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015.0004 

GRS or Superseded Authority N1-NU-86-4 / 4121/2/A/4 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff when item becomes obsolete. 

Retention Period Destroy 5 year( s) after cutoff 

Additional Information 

GAO Approval Not R~quired 

1.26 4000-29 Inventory Control - Discrepancies 

Disposition Authority Number DAA-NU-2015-0004-0026 

Information relating to discrepancies of inventory control reports. 

Final Disposition Temporary 

Item Status Active 


Is this item media neutral? 
 Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic forrnal(s) other thane
mail and word processing? 

Manual Citation Manual Tltle 

4000-29 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-03-2 / 7 

Citation 


Disposition Instruction 

Cutoff Instruction Cutoff when discrepancy resolved. 

Retention Period Destroy 4 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.27 4000-30 Controlled, Uncontrolled and Critical Materials 

Disposition Authority Number DAA-NU-2015-0004-0027 

Information relating to requirements for and the allotment and allocation of 
controlled, uncontrolled, and critical materials under the defense material system 
program. Include such records as controlled materials program allocations and 
allotments, allocation determinations, materials requirements steel and nickel 
alloy, reports of controlled materials allotments, and allotment worksheets and 
tabulations. Records also relate to subject areas in industrial manpower, plan 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposHlon Authority Records Schedule: DAA-NU-2015-0004 

performance awards, records on current requirements, material and product 
classification, and product expediting. 

Final Disposition Temporary 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic rormat(s) other than e
mail and word processing? 

No 

Manual Citation Manual Tltle 

4000-30 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4832/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff end of calendar year. 

Retention Period Destroy 5 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-31 General Operations of Logistics Programs 

Disposition Authority Number DAA-NU-2015-0004-0028 

Information relating to the day-to-day administration and operation of logistics 
programs. This includes but is not limited to activity reports; documentation of 
gifts to the Department; property disposal; laundry, commissary, and ships stores 
receipts and sales reports; schedules; bulletins; equipment rental/issue; work 
history logs; preliminary drafts or designs of specifications and standards; item 
identification lists; stock and inventory control logs; copies of reports submitted to 
a higher authority; technical data and informational papers; stock and inventory 
reports; stock on hand reports; storage and warehouse facility permits, leases, 
and cross-servicing agreements; material requisitions, service requests, and 
invoices; shipment schedules; route orders; transportation and travel data, 
studies and proposals; civilian travel and accommodation arrangements; passport 
authorizations; cargo tonnage and handling reports; construction, maintenance, 
and repair schedules; quality assurance reports; and working papers. 

Final Disposition Temporary 

Item Status Active 

Is this Item media neutral? Yes 
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Do any of the records covered 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Tltle 

4000-31 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4000/3 
Citation N1-NU-86-4 / 4001/2 

N1-NU-86-4 / 4020/2 
N1-NU-86-4 / 4020/2 
N1-NU-86-4 / 4045/1 
N1-NU-86-4 / 4061/1/A 
N1-NU-86-4 / 4061/1/B 
N1-NU-07-14-0 
N1-NU-07-14-3 
N1-NU-07-14-7 
N1-NU-07-14-8 
N1-NU-86-4 / 4064/1 
N1-NU-86-4 / 4069/2 
N1-NU-86-4 / 4069/3/A 
N1-NU-86-4 / 4069/4 
N1-NU-86-4 / 4069/5 
N1-NU-86-4 / 4080/3 
N1-NU-86-4 / 4100/1 
N1-NU-86-4 / 4100/2 
N1-NU-86-4 / 4110/1 
N1-NU-86-4 / 4110/2 
N1-NU-86-4 / 4120/1 
N1-NU-86-4 / 4120/2 
N1-NU-86-4 / 4121/2/C 
N1-NU-86-4 / 4121/3 
N1-NU-86-4 / 4123/1 
N1-NU-86-4 / 4130/1 
N1-NU-86-4 / 4160/2 
N1-NU-86-4 /4400/1 
N1-NU-86-4 / 4400/2/A 
N1-NU-86-4 / 4400/2/B 
N1-NU-86-4 / 4400/3 
N1-NU-86-4 / 4400/5 
N1-NU-86-4 / 4400/6 
N1-NU-86-4 / 4400/7/B 
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N1-NU-00-1 / 1 
N1-NU-00-1 I 2 
N1-NU-86-4 / 4406/5 
N1-NU-86-4 / 4406/6 
N1-NU-86-4 / 4406/7 
N1-NU-86-4 / 4406/8 
N1-NU-86-4 / 4406/9/A 
N1-NU-86-4 / 4406/9/B 
N1-NU-86-4 / 4408/1 
N1-NU-86-4 / 4410/1 
N1-NU-86·4 / 4410/2/A 
N1-NU-86-4 / 4410/5/B 
N1-NU-86-4 / 4420/1 
N1-NU-86-4 / 4422/1 
N1-NU-86-4 / 4422/2 
N1-NU-86-4 / 4424/1 
N1-NU-86-4 / 4430/1/A 
N1-NU-86-4 / 4430/2 
N1-NU-86-4 / 4430/4 
N1-NU-86-4 / 4430/5 
N1-NU-03-2 / 5 
N1-NU-86-4 / 4440/2 
N1-NU-86-4 / 4440/3 
N1-NU-86-4 / 4440/3 
N1-NU-86-4 / 4440/4/B 
N1-NU-86-4 / 4440/5 
N1-NU-86-4 / 4440/6 
N1-NU-86-4 / 4440/8/A 
N1-NU-86-4 / 4440/14/A 
N1-NU-86-4 / 4440/22/A 
N1-NU-86-4 / 4440/22/B 
N1-NU-86-4 / 4443/1 
N1-NU-86-4 / 4443/2 
N1-NU-86-4 / 4450/1/B 
N1-NU-86-4 / 4450/1/C 
N1-NU-86-4 / 4470/3 
N1-NU-86-4 / 4480/1 
N1-NU-86-4 / 4490/1 
N1-NU-86-4 / 4491/1 
N1-NU-86-4 / 4491/2 
N1-NU-86-4 / 4491/3 
N1-NU-86-4 / 4600/4 
N1-NU-86-4 / 4610/3 
N1-NU-86-4 / 4612/2/A 
N1-NU-86-4 / 4612/2/B 
N1-NU-86-4 / 4612/3 
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N1-NU-86-4 / 4615/1 
N1-NU-86-4 / 4615/2 
N1-NU-86-4 / 4622/1 
N1-NU-86-4 / 4624/1 
N1-NU-86-4 / 4650/1 
N1-NU-86-4 / 4650/2 
N1-NU-86-4 / 4650/3/B 
N1-NU-86-4 / 4650/3/C/2 
N1-NU-86-4 / 4650/3/D 
N1-NU-86-4 / 4650/3/E 
N1-NU-86-4 / 4650/4 
N1-NU-86-4 / 4650/5 
N1-NU-86-4 / 4660/3 
N1-NU-86-4 / 4670/2 
N1-NU-86-4 / 4670/3 
NC1-NU-84-6 / 1 
N1-NU-86-4 / 4700/1/C/2/B 
N1-NU-86-4 / 4700/1/G 
N1-NU-86-4 / 4700/1/H 
N1-NU-86-4 / 4700/1/I 
N1-NU-86-4 / 4700/1/J 
N1-NU-86-4 / 4700/1/M 
N1-NU-86-4 / 4700/1/0 
N1-NU-86-4 / 4701/1 
N1-NU-86-4 / 4701/2/B 
N1-NU-86-4 / 4701/3/A 
N1-NU-86-4 / 4710/1 
N1-NU-86-4 / 4710/3 
N1-NU-86-4 / 4720/3 
N1-NU-86-4 / 4730/2 
N1-NU-86-4 / 4730/5 
N1-NU-86-4 / 4740/1 
N1-NU-86-4 / 4750/2 
N1-NU-86-4 / 4760/1 
N1-NU-86-4 / 4780/1 
N1-NU-86-4 / 4810/1 
N1-NU-86-4 / 4831/2 
N1-NU-86-4 / 4841/2 
N1-NU-86-4 / 4850/1 
N1-NU-86-4 / 4850/2/A 
N1-NU-86-4 / 4850/2/B 
N1-NU-86-4 / 4850/3 
N1-NU-86-4 / 4850/4 
N1-NU-86-4 / 4853/1 
N1-NU-86-4 / 4855/1 
N1-NU-86-4 / 4857/1/B 
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N1-NU-92-7 / 4858/2/A 
N1-NU-92-7 / 4858/4 
N1-NU-86-4 / 4860/1 
N1-NU-86-4 / 4861/1/D 
N1-NU-86-4 / 4861/3 
N1-NU-86-4 / 4870/1 
N1-NU-86-4 / 4890/1 
N1-NU-86-4 / 4900/2/F 
N1-NU-86-4 / 4900/2/I 
N1-NU-86-4 / 4950/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-32 General Operations of Navy Exchanges and Non-Appropriated Funds 
Activities 

Disposition Authority Number DAA-NU-2015-0004-0029 

Information relating to the day-to-day administration and operation of Navy 
Exchanges. This includes but is not limited to payroll; merchandise inventory; 
stock and inventory control; shipment sale reports; sales tallies and sales slips; 
maintenance reports; insurance claims; loss reports; auto service and repair 
orders; non-appropriated funds activities financial transaction records; non
appropriated funds procurement records; and Exchange accounting files. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this item currently exist in 

electronic format(s) other than e

mail and word processing? 


Do any of the records covered Yes 

by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

4000-32 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4066/1/D 
Citation N1-NU-86-4 / 4066/1/E 
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N1-NU-86-4 / 4066/1/F 
N1-NU-86-4 / 4066/1/G 
N1-NU-86-4 / 4066/2/C/2 
N1-NU-86-4 / 4067/2 
N1-NU-86-4 / 4066/1/C 
N1-NU-86-4 / 4066/2/C/1 
N1-NU-86-4 / 4066/7/D 
N1-NU-86-4 / 4066/13/A 
N1-NU-86-4 / 4066/13/B 
N1-NU-86-4 / 4066/13/C/2 
N1-NU-86-4 / 4066/13/D/2 
N1-NU-86-4 / 4066/2/B 
N1-NU-86-4 / 4066/6/B 
N1-NU-86-4 / 4066/8/A 
N1-NU-86-4 / 4066/11/A/1 
N1-NU-86-4 / 4066/13/C/1 
N1-NU-86-4 / 4066/13/D/1 
N1-NU-86-4 / 4066/13/F 
N1-NU-86-4 / 4066/1/A/1 
N1-NU-86-4 / 4066/5 
N1-NU-86-4 / 4066/6/A 
N1-NU-86-4 / 4066/7/A 
N1-NU-86-4 / 4066/7/B 
N1-NU-86-4 / 4066/8/B 
N1-NU-86-4 / 4066/8/D 
N1-NU-86-4 / 4066/9/A 
N1-NU-86-4 / 4066/9/B 
N1-NU-86-4 / 4066/10 
N1-NU-86-4 / 4066/11/A/2 
N1-NU-86-4 / 4066/11/B 
N1-NU-86-4 I 4066/11/C 
N1-NU-86-4 / 4066/12 
N1-NU-86-4 / 4066/13/C/3 
N1-NU-86-4 / 4066/13/D/3 
N1-NU-86-4 / 4066/13/E 
N1-NU-86-4 / 4066/13/G 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy between 1 year(s) and 3 year(s) after Cutoff 

Additional Information 

GAO Approval Not Required 

4000-33 General Operations of Military Sealift Command 
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Disposition Authority Number DAA-NU-2015-0004-0030 

Information relating to the day-to-day administration and operation of Military 
Sealift Command ships and shore stations. This includes but is not limited 
to cargo and ship activity reports; cargo transportation space· requirements; 
vessel schedules; ship case files; tanker operations schedules; cargo manifests; 
commercial expense reports; statistical tables or lists; locator files; ocean 
manifests; pre-voyage vessel condition reports; personnel rosters; cargo 
preplanning files; condition surveys; and quartermaster's notebooks. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this Item currenHy exist in 
electronic forrnat(s) other thane
mail and word processing? 

Yes 

Do any of the records covered 
by this Item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Hie 

4000-33 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

N1-NU-86-4 / 4920/5/B 
N1,NU-86-4 / 4620/8/B/1 
N1-NU-86-4 / 4620/8/C 
N1-NU-B6-4 / 4620/9/C 
N1-NU-B6-4 / 4620/9/D 
N1-NU-B6-4 / 4620/9/E/2 
N1-NU-B6-4 / 4620/9/G 
N1-NU-B6-4 / 4620/10/A 
N1-NU-B6-4 / 4620/10/B/2 
N1-NU-B6-4 / 4620/11/A 
N1-NU-B6-4 / 4620/12/B 
N1-NU-B6-4 / 4620/12/E 
N1-NU-B6-4 / 4620/12/G/1 
N1-NU-B6-4 / 4620/12/G/2 
N1-NU-B6-4 / 4620/12/H 
N1-NU-B6-4 / 4620/14/A 
N1-NU-B6-4 / 4620/14/B 
N1-NU-B6-4 / 4620/14/C 
N1-NU-86-4 / 4620/14/E 
N1-NU-B6-4 / 4620/15 
N1-NU-B6-4 / 4620/17 
N1-NU-B6-4 / 4620/1B/A 
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N1-NU-86-4 / 4620/19/A 
N1-NU-86-4 / 4620/19/B 
N1-NU-86-4 / 4620/19/C 
N1-NU-86-4 / 4620/20/B 
N1-NU-86-4 / 4620/20/C 
N1-NU-86-4 / 4620/21/A 
N 1-N U-86-4 I 4620/16/b/1 
N1-NU-86-4 / 4620/21/B 
N1-NU-86-4 / 4620/22/E 
N1-NU-86-4 / 4620/22/F/1 
N1-NU-86-4 / 4620/22/F/2 
N1-NU-86-4 / 4620/22/H 
N1-NU-86-4 / 4620/22/I 
N1-NU-86-4 / 4620/22/J 
N1-NU-86-4 / 4620/22/H 
N1-NU-86-4 / 4620/22/0 
N1-NU-86-4 / 4620/22/P 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-34 Department of the Navy Surplus Property 

Disposition Authority Number DAA-NU-2015-0004-0031 

Information relating to the sale of surplus property including case files; program 
correspondence; invitations, bids and acceptances; and reports. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this Item currently exist in 

electronic forrnat(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

4000-34 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

N1-NU-86-4 / 4050/3/A 
N1-NU-86-4 / 4570/2 
N1-NU-86-4 / 4570/4 
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Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of fiscal year. 

Destroy 3 year(s) after cutoff. 

Not Required 

1.32 

1.33 

4000-35 Security Assistance Case Files - Canceled or Transferred to Another 
Agency 

Dispos1t1on Authority Number DAA-NU-2015-0004-0032 

Security Assistance Program case files canceled, refused by purchaser, or 
transferred to another agency. This series includes agreements with other DoD 
components for Exchange of Administrative Services. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currenUy exist in 
electronic format(s) other than e
mail and word processing? 

Temporary 

Active 

Yes 

No 

Manual Citation Manual Tltle 

4000-35 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

4000-36 Inventory Control 

Disposition Authority Number 

N1-NU-02-4 / 6 
N1-NU-02-4 / 7 
N1-NU-02-4/10 
N1-NU-02-4 / 11 
N1-NU-86-4 / 4920/6 

Cutoff at case closure or termination of agreement 

Destroy 3 year( s) after cutoff 

Not Required 

DAA-NU-2015-0004-0033 
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Information used to track the status of inventory and shipments. Includes slips, 
receipts, transaction cards, tallies, registers, and similar records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

4000-36 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4400/4 
Citation N1-NU-86-4 / 4440/7 

N1-NU-86-4 / 4440/8/B 
N1-NU-86-4 / 4440/9 
N1-NU-86-4 / 4440/10 
N1-NU-86-4 / 4440/11 
N1-NU-86-4 / 4440/12 
N1-NU-86-4 / 4440/13 
N1-NU-86-4 / 4440/14/B 
N1-NU-86-4 / 4440/14/C 
N 1-NU-86-4 I 4440/15 
N1-NU-86-4 / 4440/16 
N1-NU-86-4 / 4440/17 
N1-NU-86-4 / 4440/19/A 
N1-NU-86-4 / 4440/19/B 
N1-NU-86-4 / 4440/19/C 
N1-NU-86-4 / 4440/19/D 
N1-NU-86-4 / 4440/19/E 
N1-NU-86-4 / 4440/20/A/2 
N1-NU-86-4 / 4440/20/A/3 
N1-NU-86-4 / 4440/20/A/4 
N1-NU-86-4 / 4440/20/A/5 
N1-NU-86-4 / 4440/20/B/2 
N1-NU-86-4 / 4440/20/B/4 
N1-NU-86-4 / 4440/20/B/5 
N1-NU-86-4 / 4440/20/C/1 
N1-NU-86-4 / 4440/20/C/2/B 
N1-NU-86-4 / 4440/21 
N1-NU-86-4 / 4440/22/C 

Disposition Instruction 
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Page39 of 51 PDF Created on: 09/1212017 

Retention Period 

Additional Information 

GAO Approval 

Destroy when 6 months old 

Not Required 

4000-37 Transient Records (Logistics) 

Disposition Authority Number DAA-NU-2015-0004-0034 

Information related to logistics and acquisition that has minimal or no documentary 
or evidential value. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

4000-37 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-07-13-3 
Citation N1-NU-86-4 / 4020/4 

N1-NU-86-4 / 4030/2 
N1-NU-07-14-5 
N1-NU-86-4 / 4068/3/B 
N1-NU-86-4 / 4406/3/B 
N1-NU-86-4 / 4406/3/B 
N1-NU-86-4 / 4406/4/A 
N1-NU-86-4 / 4406/4/B 
N1-NU-86-4 / 4420/2 
N1-NU-86-4 / 4423/1 
N1-NU-86-4 / 4430/3 
N1-NU-86-4 / 4431/1 
N1-NU-86-4 / 4440/8/C 
N1-NU-86-4 / 4440/18 
N1-NU-86-4 / 4440/20/C/2/A 
N1-NU-86-4 / 4440/20/C/2/C/1 
N1-NU-86-4 / 4440/20/C/2/C/2 
N1-NU-86-4 / 4442/1 
N1-NU-86-4 / 4442/2 
N1-NU-86-4 / 4443/4 
N1-NU-86-4 / 4443/3 
N1-NU-86-4 / 4443/5/B/1 
N1-NU-86-4 / 4443/5/B/2 
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Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 / 4443/5/C 
N1-NU-86-4 / 4450/4 
N1-NU-86-4 / 4460/2 
N1-NU-86-4 / 5610/4 
N1-NU-86-4 / 4620/6/B 
N1-NU-86-4 / 4620/8/D 
N1-NU-86-4 / 4620/10/B/1 
N1-NU-86-4 / 4620/22/D 
N1-NU-86-4 / 4620/22/L 
N1-NU-86-4 / 4620/22/M 
N1-NU-86-4 / 4621/1/B 
N1-NU-86-4 / 4624/2 
N1-NU-86-4 / 4701/2/A 
N1-NU-86-4 / 4701/3/B 
N1-NU-86-4 / 4730/1/E 
N1-NU-86-4 / 4730/3 
N1-NU-86-4 / 4731 
N1-NU-86-4 / 4790/3/B 
N1-NU-86-4 / 4790/5 
N1-NU-86-4 / 4858/1/A 
N1-NU-86-4 / 4870/2 
N1-NU-86-4 / 4900/2/J 
N1-NU-86-4 / 4950/1/A 
N1-NU-86-4 / 4950/6 

Destroy when 6 months old 

Not Required 

4000-38 Subordinate Command Plans and Policies (Logistics) 

Disposition Authority Number DAA-NU-2015-0004-0035 

Implementing directives and instructions issued or maintained by subordinate 
commands. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic forrnat(s) other thane-

mail and word processing? 


jManual Citation IManual Title 
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14000-38 lsECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4015/1/B 
Citation N1-NU-86-4 / 4081/1 

N1-NU-86-4 / 4082/1 
N1-NU-86-4 / 410013 
N1-NU-86-4 / 4160/3 
N1-NU-86-4 / 4160/4/B 
N1-NU-86-4 / 4441/1 
N1-NU-86-4 / 4620/1/D 
N1-NU-86-4 / 4620/4 
N1-NU-86-4 / 4840/1/B 
N1-NU-86-4 / 4858/1/B 
N1-NU-86-4 / 4900121L 

Disposition Instruction 

Cutoff Instruction Cutoff when canceled or superseded. 

Retention Period Destroy immediately after cutoff. 

Additional lnfonTJation 

GAO Approval Not Required 

4000-39 Contract Files - Indemnification 

Disposition Authority Number DAA-NU-2015-0004-0036 

Information relating to contracts and other transactions containing provisions 
whereby the contractor indemnifies the Government against damage, loss, 
malfunction, personal injury, or any other condition. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currenUy exist In 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Tltle 

4000-39 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4200/1/B/1/C 
Citation 

Disposition Instruction 
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Cutoff Instruction Cutoff at end of the fiscal year. 

Transfer to Inactive Storage Retire to federal records center at cutoff. 

Retention Period Destroy immediately after end of the period of 
indemnification. 

Additional Information 

GAO Approval Not Required 

4000-40 Military Sealift Command - Support Information 

Disposition Authority Number DAA-NU-2015-0004-0037 

Information relating to Military Sealift Command operations used for reference. 

Final Disposition Temporary 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

Manual Citation Manual Tltle 

4000-40 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/6/A 
Citation N1-NU-86-4 / 4620/9/B 

N1-NU-86-4 / 4620 / 9/F 
N1-NU-86-4 / 4620/10/C 
N1-NU-86-4 / 4620/11/E 
N 1-NU-86-4 I 4620/11/F 
N1-NU-86-4 / 4620/14/F 
N1-NU-86-4 / 4620/14/G 
N1-NU-86-4 / 4620/16/B/2 
N1-NU-86-4 / 4620/18/B 

Disposition Instruction 

Cutoff Instruction Cutoff when no longer needed. 

Retention Period Destroy immediately after cutoff 

Additional Information 

GAO Approval Not Required 

4000-41 Military Sealift Command - Vessels 
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Disposition Authority Number 	 DAA-NU-2015-0004-0038 

Information relating to engineering, maintenance and repair, and registration of 
MSC vessels. Includes, but not limited to, American Bureau of Shipping and U.S. 
Coast Guard certificates, docking reports and propeller data, ships characteristics 
data, equipment lists, and conversion plans. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currenUy exist in 
electronic forrnat(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

4000-41 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-86-4 / 4620/12/A 
Citation 	 N 1-N U-86-4 I 4620/12/ A 

N1-NU-86-4 / 4620/13 
N1-NU-86-4 / 4620/20/E 
N1-NU-86-4 / 4620/20/F 
N1-NU-86-4 / 4620/22/B 
N1-NU-86-4 / 4620/22/G 
N1-NU-86-4 / 4622/2 
N1-NU-86-4 / 4622/3 
N1-NU-86-4 / 4730/1/C 
N1-NU-86-4 / 4730/4/B 

Disposition Instruction 

Retention Period 	 Destroy immediately after vessel is removed from 
MSC control. 

Additional Information 

GAO Approval 	 Not Required 

4000-42 Naval Fleet Auxiliary Force I Scientific Support Ships 

Disposition Authority Number DAA-NU-2015-0004-0039 

Information relating to Naval Fleet Auxiliary Force. Includes, but not limited 
to, weekly operational reports, messages, and correspondence pertaining to 
operational reports, messages, and correspondence pertaining to the ship's 
developments, conduct of mobile logistic support of the U.S. and Allied fleet 
operating forces by ships assigned, and procedures governing the operation and 
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utilization of all other ships not readily identified with the routine point-to-point 
transportation of personnel, dry cargo, and POL. 

Final Disposition Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 
by this item currently exist in 
electronic lormat(s) other than e
mail and word processing? 

Manual Tltle 


4000-42 


Manual Citation 

SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4623/1/B 
Citation N1-NU-86-4 / 4624/3 

N1-NU-86-4 / 4660/4 

Disposition Instruction 

Retention Period 	 Destroy when superseded, obsolete, or no longer 
needed for reference. 

Additional Information 

GAO Approval Not Required 

4000-43 Maintenance and Construction - Reference 

Disposition Authority Number DAA-NU-2015-0004-0040 

lnfonTiation maintained for reference relating to upkeep, maintenance, repair, 
construction, or alteration work. Located at Naval Activities, Departments, 
Divisions, or other Organizational Units. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this Item currently exist in 
electronic format(s) other than e-
mall and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

IManual Citation 	 IManual Title 
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14000-43 ISECNAV M-5210.1 I 

GRS or Superseded Authority N1-NU-86-4 / 4700/1/D 
Citation N1-NU-86-4 / 4700/1/E 

N1-NU-86-4 / 4700/1/K 
N1-NU-86-4 / 4700/1/L 

DispositiCJn Instruction 

Retention Period Destroy when superseded, obsolete, or no longer 
needed for reference. 

Additional Information 

GAO Appr~val Not Required 

4000-44 Equipment Maintenance Logs and Reports 

Disposition Authority Number DAA-NU-2015-0004-0041 

Logs, ta~1es, charts, work sheets, and other forms used to record daily equipment 
performances, periodic services, or technical inspections of equipment; engineer 
equipment performance logs or sheets or other local equipment operation or 
installation maintenance logs. 

Final Disp1Jsition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this itern currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

Do any of the records covered Yes 
by this Item exist as structured 
electronic data? 

Manual C ltation Manual Title 

4000-44 SECNAV M-5210.1 

GRS or S1Jperseded Authority N1-NU-86-4 / 4730/4/A 
Citation N1-NU-86-4 / 4732/1 

N1-NU-86-4 / 4750/1 

Disposit.on Instruction 

Retention Period Destroy after next inspection and test of equipment. 

Additional Information 
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GAO Approval 	 Not Required 

1.42 4000-45 Tool Manufacture and Repair 

Disposition Authority Number 	 DM-NU-2015-0004-0042 

Manufacturing data for special tooling (e.g., dies, jigs, fixtures) used in production. 
Consist of such material as copies of drawings, tracings, sketches, photographs, 
reproducible, and copies of operation and process sheets prepared by commercial 
or Government manufacturers. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


GRS or Superseded Authority N1-NU-86-4 / 4870/3 
Citation N1-NU-86-4 / 4870/4/Af2 

N1-NU-86-4 / 4870/4/B 

Disposition Instruction 

Retention Period 	 Destroy when superseded, obsolete or manufacture 
of item discontinued. 

Additional Information 

GAO Approval 	 Not Required 

1.43 4000-46 Cataloging, Material ID, and Classification 

Disposition Authority Number 	 DM-NU-2015-0004-0043 

lnfonTJation relating to cataloging, material identification and classification. 
Includes, but not limited to, master item (commodity) identification or history cards, 
microfilm, or other records maintained for individual items of supply, together with 
related cross-reference files; material or equipment data cards; and listings or other 
records maintained for material identification or supply purposes. Also, include item 
control cards, and other card records of standard supply, standard catalog, or other 
items. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this Item media neutral? 	 Yes 

Do any of the records covered Yes 

by this Item currently exist in 

electronic forrnat(s) other than e
mail and word processing? 
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Do any of the records covered 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Yes 

N1-NU-86-4 / 4410/2/B 
N1-NU-86-4 / 4410/3/A 
N1-NU-86-4 / 4410/4 
N1-NU-86-4 / 4410/5/A 
N1-NU-86-4 / 4422/3 

Destroy when superseded, cancelled, or upon 
completion of action. 

Not Required 

4000-47 Storage Planning and Control 

Disposition Authority Number DAA-NU-2015-0004-0044 

Information relating to storage of supplies and equipment including those relating 
to storage operations, storage standards and procedures. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this Item currenUy exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered 
by this Item exist as structured 
electronic data? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

4000-48 Routing Records 

Temporary 

Active 

Yes 

Yes 

Yes 

N1-NU-86-4 / 4450/1/A 
N1-NU-86-4 / 4450/2 
N1-NU-86-4 / 4450/3 
N1-NU-86-4 / 4450/5 

Destroy when superseded or obsolete. 

Not Required 
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Disposition Authority Number DAA-NU-2015-0004-0045 


Section 22 of the Interstate Commerce Act Quotations Files and Tariff Files. 


Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist In 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

N1-NU-86-4 / 4615/3 

Destroy when cancelled or superseded. 

Not Required 

4000-49 Out-Leases and Easements - Revocable 

Disposition Authority Number DAA-NU-2015-0004-0046 

Records consist of a right, now revocable at will, to use real property of the 
Government for a limited purpose. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this Item currendy exist in 
electronic format(s) other than e-

No 

mail and word processing? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 I 4535/2 

Destroy when right is revoked. 

Not Required 

4000-50 Loan or Transfer of Navy Property 

Disposition Authority Number DAA-NU-2015-0004-0047 
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Information relating to loans to or by Department of the Navy activities for all 
property items other than those included under Series 4000-9. Files include 
correspondence, receipts, loan agreements, etc. For records regarding the loan or 
donation of property to Navy and Marine Corps Archives and Museums please use 
schedule item 5000-94, "Navy and Marine Corps History- Donations and Loans." 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

GRS or Superseded Authority N1-NU-86-4 / 4002/2 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff when property is returned to lending activity or 
property disposed 

Retention Period Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 
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Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of Hs records and that the records 
proposed for disposal In this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

12/28/2016 Certify Supervisory Manage 
ment Analyst 

Assistant for 
Administration 
Directives and Records 
Management Division 

08/29/2017 Submit for Concur 
rence 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

09/05/2017 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

09/05/2017 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

09/08/2017 Approve Archivist of the Unite 
d States 

Office of the Archivist 
Office of the Archivist 
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Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2015-0005 

·schedule Status Modified Approved Version 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject General Administration and Management 

Internal agency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 5 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

91 32 ' 59 0 

GAO Approval 
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Outline of Records Schedule Items for DM-NU-2015-0005 

Sequence Number 

1.1 

1.2 

1.4 

1.5 

·1.6 

1.7 

1.8 

.1.9 

1.10 

1.11 

1.12 

1.13 

1.14 

1.15 

1.16 

1.17 

Chapter 5 - General Administration and Management 

5000-1 Policy, Strategy, and Planning 
Disposition Authority ~umber: DAA-NU-2015-0005-0001 

5000-2 Department of the Navy General Officers, Flag Officers, and Senior Offic 
ials 
Disposition Authority Number: DAA-NU-2015-0005-0002 

5000-3 Organizational and Functional Charts 
Disposition Authority Number: DAA-NU-2015-0005-0003 

5000-4 Technology Transfer and Security Assistance Review Board {TTSARB) 
Disposition Authority Number: DAA-NU-2q15-0005-0004 

5000-5 Navy and Marine Corps Command Histories 
Disposition Authority Number: DAA-NU-2015-0005 ..0005 

5000-6 Historical Records and Historical Program Management 
Disposition Authprity Number: DAA-NU-2015-0005-0006 

5000-7 Records of Unusual Importance or Exceptional Historical Interest 
Disposition Authority Number: DAA-NU-2015-0005-0007 

5000-8 Directives Case Files 
Disposition Authority Number: DAA-NU-2015-0005-0008 

5000-9 Publications 
Disposition Authority Number: DAA-NU-2015-0005-0009 

5000-10 International Agreements 
Disposition Authority Number: DAA-NU-2015-0005-0010 

5000-11 Legislative Affairs 
Disposition Authority Number: DAA-NU-2015-0005-0011 

5000-12 Original Research Data 
Disposition Authority Number: DAA-NU-2015-0005-0012 

5000-13 Inspector General Investigations - Final Reports 
Disposition Authority Number: DAA-NU-2015-0005-0013 

5000-14 Inspector General Investigations - Other Reports 
Disposition Authority Number: DAA-NU-2015-0005-0014 

5000-15 Clearance Adjudication {significant incidents) 
Disposition Authority Number: DAA-NU-2015-0005-0015 

5000-16 NCIS Criminal Investigative Case Files {perm) 
Disposition Authority Number: DAA-NU-2015-0005:..0016 

5000-17 NCIS Criminal Investigative Civil Disturbance R~sponse 
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Disposition Authority Number: DAA-NU-2015-0005-0017 

1.18 5000-18 NCIS Special Investigations/Operations 
Disposition Authority Number: DAA-NU-2015-0005-0018 

1.19 5000-19 JAGMAN Administrative Investigations and Courts of Inquiry 
Disposition Authority Number: DAA-NU-2015-0005-0019 

1.20 5000-20 Courts Martial Records of Trial 
Disposition Authority Number: DAA-NU-2015-0005-0020 

1.21 5000-21 Military Justice Information Systems 
Disposition Authority Number: DAA-NU-2015-0005-0021 

1.22 5000-22 Death and Funeral Records 
Disposition Authority Number: DAA-NU-2015-0005-0022 

1.23 5000-23 Visual Information (VI) 
Disposition Authority Number: DAA-NU-2015-0005-0023 

1.24 5000-24 Audio and Video Broadcasts 
Disposition Authority Number: DAA-NU-2015-0005-0024 

1.25 5000-25 Community Relations 
Disposition Authority Number: DAA-NU-2015-0005-0025 

1.26 5000-26 Information Releases - Chief of Information (CHINFO) and the Office of 
U.S. Marine Corps Communication (OUSMCC) 
Disposition Authority Number: DAA-NU-2015-0005-0026 

1.27 5000-27 Department-level FOIA Reports 
Disposition Authority Number: DAA-NU-2015-0005-0027 

1.28 5000-28 Department-level Privacy Act Reports 
Disposition Authority Number: DAA-NU-2015-0005-0028 

1.29 5000-29 Department-level awards 
Disposition Authority Number: DAA-NU-2015-0005-0029 

1.30 5000-30 Ship-Naming, Commissioning, and Christening Ceremony Records 
Disposition Authority Number: DAA-NU-2015-0005-0030 

1.31 5000-31 Alcohol and Drug Management Information Tracking System (ADMITS) 
Disposition Authority Number: DAA-NU-2015-0005-0031 

1.32 5000-32 Automatic Data Processing Program 
Disposition Authority Number: DAA-NU-2015-0005-0032 

1.33 5000-33 Hazardous Substance Reports 
Disposition Authority Number: DAA-NU-2015-0005-0033 

1.34 5000-34 NCIS Credentials Log 
Disposition Authority Number: DAA-NU-2015-0005-0034 

1.35 5000-35 NCIS Investigate Case Files - Controlled Death and Criminal Sex Invest 
igations 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Disposition Authority Number: DAA-NU-2015-0005-0035 

1.36 5000-36 NCIS Incident Reports 
Disposition Authority Number: DAA-NU-2015-0005-0036 

1.37 5000-37 NCIS Polygraph Examination 
Disposition Authority Number: DAA-NU-2015-0005-0037 

·1.38 5000-38 Courts of Inquiry and Investigations (non-perm) 
Disposition Authority Number: DAA-NU-2015-0005-0038 

1.39 5000-39 Department of the Navy Criminal Justice Information System (DONCJIS 
) Profile Data 
Disposition Authority Number: DM-NU-2015-0005-0039 

1.40 5000-40 Urinalysis Records 
Disposition Authority Number: DAA-NU-2015-0005-0040 

1.41 5000-41 General Counsel Policy and Planning Support 
Disposition Authority Number: DAA-NU-2015-0005-0041 

1.42 5000-42 Survey and Inspection - Department-level 
Disposition Authority Number: DAA-NU-2015-0005-0042 

1.43 5000-43 Local History 
Disposition Authority Number: DAA-NU-2015-0005-0043 

5000-45 Environmental Reports 
Disposition Authority Number: DAA-NU-2015-0005-0044 

1.45 5000-46 Equal Opportunity Office Reports 
Disposition Authority Number: DAA-NU-2015-0005-0045 

1.46 5000-47 Intellectual Property- Legal Review 
Disposition Authority Number: DAA-NU-2015-0005-0046 

·1.47 5000-48 Publication Security Review 
Disposition Authority Number: DAA-NU-2015-0005-0047 

1.48 5000-49 Security Clearance Adjudication 
Disposition Authority Number: DAA-NU-2015-0005-0048 

1.49 5000-50 NCIS Case Files - Personnel Investigation 
Disposition Authority Number: DAA-NU-2015-0005-0049 

.1.50 5000-51 NCIS Criminal Investigative Reports 
Disposition Authority Number: DAA-NU-2015-0005-0050 

~.51 5000-52 NCIS Non-Investigative Reports 
Disposition Authority Number: DAA-NU-2015-0005-0051 

1.52 5000-53 Summary and Special Courts-Martial 
Disposition Authority Number: DAA-NU-2015-0005-0052 

1.53 5000-54 Military Music Recordings 
Disposition Authority Number: DAA-NU-2015-0005-0053 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

1.54 5000-55 Program Oversight (General Administration) 
Disposition Authority Number: DAA-NU-2015-0005-0054 

,1.55 5000-56 Annual Expanded Legal Assistance Program (ELAP) Report 
Disposition Authority Number: DAA-NU-2015-0005-0055 

1.56 5000-57 Survey and Inspection 
Disposition Authority Number: DAA-NU-2015-0005-0056 

1.57 5000-58 NCIS Polygraph Examiner Certification 
Disposition Authority Number: DAA-NU-2015-0005-0057 

1.58 5000-59 Military Justice Case Management - USMC 
Disposition Authority Number: DAA-NU-2015-0005-0058 

1.59 5000-60 Military Justice Case Management: - Reports 
Disposition Authority Number: DAA-NU-2015-0005-0059 

1.60 5000-61 Visual Information (Vl)-Activities' Copies 
Disposition Authority Number: DAA-Nu:2015-0005-0060 

1.61 5000-62 Drug Abuse and Rehabilitation 
Disposition Authority Number: DAA-NU-2015-0005-0061 

1.62 5000-64 JROTC Records 
Disposition Authority Number:_ DAA-NU-2015-0005-0062 

1.63 5000-65 Employment records 
Disposition Authority Number: DAA-NU-2015-0005-0063 

1.64 5000-66 Program Management 
Disposition Authority Number: DAA-NU-2015-0005-0064 

1.65 5000-67 NCIS Criminal Investigation - Topical Files 
Disposition Authority Number: DAA-NU-2015-0005-0065 

1.66 5000-68 lnteragency Agreements 
Disposition Authority Number: DAA-NU-2015-0005-0066 

1.67 5000-69 USMC Inspection Reports 
Disposition Authority Number: DAA-NU-2015-0005-0067 

1.68 5000-70 Foreign Disclosure Authorization (DA) for Visits 
Disposition Authority Number: DAA-NU-2015-0005-0068 

1.69 5000-71 Classified Material Control 
Disposition Authority Number: DAA-NU-2015-0005-0069 

1.70 5000-72 Installation or Facility Visitor's Requests 
Disposition Authqrity Number: DAA-NU-2015-0005-0070 

1.71 5000-73 NCIS Preliminary Investigation Reports 
Disposition Authority Number: DAA-NU-2015-0005-0071 

1.72 5000-74 NCIS Evidence and Forensic Laboratory 
Disposition Authority Number: DAA-NU-2015-0005-0072 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

1.73 5000-75 Legal Assistance 
Disposition Authority Number: DAA-NU-2015-0005-0073 

1.74 5000-78 Information Release 
Disposition Authority Number: DAA-NU-2015-0005-0074 

1.75 5000-79 Visual Information - Logs 
Disposition Authority Number: DAA-NU-2.015-0005-0075 

1.76 5000-80 Safety Investigations and Mishap Analysis 
Disposition Authority Number: DAA-NU-2015-0005-0076 

' 
1.77 5000-81 Safety and Occupational Health - Local Activity Copies 

Disposition Authority Number: DAA-NU-2015-0005-0077 

1.78 5000-82 General Operations - Administration and Management 
Disposition Authority Number: DAA-NU-2015-0005-0078 

1.79 5000-83 Information Management Control 
Disposition Authority Number: DAA-NU-2015-0005-0079 

1.80 5000-84 Working Papers and Reference Information 
Disposition Authority Number: DAA-NU-2015-0005-0080 

1.81 5000-85 Transient Records 
Disposition Authority Number: DAA-NU-2015-0005-0081 

'1.82 5000-86 Subordinate Command Plans and Policies 
Disposition Authority Number: DAA-NU-2015-0005-0082 

1.83 5000-87 Indexes and Finding Aids 
Disposition Authority Number: DAA-NU-2015-0005-0083 

1.84 5000-88 Duty Delegation 
Disposition Authority Number: DAA-NU-2015-0005-0084 

.1.85 5000-90 Physical/Information Security Controls 
Disposition Authority Number: DAA-NU-2015-0005-0085 

1.86 5000-91 Personnel Clearances 
Disposition Authority Nu_mber: DAA-NU-2015-0005-0086 

1.87 5000-92 Civil Disturbance - Open Source Listing 
Disposition Authority Number: DAA-NU-2015-0005-0087 

1.88 5000-93 Missing, Lost, Stolen or Recovered Government Property (MSLR) 
Disposition Authority Number: DAA-NU-2015-0005-0088 

1.89 5000-94 Navy and Marine Corps Art, Artifact, and Historical Aircraft Collection M 
anagement 
Disposition Authority Number: DAA-NU-2015-0005-0089 

1.90 5000-95 Military Music Compositions 
Disposition Authority Number: DAA-NU-2015-0005-0090 

'1.91 5000-96 Correspondence and Approvals - Non-DoD Hosted Conferences 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Disposition Authority Number: DM-NU-2015-0005-0091 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Records Schedule Items 

Sequence Number 

1.1 

Chapter 5 - General Administration and Management 
The records described in this chapter pertain to performance of office and other 
administrative management functions throughout the navy and marine corps and 
to techniques and programs that develop, control, and improve management 
processes. These techniques and programs relate to organization and planning; 
management analysis; acquisition program management; office methods; records, 
forms, reports, and publications management; mechanized and data processing 
systems; industrial engineering and methods; inspections; management sciences; 
and overall civilian and military personnel/manpower programs and external and 
internal relations. The records also pertain to the administration and performance 
of legal, military justice, and legislative functions and related matters. These 
records are accumulated both by activities and offices carrying out the a~ove 
functions and programs as well as by activities (primarily at the departmental or 
command level) developing overall procedures, policies, and programs. Certain 
specialized records relating to the management of military personnel, civilian 
personnel, logistics, and financial matters are covered in other chapters of this 
manual. · 

5000-1 Policy, Strategy, and Planning 

Disposition Authority Number DM-NU-2015-0005-0001 

Information relating to the establishment, development and accomplishment of 
plans, programs and policies related to Management and Administration of the 
U.S. Navy and U.S. Marine Corps. Includes general administration, information 
security, physical security, publications and printing, external relations, law 
enforcement, legal matters, and office services. These records document high-. 
level policy and programs and are created and maintained by the Offices of the 
Secretary of the Navy, Under Secretary of the Navy, Deputy Under Secretaries 
of the Navy, Assistant Secretaries of the Navy, Ge·neral Counsel of the Navy, 
Judge Advocate General (JAG), Inspector General of the Navy, Chief of Legislative 
Affairs, Chief of Information (CHINFO), Chief of Naval Research (CNR), Chief of 
Naval Operations (CNO), Commandant of the Marine Corps (CMC), and other 
senior officials of the DON. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

Manual Citation 

5000-1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 

initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Records Schedule: DM-NU-2015-0005 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-4 / 5040/1/A 
N 1-N U-89-4 / 5040/1 /8 
N1-NU-89-4 / 5104/1/A 
N1-NU-89-4 / 5280/1 
N1-NU-89-4 / 5500/1 
N1-NU-89-4 / 5700/1/A 
N1-NU-89-4 / 5700/1/8 
N1-NU-89-4 / 5700/1/C 
N1-NU-89-4 / 5720/9/A 
N1-NU-89-4 / 5771/1/A 
N1-NU-89-4 / 5800/1/A 
N1-NU-89-4 / 5870/1/A 

Cutoff at end of calendar year. 

Transfer to the National Archives 30 year(s) after 
cutoff 

1943 

Unknown 
This schedule revision supersedes various Navy 
schedules. 

Every 1 Years 

Estimated _Current Volume Annual Accumulation 

392 Cubic feet 24 Cubic feet 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

1.2 5000-2 Department of the Navy General Officers, Flag Officers, and Senior 
Officials 

Disposition Authority Number DAA-NU-2015-0005-0002 

Incoming and outgoing correspondence files of the Secretary of the Navy, 
Under Secretary of the Navy, Deputy Under Secretaries of the Navy, Assistant 
Secretaries of the Navy, General Counsel of the Navy, and other senior officials in 
the DON. Note: Correspondence files of senior officials of the U.S. Navy and U.S. 
Marine Corps are scheduled under items 3000-1, 3000-2, 3000-3, and 3000-4. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-2 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-96-3 / 1 
Citation N1-NU-96-3 / 2 

N1-NU-89-4 / 5000/1/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 50 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1963 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

589 Cubic feet 20 Cubic feet 

·1.3 5000-3 Organizational and Functional Charts 

Disposition Authority Number DAA-NU-2015-0005-0003 

Organization and functional charts, manuals, or other records depicting the internal 
organization, relationships, functions, and status of activities and offices of the U.S. 
Navy, U.S. Marine Corps and Navy Secretariat. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format{s) other than e-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

5000-3 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

Permanent 

Active 

Yes 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-4 / 5400/1/A 
N1-NU~89-4 / 5400/1/B 
N1-NU-89-4 / 5401/1 
N1-NU-89-4 / 5402/1/B/1 

Cutoff at end of Calendar year. 

Transfer to the National Archives 25 year(s) after 
cutoff 

1942 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer under new schedule is 
unknown. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estirmated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 67 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.4 5000-4 Technology Transfer and Security Assistance Review Board (TTSARB) 

Disposition Authority Number DAA-NU-2015-0005-0004 

Memoranda of the TTSARB. TTSARB is a Navy international policy decision
making body that produces decision memoranda. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

5000-4 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-02-5 / 1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning _ cutoff 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Additional Information 

First year of records accumulation 1992 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 25 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.5 5000-5 Navy and Marine Corps Command Histories 

Disposition Authority Number DAA-NU-2015-0005-0005 

U.S Navy: Annual history prepared by ships, aviation commands, other operating 
force commands, and shore activities in accordance with OPNAV INSTRUCTION 
5750.12 current version. The history will include sections on command composition 
and organization, a chronology of significant events, a narrative account, and 
supporting documents. U.S. Marine Corps: File includes copies of certificate of 
lineage and honors; battle streamer entitlement; copies of past chronology reports; 
press clippings from local military and civilian newspapers; command press 
releases; unit history; and photographs judged to be of historical interest. Other 
operating force Command Histories. Additional documents types include Post 
deployment briefs, those that get briefed by the strike group commander (these 
files may also include a com'mand operation report to the CNO) and daily operation 
files and Intel briefings provided to the CNO. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

electronic format(s) other than e
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

5000-5 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to Inactive Storage 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 

initial transfer of records to the 

National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-4 / 5757/1/A 
N1-NU-89-4 / 5757/1/B 
N1-NU-89-4 / 5757/2 

Cutoff at end of calendar year. 

U.S. Navy: Transfer to NHHC at cutoff. U.S. Marine 
Corps: Transfer to CMC (HD) at cutoff. 

Transfer to the National Archives 50 year(s) ~fter 
cutoff 

1955 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

220 Cubic feet 2.5 Cubic feet 

1.6 5000-6 Historical Records and Historical Program Management 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Disposition Authority Number DAA-NU-2015-0005-0006 

Information relating to the history of the Department of the Navy, US Navy, 
and US Marine Corps and the management of historical programs dedicated 
to the collection, preservati"on, interpretation, display, and access to permanent 
historical records, art, and artifacts, that provide research and reference services, 
and that publish, in print or electronic media, historical analysis, books, studies, 
documentary studies, and other historical knowledge products. Includes records 
of the SECNAV, OPNAV, Headquarters USMC and other components of the 
Executive Part of the DON consisting of reports, correspondence, and other 
documents accumulated or prepared in connection with the historical and related 
functions and reflecting their administrative history of the Navy and Marine Corp. 
This series also includes the primary program records of the Director of Naval 
History and the Director of Marine Corps History. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other than e-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Yes 

Yes 

Manual Citation Manual Title 

5000-6 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5750/1/A 
Citation N1-NU-89-4 / 5750/1/B 

N1-NU-89-4 / 5750/1/C 
N1-NU-89-4 / 5750/4/A 
N1-127-89-1 / 1/A 
N1-127-89-1 / 1/B 
N1-127-89-1 / 1/C 
N1-127-89-1 /1/E 
N1-NU-89-4 / 5750/5/B/1 
N1-NU-89-4 / 5750/5/B/2 
N1-NU-89-4 / 5750/5/B/3 
N1-NU-89-4 / 5750/5/C 
N1-NU-89-4 / 5753/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Transfer to Inactive Storage Transfer to the Naval History and Heritage Command 
or USMC Museum and Archives. 

Transfer to the National Archives Transfer to the National Archives 50 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1942 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 632 Cubic feet 15 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.7 5000-7 Records of Unusual Importance or Exceptional Historical Interest 

Disposition Authority Number DAA-N U-2015-0005-0007 

Records not designated permanent elsewhere in this manual determined to be of 
unusual importance or have exceptional historical significance. Records depicting 
important unique situations of continuing interest or important policy transactions 
or decisions, unusual noteworthy events, or summarize the organizational and 
functional history of the activity. Selection criteria is determined by the Assessment 
Matrix for Determination of Records of Unusual Importance or Exceptional 
Historical Interest, a Naval History and Heritage Command Form (see attachment). 
Note: Notify DON/AA DRMD if records are determined by the commander 
or commanding officer to be of historical importance. DRMD will coordinate 
with NHHC and NARA to determine whether the records warrant permanent 
preservation under this retention schedule. 

Final Disposition Permanent 

Item Status Active 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s} other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

5000-7 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5750/2 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1937 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 105 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.8 5000-8 Directives Case Files 

Disposition Authority Number DAA-NU-2015-0005-0008 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Official case files of the offices of SECNAV, CNO, and CMC containing signed 
directive and supporting material. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation 

5000-8 

GRS or Superseded Authority 

Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 

initial transfer of records to the 

National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Permanent 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-4 / 5212/1 
N1-NU-89-4 / 5215/1/A 
N1-NU-89-4 / 5311/1/A 
N1-NU-02-5 / 9 

Cutoff when canceled. 

Transfer to the National Archives 25 year(s) after 
cutoff 

1950 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

415 Cubic feet 9 Cubic feet 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

1.9 

IHardcopy or Analog Special 
Media 

5000-9 Publications 

Disposition Authority Number DAA-NU-2015-0005-0009 

Publications issued by the Department of Defense (DOD) or naval activity 
or office, and publications issued by other government agencies or non
government organizations relating to the U.S. Navy. They include instructional and 
informational manuals, catalogs, and other similar published materials. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

No 

Manual Citation Manµal Title 

5000-9 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5219/3/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff when superseded or obsolete. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1952 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Paper 180 Cubic feet 4 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.10 5000-10 International Agreements 

Disposition Authority Number DM-NU-2015-0005-0010 

Agreements, as defined in DoDD 5530.3, between DON and Foreign countries 
or international organizations in pursuit of various programs, kept at DON 
headquarters, Navy IPO, and systems commands headquarters. For many MOUs, 
OSD negotiates and retains the "master" Agreement; Navy negotiates and retains 
annexes to the Agreements/Arrangements. Programs Include: (a) Operational 
Information Exchange Agreement(OIEA); (b) The Technical Cooperation 
Program (TTCP); (c) Foreign Cooperative Testing (FCT); (d) Technical Research 
Development Project/Project Agreements (TRDP/PA); (e) Section 65 Loans; and 
(f) Etc. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-10 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-02-3 / 1/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1941 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 494 Cubic feet 6.5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.11 5000-11 Legislative Affairs 

Disposition Authority Number DM-NU-2015-0005-0011 

Information relating to all phases of congressional and legislative liaison matters. 
Includes plans, policies, procedures, accomplishments, essential transactions, 
drafts of proposed legislation and Executive Orders with supporting papers and 
comments reflecting the DON position, and information documenting program 
responsibilities in regard to congressional investigations and inquiries. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-11 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5730/1 
Citation N1-NU-89-4 / 5860/1/A 

N1-NU-89-4 / 5860/1/B 
N1-NU-89-4 / 5861/1 
N1-NU-89-4 / 5863/1 
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N1-NU-86-1 / 1772/1 
N1-NU-86-1 / 1780/2 
N1-NU-86-1 / 1780/3/A 
N1-NU-86-1 / 1780/5 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1967 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 141 Cubic feet 8 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.12 5000-12 Original Research Data 

Disposition Authority Number DAA-NU-2015-0005-0012 

Original research data that has continuing value. These include records that are 
related to public, legislative, and executive relations, liaison and programs, to 
Navy's participation in political military affairs historical matters. These may include 
records accumulated in connection with international relations, public relations 
(including informational services), community relations and media relations. They 
also are accumulated in connection with the conduct of our relations with external 
(private) organizations. 

Final Disposition Permanent 
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Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 

5000-12 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-4 / 5751/1 

Transfer to NARA when 20 years old or no longer 
needed or information in connection with the centers 
mission. 

1989 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Unknown 
Nature of the material. Transfer frequency is 
undetermined. 

Estimated Current Volume Annual Accumulation 

28 Cubic feet 1 Cubic feet 

1.13 5000-13 Inspector General Investigations - Final Reports 

Disposition Authority Number DAA-NU-2015-0005-0013 
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Final investigative reports and working papers of the Inspector General; 
investigations resulting from Congressional inquiries; and investigative reports 
resulting from Complaints of Wrong submitted under article 138, UCMJ. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

Manual Citation 

5000-13 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Permanent 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-02-01 / 1 

Cutoff at case closure. 

Transfer to the National Archives 50 year(s) after 
cutoff. 

1986 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

77 Cubic feet 3 Cubic feet 
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1.14 

IHardcopy or Analog Special 
Media 

5000-14 Inspector General Investigations - Other Reports 

Disposition Authority Number DM-NU-2015-0005-0014 

Other investigative reports and working papers of the Inspector General. Specific 
records include: NAVAL COMMAND INSPECTION PROGRAM RECORDS: 
Inspector General's survey and inspection reports. Inspector General's official 
(departmental) file of reports of on-site surveys, and inspections including industrial 
supply, and other surveys made by or under the direction of the Inspector General 
of Navy. Include master implementation files and other supporting documents. 
INSPECTOR GENERAL INVESTIGATIONS/ INSPECTIONS: Records that 
consist of final investigative reports and working papers. These files may also 
contain audio and/or videocassette tapes. Investigations of historical significance 
are those that attract great public, congressional, or judicial attention, cause 
substantive changes in agency policies or procedures or involve as subjects of the 
investigation political appointees serving in the DON, Admirals, and Vice Admirals 
in command. TASKED INVESTIGATIONS: Investigations conducted by other 
DON activities at NAVINGEN direction. Investigating activities forward record copy 
to NAVINSGEN during course of investigation. Record copy includes the final 
interim reports, endorsements and other correspondence. MILITARY GRIEVANCE 
PROCEDURE RECORDS: Records consist of original of the complaint or report, 
the investigation into the complaint or report, the action of the general court-martial 
authority, and action of SECNAV accumulated at OJAG. Complaints of Wrong 
Submitted Under Article 138, UCMJ: Redress of Wrong Committed by a Superior 
Submitted Under Article 1150, U.S. Navy Regulations, 1990. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-14 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5040/3/ A 
Citation N1-NU-02-01 / 2 

N1-NU-02-01 / 4 
N1-NU-02-01 / 5 
N1-NU-02-01 
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N1-NU-89-4 / 5819/1 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff. 

Additional Information 

First year of records accumulation 1968 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 207 Cubic feet 7 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.15 5000-15 Clearance Adjudication (significant incidents) 

Disposition Authority Number DAA-NU-2015-0005-0015 

Case files relating to significant adverse action reports or personnel security 
clearance adjudicative decisions that are precedent-setting or have widespread 
public or Congressional interest. These are files that contain significant adverse 
action reports or relate to personnel security clearance adjudicative decisions of 
a significant or potentially disqualifying nature and subsequent adjudicative and 
access determinations and associated information such as polygraph examination 
results are needed. Files that are precedent setting or have widespread public 
or Congressional interest are also considered. These include personnel security 
clearance case files and access data on members of the DON, DoD Civilians, 
Civilian Consultants, Non-appropriated Fund Employees, USO Personnel, Red 
Cross Volunteers and Staff, and U.S. Coast Guard Military and Selected Civilian 
Personnel Under The Defense Industrial and Personnel Security Programs. 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-000!j. 

Significant Incidents or Adverse Actions also included is information from Defense 
Hearings and Appeals (DOHA) proceedings. At creation, records could begin 
as "Personnel Security and Access Clearance Records" but change once it has 
been determined during the adjudication there are significant incidents or adverse 
actions apply to that individual. DON has selected a permanent retention period 
due to the special circumstances of the records. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-15 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-97-2 I 5529/2/b 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff. 

Additional Information 

First year of records accumulation 1995 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 22 Cubic feet 1 Cubic feet 

Microform 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

IHardcopy or Analog Special 
Media 

I I 
1.16 5000-16 NCIS Criminal Investigative Case Files (perm) 

Disposition Authority Number DM-NU-2015-0005-0016 

Investigative reports of alleged violations of laws, regulations, and directives 
in which NCIS has jurisdiction and responsibility determined to be of historical 
value based on widespread public interest, notoriety of the individual(s) and or 
the seriousness of the alleged offenses. This includes requests for and results of 
polygraph and forensic laboratory examinations, technical investigative techniques 
such as oral, wire and electronic intercepts, copies of evidence custody documents 
and other related material. Also included are criminal investigations completed by 
USMC CID and Grand Jury material. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-16 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-98-2 / 5580/4/A/2/A 
Citation N1-NU-98-2 / 5580/4/A/2/8/2 

N1-NU-98-2 / 5580/4/A/2/C/2 
N1-NU-98-2 / 5580/4/8/2/A 
N1-NU-98-2 / 5580/4/B/2/B/2 
N1-NU-98-2 / 5580/4/B/2/C/2 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure. 

Transfer to the National Archives Transfer to the National Archives 50 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1992 

What will be the date span of the Unknown 
initial transfer of records to the 
National Archives? 
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This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 150 Cubic feet 6 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.17 5000-17 NCIS ·criminal Investigative Civil Disturbance Response 

Disposition Authority Number DM-NU-2015-0005-0017 

Upon specific prior authorization of the Secretary of Defense or his designee, 
information may be acquired which is essential to meet operational requirements 
flowing from the mission assigned to DOD to assist civil authorities in dealing with 
civil disturbances. Records consist of information on NCIS investigations and other 
activities authorized in connection with civil disturbance responsibilities within the 
United States, District of Columbia, Commonwealth of Puerto Rico, and United 
States territories and possessions. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-17 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-98-2 / 5580/7/E/1 
Citation N1-NU-98-2 / 5580/7/E/2/B 

N1-NU-98-2 / 5580/7/E/3/B 
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Disposition Instruction 

Cutoff Instruction Cutoff when situation or event terminates. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1992 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 25 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.18 5000-18 NCIS Special Investigations/Operations 

Disposition Authority Number DAA-NU-2015-0005-0018 

Information originated by DOD components pertaining to those activities of non
DOD affiliated organizations/ individuals which potentially or actually threaten 
DOD functions, property, or personnel and files or other documentation relating 
to Defense Investigative Review Council (DIRC)-approved measures to quell or 
counter these activities. 

Final Disposition Permanent 

' Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 
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Manual Citation Manual Title 

5000-18 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-98-2 / 5580/8/C/1 
Citation N1-NU-98-2 / 5580/8/C/2/B 

N1-NU-98-2 / 5580/8/C/3/B 

Disposition Instruction 

Cutoff Instruction Cutoff at last action 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1992 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/big ital 

Paper 21 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.19 5000-19 JAGMAN Administrative Investigations and Courts of Inquiry 

Disposition Authority Number DAA-NU-2015-0005-0019 

Findings and other related records of JAGMAN administrative investigations and 
Courts of Inquiry into incidents of death or injury to naval personnel, significant 
loss or damage to vessels, aircraft, vehicles, or other government property, or 
other significant incidents involving naval personnel, as required by the JAGMAN 
(other than courts-martial cases). Records are permanent if they meet the following 
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criteria: (1) reviewed a major policy or procedural issue, (2) attracted widespread 
news media attention, or (3) underwent Congressional scrutiny. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

5000-19 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-01-1 / 4 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year in which investigative 
report is final. 

Transfer to Inactive Storage Transfer to the Office of the Judge Advocate General 
(Code 15) after 2 years in accordance with Chapters 
II and XI of the JAGMAN. Investigations conducted 
in anticipation of litigation should be forwarded 
immediately after completion. Records will be entered 
into tracking system and transferred to the National 
Records Center. 

Transfer to the National Archives Transfer to the National Archives 50 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1950 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 270 Cubic feet 10 Cubic feet 
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1.20 

Microform 

Hardcopy or Analog Special 
Media 

5000-20 Courts Martial Records of Trial 

Disposition Authority Number DAA-NU-2015-0005-0020 

Information relating to cases concerning an officer or involving a sentence to a 
punitive discharge. Records consist of the original record of trial, copies of charge 
sheets and related papers, staff judge advocate's recommendations, court-martial 
orders, decisions of appellate agencies, and similar papers kept by the court
martial jurisdictions and convening authorities accumulated at OJAG. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

5000-20 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-09-6-1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year after appellate review. 

Transfer to the National Archives Transfer to the National Personnel Records Center 
for Accessioning 30 years(s) after cutoff. 

Additional Information 

First year of records accumulation 1976 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 
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Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 900 Cubic feet 20 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.21 5000-21 Military Justice Information Systems 

Disposition Authority Number DAA-N U-2015-0005-0021 

Master files and systems documentation for electronic military justice case 
tracking and reporting systems including Department of the Navy Criminal Justice 
Information System (DONCJIS) and Appellate Case Tracking System. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

5000-21 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5810/2/B/1 
Citation N1-NU-89-4 / 5810/2/8/2 

N1-NU-89-4 / 5814/2/A 
N1-NU-89-4 / 5814/2/B 
N1-NU-89-4 / 5814/2/D 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 1 year(s) after 
for Accessioning cutoff. 
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Additional Information 

First year of records accumulation 1989 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 20GB 1 GB 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

1.22 5000-22 Death and Funeral Records 

Disposition Authority Number DAA-NU-2015-0005-0022 

Death record jackets accumulated and filed by fiscal year at Bureau of Medicine 
and Surgery (BUMED); CNO area coordinators; The Marine Corps Casualty 
Section; and at Naval Medical Treatment Facilities. Records consist of individual 
case files, reports, forms, correspondence, and related records pertaining to 
persons for whom DON is responsible. Includes the Master file and documentation 
for Electronic Information Systems holding these records. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

IManual Citation J Manual Title 
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lsooo-22 ISECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5360/2/A 
Citation N1-NU-89-4 / 5360/2/B 

N1-NU-89-4 / 5360/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to National Personnel Records Ceneter 
for Accessioning (NPRC (MPR)) five years after cutoff. 

Additional Information 

First year of records accumulation 1945 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 701 Cubic feet 11 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.23 5000-23 Visual Information (VI) 

Disposition Authority Number DAA-NU-2015-0005-0023 

Visual Information (VI) materials (films, tapes, discs or graphic arts) recorded by 
Navy and Marine Corps activities not duplicated elsewhere and determined to have 
continuing general or historical interest to the Navy or Marine Corps. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 
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Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

5000-23 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

What will be the date span of the 

initial transfer of records to the 

National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-86-1 / 1152/4/A 
N1-NU-86-1 / 1154/2/A 
N1-NU-86-1 / 1551/1/A 
N1-NU-86-1 / 1552/1/A 
N 1-N U-89-4 / 5290/1 
N1-NU-89-4 / 5291/1/A/2 
N1-NU-89-4 / 5291/1/A/3 
N1-NU-89-4 / 5291/1/B/1 
N1-NU-89-4 / 5291/1/B/2 
N 1-N U-89-4 / 5291 /2/B 

Cutoff at end of calendar year. 

Transfer with any related finding aids, to the Defense 
Imagery Management Operations Center (DIMOC) 
as soon as possible, but no later than one year from 
date of creation. DIMOC will cut off images annually. 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

1.24 5000-24 Audio and Video Broadcasts 

Disposition Authority Number DAA-NU-2015-0005-0024 

Master recording or duplicate master, one reference copy, and appropriate 
licensing agreements. 

Final Disposition Permanent 
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Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

5000-24 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 

initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Active 

Yes 

Yes 

Yes 

Manual Title 

SECNAV M-5210.1 

N 1-N U-89-4 / 5141 /4 

Cutoff at end of calendar year. 

Transfer to the National Archives 25 year(s) after 

1989 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

15 MB 1 MB 

1.25 5000-25 Community Relations 
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Disposition Authority Number DAA-NU-2015-0005-0025 

Information of enduring value relating to Department of the Navy, U.S. Navy, and 
U.S. Marine Corps community relations. Includes official ceremony records (keel 
layings, launchings/christenings, commissionings, decommissionings, dedications, 
changes of command, establishment/disestablishment of installations); Fleet 
Home town News records, Non-Government Nationally organized groups (other 
than media, E.G., Navy League, Navy Relief Society, Fleet Reserve Association, 
Navy Wives Club of America, General ARFTS records and internal public affairs 
records.; establishment records and inter-agency agreements relating to the Armed 
Forces Radio and Television Service; master files of service-wide periodicals 
and magazines' and local station newspapers. These include program records of 
the establishment or disestablishment of Naval Media Center Detachments and 
operating locations including agreements with DOD, other services, other Navy 
commands, and foreign nations, regarding Navy or Navy Executive Agent AFRT 
Operations. Also included are Navy service-wide periodicals and magazines, such 
as All-Hands magazine, local station newspapers/ newsletters, and similar general 
interest periodicals from Navy and Marine Corps Bases, Air Stations, and major 
industrial facilities, e.g., naval shipyards, aircraft rework facilities, training centers, 
etc.. These periodicals are published at least monthly, approved by the issuing 
command, and contain articles/information concerning the installation, the local 
community, and military and civilian employees of the installation. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-25 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5724/1/A/1 
Citation N1-NU-89-4 / 5726/2 

N1-NU-89-4 / 5726/3 
N1-NU-89-4 / 5770/4 
N1-NU-89-4 / 5770/5 
N1-NU-89-4 / 5780/3/A 
N1-NU-89-4 / 5780/4/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1970 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 51 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.26 5000-26 Information Releases - Chief of Information (CH INFO) and the Office of 
U.S. Marine Corps Communication (OUSMCC) 

Disposition Authority Number DAA-NU-2015-0005-0026 

Master files of press releases, publications, transcripts of press conferences, 
official speeches, or other presentations, including graphics or exhibits, television 
or radio scripts, and other formally presented publicity or informational material. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-26 SECNAV M-5210.1 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

GRS or Superseded Authority N1-NU-89-4 / 5720/2/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1945 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 72 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.27 5000-27 Department-level FOIA Reports 

Disposition Authority Number DM-NU-2015-0005-0027 

Annual reports relating to DON implementation of the FOIA, including annual 
reports to the Congress at the DON level. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s} other than e-
mail and word processing? 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Manual Citation Manual Title 

5000-27 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5720/9/E/1 
Citation 

Disposition Instruction 

Cutoff Instruction N1-NU-89-4 / 5720/9/E/1 

Transfer to the National Archives Transfer to the National Archives 15 year( s} after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1986 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 16 Cubic feet .50 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.28 5000-28 Department-level Privacy Act Reports 

Disposition Authority Number DAA-NU-2015-0005-0028 

Department-level annual reports on one-time information requirement relating to 
DON implementation, including biennial reports to the Office of Management and 
Budget (0MB}, and the Report on New Systems at all levels. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-28 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5211/2/E/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 15 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1988 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 15 Cubic feet .50 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.29 5000-29 Department-level awards 

Disposition Authority Number DAA-NU-2015-0005-0029 

Information relating to awards made at the departmental level or higher 
(Presidential, Secretarial, etc.). 

Final Disposition Permanent 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

Manual Citation 

5000-29 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 
initial transfer of records to the 

National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-4 / 5061/5 

Cutoff at end of calendar year. 

Transfer to the National Archives 25 year{s) after 
cutoff 

1989 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

14 Cubic feet .50 Cubic feet 

1.30 5000-30 Ship-Naming, Commissioning, and Christening Ceremony Records 

Disposition Authority Number DM-NU-2015-0005-0030 
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Information relating to ship-naming, commissioning, and christening ceremonies. 
Includes name and sponsor files. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

5000-30 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5030/1 
Citation N1-NU-89-4 / 5062 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s} after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1966 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 50 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

1.31 5000-31 Alcohol and Drug Management Information Tracking System (ADMITS) 

Disposition Authority Number DM-NU-2015-0005-0031 

Master file and documentation for the Alcohol and Drug Management Information 
Tracking System (ADMITS). 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

5000-31 

GRS or Superseded Authority 

Citation 

Disposition Instruction 

Transfer to the National Archives 

for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 
initial transfer of records to the 

National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Permanent 

Active 

Yes 

Yes 

Yes 

Manual Title 

SECNAV M-5210.1 

N1-NU-02-6 / 2b 
N1-NU-02-6 / 5353/2/D 

Cut off (take snapshot) at the end of end of fiscal 
year and transfer to the National Archives. 

2001 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

15 MB 1 MB 

Electronic Records Archives Page46of97 PDF Created on: 12/04/2018 



I 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

IHardcopy or Analog Special 
Media 

I I 
1.32 5000-32 Automatic Data Processing Program 

Disposition Authority Number DAA-NU-2015-0005-0032 

Information created/used for the development, establishment, and accomplishment 
of automatic data processing {ADP) management plans, programs, and 
procedures. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

5000-32 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5230/1 
Citation N1-NU-89-4 / 5239/1 

N1-NU-89-4 / 5239/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year{s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1966 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 98 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.33 5000-33 Hazardous Substance Reports 

Disposition Authority Number DAA-NU-2015-0005-0033 

Reports and other records required by the Comprehensive Environmental 
Response Compensation Liability Act. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

5000-33 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5090/3 
Citation DAA-0127-2014-0022-0002 

Disposition Instruction 

Cutoff Instruction Cutoff at final action 

Retention Period Destroy 50 year{s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.34 5000-34 NCIS Credentials Log 

Disposition Authority Number DAA-NU-2015-0005-0034 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Log showing the issue and control of badges, credentials and pins naming NCIS 
civilian and military personnel. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

5000-34 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

Yes 

Yes 

Manual Title 

SECNAV M-5210.1 

N1-NU-98-2 / 5512/17/A/2/A 
N1-NU-98-2 / 5512/17/1/2/B/2 

Cutoff at end of calendar year. 

Destroy 75 year(s) after cutoff. 

Not Required 

1.35 5000-35 NCIS Investigate Case Files - Controlled Death and Criminal Sex 
Investigations 

Disposition Authority Number DM-NU-2015-0005-0035 

Investigative reports and case files of controlled death and criminal sex 
investigations and investigations created on or after 1 January 1988 and where 
DoDI 5505.11 requires submission of offender criminal history data to the FBI. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

IManual Citation IManual Title 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

15000-35 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

ISECNAV M-5210.1 

N1-NU-98-2 / 5580/4/A/1/8 

Cutoff at case closure 

Destroy 50 year(s) after cutoff 

Not Required 

1.36 5000-36 NCIS Incident Reports 

Disposition Authority Number DAA-NU-2015-0005-0036 

Information created. during maintenance of discipline, law and order and include 
information such as arrest reports, receipts for offenders, sobriety tests, patrol 
officer reports, sworn statements, arrest and disposition reports, offense reports, 
vehicular collision investigation reports, and other information relating to incidents, 
arrest or detention. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

5000-36 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

Electronic Records Archives 

Temporary 

Active 

Yes 

Yes 

Yes 

Manual Title 

SECNAV M-5210.1 

N1-NU-01-2 / 3 
N1-NU-01-2 / 4 
N1-NU-08-2-1 

Cutoff at case closure 

Destroy 50 year(s) after cutoff. 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

GAO Approval Not Required 

1.37 5000-37 NCIS Polygraph Examination 

Disposition Authority Number DAA-NU-2015-0005-0037 

Technical information relating to polygraph examination during criminal 
investigations. Includes information such as statistical and technical data sheets, 
personal data sheets, medical waivers, question sheets, charts, numerical 
evaluation forms, interview logs, and related data. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

5000-37 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-09-5 / 5580/9/D 
Citation 

Disposition Instruction 

Cutoff Instruction Cut off after the end of the calendar 

Retention Period Destroy 50 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.38 5000-38 Courts of Inquiry and Investigations (non-perm) 

Disposition Authority Number DAA-NU-2015-0005-0038 

Findings and other related records of JAGMAN administrative investigations and 
Courts of Inquiry into incidents of death or injury to naval personnel, significant loss 
or damage to vessels, aircraft, vehicles, or other government property, or other 
significant incidents involving naval personnel, as required by the JAGMAN (other 
than courts-martial cases). Records are temporary if they do not meet criteria in 
5000-19 JAGMAN Administrative Investigations and Courts of Inquiry above. 

Final Disposition Temporary 

Item Status Active 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-38 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-01-1 / 3 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year in which investigative 
report is final. 

Transfer to Inactive Storage Transfer to the Office of the Judge Advocate General 
(Code 15) after 2 years in accordance with Chapters 
II and XI of the JAGMAN. Investigations conducted 
in anticipation of litigation should be forwarded 
immediately after completion. Records will be entered 
into tracking system and transferred to the National 
Records Center. 

Retention Period Destroy 75 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.39 5000-39 Department of the Navy Criminal Justice Information System (DONCJIS) 
Profile Data 

Disposition Authority Number DAA-NU-2015-0005-0039 

Information captured from the data input from investigations, command actions, 
judicial actions, and corrections. Includes information such as but not limited 
to names; SSNs; dates and places of birth; offenses; investigative data; 
administrative actions, and administrative data drawn from base registration 
process, results of judicial and non-judicial actions taken, and corrections data. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

5000-39 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-09-1 / 1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 50 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.40 5000-40 Urinalysis Records 

Disposition Authority Number DAA-NU-2015-0005-0040 

Documentation of detection of drug abuse by military personnel, including Marine 
Corps Tables of Organization. Some exceptions to disposal standards are 
necessary, regardless of authorization herein, records directly relating to matters 
listed below will not be destroyed until clearance or settlement of the case. -
Incomplete investigation - Incomplete NJP - Court Martial and other disciplinary 
action - Incomplete medical boards or administrative actions 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

5000-40 SECNAV M-5210.1 

GRS or Superseded Authority N 1-NU-89-4 / 5355/1 / A 
Citation N1-NU-89-4 / 5255/1/8 

Disposition Instruction 
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Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 75 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.41 5000-41 General Counsel Policy and Planning Support 

Disposition Authority Number DAA-NU-2015-0005-0041 

Information that reflects the overall development and accomplishment of plans, 
policies, programs, procedures, and legal processes governing all phases of 
assigned legal responsibilities. Note: Information accumulated at the Departmental 
Level by JAG, the General Counsel (GC), and the Legal Staffs of All Other 
Departmental Offices Including the Judge Advocate and Legal Staffs of the Marine 
Corps are scheduled under item 5000-1, Policy, Planning, and Strategy. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-41 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5800/1/B 
Citation N1-NU-89-4 / 5800/1/C 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.42 5000-42 Survey and Inspection - Department-level 

Dispo~ition Authority Number DAA-NU-2015-0005-0042 

Information accumulated by departmental offices other than Inspector General 
relating to surveys and inspections of major activities. Includes special 
investigation reports relating to possible violations or irregularities. 

Final Disposition Temporary 
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Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-42 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5040/3/8 
Citation N1-NU-89-4 / 5040/5 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

-1.43 5000-43 Local History 

Disposition Authority Number DM-NU-2015-0005-0043 

Locally prepared histories not required by nor submitted to higher authority. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

5000-43 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-89-4 / 5750/3 
Citation N1-NU-89-4 / 5750/4/8 

N1-NU-89-4 / 5750/4/C 
N1-NU-89-4 / 5756/1 

Disposition Instruction 

Cutoff lnstructipn Cutoff at end of calendar year. 
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Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.44 5000-45 Environmental Reports 

Disposition Authority Number DM-NU-2015-0005-0044 

Environmental reports and documentation. Includes environmental assessments; 
environmental impact statements; life-cycle analyses; documentation of 
compliance/noncompliance; documentation required by the Army Corps of 
Engineers; site inspections; communications with non-DOD Federal, State, Local 
and Foreign environmental authorities; and all other documentation required by 
law, regulation, and executive order, including reports to the EPA; reports and 
surveys of Marine Corps owned and operated public water systems; and tests, 
analyses and measurements of DON-controlled drinking water. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5090/3/A 
Citation N1-NU-89-4 / 5090/4 

N1-NU-00-1 / 6 
N1-NU-89-4 / 5104/1/B 
N1-NU-89-4 / 5090/1/A 
N1-NU-89-4 / 5090/1/B 
N1-NU-89-3 / 9492/3 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.45 5000-46 Equal Opportunity Office Reports 

Disposition Authority Number DM-NU-2015-0005-0045 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Equal Opportunity Office off-base housing reports and quarterly Navy-wide 
demographic data. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5354/3/A 
Citation N1-NU-89-4 / 5354/4/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.46 5000-4 7 Intellectual Property - Legal Review 

Disposition Authority Number DAA-NU-2015-0005-0046 

Information relating to the review, license, and protecti.on of intellectual property 
claims. Includes patent application review, signed agreements with owners of 
patents, all information relating to copyright licenses and trademark interests, and 
licenses and assignments of DON interests in inventions, patents, and royalties. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority N1-NU-89-4 / 5870/1/8 
Citation N1-NU-89-4 / 5870/3/A 

N1-NU-89-4 / 5870/4/A 
N1-NU-89-4 / 5870/5/A 
N1-NU-89-4 / 5870/5/B 
N1-NU-89-4 / 5870/5/C 
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N 1-N U-89-4 / 5870/5/D 
N1-NU-89-4 / 5870/6/A/1 

Disposition Instruction 

Cutoff Instruction Cutoff at license, patent, or trademark expires. 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.47 5000-48 Publication Security Review 

Disposition Authority Number DAA-NU-2015-0005-0047 

Information relating to pre-publication security review. Includes request for a 
security review of manuscripts, photographs, lectures, radio and television scripts, 
etc., prior to publication to ensure that no classified or sensitive information is 
disclosed in the publication, copies of the results of the review and other related 
correspondence. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

GRS or Superseded Authority N1-NU-06-4 / 5500/11/8 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

.1.48 5000-49 Security Clearance Adjudication 

Disposition Authority Number DAA-NU-2015-0005-0048 

Case files relating to security clearance adjudicative actions of a generally 
favorable nature on persons requiring access to classified information. Files may 
include information of minor adverse action reports that result in a favorable 
adjudicative action. Also included are polygraph examination results and other 
adjudication documentation used in arriving at security clearance and access 
determinations. 

Electronic Records Archives Page58of97 PDF Created on: 12/04/2018 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

GRS or Superseded Authority N1-NU-97-2 / 1/A 
Citation N1-NU-97-2 / 2/A 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.49 5000-50 NCIS Case Files - Personnel Investigation 

Disposition Authority Number DAA-NU-2015-0005-0049 

Personnel Security investigations conducted by Naval Criminal Investigative 
Service. Includes routine personnel security investigations; internal personnel 
inquiries, and pre-employment inquiries for civilian support personnel. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

GRS or Superseded Authority N1-NU-98-2 / 5527/1/A/1 
Citation N1-NU-98-2 / 5527/1/B/1 

N1-NU-09-3 / 1 
N1-NU-06-1 / 1 
N1-NU-98-2 / 5527/3/D 
N1-NU-08-4 / 1 
N1-NU-08-4 / 2 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure 

Retention Period Destroy 30 year(s) after cutoff 
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Additional Information 

GAO Approval Not Required 

1.50 5000-51 NCIS Criminal Investigative Reports 

Disposition Authority Number DAA-NU-2015-0005-0050 

Investigative reports of matters of alleged violations of laws, regulations, and 
directives in which NCIS has jurisdiction and responsibility. This includes requests 
for and results of polygraph and forensic laboratory examinations, technical 
investigative techniques such as oral, wire and electronic intercepts, copies of 
evidence custody documents and other related material. Also included are criminal 
investigations completed by USMC CID and Grand Jury material. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-98-2 / 5580/4/A/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure 

Retention Period Destroy 30 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.51 5000-52 NCIS Non-Investigative Reports 

Disposition Authority Number DAA-NU-2015-0005-0051 

NCIS reports and assessments of non-investigative nature. Includes NCIS Security 
Training, Assistance, Assessment Team (STAAT) vulnerability assessments; 
criminal intelligence and information reports, protective operations, and sources 
administration. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 
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Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority DM-0526-2010-0001-0001 
Citation N1-NU-98-2 / 5580/4/D/1/A 

N1-NU-98-2 / 5580/4/D/4/A 
N1-NU-04-2 / 3 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.52 5000-53 Summary and Special Courts-Ma,rtial 

Disposition Authority Number DM-NU-2015-0005-0052 

Summary and Special Courts-Martial Cases not involving a punitive discharge nor 
concerning an officer (consisting of the original record of trial). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

GRS or Superseded Authority N1-NU-89-4 / 5813/3/A 
Citation N1-NU-89-4 / 5813/3/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.53 5000-54 Military Music Recordings 

Disposition Authority Number DM-NU-2015-0005-0053 
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Audio and visual recording of special events and concerts. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5141/5/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.54 5000-55 Program Oversight (General Administration) 

Disposition Authority Number DAA-NU-2015-0005-0054 

Information relating to the oversight of the execution of plans, policies, programs, 
and procedures relating to the commands assigned mission. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s} other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5110/1/A 
Citation N1-NU-89-4 / 5210/1/A 

N1-NU-89-4 / 5213/2/A 
N1-NU-89-4 / 5213/3 
N1-NU-89-4 / 5219/1 
N1-NU-02-5 / 15 
N1-NU-89-4 / 5600/1 
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N1-NU-89-4 / 5771/1/B 
N1-NU-89-4 / 5771/1/C 
N1-NU-89-4 / 5772/1 
N1-NU-89-4 / 5774/2 
N1-NU-89-4 / 5780/1/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.55 5000-56 Annual Expanded Legal Assistance Program (ELAP) Report 

Disposition Authority Number DAA-NU-2015-0005-0055 

Report consists of primary statistical information compiled from legal assistance 
case record forms and supplemented by material on functioning of program. 
Reports are prepared annually by legal assistance attorneys. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5801/5 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.56 5000-57 Survey and Inspection 

Disposition Authority Number DAA-NU-2015-0005-0056 

Final reports of surveys and inspections of major activities performed by an 
Inspector General's Office and supporting documentation of action taken. 
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Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority N 1-N U-89-4 / 5040/1 IC 
Citation N1-NU-89-4 / 5040/3/C 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

·1.57 5000-58 NCIS Polygraph Examiner Certification 

Disposition Authority Number DAA-NU-2015-0005-0057 

Polygraph examiner certification information, including applications, 
recommendations, approvals, disapprovals and related information. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority N1-NU-98-2 / 5580/9/8 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff upon separation or retirement of examiner 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.58 5000-59 Military Justice Case Management - USMC 

Disposition Authority Number DAA-NU-2015-0005-0058 
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Computerized tracking system used Marine Corps wide to provide law centers, 
judge advocates, and staff judge advocates the ability to track the progression 
of their cases throughout the pre-trial, trial, and post-trial phases. The system 
provides oversight to ensure that all cases are tried in an expeditious manner, and 
that the post-trial process is handled in accordance with the timelines established 
by the appellate courts. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-07-12 / 1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure. 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.59 5000-60 Military Justice Case Management: - Reports 

Disposition Authority Number DAA-NU-2015-0005-0059 

Reports of JAGMAN investigations and related records regarding investigations 
into reports of lost, compromised, or possibly compromised information or materiel. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-01-1 / 6 
Citation 
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Disposition Instruction 

Cutoff Instruction Cutoff at case closure 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.60 5000-61 Visual Information (Vl)-Activities' Copies 

Disposition Authority Number DM-NU-2015-0005-0060 

Activities' copies of VI materials (films, tapes, discs or graphic arts) recorded by 
Navy and Marine Corps activities and maintained at the activity or command-level. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5291/1/C/1/C/3 
Citation 

Disposition Instruction 

Cutoff Instruction Transfer visual information to the Defense Imagery 
Management Operations Center (DIMOC) as soon as 
possible, but no later than one year from the date of 
creation. 

Retention Period 1. DIMOC may offer back to the capturing U.S. 
Military Service. 2. DIMOC may offer to the original 
Services' U.S. Military Service Academy Library, 
Archive or Museum. DIMOC will destroy records 
immediately after receiving a negative response 
from owning DoD Component or DIMOC will destroy 
records immediately if not offered to any Component. 

Additional Information 

GAO Approval Not Required 

1.61 5000-62 Drug Abuse and Rehabilitation 
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Disposition Authority Number DAA-NU-2015-0005-0061 

Information relating to rehabilitation of participants in the Alcohol and Drug 
Prevention and Control Program. Includes, but not limited to urinalysis results, 
treatment plans, patient observations, treatment progress reports, and discharge 
reports. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5355/1/B/2 
Citation N1-NU-89-4 / 5355/3 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Cutoff at end of calendar year. 

Destroy 10 year(s) after cutoff 

Additional Information 

.1.62 

GAO Approval 

5000-64 JROTC Records 

Disposition Authority Number 

Not Required 

DAA-NU-2015-0005-0062 

Records concerning the establishment of the Navy and Marine Corps Junior 
Reserve Officers Training Corps (JROTC) and Navy National Defense Cadet 
Corps (NNDCC) programs In high schools and other secondary schools Records. 
Include, but are not limited to, Instructor applications that contain name, gender, 
race, SSN, rank at retirement, branch of service from which retired, active 
duty designated, retirement date, birth date, pay grade, address, home and 
work telephone numbers, electronic mail address, dates of employment as 
Instructor, Instructor Certification Application, essay questions, school name, 
height, weight, body fat measurements or most recent Physical Readiness Test 
(PRT), photograph submission sheet, the interviewer's appraisal, applicant 
checklist, desired location for employment as an Instructor, and academic degrees, 
certification letters, Instructor status (probation/ evaluation), Instructor evaluations, 
Instructor observation reports, school evaluations and probation letters, resignation 
letters, pay information, and associated correspondence. 

Final Disposition Temporary 
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Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority DAA-0428-2012-0003-0001 
Citation DAA-0428-2012-0003-0003 

DAA-0428-2012-0003-0004 
DAA-0428-2012-0003-0005 
DAA-0428-2012-0003-0006 

Disposition Instruction 

Cutoff Instruction Cutoff at end of the calendar year 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 
0 

1.63 5000-65 Employment records 

Disposition Authority Number DAA-NU-2015-0005-0063 

Income tax withholding records. Please also see chapters 1, 7, and 12. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5380/1/B/2 
Citation N1-NU-98-2 / 5527/3/A/2 

N1-NU-89-4 / 5840/1/A 
N1-NU-89-4 / 5840/1/B 
N1-NU-89-4 / 5320/1/A 
N1-NU-89-4 / 5380/1/B/1 
N1-NU-89-4 / 5320/1/B 

Electronic Records Archives Page 68 of97 PDF Created on: 12/04/2018 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.64 5000-66 Program Management 

Disposition Authority Number DM-NU-2015-0005-0064 

Information relating to the execution of plans, policies, programs, and procedures 
relating to the commands assigned mission maintained by activities, departments, 
divisions, and other organizational units. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-N U-89-4 / 5040/2 
Citation N1-NU-89-4 / 5070/4 

N 1-N U-89-4 / 5130/1 
N1-NU-89-4 / 5140/1 
N1-NU-89-4 / 5140/2/A 
N1-NU-89-4 / 5140/2/B 
N1-NU-89-4 / 5142/1 
DM-0428-2011-0001-0001 
N1-NU-89-4 / 5213/1 
N1-NU-89-4 / 5215/1/B 
N1-NU-89-4 / 5220/2 
N1-NU-89-4 / 5233/2 
N1-NU-89-4 / 5240/1/A 
N1-NU-89-4 / 5240/1/B 
N1-NU-89-4 / 5250/1 
N1-NU-89-4 / 5402/1/A 
N1-NU-02-5 / 8 
N1-NU-02-5 / 14 
N1-NU-98-2 / 55217/3/A/1/A 
N1-NU-98-2 / 5529/3/A 
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N1-NU-06-5 / 1 
N1-NU-89-4 / 5530/3/A 
N1-NU-89-4 / 5560/2/A 
N1-NU-98-2 / 5580/4/D/1/B 
N 1-N U-98-2 / 5580/4/D/2 
N1-NU-07-5 / 1 
N1-NU-09-2 / 4 
N1-NU-89-4 / 5720/1/A 
N1-NU-89-4 / 5723/1/A 
N1-NU-89-4 / 5728/1/A 
N1-NU-89-4 / 5770/1 
N1-NU-89-4 / 5771/2 
N1-NU-89-4 / 5773 
N1-NU-89-4 / 5774/1 
N1-NU-89-4 / 5775/1 
N1-NU-89-4 / 5776/1 
N1-NU-89-4 / 5777/1 
N1-NU-89-4 / 5778/1 
N1-NU-89-4 / 5779/1 
N1-NU-89-4 / 5810/1 
N1-NU-89-4 / 5940/1 

Disposition Instruction 

Cutoff Instruction Cut off at end of calendar year, cancellation or 
supersession. 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.65 5000-67 NCIS Criminal Investigation - Topical Files 

Disposition Authority Number DM-NU-2015-0005-0065 

Files contain investigations of the type mentioned in SSIC 5580.4a when a logical 
suspect is not developed except death and criminal sex cases, which will be filed 
under SSIC 5580.4a(1 )(b). if logical suspect is developed within 5 years of the 
close date for any of these investigations, the investigative reports are pulled from 
the topical file and retained with the pertinent name dossier. After 5 years, the 
remaining topical file material is of no substantive value for investigative, historical, 
or other research; and or in other-agency originated documents. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 
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Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-98.:.2 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

·1.66 5000-68 lnteragency Agreements 

Disposition Authority Number DAA-NU-2015-0005-0066 

Information relating to understandings and agreements between elements of the 
Department of the Navy (DON), between the DON and other military services or 
Federal agencies or between the DON and other non-Federal organizations or 
agencies (but not with foreign countries). These understandings and agreements 
are negotiated to provide and obtain various types of support services. The 
services include but are not limited to security, law enforcement, logistical, medical, 
fire protection, facilities, payroll, and similar support. They can be one-time or 
continuing. Included are agreements, agreement checklist, Memorandums of 
Understanding (MOUs) Memorandum of Agreement (MOAs), reviews, comments, 
related correspondence and similar information. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority N1-NU-01-4 / 7 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at supersession, cancelation, or termination of 
the agreement. 

Retention Period Destroy 7 year(s) after cutoff 
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Additional Information 

GAO Approval Not Required 

1.67 5000-69 USMC Inspection Reports 

Disposition Authority Number DM-NU-2015-0005-0067 

Inspection Reports of Marine Corps Activities Conducted by the Inspector General 
of the Marine Corps. Included with each report are comments from interested 
HQMC staff agencies and replies from unit commanders of corrective action taken. 
These records are maintained by the Inspector General of the Marine Corps, unit 
commanders, and interested HQMC staff agencies. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-NU-89-4 / 5040/9/A 
Citation N 1-N U-89-4 / 5040/9/8 

N1-NU-89-4 / 5040/9/C 

Disposition Instruction 

Cutoff Instruction Cutoff at the end of calendar year. 

Retention Period Destroy 7 year{s} after cutoff 

Additional Information 

GAO Approval Not Required 

1.68 5000-70 Foreign Disclosure Authorization {DA} for Visits 

Disposition Authority Number DM-NU-2015-0005-0068 

Visit DAs are the result of the review, analysis, coordination and approval/ 
disapproval for the disclosure of classified or controlled unclassified information 
to foreign governments, entities, nationals or their representatives during regular 
{one-time or recurring} and extended visits to DON military or contractor facilities. 
DAs are issued in support of programs such as Security Assistance Program 
{Foreign Military Sales or Direct Commercial Sales}; NATO Rationalization; and 
Standardization and Interoperability {RSI}. The Technology Cooperation Program 

Electronic Records Archives Page72of97 PDF Created on: 12/04/2018 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

(TTCP), Defense Personnel Exchange Program (DPEP); Foreign Liaison Officer 
(FLO) Programs; and International Cooperative Programs (CP). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-NU-02-5 / 5510/5/B/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure. 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

.1.69 5000-71 Classified Material Control 

Disposition Authority Number DM-NU-2015-0005-0069 

Information relating to the receipt, transfer, issuance, or destruction of classified 
documents. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format{s) other than e
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-01-3 / 10 
Citation N1-NU-89-4 / 5511/2 

N1-NU-01-3 / 11 
N1-NU-01-3 / 12 

Disposition Instruction 
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Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.70 5000-72 Installation or Facility Visitor's Requests 

Disposition Authority Number DM-NU-2015-0005-0070 

Information relating to visits and to applications for and issuance of visitor's passes 
or vehicle entry permits. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-97-4 / 1 
Citation N1-NU-89-4 / 5512/6/A 

N1-NU-89-4 / 5512/7/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

·1.71 5000-73 NCIS Preliminary Investigation Reports 

Disposition Authority Number DM-NU-2015-0005-0071 

Preliminary investigation reports used to document the receipt of information 
that at the initial stage indicated an incident occurred involving one or more 
criminal offenses, however it was subsequently determined that no criminal 
offense occurred or that the incident and offenses did not fall within NCIS' or Cl D's 
jurisdiction and or responsibility to investigate. Records may be retained in either 
hardcopy or electronic/imaged format. 

Final Disposition Temporary 

Item Status Active 
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Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority N1-NU-09-2 / 1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.72 5000-7 4 NCIS Evidence and Forensic Laboratory 

Disposition Authority Number DM-NU-2015-0005-0072 

Information created by the NCIS and Base Security/Provost Marshal Offices 
worldwide and used by criminal investigators and crime laboratories. It consists of 
information showing the description, receipt, and disposition of physical property 
held as evidence for potential use in military or civil court proceedings. Included 
are evidence custody documents (ECO), statements of destruction, logbooks 

. (e.g., OPNAV 5580/24), related information. Includes hardcopy and electronically 
captured fingerprint records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s} other than e
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-98-2 / 5580/5/A 
Citation N1-NU-98-2 / 5580/5/B 

N1-NU-98-2 / 5580/11/A/2 
N1-NU-07-8 / 3 
N1-NU-07-8 / 4 

Disposition Instruction 
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Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

1.73 5000-75 Legal Assistance 

Disposition Authority Number 

Records Schedule: DAA-NU-2015-0005 

Cutoff after final disposition of evidence or at end of 
calendar year. 

Destroy 7 year(s} after cutoff 

Not Required 

DM-NU-2015-0005-0073 

Information relating to legal assistance. Includes legal assistance productivity 
report and appointment of trustees in cases of incompetency. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

'1.74 5000-78 Information Release 

Disposition Authority Number 

Temporary 

Active 

Yes 

No 

N1-NU-89-4 / 5801/4 
N1-NU-89-4 / 5802/1 
DM-0428-2014-0002-0001 

Cutoff at end of calendar year 

Destroy 5 year(s} after cutoff 

Not Required 

DM-NU-2015-0005-007 4 

Press releases, publications, transcripts of press conferences, official speeches, 
or other presentations, including graphics or exhibits, television or radio scripts, 
and other formally presented publicity or informational material. Includes formally 
released document that is not forwarded to or duplicated in the files of CH INFO, 
OUSMCC, Navy Department, or other higher authority. 

Final Disposition 

Item Status 

Is this item media neutral? 

Temporary 

Active 

Yes 
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Do any of the records covered Yes 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5720/2/8 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.75 5000-79 Visual Information - Logs 

Disposition Authority Number DAA-NU-2015-0005-0075 

Logs of still picture negatives and motion picture film. (Exclude shelf lists, indexes, 
and other records that can be used as finding aids.) 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5290/2/8 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.76 5000-80 Safety Investigations and Mishap Analysis 

Disposition Authority Number DAA-NU-2015-0005-0076 
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Afloat, shore, ground and expeditionary warfare safety investigations, mishap 
analysis and hazard reports (all severity classifications, including hazard reports). 
Original reports (including evidence) and endorsements. Reports required by 
OPNAVINST 5102.1 (series)/ MCO P5102.1 (series) are maintained by the Naval 
Safety Center, Norfolk, VA. Note: Exposure records and entries contained in the 
Employee Medical File (EMF), such as occupational injuries or illnesses, progress 
reports, lab results, X-ray reports, and X-rays are to be retained according to 
appropriate schedule item in chapter 6 of this manual. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5102/1 
Citation 

Disposition Instruction 

Retention Period Transfer to Naval Safety Center, Norfolk, VA. Naval 
Safety Center retains indefinitely. 

Additional Information 

GAO Approval Not Required 

1.77 5000-81 Safety and Occupational Health - Local Activity Copies 

Disposition Authority Number DAA-NU-2015-0005-0077 

Records of safety investigations, mishap analysis and hazard reports (all severity 
classifications, including hazard reports) of incidents afloat, on shore, ground and 
expeditionary warfare including test results or waste analyses, reports of injuries 
or occupational disease, work project case files for occupational health, industrial 
and environmental control records and related documentation .. Copies held by all 
other organizations Note: Exposure records and entries contained in the Employee 
Medical File (EMF), such as occupational injuries or illnesses, progress reports, 
lab results, X-ray reports, and X-rays are to be retained according to appropriate 
schedule item in chapter 6 of this manual. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 
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Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5090/2/8 
Citation N1-NU-89-4 / 51 00/2/8 

N1-NU-89-4 / 5100/3/A 
N1-NU-89-4 / 5100/3/8/1 
N 1-N U-89-4 / 51 00/4/8 
N1-NU-89-4 / 5102/1/A/1 
NC1-NU-81-2 / 6200/2/C 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year of date of the final 
endorsement. 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.78 5000-82 General Operations - Administration and Management 

Disposition Authority Number DAA-NU-2015-0005-0078 

Information relating to the daily operations of Navy and Marine Corps 
management and administration. Includes policy waivers; intra-Navy agreements; 
correspondence transactions; custody receipts; publication inventory reports; 
routine statistical reports and data summaries; mail and postal logs; classified 
mail receipts and logs; musician proficiency reports; music composition review; 
privacy act requests; records holdings inventory; Equal Opportunity Office reports; 
standards of conduct; fund-raising campaign files; visit requests; employee 
identification and credentials; military dependent identification and credentials; lost 
property statements and reports; courier authorization; facility access; publications 
source material; time reports; media clippings; media queries; minor officials and 
guest speeches and speakers biographies; and space holdings and storage. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 
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GRS or Superseded Authority N 1-N U-08-5 / 1 
Citation N 1-N U-08-5 / 2 

N1-NU-08-5 / 3 
N1-NU-08-5 / 4 
N 1-N U-89-4 / 5000/2 
N1-NU-01-4 / 4 
N1-NU-01-4 / 8 
N1-NU-01-4 / 9 
N1-NU-89-4 / 5040/2/D 
N1-NU-02-01 / 7 
N1-NU-02-01 / 9 
N1-NU-89-4 / 5060/1 
N1-NU-89-4 / 5061/1/A 
N 1-N U-89-4 / 5061 /1 /B 
N 1-N U-89-4 / 5061 /2 
N1-NU-89-4 / 5070/5/A 
N1-NU-89-4 / 5070/5/B 
N1-NU-89-4 / 5070/5/D 
N1-NU-89-4 / 5090/2/A 
N1-NU-89-4 / 5090/2/C 
N1-NU-89-4 / 5090/2/D 
N1-NU-89-4 / 5090/2/E 
N1-NU-89-4 / 5100/2/A 
N1-NU-89-4 / 5100/4/A 
N1-NU-89-4 / 5100/5 
N1-NU-89-4 / 5100/6 
N1-NU-89-4 / 5100/8 
N1-NU-89-4 / 5102/1/B/1 
N1-NU-89-4 / 5110/1/B 
N1-NU-89-4 / 5110/4 
N1-NU-89-4 / 5110/5 
N1-NU-89-4 / 5110/6 
N1-NU-89-4 / 5110/7 
N1-NU-89-4 / 5110/8 
N1-NU-89-4 / 5110/9 
N1-NU-89-4 / 5110/10 
N1-NU-89-4 / 5110/13/A 
N1-NU-89-4 / 5119/1 
N1-NU-89-4 / 5120/1 
N1-NU-89-4 / 5120/2 
N1-NU-89-4 / 5120/3 
N1-NU-89-4 / 5120/4 
N 1-N U-89-4 / 5120/7 
N1-NU-89-4 / 5140/3 
N1-NU-89-4 / 5141/3 
N1-NU-89-4 / 5219/2/B 
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N1-NU-89-4 / 5219/3/8/1/A 
N1-NU-89-4 / 5219/3/8/1/8 
N1-NU-89-4 / 5219/3/8/1/C 
N1-NU-89-4 / 5219/3/B/1/E 
N1-NU-89-4 / 5219/3/8/1/F 
N1-NU-89-4 / 5219/3/B/1/G 
N1-NU-89-4 / 5219/3/B/1/H 
N1-NU-89-4 / 5219/3/8/1/I 
N 1-N U-89-4 / 5220/1 
N1-NU-89-4 / 5231/3 
N1-NU-89-4 / 5234/1 
N1-NU-89-4 / 5234/2 
N1-NU-89-4 / 5235/1 
N1-NU-89-4 / 5235/2 
N1-NU-89-4 / 5236/1 
N1-NU-89-4 / 5236/2 
N1-NU-89-4 / 5238/1 
N 1-NU-89-4 / 5238/2 
N1-NU-89-4 / 5305/1 
N1-NU-89-4 / 5320/1/C 
N1-NU-89-4 / 5321/1 
N1-NU-89-4 / 5350/1 
N 1-NU-89-4 / 5353/3/A 
N1-NU-89-4 / 5353/4 
N1-NU-89-4 / 5355/1/B/1 
N1-NU-89-4 / 5380/1/A/1 
N1-NU-89-4 / 5380/1/A/2 
N1-NU-89-4 / 5380/4 
N1-NU-89-4 / 5420/2 
N1-NU-03-2 / 8 
N1-NU-03-2 / 9 
N1-NU-89-4 / 5500/3/A 
N1-NU-89-4 / 5500/3/8 
N1-NU-89-4 / 5500/4/A 
N1-NU-89-4 / 5500/4/B 
N1-NU-89-4 / 5500/5 
N1-NU-89-4 / 5500/7 
N1-NU-03-2 / 11 
N1-NU-06-4 / 1 
N1-NU-01-3 / 5 
N1-NU-01-3 / 6 
N1-NU-01-3 / 7 
N 1-NU-02-5 / 3 
N1-NU-02-5 / 4 
N1-NU-02-5 / 5 
N1-NU-02-5 / 6 
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Electronic Records Archives 

N1-NU-02-5 / 13 
N1-NU-02-5 / 16 
N1-NU-01-3 / 13 
N1-NU-89-4 / 5511/4 
N 1-N U-89-4 / 5512/2/8 
N1-NU-89-4 / 5512/4 
N1-NU-89-4 / 5512/5/A 
N1-NU-89-4 / 5512/6/8 
N 1-NU-89-4 / 5512/7 /8 
N1-NU-89-4 / 5512/9 
N1-NU-89-4 / 5512/14/A 
N1-NU-89-4 / 5512/14/8 
N1-NU-01-3 / 14 
N1-NU-01-3 / 16 
N1-NU-97-1 / 1/8 
N1-NU-01-3 / 18 
N1-NU-98-2 / 5/A/2 
N1-NU-97-2 / 1/8 
N1-NU-03-1 / 5 
N1-NU-06-5 / 2 
N1-NU-89-4 / 5530/1/A 
N1-NU-89-4 / 5530/2 
N1-NU-89-4 / 5530/3/8 
N1-NU-03-2 / 12 
N1-NU-89-4 / 5531/3 
N1-NU-89-4 / 5532/4/A 
N1-NU-89-4 / 5532/5 
N1-NU-89-4 / 5540/1 
N1-NU-89-4 / 5580/2 
N1-NU-89-4 / 5580/3 
N1-NU-06-6 / 3 
N1-NU-98-2 / 5580/8/A/1 
N1-NU-98-2 / 5580/8/D/1 
N 1-NU-98-2 / 5580/8/0/2 
N1-NU-98-2 / 5580/8/E 
N1-NU-98-2 / 5580/8/F 
N1-NU-98-2 / 5580/8/G 
N1-NU-98-2 / 5580/8/H 
N1-NU-98-2 / 5580/12 
N1-NU-89-4 / 5585/4 
N1-NU-89-4 / 5585/4 
N 1-NU-89-4 / 5600/2 
N1-NU-89-4 / 5602/1/A 
N1-NU-89-4 / 5602/1/8 
N1-NU-89-4 / 5603/1 
N 1-N U-89-4 / 5603/2 
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N1-NU-89-4 / 5603/3/A 
N1-NU-89-4 / 5603/6/A/1 
N1-NU-89-4 / 5603/6/A/2 
N1-NU-89-4 / 5603/6/B 
N1-NU-89-4 / 5603/6/C 
N 1-N U-89-4 / 5603/6/D 
N1-NU-89-4 / 5603/7 
N 1-NU-89-4 / 5603/8/A 
N1-NU-89-4 / 5605/1 
N1-NU-02-3 / 1/B 
N1-NU-02-3 / 1/C 
N1-NU-89-4 / 5720/3 
N1-NU-89-4 / 5720/5/A 
N1-NU-89-4 / 5720/7 
N1-NU-89-4 / 5721/1/B 
N1-NU-89-4 / 5726/1 
N1-NU-89-4 / 5727/1 
N1-NU-89-4 / 5727/2 
N1-NU-89-4 / 5740/1 
N1-NU-89-4 / 5751/2 
N1-NU-89-4 / 5755/1/B 
N1-NU-89-4 / 5760/1 
DAA-0428-2012-0003-0002 
N1-NU-89-4 / 5770/2 
N1-NU-89-4 / 5780/4/B 
N1-NU-89-4 / 5801/1/B 
N1-NU-89-4 / 5801/2 
N1-NU-89-4 / 5801/3 
N1-NU-89-4 / 5811/1 
N1-NU-89-4 / 5812/1 
N1-NU-89-4 / 5813/2 
N1-NU-89-4 / 5814/1 
N1-NU-89-4 / 5815/1 
N1-NU-89-4 / 5817/1 
N1-NU-89-4 / 5820/1 
N1-NU-89-4 / 5821/1 
N1-NU-89-4 / 5822/1 
N1-NU-89-4 / 5830/2 
N1-NU-01-1 / 5 
N 1-NU-89-4 / 5880/2 
N 1-NU-89-4 / 5890/2 
N1-NU-89-4 / 5900/1 
N1-NU-89-4 / 5900/3 
N1-NU-89-4 / 5900/9 
N1-NU-89-4 / 5910/1/B/1 
N1-NU-89-4 / 5910/1/B/2 
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Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.79 5000-83 Information Management Control 

Disposition Authority Number DAA-NU-2015-0005-0079 

Records incolving licensing data collections obtained from the public, other Federal 
agencies, DoD and within the DON ensuring data collections follow Title 44 U.S.C. 
and DoD/DON Information Collection Programs. Includes: • registers or databases 
used to record and control the numbers and other identifying data assigned to each 
control symbol. • official case files consisting of the record copy of each control 
symbol sponsored by DON/DON component with related requiring documentation, 
superseded control symbol packages and documentation showing scope, purpose, 
and background material of the data collection 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority N1-NU-89-4 / 5214/1/A/1 
Citation N1-NU-89-4 / 5214/1/A/2 

N1-NU-89-4 / 5214/1/B 

Disposition Instruction 

Cutoff Instruction Cutoff at control symbol cancellation. 

Retention Period Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.80 5000-84 Working Papers and Reference Information 

Disposition Authority Number DAA-NU-2015-0005-0080 

Information accumulated in contribution to a final report, presentation, research 
paper, product, or other document. Includes information used for reference 
purposes only. 
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Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

1.81 5000-85 Transient Records 

Disposition Authority Number 

Temporary 

Active 

Yes 

No 

N1-NU-89-4 / 5000/3 
N1-NU-89-4 / 5000/5 
N1-NU-89-4 / 5000/7 
N1-NU-89-4 / 5000/8 
N1-NU-89-4 / 5200/2/A 
N1-NU-89-4 / 5219/2/A 
N1-NU-89-4 / 5400/2 

Destroy when 6 months old. 

Not Required 

DM-NU-2015-0005-0081 

Information related to management and administration that has minimal or no 
documentary or evidential value. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other than e
mail and word processing? 

GRS or Superseded Authority 
Citation 

Temporary 

Active 

Yes 

No 

N1-NU-89-4 / 5000/4 
N1-NU-89-4 / 5000/6 
N1-NU-89-4 / 5040/3/E/1 
N 1-N U-89-4 / 5040/3/E/2 
N1-NU-89-4 / 5040/3/F 
N1-NU-89-4 / 5040/4 
N1-NU-89-4 / 5050/1/B 
N1-NU-89-4 / 5050/2 
N 1-NU-89-4 / 5070/3 
N1-NU-89-4 / 5100/7 
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N1-NU-89-4 / 5100/12 
N1-NU-89-4 / 5102/1/A/2 
N1-NU-89-4 / 5102/1/B/2 
N1-NU-89-4 / 5110/2 
N1-NU-89-4 / 5110/3 
N1-NU-89-4 / 5110/11 
N1-NU-89-4 / 5110/13/B 
N1-NU-89-4 / 5110/13/B 
N1-NU-89-4 / 5120/5 
N1-NU-89-4 / 5120/6 
N1-NU-89-4 / 5120/8 
N1-NU-89-4 / 5210/1/B 
N 1-N U-89-4 / 5219/3/8/1 /D 
N1-NU-89-4 / 5230/4/B 
N1-NU-89-4 / 5230/4/B 
N1-NU-89-4 / 5230/4/E 
N1-NU-89-4 / 5232/1 
N1-NU-89-4 / 5141/5/B 
N1-NU-89-4 / 5291/1/C/1/C/1 
N1-NU-89-4 / 5291/1/C/1/C/2/A 
N1-NU-89-4 / 5291/1/C/1/C/2/B 
N1-NU-89-4 / 5291/1/C/1/C/2/C 
N1-NU-89-4 / 5291/1/C/1/C/2/D 
N1-NU-89-4 / 5291/1/C/1/C/2/E 
N1-NU-89-4 / 5291/1/C/1/C/2/F 
N1-NU-89-4 / 5291/1/C/1/C/2/G 
N1-NU-89-4 / 5291/1/C/1/C/1/A 
N1-NU-89-4 / 5291/1/C/1/C/1/B 
N1-NU-89-4 / 5291/1/C/1/C/1/C 
N1-NU-89-4 / 5291/1/C/1/C/1/D 
N1-NU-89-4 / 5291/1/C/1/C/1/E 
N1-NU-89-4 / 5291/1/C/1/C/1/F 
N1-NU-89-4 / 5291/1/C/1/C/1/G 
N1-NU-89-4 / 5291/1/C/1/C/1/H 
N1-NU-89-4 / 5291/1/C/1/C/1/J 
N1-NU-89-4 / 5291/1/C/1/C/1/K 
N1-NU-89-4 / 5291/3/A/4 
N1-NU-89-4 / 5291/3/B/3 
N1-NU-89-4 / 5291/3/C/2 
N1-NU-89-4 / 5291/3/C/3 
N1-NU-89-4 / 5291/3/D/2 
N1-NU-89-4 /5291/3/D/3 
N1-NU-89-4 / 5291/3/D/5 
N1-NU-89-4 / 5291/3/D/7 
N1-NU-89-4 / 5291/3/D/8 
N1-NU-89-4 / 5291/3/E 
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Records Schedule: DAA-NU-2015-0005 

DM-0127-2014-0014-0002 
N1-NU-89-4 / 5312/1 
N1-NU-89-4 / 5314/1 
N1-NU-89-4 / 5380/1/D 
N1-NU-89-4 / 5410/1 
N1-NU-89-4 / 5442/1/A 
N1-NU-89-4 / 5442/1/B 
N 1-NU-89-4 / 5450/2 
N1-NU-89-4 / 5450/3 
N1-NU-01-3 / 8 
N1-NU-02-5 / 7 
N1-NU-02-5 / 12 
N1-NU-89-4 / 5512/1/A 
N1-NU-89-4 / 5512/1/B 
N1-NU-89-4 / 5512/2/A 
N1-NU-89-4 / 5512/3 
N1-NU-89-4 / 5512/8/A 
N1-NU-89-4 / 5512/12 
N1-NU-89-4 / 5512/13 
N1-NU-98-2 / 5512/17/B/1 
N1-NU-98-2 / 5527/3/A/1/B 
N1-NU-89-4 / 5530/1/B 
N1-NU-89-4 / 5531/1/B 
N1-NU-89-4 / 5532/1 
N1-NU-89-4 / 5532/3 
N1-NU-89-4 / 5532/4/B/1 
N1-NU-89-4 / 5532/4/B/2 
N 1-NU-89-4 / 5532/2 
N1-NU-89-4 / 5532/6 
N1-NU-89-4 / 5560/3 
N1-NU-89-4 / 5560/3 
N 1-NU-98-2 / 5580/4/D/3 
N1-NU-06-6 / 4 
N1-NU-98-2 / 5580/7/C 
N1-NU-98-2 / 5580/7/D 
N 1-N U-98-2 / 5580/8/8 
N1-NU-89-4 / 5600/5 
N1-NU-89-4 / 5602/3 
N1-NU-89-4 / 5603/3/8 
N 1-NU-89-4 / 5603/4 
N1-NU-89-4 / 5603/5/A 
N1-NU-89-4 / 5603/5/B 
N1-NU-89-4 / 5605/2 
N1-NU-89-4 / 5720/6 
N1-NU-89-4 / 5720/8 
N1-NU-89-4 / 5724/1/B/1 
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N1-NU-89-4 / 5727/3 
N1-NU-89-4 / 5752/1 
N1-NU-89-4 / 5755/1/A 
N1-NU-89-4 / 5755/1/C 
N1-NU-89-4 / 5770/3 
N 1-N U-89-4 / 5900/2 
N1-NU-89-4 / 5900/5/B 
N1-NU-89-4 / 5930/2 
N1-NU-89-4 / 5861/2 
N1-NU-89-4 / 5862/1 
N1-NU-89-4 / 5870/2 

Disposition Instruction 

Retention Period Destroy when 6 months old. 

Additional Information 

GAO Approval Not Required 

1.82 5000-86 Subordinate Command Plans and Policies 

Disposition Authority Number DAA-NU-2015-0005-0082 

Implementing directives and instructions issued or maintained by subordinate 
commands. Includes local activity copies of delegation/succession of authority. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

GRS or Superseded Authority N1-NU-01-4 / 3 
Citation N1-NU-89-4 / 5100/11 

N1-NU-89-4 / 5215/1/C 
N1-NU-89-4 / 5216 
N1-NU-89-4 / 5217 
N1-NU-89-4 / 5231/1 
N1-NU-89-4 / 5231/2 
N1-NU-89-4 / 5237/1 
N1-NU-89-4 / 5240/1/C 
N1-NU-01-3 / 4 
N1-NU-01-3 / 17 
N1-NU-89-4 / 5514/1 
N1-NU-98-2 / 5580/10/A 
N1-NU-89-4 / 5402/1/B/2/A 
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Disposition Instruction 

Retention Period Destroy when superseded or canceled 

Additional Information 

GAO Approval Not Required 

1.83 5000-87 Indexes and Finding Aids 

Disposition Authority Number DAA-NU-2015-0005-0083 

Information used to locate other records, such as catalogs, indexes and finding 
aids. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s} other than e
mail and word processing? 

GRS or Superseded Authority N1-NU-89-4 / 5061/4 
Citation N1-NU-89-4 / 5070/1 

N1-NU-89-4 / 5070/2 
N1-NU-89-4 / 5605/4 
N1-NU-89-4 / 5720/2/C/1 

Disposition Instruction 

Retention Period Destroy or delete when superseded or obsolete. 

Additional Information 

GAO Approval Not Required 

1.84 5000-88 Duty Delegation 

Disposition Authority Number DAA-NU-2015-0005-0084 

Information related to the designation of a person to serve in a specific capacity. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 
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GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-01-4 / 5 

Destroy on expiration, revocation, or supersession of 
designation. 

Not Required 

1.85 5000-90 Physical/Information Security Controls 

Disposition Authority Number DAA-NU-2015-0005-0085 

Information relating to physical security controls. Includes restricted area 
designation; baggage tags; courier authorization cards; and record access files. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

N1-NU-03-2 / 10 
N1-NU-89-4 / 5512/5/B 
N1-NU-89-4 / 5512/8/B 
N1-NU-89-4 / 5512/10 
N1-NU-89-4 / 5512/11 
N1-NU-98-2 / 5512/17/A/2/B/1 
N1-NU-98-2 / 5512/17/C 
N1-NU-01-3 / 15 
N1-NU-01-3 / 19 

Destroy when superseded or obsolete. 

Not Required 

1.86 5000-91 Personnel Clearances 

Disposition Authority Number DAA-NU-2015-0005-0086 

Case files relating to the investigation and adjudication of personnel security 
clearances. 

Final Disposition Temporary 

Electronic Records Archives Page 90 of97 PDF Created on: 12/04/2018 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0005 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

GRS or Superseded Authority N1-NU-97-1 / 1/A 
Citation N1-NU-89-4 / 5521/2/A 

N1-NU-89-4 / 5521/2/B 
N1-NU-03-1 / 3 

Disposition Instruction 

Retention Period Destroy upon transfer or separation of employee. 

Additional Information 

GAO Approval Not Required 

1.87 5000-92 Civil Disturbance - Open Source Listing 

Disposition Authority Number DAA-NU-2015-0005-0087 

Listings of those who have official responsibilities related to control of disturbances 
which are obtained prior to commitment of Federal troops and routinely maintained 
for planning purposes. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

GRS or Superseded Authority N1-NU-98-2 / 5580/7/A 
Citation N1-NU-98-2 / 5580/7/B 

Disposition Instruction 

Retention Period Destroy or delete when superseded or obsolete. 

Additional Information 

GAO Approval Not Required 

1.88 5000-93 Missing, Lost, Stolen or Recovered Government Property (MSLR) 

Disposition Authority Number DAA-NU-2015-0005-0088 
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An operational system, which provides the CNO and Naval Criminal Investigative 
Service (NCIS) with information concerning firearms, explosives, ammunition, and 
property which has been reported missing, lost, stolen, or recovered in the Navy. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority N1-NU-89-4 / 5500/8 
Citation 

Disposition Instruction 

Retention Period Retain updated master file until no longer required 
then destroy. 

Additional Information 

GAO Approval Not Required 

1.89 5000-94 Navy and Marine Corps Art, Artifact, and Historical Aircraft Collection 
Management 

Disposition Authority Number DAA-NU-2015-0005-0089 

Information documenting the accession, management, loan, and disposition of art, 
artifacts, and aircraft in Navy and Marine Corps historical collections. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5754/1 
Citation 

Disposition Instruction 

Transfer to Inactive Storage Retain at NHHC, Marine Corps Art or other DON 
Museums. 
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Retention Period Destroy when no longer required for business use. 

Additional Information 

GAO Approval Not Required 

1.90 5000-95 Military Music Compositions 

Disposition Authority Number DAA-NU-2015-0005-0090 

Information relating to the arrangement of music for official use. Included are 
scores, licensing agreements, correspondence, and related documents. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-NU-89-4 / 5141 /2 
Citation 

Disposition Instruction 

Retention Period Destroy when no longer required for band's mission. 

Additional Information 

GAO Approval Not Required 

1.91 5000-96 Correspondence and Approvals - Non-DoD Hosted Conferences 

Disposition Authority Number DAA-NU-2015-0005-0091 

Records consisting of requests, correspondence, final approval authorizations and 
memos for attendance to a non-DoD hosted conference. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 
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Disposition Instruction 

Cutoff Instruction Cutoff at the end of the calendar year. 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 
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Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

03/21/2017 Certify Supervisory Manage 
ment Analyst 

Assistant for 
Administration -
Directives and Records 
Management Division 

06/08/2017 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

10/17/2017 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

10/18/2017 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

10/18/2017 Submit For Certific 
ation 

Records Manageme 
nt Analyst 

DON/SECNAV- DON/ 
AADRMD 

10/23/2017 Certify Supervisory Manage 
ment Analyst 

Assistant for 
Administration -
Directives and Records 
Management Division 

04/11/2018 Submit for Concur 
rence 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

04/17/2018 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Services 

04/17/2018 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACN R Records 
Management Services 
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.04/18/2018 Approve Archivist of the Unite Office of the Archivist -
d States Office of the Archivist 
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

S. Oral History Records. 
a. Marine Corps Fleld Interviews. Interviews of Marine Corps active duty personnel or civillans In a duty 
status conducted at Marine Corps field commands by command personnel or by Marine Corps historians. PERMANENT. Transfer to NARA when Permane

57SO.Sa(21 HISTORICAL MAmRS RECORDS Nl-127-89-1/1/8
Interviews concern current operations, Important events or polldes. Records are maintained by the 30 years aid. nt 
Director of Marine Corps History and Museums. 
(21 Transalpts. 

S. Oral History Records. 
a. Marine Corps Field Interviews. Interviews of Marine Corps active duty personnel or clv1llans In a duty 
status conducted at Marine Corps field commands by command personnel or by Marine Corps historians. 

PERMANENT. Transfer to NARA when Perrnane
5750.5a(31 HISTORICAL MATTERS RECORDS Interviews concern current operations, Important events or policies. Records are maintained by the Nl-127-89-1 / 1/C 

30 years old. nt
Director of Marine Corps History and Museums. 
(3) Documentation Sheets. Sheets that each field officer Is required to provide with each Interview. 
Sheets contain the name, date, place of Interview, and a brief synopsis 

5. Oral History Records. 
a. Marine Corps Fleld Interviews. Interviews of Marine Corps active duty personnel or clvlllans In a duty 
status conducted at Marine Corps field commands by command personnel or by Marine Corps historians. - PERMANENT. Transfer ta NARA when Permane5750.5a(41 HISTORICAL MAmRS RECORDS Interviews concern airrent operations, lmponant events or policies. Records are maintained by the Nl-127-89-1/1/E

tapes are transferred. ntDirector of Marine Corps History and Museums. 
(41 Indexes ta Field Interviews. card Index and/or llstlnp of fleld Interviews which have been published in 
Marine Corps Bulletins. 

, , , , ,
5. Oral History Rec:Cnls. 
b. Navy Oral History Program. Interviews of Navy officers and enlisted personnel Involved In combat 
actions or In key operational supporting assignments during periods of armed conflict. lnduded aJso are PERMANENT. Transfer Instructions to Pennane Nl-NU-89-4/5750.Sb(ll HISTORICAL MAmRS RECORDS 
interviews of former prisoners of war. Interviews are conducted by Naval Historical center personnel be determined at a later date. nt 5750/5/B/1 
and field historians as part of the Navy's Oral History Program. 
(11 sound Tapes. 

5. Oral History Records. 
b. Navy Oral History Program. Interviews of Navy officers and enlisted personnel Involved In combat 
actions or In key operatlonal supporting assignments during periods of armed conflict. lnduded also are PERMANENT. Transferta NARA when Pennane Nl·NU-89-4/5750.5b(21 HISTORICAL MATTERS RECORDS 
Interviews of former prisoners of war. Interviews are conducted by Naval Historical center personnel 50years aid. nt 5750/5/B/2 
and field historians as part of the Navy's Oral History Program. 
(21 Transcripts. 

5. Oral History Records. 
b. Navy Oral History Program. Interviews of Navy officers and enllsted personnel Involved In combat 
actions or In key operational supporting assignments during periods of armed conflict. lnduded also are PERMANENT. Transfer to NARA with Permane Nl·NU-89-4/

5750.5b(31 HISTORICAL MATTERS RECORDS 
Interviews of former prisoners of war. Interviews are conducted by Naval Historical center personnel transcripts. nt 5750/5/B/3 
and field historians as part of the Navy's Oral History Program. 
(3) Indexes to Oral Histories. 

- c. Marine corps Lectures. Sound tapes of lectures given by senior military commanders and high ranking 
dvillan offlclals to students and faculty of the Marine Corps command and Staff College, Quantico. PERMANENT. Transfer Instructions to Permane Nl-NU-89-4/

5750.5c HISTORICAL MATTERS RECORDS 
Topics Include strategy, Marine Corps operations, analysis by commanders, pollcy, and planning. These be determined at a later date. nt 5750/5/C 
records are maintained by the Marine corps Hlstorlcal Center and are generally not transalbed. 

1. Naval Historical Center, Operation al Archives Holding Records. Records doaimentlng the acquisition 
PERMANENT. Transfer ta NARA when Permane Nl·NU-89-4 / 

5753.1 ARCHIVES RECORDS or transfer of Navy records maintained by the Naval Historical Center. Files lndude transfer doaiments, 
records are transferred. nt 5753/1

accessioning llsts, certificates of origin, finding aids, Indexes, and descriptions of the collection. 



SSIC/No. 

5000-7 

5eriesTitle 

IRecords of Unusual Importance or 

Description of Records 

Records not designated permanent elsewhere in this manual determined to be of 

Cutoff Disposition 

PERMANENT: Cutoff at end of 

Ret. 

x 

DAU Notes 

Exceptional Historical Interest: unusual importance or have exceptional historical significance. Records depicting calendar year. Transfer to the 

I important unique situations of continuing Interest or Important policy transactions 

or decisions, unusual noteworthy events, or summarize the organizational and 

National Archives 25 years 
after cutoff. 

functional history of the activity. 

Note: Notify DON/AA DRMD If records are determined by the commander or 

commanding officer to be of historical importance. DRMD will coordinate with 

NHHC and NARA to determine whether the records warrant permanent 

preservation under this retention schedule. 

2. Records Not Designated Permanent Elsewhere In This Manual, which the Commander or Commandln1 

5750.2 HISTORICAL MATTERS RECORDS 
Officer Determines to be of Unusual Importance orto Have Exceptlonal Hlstorlcal Significance or Interest. 
Records deplctln1 Important unique situations of continuing Interest or lmponant pollcy transactions or 
decisions, unusual noteworthy events, ar summarize the organlzatlonal and functlanal history of the 

PERMANENT. Retire to nearest FRC 
when 3 years old. Transfer to NARA 
when 20 years old. 

Permane 
nt 

Nl·NU-89·4/ 
5750/2 

actMty. 

- 5000-8 1Directives case Files: 
I 

Official case files of the offices of SECNAV, CNO, and CMC containing signed 

directive and supporting material. 
PERMANENT: Cutoff when 

canceled. Transfer to the 

'x 

I 
; ✓ ; ; 

National Archives 25 years 
_,.__ -···-" . I 

5212.1 
RECORDS DISPOSmON PROGRAM (INCLUDES 
TRANSFER, RETIREMENT, STORAGE AND 
DESTRUCTION) RECORDS 

1. Office of the SECNAV Files. One copy of each DON Instruction or other doaiments, which Issue DON 
policy and procedures for disposition of records with DON, together with supporting documentation. 

PERMANENT. Transfer to NARA when 
20 years old. 

Permane 
nt 

Nl-NU-89-1/ 
5212/1 

1. Directives Files. 

5215.la 
ISSUANCE SYSTEMS (INCLUDE DIRECTIVES) 
RECORDS 

a. Offidal case Files of the Offices of SECNAV, CNO, CMC, USCINCPAC AND USACOM. Files contain the 
offldal green copy (or other designated offlclal copy) of the basic directive (containing dearance initials 
or names) and the original or copy containing the actual sl1nature or other authentication. The otflcal 
green copy and/or signature copy (or other desl1nated otfldal copy) of any change, cancellation, cross-

PERMANENT. Retire to WNRC when 
Permane

cancelled or Inactive. Transfer to NARA 
nt

In 5-year blocks when 20 years old. 

Nl-NU-89-1 / 
5215/1/A 

reference sheet or revision of the basic directives. 

5311.la REQUIREMENTS RECORDS 

1. Publications and PubIIcation Reference Files. Manpower Instructions and standards Issued by CNO. 
These are maintained In organized collections and Include informational documents and assodated 
materials. 
a. lssuln1 Office Master Copy. One copy of each publication issued by CNO. 

PERMANENT. Transfer to FRC when 4 
years old. Retire to NARA when 20 
years old. 

Permane 
nt 

Nl·NU-89-1 / 
5311/1/A 

5. Foreign Disdosure Records 
e. Delegation of Disclosure Authority Records. These Include General Deleptlons; Delegations of 

5510.5e(l)la) INFORMATION SECURITY RECORDS 

Disclosure Letters (DDLs) issued 1n support of International Information Exchan1e A&reements; and DDls 
for International Cooperative Programs. 
(1) General Delegations. These delegations are Issued either by enclosure (2) of SECNAVINST 5510.34, 
messa1e, or other formal update to the Instruction. General disclosure authority Is delegated to major 

PERMANENT. Dispose with the record 
Perrnane 

copy of SECNAVINST, chanp or revision 
nt

(see 5215.la) 
Nl-NU-02-5/9 

- DON commanders such as CNO, CMC. SYSCOM commanders, Fleet CINC's etc. 
(a) SECNAVINST 5510.34 and changes, updates. 

5000-9 !Publlcatlons: Publlcations issued by the Department of Defense (DOD) or naval activity or office, PERMANENT: Cutoff when !x 
' : and publications Issued by other government agencies or non-government 

organizations. They include instructional and informational manuals, catalogs, and 
superseded or obsolete. 

Transfer to the National 
other similar published materials. Archives 25 years after cutoff. 

3. Publications and Publications Reference Flies. Publications Issued by the Department of Defense 

5219.3a PUBLISHING MANAGEMENT RECORDS 
(DOD) or naval activity or office. and publlcatlons Issued by other government asenctes or non-
government organtzatlons. They lndude lnstructlonal and informational manuals, catalogs. and other 
similar published materials. 

PERMANENT. Forward to FRC when 
Perrnane

superseded or obsolete. Offer to NARA 
nt

when 20 years old. 

Nl-NU-89-1 / 
5219/3/A 

a. lssuln1 Office Master Copy. One copy of each publication Issued by the originating naval activity. 



SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

5000-10 International Agreements: Agreements, as defined In DoDD 5530.3, between DON and Foreign countries or PERMANENT:Cutoffatendof !x 
international organizations in pursuit of various programs, kept at DON calendar year. Transfer to the I 

headquarters, Navy IPO, and systems commands headquarters. For many MOUs, 
OSD negotiates and retains the "master" Agreement; Navy negotiates and retains 

annexes to the Agreements/Arrangements. Programs Include: (al Operational 
Information Exchange Agreement(OlEAl; (bl The Technical Cooperation Program 
(TTCPl; (cl Foreign Cooperative Testing (FCTl; (dl Technical Research Development 

National Archives 25 years 
after cutoff. i 

I 
I 
I 
I 
I 

I 
Project/Project Agreements (TRDP/PAl; (el Section 65 Loans; and (fl Etc. 

1. International Aa;reements Records. Memoranda of Understanding (MOUsJ or Memoranda of 
Agreement (MOAs) between DON and Foreign countries or intematlonal organizations In pursuit of 
various programs, kept at DON headquarters, Navy IPO, and systems commands headquarters. For many PERMANENT. Retire case file to WNRC 

5710.la INTERNATIONAL AGREEMENTS RECORDS. 
MO Us, 050 negotiates and retains the •master" Aa;reement; Navy negotiates and retains annexes to the 
Aa;reements/Arrangements. Programs lndude: (a) Operational Information Exchange A&reement(OIEAJ; 
(b) The Technical cooperation Program (TTCP); (c) Foreign Cooperative Testins (FCT}; (d) Technical 

7 years after signature by both parties, 
or when records become Inactive, 
whichever Is later. Transfer to NARA 

Permane 
nt 

Nl·NU-02·3 / 1/A 

- Research Development Project/Project Agreements (TRDP/PA); (e) Section 65 Loans; (f) Etc. (Note: this 
disposn1on Includes former 4910.4b and 4920.&aJ 

when 20 years old. 

a. Case files for all Navy MO Us EXCEPT those listed In 5710.lb below. 

5000-11 Il'.egislative Affairs: rnformation relating to all phases of congressional and legislative liaison matters. 
Includes plans, policies, procedures, accomplishments, essential transactions, 

PERMAt.iENT: Cutoff at end of !x 
calendar year. Transfer to the I 

, 

drafts of proposed legislation and Executive Orders with supporting papers and National Archives 25 years 
comments reflecting the DON position, and information documenting program 
responsibilities in regard to cong~essional Investigations and inquiries. 

after cutoff. I 
i 

1. Primary Program Records. Files and other records of the Office of Legislative Affairs and other PERMANENT. Retire to WNRC when 4 

5730.1 CONGRESSIONAL AND LEGISLATIVE LIAISON 
RECORDS 

departmental offices having primary program respons1bilitles for all phases of congresslonal and 
les;islative haison matters. These are records that document plans, policies, pr01rams, procedures, 

years old or files become Inactive, 
whichever Is later. Transfer to NARA 

Permane 
nt 

Nl-NU-89-4/ 
5730/1 

accomplishments, and essential transactions. when 20 years old. 

5860.la LEGISLATION AND CONGRESSIONAL ACTION 
RECORDS 

1. Primary Program Records. 
a. Office of Let;islative Affairs (OlAJ. Flies that document plans, pollcles, programs, procedures, and 
accomplishments relating to primary program responsibilitles for congressional and leglslat1ve affairs. 
(Exclude records covered In SSIC 5860.2 and SSIC 5730. 

PERMANENT. Retire to WNRCwhen 4 
years old. Transfer to NARA when 20 
years old. 

Permane 
nt 

Nl-NU-89-4 / 
5860/1/A 

5860.lb LEGISLATION AND CONGRESSIONAL ACTION 
RECORDS 

1. Primary Program Records. 
b. CNO, CMC, and O,ief of Other Offices. Files that document essential or Important policy transactions 
relatln1 to leglslatlve proposals and enactments, congressional Investigations, and other congressional 
matters. 

PERMANENT. Retire to WNRCwhen 
Permane

files become Inactive. Transfer to NARA nt
when 20 years old. 

Nl·NU-89-4 / 
5860/1/B 

- 5861.1 LEGISLATIVE PROPOSALS RECORDS 

1. Legislative Proposal Files. Drafts of proposed legislation and Executive Orders together with 
supporting papers and comments reflect1n1 the DON position on proposed leglslatlon or legislation 
already Introduced In the Consress. lndude related card Index records. These are accumulated at the 
departmental leve~ principally by OLA. 

PERMANENT. Transfer to WNRCwhen 
files become Inactive. Offer to NARA 
when 20 years old. 

Permane 
nt 

Nl·NU-89-4/ 
5861/1 

5863.1 CONGRESSIONAL INVESTIGATIONS RECORDS 1. General Correspondence Files and Other Records of OlA. Documentln1 Its assigned program 
responslbllitles In reprd to consresslonal lnvestlptlons and Inquiries. 

PERMANENT. Transfer to WNRC when 
4years old. Offer to NARA when 20 
years old. 

Permane 
nt 

Nl-NU-89-4/ 
5863/1 

1. DEPARrMENTOF THE NAVY SURVIVOR BENEFrrs POLICY RECORDS. These records include precedent 

1n2.1 SURVIVORS' BENEFITS RECORDS 

settlns legal opinions by the Judge Advocate General (JAG), Office of General Counsel, and Comptroller 
General that Influence the payment of benefits based on paternity of the Navy member. These records 
concern entHlement of family members who may or may not be absolved of any felonlous Intent In 
connection with a Navy member's death, I.e., death gratuity, unpaid pay and allowances, and/or legal 

Permanent. Transfer to WNRC when 3 
years old. Transfer to NARA when 25 
years old. 

p Nl·NU-86-1/ 
1772/1 

payments accorded to questionable benefldary deslsnatlons. 

1780.2 EDUCATIONAL BENEFITS RECORDS 
2. LEGISLATION AND CONGRESSIONAL ACTION RECORDS. Flies of the CNO that document essential or 
Important pollcy transactions relatln1 to leglslatNe proposals and enactments, congresslonal 
lnvestlaatlons, and other conaresslonal matters. 

Permanent. Transfer to WNRC when file 
becomes Inactive. Offer to NARA when p 
20 years old. 

Nl·NU-86-1 / 
1780/2 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

3. LEGISIATIVE PROPOSAIS. 
Permanent. Transfer to WNRC when file 

a. Legislative Proposal Files. Drafts of proposed leglslatlon and Exealtive Orders together with supporting Nl·NU-86-1 / 
1780.3a EDUCATIONAL BENEFITS RECORDS becomes Inactive. Transferto NARA p

papers and comments reflecting the Depanment of the Navy position on proposed legislation or 1780/3/A
when 20 years old.

legislation already Introduced In Congress. 

Permanent. Transfer to WNRC when 4 
5. LEGAL OPINION RECORDS. LesaI decisions or opinions on educatlonal benefits matters relating to laws, Nl·NU-86-1 / 

1780.5 EDUCATIONAL BENEFITS RECORDS years old or when flle becomes Inactive. p
regulations, admlnlstratlve decisions, and directives affecting the Department of the Navy. 1780/5

Transfer to NARA when 20 years old. 

5000-12 Original Research Data: Original research data that has continuing value. PERMANENT: Transfer to X 

NARA when no longer needed 

for reference or Information in 

connection with the center's 

mission. Marine Corps 

activities transfer to CMC (HD) 

who will offer to NARA when 

no longer needed for reference 

PERMANENT. Transfer to NARA when 
no lonpr needed for reference or 
Information In connection with the - 1. Record Coples of Studies and Correspondence. Files contain original research data that has continuing Permane Nl-NU-89-4 / 

5751.1 / RESEARCH RECORDS cepter's mission. Marine Corps
value. nt / 5751/1 ' activities transfer to CMC (HD) who will 

offer to NARA when no longer needed 
for reference 

5000-13 IInspector General Investigations - Final investigative reports and working papers of the Inspector General; PERMANENT: Cutoff at case X 

Flnal Reports: Investigations resulting from Congressional inquiries; and investigative reports closure. Transfer to the 
resulting from Complaints of Wrong submitted under article 138, UCMJ. National Archives 50 years 

I 
AO AO,·A"... 

1. Files consist of flnal Investigative repons and working papers. Files may contain audio and/or 
PERMANENT. Transfer 10 years after 

videocassette tapes. 
investigation Is dosed. Naval Historical

INSPECTOR GENERAL INVESTIGATIONS/ a. Investigations of hlstorlcal significance (those that attract great public, congressional, or Judidal Permane5041,la(l) Center transfer to NARA SO years after Nl•NU-02-01 / 1 
INSPEcnONS attention, cause substantive changes In agency policies or procedures or Involve as subjects of the nt

case dosing and after declassification 
Investigation political appointees serving In the DON, AdmIrals, and Vice Admlrals In command. 

review
(1) Record copy of final repons with working papers offered to/accepted by the Naval Historical center: 

5000-14 IInspector General Investigations - Other investigative reports and working papers of the Inspector General. PERMANENT: Cutoff at case X 

Other Reports: closure. Transfer to the - National Archives 25 years 
..... AO•·-" 

3. Survey and Inspection Reports Files. 
PERMANENT. Retire to WNRC when 4

NAVAL COMMAND INSPECTION PROGRAM a. Inspector General's Repon Files. Inspector General's official (departmental) file of repons of on-site Permane Nl-NU-89-4/
5040.3a years old. Transfer to NARA when 20

RECORDS surveys, and Inspections lndudlng Industrial supply, and other surveys made by or under the direction of nt 5040/3/Ayears old.
the Inspector General of Navy. Include master Implementation files and other supporting documents. 

1. Files consist of flnal Investigative repons and worlcln1 papers. Flies may contain audio and/or 
PERMANENT. Transfer to WNRC 10

videocassette tapes. 
years after Investigation Is dosed.

INSPECTOR GENERAL INVESTIGATIONS/ a. Investigations of historical slgn1flcance (those that attract great public, congressional, or Judldal Permane
5041.1a(2) Transfer to NARA 25 years after case Nl-NU-02-01/ 2 

INSPECTIONS attention, cause substantive changes in agency polldes or procedures or involve as subjects of the nt
dosing and after dedasslflcation 

Investigation political appointees serving In the DON, Admlrals, and Vice Admirals In command. 
review.

(2) Record copy of flnal reports not transferred to the Naval Historical Center: 



SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

INSPECTOR GENERAL INVESTIGATIONS/
5041.2a(1) 

INSPECflONS 

INSPECTOR GENERAL INVESTIGATIONS/
504L2a(2) 

INSPECTIONS 

INSPECfOR GENERAL INVESTIGATIONS/
5041.3 

INSPECTIONS 

5B19.1 MILITARY GRIEVANCE PROCEDURE RECORDS -
, 

5000-15 Clearance Adjudication (sisnificant 
Incidents): 

5529.2b CLEARANCE ADJUDICATIONS RECORDS 

-

2. Tasked Investigations. Investigations conducted by other DON activities at NAVINGEN direction. 
Investigating activities forward record copy to NAVINSGEN durln1 course of lnvestlptlon. Record copy 
fndudes the final Interim reports. endorsements and other correspondence. 
a. Investigation of hlstorlcal significance. (Note: Historical significance Is defined above.) 
(1) Record copy of final reports with worldna papers offered to/accepted by the Naval Hlsto~cal Center. 

2. Tasked Investigations. Investigations conducted by other DON actMties at NAVINGEN direction. 
Investigating activities forward record copy to NAVINSGEN during course of lnvestl1atlon. Record copy 
Includes the final Interim reports, endorsements and other correspondence. 
a. lnvestlptlon of historical slanlflcance. (Note: Hlsto~cal slanlflcance Is defined above.) 
(2) Record copy offinal repans not transferred ta the Naval Historical center: 

3. Cangresslanal Inquiries. IG Investigations frequently generate congressional Inquiries; accardlngly, 
such case flies contain correspondence ta and from the concerned congresslanal office. Such cases will 
be maintained consistent with para•raphs 1 and 2 above, e.g., lf it Is a tasked Investigation, It falls under 
paragraph 2. Cangresslanal Interest alone does not change the status of the case. 

1. Complaints of Wrona Submitted Under Artlde 138, UCMJ: Redress of Wrona Committed by a Superior 
Submitted Under Artlde 1150, U.S. Navy Regulations, 1990. Files consist of arlglnal of the complaint or 
report, the 1nvestlgatlan Into the complaint or report, the adlan of the aeneral court-martial authority, 
and action of SECNAV atcumulated at OJAG. I 

Case files relating to sisnificant adverse action reports or personnel security 
clearance adjudicative decisions that are precedent-settlns or have widespread 
public or Congressional interest. 

2. Slgnlflcant lnddents or Adverse Actions. Flies contalnln1 significant adverse action reports or relatIng 
to personnel security dearance adjudicative dedslans of a significant or potentially dlsquallfylng nature 
and subsequent adjudicative and access determinations and a55ociated Information such as p0IY1raph 
examination results. Also Included Is Information from Defense Hearings and Appeals (DOHA) 
proceedings. 
b. Flies from (al above that are precedent settln1 or have widespread public or Cangress10nal Interest. 

PERMANENT. Transfer 10 years after 
dosing. Naval Historical center transfer Permane 

to NARA 50 years after case dosing and 
after dedassiflcatlon review. 

PERMANENT. Transfer to WNRC 10 
years after investlptlon Is dosed. 
Transfer ta NARA 25 years after case 
dasln1 and after dedassfflcatlan review 

Refer ta paragraphs 1 or 2 far 
disposition. 

PERMANENT. Retire to WNRC when 3 
years aid. Transfer ta NARA when 20 
years old I 

PERMANENT: cutoff at end of 
calendar year. Transfer to the 
National Archives 25 years 
ft..ft.....ft.. 

PERMANENT. Transfer to NARA after 
25 years. (a) Paper records that have 
been converted ta mlaafarm: 1 Paper 
copy: Destroy upon verlftcatlan that 
record copy Information has been fully 
and accurately converted ta mlaofann. 
2 Mlcroform copy: NCIS will convert file 
ta archival medium acceptable at the 
time of transfer. (b) Paper copy and 

micrafarm records that have been 
converted ta electranlc/aptlcal Images: 
1 Paper copy and mlaafarm Images: 
Destroy upon verification that the 
record copy Information has been fully 
and accurately converted ta 
eledranlc/aptlcal Images. 2 
Electronic/optical I maps: NCIS will 
convert file ta archlval medium 
acceptable at the time of transfer. 

Nl•NU-02-01/4
nt 

Permane 
Nl·NU-02-01 / S 

nt 

Permane 
Nl·NU-02·01 

nt 

Permane Nl•NU•B9-4 / 

nt 5B19/1 

X 

Permane Nl•NU-97·2 / 

nt 5529/2/b 

I 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

5000-16 NCIS Criminal Investigative Case Investigative reports of alleged violations of laws, regulations, and directives in PERMANENT: Cutoff at case :x 
Files (perm): which NCIS has Jurisdiction and responsibility determined to be of historical value closure. Transfer to the I 

i 

based on widespread public Interest, notoriety of the individualls) and or the National Archives 50 years 
seriousness of the alleged offenses. This includes requests for and results of after cutoff. Ipolygraph and forensic laboratory examinations, technical investigative techniques i 
such as oral, wire and electronic intercepts, copies of evidence custody documents 
and other related material. Also included are criminal Investigations completed by 
USMC CID and Grand Jury material. 

4. NCIS Criminal Investigative Records. Flies relatlng to law enforcement Information and aimIn al 
lnvestlpttve cases. 
a. Criminal lnvestlptlve Reports. Investigative reports of matters of alleged vlolatlons of laws, 
rea;ulatlons, and directives In which NCIS has Jurisdiction and responsibility, This In dudes requests for 
and results of polygraph and forensic laboratory examinations, technical Investigative techniques such as 
oral, wire and electronic Intercepts, copies of evidence custody documents and other related materlal. PERMANENT. Transferto National Pennane Nl-NU-98-2/

5580.4a(2J(a) LAW ENFORCEMENT RECORDS 
Also lnduded are almlnal Investigations completed by USMC CID and Grand Jury material. (Privacy Act: Archives SO years after dosure. nt SSSJJ/4/A/2/A 
N05520-4))- (2). Files (except Grand Jury material that Is to be destroy at the time of transfer) from a(1)(a) or a(l)(b) 
determine to be historical value bases on widespread public Interest, notoriety of the indMdual(s) and or 
the seriousness of the allesed offenses. 
(a) Paper copy. 

, , , , I 

PERMANENT. NCIS wlll convert 
4. NCIS Oimlnal Investigative Records. Flies relatins to law enforcement Information and crlmlnal 

mlcroform 1magesto a medium (paper, 
Investigative cases. 

maanetlc tape, 3480 class tape
a. Olminal Investigative Reports. Investigative reports of matters of alleged violations of laws, 

cartridge or any other medium) and a 
regulatlons, and directives in which NCIS has Jurisdiction and responsibility. This Includes requests for 

format that meet the standards 
and results of polygraph and forensic laboratory examinations, technical Investigative techniques such as 

specJfled In subchapter B 36 CFR
oral, wire and electronlc Intercepts, copies of evidence custody doaiments and other related material. 

Chapter XII before the transfer of the Perrnane Nl·NU-98·2 / 
5580.4a(Z)(b)2 LAW ENFORCEMENT RECORDS Also Included are criminal lnvestlptlons completed by USMC ao and Grand Jury material. (Privacy Act: 

records to the National Archives' lqal nt 5580/4/A/2/B/2
N05520-4)) 

custody, which wlll take place so years
(Z). Flies (except Grand Jury material that Is to be destroy at the time of transfer) from a(l)(a) or a(l)(b) 

after case dosure. Prior to the transfer 
determine to be hlstorlcal value bases on widespread public Interest, notoriety of the lndMdual(sJ and or 

National Archives and NCIS
the seriousness of the alleged offenses. 

representatives will determine the 
(b) Paper copy records that have been converted to mlcroform: 

medium and format In which records
2. Miaoform copy: 

will be transferred. 

4. NCIS Crlminal Investigative Records. Flies relatln1 to law enforcement Information and crlmlnal PERMANENT. Transfer to the National 
Investigative cases. Archives SO years after case closure. At 

-
a. Criminal lnvestlptlve Reports. Investigative reports of matters of alleged violations of laws._ the time of transfer, NARA and NCIS wlll 
re1ulatlons, and directives In which NCIS has jurisdiction and responsibility. This lndudes requests for determine medium and format In which 
and results of polya;raph and forensic laboratory examinations, technlcal Investigative techniques such as records wlll be transferred as well as 
oraL wire and electronic Intercepts, copies of evidence custody documents and other related material. their arrangement. Every effort will be 

Permane Nl-NU-98-2 / 
5580.4a(2)(c)2 LAW ENFORCEMENT RECORDS Also Included are crlmlnal Investigations completed by USMC CID and Grand Jury materlal. IPrlYacy Act: made to transfer records electronic 

nt 558D/4/A/2/C/2
N0552D-4)) records contained 1n 36 CFR 1228.270 
(2). Flies (except Grand Jury material that Is to be destroy at the time of transfer) from a(l)(a) or a(l)(b) or standards applicable at that time. If 
determine to be hlstoncal value bases on widespread public Interest, notoriety of ~he lndMdual(s) and or transfer In an electronic medium Is not 
the seriousness of the alle1ed offenses. feasible, prior to transfer, with NARA 
(c) Paper copy and mlcroform records that have been converted to electronlc/opt1cal Images. concurrence, records will be converted 
2. Elettronlc/optlcal Image copy: to paper or to mlcroform. 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

4. NCIS CrimInaI Investigative Records. Files relating to law enforcement Information and afmlnal 
Investigative cases. 
b. Topical files (Tltled under Name of Ship, lnstallatlon, or Subject COde). Flies contain lnvestl1atlons of 
the type mentioned In SSIC 5580.48 when a logical suspect Is not developed except death and crlmlnal 
sex cases, which will be filed under SSIC 55B0.4a(11(bJ. If logical suspect Is developed within 5 years of 
the close date for any of these Investigations, the Investigative reports are pulled from the toplcal file and5580Ab(21(al IAW ENFORCEMENT RECORDS 
retained with the pertinent name dossier. After 5 years, the rema1nln1 topical file material Is of no 
substantive value for Investigative, hlstorlcal, or other research; and or In other-agency originated 
documents. (Prlvaev Act: N0S521J-4) 
(2) Ales from 4b(ll(a) and lb) determined to be of historical value based on widespread public Interest, 
notoriety of the Incident or the seriousness of the allegation. 
l•l Paper copy: 

4. NCIS criminal lnvestlgatJVe Records. Flies relating to law enforcement information and criminal 
Investigative cases. 
b. Topical files (Tltled under Name of Ship, Installation, or Subject Code). Files contain mvestiptlons of 
the type mentioned in SSIC 5580.4a when a loa:lcal suspect IS not developed except death and criminal 
sex cases, which will be filed under SSIC SS80.4a(l)lb). 11 losical suspect is developed within Syears of 
the dose date for any of these invest1gat1ons, the mvestlptlve reports are pulled from the top I cal file and 

5SB0.4b(2)lb)2 IAW ENFORCEMENT RECORDS retamed with the penment name dossier. After 5 yean, the remalnlns topical file material Is of no 
substantive value for lnvestl1at,ve, hlstorlcal, or other research; and or In other-agency orlsinated - documents. (Pnvaev Act: N0SS20-4), (2) flies from 4b(l)la) and (b) determined to be of historical value based on widespread publlc"lnterest, 
notoriety of the Incident or the seriousness of the alleptlon. 
(bJ Paper or mlcrofonn records that have been converted to electronic/opt leaIImaging: 
2. Miaofonn copy: 

4. NCIS Crlmlnal investigative Records. Files relating to law enforcement Information and crlminal 
investigative cases. 
b. Topical files (Tltled under Name of Ship, Installation, or SubJect Code). Fales contain Investigations of 
the type mentioned In SSIC 5580.4a when a logical suspect Is not developed except death and cnmmal 
sex cases, which wlll be flied under SSIC 5580.4a(l)lb). if ioSlcal suspect Is developed within 5years of 
the dose date for any of these Investigations, the Investigative repons are pulled from the topical file and 

5580.4b(21(c)2 IAW ENFORCEMENT RECORDS retained with the penlnent name dossier. After 5 years. the remalnln& topical file materlal Is of no 
substantive value for invest1gatnre, hlstortcal, or other research; and or In other-agency origmated 
documents. (Privacy Act: N05520-4J 
(2) Flies from 4b(l)la) and (bl determined to be of historical value based on widespread public interest, 
notoriety of the lnddent or the seriousness of the allegation. 
(cJ Paper copy and mlcrofonn records that have been converted to electronlc/optlcal images: 
2. Electronlc/optical Image copy: -

5000-17 :NCIS Criminal lnvestl1atlve Civil The Attorney General is the chief civilian officer in charge of coordinating all 
Disturbance Response: Federal government activities relating to civil disturbances. Upon specific prior 

authorization of the Secretary of Defense or his designee, information may be 
acquired which is essential to meet operatiDnal requirements flowing from the 
mission assigned to DOD to assist civil authorities in dealing with civil disturbances. 
Such authorization will only be granted when there is a distinct threat of civil 
disturbance exceeding the law enforcement capabilities of state and local 
authorities. Records consist Df information on investigative and other activities 
authorized in connection with civil disturbance responsibilities within the United 
States, District of Columbia, Commonwealth of Puerto Rico, and United States 

! territories and possessions. 

PERMANENT. Transfer to the Nation al Permane Nl·NU-98·2 / 
Archives 5 years after case dosure. nt SSS0/4/B/2/A 

PERMANENT. NCIS will convert 
mlcroform images to medium (paper, 
magnetic tape, 3480 dass tape 
cartridge or any other medium) and a 
format that meet the standards 
specified m Subchapter B of 36 CFR 
a,apter XII before the transfer of the Permane Nl•NU-98-2 / 
records to the National Archives' lepl nt 5580/4/8/2/8/2 
custody, which will take place 5 yean 
after case cl~ure. Prior to the transfer 
National Archives and NCIS 
representatives will determine the 
medium and format In which records 
will be transferred. 

PERMANENT. Transfer to the National 
Archives 5 yean after case dosure. At 
the time of transfer, NARA and NCISWIII 
determme medium and format In which 
records will be transferred as well as 
their arran1ement. Every effon wUI be 
made to transfer records electronically 

Permane Nl-NU-98-2 /
In accordance with the standards for 

nt 5580/4/8/2/C/2
permanent electronic records 
contained In 36 CFR 1228.270 or 
standards applicable at that time. If 
transfer man electronlc medium Is not 
feasible, prior to transfer, with NARA 
concurrence, records will be convened 
to paper or to mlcroform. 

PERMANENT: Cutoff when 'x
Isituation or event terminates. I 

Transfer to the National ! 
i

Archives 25 years after cutoff. I 

I 



SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

7. CMI Disturbance Flies. The Attorney General Is the chief civlllan officer In chara;e of coordinating all 
Federal government activities relatln1 to civil disturbances. Upon specific prior authorization of the 
Secretary of Defense or his deslgnee, information may be acquired which Is essential to meet operational 
requirements flowing from the mission assigned to DOD to assist dvll authorities In dealln1 with dvil 
disturbances. Such authorization will only be granted when there Is a distinct threat of clvll disturbance 
exceeding the law enforcement capabllit1es of state and local authorities. Records consist of Information 

5580.7e(1J IAW ENFORCEMENT RECORDS 
on lnvestlptlve and other activities authorized In connection with civd disturbance responsibilities within 
the United States, District of Columbia, Commonwealth of Puerto Rico, and United States territories and 
possessions. 

PERMANENT. Retain on board. 
Transfer to NARA 25 years after the 
situation or event terminates. 

Permane 
nt 

Nl·NU-98-2/ 
SSS0/7/E/1 

e. Documents Prepared by Military Departmental Staffs, Agency Headquarters, or Task Force Element. 
Those, which are engapd In quellins a dvH disturbance, lndudlng background data, after action reports, 
and hlstorlcal summaries. Such after action reports and hlstoncal summaries will avoid references to non . 
affiliated persons and organizations by name to the greatest extent possible. 
(Privacy Act: To be determined.) 
(1) Paper records: 

- 7. Civil Disturbance Flies. The Attorney General Is the chief cMllan officer In charse of coordinating all 
Federal government activities relating to dvll disturbances. Upon.specific prior authorization of the PERMANENT. Covert mlcroform images 
Seaetary of Defense or his des1&:nee, Information may be acquired which 1s essential to meet operation al to a medium (paper, magnetic tape, 

, requirements flowing from the mission assigned to DOD to assist cMI authorities In dealing with civil 
disturbances. Such authorization will or1ly be .,-anted when there Is a distinct threat of tlvll disturbance 

mlcroform, 3480 dass tape cartridge or 
afly other medium) and a format that 

, 
exceeding the law enforcement capab1htles of state and local authorities. Records consist of Information meet the standards specified In 
on Investigative and other activities authorized In connection with clvll disturbance responsibilities within subchapter Bof 36 CFR Chapter XII 

5580.7e(2J(b) IAW ENFORCEMENT RECORDS the United States, District of Columbia, commonwealth of Puerto Rico, and United States territories and 
possessions. 

before the transfer of records to the 
National Archives' legal custody, which 

Permane 
nt 

Nl·NU-98-2 / 
SSS0/7/E/2/8 

e. Documents Prepared by Military Departmental Staffs, Agency Headquarters, orTask Force Element. wtll take place 25 years after situation 
Those, which are engaged In quelling a dvll disturbance, lndudln1 badcwound data, after action reports, or event terminations. Prior to the 
and historical summaries. Such after action reports and historical summaries wtll avoid references to non transfer National Archives and DON 
affiliated persons and orpnlzatlons by name to the greatest extent possible. representative will determine the 
(Privacy Act: To be determined.) medium and format In which records 
(2) Paper copy records that have been converted to mlaoform: will be transferred. 
(b) Mlaoform copy: 

PERMANENT. Transfer to the National
7. CVII Disturbance Flies. The Attorney General Is the chief clvrllan officer In charge of coordinating all 

Archives 25 years after the situation or
Federal 1ovemment activities relating to dvil disturbances. Upon specific prior authorization of the 

event terminates. At the time of
Secretary of Defense or his deslgnee, Information may be acquired which Is essentlal to meet operational 

transfer, NARA and DON
requirements flowing from the mission assigned to DOD to assist civil authorities In dealing with avil 

Representatives will determine medium 
disturbances. Such authorization will only be .,-anted when there Is a distinct threat of clvil disturbance 

and format In which records wlll be
exceedln1 the la\v enforcement capabilities of state and local authorities. Records consist of Information- transferred as well as their 
on investlsatlve and other activities authorized In connection with dvll disturbance responslbllitles within 

arrangement. Every effort wlll be made 
the United States, District of Columbla, Commonwealth of Puerto Rico, and United States territories and Permane Nl•NU-98-2 /SSS0.7e(3J(bJ IAW ENFORCEMENT RECORDS to transfer records electronically In
possessions. nt SSS0/7/E/3/B

accordance with the standards for 
e. Doaiments Prepared by Mllltary Departmental Staffs, Agency Headquarters, or Task Force Element. 

permanent electronlc records 
Those, which are engaged m quelling a clv1I disturbance, lndudln1 background data, after action reports, 

contained In 36 CFR 1228.270 or 
and hlstorlcal summaries. Such after action reports and historical summaries wlll avoid references to non 

standards appllcable at that time. If
affiliated persons and organizations by name to the greatest extent possible. 

transfer in an electronlc medium Is not(Privacy Act: To be determined.) 
feasible, prior to transfer, with NARA

(3) Paper copy and mlaoform records that have been converted to electronlc/opt1cal Images: 
concurrence, records will be converted (bl Electronlc/optlcal Images: 
to paper or to mlaoform. 

5000-18 NCIS Special Information originated by DOD components pertaining to those activities of non- PERMANENT: Cutoff at last X 

Investigations/Operations: DOD affiliated organizations/ individuals which potentially or actually threaten action. Transfer to the National 
DOD functions, property, or personnel and files or other documentation relating to Archives 25 years after cutoff. 
Defense Investigative Review Council (DIRC)-approved measures to quell or 

., ... 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

8. Files Relatlng To Nan-DOD Affiliated U.S. Citizens, Organizations or Foreign Nationals. Information 
contained In these files, to the extent that It concerns U.S. penons, Is collected in accordance of Executive 
Order 12333, dated 4 December 1981, or for farce protection purposes. 
c. Spedal Investigations/Operations. Flies or other documentation originated by DOD components PERMANENT. Retain on board. 

Permane Nl-NU-98-2 /
5580.Bc(ll IAW ENFORCEMENT RECORDS pertaining to those activities of non-DOD aflillated organizations/ Individuals which potentially or actually Transfer to the National Archives 25 

nt 5580/8/C/1
threaten DOD functions, property, or personnel and files or other documentation relatlng to Defense years after last action. 
Investigative Review COundl (DIRC)-approved measures ta quell or counter these activities. 
(Pmacy Act: To be determined.) 
(1) Paper records: 

PERMANENT. Convert mlcroform 
Images to a medium (paper, magnetic 

8. Flies Relating To Non-DOD Afflllated U.S. Citizens, Organizations or Foreign Nationals. Information 
tape, mlaoform, 3480 Tape canrldge

contained In these files, to the extent that It concerns U.S. persons, Is collected In accordance of Executive 
or any other medium) and a format 

Order 12333, dated 4 December 1981., or for force protection purposes. 
that meet the standards specified In 

c. Speclal lnvestl1atlons/Operations. Files or other documentation originated by DOD components 
Subchapter B of 36 CFR Chapter XII

pertaining to those activities of non-DOD afflllated organizations/ lndlvlduals which potentially or actually Pennane Nl-NU-98-2 /- 5580.Bc(2l(b) IAW ENFORCEMENT RECORDS before the transfer of the records to
threaten DOD functions, property, or personnel and files or other documentation relatlns to Defense nt 5580/8/C/2/8

the National Archives' legal custody,
Investigative Review Coundl (DIRC)-approved measures to quell or counter these activities. 

which will take place 25 years after last 
(Pr!Vacy Act: To be determined.) 

action. Prior to transfer National
(2) Paper copy records that have been converted to mlcraform: 

Archives and DON representatives will , (bl Mlcroform copy: , , , ,
determine the medium and format In ✓ 

which records wlll be transferred. 

PERMANENT. Transfer to the Natlonal 
Archives 25 years after last action. At 
the time of transfer, NARA and NCIS will

8. Flies Relatlns To Non-DOD Affiliated U.S. Citizens, Organizations or Foreign Nationals. Information 
determine medium and format In which

contained In these flies, to the extent that it concerns U.S. persons, Is collected In accordance of Executive 
records wlll be transferred as well as

Order 12333, dated 4 December 1981., or for force protection purposes. 
their arrangement. EVery effort will be 

c. Special Investigations/Operations. Files or other documentation orlsfnated by DOD components 
made to transfer records electronically 

pertaining to those activities of non-DOD afflllated organizations/ lndlvlduals which potentially or actually Pennane Nl·NU-98-2/
ssso.Bc(3)(bl IAW ENFORCEMENT RECORDS In accordance with the standards for 

threaten DOD functions, property, or personnel and files or other doa.imentatlon relatlng to Defense nt 5580/8/C/3/8
permanent el~ctronlc records 

Investigative Review council (DIRC)-approved measures to quell or counter these activities. 
contained In 36 CFR 1228.270 or

(Pmcy Act: To be determined.) 
standards appllcable at that time. If

(3) Paper or mlcroform records that have been converted to electronl</optlcal Images: 
transfer In an electronic medium Is not

(bl Electronl</optlcal lmase copy: 
feasible, prior to transfer, with NARA 
concurrence, records will be converted 
to paper orto mlcroform. 

-



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

5000-19 JAGMAN Administrative 
Investigations and Courts of 
Inquiry: 

Findings and other related records of JAGMAN administrative Investigations and 
Courts of Inquiry into incidents of death or injury to naval personnel, significant 
loss or damage to vessels, aircraft, vehicles, or other government property, or 
other significant Incidents Involving naval personnel, as required by the JAGMAN 
(other than courts-martial cases). Records are permanent If they meet the 

PERMANENT: Cutoff at end of 
calendar year in which 
investigative report is final. r 
Transfer to the Office of the I 

Judge Advocate General (Code I 
following criteria: (1) reviewed a major policy or procedural Issue, (2) attracted 
widespread news media attention, or (3) underwent Congressional scrutiny. 

15) after 2 years In accordance 
with Chapters II and XI of the I 
JAGMAN. Investigations I 
conducted in anticipation of 
lltlgatlon should be forwarded 
Immediately after completion. 
Records will be entered into 
tracking system and 
transferred to the National 

I Records Center. Transfer to the 
I - I National Archives 50 years 

after cutoff. 

, 1. Courts Of Inquiry R,cords and Investigations Conducted Per Manu'lf of The JAG of the Navy (JAGMANI I , , 
Reports/RecordsfCase Files. Findings and other records of Courts of Inquiry as well as reports of 

5830.lb 
COURTS OF INQUIRY AND INVESTIGATIONS 
RECORDS 

JAGMAN investigations and related records reprdln1 Investigations Into Incidents of death or Injury to 
naval penonnel, significant loss or damage to vessels, airaaft, vehides, or other government property, or 
other significant mddents lnvoMng naval personnel, as required by the JAG MAN (other than courts-
martlal cases). Maintained by field activities and the Office of the Judge Advocate General of the Navy. 
(JAGMANs conducted under SECNAV M5510.36 are flied under SSIC 5830,3,J (Privacy act: N05830-1) 
b. Permanent records. All courts of Inquiry findings and other records as well as records of any JAGMAN 
Investigation that meets one or mare of the following criteria: (1) reviewed a major policy or procedural 
Issue, (2) attracted widespread news media attention, or (3) underwent COngresslonal sautlny. (Note: 

PERMANENT. cut off at end of calendar 
year In which Inquiry Is conduded for 
JAGMAN Investigative report Is final. 

PennaneRetire to WNRC 2years after cutoff. 
nt

Transfer to the National Archives In 5-
year blocks when the most recent 
records have been cut off SO years. 

Nl-NU-01-1/4 

Navy Is responsible for selecting and segregating the pennanent records from the temporary records, 
lndudlng those records retired to a Federal Records center. 

5000-20 !Courts Martial Records ofTrlal: Information relating to cases concerning an officer or Involving a sentence to a PERMANENT: Cutoff at end of jX 

I 
I 
I 

I 

punitive discharge. Records consist of the original record of trial, copies of charge 
sheets and related papers, staff judge advocate's recommendations, court-martial 
orders, decisions of appellate agencies, and similar papers kept by the court-
martial jurisdictions and convening authorities accumulated at OJAG. 

calendar year after appellate 
review. Transfer to the 
National Archives 30 years 
after cutoff. 

I 

i 
I 

I 
I 

- 5813.lb COURTS-MARTIAL TRIAL RECORDS 

1. General COuns-Manlal Cases and Spedal Courts-Martlal Cases. Cases conslstln1 of the orlglnal record 
of trlal, copies of charse sheets and related papers, staff Judge advocate's recommendations, coun-
martla I orders, decisions of appellate agendes, and similar papers kept by the court-martial jurisdictions 
and convenlns authorities accumulated at OJAG. Privacy Act N058010-1 and MJA00009. 

a. Cases files after 31 December 1976. 

PERMANENT. Retire lo WNRC 2years 
after completlon of appellate review. 
DO NOT DESTROY. Dlsposttlon Is NOT 
authorized. 

Permane 
nt 

Nl-NU-09-6-2 
Nl-NU-89-4/ 
5813/1 

5000-21 Military Justice Information Master files and systems documentation for electronic military Justice case tracking PERMANENT: Cutoff at end of X 

Systems: and reporting systems Including Department of the Navy Criminal Justice calendar year. Transfer to the 
Information System (DONCJIS) and Appellate Case Tracking System. National Archives annually. 

ss10.2b(l) MILITARY JUSTICE RECORDS 
2. Electronlc Milltary Justice Case Tracking and Reportins Systems. Flies accumulated by OJAG. 
b, Flies accumulated by OJAG. 
(1) Master files and hlstorlcal data tapes. 

PERMANENT. Transfer annually to 
NARA when flies are 1year old. 

Pennane 
nt 

Nl-NU-89-4/ 
5810/2/8/1 



SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

2. Electronlc MIiitary Justice Case Tracking and Rep0rtln1 Systems. Files accumulated by OJAG. 
b. Flies accumulated by OJAG. 

PERMANENT. Transferthe
(2) Systems documentation Including but not limited to, user manuals, systems desalptlons, data Permane Nl-NU-89-4/

5810.2b(2] MILITARY JUSTICE RECORDS documentation to NARA on an annual 
dictionaries, baseline requirements reports, report llstlngs, and the record layout/file structure and codes nt 5810/2/8/2

basis with the files In 5810.2b(1) above. 
for each data flle. When available, the documentation for each data file will Include any addltlonal 
lnfonnatlon about the content of the data file and/or the context In which the data file was ueated. 

2. Appellate Case Tracking System. This system ls used to trade the status of courts--martlal cases 
COURTS-MARTIAL REVIEW AND APPEALS reviewed by the Navy-Marine Corps court of crfmlnal appeals and appealed to the U.S. court of Appeals PERMANENT. Transfer annually to Perrnane Nl-NU-89-4"/

5814.2a 
RECORDS for the armed forces. Provides management and statistical Information. NARA when the files are 1 year old. nt 5814/2/A 

a. Master files and historical data tapes. 

2. Appellate Case Tracklns System. This system Is used to track the status of couns-martlal cases 
reviewed by the Navy-Marine Corps court of criminal appeals and appealed to the U.S. Court of Appeals 
for the armed forces. Provides management and statlstlcal Information. PERMANENT. Transfer the 

COURTS-MARTIAL REVIEW AND APPEALS Permane Nl-NU-89-4 / 
5814.2b b. Systems documentation lndudln1 but not limited to, user manuals, systems desalptlons, data documentation to NARA on an annual 

RECORDS nt 5814/2/B- dictionaries, baseline requirements reports, report llstlnp, and the record layout/file structure and codes basis with the files In 5814.2a above. 
for each data file. When available, the documentation for each data file will Include any addltlonal 
Information about the content of the data file and/or the context in which the data file was created. 

2. Appellate Case Trackln1 System. This system IS used to track the status of courts-martlal cases , ,
COURTS-MARTIAL REVIEW AND APPEALS reviewed by the Navy-Marine Corps court of almlnal appeal{and appealed to the U.S. court of Appeals Retire records under SS1c 5800.1 or Permane Nl-NU-89-4 / 

5814.2d 
RECORDS for the armed forces. Provides manasement and statlstlcal information. 5800.2 as appropriate. nt 5814/2/D 

d. Output data reports. 

5000-22 Death and Funeral Records: Death record jackets accumulated and filed by fiscal year at Bureau of Medicine PERMANENT: On an annual X 

and Surgery (BUMED); CNO area coordinators; The Marine Corps Casualty Section; basis transfer copies of all 
and at Naval Medical Treatment Facilities. Records consist of individual case files, records that are 5 years or 
reports, forms, correspondence, and related records pertaining to persons for older to NPRC. 
whom DON is responsible. Includes the Master file and documentation for 
Electronic Information Systems holding these records. 

1. Decedent Affairs Proaram Records. Death record Jackets accumulated and filed by fiscal year at 
CUI off annually. Retire to NPRC (MPR)

Bureau of Medicine and Surgery (BUMEDI; CNO area coordinators; and at Naval Medical Treatment Permane Nl-NU-89-4/
5360.1 DEATH AND FUNERAL RECORDS when 4 yean old. DO NOT DESTROY.

Fadlitles. Records consist of lndMdual case files, reports, fonns, correspondence, and related records nt 5360/1
Disposition Is NOT authorized.

pertaining to persons for whom DON Is responsible. 

2. Electronic Death and Funeral Records. Electronic records containing Information about deceased 
lndMduals maintained by the Office of Mortuary Affairs In BUMED, the Naval Medical Information PERMANENT. on an annual basis 

Pennane Nl-NU-89-4 / 
5360.2a DEATH AND FUNERAL RECORDS Management Center, SUPERS (PERS 66J, the Marine Corps Casualty Office, and other activities that transfer copies of all records that are S 

nt 5360/2/A - maintain databases of Navy and/or Marine Corps-wide records of deaths. years or older to NPRC. 
a. Electronic Records. 

2. Electronic Death and Funeral Records. Electronlc records containing Information about deceased 
lndlvlduals maintained by the Office of Mortuary Affairs In BU MED, the Naval Medical Information 

PERMANENT. On an annual basis 
Management Center, BU PERS (PERS 66), the Marine Corps Casualty Office. and other activities that Pennane Nl-NU-89-4 / 

5360.2b DEATH AND FUNERAL RECORDS transfer documentation for the records 
maintain databases of Navy and/or Marine Corps-wide records of deaths. nt 5360/2/8

In 2a (above) to NPRC.
b. Documentation for electronic records. NOTE: All transfers of data and documentation will be done In 
accordance with 36 CFR 1228. 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

5000-23 Visual Information (VI): Visual Information (VI) materials (films, tapes, discs or graphic arts) recorded by PERMANENT: CUtoff at end of X (II Follow OSD Schedule 
Navy and Marine Corps activities not duplicated elsewhere and determined to have calendar year. Transfer with 
continuing general or historical interest to the Navy or Marine Corps. any related finding aids, to the 

Defense lmasery 
Management Operations 
Center (DIMOC) as soon as 
possible, but no later than 
one year from date of 
creation. DIMOC will cut off 

Retain on board. Offer two sets of 

slldes with script for each old, new or 
4. PRESENTATION SCRIPTS, SLIDES, AND PUBLICATIONS. Materials which constitute the expository and updated presentation to the National 

background resources of the program. Archives. continue to offer two sets of Nl·NU-86-1/
1152.4a SEA POWER PRESENTATIONS RECORDS p

a. Orfglnal FIie Caples Retained by Program Manager. Note: Care must be taken when applying these each new and/or updated presentation 1152/4/A 
dispositions. Permanent records are lnduded. In 5 year blocks. ( Retain one additional 

set on board. Destroy when no longer - needed for research). 

2. mLL PHOTOGRAPHIC AND GRAPHIC ART PRODUCTS. Materials, which are acquired or prepared for 
R~CRUITING SUPPORT AUDIO/VISUAL use In recruiting. Transfer to the National Archives when Permane Nl-NU-86·1 / 

1154.2a 
RECORDS a~ Original Coples of Art Work, Art Work for Post:rs, Still Photo Projects and Slide Presentations Retained 3 yearsolcl'. nt 1154/2/A 

by Project Manager as well as two copies of each printed poster. 

Transfer to: Defense Visual Information 
Center, Attn: Motion Media Records 

1. TRAINING FILMS. 
Center, 23755 Z Street Bld12730,

TRAINING FILMS, AIDS, AND SPECIAL DEVICES a. Originators' Master Negative Film. Color ortslnal plus separate optlcal sound track, Intermediate Permane Nl·NU-86·1/
1551.la Riverside CA. 92581-2717 

RECORDS master positive or dupllcate neptive plus optical sound track, and sound projection print orvideo nt 1S51/1/A
http://www.dodmedia.osd.mil when 

recording. 
copy Is made. Transfer to NARA 20 
years after transfer. 

Permanent. Forward one copy of each 
to FRC when no longer needed for 
frequent reference. Transfer to NARA 
In 5-year blocks when 20 -25 years old. 
(Naval Education and Tralnln1 Prolflm

1. ALL NAVY TRAINING PUBLICATIONS AND MANUALS. Permane Nl·NU-86·1/
1552.la TRAINING PUBLICATIONS RECORDS Management Support Activity 

a. Master Coples of Orlglnatln1 Activity. nl 1552/1/A 

• 
(NETPMSA) will forward a copy of each 
new training manual and 
correspondence course to the CNET 
administrative services director for 
retirement to FRC.) 

1. CNO, CMC, Commander Naval Media Center and Commandlns General, Marine Corps Combat 
PERMANENT. Cut off annually.

Development Command Polley, Plannlng and Prosram Records. Primary prosram records. Flies and 
VI MANAGEMENT, GENERAL AND PRIMARY Transfer to: WNRC, 4205 Surtland, Rd., Permane Nl-NU-89-4/

5290.1 records documentlns development and execution of lmaaln1 (VI) plans, polides, pro1rams, and 
PROGRAM AND REIATED ADJUNCT RECORDS Sultland, MD 20409, when 7 years old. nt 5290/1

procedures that Implement the Naval lmagln1 Program. Records documenting the authorization of Navy 
Offer to NARA when 25 years old. 

and Marine Corps Visual Information Activities. 

1. VI materials (films, tapes, discs or graphic arts) recorded by Navy and Marine Corps act1vit1es not 
duplicated elsewhere and determined to have continuing general or hlstorlcal Interest to the Navy or 
Marine Corps. 
a. Still Media. Black-and-white and color negative photography: the original negative, a captioned print 

VI PRODUCTIONS, PRODUCTS AND SERVICES Transfer periodically to the DOD Still Permane Nl-NU-89-4/
5291.ia(2) and, for color nqatlve photography, In addition a duplicate neptive If one exists. Black and white and 

RECORDS Media Records Center WashlnB1:on, DC. nt 5291/1/A/2
color still video Imagery: the orl1lnal diskette and a captioned print for each Image. BJack and white and 
color transparency photography: the original and a duplicate. Slide sets or filmstrips and accompanying 
audio recordlnp or scripts: 2 copies. 
(2) Held by Naval Media center and the Marine Corps combat Development Command. 

http:http://www.dodmedia.osd.mil


SSIC/No. Serles Title 

VI PRODUCTIONS, PRODUCTS AND SERVICES 
5291.1a(3J 

RECORDS 

VI PRODUCTIONS. PRODUCTS AND SERVICES 
5291.lb(lJ 

RECORDS 

VI PRODUCTIONS, PRODUCTS AND SERVICES 
5291.1b(2J 

RECORDS - , 

VI PRODUCTIONS, PRODUCTS AND SERVICES 
5291.2b 

RECORDS 

• 5000-24 IAudio and Video Broadcasts: 
I 
i 

I
I 

5141.4 MILITARY MUSIC 

5000-25 ICommunity Relations: 

Description of Records 

1. VI materials (films, tapes, discs or graphic arts) recorded by Navy and Marine corps activities not 
dupllcated elsewhere and determined to have continulns general or historical Interest to the Navy or 

Marme Corps. 
a. Still Media. Black-and-white and color negative photography: the original negative, a captioned print, 
and, for color negative photasraphy, In addition a duplicate neptlve If one exists. Black and white and 

color still video Imagery: the orlginal diskette and a captioned print for each Image. Black and white and 
color transparency photography: the orlginal and a duplicate. Sllde sets or filmstrips and accompanying 
audio recordln1s or scripts: 2 copies. 
(3) Held by the OOD Still Media Records Center. 

1. VI materials (films, tapes, discs or graphic arts) recorded by Navy and Marine Corps activities not 
duplicated elsewhere and determined to have continuing general or hlstorlcal interest to the Navy or 
Marine Corps. 
b. Graphic Arts. Posters distributed Navy-wide or to the public and original anwork of unusual or 
outstanding merit. Posters: 2 copies. Onslnal an: original and photographic copy If one exists. 
(11 Poste,. (Navy and Marine Corps). 

1. VI materials (films, tapes, discs or graphic arts) recorded by Navy and Marine Corps activities not 
duplicated elsewhere and determined to have contlnuln11eneral or hlstorlcal interest to the Navy or 
Manne Corps. 
b. Graphic Arts. Posters distributed Navy-wide or to the public and oristnal artwork of unusual or 
outstandln1 merit. Posters: 2 copies. Orilinal art: orllinal and phot011"aph1c copy If one exists. 
(2) Orislnal artwork of unusual or outstandin1 merit. 

2. VI Materials (FIims, Tapes, Discs or Graphic Arts) and their accompanying records of production, of 
Navy and Marine Corps-sponsored Catqory 2 and 3 FIim and Video Pr01rams that are available service-
wide, DOD wide or to the public and are Intended for training, Information, education and reuuitlng. 
These programs have been approved throu1h the use of DD 1995, and a record of their production has 
been entered Into the data base of the Defense Automated Vlsual Information System (DAVIS). They 
lndude motion media produced Internally or under contract. Films: the oriBfnal neptlve or color orl1inal 
plus separate sound track, an Intermediate master positive or duplicate neptive plus optical sound track, 
and a sound projection print or a vrdeo recording. Video recordinp: the orlslnal or earliest generation of 
recordm1 and dubbm1 If one exists. Acquired films: two projection prints or one proJectlon print and a 
video record1n1, outtakes and unedited film or video: the original negative or color orlllnal, work print, 
an Intermediate positive or duplicate neptlve If one exists, or a video recording appropriately arran1ed, 
labeled, and.descnbed. Contract produced and In-house production records: DD 1995, approvals for 
scnpt, Interlock final answer print, script as recorded, Publlc Exhibition Clearance for script and 
production, talent releases, music rights, location of stock footage rlst,ts, contract with all amendments If 
commeraally produced or commercial (off-the-shelf) product, definite evaluation and final bud1et, lepl 
opinions concerning Government's proprietary nP,ts, documents pertaining to contract acquisition, 
documentation project and photography records. 
b. Held by Naval Media Center and the Marine Corps Combat Development Command 

Master recording or duplicate master, one reference copy, and appropriate 

licensing agreements. 

4. Broadcast Quality Audio and Video Products. Records consist of master recordln1 or duplicate master, 
one reference copy, and appropriate llcensln1 asreements. 

Information of enduring value relating to Department of the Navy, U.S. Navy, and 

U.S. Marine Corps community relations. Includes official ceremony records (keel 

layings, launchings/christenings, commissionings, decommissionlngs, dedications, 

changes of command, establishment/disestablishment of installations); records of 
non-government nationally organized groups (i.e. Navy League, Navy Relief Society, 

Fleet Reserve Association, Navy Wives Club, etc.); Establishment records and Inter-

agency agreements relating to the Armed Forces Radio and Television Service; 

master files of service-wide periodicals and magazines' and local station 

newspapers. 

Cutoff Disposition 

PERMANENT. Transfer to NARA when 
10 years old or earller If no longer 

needed for current operations alon1 
with related shelf llsts and other 
Indexes (includlngvldeo disks and other 
automated finding aids). 

PERMANENT. Transfer 2 copies of each 
poster to the National Archives when 
produced by adding the Natlonal 
Archives to distribution llsts (mall to: 
National Archives & Records 
Admlnlst,.llon (NNSPJ, Washlnston, DC 
20408), 

Offer to National Archives when no 
longer needed (artwork not accepted 
for transfer by NARA will be destroyed 
per GRS 21.6). 

Transfer perlodlcally to the DOD 
Motion Media Records Center. 

PERMANENT: PERMANENT. 
Transfer to NARA when 25 
HH_ft,.. 

PERMANENT. Transfer to NARA when 
20 years old. 

Ret. 

Permane 
nt 

Permane 
nt 

Permane 
nt 

Permane 
nt 

!X 

! 
IPermane 
nt 

PERMANENT: Cutoff atend of [x 
calendar year. Transfer to the j 
National Archives 25 years i 
after cutoff. , 

I 

DAU Notes 

Nl•NU-89-4/ 
5291/1/A/3 

Nl·NU-89-1/ 
5291/1/B/1 

Nl·NU-89-4/ 
5291/1/B/2 

Nl·NU-89-1/ 
5291/2/B 

Nl·NU-89-1/ 
5141/4 



SSIC/No. 

5724.la(ll 

5726.2 

5726,3 

sno.4 

sno.s 

57803a-
5780.4a 

5000-26 

5720.2a 

5000-27 

5720.9e(l) -
5000-28 

5211.2e(l) 

5000-29 

Serles Title 

FLEET HOME TOWN NEWS RECORDS 

COMMUNITY RELATIONS RECORDS 

COMMUNITY RELATIONS RECORDS 

GENERALAFRTS RECORDS 

GENERAL AFRTS RECORDS 

INTERNAL PUBLIC AFFAIRS RECORDS 

INTERNAL PUBLIC AFFAIRS R,ECORDS 

Information Releases - Chief of 
Information (CHINFO) and the 
Office of U.S. Marine Corps 

lnl 1 "'••--•• 

EXTERNAL PUBLIC AFFAIRS (INCLUDING 
FREEDOM OF INFORMATION) RECORDS 

Department-level FOIA Reports: 

EXrERNAL PUBLIC AFFAIRS (INCLUDING 
FREEDOM OF INFORMATION) RECORDS 

Department-level Privacy Act 
Reports: 

FILINGS. MAINTENANCE, REl'RIEVAL. AND 
PRIVACY A.er SYSTEMS RECORDS 

Department-level awards: 

Description of Records 
1. Fleet Home Town News Center Records. 
a. General Correspondence Flies. 
(1) Correspondence and related records documenting the center's organlzatlonal history and Its polldes, 
programs, overall procedures, and essential transactions. 

2. Offldal Ceremonies. keel layings, launchings/christenings, commlsslonlngs, decommlsslonlnp, 
dedications, chanses of commands, establlshment/dlsestabllshment of Installations. Master files of 
CH INFO, Washington, DC. (One copy of each document, together with related Index or other records.) 

3. Non-Government Nationally Organized Groups (Other Than Media, E.G., Navy League, Navy Relief 
Society, Fleet Reserve Association, Navy Wives Club ofAmerica, Etc.) Master files of the CH INFO, 
Washington, DC. 

4. Program Records of the Establlshment/Dlsestabllshment of Naval Media center Detachments and 
Operatlns Locations. 

5. Aareements With DOD, Other Services, Other Navy Commands, And Forelan Nations, Regarding Navy 
Or Navy Exea.itlve Agent AFRT Operations. 

3. Service-Wide Perlodlcals and Magazines. All Hands mapzlnes. 
a. Master Files. 

4. Local Station Newspapers, Newsletters, and Similar General Interest Perlodlcals. Perlodlcals published 
at least monthly, approved by the Issuing command, and containing articles/Information concerning the 
1nstallatlon, the local commynlty, and military and civlllan employees of the Jnstallation. 
a. Station Newspapers from Navy and Marine Corps Bases, Air Stations, and major Industrial fadtitles, 
e.g., naval shipyards, aircraft rework fac1lltles, training centers, etc. 

Master files of press releases, publications, transcripts of press conferences, official 
speeches, or other presentations, including graphics or exhibits, television or radio 
scripts, and other formally presented publicity or Informational material. 

2. Information Releases. Press releases, publications, transcripts of press conferences, official speeches, 
or other presentations, lndudlng graphics or exhibits, television or radio scripts, and other formally 
presented publicity or Informational material. 
a. Master Flies of the CHINFO, Washington, DC. (One copy of each document, together with related 
Index.) 

Annual reports relating to DON implementation of the FOIA, Including annual 
reports to the Congress at the DON level. 

9. Freedom of Information Act Records (FOIAJ 
e. FOIA Report Flies. Reairrlng reports and one-time Information requirements relating to DON 
Implementation of the FOIA., lncludlns annual reports to the Congress at the DON level. 
(1) Annual reports at DON or departmental level. 

Department-level annual reports on one-time Information requirement relating to 
DON implementation, including biennial reports to the Office of Management and 
Budget (0MB), and the Report on New Systems at all levels. 

2. Privacy Act Records. 
e. Privacy Act Reports Files. Recumns reports on one-time Information requirement relating to DON 
lmplementatlon, lndudlng biennial reports to the Office of Management and Budget (0MB), and the 
Report on New Systems at all levels. 
(1) Annual reports at department or agency level. 

Information relating to awards made at the departmental level or higher 
(Presidential, Secretarial, etc.). 

cutoff Disposition Ret. 

PERMANENT. Retire to WNRC when 4 
Permane 

years old. Transfer to NARA when 20 
nt

years old. 

PERMANENT. Retire to WNRC when 4 
Permane

years old. Transfer to NARA when 20 
nt

yeanold. 

PERMANENT. Transfer to WNRCwhen 
Permane

4 years old. Offer to NARA when 20 
years old. 

nt 

PERMANENT. Retire to FRC when 4 
Permane

years old. Transfer to NARA when 20 
nt

tvears old. 
PERMANENT. Retire to FRC when 4 

Permane
years old. Transfer to NARA when 20 
years old. 

nt 

PERMANENT. Retire to WNRC when 4 
Permane

years old. Transfer to NARA when 10 
nt 

years. 

Offer to NARA Regional Archives upon 
clostns of the base or Installation. Long 
running publlcatlon series not needed Permane , for publication files should be offered' nt 
to NARA in 5-year blocks when 20 years 
old. 

PERMANENT: Cutoff at end of ix 
calendar year. Transfer to the 
National Archives 25 years ,.. 

PERMANENT. Retire to WNRC when 4 
Permane

years old. Offer to NARA when 20 years 
nt

old. 

PERMANENT: cutoff at end of X 

calendar year. Transfer to the 
National Archives 15 years 

1 _ .... _ ····-" 

PERMANENT. Transfer to NARA when Permane 
15yearsold. nt 

PERMANENT: Cutoff at end of x 
calendar year. Transfer to the 
National Archives 15 years,~........._.. 
PERMANENT. Offer to NARA with 
related Navy records approved for Permane 
permanent retention or when 15 years nt 
old, whichever ls earlier. 

PERMANENT: Cutoff at end of X 

calendar year. Transfer to the 
National Archives 25 years,_...____,-,. 

DAU Notes 

Nl·NU-89-4/ 
5724/1/A/l 

Nl·NU-89-4/ 
5726/2 

Nl·NU-89-4/ 
5726/3 

Nl·NU-89-4/ 
sno/4 

Nl-NU-89-4 / 
5770/5 

Nl-NU-89-4/ 
5780/3/A 

Nl·NU-89·4/ ,
5780/4/A 

Nl-NU-89-4 / 
5720/2/A 

Nl-NU-89-4/ 
5720/9/E/l 

Nl-NU-119-4/ 

5211/2/E/l 



SSIC/No, Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

5061.5 PUBLIC SERVICE AWARDS RECORDS 
5. Departmental Level Awards Files. Records relating to awards made at the departmental 11!'4el or 
higher (PresldentlaL Seaetarial, etc.). 

PERMANENT. Transfer to FRC when 4 
Pennane 

years old. Offer to NARA when 20 years 
nt

aid. 

Nl-NU-89-4/ 
5061/5 

5000-30 Ship-Naming, Commissioning, and Information relating to ship-naming, commissioning. and christening ceremonies. PERMANENT: Cutoff at end of X 

ChristenlnB Ceremony Records: Includes name and sponsor files. calendar year. Transfer to the 
National Archives 25 years 

1 _ ..__ ......... 

PERMANENT. cut off when no longer 
needed for reference or Information In 

5030.1 NAMES AND SYMBOLS RECORDS 1. Records of the Director of Naval History. Records documenting the assignment of names and symbols 
connection with the NHC mission. 
Retire to WNRC 2 years after cut off. 

Permane 

nt 

Nl-NU-89-4/ 
5030/1 

Transfer to NARA 20 years after 

retirement to WNRC. 

-
5062, 

CHRISTENING CEREMONIES AND PROCEDURES CHRISTENING CEREMONIES AND PROCEDURES RECORDS Name and Sponsor Files. General 
RECORDS Correspondence PenaInIng to Christening ceremonies. 

PERMANENT. Retire to WNRC when 4 
years old. Transfer to NARA when 20 
years old. 

Permane 
nt 

Nl-NU-89-4 / 5062 

5000-31 Alcohol and Drug Manasement Master file and documentation for the Alcohol and Drug Management Information PERMANENT: Cut off (take X 

Information Tracking System Tracking System (ADMITS). snapshot) at the end of end of 
(ADMITS): 

✓ ,' ,' 
fiscal year and trans.fer to the 

I a.1-a.~---I A -L.1••--

5353.2b ALCOHOL ABUSE CONTROL RECORDS 

2. Alcohol and Drug Management lnfonnat10n Tracking System (ADMrrs). Database management 
system used to track Information about Individuals treated at Navy nonmedlcal facihtles for abuse of 
drugs or alcohol. 
b. Master files of central database records maintained at NAVPERSCOM (PERS-60FJ. 

PERMANENT. CUI off (take snapshot) at 
the end of end offlscalyearand 

Permane
transfer to the National Archives In 

nt
accordance with 36 CFR 1228.270 and 
36CFR 1234 

Nl·NU-02-6 / 2b 

DAL-NU-2008-0002 
0001 

2. Alcohol and Dru1 Manapment Information Tracking System (ADMITS). Database management PERMANENT. Transfer to the National 

5353.2d ALCOHOL ABUSE CONTROL RECORDS 
system used to track Information about individuals treated at Navy nanmedical facilities for abuse of 

· drup or alcohol. 
d. Documentation for the master file of central database records maintained at NAVPERSCOM (PERS--

Archives a Ions with the annual 
snapshot of the master file In 
accordance with 36 CFR 1228.270 and 

Permane 
nt 

Nl-NU-02-6/ 
5353/2/D 

60FJ. Including are codebooks, record layauts and other system documentation. 36CFR 1234 

5000-32 Automatic Data Processing Information created/used for the development, establishment, and PERMANENT: Cutoff at end of Ix 
Prosram: accomplishment of automatic data processing (ADP) management plans, programs, calendar year. Transfer to the 1 

and procedures. National Archives 25 years
- --

- 5230.1 
AUTOMATIC DATA PROCESSING AND 
INFORMATION SYSTEMS RECORDS 

1. Primary Program Records. Files of the Offices of SECNAV, CNO, CMC, and Naval Information Systems 
Management Center (NISMCJ which document their primary mission responsibilities for the 
development, establishment, and accomplishment of automatic data processing (ADP) management 
plans, programs, and procedures. 

PERMANENT. Retire to WNRC when 4 
years old. Transfer to NARA when 20 
years old. 

Permane 
nt 

Nl-NU-89-4/ 
5230/1 

5230.3 
AUTOMATIC DATA PROCESSING AND 
INFORMATION SYSTEMS RECORDS 

3. Official Record Copies of Magnetic or Punched Tape Records. Records created/used In the 
accumulation of operatins and reponlns data concerning the functions of activities and offices. 

DO NOT DESTROY. Disposition Is NOT 
authorized. 

Permane 
nt 

DO NOT DESTROY 

5239.1 
DATA TRANSMISSION AND PROTECTION 

RECORDS 

1. All Activity or Office Documents, Guidelines, Reference Materlals, and Any Other Materlals Related to 
Data Communications and Transmission. 

PERMANENT. Transfer to WNRC when 
4 years old. Offer to NARA when 20 
years old. 

Permane 
nt 

Nl·NU-89-4 / 
5239/1 

5239.2 
DATA TRANSMISSION AND PROTECTION 
RECORDS 

2. All Activity or Office Documents, Guidelines, Reference Materials, and Any Other Materials Related To 
Data Protection and Security. 

PERMANENT. TransfertoWNRCwhen 
4 years old. Offer to NARA when 20 
years old. 

Permane 
nt 

Nl·NU-89-4 / 
5239/2 

5000-33 Hazardous Substance Reports: Reports and other records required by the Comprehensive Environmental TEMPORARY: .Cutoff at final X 

Response Compensation Llablllty Act. action. Destroy SO years after 
_,._.. 

5090.3 
GENERAL ENVIRONMENTAL PROTECTION 
RECORDS 

3. Hazardous Substance Records. Includes re pons and other records required by the Comprehensive 
Envlronmental Response Compensation Uabllity Act. 

Retire to nearest FRC 3 years after 
completlon of response action. Destroy SO 
when SO years old. 

Nl-NU-89-4 / 

5090/3 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

camp Lejeune Historic Drinking Water Notification Database. The purpose of the system Is to obtain,
GENERAL ENVIRONMENTAL PROTECTION Destroy SO years after Camp Lejeune Is DAA--0127-2014-

5090.6 maintain contact Information, and communicate with registrants and other Interested parties who may 50 
RECORDS deleted from the National Priorities Ust. 0022-0002 

have been exposed to contaminated drinklns water at Marine Corps Base Camp Lejeune, NC. 

5000-34 NCIS Credentials Loe: Log showing the Issue and control of badges, credentials and pins naming NCIS TEMPORARY: Cutoff at end of X 

dvillan and mllltary personnel. calendaryear. Destroy75
_9_9,......."" 

17. Naval Criminal Investigative Service (NCIS) Investigator Badge, Credential And Protective Service Pin 
Controls Records. Information showing the Issue and control of badges, uedentlals and pins naming 
NCIS cfv1llan and military personnel. lnduded are receipts, 101 books, loss/recovery repons, Inventories, 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES, Retain on board. Destroy 75 years after Nl·NU-98·2/
5512.17al2)1a) Inspections, destruction lists and related documents. (Privacy Act: N01070-12) 75 

AND PERMITS) RECORDS last entry. 5512/17/A/2/A 
a, Logbooks (paper or electronic): 

(2) Al NCISHQ 
(a) Paper copy. 

- 17. Naval Criminal Investigative service (NCIS) Investigator Badge, credential And Protective Service Pin 
Controls Records. Information showins the Issue and control of badges, credentials and pins naming 
NCIS civilian and mlhtary personnel. Included are receipts, log books, loss/recovery reports, inventories, 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES, Inspections, destruction lrsts and related documents. (Privacy Act: ND1070-12) Nl·NU-98·2/
5512.17a(2)1b)2 Delete entry when 75 years old. 75 

AND PERMITS! RECORDS a. Logbooks (paper or electronic): 5512/17/1/2/8/2 

(2) At NCISHQ 
lb) Paper copy records that have been converted to el,ctronlc records: 
2 Electronic record: 

5000-35 NCIS lnvestra•te Case Flies· Investigative reports and case flies of controlled death and criminal sex TEMPORARY: Cutoff at case X .
Controlled Death and Crtmlnal Sex Investigations and Investigations created on or after 1 January 1988 and where closure. Destroy 50 years after 
Investigations: DoDI 5505.11 requires submission of offender crlmlnal history data to the FBI. cutoff. 

4. NCIS Criminal lnvest11ative Records. Flies relatins to law enforcement information and cnmmal 
Investigative cases. 
a. Criminal Investigative Reports. Investigative reports of matters of alleged violations of laws, 
regulations, and directives in which NCIS has Jurisdiction and responsiblllty. This lndudes requests for 
and results of polygraph and forensic laboratory examinations, technical Investigative techniques such as 
oral, wire and electronic intercepts, copies of evidence custody doaiments and other related material. Destroy 50 years after case closure Nl-NU-98·2/

55BD,4a(1Jlb) LAW ENFORCEMENT RECORDS so
Also included are aimlnal Investigations completed by USMC CID and Grand Jury material. (Privacy Act: unless (2) applies. 5580/4/A/1/B 

NOS52D-41) 

(1) Case files. 
(b) Controlled death and cnmlnal sex Investigations and lnvestla;atlons created on or after l January 
1988 and where DoDI 5505.11 requires submission of offender criminal history data to the FBI. (Nl-NU-
98-2) 

5000-36 NCIS Incident Reports: Information created during maintenance of dlsdpllne, law and order and Include TEMPORARY: Cutoff at case X 

Information such as arrest reports, receipts for offenders, sobriety tests, patrol closure. Destroy 50 years after 
officer reports, sworn statements, arrest and disposition reports, offense reports, case closure. -
vehicular collision Investigation reports, and other Information relating to 
~--t..1--L- -•--.... nr .J__.__.,,__ 

4. NCIS Oimlnal Investigative Records. Files relating to law enforcement Information and crlmlnal 
lnvest1pttve cases. Cut off at case closure. Retire to NCIS 
c. lnddent Reports UR) Incident Compliant Reports (ICR). Coples of Marine Corps and Navy base secunty Records Mana1ement DMsion. If space

SSB0.4c(1)1a) LAW ENFORCEMENT RECORDS 50 Nl•NU-01·2 / 3 
law enforcement repons aeated under SSIC 5580.la and forwarded to NCIS. Is not available, retire to WNRC. Destroy 

(1) case Files fallinl under NCIS Jurisdiction. SO years after case closure. 
la) Case files created after December 31, 1987. 

4. NCIS Criminal Investigative Records. Files relating to law enforcement Information and criminal 
1nvestipttve cases. 
c. lnddent Reports (IR) Incident Compliant Repons (ICR). Copies of Marine Corps and Navy base seairity 

558D.4c(1)(bJ LAW ENFORCEMENT RECORDS Destroy 25 years after case dosure. 25 Nl·NU-01·2 / 4 moved up to be with like records 
law enforcement reports created under SSIC 5580.la and forwarded to NCIS, 
(1) Case Flies fallin1 under NCIS Jurisdiction. 
(bJ case flies created prior to 1 January 1988. 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

4. NCIS Crlmlnal Investigative Records. Files relating to law enforcement information and criminal 
Investigative cases. 
d. Non-lnvestlsatlve Reports. Consists of reports concerning non-Investigative Issues such as aimlnal 
lntelllgence and Information reports, protective operations, law enforcement brleflnp, and sources 
administration. 
(7) Unsollclted Letten Database. Unsolldted letters and other communications (hard copy or electronle)5580.4dl7llal lAW ENFORCEMENT RECORDS 
received by or referred to NCIS for analysis and Inquiry when contents conveyor can be Interpreted to 
convey a posslble threat to DON persons or property. Also Includes copies of analytlcal and other 
information and reports ueated during course of the NCIS Inquiry. Where a formal Investigative case ls 
opened Information wlll be filed under SSIC 5580, para.4a. 
la) Letters and other communications where a formal Investigation Is not opened. Letters and 
communications wlll be lma1ed and entered Into the database. 

5000-37 NCIS Polyaraph Examination: Technical information relating to polygraph examination during criminal 
Investigations. Includes information such as statistical and technical data sheets, 
personal data sheets, medical waivers, question sheets, charts, numerical 
-··-'··-""' •-- ··-· -~ - -·-- 9. Polygraph Examination Records (criminal lnvestlptlons). 
d. Polygraph Technical Files. lndudes Information such as statlstlcal and technical data sheets, personal 
data sheets, medical waivers, question sheets, charts, numerical evaluation forms, Interview lop, and5580.9d lAW ENFORCEMENT RECORDS 
related data. 

, , 
Privacy Act: NOS520-4 

5000-38 Courts of Inquiry and Investigations Findings and other related records of JAGMAN administrative investigations and 
(non-perm): Courts of Inquiry into incidents of death or Injury to naval personnel, significant 

loss or damage to vessels, aircraft, vehicles, or other government property, or 
other significant Incidents involving naval personnel, as required by the JAGMAN 
(other than courts-martial cases). Records are temporary If they do not meet 
criteria In 5000-19 JAGMAN Administrative Investigations and Courts of Inquiry 
above. 

1. courts Of Inquiry Records and lnvestiptlons conducted Per Manual ofThe JAG of the Navy IJAGMAN) - Reports/Records/Case Flies. Findlnp and other records of Courts of Inquiry as well as reports of 
JAG MAN investiptlons and related records rqarding Investigations Into Incidents of death or Injury to 

COURTS OF INQUIRY AND INVESTIGATIONS naval personnel, slgnfflcant loss or damage to vessels, aircraft, vehicles, or other 1overnment property, or 5830.la RECORDS other significant Incidents lnvolvin1 naval personnel. as required by the JAG MAN (other than courts-
martial cases). Maintained by field activities and the Office of the Judge Advocate General of the Navy. 
IJAGMANs conducted under SECNAV M5510.36 are filed under SSIC5830.3,I !Privacy act: N05830·ll 
a. Temporary records. Records of any JAG MAN lnvestipt1on not covered by SSIC 5830.lb. 

3000-39 Department of the NavyCrlmlnal Information captured from the data Input from Investigations, command actions, 
Justice Information System Judicial actions, and_ corrections. Includes Information such as but not limited to 
(DONCIIS) Profile Data: names; SSNs; dates and places of birth; offenses; Investigative data; administrative 

actions, and administrative data drawn from base registration process, results of 
Judicial and non-Judicial actions taken, and corrections data. 

Retain on Board. Delete SO years after 
last entry. 

50 Nl-NU-08-2-1 

TEMPORARY: Cutoff at end of x 
calendar year. Destroy 50 
years after cutoff. 

Retire to NCIS Records Management. 
Destroy when 50 years old. 

, 
50 Nl·NU-09-S / 

S580/9/D 
.. 

TEMPORARY: cutoff at end of X 

calendar year in which 
Investigative report is final. 
Transfer to the Office of the 
Judge Advocate General (Code 
15) after 2 years In accordance 
with Chapters II and XI of the 
JAGMAN, Investigations 
conducted In anticipation of 
lltlgatlon should be forwarded 
Immediately after completion. 
Records wlll be entered Into 
trecklng system and 
transferred to the National 
Records Center. Destroy when 
75 years old, 

cut off at the end of calendar year In 
which Investigative report Is final. 
Retire to WNRC 2 years after cutoff. 
Destroy 75 years after cutoff. 

75 Nl-NU-01·1 / 3 

TEMPORARY: cutoff at end of X 

calendar year. Destroy 50 
years after cutoff. 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

5. Department of the Navy Criminal Justice Information System (DONCJIS) Records. lndudes records 

from Navy and Manne Crops police and Criminal Investigation DivlSJon ,c10J operations where there is a 
suspeel:ed vlolatlon of law, criminal Investigations conducted by Naval Crlmlnal Investigative Service, 
Command Actions for processing and d1spos1t1on of lnadents adJud1cated by military courts under the 
cognizance of the Judge Advocate General of the Navy, corrections case management actions conducted 
at naval confinement faahtles and by activities respons,ble for naval pre-trial and post-tnal prisoner 

5810.51111 MILITARY JUSTICE RECORDS manasement. Privacy Act: TBD Delete when SO yean old. 50 Nl-NU-09-1 / 1 
f. Profile data. Cons1s!s of key Information captured from the data input from ,nvest11atlons, command 
actions, jud1dal actions, and corrections. lndudes Information such as but not hmlted to names; SSNs; 
dates and places of birth; offenses; investigative data; administrative actions, and administrative data 
drawn from base rqstrat1on process, results ofJudicial and non-Judicial actions taken, and corrections 
data. 
(1) Cnmlnal Investigative profile data. 

-
5000-40 jUrinalysis Records: 

I 
Documentation of detection of drug abuse by military personnel, Including Marine 
Corps Tables of Organization. Some exceptions to disposal standards are 
necessary, regardless of authorization herein, records directly relating to matters 
listed below will not be destroyed until clearance or settlement of the case. 

TEMPORARY: cutoff atend of Jx 
calendar year. Destroy 75 I 

years after cutoff. I 
I 
I 

, , - Incomplete Investigation ,
- Incomplete NJP 

, , , 
- Court Martial and other dlsclpllnary action 
- Incomplete medical boards or administrative actions 

1, Documentation of Detection of Drug Abuse By Military Personnel, Including Manne Corps Tables of 

5355.la DRUG ABUSE CONTROL RECORDS 

Orgamzat1on. Some Exceptions to Disposal Standards Are Necessary. Regardless of Authonzat1on 
Herein. Records Directly Relating To Matters Listed Below Will Not Be Destroyed Until Clearance or 
Settlement of the case: -Incomplete lnvest1pt1on -Incomplete NJP, Court Martial and other disciplinary 
action, indudmg appeals procedure, or -Incomplete med1Cill boards or administrative actions. 
a. Fleet and Shore Activities • Urinalysis Collection Documentation. Urinalysis ledger, any copies of Urine 
sample Custody Document (OPNAV 5350/2), and any computer diskettes containing urinalysis collection 

Transfer to National Personnel Records 
(NPRCI Military Personnel Records 
IMPRJ, 9700 Pase Blvd., St. louTS, MD 
63132 when 2 years old, NPRC destroy 
when 75 years old. 

75 
Nl-NU-89-4 / 
5355/1/A 

Information. 

1. Documentation of Detection of Drug Abuse By M1htary Personnel, Including Marine Corps Tables of 
Orgamzat,on Some Exceptions to Disposal Standards Are Necessary. Regardless of Authorization 

5355.lb DRUG ABUSE CONTROL RECORDS 
Herein, Records Directly Relating To Matters Listed Below Will Not Be Destroyed Until Clearance or 
Settlement of the Case· ~Incomplete mvest1gat1on -Incomplete NJP, Court Martial and other disciplinary 

Retain on board for5 years. Transfer to 
75

NPRC. Destroy when 75 years old. 
Nl-NU-89-4/ 
5255/1/8 

action, lnduding appeals procedure, or -Incomplete medical boards or admln1strat1ve actions. 
b Navy Drug Laboratories. Unnalysis Analysis Documentation. 

- 500CM1 General Counsel Polley and 
Plannlng Support: 

Information that reflects the overall development and accomplishment of plans, 
1Ipolicies, programs, procedures, and legal processes governing all phases of 

' TEMPORARY: cutoff at end 
:of calendar year. Destroy 30 

X 

assigned legal responsibilities. ·years after cutoff. 

INote: Information accumulated at the Departmental Level by JAG, the General 
1Counsel (GC), and the Legal Staffs of All Other Departmental Offices Including the 
:Judge Advocate and Legal Staffs of the Marine Corps are scheduled under item , 

5800.lb 
·GENERAL LAWS AND LEGAL MAITTRS 
RECORDS 

-1 :.n:m:ry:~:::~:::_~R:::::::::~th:-~:all·d~e;opme~t-and.accompl::~~n: of plan,.-J 

. policies, programs, procedures, and legal processes governing all phases of ass1sned legal respons1b1hties, 1 

b. Files Accumulated by Branch Offices of OGC. IF1les that are not duplicated m SSIC 5800.la. 
1

-----1 ------- ------- ---- -------------- ---------------- ----- ! 
I 

et1re to WNRC when 2 years old. 
! Destroy when 20 years old 

,30 
Nl-NU-89-4/ 
5800/1/8 

··j··-------
'1. Primary Program Records. Records that reflect the overall development and accomplishment of plans,! 

5800.lc 
GENERAL LAWS AND LEGAL MATTERS 
RECORDS 

pohc1es, programs, procedures, and legal processes governing all phases of assigned legal respons1b1ht1es. j 
c Files Accumulated by the Legal Staffs of Naval District Washington, Area Coordinators, Fleet I 
Commands, Other Shore Command Headquarters, and Navy Legal Service Offices. Fleet Manne Forces i 
and all subordinate commands of the Manne Corps. IF1les that are not duplicated In SSIC 5800.la and b. I 

!Retire to the nearest FRC when 2 years 
!old. Destroy when 20years old. 

I 

30 

1 
jNl-NU-89-4/ 
j5800/1/C
I 
I 

I 



isSIC/No. Series Title jDescription of Records cutoff Disposition Ret. DAU Notes 

5000-42 Survey and Inspection - Information accumulated by departmental offices other than Inspector General TEMPORARY: cutoff at end X 

Department-level: relating to surveys and Inspections of major activities. Includes special Investigation of calendar year. Destroy 30 
reports relating to possible violations or Irregularities. years after cutoff. 

3. Survey and Inspection Reports Flies. 
b. FinaI (Summary) Report Files (Master FIie Only). Flies of departmental offices relating to surveys of 

NAVAL COMMAND INSPECTION PROGRAM Retire to WNRC when 6 years old. Nl-NU-89-4 / 
S040.3b maJor activities that are not dupllcated or essentlally summarized In records covered In SSIC 5040.3a, 30

RECORDS Destroy when 20 years old 5040/3/Btoptherwlth correspondence and other records lmplementlns essential or Important recommendations 
and results. 

NAVAL COMMAND INSPECTION PROGRAM 5. Special Finandal Survey, Investigation, and Inquiry Records. Spedal Investigation reports, Retire to WNRC when 6 years old. Nl•NU-89-4 / 
5040.5 30

RECORDS correspondence, and other documents relatfnsto possible violations or lrre1ularltles. Destroy when 20 years old. 5040/5 

SII00-43 Local History: Locally prepared histories not required by nor submitted to higher authority. TEMPORARY: cutoff at end X 

of calendar year. Destroy 30 _____............ - 3. General Historical Records. Naval Hlstorlcal Center's Mallroom flle of reference requests and Retire to WNRC when 10 years old. Nl-NU-89-4 / 
5750.3 HISTORICAL MAmRS RECORDS 30 

responses. Destroy when 20 years old. 5750/3 
4. Local Actlvtty or Office Histories. Locally prepared histories not required by nor submitted to hlsher Retire to nearest FRC when no longer 

Nl•NU-89-4 / 
5750.4b HISTORICAL MAmRS RECORDS authortty. needed for reference. Destroy when 20 30 

5750/4/B
b. Navy activities. Including source files for Command histories. years old. , , ,
4. Local ActMty or dfllce Histories. Locally prepared histories not riqulred by nor submttted to hlsher Transfer to CMC (ORCA) whei<3 years 

Nl-NU-89-4 / 
5750.4c HISTORICAL MAmRS RECORDS authortty. old. CMC (ORCA) destroy when no wnln 

5750/4/C
c. Marine Corps activities. longer required. 

Retire to WNRC when no longer needed 
1. Records of the curator for the Navy and the Marine corps Hlstorlcal center. Records related to 

for reference or In connection with the Nl-NU-89-4 / 575&.1 AIRCRAFT RECORDS acquisition, loan, or donation of naval aircraft; eligiblllty of recipients; history of aircraft; and 30
center's mission. Destroy when 20 5756/1

accountablllty responslbllltles. 
years old. 

SOOIMS Environmental Reports: Environmental reports and documentation. Includes environmental assessments; TEMPORARY: Cutoff at endI 
environmental impact statements; life-cycle analyses; documentation of of calendar year. Destroy 30 

I compliance/noncompliance; documentation required by the Army Corps of years after cutoff. 1· 
I Engineers; site inspections; communications with non-DOD Federal, State, Local 

and Foreign environmental authorities; and all other documentation required by I 
law, regulation, and executive order, Including reports to the EPA; reports and 
surveys of Marine Corps owned and operated publlc water systems; and tests, 
analyses and measurements of DON-controlled drinking water. 

• 
3, Hazardous Substance Records. lndudes reports and other records required by the Comprehensive 

GENERAL ENVIRONMENTAL PROTECTION Destroy when superseded or obsolete Nl-NU-89-4/
5090.3a Environmental Response Compensation Uablllty Act. wnln

RECORDS whichever Is later. 5090/3/Aa. Management Plans and support documentation. 

4. General Environmental Reports and Documentation Not Covered Elsewhere In this Instruction. 
lndudes environmental assessments; environmental Impact statements; life-cycle analyses; 
documentation of compllance/noncompllance; documentation required by the Anny Corps of Engineers; 
site Inspections; communications with non-DOD Federal, State, Local and Forelin envlronmental 

GENERAL ENVIRONMENTAL PROTECTION authorities; and all other documentation required by law, regulation, and executive order, lndudlng Retire to nearest FRC when 5 years old. Nl-NU-89-4 / 
5090.4 30

RECORDS reports to the EPA, Records Include the affect of activities on air quality; tideland and fresh water Destroy when 30 years old. 5090/4 
wetland resources; wildlife; protected threatened, and endangered species; woodland resources; coastal 
and contiguous zone waters; noise levels; farm land; private property; land/property of 
hlstorlcaVarcheologlcal value; and IDlClc waste sites. Note: current edition of OPNAV INSTRUCTION 
5090.1 contains Up•to-date llsts of current laws, executive orders, regulatlons, and directives. 

5. Control of Lead and Copper. Marine corps owned and operated public: water systems In the United 
GENERAL ENVIRONMENTAL PROTECTION States subject to the Lead and Copper Control requirements must retain original records of all sampllns Retire to FRC after 3 years and destroy

5090.5 30 Nl·NU-00-1/6
RECORDS data and analysls, reports, surveys, letters, evaluations, schedules, state determinations, and any other after 12 years 

Information requires In 40 CFR 141.81 throush 40 CFR 141.88. 



SSIC/No. Series Title 

INDUSTRIAL RADIOIDGICALSAFETY AND
5104.lb 

CONTROLS RECORDS 

GENERAL ENVIRONMENTAL PROTECTION
5090.la 

RECORDS 

GENERAL ENVIRONMENTAL PROTECTION
5090,lb 

RECORDS 

ELECTRONIC EO.UIPMENT FOR RADIATION 
9492,3 DETECTION, INDICATION, AND COMPUTATION 

(RADIAC) 

- 5000-46 Equal Opportunity Office Reports: 

5354.3a EO.UALOPPORTUNllY RECORDS, 

5354.4a ED.UAL OPPORTUNllY RECORDS 

5000-47 Intellectual Property - Legal 
Review: 

PATENT, INVENTION. COPYRIGKr, 
5870.lb TRADEMARK AND ROYALTY PAYMENT 

RECORDS 

PATENT, INVENTION, COPYRIGKr, 
5870.3a TRADEMARK AND ROYALTY PAYMENT 

RECORDS 

- PATENT, INVENTION, COPYRIGKr, 
5870.4a TRADEMARK AND ROYALTY PAYMENT 

RECORDS 

PATENT, INVENTION, COPYRIGKr, 
5870.5a TRADEMARK AND ROYALTY PAYMENT 

RECORDS 

PATENT, INVENTION, COPYRIGHT, 
5870.Sb TRADEMARKAND ROYALTY PAYMENT 

RECORDS 
PATENT, INVENTION, COPYRIGHT, 

5870.sc TRADEMARK AND ROYALTY PAYMENT 
RECORDS 
PATENT, INVENTION, COPYRIGKr, 

5870.Sd TRADEMARK AND ROYALTY PAYMENT 
RECORDS 

PATENT, INVENTION, COPYRIGKr, 
5870.&a(l) TRADEMARK AND ROYALTY PAYMENT 

RECORDS 

Description of Records 

1. Records concerning all Ionizing Radiation Sources Used by Navy and Marine corps except the sources 
associated with Naval Nudear Propulsion, Medical and Dental, Nudear Weapons and Naval Research 
Laboratory. Items covered lndude radioisotope and x-ray radlasraphy sources; electro mlaoscopes; 
calibration and check sources; supply Items; analytical x-ray equipment; depleted uranium; and 
radlolumlnescent material. 
b. Records Documenting the Establishment, Management, and Maintenance of Industrial Radloloatcal 
Safety and controls Program at Field Actlvttles. 

1. Drinking Water Records. Forms and correspondence documenting results of tests, analyses, and 
measurements. 
a. Bacterioloatcal Results. 
1. Drinking Water Records. Fonns and correspondence documenting results of tests, analyses, and 
measurements. 
b, Chemlcal/Physlcal Results. 

3. All Radiation Detection Indication and computation (RADIAC) Case Flies for lndMdual Units. 

Equal Opportunity Office off-base housing reports and quarterly Navy-wide 
demographic data. 

3. Semi-Annual Off-Base Houslns Referral Report. Reports submitted by every command with a housing 
referral office under ~•Jurisdiction. , , 
a, Navy fummary Report. 

4. O.Uarterly Navy-Wide Demographic Data. Statistics promulgated quarterly to display (by ethnic code 
and by sex) end strength percentages of officers by designator, end strenath percentages of officers by 
designator, end strength percentages of enlisted personnel by rating. retentlon/re--enhstment and 
administrative dlscharps. 
a. In House. 

Information relating to the review, license, and protection of Intellectual property 
daims. Includes patent application review, signed agreements with owners of 
patents, all Information relating to copyright licenses and trademark Interests, and 
licenses and assignments of DON Interests In Inventions, patents, and royalties. 

1. Patent CO~and Trademark Programs. Files and documents that reflect the overall 
development and accomplishment of plans, polldes, programs, procedures, and legal processes 
governing all phases of the program. 
b. All Other Activities. 

3. Invention Dlsdosures and Patent Appllcatlons. 
a. Documents Relating to lndMdual Inventions Resulting from Dlsdosures by Navy avlllan and Military 
Personnel, Contractor Employees Under Research Contracts Awarded by Navy, and Individuals Outside 
the DON. 

4. Security Matters Relallngto Patent Appllcatlons. 
a. Documents Pertillnlna to Review of Patent Appllcatlons to Ascertain Whether They Should be Placed 
Under Secrecy Orders In the U.S. Patent and Trademark Office. 

5. Ucenses and Asslanments. 
a. Signed Agreements with owners of Patents, by Which the Government Acquires an Interest. 

5, Ucenses and Asslsnments. 
b. All Documents Relatinglo copyright Ucenses. 

5. Ucenses and Asslsnments. 
c. All Oacuments Relatlnsto Trademark Interests. 

5. Ucenses and Assignments. 
d. Ucenses and Assfsnments of Navy Interests In Inventions and Patents and Royalties Paid There under. 

&. Patent and copyright Infringement, Preferred Ucenses, and Royalty Matters. 
a. All Documents Comprising Correspondence, Reports, Patents Printed Material, Procurement Papers, 
and other Penlnent Remrds. 
(l)OCNR. 

cutoff Disposition 

Retire to nearest FRC when no longer 
required for program management. 
Destroy when 30 years old. 

Destroy when s years old. 

Destroy when 10 years old 

Retain on board until unit Is removed 
from Navy Inventory then destroy. 

TEMPORARY: cutoff at end 
of calendar year. Destroy 30-~-~-......... 
Retire to FRC when no longer needed. 
Destroy when 20 years old. 

Destroy when 30 years old or no longer 
needed for reference, whichever Is 
earlier. 

TEMPORARY: Cutoff at 
license, patent, or trademark 
expires. Destroy 30 years after 
cutoff. 

Retire to FRC when 4 years old, Destroy 

when 20 years old. 

Retire to FRC 2 years after case 
becomes Inactive. Destroy 25 years 
after transfer. 

Retire to WNRC 3 years after resdsslon 
of secrecy order or mmpletlon of other 
action. Destroy 9years after transfer. 

Retire to WNRC when 5 years old. 
Destroy when 25 years old. 

Retire to WNRC after copyright expires. 
Destroy when 25 years old. 

Retire to WNRC after trademark ls 
abandoned by Navy. Destroy 20 years 
after transfer. 
Retire to WNRC 2years after license or 
patent expires. Destroy 20 years after 
transfer. 

Retire to WNRC 2 years after 
mmpletlon of action. Destroy 30 years 
after transfer. 

Ret. 

30 

7 

10 

wnln 

X 

30 

30 

X 

30 

30 

30 

30 

30 

30 

30 

30 

DAU Notes 

Nl·NU-89-4/ 

5104/1/8 

Nl-NU-89-4 / 
5090/1/A 

Nl·NU-89-4/ 
~090/1/B 

Nl-NU-89·3 / 

9492/3 

moved up to be wtth Hite records 

moved up to be with like records 

moved up to be wtth Hite records 

Nl-NU-89-4/ 

5354/3/A , 

Nl-NU-89-4 / 
5354/4/A 

Nl-NU-89-4 / 

5870/1/B 

Nl-NU-89-4/ 

5870/3/A 

Nl•NU-89-4/ 
5870/4/A 

Nl-NU-89-4/ 

5870/5/A 

Nl·NU-89-4 / 
5870/5/B 

Nl-NU-89-4 / 
5870/5/C 

Nl·NU-89-4 / 

5870/5/D 

Nl·NU-89·4 / 
5870/6/A/1 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

5000-48 Publication Security Review: Information relating to pre-publication security review. Includes request for a TEMPORARY: Cutoff at case X 

security review of manuscripts, photographs, lectures, radio and television scripts, closure. Destroy 30 years after 
etc., prior to publication to ensure that no classified or sensitive Information is cutoff. 
disclosed In the publication, copies of the results of the review and other related 

11. Pre-publication Security Review Records. This lndudes request for a security review of manuscripts, 
photographs, lectures, radio and televlslon scripts, etc., prior to publlcatlon to ensure that no dasslfled or Retain on board for 5 years and then 

Nl·NU-06-4 / 
SSOO.llb GENERALSECURnY RECORDS sensitive Information Is dlsdosed In the publication, copies of the results of Iha review and other related retire to WNRC. Destroy/delete 20 30 

5500/11/B
correspondence. These records may be retained In either hardcopy or electron le/Imaged format. years after case dosure 
b. Case files for which there are objections and public release Is disapproved. 

5000-49 Security Clearance Adjudication: Case files relating to security clearance adjudicative actions of a generally favorable TEMPORARY: Cutoff at case X 

nature on persons requiring access to classified information. Files may include closure. Destroy 30 years after 
Information of minor adverse action reports that result In a favorable adjudicative cutoff. 

I action. Also included are polygraph examination results and other adjudication 
documentation used In arriving at security clearance and access determinations. 

1. Routine Adjudication Actions. Files relatln1 to security dearance adjudicative actions of a generally 
Cut off at case dasure. Retire to NCIS

favorable nature on persons requiring access to dasslfled Information. Flies may Include Information of 
Records Management DMslon. If space - minor adverse action reports that result In a favorable adjudicative action. Also lnduded are polyaraph 

5529.la CLEARANCE ADJUDICATIONS RECORDS Is not a,-Hable, retire to WNRC. 30 Nl;NU-97-2 / 1/A ,examination results and other adjudication documentation used In arriving at security dearance and ,1 
Destroy 15 year after the date of last 

access determinations. 
action except: 

a. Case files. 

2. Significant lnddents or Adverse Actions. Flies contalnln1 significant adverse action reports or relating 
CUt: off at case dosure. Retire to NCIS 

to personnel security dearance adjudicative decisions of a significant or potentially disquallfyins nature 
Records Management Division. If space

and subsequent adjudicative and access determinations and associated Information such as polygraph 
5529.2a CLEARANCE ADJUDICATIONS RECORDS Is not available, retire to WNRC. 30 Nl-NU-97-2 / 2/A 

examination results. Also Included Is Information from Defense Hearlnss and Appeals (DOHA) 
Destroy 25 years after the date of last 

proceedlnss. 
action, except: 

a. Case Flies. 

5000-50 INCIS Case Files - Personnel Personnel Security Investigations conducted by Naval Criminal Investigative TEMPORARY: Cutoff at case 1•IInvestigation: Service. Includes routine personnel security investigations; internal personnel closure. Destroy 30 years after 
Inquiries, and pre-employment inquiries for civilian support personnel. cutoff. ! 

: 

L Naval Criminal Investigative Service (NCIS) PeBOnnel Security lnvestlptlve Case Flies. Files lndude 
personnel security data on members of the Armed Forces, DOD dvlllan, contractor, nonappropriated 
fund employees., USO personnel, Red cross volunteers and staff, and U.S. coast Guard military and 
selected dvillan personnel under the Defense Industrial and Personnel Security Programs. For crfmlnal, CUt off at case dosure. Retire to NCIS 
counterlntelllgence and counterterrarlsm Investigative and operational records previously under this Records Management Division. If space 

Nl-NU-98-2 / 5527.la(l) INVESTIGATIONS RECORDS SSIC, see SSICS 3B50 and 55BO respectively. Is not available, retire to WNRC. 30- SS'D/1/A/1a. Routine Investigations. Flies relating to personnel security lnvestlsatlons of a favorable nature on Destroy 15 years after case closure 
persons who are considered for affiliation with DOD and other Investigations of a minor nature lmpactln1 except: 
on the suitability of a person to possess a security dearance. Flies lndude personnel security Information 
on persons who are considered for affillatlon with DOD. (Privacy Act: N0SS2Q.4) 
(1) Case flies. 

1. Naval Criminal lnvestlptlve Service INCIS) Personnel Security Investigative Case Flies. Files lndude 
personnel security data on members of the Armed Forces, DOD clvlllar\, contractor, nonapproprlated 
fund employees, USO personnel, Red cross volunteers and staff, and U.S. Coast Guard mllltary and 
selected clvlllan personnel under the Defense lndustrlal and Personnel Security Programs. For a1mlna~ CUt off at case dosure. Retire to NCIS 
counterlntelllgence and counterterrorlsm Investigative and operation al records prevlously under this Record Management Division. If space Nl•NU-98-2 / 

5527.lb(l) INVESTIGATIONS RECORDS 30SSIC, see SSICS 3850 and 5580 respectively. Is not available, retire to WNRC. 5527/1/B/1 
b. stsnlflcant lnddents or Adverse Actions. Files relatlns to personnel seairlty Investigations result Ins In Destroy 25 years after case dosure. 
an adverse personnel action, court-rnartlal or other lnvestlption required for long term admlnlstratiVe or 
legal use. (Privacy Act: NOSS20-4) 
(1) Case Flies. 

a. Apnt applications for positions with NCIS. Information concemlns DoD-afflllated and non•DoD-
55'D.3a INVESTIGATIONS RECORDS Destroy 25 years after case dosure. 30 N1-NU-D9•3·1affiliated applications. 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

3. NCIS lnvestlptlons ofSpedal Activities cut off at case dosure. Retire to NCIS 
b. Internal Personnel Inquiries. case files relatlngto Inquiries/Investigations regarding NCIS personnel to Records Management DMsfon.

5527.3b INVESTIGATIONS RECORDS 30 Nl•NU-o&-1/1
lndude Spedal Agents and key mllitary and dvlllan personnel. These ,-rd, may be retained In either Destroy/delete 15 years after case 
hardcopy or ele<tronl</lmaged format. (Privacy Act: NOSS20-4) dosure. 

cut off at Inquiry dasure. Retire to 
3. NCIS lnvestlptlons of Spedal Acllvttles NCIS Records Management Division. If Nl-NU-98-2 /5527.3d INVESTIGATIONS RECORDS 30
d. Support Appllcants: Pre-employment Inquiries for clvlllan support personnel. (Privacy Act: NOSS20-4) space ls not available retire to WNRC. 5527/3/D 

Destroy 15 years after Inquiry dosure. 

4. Criminal lnvestlptlon Division (CID) Background lnvestlptlon Flies. Information pertaining to 
applicants for positions with Navy and Marine Carps as Crlmlnal Investigators. Includes appllcatlons from cutoff at end ofa. Destroy 25 years

5527.4 INVESTIGATIONS RECORDS 30 Nl•NU-011-4-1
mllitary and clvlllans for positions as Investigators and support personnel. requests for and responses to old after cutoff. 
Investigative procedures and associated Information. 

5. CID Internal Personnel Inquiries/Investigations. Case flies relating to Internal Inquiries and 
lnvestlptlons conducted by or for CID offldals regarding Navy and Marine Corps CID personnel to lndude 

cutoff at end ofa. Destroy 15 years
5527.S INVESTIGATIONS RECORDS agents and personnel assigned to CID offices, whether mllltary or dvillan. lndudes all Information relatlve. 30 Nl•NU-011-4-2

old after cutoff. 
to the Inquiry/Investigation such as lnltlal reports, associated correspondence, reports, and findings. This 
excludes almlnal lnvestfgatlons conducted under SSIC 5580, paragraph 13.- 5000-51 NCIS Crimlnal Investigative Reports: investigative reports of matters of alleged violations of laws, regulations, and TEMPORARY: Cut off at case X 

I I Idirectivesin which NCIS has jurisdiction and res~onsiblllty. This Includes requests closure. Destroy 30 years after 
for and results of polygraph and forensic laboratory examinations, technical case closure. 
investigative techniques such as oral, wire and electronic Intercepts, copies of 
evidence custody documents and other related material. Also included are 
criminal Investigations completed by USMC CID and Grand Jury material. 

4. NCIS Criminal Investigative Records. Flies relatln1 to law enforcement Information and crlmlnal 
Investigative cases. 
a. Crlmlnal Investigative Reports. lnvestfgatlve reports of matters of alleged vlolatlons of laws, 

Cut off at case dosure. Retire to NCIS
regulatlons, and directives In which NCIS has Jurisdiction and responsiblltty. This lndudes requests for No

Records Mana1ement Division. If space Nl·NU-!lS-2/5580.4a(l) IAW ENFORCEMENT RECORDS and results of polygraph and forensic laboratory examinations, technical Investigative techniques such as retention
Is not available, retire to WNRC. Destroy 5580/4/A/1oral, wire and electron le Intercepts, copies of evidence custody documents and other related material. specified
25 years after case dosure. 

Also lnduded are crlmlnal Investigations completed by USMC CD and Grand Jury materlal. (Privacy Act: 
NOSS20-4)) 
(1) case flies. 

5000-52 NCIS Non-Investigative Reports: NCIS reports and assessments of non-Investigative nature. Includes NCIS Security TEMPORARY: Cutoff at case X 

Training, Assistance, Assessment Team (STMT) vulnerability assessments; criminal closure. Destroy 30 years after 
Intelligence and Information reports, protective operations, and sources cutoff. 

2. Naval Crlmlnal Investigative Sel'lice (NCIS) SecurityTralnln1, Assistance, Assessment Team (STAAT) 
Vulnerablllty Assessments. Reports of assessments and surveys conducted to provide fleet commanders, 

cutoff annually on 31 December. Retire
Navy reglonal operational commanders and Marine Corps area and component commanders a basis for DAA-OS26·2010-- 5522.2 INSPECTIONS RECORDS to NCSHQ. Records Management 25
determlnln1 vulnerablllty to a terrorist attack and Identify antiterrorism measures to protect personnel 0001-0001

Branch. Destroy 25 years after cutoff.
from terrorist attacks at a port, airfield, hotel, residence, fadllty, or other site. Vulnerability assessments 
and surveys may lndude other related correspondence. 

4. NCIS CrimInaIInvestigative Records. Flies relating to law enforcement lnfonnatlon and criminal 
Investigative cases. 
d. Non-Investigative Reports. Consists of reports concerning non-Investigative Issues such as almlnal 
lntelllgence and Information reports, protective operations, law enforcement briefings. and sources Transfer to NCIS Records Management 
administration. Division. If space Is not available, retire Nl-NU-98-2 /

5580.4d(l)(a) IAW ENFORCEMENT RECORDS 15
11) Initiative operations. Reports concerning information generated from formalized program targetln1 to WNRC. Destroy 15 years after 5580/4/D/1/A 
persons or orpnizatlon whose almlnal activities significantly affect the naval establishment, or of those dosure. 
activities deslaned to gain Information of a crlmlnal intelligence nature for law enforcement purposes. 
(Privacy Act: N05520-4) 
(a) Group 1: 



--- -----

----------

- ---------- -- --

----------- --- -

Description of Records 

4. NCIS Crlmlnal Investigative Records. Ries relating to law enforcement Information and criminal 
Investigative cases. 
d. Nan-Investigative Repons. Consists of reports concemlng non-invest1gat1ve issues such as crtm1nal 
Intelligence and Information repons, protective operations, law enforcement briefings, and sources 
administration. 
141 Sources. Information cont1lntn1 data about personnel who have been used as sources of crlminal 
Information by the Navy; the details on use or activities of source that are necessary to confirm 
operational use as source, or future dalms against Navy by source or heirs of source. lnduded are 
aareements, contracts, Information and financial reports. audiovisual products and related Information. 
Also 1nduded In Information on lndivlduals considered for use, but reJected. (Privacy Act: NOS520-4J 
(a) Case flies. 

4. NCIS Crlmlnal Investigative Records. Flies relatln1 to law enforcement Information and almlnal 
Investigative cases. 
d. Non-lnvestl1atlve Reports. Consists of reports concemln1 non-Investigative Issues such as aimlnal 
Intelligence and Information reports, protective operations, law enforcement brief mp, and sources 
administration. 
(6) Psydiolo1lc:al Autopsy Records: Reports prepared by physlclan-psycholOBlst on deceased indMduals 
when the manner of death Is undetennlned In order to detennlne their probable state of mind at the 
time of death. Case file lndudes copy of medlcal records, Investigative reports and other information 
deemed pertinent. 

Summary and Special Courts-Martial Cases not Involving a punitive discharge nor 
cbncerning an officer (consisting of the'original record of trial). • 

-- ·-· ----- ---------- -----
3. Summary and Special Courts-Martial Cases not lnvoMn1 a punitive dlschafle nor concerning an officer 
(conslst1n1 of the orlglnal record of trial). 
a. Flies accumulated and maintained by Shore Activities. 

3, Summary and Special Courts-Martial Cases not Involving a punitive discharge nor concerning an officer 
(conslstm1 of the original record of trlalJ. 
b. Flies accumulated and maintained by Fleet Adiv1t1es, lnduding Fleet Air/Fleet Manne Force 
Authontles. 

:Audio and visual recording of special events and concerts 
! 

5. Audio and Visual Recording Of Special Events and Concerts. 
a. Records maintained by Navy Bands. 

DAU Notes 

a. Headquarters Mall Management/Postal Affairs Program Manage __.,_. -----------+--------+---·-----=------lr---t------t-----------1 
1. Flies Pertalnln1 to Programs, Pla~s. Polldes, and Procedures for-Manallng and lmprovlns Records Destroy 10 years after pro1ram Is 

Nl-NU-89-4/
Manalt!ment. cancelled, superseded, or no lonser 10 

5210/1/A
a.SECNAV,CNOandCMCF1les. ______ __ __ _____________ _ _ __ _ _ _ -------+n~e_ed~•~d~f•~•~re~fe~rence. ---+----+----- -- - ----- ------ -

Transfer annually to the WNRC. 
Records will be recalled from the WNRC

2. Commandant of the Marine Corps. Nl-NU-89-4 /
and folders will be destroyed 10 years 10 

a. NAVMC, NAVMC HQ, and DD (MC) blank forms. 5213/2/A
after form(s) become obsolete or use 
discontinued by the Marine Corps. 

- --- -- - --- --- -------------------1--------+------,---,-- ----+---+------+----------·-I
Destroy 10 years after the form Is 

Nl·NU-89-4/
3. Non-Marine Corps Forms. superseded, cancelled or use 10 

5213/3
discontinued. 

Cutoff Disposition Ret. 

-

-

SSIC/No. Serles Tltle 

I 

I 
I 

55B0.4d(41(a) ILAW ENFORCEMENT RECORDS 

I 
I 

SSB0.4d(&) LAW ENFORCEMENT RECORDS 

5000-53 ISummary and Special Courts-
1Martlal: 

I 
..·-·- -- i-----· - ----

5813.3a ,COURTS-MARTIAL TRIAL RECORDS 

I ------- --· --! 

5813.3b ICOURTS-MARTIAL TRIAL RECORDS 

! 

5000-54 ;Mllltary Music Recordlnss: 

I 

--·--- ---l- -- ·-·-· ······-· 
I 

5141.Sa jMILITARY MUSIC 

5000-55 Prosram Oversight (General 
Administration): 

-- -- · 1 - ---- -- - -
5110.la MAIL AND POSTAL AFFAIRS RECORDS

I 
1------I~-------------

· -

5210.la 1RECORDS MANAGEMENT PROGRAM RECORDS 
________ ---·------·- _ 

FORMS MANAGEMENT (INCLUDE FORMATS!
5213.21 

RECORDS (EXCEPT MARINE CORPS) 

----->---------------·-
FORMS MANAGEMENT (INCLUDE FORMATS)

5213.3 
RECORDS (EXCEPT MARINE CORPS) 

- ~ 

cut off at case closure and transfer to 
NCIS Records Management Division. 

115Destroy 15 years after case closure. 

I 

Retire to FRC when 3 years old. Destroy 
10

when 10 years old. 

I TEMPORARY: Cutoff at end ,x 

-- _=:=,......,.._j-~
Retire to NPRC (MPR) 2 years after 
completion of appellate review. 15 
Destroy when 15 years old. 

1··----7--- -I -· --- -

Retire to NPRC (MPR) 3 years after I 
completion of appellate review. 15 
Destroy when 15 years old. I 

I TEMPORARY: Cutoff at end 'x 
'of calendar year. Destroy 30 : 

ve.m after cutoff.. .. .. . . .. f -
Retire to nearest FRC when 5 years old. ,

30
Destroy when 30 years old. 

------------·--- --------------
Information relating to the oversight of the execution of plans, policies, programs, Trigger(s) TEMPORARY: cutoff at end X 

and procedures relating to the commands assigned mission. of calendar year. Destroy 10 
years after cutoff. 

i.Ge~;raicor~po~dencefi1~;,~pofU:;~d01:herRel~tedoc,c;,meni'sPertalninii~the-Ope-;tio;and] - -- - -- - -i ·-
Administration of Mall and Postal Affairs. Include records of all naval offices or units responslble for mall 
and postal services. Destroy when 10 years old. 10 

1 

Nl-NU-98-2 / 
5580/4/D/4/A 

Nl-NU-89-4/ 
5813/3/A 

Nl-NU-89-4 / 
5813/3/B 

Nl-NU-89-4 / 
5141/5/A 

Nl-NU-89-4/ 
5110/1/A 

N1-NU-G4-2/3 

[$1 Common across 
chapters. Need a common 
description for each. 

.- I 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

Retire to FRC upon completion of Nl-NU-119-4 /
5219.1 PUBLISHING MANAGEMENT RECORDS 1. Flies with the Supporting Papers Which Document the Inception, Sa,pe. and Purpose of the Project. 10

project. Destroy when 10 years old. 5219/1 

5. Foreign Disclosure Records 
g. Forelln Influence. Flies created under any of the programs listed but not limited to them: (1) Foreign 

Cut off when case Is dosed or no Ionpr
Ownership, Control or Influence (FOCI); (2) Committee on Forelsn Investment In the United States 

needed for current business; hold In
5510.5g INFORMATION SECURnY RECORDS (CFIUS); or (3) Participation by Foreign Contractor In DON procurements. Navy IPO mordinates DON 10 Nl-NU-02-5 / 15 

current files for 3 years; then retire to 
Inputto (1) Defense Security Sen,fce; (2) CFIUS or (3) OSD regarding (1) FOCI of U.S. businesses; (2) 

WNRC. Destroy 10 years after cut-off.
proposed mergers, acquisitions, takeovers etc. of U.S. companies by foreign personneVcompanles; or (3) 
requests by foreign businesses to panldpate In procurement, acquisition, etc. 

1. Pro&ram Records. Flies and other records of the DAPS, Ft. Belvolr, VA, and other departmental offices 
GENERAL MICROGRAPHICS PUBLICATIONS, having assigned overall publlcatlons and printing or other reproduction program respanslbllltles, and that 

Retire to WNRC when 4 years old. Nl-NU-119-4/
5600.1 PRINTING, DUPLICATING, AND REPRODUCTION document the development, establishment, and execution af overall plans, polldes, programs, and 10

Destroy when 10 years aid. 5600/1
RECORDS procedures pertalnln1 ta publlcatlans, prlntln1, and other reproduction matters and ta the operations af 

DAPS. 

1. Primary Program Records 
Retire to WNRC when 4 ye;,rs old or

b. CMC and Other Department Offices. Flies document the overall accampllshment af assigned AFRTS Nl-NU-119-4/- 5771.lb ADMINISlRATION AND POLICY RECORDS files became Inactive. Destroy when 10 10 
program respanslbllltles and that are not duplicated or essentially documented In the files covered In 5n1/1/B

years old. 
SSIC5771.1a. 

1. Primary Pro1r1m Records Retire to WNRC when 4 years old or 
Nl-NU-119-4/

5771.lc ADMINISTRATION AND POLICY RECORDS c. Fleet and Other MaJar Shore-Based Commands. Flies document pallcy decisions or other unusually flies become Inactive. Destrov when 10 10 
5771/1/C✓ ✓ ✓ ✓ ✓significant or Important local trandctlans or transactions af a highly controversial'hature. years old. 

Retire to nearest FRC when 2 years old
1. General correspondence Files. Files and other documents pertaining to the use and dlspasltlan of Nl-NU-119-4 /

sn2.1 PROGRAMMING AND PRODUcnON RECORDS or flies become inactive. Destroy' when 10
programmln1 and production materials of AFRT operations. 5772/110 years old. 

Retire to nearest FRC when 2 years old. Nl•NU-119-4/
5n4.2 SHORE-BASED AFRT OPERATIONS RECORDS 2. Shore Activities/Outside CONUS Conducting AFRT Operations. 10

Destroy when 10 years old. 5774/2 

1. Naval Media center. 
a. Records Documenting the Naval Media center's Organlzatlanal History and Its Palldes, Programs, Retire to WNRC when 4 years old. Nl-NU-119-4 /

5780.la INTERNAL PUBLIC AFFAIRS RECORDS 10
overall Procedures, and Essential Transactions. Records accumulated bv BUPERS activities. Exdude Destroy when 10 years aid. 5780/1/A 
primary program records flied under SSIC 1000. 

5000-56 Annual expanded Legal Assistance IReport consists of primary statistical Information_complied from legal assistance 'Trigger(s) i TEMPORARY: CUtoffatend jx i' Program (EIAP) Report: 1case record forms and supplemented by material on functioning of program. ! iof calendar year. Destroy 10 I I 

iReports are prepared annually be legal assistance attorneys. ! 
i Iyears after cutoff. I 

-
I I 

Fleld Offices: Retain an board. Destroy 
5. Annual expanded Lqal Assistance Prosram IElAPJ Report. Repart consists of primary statlstlcal 2 years after submission of annual - Nl-NU-119-4/

5801.5 LEGAL ASSISTANCE RECORDS lnfonnatlan complled from legal assistance case record forms and supplemented by material on report. OJAG: Retain an board for 10 
5801/5

functlonln1 of pro1ram. Reports are prepared annually be legal assistance attorneys. statlstlcal and management purposes. 
Destroy when 10 years aid. 

SOOO-S7 Survey and Inspection: IFinal reports of surveys and inspections of major activities performed by an ITri11er(s) i TEMPORARY: cutoff at end X I 

iInspector General's Office and supporting documentation of action taken. ! of calendar year. Destroy 10 I
I •-•-•-un..... I 

1. Primary Program Records 
NAVAL COMMAND INSPEcnON PROGRAM c. CNO Area Coordinators, COMNAVBASES, and Other Activities and Offices. Flies that reflect overall Retire to nearest FRC when 6 years old. Nl-NU-119-4/

5040.lc 10
RECORDS survey and Inspection procedures and programs and significant accomplishments (exclude routine Destroy when 10 years old. 5040/1/C 

recommendations). 

3. Survey and Inspection Reports Flies. 
NAVALCOMMAND INSPEC!lON PROGRAM c. CNO Area Coordinators, COMNAVBASES and Fleet Command Headquarters Repon Files and System Retire to nearest FRC when 4 years old. Nl-NU-89-4 / 

5040.3< 10
RECORDS command Headquarters. Coples of flnal reports af surveys and Inspections of major activities performed Destroy when 10 years old. 5040/3/C 

bvthe command Inspector General's Office and supporting documentation of action taken. 

http:SSIC5771.1a


, 
SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

5000-58 NCIS Polyaraph Examiner :Polygraph examiner certification Information, Including applications, ·Trlger(s) ' TEMPORARY: Cutoff upon ' X 

Certification: recommendations, approvals, disapprovals and related Information. separation or retirement of 
, examiner. Destroy 10 years 
............ 

9. Polygraph EXamlnatlon Records (Criminal lnvestlptlonsJ. 
b. Polnraph EXamlner Cerllllcallon RecordL Polygraph examiner certllk:atlon lnfonnatlon, lndudln1 Retain on board. Destn,y 10 yea11 after Nl-NU-98-2 /5580,9b IAW ENFORCEMENT RECORDS 10applications, recommendations, approvals, dlsappravals and related lnfonnatlon. (Privacy Act: N01070- separation ar retirement of examiner. 5580/9/B 
12J 

X5000-S9 ,MIiitary Justice Case Management • Computerized tracking system used Marine Corps wide to provide law centers, Triger(s) TEMPORARY: Cutoff at case 
!USMC: Judge advocates, and staff Judge advocates the ability to track the progression of closure. Destroy 10 years after 

their cases throughout the pre-trial, trial, and post-trial phases, The system ,cutoff. 
provides oversight to ensure that an cases are tried In an expeditious manner, and 

' that the post-trial process Is handled In accordance with the tlmelines establlshed .... " 
4. USMC lnfonnatlon System documentln1 MIUtary Judlat Case P"""'sslon Tnddn1 (Media Neutral). 
Computerized traddn1 system used Marine Corps wide to provide law centers, Judp advocates, and staff 
Judp advocates the ability to trade the pro•resslon of their cases throu1hout the pre-trla~ trial, and pod- Destroy/delete dosed/completed flies5810A MILITARY 1umcE RECORDS trlal phases. The system provides ovenlght ta ensure that all cases are tried In an expeditious manner, 10 Nl•NU-07-12/ 1when 10 yea11 old.and that the pod-trial pracess Is handled In accordance with the tlmellnes edabllshed bythe appellate 
courts. -

✓ NOTE: Indudes but not)lmlted to the Judp Advocate's Case Manapm,nt System. ✓ ✓ ✓ 

5ooo-&O MIiitaryJustice Case Management: -: Reports of JAGMAN Investigations and related records regarding investigations Into Trlger(s) TEMPORARY: Cutoff at case X 

IReports ·reports of lost, compromised, or possibly compromised Information or materiel. ' closure. Destroy 10 years after · 
"•••-U l 

3. SecurltyJAGMAN Reports/ Records/Case Flies. Reports of JAGMAN lnvedlptlons and related records 
reprdln1 lnvedlptlons Into reports of lost, compromised, or possibly compromised lnfonnatlon or Retain on board for 2years after case IsCOURTS OF INQUIRY AND INVESTIGATIONS5830.3b materl•~ as required bySECNAV M5510.36. Maintained by commands and CNO (N09N2J. (Privacy Act: dosed, then retire to the WNRC. 10 Nl•NU-01•1 / 6 

RECORDS NOS83D-1J Destroy 10 years after case Is dosed. 
b. CNO (N09N2). 

5000-61 Vlsual Information (VI) • Activities' Activities' copies of VI materials (films, tapes, discs or graphic arts) recorded by Trlger(s) TEMPORARY: CUtoffatend lx Ill covered by new VI 
1
Coples: Navy and Marine Corps activities and maintained at the activity or command-level. of calendar year. Transfer schedule? 

vlsual Information to the 
DIMOC as soon as possible, 

• 
· but no later than one year 
from date ofcreation. 
DIMOC will cut off visual 



SSIC/No. Series Title Description of Records Cutoff Disposition Rel, DAU Notes 

1, VI materials (films, tapes, discs or IIJ'llphlc arts) recorded by Navy and Marine corps adlvltles not 
duplicated elsewhere and determined to have continuing general or historical Interest to the Navy or 
Marine corps. 
c. Motion Media. Navy and Marine corps- sponsored motion media produced Internally or under 
contract. FIims: the orl&lnal negative or color orf&lnal plus separate sound track, an Intermediate master 
posttlve or duplicate negative plus optical sound track, and a sound projedlon print or a video recordln& 
and accompanying caption data sheets, Video recordings: the original or earliest generation of recording 
and dubbins If one exists. Acquired films: two projecllon prints or one projection print and a video Tnnsfer to the National An:hlves when 
recording and accompanying caption data sheets. Unedtted film footage: the original negative or color 10 years old or earlier Ina longer 
orlgfna~ work print, and an Intermediate posltiw or duplicate negative If one exists, appropriately needed for current operations. (Any

VI PRODUCflONS. PRODUCTS AND SERVICES Nl•NU-89-4 /
SZ91.lc(ll(c)3 arranged, labeled, and described. Unedited video: the original and a dubbing appropriately arranged, produds not accepted bythe Natlonal 10

RECORDS 5291/1/C/1/C/3
labeled and described. An:hlves will be destroyed when no 
(1) Documentaryfaotage (except routine surveillance, sdentlflc,, medlcal or engineering footage) shot for longer needed by the Navy or the 
research and development, fact-finding or other studies and stock footage, outtakes and trims created Marine corps). 
during the course of a Navy and Marine corps-sponsored produdlan. Internal management news or 
lnfonnatlon programs. Recordings of public meetings or speeches, agency-sponsored conferences, guest 
speakers, and testimony of Navy and Marina carps offldals before Congress and at other hearlnp, and 
accompanylng-.ial material (programs, agendas, scripts,_, Media appearances by top Navy and - Marine COrps ofllclals. 
(c) Held by the DOD Motion Media Records Center. 
3, All other audiovisual products. 

5000-&Z iDru11 Abuse and Rehabilitation: 'Information Relatin11 To Rehabilitation of Participants In the Alcohol and Dru11 ,Trigger(s) ' TEMPORARY: Cutoff at end ix 
: :Prevention and Control Program. Includes, but not limited to urinalysis results, of calendar year. Destroy 10 ' 
I treatment plans, patient observations, treatment pro11ress reports, and dischar11e years after cutoff. ' 

··----· l 

1. Documentation of Detection of Drua Abuse By MIiitary Penonnel, lndudlng Marine corps Tables of 
Orpnlzatlon. Some ExcepUons to Disposal Standards Are Necessary. Regardless ofAuthorlzaUon 
Herein, Records Dlredly Relatlns To Matten Usted Below Will Not Be Destroved Until aearance or Destroy when memben separated from 

Nl-NU-119-4/
5355.1b(2J DRUG ABUSE CONTROL RECORDS Settlement of the case: -Incomplete Investigation • ncomplete NJP, court Martial and other dlsdpllnary the service or wh"en 10 years old 10 

5355/1/8/2
action, lndudln1 appeals procedure., or --Incomplete medlcal boards or administrative adlons. whichever Is sooner. 
b. Navy Drug Laboratories. Urinalysis Analysis Documentation. 
(2) Positive resutts. 

3, Drug Abuse case Flies for Level Ill Treatment at Naval Alcohol RehabllitaUon Centen. lndMdual 
records of mullldlsdpllnary resldenUal therapy for DOD military penonne~ dependents, and retired 

Retire to nearest FRC when 3 years old. Nl-NU-89-4 /
5355,3 DRUG ABUSE CONTROL RECORDS penonnel conducted at Naval Alcohol RehabllllaUon Centers (NARC). Records consist of standard, 10

Destroy when 10 yean old. 5355/3
Federa~ and DOD forms approved for program use bythe Chief of Naval Penonnel as well as 
l'l!commendatlons for after care. 

;JROTC Records: ,Junior Reserve Officers Tralnln11 Corps (JROTC) and Navy National Defense Cadet , Triger(s) TEMPORARY: Cutoff at end x 
Corps (NNDCC) Records. Consists of records concernln11 the establishment of the ,of Of. Destroy 10 year(s) after 

:Navy and Marine Corps JROTC Program and Navy National Defense Cadet Corps !cutoff. 
,Program In high schools and other secondary schools Records Include, but are not - ,limited to, Instructor applications that contain name, 11ender, race, SSN, rank at 
; retirement, branch of service from which retired, active duty desl11nated, 
!retirement date, birth date, pay 11rade, address, home and work telephone 
'numbers, electronic mail address, dates of employment as Instructor, Instructor 
:Certification Application, essay questions, school name, hel11ht, wei11ht, body fat 
imeasurements or most recent Physical Readiness Test (PRTI, photo11raph 
;submission sheet, the Interviewer's appraisal, applicant checklist, desired location 
'. for employment as an Instructor, and academic dearees, certification letters, 
!Instructor status (probation/ evaluation), Instructor evaluations, Instructor 
· observation reports, school evaluations and probation letters, resl11nation letters, 
:pay Information, and associated correspondence. 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

1. Junior Reserve Officers Training corps IJROTC) and Navy National Defense Cadet corps (NNDCC) 
Records. consists of records concerning the establishment of the Navy and Marine Carps JROTC Program 
and Navy National Defense cadet corps Program In hlsh schools and other secondary schools Records 
lndude, but are not limited to, Instructor appllcatlons that contain name, gender, race, SSN, rank at 
retirement, branch of service from which retired, adlva duty destsnated, retirement date, birth date, pay 
grade, address, home and work telephone numbers, electron le mall address, dates of employment as 

JUNIDR RESERVE OFFICERS TRAINING CORPS Instructor, lnstrudor Certification Appllcatlon, essay questions, school name, height, welsht, body fat 
CUtoff upon disestablishment of Untt. DAA-0428-2012-

576L1a IJROTC) and NAVY NATIONAL DEFENSE CADET measurements or most recent Physical Readiness Test (PRT), photograph submission sheet, the 10
Destroy 10 year( s) after cutoff. OIIOl-0001

CORPS (NNDCC) RECORDS lnteNlawer's appraqial., applicant checklist, desired locatlon for employment as an Instructor, and 
academic degrees, certification letters, lnstrudar status (probation/ evaluatfan), lnstrudor evaluatlans, 
Instructor observation reports, school evaluations and probation letters, resignation letters, pay 
Information, and aSSDdated correspondence. 
a. Schaal Correspondence Records. lndudes Information relatlng to the selectlan,..establlshment, and 
administration of!ROTC and NNDCC Units and lndudes school applicatlons, contracts establishing Units, 
establlshment orders, and records of similar Importance. 

L Junior Reserve Officers Training COrps (!ROTC) and Navy National Defense Cadet corps (NNDCC) 
Records. Consists of 11!C0rds concerning the establishment of the Navy and Marine Carps JROTC Proaram - , anJI Navy National Defense Cadet Corps Program Ip high schools and other secondary schools Recprds , , , 
Include, but are not limited to, lnstrudar appllcatlans that contain name, gender, race, SSN, rank at 
retirement, branch ofservice from which retired, active duty designated, retirement date, birth date, pay 
grade, address, home and work telephone numbers, electronlc mall address, dates of employment as 

JUNIOR RESERVE OFFICERS TRAINING CORPS 
Instructor, Instructor Certification Appllcatlon, essay questions, school name, height, weight, body fat CUtoff at end of CY. Destroy 10 year(s) DAA--0428-2012· 

576L1c IJROTC) and NAVY NATIONAL DEFENSE CADET 10 
measurements or most recent Physical Readiness Test (PRT), photograph submission sheet, the after cutoff. 0003-0003

CORPS (NNDCC) RECORDS 
Interviewer's appraisal, applicant checklist, desired location for employment as an Instructor, and 
academic degrees, certification letters, Instructor status (probation/ evaluatlon), Instructor evaluations, 
Instructor observation reports, school evaluatlons and probation letters, resignation letters, pay 
Information,, and associated correspondence. 
c. Instructor Application Records. lndudes Initial appllcatlan for certification of mdrvlduals as JROTC or 
NNDCC lnstrudors In high schools and other secondary schools and associated correspondence. 

1. Junior Reserve Officers Training corps IJROTC) and Navy National Defense Cadet Corps (NNDCC) 
Records. Consists of records concemln1the establishment of the Navy and Marine Carps JROTC Program 
and Navy Natlonal Defense cadet Carps Program In hla;h schools and other secondary schools Records 
lndude, but are not limited to, Instructor appllcatlons that contain name, gender, race, SSN, rank at 
retln,ment, branch of service from which retired, act Ille duty designated, retln,ment date, birth data, pay 
grade, address, home and work telephone numbers, electronic mall address, dates of employment as 

JUNIOR RESERVE OFFICERS TRAINING CORPS lnstNctor, lnstNctor certification Applicatlon. essay questions, school name, height, weight, body fat Cutoff at end of Cf when the Instructor - DAA-0428-2012·
5761.1d (!ROTC) and NAVY NATIONAL DEFENSE CADET measurements or mast recent Physical Readiness Test (PRT), photograph submission sheet, the ceases teaching. Destroy 10 year(s) 10 

0003-0004 
CORPS (NNDCC) RECORDS lntervlewe~s appralsa~ applicant checklist, desln,d locatlon for employment as an lnstNctor, and after aatoff. 

academic del'ffl, certification letters, Instructor status (probation/ evaluatlan), lnstructar evaluations, 
Instructor observation reports, school evaluations and probation letters, resignation letten, pay 
Information, and assadated correspondence. ' 
d. Instructor Records. lnfonnatlon related to certification, Instructor status (probation/evaluation), 
Instructor evaluations and observation reports, school evaluations and probation letters, resignation 
letters, and assodated correspondence. 



SSIC/No. 

5761.le 

-
✓ 

5761,lf 

SD00-65 

5380.1b(21 

- 5527.3a(2) 

5840.la 

5840.lb 

5320,la 

5320.lb 

Serles Title 

JUNIOR RESERVE OFFICERS lRAINING CORPS 
(JROTC) and NAVY NATIONAL DEFENSE CADET 
CORPS (NNDCC) RECORDS 

✓ 

JUNIOR RESERVE OFFICERS TRAINING CORPS 
(JROJCI and NAVY NATIONAL DEFENSE CADET 
CORPS (NNDCC) RECORDS 

Employment records: 

SERVICES RECORDS 

INVESTIGATIONS RECORDS 

TAXES, CUSTOMS, AND DUTIES RECORDS 

TAXES, CUSTOMS, AND DUTIES RECORDS 

ORGANIZATIONAL MANNING AND BILLETS 
RECORDS 

ORGANIZATIONAL MANNING AND BIUETS 
RECORDS 

Description of Records cutoff Disposition Ret. DAU Notes 

1. Junior Resen,e Officers Training Corps (JROTCI and Navy National Defense cadet Corps (NNDCC) 
Records. Consists of records concerning the establishment of the Navy and Marine Corps JROTC Program 
and Navy National Defense Cadet Corps Program In hl1h schools and other secondary schools Records 
lndude, but are not limited to, lnstrudor appllcatlons that contain name, gender, race, SSN, rank at 
retirement, branch of service from which retired, ac:tllre duty designated, retirement date, birth date, pay 
grade, address, home and wark telephone numbers, electronle mall address, dates ofemployment as 
lnstruttor, lnstruttor certification Application, essay questions, school name, he'8ht, weight, body fat cutoff at end of CV after final dedslon. DAA-0428-2012·

10 
measurements or most recent Physlcal Readiness Test (PRT), photasraph submission sheet, the Destroy 10 year(s) after cutoff. 0003-0005 

Interviewer's appralsa~ applicant checklist desired location for employment as an lnstrudor, and 
academic degrees, certification letters, Instructor status (probation/ evaluatlan), Instructor evaluations, 
Instructor observation reports, school evaluations and probation letters, resla;natlon letters, pay 
lnfonnatlon, and associated correspondence. 
e. Instructor DecertlflCltlon and Revocation Records. Information related to the dedslon to decertify 
and/or revoke mdrvldual's certification. 

L Junior Reserve Officers Training Corps (JROTC) and Navy National Defense cadet Corps (NNDCC) -
Records. consists of records concerning the establlshment of the Navy and Marine corps JROTC Program 
and Navy National Defense Cadet Corps Program In high schools and other secondary schools Records 
In dude, but are not limited to, Instructor appllcatlons that contain name, gender, race, SSN, rank at 
retirement, branch of service from whlcj, retl~, adlve duty desl1nated, retirement dBlO, birth date, pay ✓ ✓ ✓ 

grade, address, home and work telephone numbers, electronic mall address, dates cl employment as 'V 

Instructor, Instructor Certification Application, essay questions, school name. height, weight, body fat CUtoff at end of CV after last payment. DAA-0428-2012·
10 

measurements or most recent Physlcal Readiness Test (PRT), photograph submission sheet, the Destroy 10 year(s) after cutoff. 0003-0006 

Interviewer's appraisal, applicant checklist, desired locatlon for employment as an Instructor, and 
academic degrees, certification letters, Instructor status (probation/ evaluation), Instructor evaluatlons, 
Instructor obseMtJon reports, school evaluations and probation letten:, resignation letters, pay 
Information, and associated correspondence. 
f. Instructor Pay Reimbursement Records. lndudes Information used to compute Navy's or Manne Corps' 
reimbursement portion of the JROTC Proaram Instructor salary paid to the host school district. 

IIncome tax withholding records. Please also see chapters 1, 7, and 12. ITrlgger(s) i TEMPORARY: cutoff at end X : 
I of calendar year. Destroy 10 I 

I I ,_9_9,.a,,n..,11 I 

1. Records of Morale, Welfare, and Reaeatlon dubs, Associations, and Facilities and Other Personnel 
Service Activities Financed Fram Non-Appropriated Funds. Nl·NU-89-4/

Destroy when 10 years old. 10
b. Income Tax Withholding Records. 5380/1/B/2 
(2) Statements for personnel and reports of federal taxes wfthheld. 

3. Nas lnvestlptlons of Spedal Activities Cut offat case dosure. Retire to NCIS 
a, Agent Appllcatlons for Posftlons with Nas. Information concerning DOD-afllllated and non-DOD- Records Manapment Division. Destroy Nl-NU-98-2 /

10
affiliated applicants. (Privacy Act: NOSS20-4) 10 yean after release, separation, 5527/3/A/2 
(2) Applicants who are accepted, transfer, retirement or resl111atlon. 

Retire to the FRC when no longer
1. Taxes, State and Local. Nl-NU-89-4 /

required for reference. Destroy 10 10 
a. Fdes Accumulated at the Departmental Level by OGC as Applied to Navy and Navy Contrattors. 5840/1/Ayears aftertransfer. 

Retire to the FRCwhen no longer
1. Taxes, State and Local. Nl-NU-89-4 /

required for reference. Destroy 10 10
b. Flies Accumulated by Branch Offices of the OGC. 5840/l/B

years after transfer. 
1. Complement and Allowance Records for Mllftarv Penonne~ lndudlng Marine corps Tables of 

Destroy when S yean old or Nl-NU-89-4 /
Organizations (T/Os). 7 moved to be with like records

superseded, whichever Is earller. 5320/1/A
a. Bureau of Naval Penonnel Master case Flies. 

L Complement and Allowance Records for MIiitary Personne~ lndudlng Marine Corps Tables of No
Forward to MCCDC (TFS) when 4 years 

Organizations (T/Os), retention Nl-NU-89-4 coverd by other SSIC
old.

b. Marine corps Record Coples ofT/Os. specified 



SSIC/No. Serieslltle Description of Records cutoff Disposition Ret. DAU Notes 

1. Records of Morale., Welfare. and Reaeatlon aubs, Associations, and Facilities and Other Personnel Destroy 4 years after supersessfon or 4 
Service Ac:lfyftles Financed From Non-Approprtated Funds. years after the dose of the calendar Nl·NU-89-4 / 

5380.lb(l) SERVICES RECORDS 7 moved to be with like records 
b. Income Tax Withholding Records. year In which Individual teaves attlvlty's 5380/1/8/1 
(1) EXemptlon certificates. employment, whichever Is earlier. 

5000-66 Program Management: Information relating to the execution of plans, policies, programs, and procedures Trlaer(s) TEMPORARY: cut off at end X ($] Common across 
relating to the commands assigned mission maintained by activities, departments, of calendar year, cancellation chapters. Need a common 
divisions, and other organizational units. or supersesslon. Destroy 5 description for each. 

years after cut off. 

2. Activities General correspondence Flies Relating to Administrative and Management, On-Site surveys,
NAVAL COMMAND INSPECTION PROGRAM Nl•NU-89-4 / 

5040.2 and to Administrative, MIiitary, and other Surveys and Inspections. IExclude primary program records Destroy when 6 years old. 7RECORDS 5040/2
covered In SSIC 5040.L) 

Nl•NU-89-4 / 
5070A LIBRARIES AND LIBRARY SERVICES RECORDS 4. lnter-Ubrary Loan Logs or Other Similar Records. Destroy when 4 years old. 7- 5070/4 

L General Records of the Navy Components of the Defense Courter Service. Records consist of 
NAVY COMPONENT OF THE DEFENSE COURIER correspondence, messages, repons, and publlcatlons In subject and serial files that record or reflect the Retire to nearest FRC when 2 years old. Nl-NU-89-4 / 

5130.1 7
SERVICE RECORDS mission, functions, plans polldes, doc:i:rlnes, billets, personnel management, and administration of the Destroy when S years old. 5130/1 

operations of the unit. , , , ,
1. Band Primary Pfogram Records. Primary program records and ieneral correspondence files that 
rellett the establlshment of polldes, plans, procedures, and significant aa:ompllshments of Navy and 

Destroy when no longer required for Nl·NU-89-4 / 
5140.1 BAND RECORDS Marine corps Bands. Records consist of correspondence, administrative histories, reports, 7

reference and at least 5 years old. 5140/1
commendations received for special concerts and events, press dippings, printed programs, 
photographs, promotional materials, and records relatins to conductfns conferences and clinics. 

2. Operations and Administration Ries. Records relatlnsto routine administration and dally activities. 
Indudes administrative support for prosram ac:ti.ttles. EXclude Prtmary Prosram Records filed under SSIC 

Retire to WNRC when 2 years old. Nl-NU-89-4 / 5140,2a BAND RECORDS 5140.1 7
Destroy when 5 years old. 5140/2/A

a. Records maintained by the United States Navy Band, Washington, DC and the United States Marine 
Band. 
2. Operations and Administration Flies. Records relating to routine administration and dally actlvttles. 
lndudes administrative support for prosram ac:ti.ttles. EXclude Prtmary Prosram Records filed under SSIC Retire to nearest FRC when 2 years old. Nl·NU-89-4 / 

5140.2b BAND RECORDS 7
5140.1 Destroy when s years old 5140/2/B 
b. Records maintained by other Navy and Marine Corps Bands. 

1, Equipment and Supply. Documents relating to band Instruments, hardware and supp lies, Instrument 
repair and supplies, budget and fiscal plans and requirements, Inventory, and supp lies. lndudes Destroy when 7 years old, or, In the

MUSICAL INSTRUMENTS, EQUIPMENT AND Nl·NU-89-4 / 
5142.1 purchase of non-expendables (library sheet music, publlcatlons) and expendables (reeds, repair supplles, case of Instruments, 2 years after 7

SUPPLIES 5142/1
manusaipt paper). Also Includes documents relatlns to Inspections conducted to detennlne disposal of Instrument. 
servlceablllty of equipment. 

- 2. Prtvac:y Act Records. 
g. General Privacy Prosram Work Records. Contains records such as Pnvacy Impact Assessments (PIA), Cutoff at end of ct. Destroy when 4

FILINGS, MAINTENANCE, RETRIEVAL, AND DAA-0428-2011·
521L2g system of Records Notices (SORN), fonns, Instructions, and other slmllar work products requmnq a years old or when superseded, 7

PRIVACY A.er SYSTEMS RECORDS 0001-0001
Pnvacy Act review Flies lndude onqmal request, copies of replies thereto, copies of fin al work products, whichever Is sooner. 
and all related supporting documents. 

Place In lnattive file when form Is
FORMS MANAGEMENT (INCLUDE FORMAlS) 1. Forms Management Case Ries. Activity caseflies of forms It requires, lndudlng copy of form, requlrlns Nl·NU-89-4 / 

5213.1 cancelled. Destroy Inactive file when 5 7RECORDS (EXCEPT MARINE CORPS) directives, background materlai Justifications, usage data, and other supportlns papers. 5213/1
years old. 

1. Directives Flies. Destroy 5 years after dlrettlve Is
ISSUANCE SYSTEMS (INCLUDE DIRECTIVES) Nl-NU-89-4 / 

5215.lb b. All Echelon 2 AttMtles Offldal case Ries (See Above). Note System Commands retire direttives as cancelled, superseded or no longer 7
RECORDS 5215/1/B

primary program records under appropriate chaDters of this Instruction. needed for reference. 
WORKLOAD/PERFORMANCE MEASURE Nl-NU-89-4 / 

5220.2 2. Performance and Work Measurement Recapitulations and Summary Reports, Graphs, and Criteria. Destroy when 5 years old. 7
RECORDS 5220/2 

2. ActMty or Office Procedures and Reports. Flies concemln1 performance monitoring, lnstallatlon 
Retire to the nearest FRC when 3 years Nl-NU-89-4 / 

5233.2 INSTALLATION MANAGEMENT RECORDS organization, personnel management, and all other aspects of Installation manasement not speciflcally 7
old. Destroy when 5 years old. 5233/2

Identified under another SSIC. 

L Industrial correspondence Flies, lnstr'Uctlons Technical Reports, Status, Savings, Economic Reports, 
Nl-NU-89-4 / 5240.la INDUSTRIAL METHODS RECORDS and Studies. Also, procedures and guidelines for manufacturing equipment, machinery, etc. Destroy when s years old. 7 
5240/1/Aa. Reports. 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

5240.lb INDUSTRIAL MErHODS RECORDS 
1. Industrial correspondence Files, Instructions Technical Reports, Status, Savings, Economic Reports, 
and Studies. Also, procedures and guldellnes for manufacturln1 equipment., machinery, etc. 
b. General correspondence Flies. 

Destroy when 5 years old. 7 
Nl·NU-89-4 / 
5240/1/8 

1. General Records. Repons, studies, taskln1 orders, and slmllar records generated by analysis ofan 

5250.1 GENERAL MANAGEMENT SCENCES RECORDS 
organization and Its management and/or command systems. Reports are usually Infannal and 
unpublished. Records may be generated at all activities. Exclude Operations Analysis/Operations 

Destroy when 5 years old. 7 
Nl-NU-89-4/ 
5250/1 

Research Records filed under 55IC 5280. 

1. Instructions, Orders, and Correspondence. Flies that establish concepts and prlndples for and 

5402.la 
DELEGATION/SUCCESSION OF AUTHORllY 
RECORDS 

document delegation ofauthority and succession of command chains established within the DON. 
a. Those documents, which delepte command responslbllltles to subordinate staffs or naval 

Destroy when 4 years old. 7 
Nl-NU-89-4/ 
5402/1/A 

commanders far action and control. 

5. Foreign Disclosure Records 

5510.Sd INFORMATION SECURITY RECORDS 
d. Review, coordination, and recommendation to OSD for Exceptions to Natlonal Dlsclosure Polley 
(ENDP). These flies lndude DON recommendations to the Natlonal Dlsdosure Polley Committee (NDPC) 

Hold hard copy locally for 4 years after 
DON recommendation; then destroy. 

7 Nl-NU-02-5 / 8 

for Navy.related materla~ documents, etc. 

- 5510.5f INFORMATION SECURITY RECORDS 

5. Foreign Disclosure Records 
f. Funding. Manage funds to DON activities such as R&D centers, Navy labs, etc. to support reporting of 
Navy equities to WASSENAAR Agreement; technical support for the Militarily Critical Technologies Ust 
IMCTL); or other technical expertise. 

Cut-off and create new file each fiscal 
year. Hold locally and destroy 6 years, 
3 months after cut-off. 

7 Nl-NU-02-5 / 14 

3. NCIS Investigations of Spedal Activities 

5527.3a(l)(a) INY~TIGATIONS RECORDS 
a. Agent Applications for Positions with NCIS. lnfonnatlon concemln1 DOD..fflllated and non-DOD· 
affillljled applicants. (Privacy Act: NOS520-4) , , 
Ill Applicants not hired by NCS. 

cut off at case dosure. Retire to NCS 
Records Manapment Division. Destroy 7 
when 5 years old. 

Nl·NU-98·2/ 
55217/3/A/1/A 

(a) DOD-affiliated. 

5527.3c INVESTIGATIONS RECORDS 
3. NCS lnvestlptlons of Special Aclivftles 
c. Umlted Inquiries. Umlted Inquiries used to detennlne suitability of military and non-sped al Agent 
civilian personnel for duty wfth Nas. (Privacy Act: NOS520-4J 

cut off at Inquiry dosure. Retire to 
NCIS Records Mana1ement DMslon. If 
space Is not available, retire to WNRC. 
Destroy 5 years after Inquiry dosure. 

7 
Nl-NU-93-2/ 
5529/3/A 

3, Umlted Access Authorizations Prosram Flies. Information concern Ins the processing of non-U.s. 

5529.3a ClEARANCE ADJUDICATIONS RECORDS 
citizens for access to U.S. dassifled defense Information. In dudes requests and approvals/disapprovals 
far access, rescissions, polygraph Information examination reports and other related correspondence. 
These records may be retained In either hardcopy or electronlc/lmapd format. 

Destroy/delete 5 years after date of last 
7

action. 
Nl-NU-06·5 / 1 

a. Approvfn1 office. 

5530.3a PHYSICALSECURITY RECORDS 
3. Records Relatlns to Admissions to Security Areas. 
a. Records Relatlns to Admissions to Spedal (Maximum security) Areas for Arms, Ammunition and 
Exploslves Areas. 

Destroy 5 years after entry or 5 years 
after date of document, whichever Is 
later. 

7 
Nl·NU-89-4 / 
5530/3/A 

5560.2a TRAFFIC CONTROL AND PARKING RECORDS 
2. Records Relatln1To Appllcatlons for Issuance of Temporary Vehicular Passes. 
a. Special Security Areas. 

Destroy 5 years after final entry. 7 
Nl-NU-89-4 / 
5560/2/A 

4. NCIS Criminal Investigative Records. Flies relalln1 to law enforcement lnfonnatlon and criminal 
lnvestlptlve cases. - d. Non-lnvestllatlve Repons. Consists of repons concerning non-Investigative Issues such as almlnal 
Intelligence and Information reports, protective operations, law enforcement briefings, and sources Transfer to NCIS Records Manaaement 

5580.4d(l)(b) LAW ENFORCEMENT RECORDS 
administration. 
(1) Initiative operations. Repons concerning Information generated from formallzed prosram targetln1 

DMslon. If space Is not available, 
transfer to WNRC. Destroy 5 years 

7 
Nl-NU-98-2 / 
5580/4/D/1/8 

persons or organization whose crlmlnal actlv"ltles slsnlflcantly affect the naval establishment, or of those after dosure. 
activities deslsned to gain Information of a crlmlnal Intelligence nature for law enforcement purposes. 
(Privacy Act: N05520-4) 
(b) Group 2: 

4. NCIS otmlnal Investigative Records. Flies relatlns to law enforcement Information and crlmlnal 
Investigative cases. 
d. Non-Investigative Reports. Consists of reports concernln1 non-Investigative Issues such as almlnal 

5580.4d(2) LAW ENFORCEMENT RECORDS 
Intelligence and Information repons, protective operations, law enforcement briefings, and sources 
administration. 

Destroy when 5 years old. 7 
Nl-NU-93-2 / 
5580/4/D/2 

(2) Protective Operations. Protective details of distinguished persons. Reports and related material 
pertaining to protection of dlstln11,dshed persons where threats or attempted threats do not materialize. 
(Where a threat or attempted threat materializes, use 5SIC 5580.41.) (Privacy Act: NOS520-4) 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

4. NCIS Criminal Investigative Records. Flies relating to law enforcement Information and aimInaI 
Investigative cases. 
d. Non-Investigative Reports. consists of reports concerning non-Investigative Issues such as afmlnal 

5580.4d(5) IAW ENFORCEMENT RECORDS Intelligence and Information reports, protective operations, law enforcement briefings, and sources Destroy/delete when 5 years old. 7 Nl-NU-07-5 / 1 
administration. 
(5) Criminal lntelllaence Reports. NCIS and CID lntelllaence reports Impa ding on the security or dlsdpllne 
of commands or of Interest to other law enforcement agencies. 
4. NCIS Crlmlnal Investigative Records. Flies relating to law enforcement Information and criminal 
Investigative cases. 
d. Non-lnvestlptlve Reports. Consists of reports concerning non-Investigative Issues such as criminal 
Intelligence and Information reports, protective operations, law enforcement briefings, and sources 

5580.4d(5)(a) IAW ENFORCEMENT RECORDS Destroy 5 years after case closure. 7 Nl·NU-09-2/4
administration. 
(5) criminal lntelllaence Reports. NCIS and CID lntelllaence reports lmpadlng on the security or dlsdpllne 
of commands or of Interest to other law enforcement apndes. 
(a) Case file. 

1. General Correspondence Flies. Flies Include reports of activities and offices pertainIns to external 
EXTERNAL PUBUCAFFAIRS (INCUJDING relations or information matters, auests aulses, community relations or media relatlons, pub lie affairs Nl·NU-89-4 / 

5720.la Destroy when 4 years old. 7 
FREEDOM OF INFORMATION) RECORDS guidance, and reserve prosrams. (Exclude primary program records covered In SSIC 5700.1.J 5720/1/A - a. CNO Area Coordinators• Records. 

1. General Correspondence Flies. Files Include reports of activities and offices pertaining to guest 
Nl-NU-89-4 / 

5723.la GUEST CRUISE PROGRAM RECORDS cruises. Destroy when 4 years old. 7 
5723/1/A

a. Reports. 
, , 1. General Correspondence. Flies lndude pports of actMtles and offices pertalnln1to pu~llc affairs , ,

~1-NU-89-4 / 
5728.la PUBUC AFFAIRS GUIDANCE RECORDS sutdance. Destroy when 4 years old. 7 

5728/1/A
a. Reports. 
1. General Correspondence Flies. Flies other than those specified below, lndudln1 letters, memoranda, 

Nl·NU-89-4/
5770.1 GENERAL AFRTS RECORDS and messages, pertaining to the routine operations of Navy AFRTS Outlets or outlets where Navy Is Destroy when 4 years old. 7 

5770/1
Executive Agent. 

Retire to WNRC when 2 years old or
2. General Correspondence Flies. Files of dMslans, branches, ar other arganlzatlanal units not Nl-NU-89·4 / 

5771.2 ADMINISTRATION AND POUCY RECORDS files become Inactive. Destroy when 7 7
essentially duplicated or summarized In records covered In SSIC 577L1a. 5771/2

years old. 

Retire to nearest FRC when 2 years old. 
5773. AFIDAT AFIU OPERATIONS RECORDS AFIDAT AFIU OPERATIONS RECORDS 7 Nl•NU-89-4 / 5773

Destroy when 7 years old. 

Retire to nearest FRC when 2 years old. Nl•NU-89-4 / 
5774.1 SHORE-BASED AFIU OPERATIONS RECORDS 1. Shore ActMtles/CONUS Supporting AFIU Operations. 7

Destroy when 7 years old. 5774/1 

Retire to nearest FRC when 2 years old. Nl-NU-89-4 / 
5775.1 ENGINEERING AND EQUIPMENT RECORDS 1. Enslneerln1 and Equipment Matters Pertain Ins ta AFRT Operations. 7

Destroy when 5 years old. 5775/1 

IDGISTJCS AND SUPPLY PROCEDURES Retire to nearest FRC when 2 years old. Nl·NU-89-4 / 
5776.1 1. Lasistlcs Matters and supply Procedures PenalnlnstoAFRTOperatians. 7

RECORDS Destroy when 5 years old. 5776/1 

Retire to nearest FRC when 2 years old. Nl-NU-89-4 / - 5777.1 BUDGETS RECORDS 1. Budpts/Approprlated and Non.oApproprlated Funds Pertalnln1 to AFRT Operations. 7
Destroy when 5 years old. 5m/1 

Nl•NU-89-4/
5778.1 MANPOWER RECORDS 1. Manpower (Military and Cvlllan) Matters Pertaining to AFIU Operations. Destroy when 5 years old. 7 

5778/1 

Retire to nearest FRC when 2 years aid. Nl-NU-89-4/
5779.1 REPORTS RECORDS 1. Reports Pertalnln1 to AFRT Operations. 7

Destroy when 5 years old. 5779/1 

1. General Correspondence Flies. Flies Include reports (excluding records of trial and decisions rendered 
Retire to nearest FRC when 2 years old. Nl-NU-89-4 / 

5810.1 MILITARY JUSTICE RECORDS In Artlde 15, UCMJ (non-Judicial punishment) appeals) relatlng to the Internal administration of mllHary 7
Destroy when 6 years old. 5810/1

Justice aca.imulated by Commander, Naval Lepl Service Offices and other shore and fleet adlvltles. 

1. Word Processln1 (WP) Systems Records. Flies documenting completed studies, Individual Justifications Destroy 5 years after campletlon of Nl-NU-89-4 / 
5940.1 WORD PROCESSING SYSTEMS RECORDS 7

and requests, and authorizations far WP systems or equipment. documentation. 5940/1 



SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

500CMi7 NOS Criminal Investigation - Files contain Investigations of the type mentioned In SSIC 5580Aa when a logical Trigger(s) TEMPORARY: Cutoff at cas11 X 

Topical Flies: suspect Is not developed except death and criminal sex cases, which wlll be filed closure. Destroy 5 years after 
under SSIC 5580Aa(l)(b). If logical suspect Is developed within 5 years of the close cutoff. 
date for any of these Investigations, the Investigative reports are pulled from the 
topical file and retained with the pertinent name dossier. Afters years, the 
remaining topical file material Is of no substantive value for Investigative, historical, 
or other research; and or In other-agency originated documents. 

4. NOS Olmlnal Investigative Records. Flies relatlna to law enfon:ement lnfonnatlan and criminal 
Investigative cases. 
b. Topical flies (T1tled under Name of Ship, Installation, or Subject cadei Ries contain Investigations of 
the type mentioned In SSIC 5580.4a when a laalcal suspect Is not developed except death and criminal 

CUt off at case dasure. Retire to NOS Na 
sex cases, which wlll be flied under SSIC SSB0.4a(1l(bJ. If loatcal suspect Is developed within 5 years ofSSBOAb(l) IAW ENFORCEMENT RECORDS Records Manapment DMslon. DestJDy retention Nl-NU-98•2
the dose date far any of these Investigations, the lnvestlgathf! reports are pulled from tho topical file and 

5 years after case dosure. specified
retained with the pertinent name dossier. After 5 years, the remalnlnatoplcal file material Is of no 
substantive value far Investigative, hlstorlcal, or other research; and or In other-agency originated 
documents. (Privacy Act:·NOS520-4) 
(1) case files:- 5000-68 lnterqency Agreements: Information relating to understandings and agreements between elements of the Trlgger(s) TEMPORARY: Cutoff at X 

Department of the Navy JDON), between the DON and other 11).llitary services or supersesslon, cancelation, or ,I I I I 
Federal agencies or between the DON and other non-Federal organizations or termination of the agreement. 
agencies (but not with foreign countries). These understandings and agreements Destroy 7 years after cutoff 
are negotiated to provide and obtain various types of support services. The 
services Include but are not limited to security, law enforcement. logistical, 
medical, fire protection, facilltles, payroll, and similar support. They can be one-
time or continuing. Included are agreements, agreement checklist. Memorandums 
of Understanding (MOUs) Memorandum of Agreement (MOAs), reviews, 
comments, related correspondence and similar Information. 

12. Administrative Aareements Records. Records relatlnato understandlnp and aareements between 
elements of the Department of the Navy (DONL between the DON and other military seNlces or Federal 
aaendes or between the DON and other nan-Federal organizations or aaendes (but not with farelan 
countries). These understandings and agreements are negotiated to provide and obtain various types of 

Retain anbaard. Destroy &yean after 
suppon services. lhe services Indude but are not llmlted to security, law enfarcement,, laglstlcal,

GENERALADMINISlRATION AND supersesslon., cancellatlon, orS000.12a(1) medlca~ fire protection, fadlltles, payrol~ and similar support. They can be one-time or continuing. 7 Nl-NU-01-4 /7MANAGEMENT termination of the understanding or
lnduded are agreements, aareement checklist, Memorandums pf UnderstandIna (MOUs) Memorandum 

agreement.of Agreement (MOAs), reviews, comments, rela!ed correspondence and slmllar Information. 
(Aareements lnvoMnaflscal reimbursable Issues are flied under SSIC 7020.11 
a. Office Requestlna Support and Offices Provldlna Support. 
(1) Understandings and aareements lnvaMna transfer of personnel billets and inaterlal. - 5000-69 USMC Inspection Reports: Inspection Reports of Marine Corps Activities Conducted by the Inspector General Trlgger(s) TEMPORARY: Cutoff at end of X 

of the Marine Corps. Included with each report are comments from Interested calendar year. Destroy 7 years 
HQMC staff agencies and replies from unit commanders of corrective action taken. after cutoff. 
These records are maintained by the Inspector General of the Marine Corps, unit 
commanders, and Interested HQMC staff agencies. 

9. Inspection Reports of Marine corps Activities conducted by the Inspector General of the Marine 
corps. lnduded with each report are comments from Interested HQMC staff apndes and replies from 

NAVAL COMMAND INSPECTION PROGRAM Nl-NU-&9-4/5040.9a unit commanders of corrective action taken. These records are maintained by the Inspector General af Destroy when &yean old. 7RECORDS 5040/9/Athe Marina corps, unit commanders, and Interested HQMC staff agendes. 
a. Marine COrps Staff Apndes. 



SSIC/No. Serles Title 

NAVALCOMMAND INSPECTION PROGRAM
5040.9b 

RECORDS 

NAVAL COMMAND INSPECTION PROGRAM
5040.9c 

RECORDS 

5000-70 Forelan Disclosure Authorization 
(DA) for Visits: 

-
I 

5510.Sb(ll INFORMATION SECURITY RECORDS 

5000-71 Classlfled Material Control: 

SSlLla CLASSIFIED MATERIAL CONTROL RECORDS 

- 5511.2 CLASSIFIED MATERIAL CONTROL RECORDS 

SS11.3a(ll CLASSIFIED MATERIAL CONTROL RECORDS 

551L3b(ll CLASSIFIED MATERIAL CONTROL RECORDS 

5000-72 Installation or Facility Visitor's 
Requests: 

Description of Records cutoff Disposition Ret. DAU Notes 

9. Inspection Reports of Marine Corps Activities Conducted by the Inspector General of the Marine 
Corps. Included With each report are comments from Interested HQMC staff agencies and replies from 
unit commanders of corrective action taken. These records are maintained by the Inspector General of 
the Marine Corps, unit commanders, and Interested HQMC staff agendes. 
b. Blennlal Reports. 

Retain on board. Destroy when 6 years 
7old 

Nl-NU-89-4/ 
5040/9/B 

9. Inspection Reports of Marine Corps Activities Conducted by the Inspector General of the Marine 
Corps. Included with each report are comments from Interested HQMC staff agendes and replies from 
unit commanders of corrective action taken. These records are maintained by the Inspector General of 
the Marine Corps, unit commanders, and Interested HQMC staff agendes. 
c. Annual Reports. 

Destroy when 6yean old. 7 
Nl-NU-89-4/ 
5040/9/C 

Visit DAs are the result of the review, analysis, coordination and 
approval/disapproval for the disclosure of classified or controlled unclassified 
Information to forelan governments, entities, nationals or their representatives 
durlna regular (one-time or recurring) and extended visits to DON military or 
contractor facllltles. DAs are Issued In support of programs such as Security 
Assistance Proaram (Forelan Military Sales or Direct Commercial Sales); NATO 
Rationalization; and Standardization and Interoperability (RSI). The Technology 
Cooperation Program (TTCP), Defense Personnel Exchanae Proaram (DPEP); 
Foreign Liaison Officer (FLO) Programs; and lnternatio11al Cooperative Programs 

Trigger(s) 

I 

TEMPORARY: Cutoff at case 
closure. Destroy 7 years after 
cutoff 

I 

X 

I 

s. Foreign Disclosure Records 
b. Foreign Disclosure Authorization (DA) for visits. Visit DAs are the result of the review, analysis, 
coordination and approval/dlsapproval for the dlsdosure of classlfled or controlled unclassified 
lnfonnatlon to forelsn aovernments, entitles, nationals or their representatives during regular (one-time 
or recurring) and extended visits to DON mllltary or contractor facllltles. DAs are Issued In support of 

programs such as Security Assistance Prosram (Foreign MIiitary Sales or Direct COmmerdal Sales); NATO 
Ratlonallzatlon, Standardization and Interoperability (RSI). The TechnoloBY Cooperation Program (TTCP), 
Coalltlon Bulldln& M1lttary Penonnel Exchange Programs (MPEP/PEP/MCFPEP); Foreign Uaison Officer 
(FLO) Program; Engineer and Scientist Exchange Program (ESEPJ; and International Cooperative Program 
(CP). 
(1) Navy IPO FIie. 

Hold locally until DA Is entered Into 
SPAN/FVS (a database maintained 6v 
Office of the Seaetary of Defense 
(OSDJ). Retain on board for 5yean 
after DA Is Issued, or case becomes 
Inactive, whichever Is later. then 
destroy. 

7 
Nl-NU-OZ-5 / 
SSl0/5/B/1 

Information relating to the receipt, transfer, issuance, or destruction of classified 
documents. 

Trlgger(s) TEMPORARY: Cutoff at end of x 
calendar year. Destroy 7 years . .. 

L aasslfled Document Receipt Records. Records of receipt, transfer, or Issuance of dasslfled 
documents. P(,vac:y Act: N/A 
a. Top Secret. 

Retain onboard. Destroy after 5 years. 7 Nl·NU-01·3 / 10 

2. Records Relating to Dlsdosure Receipt of Top Seaet lnfonnatlon. Resdnded. 
Destroy 5 years after documents show 
on the form are downgraded, 
transferred, or destroyed, 

7 
Nl-NU-89-4 / 
SSll/2 

3. Classlfled Documents Destruction Records. Records relating to the destruction of classified 
doai:ments, such as destruction certifications. This Includes foreign government Information. (Privacy 
Act: N/A) 
a. Records lnvoMn1 US aasstfled Information. 
(11 Top Seaet. 
3. Classlfled Documents Destruction Records. Records relating to the destruction of classlfled 
documents, such as destruction certifications. This Includes foreign government Information. (Privacy 
Act: N/A) 
b. Records lnvolvln1 Forel111 Classlfled Government Information. 
(1) Top 5eaet Foreign Government Information 

Retain onboard. Destroy after 5 years. 

Destroy afters years. 

7 

7 

Nl-NU-01·3 / 11 

Nl-NU-01-3 / 12 

Information relating to visits and to applications for and issuance of visitor's passes 
or vehicle entry permits. 

Trigger(s) TEMPORARY: cutoff at end of X 

calendar year after final entry. 
Destroy 5 years after cutoff. 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

1630.2 NAVY BASE SECURITY AND MILITARY POLICE 
RECORDS 

2. DESK REFERENCE CARO FILES. Flies are card Indices containing the names of persons who are Identified 
In mllrtary pollce reports as subject, victim, complainant, or witnesses In connection with a complaint. 
(For fingerprint cards. see SIC 3850, parasraph llc.) 

Retain on board. Destroy 5years after 
date of last entry. 7 Nl-NU-97-4 / 1 should crosswalk to ch. 5with 

other law enforcement records 

5512.&a 
&. Records RelatlnsTo Vlstts and To Applications for and Issuance of Vlsttors Passes or Vehicle EntryIDENTIFICATION (CREDENTIALS, TAGS, PASSES, 
Permits.AND PERMITS) RECORDS 
a. Records Relatlna to Admission to Maximum Security Areas 

Destroy 5 years after final entry or 5 
years after date of document, 
whichever ls later. 

7 Nl-NU-89-4 / 
5512/6/A 

5512.7a IDENTIFICATION (CREDENTIALS, TAGS, PASSES. 7. Identification Records of Employees of Private Firms under Navy contract and of contractor and Other 
Employees Worldns Aboard the Naval ActJ,,tty.AND PERMITS) RECORDS 
a. Registers or lop used to record names of outside contractors admitted to maximum security area. 

Destroy 5 years after final entry or 5 
years after date of document, 
whichever Is later. 

7 
Nl-NU-89-4/ 
5512/7/A 

5000-73 NCIS Preliminary Investigation Preliminary Investigation reports used to document the receipt of Information that Trlger(s) TEMPORARY: Cutoff at case X 

Reports: at the Initial stage indicated an incident occurred Involving one or more criminal closure. Destroy 7 years after 
offenses, however it was subsequently determined that no crlmlnal offense cutoff 
occurred or that the incident and offenses did not fall within NCIS' or CID"s 
Jurisdiction and or responsibility to Investigate. Records may be retained in either 

- hardcopy or electronic/imaged format. 

4. NCIS Crlmlnal Investigative Records. Files relating to law enforcement Information and aimlnal 
Investigative cases. 

, 1- Prellmlna~ Investigation "_'Parts (PIRJ Records. Used to ;acument the receipt of Information that at 
the Initial stage Indicated an incident occurred lnvolvln1 one or more crlmlnal offenses, however It was 

, , , 
5580,411(1) IAW ENFORCEMENT RECORDS subsequently determined that no crlmlnal offense occurred or that the Incident and offenses did not fall Destroy 5 years after case dosure. 7 Nl-NU-09-2 / 1 

within NClS' or CID's Jurisdiction and or responsibility to Investigate. Records may be retained In either 
hardcopy or electronic/Imaged fonnat. 
Privacy Act: NOSS20-4 and NMOS580-1 
(1) case files. 

5000-74 NCIS Evidence and Forensic Information created by the NCIS and Base Security/Provost Marshal Offices Trigger(s) TEMPORARY: Cutoff after X 

Laboratory: worldwide and used by criminal investigators and crime laboratories. It consists of final disposition of evidence 
information showing the description, receipt, and disposition of physical property or at end of calendar year. 
held as evidence for potential use in military or civil court proceedings. Included Destroy 7 years after cutoff 
are evidence custody documents (ECD). statements of destruction, logbooks (e.g., 
OPNAV 5580/24), related Information. Includes hardcopy and electronlcally 
captured fingerprint records. 

s. Evidence Logbooks and Evidence custody Flies. Information created by the NCIS and Base 
Security/Provost Marshal Offices worldwide and used by criminal lnvestlptars and alme laboratories. It 

- SS80.5a IAW ENFORCEMENT RECORDS 
consists of Information showlns the desalptlon, receipt, and disposition of physical property held as 
evidence for potential use In military or cMI court proceedlnp. Included are evidence custody 
documents (ECD), statements of destruction, losbooks (e.11,, OPNAV 5580/24), related Information. 
(Privacy Act: N/A) 

Retain on board. Destroy S yean after 
all Items of evidence have been 
disposed of. 

7 Nl·NU-98-2/ 
S580/5/A 

a. EVldence loabook: 

S. Evidence Logbooks and Evidence Custody Flies. Information created by the NCIS and Base 
Sea.irlty/Provost Marshal Offices worldwide and used by atmlnal Investigators and crime laboratories. It 

5580.5b IAW ENFORCEMENT RECORDS 
consists of Information showln1 the description, recelp~ and disposition of physical property held as 
evidence for potential use In military or civil court proceedlnp. In duded are evidence custody 
documents (ECD), statements of destruction, losbooks (e,1., OPNAV 5580/24), related Information. 

Retain on board. Destroy Information S 
7 years after final dlsposttlon of evidence. 

Nl-NU-98-2/ 
5580/5/B 

(Privacy Act: N/A) 
b. Evidence custody Information. 

11. Naval Criminal lnvestlptlve service (NCIS) fteSlonal Forensic Laboratory Records. 

SS80.11a(2) IAW ENFORCEMENT RECORDS 
a. NCIS forensic laboratory reports. Retained Information such as copies of laboratory reports and case 
notes and data collected durln1 forensic examinations. 
(Privacy Act: N/A) 

Destroyafter s years. 7 Nl-NU-98-2/ 
5580/11/A/2 

(2) All others: 



SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

11. Naval Criminal Investigative service (NCIS) Rqlonal Forensic Laboratory Records. 
c. Fingerprint card Files. consists of original fingerprint cards submitted wfth evidence or taken by DON 
designated law enforcement officials and submitted to NCIS Headquarters for quality review In support 

Retain on board. Destroy when 5 years
5580.llc(l)(b) IAW ENFORCEMENT RECORDS of almlnal Investigations and other related correspondence. 7 Nl•NU-07-8 / 3 

old.
(Privacy Act: NOSS20-4) 
(1) Hardcopy fingerprint card sets. 
(bl Fingerprint card set 2. 

11. Naval Criminal Investigative Service (NCIS) Rqlonal Forensic Laboratory Records. 
c. Fln1erprlnt Card Flies. consists of original fingerprint cards submitted with evidence or taken by DON 
designated law enforcement offlclals and submttted to NCIS Headquarters for quality review In support 

5580.llc(2) IAW ENFORCEMENT RECORDS of almlnal Investigations and other related correspondence. Delete when 5 years old. 7 Nl·NU-07-8 / 4 
(Privacy Act: NOSS20-4) 
(2) Electronically captured flnserprlnts. Fingerprints captured electronlcally at field locations and passed 
to the FBI electronically via NCIS Headquarter. Each location will-

- 5000-75 Legal Assistance: Information relating to legal assistance. Includes legal assistance productivity Trigger(s) TEMPORARY: Cutoff at end of x 
report and appointment of trustees In cases of Incompetency. calendar year. Destroy 5 years1_.._____..... 

Field Dfflyes: Retain on board. Destroy 
II 4. Lepl Assistance Productivity Report. Repori-conslsts of statistical lnfonnatlon complied from lepl I I

after sul:imlsslon of annual fonn report. 
assistance case record fonns or local equivalent and other sources. Repons are prepared annually by Nl·NU-89·4 / 

5801A LEGAL ASSISTANCE RECORDS OJAG: Retain on board for statistical 7
legal assistance attorneys either manually or through the JAG Management lnfonnatlon System (JAGMIS) 5801/4

and manasement purposes. Destroy
In accordance with applicable resulatlons. 

when 5 years after receipt. 

1. Records of currently Incompetent Members for Whom a Trustee Has Been Appointed. Record 
consists of appointment of trustee, competency hearing record, Interview of trustee record, annual Retire to WNRC 2 years after final Nl•NU-89-4/

5802.1 FIDUCIARY AFFAIRS RECORDS 7
accounting, statement of pay disbursed, dlscharp of trustee, final accounting, and miscellaneous action. Destroy 4 years after transfer. 5802/1 
correspondence. FIie accumulated by the OJAG. 

6. Case Management Tracking Information System (CMTISJ. Legal Assistance, Personnel Representation, 
and Staff Judge Advocate/Command Services Records. Records enable the JAG CO rps to meet Its 
organlzatlonal strategic goals by provldln1 the mechanism to track and manage cases and workloads 
aaoss the Enterprise In all areas of legal practice while capturlns attorney productivity and ensurln1 
timely disposition of mllltary Justice cases. Data Is used to assess the tlmellness of the coun-martlal 

DAA-0428-2014-
SBOL& LEGAL ASSISTANCE RECORDS process from date of referral of charses through the date of authentication of the record of trial. This Destroy 5 year[s) after Report. 7 

0002-0001
lnfonnatlon Is critical to ensuring the constitution al mandate to provide every accused a •speedy triar 
upon demand. It allows the legal practitioner to Identify where In the business process delays may be 
occurring, thus giving the legal practitioner a more accurate picture of how to resolve the issue. The data 
from military Justice cases as well as lepl assistance, command services, and other legal suppon areas 
flows from the first request for services all the way throu1h the appeals process. 

5000-78 Information Release: Press releases, publications, transcripts of press conferences, official speeches, or Trlgger(s) TEMPORARY: Cutoff at end of X - other presentations, including graphics or exhibits, television or radio scripts, and calendar year. Destroy 7 years 
other formally presented publicity or Informational material. Includes formally after cutoff. 
released document that Is not forwarded to or duplicated In the files of CH INFO, 
OUSMCC, Navy Department, or other higher authority. 

2. lnfonnatlon Releases. Press releas~ publlcatlons, transcripts of press conferences, official speeches, 
or other presentations, lncludln1 sraphlcs or exhibits, television or radio salpts, and other fonnally 
presented publicity or lnfonnatfonal material. 

EXTERNAL PUBLIC AFFAIRS (INCLUDING b. Master Files of other Officially Deslsnated Public lnfonnatlon Offices. One copy of each fonnally Destroy when 4 yean aid or when no Nl·NU-85-4/
5720.2b 

FREEDOM OF INFORMATION) RECORDS released document that Is not forwarded to or duplicated In the files of CHINFO, Navy Department, or longer needed. 5720/2/B 
other higher authority. Include any related Index records. (Exclude publicity materlal that Is lmponant or 
useful In documenting the history of the orpnlzatlon and that relates to especially significant or 
historically noteworthy events, which should be handled as provided In SSIC 5720.1 and 3. 

4 



SSIC/No. Serles Title 

5000-79 Visual Information • Loss: 

VI MANAGEMENT, GENERAL AND PRIMARY
5290.2b 

PROGRAM AND RELATED ADJUNCT RECORDS 

5000-80 Safety Investigations and Mishap 
Analysis: 

- , 

ACCIDENT INVESTIGATION AND REPORTING
5102.1 

RECORDS 

5000-Sl Safety and Occupational Health • 
Local Activity Coples: 

-
GENERAL ENVIRONMENTAL PROTECTION

5090.2b 
RECORDS 

SAFETY AND OCCUPATIONAL HEALTH
5100.2b 

RECORDS 

SAFETY AND OCCUPATIONAL HEALTH
S100.3a 

RECORDS 

SAFETY AND OCCUPATIONAL HEALTH
5100.3b(1) 

RECORDS 

Description of Records cutoff Disposition Ret. DAU Notes 

Logs of still picture negatives and motion picture film. (Exclude shelf lists, indexes, 
and other records that can be used as finding aids.) 

Trlgger(s) TEMPORARY: Cutoff at end of x 
calendar year. Destroy 7 years............... 

2. Navy and Marine Corps Visual Information Activity's General Management and Operations Records. 
The Activities Have a Department of Defense Visual lnfonnatlan Activity Number (DVIAN). 
b. Lop of stlll picture nqatives and motion picture film. IExclude shelf llsts, Indexes, and other records 
that can be used as finding aids.) 

Destroy when 5 years old. 5 
Nl•NU-89-4 / 
5290/2/B 

Afloat, shore, ground and expeditionary warfare safety Investigations, mishap 
analysis and hazard reports (all severity classifications, Including hazard reports). 

Original reports (including evidence) and endorsements. Reports required by 
OPNAVINST 5102.1 (series)/ MCO P5102.1 (series) are maintained by the Naval 
Safety Center, Norfolk, VA. 

Note: Exposure records and entries contained In the Employee Medical File (EMF), 
such as occupational Injuries or Illnesses, prosress reports, lab results, X-ray 
reports, and X-rays are to be retained according to appropriate schedule item in 
chapter 6 of this manual. 

, , 

TEMPORARY: Transfer to 
Naval Safety Center, Norfolk, 
VA. Naval Safety Center 
retains lndeflnltely. 

, 

X 

, 

Justmcatlon via Naval 
Safety Center: Safety 
lnvestlsatlons and mishap 
analysis countaln 
prlvllesed Information 
that never aps out. 
Those, In conjunction with 
hazard reports, are 
Invaluable research tools 
that provide Insight Into 
ldentlfylns trends In 
mishap causation which 
can then be used to 
prevent recurrence of 

L Reports and Forms. Flies which deal with various aspects of personal lnJury, death, and property 
damage. These reports and forms are developed through investigative flndlnp Into such occurrences 
and are provided to NAVSAFCEN, as required, where the Information Is stored on a computer tape for 
long-term retention, or until no longer needed for research. NOTE: Only paper records are authorized 
for destruction. 

Forward to NAVSAFCEN, as required, 
where the Information Is stored on 
computer tape and retained until no 
longer needed for research, then 
destroy. Submit SF 115 to NARA for 
authorization to destroy. E-flles are not 
authorized for destruction. Do not 
destroy. Disposition Is not authorized. 

Nl-NU-89· 
4/5102/1 

Afloat, shore, ground and expeditionary warfare safety investigations, mishap 
analysis and hazard reports (all severity classifications, Including hazard reports). 

Coples held by all other organizations 

Trlgser(s) TEMPORARY: cutoff at end of X 

calendar year of date of the 
final endorsement. Destroy 7 
years after cutoff. 

Note: Exposure records and entries contained In the Employee Medical FIie (EMF), 
such as occupational Injuries or Illnesses, progress reports, lab results, X-ray 
reports, and X-rays are to be retained accordins to appropriate schedule Item In 
chapter 6 of this manual. 

2. Hazardous Waste Records. 
b. Test Results or waste Analyses. 

2. Safety Engineers Reports of Inspection and Related Correspondence and Papers Reflectln& 
Recommendations and Results. 
b. Privately Owned Fadl~les Assigned Security Cognizance bv DON. 

3. Reports of Injuries. (Exclude copies filed In the OPF and copies submitted to the Deparlment of 
Labor.) 
a. Reports of Injury or Occupatlonal Disease. Flies contain detailed Information relating to each lnJury or 
occupational disease case resulting In loss of time. 
3. Reports of Injuries. (Exclude copies filed In the OPF and copies submitted ta the Department of 
Labar.J 
b. Supervisor Reports of Injuries Submitted ta the Local Safety Office. 
(1) When no compensation dalm Is Involved. 

Destroy 3 years after waste Is sent to a 
Treatment Storago Disposal {TSD) 
ladllty. 

Destroy when 4 years old or security 
coanlzance Is terminated, whichever ls 
earlier. 

Destroy when 5 years aid. 

Destroy when 5 years old. 

3 

4 

5 

5 

Nl-NU-89·4 / 
5090/2/B 

Nl-NU-89-4 / 
5100/2/B 

Nl-NU-89-4 / 

5100/3/A 

Nl·NU-89-4 / 
5100/3/8/1 

moved up to be with like records 



SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

4. Accident Data and Analysis Reports.SAFETY AND OCCUPATIONAL HEALTH Nl·NU-89-4/
5100.4b b. Statlstlcal Analyses and Summaries of Accidents. Flies Include analyses of causes classrfled by nature of Destroy 6 years after case Is dosed. 6RECORDS 5100/4/B

accident (such as Accident cause Analysis Report and Motor Vehicle Accident Summary). 

1. Reports and Fonns. Files which deal with various aspects of personal Injury, death, and property 
damage. These reports and forms are developed through Investigative findings Into such occurrences 
and are provided to NAVSAFCEN, as required, where the Information Is stored on a computer tape for ACCIDENT INVESTIGATION AND REPORTING Nl•NU•89-4/5102.la(ll Iona-term retention, or untll no longer needed for research. NOTE: Only paper records are authorized Destroy when 5years old. 5RECORDS 5102/1/A/1
for destruction. 
a. Personal Injury Flies. 
(11 Activity files. 

2. Occupational Health, Industrial, and Environmental Control Records. (See also SSIC S100.) 
c. Work Project (case) Flies. Flies consist of copies of directives, standards, guides, and procedures used; Destroy when 5 years old or earlier If 

NCl-NU-81-2 / moved to ch. 5 to better align
6200.2c GENERAL PREVENTIVE MEDICINE RECORDS extra copies of reports of compliance, status reports, statlstlcal summaries, etc., submitted to higher Individual files and records are 5 6200/2/C functlonal area 

authority, notes, worksheets, Interim calculations, equipment calibratlons, and slmllar non record superseded or technlcally obsolete. 
materials. 

5000-82 General Operations• Information relating to the dally operations of Navy ;u,d Marine Corps !Trlgger(s) TEMPORARY: Cutoff at end of X ! 
!Administration and-Management: management and administration. Includes policy waivers; Intra-Navy agreements; end of calendar year. Destroy 

correspondence transactions; custody recelpU; publication Inventory reports; 3 years after cutoff. - routine statistical reports and data summaries; mall and postal logs; classlfled mail 
/ recelpu and logs; musician proficiency reports; music composition review; pw,acy I / I 

act requests; records holdings Inventory; Equal Opportunity Office reports; 
standards of conduct; fund-raising campaign Illes; visit requests; employee 
Identification and credentials: milltary dependent Identification and credentials; 
lost property statements and reports; courier authorization; faclnty access; ,, 
publications source material; tlrne reports; media clippings; media queries; minor 
offlclals and guest speeches and speakers biographies; and space holdings and 
storage. 

5. Military Pollce/Security Force Journals. Information containing a chronological record of 
pollce/secunty force activities developed from reports, complaints, Incidents, information received and 

NAVV BASE SECURllY AND MILITARY POLICE Retain on board. Destroy after 3 yean should crosswalk to ch. 5 with 1630.5 action taken, record of police radio traffic and slmllar records. Included are police/security force desk 3 GRS 18.14a
RECORDS after final entry. other law enforcement records 

blotten, force radio lop and 1ntrus1on detection system lop. (This series may be used by any DON 
activity with security related dutlesJ. Privacy Act: N/A 

7. Field Interview Records. lndudes records of field Interviews of penons of Interest, but not 
NAVV BASE SECURllY AND MILITARY POLICE apprehended, that are conducted durina routine patrols and operations by Navy Base Security and USMC CUtoff at end of end of calendar year. should aosswalk to ch. 5 with

1630.7 3 Nl-NU-08-5 / 1 RECORDS MIiitary Pollce penonnel enpaed In enfordng mllltary discipline, law and order. (Privacy Act: NMOSSBO- Destroy 3 yean old after cutoff. other law enforcement records 

-
11 

B. Registrations and Pennlts Records. Includes lnfonnatlon on the registration (or suspension or Destroy when 3 years old or when 
NAVV BASESECURllY AND MILITARY POLICE revocation) of restricted property, pets, privately owned weapons, boats, Issuance of hunt1n1, fishlna and Registration or penntts expires or Is should crosswalk to ch. 5w~h

1630.8 3 Nl·NU-08-5 / 2 RECORDS trapping permits and slmllar records. Use SSIC 5512, paragraph 15 for Motor Vehicle Operators' Permits. canceled or Is revoked, whichever Is other law enforcement records 
(Privacy Act: NM05580·1, NM05512·1, and N08370·1J sooner. 

9. Traffic and minor violation citation records. In dudes DD Form 1408, Traffic Ticket Armed Forces and 
Central Violation Bureau forms that are Issued to military and cMllan personnel and their dependents by

NAVV BASE SECURllY AND MILITARY POLICE Cutoff at end of end of calendar year. should crosswalk to ch. 5w~h1630.9 Navy Base Security and Military Police officen for traffic and minor violations or, for dependent and 3 Nl•NU-08-5 / 3 RECORDS Destroy 3 years old after cutoff. other law enforcement records 
civilian penonnel are assigned to Federal magistrate for crimes committed on a military reservation. 
(Privacy Act: NM05580-1J 

10. Vehicle Rq;istratlon and Driver Records. lnfonnatlon sathered on POV realstration and driver records 
files. lnduded are driver records conslstlns of: Information on charseable motor vehlde accidents, 
movlna vlolatlons, suspension personnel and their dependents and other personnel privileged to operateNAVV BASE SECURllY AND MILITARY POLICE Cutoff at end of end of calendar year. should aosswalk to ch. 5 with

1630.lOb motor vehldes on Navy and marine Corps lnstallatlons. (Privacy Act: NMOSSB0-1) 2 Nl-NU-08-5/4RECORDS Destroy 2 yean after cutoff. other law enforcement records 
b. Driving records of civilian penonnel terminating employment and m1htary penonnel (and other 
dependents) belns discharged, released from active duty or belna transferred to a new lnstallatlon and 
having no vahd points or other entries on driving records. 



SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

2. Activities Administrative Operations Files. Correspondence, reports, and ather records relatln1 to the 
Internal administrative management and operation of the indMdual activ",ty or office. lndude records 

5000.2 
GENERAL ADMINISTRATION AND 
MANAGEMENT 

covering Internal housekeepln1 operations (such as all office services, personnel ut1nzatlon, space and 
maintenance, administrative announcements and administrative reports used for operatln1 purposes). 

Destroy when 2 years aid 2 
Nl·NU-89-4 / 
5000/2 

These flies relate to temporary needs. Material relat1n1 to assigned functional or program 
responsibilities are covered elsewhere In this manual. 

10. Waivers and Exception Records. Records relatin1 ta waivers and exceptions to policy between an 

5000.lOb 
GENERAL ADMINISTRATION AND 
MANAGEMENT 

activity and the office establish Ing the pollcy requirement. lnduded are requests, endorsements, 
approvals, dlsapprovals and related documents. 

Destroy after 1 year. 1 Nl-NU-01-4 / 4 

b. Disapprovals 

12. Administrative Agreements Records. Records relatin1 to understandinp and asreements between 
elements of the Department of the Navy (DON), between the DON and other military services or Federal 
agendes or between the DON and other non-Federal organizations or a1endes (but not with foreian 
countries). These understandlnp and a1reements are ne10tlated to provide and obtain various types of 

- 5000,12a(2) 
GENERAL ADMINISTRATION AND 
MANAGEMENT 

support services. The services lndude but are not llmited to sea.irtty, law enforcement, loslstlcal, 
medlca~ fire protection, facilities, payroll, and similar support. They can be one-time or continuing. 
lnduded are agreements, agreement checklist Memorandums of Understanding (MOUs) Memorandum 
ofAlfeement (MOAs), reviews, comments, related correspondence and similar Information. 

Destroy 3 years after supersesslon, 
cancellation, or termination of the 
agreement. 

3 Nl·NU-01-4 / B 

(A1reements lnvoMng fiscal relmbursable Issues are filed under SSIC 7020.1) 
a. Office Requesting Support and Offices Provldln1 Support. 
(2) Undentandlnp or agreements not lnvolvln1 transfer of personnel billets and material. 

I I I I I I 

12. Administrative Agreements Records. Records relatln1 to understandings and a1reements between 
elements of the Department of the Navy (DON), between the DON and other military services or Federal 
agencies or between the DON and other non-Federal organizations or agencies (but not with foretan 
countries). These undentandlnp and agreements are ne10tlated to provide and obtain various types of Destroy 1 year after supersesslon, 

5000.12b 
GENERAL ADMINISTRATION AND 
MANAGEMENT 

support services. The services Include but are not Umlted to security, law enforcement, Joglstlcal, 
medlcal, fire protection, facilities, payrol~ and slmllar support. They can be one-time or continuing. 

cancellation, or termination of the 
understanding or agreement. Earlier 

1 Nl-NU-01-4/9 

Included are aareements, aareement checklist, Memorandums of Understanding (MO Us) Memorandum destruction Is authorized. 
of Agreement (MOAs), reviews, comments, related correspondence and simllar Information. 
(Agreements Jnvolvin1 fiscal reimbursable Issues are filed under SSIC 7020.1) 
b. Reviewing Office. 

5040.3d 
NAVAL COMMAND INSPECTION PROGRAM 
RECORDS 

3. Survey and Inspection Reports Files. 
d. MIiitary Sealift Command (MSC) Inspection Report Flies. Shipboard Inspection reports, material 
inspection reports, and reports of area command survey teams. 

Destroy when 2 years old or 
superseded, whichever Is later. 

2 
Nl-NU-89-4/ 
5040/2/D 

2. Tasked Investigations. Investigations conducted by other DON activities at NAVINGEN direction. 
lnvestlgatln1 activities forward record copy to NAVINSGEN during course of Investigation. Record copy Maintain at local activity for 2 years 

504L2c 
INSPECTOR GENERAL INVESTIGATIONS/ 
INSPECTIONS 

Includes the final Interim reports, endorsements and other correspondence. 
c. Fleld Coples. Duplicates of materlal sent to NAVINSGEN and other working papers maintained by the 

after closing, then destroy. cases In 
litigation shall be maintained locally 

2 Nl·NU-02-01 / 7 

- tasked activities Including Interview transcripts, sworn statements, results of Interviews, background 
Information, case summaries, recommendations, copies of related e-mail, and action memorandums. 

until the htla;at1on Is completed. 

5041.4b 
INSPECTOR GENERAL INVESTIGATIONS/ 
INSPECTIONS 

4. Bookfiled cases. cases opened for recordkeeplng purposes only. No investigation conducted. case 
flies contain complaints, correspondence, analysts, briefing points, memoranda and e-mail. 
b. Record copy of cases containin1 allegatlons, which, if Investigated, would fall under paragraph 2 above. 

Destroy after 2 years. 2 Nl·NU-02-01/9 

5060.1 HONORS AND CEREMONIES RECORDS 1. General correspondence concerning Honors and ceremonies. Destroy when 2 years old. 2 
Nl-NU-89-4/ 
5060/1 -

1. General Awards Records. 

5061.la PUBLIC SERVICE AWARDS RECORDS 
a. case Flies. Flies Including recommendations, approved nominations, memoranda, correspondence, 
reports, and related handbooks pertaining to agency-sponsored cash and non-cash awards such as 

Destroy 2 years after approval or 
disapproval. 

2 
Nl·NU-89-4 / 
5061/1/A 

Incentive awards, within-grade merit Increases, sugestions, and outstandln1 performance. 

5061.lb PUBLIC SERVICE AWARDS RECORDS 
1. General Awards Records. 
b. correspondence or Memoranda. Records pertaining to awards from other BOVemment agencies or 
private organizations. 

Destroy when 2 years old. 2 
Nl-NU-89-4 / 

5061/1/8 

5061.2 PUBLIC SERVICE AWARDS RECORDS 
2. Length of Service and Sick Leave Awards FIie. Records In duding correspondence, memoranda, 
reports, computations of service and sick leave, and 11st of awardees. 

Destroy when 1 year old. 1 
Nl·NU-89·4/ 
5061/2 



SSIC/No. SerlesTltle Description of Records cutoff Disposition Ret. DAU Notes 

5. Technical Publlcatlans Library (TPL) Records. Files consist of publications designated as code 4 
publlcatlons In the Navy (forms and publlcatlons) supply system and other slmllar non-communications 

5070.5a LIBRARIES AND LIBRARY SERVICES RECORDS 
Material System (CMS)-dlstributed publlcatlans and accumulated by commands and by other naval 
activities and offices 

Destroy when 2years old 2 
Nl-NU-8~/ 
5070/5/A 

a. Transaction Flies. copies of all correspondence pertain Ins ta the handllns of the TPL publications, 
lndudlng local memoranda, allowance lists, and change entry certification forms. 

5. Technical Publlcatlans Library (TPL) Records. Files consist of publications designated as COde 4 

S070.Sb LIBRARIES AND LIBRARY SERVICES RECORDS 
publlcatlans In the Navy (forms and publlcatlans) supply system and other similar nan-Communications 
Material System (CMSJ-dlstributed publlcatlans and accumulated by commands and by other naval 
activities and offices 

Destroy 2 years after publlcatlan Is 
tranderred, lost or destroyed. 

2 
Nl•NU-8~/ 
5070/5/B 

b. custody Record Flies. Flies of TPL catalog cards for each basic publlcatlan under control In the TPL 

5. Technical Publlcatlans Ubrary (TPL) Records. Flies consist of publications designated as code 4 

5070.5d LIBRARIES AND LIBRARY SERVICES RECORDS 
publlcatlons In the Navy (forms and publicatlonsJ supply system and other similar non-communications 
Material System (CMS)-dlstributed publlcatfans and accumulated by commands and by other naval 
activities and offices 

Destroy when 2 years aid. 2 
Nl-NU-89-4 / 
5070/5/D 

d. Inventory Reports ofTPL Material an board. - 5090.2a 
GENERAL ENVIRONMENTAL PROTEcnON 
RECORDS 

2. Hazardous Waste Records. 
a. Manifests and copies of Rap arts Submitted ta Environmental Protection Apnc:y (EPA). 

Destroy when 3 years aid. 3 
Nl·NU-8~/ 
5D90/2/A 

5090.2c 
GENERAL ENVIRONMENTAL PROTEcnoN 
RECORDS 

2. Hazardous Waste Records. 
c. Transporter Records. Coples of manifests signed by the generator, transporter and TSD fadllty 
owner/operator. , 

Destroy 3 years from date of 
acceptance by ortslnal transporter. 

3 
Nl-NU-89-4 / 
5090/2/C 

5090.2d 
GENERAL ENVIRONMENTAL PROTEcnoN 
RECORDS 

2. Hazardous Waste Records. 
d. Inspection and Maintenance Records of PCB Transformers or Electromaanets. 

Destroy 3 years after disposal of 
transforrner/eledromasnet. 

3 
Nl-NU-89-4/ 
S090/2/D 

5090.2e 
GENERAL ENVIRONMENTAL PROTEcnON 
RECORDS 

2. Hazardous Waste Records. 
e. PCB Inventory, Validation and Accountablllty Records. 

Destroy when 3 years old. 3 
Nl·NU-89-4/ 
509D/2/E 

5100.2a 
SAFElY AND OCCUPATIONAL HEALlll 
RECORDS 

2. Safety Engineers Reports of Inspection and Related Correspondence and Papers Reflectln1 
Recommendations and Results. 
a. Naval Activities. 

Destroy when 3 years old or upon 
discontinuance of facility, whichever Is 
earller. 

3 
Nl·NU-/ 
5100/2/A 

5100.41 
SAFElY AND OCCUPATIONAL HEALlll 
RECORDS 

4. Accident Data and Analysis Repans. 
a. Monthly Injury Data Rapons. Flies showlns monthly accident statistics, classified by types of Injuries 
and classes of employees Involved. 

Destroy when 2 years old. 2 
Nl-NU-B9-4/ 
5100/4/A 

5100.5 
SAFElY AND OCCUPATIONAL HEALlll 
RECORDS 

S. Injury Compensation Forms and Correspondence. Destroy when 2 year old. 2 
Nl-NU-89-4 / 
5100/5 

5100.6 
SAFElY AND OCCUPATIONALHEALlll 
RECORDS 

6. Dispensary Permits Prepared by Supervisors for Each Accident and Used as Offldal Notification to 
Dispensaries to Give Treatment. Destroy when 1 year aid. 1 

Nl-NU-89-4/ 
5100/6 

5100.B 
SAFElY AND OCCUPATIONAL HEALlll 
RECORDS 

B. Statlstlcal Raparts Ralatlns to Naval Motor Vehicle Accidents, lncludlns Motor Vehicle Summaries. Destroy when 3 years old. 3 
Nl-NU-89-4 / 
5100/8 

1. Reports and Forms. Flies which deal with various aspects of personal Injury, death, and propeny 
damage. These reports and forms are developed through lnvestlptlve findings Into such occurrences 

5102.lb(l) 
ACCIDENT INVESTIGATION AND REPORTING 
RECORDS 

and are provided to NAVSAFCEN, as required, where the Information Is stored on a computer tape for 
Iona-term retention, or until no lonpr needed for research. NOTE: Only paper records are authorized 
for destruction. 

Destroy when 2 years old. 2 
Nl·NU-8~/ 
5102/1/8/1 

- b. Motor Vehicle Accidents. 
(1) Activity flies. 
1. General Correspondence Flies, Reports, and Other Related Documents Pertaining to the Operation and 

5110.lb MAILAND POSTALAFFAIRS RECORDS 
Administration of Mall and Postal Affairs. Include records of all naval offices or units responsible for mall 
and postal services. 

Destroy when 2years old. 2 
Nl•NU-89-4 / 
5110/1/B 

b. Other Mall and Postal Affairs Offices. 

5110A MAILAND POSTALAFFAIRS RECORDS 
4. Mall and correspondence (lncludlns Messases) Lap or Other Records of lncomlns and Outsolns Mall 
(Other Than Raslstered and Classlfled Mall). Racords used ta fadlttate the flndlns of material In 
correspondence files. 

Destroywhen lyearold. 3 
Nl·NU-/ 
5110/4 

5. Classlfled and Registered Mall Lop, Indexes and Other Records of lncomln1 and Out10lng Registered 

5110.5 MAILAND POSTALAFFAIRS RECORDS 
and Classlfled Mall (Correspondence, Messages, Packases, Etc.), lndudlng Mlaofilm, Photostats, or Extra 
Coples of Correspondence. Records used to facilitate the findings of material In correspondence flies 

Destroy when 1 year old. 1 
Nl·NU-8~/ 
5110/5 

should be handled In the same manner as the correspondence flies. 

5110.6 MAILAND POSTALAFFAIRS RECORDS 
6. Receipts for Classified Mall. Flies lndude messa1es, etc., (other than receipts for outstanding material 
where reports of destruction or other accounting are required and other than receipts for registered 
publications). 

Destroy when 2years old. 2 
Nl-NU-/ 
5110/6 

5110.7 MAILAND POSTALAFFAIRS RECORDS 7. Certificates or Letter Reports of Destruction of Non-registered Classlled Material. Destroy when 2years old. 2 
N1-NU-8H/ 
5110/7 

5110.B MAILAND POSTAL AFFAIRS RECORDS 
8. Racords of Ramlttances (Checks, Cash, and Maney Orders) and Other Enclosures Received Throush 
the Mail Roam In lncomlns Mall. 

Destroy when 2years old. 2 
Nl·NU-8H/ 
5110/8 



SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

9. Production Reports of Mall Handled and Work Performed wnh compilations. lndude staUstlcal Nl-NU-89-4 / 
25110.9 MAILAND POSTALAFFAIRS RECORDS Destroy when 2 years old. 

reports of outgoln1 mail (priority mail, registered, etc.). 5110/9 

10. Postal Records. Files consisting of U.S. Postal Service forms and supportlns or similar records (see 
SSIC 5119 far copies held by Navy post offices); records of received or dispatched registered mall 
pouches, apphcations for postal registrations and certificates of declared value of matter subject to Nl·NU-89-4 / 

25110.10 MAIL AND POSTAL AFFAIRS RECORDS Destroy when 2 years old. 
postal surcharges; receipts and other records of incoming and out1oln1 registered, Insured and spedal 5110/10 

delivery mall; reports of the loss, rlfllns. delay, wrong delivery, or other Improper treatment of mall 
matters; and statements of readings of metered registers. 

13. Appointment Records for Unit Mall Clerks or Mall Orderlies. Nl-NU-89-4/
5110.13a MAIL AND POSTALAFFAIRS RECORDS Destroy when 2 years old. 

a. L.oas or other Local Records ofAppointments Issued. 
2 

5110/13/A 

Nl·NU-89-4/
5119.1 POSTAL OPERATIONS RECORDS 1. Money Order Records. Dally mllltary post office reports of money order business. Destroy when 2 years old. 2 

5119/1 

Destroy 3 years after superseded by 
Nl•NU-89-4/

5120.1 UNITED STATES SAVINGS BONDS RECORDS 1. Payroll Savings Authorizations and Records of Payroll Savlnp. new card or separation or transfer of 3 
5120/1

employee. 

Nl·NU-89-4/
5120.2 UNITED STATES SAVINGS BONDS RECORDS 2. Registration Stubs or Microfilm Copies of Savings Bonds. Destroy when 2 years old. 2 - 5120/2 

Nl·NU-89-4 / 
5120.3 UNITED STATES SAVINGS BONDS RECORDS 3. Band Status or Issue Ustlng. Destroy when 2 years old. 2 

5120/3 

4. Savings Bond Operations Summaries and other Reports of Band Issuing Operations Made to the Nl·NU-89-4 / 
5120.4 UNITED STATES SAVINGS BONDS RECORDS Destroy when 3 years old. 3 

ASSTSECNAV (FM&CJ. 5120/4 

7. Accountablllty (D1sbu,:slng) Records of Savings Bonds Issued and lssu!Jlg Agents. lnduding Reports of , , Nl-NU-89-4/ ,
5120.7 UNITED STATES SAVING!° BONDS RECORDS Destroy when 3 years old. 3

Deposits and Purchases of Bonds. 5120/7 
Nl•NU-89-4 / 

5140.3 BAND RECORDS 3. Technical Profldency Reports of bands and musidans. Destroy 1 year after next Inspection. 3 
5140/3 

3. Music Review Records. Documents relating to the review of musical compositions submitted from Nl•NU-89-4 / 
5141.3 MILITARY MUSIC Destroy when 2 years old. 3

other sources to band activities. lnduded are scores, approvals, disapprovals, and related documents. 5141/3 

2. Working Papers and Background Materials. Destroy 3 years after completion of Nl-NU-89-4/
5219.2b PUBLISHING MANAGEMENT RECORDS 3

b. Final Action on Report Not Completed. report. 5219/2/B 

3. Publlcat1ons and Publlcatlons Reference Ries. Publlcatlons Issued by the Department of Defense 
(DOD) or naval activity or office, and publications Issued by other government agendes or non-
government orpnrzatlons. They Include Instructional and Informational manuals, catalogs, and other 
similar published materials. 
b. All other Coples. Maintained for reference purposes on a need-to-know basis and consisting of 

Nl•NU-89-4/
5219.3b(1)1aJ PUBLISHING MANAGEMENT RECORDS publications essential to operations. These are arranged In a manner that will best serve reference Destroy when 2 years old. 3 

5219/3/8/1/A
requirements, generally by source. 
(1) Communfcat1ons Security Material Systems (CMS) Material. 
(a) General correspondence flies pertaining to registered publlcatlons, transactions, administrative 
procedures defective publlcatlons, destruction of publications, clearances, disaepancies In Inventories, 
audits, and related subjects. 

3. Publications and Publlcatlons Reference Flies. Publlcatlons Issued by the Depanment of Defense- (DOD) or naval activity or office, and publications Issued by other government agendes or non-
1ovemment organizations. They Include Instructional and lnformatlonal manuals, catalogs, and other 
s1m1lar published materials. 
b. All Other Coples. Maintained for reference purposes on a need-to-know basis and consisting of Nl-NU-89-4/

5219.3b(1)1bJ PUBLISHING MANAGEMENT RECORDS Destroy when 2 years old. 3
publications essentlal to operations. These are arranged In a manner that wlll best serve reference 5219/3/B/1/B 
requirements, generally by source. 
(1) communications Seamly Material Systems (CMS) Material. 
(b) Reports relating to registered publications lndudin1 transfer reports, destruction reports, inventory 
reports, Issuing office's reports, and flyleaf reports. 

3. Publlcatlons and PubDcatlons Reference Files. Publlcatlons Issued by the Department of Defense 
(DODJ or naval actMty or office, and publicatlons Issued by other government agencies or non-
government organizations. They Include Instructional and informational manuals, catalogs, and other 
similar published materials. 

Nl•NU-89·4 / 
5219.3b(1)1cJ PUBLISHING MANAGEMENT RECORDS b. All other Coples. Maintained for reference purposes on a need-to-know basis and consisting of Destroy when 2 years old. 3 

5219/3/B/1/C
publlcatlons essentlal to operations. These are arranged In a manner that will best serve reference 
requirements, generally by source. 
(1) Communications Security Material Systems (CMS) Material. 

Cc) Logs of transaction numbers. 



SSIC/No. Series Title Description of Records Cutoff Disposition · Ret. DAU Notes 

3. Publlcatlons and Publlcatlons Reference Flies. Publlcatlons Issued by the Department of Defense 
(DOD) or naval activity or office. and publlcatlons Issued by other government agencies or non-
BOVemment organizations. They lndude Instructional and Informational manuals, catalop, and other 

5219.3b(1J(e) PUBLISHING MANAGEMENT RECORDS 
similar published materials. 
b. All Other Coples. Maintained for reference purposes on a need-to-know basis and consisting of 
publlcatlons essentlal to operations. These are arranged In a manner that wdl best serve reference 

Destroy when 2 years old. 3 
Nl·NU-89-4/ 

5219/3/B/1/E 

requirements, generally by source. 
(1) Communications Security Material Systems ICMS) Material. 
(a) Ledger records for superseded publlcatlons. 

3. Publlcatlans and Publications Reference Flies. Publications Issued by the Department of Defense 
(DOD) or naval activity or office, and publlcatlons Issued by other government apndes or non-
government orpnlzatlons. They Include lnstructlonal and lnfonnat1onal manuals, catalap, and other 

5219.3b(l)lf) PUBLISHING MANAGEMENT RECORDS 

slmllar published materials. 
b. All Other Coples. Maintained for reference purposes on a need-to-know basis and consisting of 
publlcatlons essential to operations. These are arranged In a manner that wlll best serve reference 

Destroy when 2 years old. 3 
Nl·NU-89-4 / 

5219/3/B/1/F 

requirements, generally by source. 
(1) Communications Security Material Systems (CMS) Material. - (I) Loc:al custody receipts for publications transferred or destroyed. 

3. Publlcatlons and Publlcatlons Reference Flies. Publlcatlons Issued by the Department of Defense 
(DOD) or naval activity or office, and publlcatlons Issued by other government apndes or non-

5219.3b(l)lg) 

, 
PUBLISHING MANAGEMENT RECORDS 

government organizations. They lndude lnstructlonal and Informational manuals, catalogs, and other ,
similar publ~hed materials. 
b. All Other Coples. Maintained for reference purposes on a need-to-know basis and consisting of 
publications essential to operations. These are arranged In a manner that will best serve reference 

, , 
Destroy when 1 year old. 3 

Nl-NU-89·4/ 
5219/3/B/1/G 

, 

requirements, generally by source. 
Ill Communications Security Material Systems (CMS) Material. 
(I) Transfer orders and stock requests and logs or other records of shipment numbers. 

3. Publlcatlons and Publications Reference Files. Publications issued by the Department of Defense 
(DOD) or naval actMty or office, and pub II cations Issued by other government agencies or non-
government organizations. They Include Instructional and Informational manuals, catalogs, and other 
similar published materials. 

5219.3b(l)lh) PUBLISHING MANAGEMENT RECORDS 
b. All Other Coples. Maintained for reference purposes on a need-to-know basis and consisting of 
publications essential to operations. These are arranged In a manner that wlll best serve reference 

Destroy when 1 year old. 3 
Nl-NU-89-4 / 

5219/3/B/1/H 
requirements, generally by source. 
(1) Communications Security Material Systems (CMS) Material. 
(h) Replaced Section V pages of custodian's records or CMs-distrlbuted publlcatlons, Issuing office's 
Inventories of non-registered publications, and quarterly activity reports. 

3. Publlcatlons and Publlcatlons Reference Fales. Publlcatlons Issued by the Department of Defense 
(DOD) or naval activity or office, and publications Issued by other government agendes or non-- 5219.3b(l)(I) PUBLISHING MANAGEMENT RECORDS 

government organizations. They Include Instructional and Informational manuals, catalogs, and other 
similar published materials. 
b. All Other Coples. Maintained for reference purposes on a need-to-know basis and conslstlns of 
publlc:atlons essential to operations. These are arranged In a manner that wlll best serve reference 

Destroy when 1 year old. 3 
Nl·NU-89-4 / 
5219/3/B/1/I 

requirements, generally by source. 
(1) Communications Security Material Systems ,CMS) Material. 
(I) Receipts for office messenger maH and for courier service mall. 

1. Work Measurement Flies. Statlstlcal records and analyses used In compiling workload, work 
measurement, machine utllizatlon, work production, or work performance reports or data; work 

5220.1 
WORKLOAD/PERFORMANCE MEASURE 
RECORDS 

measurement cards or llstlngs; weekly, monthly, or other periodic workload or production reports used 
to compile summary reports; copies of statlstlcal work measurement or performance reports that are 
duplicated In activity or command flies; workload data; related papers; administration workload 
manasement; office techniques, methods, and procedures; management studies, analysis, and review; 

Destroy when 1 year old or when 
abstracted, or consolidated, whichever 
ls earlier 

3 
Nl-NU-89-4/ 
5220/1 

and management Improvement program procedures and achievements. (Exclude summary records 
desalbed In SSIC 5220.2.) 

5231.3 
DATA SYSTEMS DEVELOPMENT RECORDS FOR 
SYSTEMS SCHEDULED AS TEMPORARY 

3. Ufe Cycle Management Documentation. Records In support of Automated Information systems 
projects. 

Destroy 2 years after termination of a 
fielded system or 2 years after 
termination of a project not fielded. 

3 
Nl-NU-89-4/ 
5231/3 



SSIC/No. SerlesTltle Description of Records cutoff Disposition Ret. DAU Notes 

L Office or Acllvity Procedures, Reports and Any Other Materials Relatlns To tho Use of Standard HJsher Destroy when 2 years old or no lonser Nl•NU-89-4/
35234.1 SOFTWARE STANDARDS RECORDS 

Love1Lan111ases- current, which...,, Is later. 5234/1 

2. Office orAcllvity Procedures, Reports and Any Other Materials Refatlnsto the Release ofSoftware and Oestroywhen 2 years old or no lonpr Nl•NU-89-4 /
35234.2 SOFTWARE STANDARDS RECORDS 

Software Inventories. (Software acquisition Is covered In SSIC 5236 and software sharing In SSIC 5237.J current, whichever Is later. 5234/2 

OATA ELEMENTS AND CODES RECORDS FDR 1. Office or ActlVlty Documents and Other Related Guidance on Standard Oata Element, Cade Destroy when 2 years old or no lonpr Nl•NU-89-4 /
35235.1 

RECORDS SCHEDULED AS TEMPORARY Identification, and Use. current. whichever Is later, 5235/1 

OATA ELEMENTS AND COOES RECORDS FDR Destroy when 2 years old or no longer Nl•NU-89-4 /
35235.2 2. Data Element Dldionary Automated Flies on Tapes, Disks cards;or Other ADP Media.

RECORDS SCHEDULED AS TEMPORARY current. whichever Is later. 5235/2 

L Offices orActivity Documents and Guidelines. Files concemln1 requirement specillcatlons, selection, Destroy when 2years aid or no longer Nl•NU-89-4/
5236.1 PRDCUREMENT OF ADP RESOURCES RECORDS and acqulsftlon criteria for ADP equipment (ADPEJ, software ADP services, and ADP supplies procured by 3

current. whichever Is later. 5236/1
contract. 
2. Actual Requirements Specification, Selection Criteria Documents, and Acquisition Documentation for Nl-NU-89-4/

5236.2 PRDCUREMENT OF ADP RESOURCES RECORDS Destroy when 3 yaars old. 3
ADP Software, ADP Services, and Supplies Procedures by CDntraCI. 5236/2 

Nl•NU-89-4 /
5238.1 RESOURCES ACCOUNTING RECORDS L Acllvity or Office Documents and Guidelines on Preparlna Statistical and cast Reports cancemlns ADP. Destroy when 3 years old. 3 

5238/1 
Nl-NU-89-4 /

5238.2 RESOURCES ACCOUNTING RECORDS 2. Statlstlcal and cast Analysis Reports on ADP and ADP Budptlng and Flnandal Manasement. Destroy when 3 yaan old. 3 
5238/2 

INCEN1WE AWARDS (MILITARY/CIVILIAN) Nl•NU-89-4 /
5305.1 L Reports Penalnlns To the Incentive Award P"'l'lm, Destroy when 3 yaan old. 3 

RECORDS 5305/1 -
✓ 

Nl•NU~-4/
5311,lb RECWIREMENTS RECORDS lb.•lW other copies. Maintained on a needed-to-know Destroy when superseded or cancelled. 

' 5311/l/B 

ORGANl2ATIONAL MANNING AND BILLETS Destroy when 2 years old or Nl•NU-89-4 /
5320.lc 1c. All Other Flies. 3

RECORDS superseded, whichever Is earlier. 5320/1/C 

ORGAN12ATIONALALLOWANCE, 1. Non-Permanent Flies PenalnlngTo Qualftatlve and Quantitative Information for Manpower Destroy when 2 yaars old or Nl•NU-89-4/
5321.1 3

ALLOCATIONS, AND CEILINGS RECORDS Requirements. - superseded, whichever Is earlier, 5321/1 

Nl•NU-89-4 /
5350.1 HUMAN GOAlS RECORDS 1. General correspondence and case Flies Relatlns To Human Goals Programs. Destroy when 2 years old, 3 

5350/1 

3. Alcohol Abuse control for Milftary Penonnei lndudlna Marine carps Tables of Organization. Nl-NU-89-4 /
5353.3a ALCOHOL ABUSE CONTROL RECORDS Oestroywhen 2 years old 3 

a. Master case Flies at BUPERS 5353/3/A 

Nl-NU-89-4 /
5353A ALCOHOL ABUSE CONTROL RECORDS 4. BUPERS Records of Screen Ins Board,. Destroy when 3 years old. 3 

5353/4 

1, Documentation of Detection of Drug Abuse By Milftary Penonne~ lndudlna Marine carps Tables of 
Organization. some £xceptlons to Disposal Standards Are Necessary. Regardless of Authorization 
Herein, Record, Dlrecdy Relatlna To Matters Usted Below WIii Not Be Destroyed Untll Clearance or 

Nl-NU-89-4 /
5355.lb(l) DRUG ABUSE CONTROL RECORDS 5attloment of tho case: -Incomplete Investigation -Incomplete NJP, court Martial and other dlsdpllnary Destroy when 3 years old 3 

5355/1/8/1action, lndudlng appeals procedure, or -Incomplete medical boards or administrative act:lons. 
b. Navy Drus Laboratories. Urinalysis Analysis Documentation. 
(1) Negative resufts. 

1. Records of Morale, Welfare, and Recreation Clubs, Associations, and Fadlltles and Other Personnel 
Service Actlvftles Financed From Non-Appraprlated Funds. 
a. General Records of Morale, Welfare, and Recreation Fadlltles and Other Personnel 5ervlce Activities, - Destroy 3 yean after supersesslon or Nl-NU-89-4 /

5380.la(l) SERVICES RECORDS Boards, and Coundls Operatfna with Non-appropriated Fllnds. Records lndude correspondence; minutes 3
cancellation. 53B0/1/A/1of meetfn15; Inspection reports and other general operating reports; by.laws, charters, or constitutions; 

and other related papers. 
(1) By-laws, charters, and constitutions. 

L Records of Morale, Welfare, and Recreation dubs, Assodatlons, and Fadlftles and Other Personnel 
Service Actlvftles Financed Fram Non-Appropriated Funds. 
a. General Records of Morale, Welfare, and Reaeatlon Fadlltles and Other Personnel Service Activities, 

Nl·NU-89-4 / 
35380.1a(2J SERVICES RECORDS Boards, and CDundls Opent1n1 with Non-,,pproprlated Funds. Records lndude correspondence; minutes Destroy when 3 years old. 

5380/1/A/2of meetlnp; Inspection reports and other general operating reports; by-laws, charters, or constlutlons; 
and other related papers. 
(2) All Other Navy Records. 

4. Fund Raisins campaign Records. correspondence, records of receipts, and related records and Destroy when 1 year old, or upon 
Nl-NU-89-4 /

35380.4 SERVICES RECORDS Informational material used In conducttn1 and controlllna: campaigns far the coUectlan of monies far complotlon of next equivalent 
5380/4

fund-raisins drives of charftablo, health, welfare and other similar community or naval organizations. campaign, whichever Is earlier. 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

2. Partldpatlon of DON Members on Committees Not Sponsored or Established by the DON. Offldal files 
Destroy when 2 years old or no longer 

BOARDS, COMMITTEES. COUNCIIS. AND of such committee panldpatlon should lndude a copy of the charter or precept and domment which Nl·NU-89-4/
5420.2 needed for reference, whichever Is 3 

GROUP RECORDS desl111ates the DON member(s), Information which dearly Indicates why representation Is necessary, and 5420/2
earlier.

complete Information concemln1 Navy participation In such committees. 

2. Security Offices General Correspondence Files. Records of security offices relatlns to the operation 
and administration of their security fundlons, Including secur",ty lnve51lgatlons, safeguards for classified 
and unclasslfled matter and proper authorization for the movements of military and c:ivlllan personnel. Retain on board. Destroy when 3 years 

5500.2a GENERAL SECURITY RECORDS 3 Nl-NU-03·2 / 8 
[Excluded are records related to contlnulns controversies and pollc:y-maklns criteria, which are filed old. 
under SSIC 5500.1.) [Privacy Act: N/A) 
a. Reports of command Security lnvestlptlons for Marine corps Activities. 

2. Security Offices General Correspondence Flies. Records of security offices relatln1 to the operation 
and administration of their security functions, lndudlng security Investigations, safeauards for dasslfled 
and unclassified matter and proper authorization for the movements of mllltary and cMllan penonnel. Retain on board. Destroy when 2years

5500.2b GENERAL SECURITY RECORDS 3 Nl-NU-03-2/9
(Excluded are records related to contlnuln1 controversies and pollcv-,makln1 criteria, which are flied old. 
under SSIC 5500.L) [Privacy Act: N/A) 
b. All other records. 

3. Activities Security Guard Force Records. Correspondence and related records pertain Ins to the 
employment of Marine Corps security guard forces at activities of the naval shore establishments, Nl-NU-89-4 / 

5500.3a GENERAL SECURITY RECORDS Destroy when 3 years old. 3
lndudln1 records relatln1 to strenlth and distribution assignments and requirements. 5500/3/A - a. Ledser Records. 

3. Activities Security Guard Force Records. Correspondence and related records pertaining to the 
employment of Marine Corps security suard foroes at activities of the naval shore establishments, 

Nl-NU-89-4 / 
5500.3b GENERAL SECURITY RECORDS lndudln1 records relating to strength and distribution assignments and requirements. Destroy when 2 years old. 3 

5500/3/B
b. Requests, Analyses, Reports, Change Notices, and Other Papers Relatlns to Post AssT1nments and 
Strensth Requirements. 

4.· Duty Officer Loss or Officer-of-The-Day Lop. Entrance and extt lop and bulldln11uard and other 
Nl·NU-89-4 / 

5500.4a GENERALSECURITY RECORDS suard books or records. (Exclude medical and dental officer-of-the-day loss covered In SSIC 6010.1.) Destroy 1 year after last entry. 3 
5500/4/A

a. Marine Corps Sergeant of the Guard Report Books. 

4. Duty Officer Lop or Officer-of-The-Day Lop. Entrance and exit lop and bulldlns pard and other 
Destroy when 2 yean old or 2 years Nl-NU-89-4/

5500.4b GENERAL SECURITY RECORDS suard books or records. (Exclude medlcal and dental officer-of-the-day loss covered In SSIC 6010.L) 3
after last entry, whichever Is later. 5500/4/B

b. All Other Loss, Books, or Records. 

Nl-NU-89-4 / 
5500.5 GENERAL SECURITY RECORDS 5. Duty Officer Nlsht Order Books. Destroy 2 years after book Is filled. 3 

5500/5 
7. Secur",ty Violation Reports and related Records of Allqed SecurityVlolatlons. This Includes lnltlal 
reports, Preliminary Inquiry Reports, reports of corrective and or disciplinary action taken and slmllar or Destroy 2 years after completion of Nl-NU-89-4 / 

5500.7 GENERAL SECURITY RECORDS 3
related records. (Exclude reports supporting continuing cases or felonies, papers placed In OPF, and final corrective or dlsdpllnary action. 5500/7 
records covered In SSIC 5500.8.) 

- 10. RESTRICTED AREA. Records related to the desla;natln1 of area as •Restricted Areas-' punuant to the 
provisions of section 21, Internal Security Ad of 1950. Included are requests, endorsements and slmllar 

5500.lOb GENERAL SECURITY RECORDS Destroy after 1 year. 3 Nl-NU-03·2 / 11
correspondence, approvals, dlsapprovals, and related documents. 
b. Disapprovals. 

11. Pre-publication Security Review Records. This lndudes request for a security review of manuscripts, 
photographs, lectures, radio and television saipts, etc., prior to publlcatlon to ensure that no classified or 

Destroy/delete 3 years after case 
5500.lla GENERAL SECURITY RECORDS sensitive Information Is dlsdosed In the publlcadon, copies of the results of the review and other related 3 Nl•NU-06-4/1

dosure.
correspondence. These records may be retained In either hanlcapy or electronic/Imaged format. 
a. Case flies which public release Is s!Ven without objection or subject to amendment. 

1. Information security Prosram (ISP) Records. Records required by the ISP Resulatlon [SECNAVINST
5510.1 INFORMATION SECURITY RECORDS Destroy after 2 years. 3 Nl-NU-01-3/5

5510.36) and not covered elsewhere. 

2. Classlfled Records Access Flies. Records that show name, 1rade, and other Identification of Individuals Destroy after 2 years or on 
authorized access to classified lnfonnatlon and material. lnduded are requests for access and approvals, supersesslon or obsolescence of the 

5510.2a INFORMATION SECURITY RECORDS disapprovals, rosters of lndMduals authorized access, and slmllar documents. authorization document or on transfer, wnln Nl-NU-01-3 / 6 
[PrlvacyAct: N05521·1) separation, or relief of the Jndlvldual 
a. Approvals. concerned, whichever Is earlier. 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

2. Classlfled Records Access Flies. Records that show name,, grade, and other Identification of lndlvlduals 
authorized access to dassifled Information and material. Jnduded are requests for access and approvals, 

5510.2b INFORMATION SECURllY RECORDS disapprovals, rosters of individuals authorized access, and similar documents. Destroy after 1 year. 3 Nl-NU-01-3 / 7 
(Privacy Act: NOS521·11 
b. Disapprovals. 

5. Forelan Disclosure Records 
b, Forelan Dlsdosure Authorization (DA) for visits. Visit DAs are the resutt of the review, analysis, 
coordination and approvaVdisapproval for the disclosure of dasslfled or controlled undassifled 
Information to foreign governments, entitles, nationals or their representatives during regular (one-time 
or recurrlns) and extended visits to DON military or contractor fadlltles. DAs are Issued In support of Destroy 2 years after completion of 

5510.5b(2) INFORMATION SECURllY RECORDS prosrams such as Security Assistance Prosram (Forelan MIiitary Sales or Direct commercial sales I; NATO visit, or when no longer necessary, 3 Nl•NU-02-5 / 3 
Rationalization. Standardization and Interoperability (RSII, lbe Technology cooperation Program (TTCP), whldi.ever Is sooner. 
COalttlon Building. MIIRary Personnel Exchange Programs (MPEP/PEP/MCFPEPI; Foreign Ualson Officer 
(FID) Program; Engineer and Sdentlst Exchange Program (ESEPI; and International Cooperative Program 
(CPI, 
(21 Host command Flies 

- S. Forelsn Disclosure Records 
c. Foreign Dlsclosure Authorization (DA), tralnlns. publlcatlons, or documents. DAs for these purposes 
are the review, coordination, and approvaVdlsapproval for the disclosure of dasslfled or controlled 
undassifled material or Information. Material reviewed lndudes (1) forelsn military training courses, 

5510.Sc(il(al INFORMATION SECURllY RECORDS I course curricula (sets of course), or ma.,nuals; (2) tactical and other publications; (3) dop,ments (nuclear• 
related. Navy, or Navy-Interest; etc.I; or (41 draft TTSARBs (see 551D.2al; etc. DAs are requested through 

pestroy two years after completion of 
DA. 

3 I Nl·NU-02-5 / 4 ✓ 

(1) FMS and similar cases; (2) aovemment-to-government requested documents; or (3) 
transfer/lease/loan/srant of defense articles, such as ships; or (4) review of draft TTSARB; etc. 
(1) Navy IPO Files. 
(a) Publlcatlons or Documents. 

5, Foreign Disclosure Records 
c. Forelan Disclosure Authorization (DA), tralnln& publlcatlons, or documents. DAs for these purposes 
are the review, coordination, and approvaVdisapproval for the dlsdosure of dasslfled or controlled 

5510.Sc(l)(bl INFORMATION SECURllY RECORDS 

unclassified material or Information. Materlal reviewed Includes (1) foreign military training courses, 
course currla.lla (sets of course), or manuals; (2) tactlcal and other publlcatlons; (3) documents (nudear-
related, Navy, or Navy-Interest; etc.); or (41 draft TTSARBs (see 5510.2a); etc. DAs are requested through 
(1) FMS and slmllar cases; (2) government-to-government requested dOQlments; or (3) 

Hold locally wRh latest DA until course 
Is revised; Destroy 2 years following 
revision of reviewed Material. 

3 Nl-NU-02-5 / 5 

transfer/lease/loan/grant of defense artldes, such as ships; or (4) review of draft TTSARB; etc. 
(11 Navy IPO Flies. 
(bl Training courses. 

5. Foreign Disclosure Records 
c. Forel1n Disclosure Authorization (DA), tralnln1, publications, or documents. DAs for these purposes - 5510.Sc(ll(cl INFORMATION SECURllY RECORDS 

are the review, coordination, and approvaVdlsapproval for the disclosure of classified or controlled 
undassifled material or lnfonnatlon. Material reviewed lndudes (1) forelsn military training courses, 
course curricula (sets of coursal, or manuals; (2) tactical and other publications; (31 documents (nudear-
related, Navy, or Navy-Interest; etc.I; or (41 draltmARBs (see 5510.211; etc. DAs are requested through 
(11 FMS and similar cases; (2) government-to-government requested documents; or (31 

Enter dlsclosure authorization Into 
SPAN (a database maintained by OSDI). 3 
Retain locallyfor 2 years then destroy. 

Nl-NU-02-5 / 6 

transfer/lease/loan/grant of defense art Ides, such as ships; or (41 review of draft mARB; etc. 
(11 Navy IPO Files. 
(cl Hard copy of DA 

S. Foreign Dlsclosure Records 
e. Delegation of Dlsdosure Authority Records. lbese In dude General Delegations; Delegations of 

551D.5e(2)(bl INFORMATION SECURllY RECORDS 
Dlsclosure Letters (DDl.s) Issued In support of lntematlonal lnfonnatlon Exchanp Agreements; and DDLs 
for International cooperative Programs. 
(21 DDL"s In support of International MOUs/MOAs for Information Exchange or Foreign cooperative 

Destroy one year after aareement 
terminates or expires. 

3 Nl•NU-02-5 / 13 

Program. 
(bl Dlsdosure Review FIie. 

5, ForelKD Dlsdosure Records 

5510.Sh INFORMATION SECURllY RECORDS 
h. Organization, Functions, and Status Records. Documents. newsletters, pamphlets, posters, charts, 
presentations, briefings, reports to hilher authority, or other records deplctln1 the Internal organization, 

Destroy when 2 years old. 3 Nl-NU-02-5 / 16 

relationships, functions, and status of offices perfonnlngforelgn disclosure functions. 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

3. Classified Doa.lments Destruction Records. Record's relating to the destruction of dasslfled 
documents, such as destruction certifications. This In dudes forel111 government Information. (Privacy 

551l.3b(2) CIASSIFIED MATERIAL CONTROL RECORDS Act:N/A) Destroy after 3 years. 3 Nl-NU-01-3 / 13 
b. Records Involving Foreign aassified Government Information. 
(2) Secret Forelsn Government Information. 
4. Logs, Registers, Ledgers, or Other Slmllar Records Used as Inventory or control Records of dasslfled Nl•NU-89-4 / 

5511.4 CIASSIFIED MATERIAL CONTROL RECORDS Destroy when 2 years old. 3
Documents. 5511/4 
2. Records and correspondence relattns to appllcatlons for and Issuance of temporary personnel badges,

IDENTIFICATION (CREDENTIALS, TAGS, PASSES, Destroy 1 year after surrender of Nl•NU-89-4 / 
5512.2b cards, and passes. 3

AND PERMITS) RECORDS badge, card, or pass. 5512/2/8
b. All Other Records. 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES, Destroy 1 year after separation of Nl·NU-89-4 / 
5512.4 4. Employee picture and fingerprint files used for Identification purposes. 3

AND PERMITS) RECORDS employee. 5512/4 
IDENTIFICATION (CREDENTIALS, TAGS, PASSES, 5. MIiitary Dependents Identification Records. Nl-NU-89-4 / 

5512.5a Destroy when 2 years old. 3
AND PERMITS) RECORDS a. Applications for Identification cards orTags and Related Papers. 5S12/5/A 

&, Records Relatlns To Vlstts and To Applications for and Issuance ofVlsttors Passes or Vehlde Entry Destroy 2 years afterflnal entry or 2 
IDENTIFICATION (CREDENTIALS, TAGS, PASSES, Nl-NU-89·4 / 

5512.&b Permits. years after date of document, 3
AND PERMITS) RECORDS 5512/6/B

b, All Other Visit orAdmission Records. whichever Is later. 
7. Identification Records of Employees of Private Firms under Navy Contract and of Contractor and other Destroy 2 years afterflnal entry or 2 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES, Nl-NU-89-4/
5512.7b Employees Worklns Aboard the Naval Activity. years after date of document. 3

AND PERMITS) RECORDS 5512/7/B
b. All Other Resisters or """'· whichever Is later. 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES, Destroy 2 years after application Is Nl-NU-89-4/
5512.9 9. Applications for Exchanse Permfts, 3

AND PERMITS) RECORDS cancelled. 5512/9 

14. Records Relatlns to Accountability for Property Lost or Stolen. Files such as building suards' records - IDENTIFICATION (CREDENTIA!,S, TAGS, PASSES, , Nl•NU-89-4/ ,, 3 
AND PERMITS) RECORDS 5512/14/A 

'5512.14a of lost and found property. ' ' Destroy when 1 year old. 
a. Loss Statements, Receipts, Reports, and Other Similar Records Relating to Lost and Found Artldes. 

14. Records Relating to AccountabUityfor Property Lost or Stolen. Ries such as bulldlns suards' records 
IDENTIFICATION (CREDENTIALS, TAGS, PASSES, Nl•NU-89-4 / 

5512.14b of lost and found property. Destroy When 3 years old. 3
AND PERMITS) RECORDS 5S12/14/B

b. Ledger Records Reflecting Accountability. 
18. Courier Authorization Records. Registers or logs Identifying DOD persons Issued courier 
authorization cards and approved to escort or hand carry dasslfled material. Also lndudes courier Destroy 1 year after final entry or 1 year 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES,
5512.lBa authorization cards and correspondence, security brleflnp, and records of security brleflnp provided to after date of document, whichever Is 3 Nl-NU-01-3 / 14 

AND PERMITS) RECORDS 
couriers. (Privac:y Act: N/A) later. 
a. Resisters and Lop. 
18. Courier Authorization Records. Registers or logs ldentffylng DOD persons Issued courier 
authorization cards and approved to escort or hand carry dasslfled material. Also lndudes courier 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES,
5512.18c authorization cards and correspondence, security brleflnp, and records of security brleflnp provided to Destroy after 2 years, 3 Nl-NU-01-3 / 16 

AND PERMITS) RECORDS 
couriers. (Privac:y Act: N/A) 
c. Correspondence, Briefing and related Records. 

1. Security Clearance/Access Information (case) Flies. Indudes Information concemlns requests for 
Investigations, dearance and access; records of lnvestlptlons, dearance and access; reports of 
dlsqualifyins/derosatorv Information; records of dearance of lndMdual personnel to altlcal-sensltive, 
nonattlcal-sensltlve,, and nonasensltive positions as well as accreditation of personnel for access to 

NAME CHECK AND PERSONNEL CLEARANCES Destroy 2 years after person departs 
5521.lb dasslfled Information requiring spedal access authorization (e.g., SIOP..ESI,, SCI, NATO, etc.); associated 3 Nl-NU-97-1 / 1/B

RECORDS command.
briefing and debriefing statements; and other related records supporting the Personnel Security - Program. (This desalptlon does not lndude completed Investigation case files, counterlntelllgence cases 
flies, or dearance and 
b. Access determinations not recorded In offldal personnel folder. 

1. Mll~ary Security Survey and Inspection Program Records. Repons of surveys and Inspections 
Destroy after 3 years, upon conduct of

conduded to ensure adequacy of protective and preventive measures against fire, exploslon, and 
the next comparable survey or

5522.1 INSPECTIONS RECORDS accidents and to safeguard Information and facilities against sabotage, espionage, and unauthorized 3 Nl-NU-01-3/18
lnspedlon or upon discontinuance of 

entry. Includes related correspondence and training of security personnel. (Exclude primary program 
fadlity, whichever Is later.

records covered In SSIC 5500.L) 



SSIC/No. Series Title Description of Records . cutoff Disposition Ret. DAU Notes 

1. Naval Criminal Investigative Service (NCIS) Penonnel Security Investigative case Files. Flies lndude 
personnel security data on members of the Armed Forces, DOD dvlllan, contractor, nonapproprlated 
fund employees, USO personnel, Red Cross volunteers and staff, and U.S. Coast Guard mllltary and 
selected dvlllan personnel under the Defense Industrial and Personnel Security Programs. For crlmlna~ 

55Z7.1a(2) INVESTIGATIONS RECORDS 
counterintelligence and counterterrorlsm Investigative and operational records previously under this 
SSIC, see SSICs 3850 and 5580 respectively. 
a. Routine lnvestlptlons. Files relat1n1 to personnel security Investigations of a favorable nature on 

Destroy after 1 year if afflllatlon Is not 
completed. 

3 Nl-NU-98-2 / 5/A/2 

persons who are considered for afflllatlon with DOD and other Investigations of a minor nature Impacting 
on the suitability of a person to possess a security dearance. Flies lndude personnel security Information 
on persons who are considered for afflllatlon with DOD. (Privacy Act: N0552D-4) 
(2) When afflllatlon with DOD Is not completed. 

1. Routine Adjudication Actions. Fales relating ta security clearance adjudicative actions of a generally 
favorable nature on penons requiring access to dasslfled Information. Files may Include Information of 

5529.lb CLEARANCE ADJUDICATIONS RECORDS 
minor advene adlon reports that result In a favorable adjudicative adlon. Also lnduded are polygraph 
examination results and other adjudication documentation used In arrMns at security clearance and 

Destroy when 1 year old. 3 Nl-NU-97-2 / 1/8 

access determinations. - b. When affiliation with DOD Is not completed. 

1. Routine Adjudication Actions. Files relating ta security clearance adjudicative adlans of a generally 
favorable nature an persons requiring access to dasslfled Information. Flies may Include Information of 

, minor advene ad)on repons that result In a favorable adJudlcathte action. Also lnduded are polygraph , , , 
examination results and other adjudication documentation used In anMng at security clearance and Destroy 1 year after verification that 

5529.1d(3) CLEARANCE ADJUDICATIONS RECORDS 
access determinations. 
d. Adjudication decision entered into electron le systems. Record ofadjudication decisions entered Into 

the case review record Information Is 
correctly entered Into the electronic 

3 Nl-NU-03-1/5 

the DoD's Joint Penannel Adjudication System (JPAS) and or Navy Joint Adjudications and aearance system. 
system (NJACS). lhls lndudes decisions by DONCAF employees based on contractor case review records 
containing recommendations an the suitability of Individuals far seairity clearances. 
(3) Contractor Case Review Records. 

3. Umlted Access Authorizations Program Flies. Information concerning the processing of nan•U.S. 

5529.3b CLEARANCE ADJUDICATIONS RECORDS 
citizens for access to U.S. classified defense Information. Includes requests and approvals/disapprovals 
for access, rescissions, polysraph Information examination reports and other related correspondence. 
These records may be retained In either hard copy or electronic/Imaged format. 

Destroy/delete 3 years after date of last 
3

action. 
Nl·NU-06-5 / 2 

b. Requestlns office. 

1. Records Relating To the Issuance of and Accountabllityfor Keys. Information used to maintain 
accountablllty for keys and locks, key and lock access rosten and reports of Inventories. This Information 

S530.la PHYSICAL SECURITY RECORDS 
Is used In the physlcal security of conventlanal arms, ammunition and explosives; classified defense 
Information and other government propeny not specifically provided for elsewhere In this lnstrudlon. 
lnduded are key control "'listen, key and lock Inventory n,cords and similar lnformaUon. Privacy Act: 

Destroy 3 yean after tum-In of key. 3 
Nl-NU-89-4/ 
5530/1/A 

N07320·1 

- a. Maximum Security Areas. This lndudes conventional arms, ammunition and explosive storage areas. 

5530.2 PHYSICAL SECURITY RECORDS 
2. cards Records. Usts. Forms, or Other Records of Individuals Knowing Safe or Padlock Combinations 
and Other Slmllar Data used to Control Access to cabinets or Other Containers of Classlfled Material. 

Destroy 1 month after superseded or 
cancelled by new form or new llsts or 
by tum-In of container 

3 
Nl-NU-89-4 / 
S530/2 

5530.3b PHYSICAL SECURITY RECORDS 
3. Records Relating lo Admissions lo Sea,rity Areas. 
b. Records and Authorizations Relating to Admission to aasslfied Files and Other Security Areas. 

Destroy 2 years after authorization 
expires. 

3 
Nl-NU-89-4 / 
5530/3/8 

3. Records RelaUng lo Admissions lo Seairity Areas. Destroy three years after flnal entry or 
5530.3c PHYSICAL SECURITY RECORDS c. Records relating to Admission to Speclal (Maximum Security) Areas for Arms, Ammunition and 3 yean after date of document, 3 Nl-NU-03-2 / 12 

Elcoloslve Areas. whichever Is later. 

5531.3 INDUSTRIAL SECURITY RECORDS 
3. Records of Destrudlon. Records such as classified matter destrudlon repons or declasslflcatlan of 
dassifled records furnished private indMduals orfacilitles. (See also SSIC 5511.) 

Destroy when 2 years old. 3 
Nl•NU-89-4 / 
5531/3 



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

4. Fadlity dearance case files. Records offadlltles having security dearan~ consisting of copies of 
fadlity security dearance surveys, security agreements, letters of consent, letters of notification offadlity 
seairlty dearance, and other similar and related papen. Destroy 3 years after clearance ls Nl·NU-89-4/5532.4a FACILmES SECURllY RECORDS 3 
a. case Flies. Flies Include securfty clearances admlnlstratlvelytermlnated In accordance with para. 2· terminated, withdrawn or revoked. 5532/4/A 
110.0 of the Armed Forces Industrial Security Regulations (AFl5R) or withdrawn or revoked In accordance 
with para. 2-111 of AFISR. (See SSIC 5532.4b for special handlln1 of letters of consent.) 

5. Industrial Defense Survey Records. Industrial defense surveys and check llsts and other survey and 
resurvey reports and related correspondence and other papers concerning the DOD Industrial Seairity 

Destroy 2 years after superseded or 1
Pro1ram for physical protection of and nation al fadlttles asslined to the cosnlzance of the Navy and Nl·NU-89-4 /5532.5 FACILITIES SECURllY RECORDS year afterfadrJty has been deleted from 3 
natlonal and departmental reserve plants under Navy sea.irlty cognizance. (Exclude primary program 5532/5

key facility list, whichever Is earlier.
records maintained by the ASN (M&RA) and the NAVFACENGCOM. Master flies are retained by the 
Assistant Secretary of Defense.) 

Nl·NU-89-4/
5540.1 COMMERCE AND TRAVEL RECORDS 1: Security Polley and Travel Budpt Flies. Destroy when 2 years old. 3 

5540/1 
Nl-NU-89-4 /5580.2 !AW ENFORCEMENT RECORDS 2. security Departments OperatlonaV Administrative Records and Repons. Destroy when 2 years old. 3 
5580/2 - Destroy when 3 years old or as Nl-NU-89-4/

5580.3 !AW ENFORCEMENT RECORDS 3, Command Missing, Lost, Stolen or Recovered Government Property Reports. 3
otherwise Indicated. 5580/3 

4. NCIS crlmlnal Investigative Records. Flies relatln1 to law enforcement Information and almlnal 
lnvestliatlve cases. , Destroy/delet, 1 year after case ,
f. caie Administrative Documents. lndudes admlnlstfatlve documents associated with the case or th'e5580Af(1) !AW ENFORCEMENT RECORDS dosure. Early destruction Is authorized 3 Nl-NU-o&-6 / 3 
administration of the case (SSIC 5580.41(3) and 4b(3)) retained at the creatlnB office. These records may 

If records are no longer needed. 
be retained In either hardcopy or electronle/Imaged format. 
(1) Case file copy and administrative documents. 

8. Flies Relatln1 To Non-DOD Affiliated U.S. Ctlzens, Organizations or Foreign Nationals. Information 
contained In these files, to the extent that It concerns U.S. persons, ls collected In accordance of Executive 
Order 12333, dated 4 December 1981, or for force protection purposes. 
a. Activities or Events Posln1 One of the Followln1Types of COntlnuin1 Threats to DOD Milttary and 

Destroy no later than 1 year after 
avlllan Personnel and Defense Activities and Installations: Demonstrated hostility-activities In which an 

acquisition unless valldated for
actual example ofviolent or crlmlnal hostility has been carried out Within the previous year; threatened 

retention for another year when It Is
hostility-activities which durln1 the previous year have explldtly threatened DOD functions; potential Nl-NU-98-2 /5580.Ba(l) !AW ENFORCEMENT RECOROS determined during the annual 3hostlllty-activltles whose continuing hostile nature In the vldnity of DOD installations provides a 5580/8/A/1verification review by the Secretaries of
sl1ntflcant potential source of harm or disruption of the Installation or Its function; dissidence activities-

the Military Departments that a 
activities during the previous year which have Involved actively encauraglngvlolatfon of law, 

continued threat exists.
disobedience of lawful order or rqulatlon. or disruption of military activities. ) 
(Privacy Act: To be determined.) 
(1) Information, which falls In the above catesorles that Is orl&lnated by. and received or acquired from, 
agendes outside the DOD. 

8. Flies RelatlnsTo Non-DOD Affiliated U.S. C~lzens, Orsanlzatlons or Forelin Nationals. Information 
contained In these files, to the extent that It concerns U.S. persons, Is collected In accordance of Executive 
Order 12333, dated 4 December 1981, or for force protection purposes. - d. Base Access for orsanlzatlons/lndMduals Servldns DOD Installations. lnvestliatlve Information on Destroy 1 year after final payment or Nl-NU-98-2 /5580.8d(1) !AW ENFORCEMENT RECORDS 3orpnlzatfons/lndMduals providing commerclal services, enpged In contracts, or otherwise engaged In other settlement. SSIMJ/8/D/1 
contracts or business enterprises on DOD Installations. 
(Privacy Act: To be determined.) 
(1) If the contract Is In dispute. 

8. Flies Relating To Non-DOD Affiliated U.S. Citizens, Organizations or Foreign Nationals. lnfonnatlon 
contained In these files, to the extent that It concerns U.S. persons, ts collected In accordance of Executive 
Order 12333, dated 4 December 1981, or for force protection purposes. 
d. Base Acoess for orsanlzaUons/lndlvlduals Senildng DOD Installations. lnvestlsatlve Information on Destroy 1 year after the service Is Nl-NU-98-2/5580.Bd(2) !AW ENFORCEMENT RECORDS 3organizations/Individuals provldln1 commerclal services, engaged In contracts, or otherwise engaged In discontinued. S580/8/D/2 
contracts or business enterprises on DOD Installations. 
(Privacy Act: To be determined.) 
(2) All other cases. 



SSIC/No. SerlesTltle Description of Records Cutoff Disposition Ret. DAU Notes 

8. Flies Relatln1To Non-DOD Affiliated U.S. Citizens, Orpnlzatlons or Forelsn Natlonals. lnfonnatlon 
contained In these flies, to the extent that It concerns U.S. penons, Is colletted In a«ordance of Ellecutlve 
Order 12333, dated 4 December 1981. orforfon:e protection purpooes. 

Destroy no later than 1 year after the Nl-NU-98-2/
5580.Be IAW ENFORCEMENT RECORDS e. Requests for DOD Penonnel to attend or offldate at meetings, ceremonies, etc:.., as representatives of event. 3 5580/8/E

DOD. lnfonnatlon concemlngthe orpnlzatlon/lndMdual making the request, the nature of the event. 
and any other details desalbln1the occasion. 
(Privacy Act: To be detennlned.J 

8. Flies RelatlnaTo Non-DOD Affiliated U.S. Citizens, Orpnlzatlons or Foreign Nationals. lnfonnatlon 
contained In these flies, to the extent that It concerns U.S. persons, Is collected In accordance of Exemtlve 
Order 12333, dated 4 December 1981, or for force protection purposes. Destroy no later than 1 year after the Nl-NU-98-2/

5580.81 IAW ENFORCEMENT RECORDS 3f. One-Time Requests for Admittance to lnstallatlons (Speakers, Bands, Drill Teams, Tours,, etc.). event. 5580/8/F 
lnfonnatlon concerning the organlzatlon/lndMdual request1n1 admittance to the lnstallatlons. 
(Privacy Act: To be detennlned.J 

B. Flies Relatln9To Non-DOD Affiliated U.S. Citizens, Organizations or Foreign Nationals. lnfonnatlon 
contained In these flies, to the extent that It concerns U.S. persons, Is collected In accordance of Executive - Order 12333, dated 4 December 1981. or for force protection purposes. Destroy when 1 year old. Early 

Nl-NU-98-2/
5580.Bg IAW ENFORCEMENT RECORDS g. Inquiries from members of the Publlcto DOD for lnfonnatlon relat1n1to DOD Functions or Units, Unit destruction Is authorized If detennlned 3 

5580/8/G
lnstanlas, Signatures_ or Photos ofsenior commanders, etc. Information concerning the collectors of no longer per11nent by annual review 
such Items. 
(Privacy Act: To be detennlned.J , , 

8. Flies Relat1n1To Non-DOD Affillated U.S. Ctlzens, Organizations or Forelsn Natlonals. lnfonnatlon 
contained In these files, to the extent that It concerns U.S. penons., Is collected In accordance of Executive 
Order 12333, dated 4 December 1981. orforfon:e protection purposes. Destroy when 1 year old. Early 

Nl•NU-98-2 /
5580.8h IAW ENFORCEMENT RECORDS h. Unsubstantiated Reports to DOD Components from Members of the PubllcAlleglng Imminent Invasion, destruction Is authorized If detennlned 3 

5580/8/HPlats and Slmllar Events of a Delusional Nature. and Assorted •crank" Letters. Information concerning no longer pertinent by annual review. 
the organlzatlon/lndMdual providing such details. 
(Privacy Act: To be cletennlned.) 

12. Polley Property Files. Flies lndude locatlon of offenses and name Index and reflect the receipt and 
release of property that Is found, Impounded, seized as contraband, prohibited, or safeauarded for Destroy 2years after return, release or Nl·NU-98•2 /

5580.12 IAW ENFORCEMENT RECORDS 3
detained personnel. This lndudes lop, receipts, releases and dlsposal and related lnfonnatlon. disposal of property, 5580/12 
(Privacy Act: N/AJ 

Destroy when 2 years old or until
MILITARY WORKING DOGS (IAW 

disposed of In a«ordance with Drul Nl-NU-89-4 /
5585.3 ENFORCEMENT AND PHYSICAL SECURITY 3. Narcotics Training Aids. 3

Enforcement Administration 5585/4
FUNCTIONS) RECORDS 

resulatlons and fllllde-llnes. 

MILITARY WORKING DOGS (IAW Destroy In 1 year or after entered In the 
Nl·NU-89-4 / 

5585.4 ENFORCEMENT AND PHYSICAL SECURITY 4. Tralnln1 School Qllota Requests. Navy Integrated Tralnln1 Resouroes and 3 
5585/4

FUNCTIONS) RECORDS Admlnlstmlon Subsystem. 

2. Genenl Correspondence Flies of publications and printing senrlce offices and of activities and offices 
and other operating units cancemed with publlcatlons. prlntln&, and related matters. correspondence, - GENERAL MICROGRAPHICS PUBLICATIONS, Destroy when 2years old or no lonser
reports,, and other records of the orpnlzatlonal unit relatlns to Its Internal operation and admtnlstntlon, Nl-NU-89-4/

5600.2 PRINTING, DUPLICATING, AND REPRODUCTION part of on110lng multl-year hardware 3
lndudlns production plannln1 and schedulln& processing, proa.irement,, and distribution functions. 5600/2

RECORDS procurements, whichever Is later.
lndude reports not speclllcally covered elsewhere In this series. (EXdude primary program records 
covered In SSIC 5&II0.1.J 

1. Source Flies ofArtldes, Stories, and Other Materials. Records submitted for offldal naval publications Return to author whenever possible. 
Nl·NU-89-4/

5602.la PREPARATION RECORDS and related correspondence and papers. When not returnable, destroy 1 year 3 
5602/1/A

a. "Unplaceable" (Rejected or Unused) Mapzlne Artldes, Stories, Etc. after story or anlde has been rejected. 

1. Source Flies ofArtldes, Stories, and Other Materials. Records submitted for offlclal naval publlcatlons 
Destroy when 1 year old or material Is Nl-NU-89-4/

5602.lb PREPARATION RECORDS and related con-espondence and papers. 3 no longer needed, whichever Is earher. 5602/1/8b. other Source FUes. 
1. Printing office superintendents (or other similar offices) correspondence flies and related papers Nl-NU-89-4/

5603.1 PRODUCTION RECORDS Destroywhen 2years old. 3pertalnln1 to production and related matters. 5603/1 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

Destroy 1 year after dose of fiscal year 
Nl•NU-89-4 /

5603.2 PRODUCTION RECORDS 2. Lop, registers, or other control records of Incoming Jobs orwork requisition. in which complied or 1 year after filing 3 
5603/2

of register, whichever Is earlier. 

3. Job Jacket (case or Project) Files. Papers accumulated by publications and printing service offices or 
similar activities for each prlntln1, binding, or reproduction Job. Flies consist of such papers as copies of 
Job requests or orders, material withdrawal requisitions, prldn1 schedules, Job cost reports, samples of Destroy 1 year after completion of the Nl-NU-89-4 /

5603.3a PRODUCTION RECORDS 3
Jobs produced, receipts for completed work, specifications, and other related papers. (See also SSIC Job. 5603/3/A 
5602.2.J 
a. Marine carps Activities. 
6. Production cost Records and Reports. 
a. Time Reports. Dally military musters, dally time reports, and other slmllar records (prepared daily by Nl•NU-89-4 /

5603.&a(ll PRODUCTION RECORDS Des1roy when 1 year old. 3
each employee); summary time reports; and overtime repons. 5603/6/A/l 
(1) Summary and overtime reports. 
6. Production cost Records and Reports. 
a. TIme Reports. Dally military musters, dally time reports, and other similar records (prepared dally by Nl·NU-89-4 / 

5603.6a(2) PRODUCTION RECORDS Des1roy when 1 year old. 3
each employee); summary time reports; and overtime repons. 5603/6/A/2 
(2) Dally reports. - 6. Production Cost Records and Reports. 

Nl·NU-89-4 / 
5603.6b PRODUCTION RECORDS b. Work-In-Process Inventories. Tabulated or other listings ofwork-in-process at end of the month and Destroy when 1 year old. 3 

5603/6/B
requlsRlon check lists. 
&. Production Cost Records and Reports. 
c. Cost Reports. Monthly labor cost reports, reports of accrued annual salaries and wases, monthly Nl·NU-89-4/

5603.&c PRODUCTION RECORDS Destroy when 1 year old. 3 
/ / / /" recapitulation work sheets anjl reports, and other similar labor or material SUJllmary cost reports, 5603/6/C 

records of unRs produced and bllled. 
&. Production Cost Records and Repons. 
d. statlstlcal Data. Tabulated llstln15 and work papers (such asJob cost reports, sodal security retirement Nl-NU-89-4/

5603.&d PRODUCTION RECORDS Destroy when 1 year old. 3 
costs, travel requests,, etc.) used for complllns data for perlodlcflnandal and cost statements and for 5603/6/D 
estimated cash budget reports. 

7, Production Inventory and Supply Records. Records relatlng to prtntlns: or other reproduction supp lies 
and equipment of printing offices, such as material Inventory control and usage records (Issue and 

Nl-NU-89-4/
5603.7 PRODUCTION RECORDS receipt cards or other similar records of paper and other supp lies, equipment, and repair parts recelVed Destroy when 1 year old. 3 

5603/7
and Issued); copies of withdrawal requisitions used to post Issue and receipt cards; periodic Inventory 
reports; and copies of requisitions, lnduding panlal receMng reports and copies of loading reports. 

a. Industrial Activities Flnanclal Statements or Reports of DAPS. Nl·NU-89-4 / 
5603.Ba PRODUCTION RECORDS Destroy when 1 year old. 3 

a. Quarterly Estimated cash Budgets. 5603/8/A 
1. Forms lndlcatlns the Issuance, Receipt. and Delivery of Publications by DMslons of Supply Centers and Nl-NU-89-4 /

5605.1 DISTRIBUTION RECORDS Destroy when 1 year old. 3 • 
Other Offices. 5605/1 

1. International Aareements Records. Memoranda of Understanding (MOUs) or Memoranda of 
Ageement (MOAs) between DON and Foreign countries or Jntematlonal organizations in pursuit of 
various programs, kept at DON headquarters, Navy JPO, and systems commands headquarters. For many 
MOUs, OSD negotiates and retains the •master'"' Agreement; Navy negotiates and retains annexes to the - Retain locally for 3 years after Annex
Agreements/Arrangements. Programs lndude: (a) Operational Information Exchange Agreement(OIEA);

5710.lb INTERNATIONAL AGREEMENTS RECORDS. has expired or terminated; then 3 Nl-NU-02-3 / 1/B
(bl The Technical cooperation Program [TTCPJ; (cl Foreign Cooperative Testing (FCT); (d) Technical 

destroy.
Research Development Project/Project Agreements {TRDP/PA); (e) Section 65 Loans; (I) Etc. (Note: this 
dlspooltlon lndudes former 4910.4b and 4920.&a) 
b. case flies for Navy Annexes to Data Exchange Agreements (DEAs), lnternatlonal Exchanse Agreements 
(IEAs) or International Exchange Projects (IEPs) 

1. lntematlonal Agreements Records. Memoranda of Understandlns (MOUs) or Memoranda of 
Agreement (MOAs) between DON and Foreign countries or International organizations In pursuit of 
various programs, kept at DON headquarters, Navy IPO, and systems commands headquarters. For many 
MOUs, OSD negotiates and retains the •master'"' Asreement; Navy negotiates and retains annexes to the 
Agreements/Arrangements. Programs Include: (a) Operational Information Exchange Aareement(OIEA); 

5710.lc INTERNATIONAL AGREEMENTS RECORDS. (bl The Technical cooperation Program (TTCP); (c) Foreign cooperative Tes11ng (Fer); (d) Technical Destroy when 2 years old. 3 Nl·NU-02-3 / 1/C 
Research Development Project/Project Agreements {TRDP/PA); (el Section 65 Loans; (I) Etc. (Note: this 
dlsposlUon lndudes former 4910.4b and 4920.6a) 
c. Organization, function, and status records. Documents, newsletters, pamphlets, posters, charts, 
presentations, briefing, repons to higher authority, or other records deplctlns the Internal organization, 
relation ships, functions, and status of offices performing International agreement functions, 



SSIC/No. 

5720.3 

5720.5a 

5720.7 

572L1b -
5726.1 

5727.1 

5727.2 

5740.1 

575L2 

5755.1b 

5760.1 -

Serles Title 

EXTERNAL PUBLIC AFFAIRS (INCWDING 
FREEDOM OF INFORMATION) RECORDS 

EXTERNAL PUBLIC AFFAIRS (INCWDING 
FREEDOM OF INFORMATION) RECORDS 

EXTERNAL PUBLIC AFFAIRS (INCWDING 
FREEDOM OF INFORMATION) RECORDS 

SPEECHES RECORDS 

, 

COMMUNIIY RELATIONS RECORDS 

MEDIA RELATIONS RECORDS 

MEDIA RELATIONS RECORDS 

CORRESPONDENCE WITH GOVERNMENT 
OFFICIALS 

RESEARCH RECORDS 

MUSEUM RECORDS 

ORGANIZATIONS, ASSOCIATIONS, SOCIETIES, 
INDMDUALS, AND COMMERCIAL 
ENilRPRISES RECORDS 

Description of Records 

3. Public Relations Services Project (CASE) Files. Correspondence, badqp'ound materla~ and other 
papers. (Exclude master files offormal Information releases covered In SSIC 5720.2.) 

5. Requests for Information. Routine requests for Information, material., or data of a nature that 
requires no special Investigation, no special compllatlon or research, and Involves no policy dedslons ~nd 
no administrative action. 
a. Requests of a Less Routine Nature, but lnvolvln1 no Polley Decisions or Matters of a Controverslal 
Nature or no Unusually Important Transactions. 

7. Approval (Authorlzatlons) for Informational (Press or Other) Releases and for the Release of Naval 
FIims, Exhibits, or Other Materials for Public Viewing. 

1. Undasslfled Speeches Given To Public and In-House Audiences. Topics deal maInly with adversary 
threat., sea lanes of communication, and state of the Navy In general. Others Include observance of 
patriotic holidays, changes of command., and graduations. 
b. All Other ActlVltles. 

, , 

1. General Correspondence Files. Flies In dude reports, with respect to maintaining liaison with 
commands afloat and ashore, non-government organizations, and national organized sroups (other than 
media); coordinating Navy support of the Navy FIJght Demonstration Squadron (Blue Angels); 
admlnlsterlns the SECNAV Guest Oulse Prosram and the Navy Guest cruise Prosram; coordinating 
spedal orientation visits of lndMduals or groups to naval vessels and lnstallatlons and Navy panldpatlon 
In civic events of regiona~ natlona~ and lntematlonal significance; coordination of Navy prosrams to 
enhance the reputation of the Navy at home and abroad; and directing the Navy combat art program and 
Navy Band. 

1. Media alpplngs. Records both press and broadcast, concerning subjects of Navy Interest and Navy-
related and DOD Interest to lndude dipped anldes appearln1 In print, wire story copy, and broadcast 
transcripts. 

2. Media QUerles. Requests requiring research for lnfonnatlon, materials, data, or related responses. 

1. General Correspondence from U.S. and State Senators, Consressmen, Govemon, Mayors, Etc. Files 
relate to Inquiries, complaints, etc., from constituents. 
2. Non-Record Coples of Studies and Correspondence. Files contain research data that are of transitory 
value. 
1. Records of the curator for the Navy and the Marine Corps Historical centers. 
b. Inquiries from Museums on Available Historical Naval Properties without Subsequent Request for 
Materials. 

1. General correspondence Flies of a Routine Nature. Flies relate to meetings, conventions, blographlcal 
records of offlcen and organizations, copies of reports and slm1lar material. 

cutoff 

, 

Disposition 

Destroy 1 year after completion of 
3

project. 

Destroy when 2years old. 3 

Destroy when 1 year old. 3 

lndlvfdual commands will retain copies 
of all speeches for minimum of 2 years 
and forward them to CHINFO or DlrPA If 
of hlstorlcalslgnlflcance. Speeches 
delivered by the officer In command 
shall be retained for a minimum of 2 

3 
years beyond the tlmethat officer Is 
relieved. Addttlonally, commands shall 
forward copies of all speeches delivered 
by penonnel of the command to the 
speakers bureau of their superior In the 
chain. , 

Destroy when 2 years old. 3 

Destroy when 1 year old or no longer 
3

needed. 

Destroy when 3 years old. 3 

Destroy when 2 years old. 3 

Destroy when 2 years old. 3 

Destroy when 3 years old. 3 

Destroy when 2 years old. 3 

Ret. DAU 

N1·NU-89-4/ 
5720/3 

N1·NU-89-4/ 
5720/5/A 

N1-NU-89-4/ 
5720/7 

N1-NU-89-4/ 
5721/1/B 

-
, 

N1·NU-89-4/ 
5726/1 

N1-NU-89-4/ 
5727/1 

N1-NU-89-4/ 
5727/2 
N1-NU-89-4 / 
5740/1 
N1-NU-89-4/ 
5751/2 

N1-NU-89-4 / 
5755/1/B 

N1•NU-89-4 / 
5760/1 

Notes 

, 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

5761.lb 

1. Junior Reserve Officers Training corps (JROTCI and Navy National Defense cadet corps (NNDCC) 
Records. Consists of records concerning the establishment of the Navy and Marine CorpsJROTC Proa:ram 
and Navy National Defense cadet Corps Program In high schools and other secondary schools Records 
Indude, but are not llmlted to, Instructor appllcatlons that contain name, gender, race, ss~ rank at 
retirement, branch of sen,lce from which retired, adlve duty designated, retirement date, birth date, pay 
grade_ address, home and work telephone numbers, electronic mall address, dates of employment as 

JUNIOR RESERVE OFFICERS TRAINING CORPS Instructor, Instructor Certification Appllcatlon, essay questions, school name, height. weight, body fat 
(JROTCI and NAVY NATIONAL DEFENSE CADET measurements or most recent Physical Readiness Test (PRl), photograph submission sheet, the 
CORPS (NNDCC) RECORDS Interviewer's appralsa~ applicant checklist. desired locatlon for employment as an Instructor, and 

academic degrees, cenlflcatlan letten, Instructor status (probation/ evaluatlan), Instructor evaluatlans, 
Instructor observation reports, school evaluations and probation letters, resignation letters, pay 
Information, and associated correspondence. 
b. General Correspondence Recards. lndudes correspondence with school officials, otherJROTC and/or 
NNDCC Units, copies of statlstlcal lnfonnatlon, status reports submitted to higher authority, and other 
slmllar infonnatlan. 

CUtoff at end of ct. Destroy 3 year(s) 
after cutoff. 

3 
DAM1428-2012-
0003-0002 

- 5770.2 GENERALAFRTS RECORDS 2. Acknowledgement and Transmittal Ales Destroy when 3 years old. 3 
Nl-NU-119-4/ 
5770/2 

5780.4b INTERNAL PUBLIC AFFAIRS RECORDS 
, 

4. Local Station Newspapers, Newsletters, and Slmllar General Interest Periodicals. Perlodlcals published 
at least monthly, apprDYed by the Issuing command, and containing artldes/lnformatlan concerning the 
lnstallatlon, the local community, and military and clvillan employees of the Installation. , ,
b, All other activity newsletters/newspapers. 

Destroy when 2 years aid or no longer 
needed for local reference. Do not 
retire ta FRC. , 

3 
Nl•NU-119-4 / 
5780/4/B , 

5801.lb LEGALASSISTANCE RECORDS 

1. Legal Assistance case Ales. FDes compiled by lndMdual legal assistance attorneys on behalf of dlents 
consisting of Interview notes, legal documents and Instruments, correspondence and original letters, 
electronic data, memoranda, etc. Flies accumulated and maintained by Individual legal assistance 
attorneys concomitant with the attorney-client relatlanshlp. 
b. All other Flies. 

Retain an board. Destroy If case has 
been Inactive for 2 years. 

3 
Nl•NU-119-4/ 
5801/l/B 

5801,2 LEGAL ASSISTANCE RECORDS 

2. Legal Assistance Case Record Fann (NAVJAG 5801/9) or Local Equivalent Fann. Form consists of 
record of client's visit to legal assistance office, brief description of problem, and attorney ta wham 
referred. Flies are acmmulated and maintained by legal office receptionists for annual statlstlcal reports 
and Internal management purposes. 

Destroy when 2years old. 3 
Nl-NU-119-4 / 
5801/2 

5801.3 LEGAL ASSISTANCE RECORDS 
3. Legal Assistance Card Flies. Manual and computer records deslsned to prevent representing multiple 
clients with conflicting Interests (may Include paragraph 2 above.) 

Destroy when 2 years old, or later, to 
avoid conflict of Interest. 

3 
Nl-NU-89-4 / 
5801/3 

5811.1 PRETRIAL MAmRS RECORDS 
1. General Correspondence Flies. Flies relating to pretrial matters (mllltary Justice). lndude Artlde 32 
Investigations not resultlng In General Courts-Martial. 

Destroy when 2 years old or purpose Is 
served, whichever Is earlier. 

3 
Nl·NU-89-4 / 
5811/1 

5812.1 
COMMANDING OFFICER'S NONJUDICIAL 
PUNISHMENT RECORDS 

1. Records Such As Unk Punishment Book Pages. Records relating to minor lnlradlons of military 
dlsdpllne for which no judlclal punishment Is Imposed. 

Destroy when 2 years old. 3 
Nl-NU-89-4/ 
5812/1 

- 5813.2 COURTS-MARTIAL TRIAL RECORDS 
2. General Courts-Martial cases and Special Courts-Martlal Cases. Cases concerning an officer or 
Involving a sentence to a punitive discharge consisting of copies or the record of trial accumulated and 
maintained by convening authorhles. 

Destroy 2 years after completion of 
appellate review and case becomes 
final, except destroy extra or 
Information copies when purpose Is 
served, whichever Is sooner. (Article 
76, UCMI, defines finality.) 

3 
Nl-NU-89-4 / 
5813/2 

5814.1 
COURTS-MARTIAL REVIEW AND APPEALS 
RECORDS 

1. General Flies. Files relating ta courts-martial reviews and appeals accumulated by shore and fleet 
adlvitles 

Destroy when 2 years old or purpose Is 
served, whichever Is earlier. 

3 
Nl-NU-89-4 / 
5814/1 

5815.1 SENTENCES RECORDS 
1. General correspondence Alas. Ales relating to sentences (mllkary Justice) accumulated by shore and 
fleet actMtfes. 

Destroy when 2 years old or purpose Is 
served, whichever Is earlier. 

3 
Nl-NU-89-4 / 
5815/1 

5817.1 PERSONNEL OF COURTS RECORDS 
1. General Correspondence Flies. Flies relating to personnel of courts (mllltary Justice) accumulated at 
shore and fleet adivftles. lndude Biographies of MIiitaryJudges and JAG corps officers. 

Destroy when 2 years old or purpose Is 
served, whichever Is earlier. 

3 
Nl·NU-89-4 / 
5817/1 

5820.1 
JURISDICTION, MILITARY AND/OR CIVIi. 
RECORDS 

L General correspondence Ales. Flies relating to Jurlsdidlonal matters, military and/or civil, 
accumulated by shore and fleet actMtles. 

Destroy when 2 years old or purpose Is 
served, whichever Is earlier. 

3 
Nl-NU-119-4 / 
5820/1 

5821.1 DELIVERY OF PERSONNEL RECORDS 
1. General correspondence Files. Flies relatlns to delivery of personnel accumulated by shore and fleet 
actMtles. 

Destroy when 2 years old or purpose Is 
served, whichever Is earller. 

3 
Nl·NU-119-4 / 
5821/1 



SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

5822.1 CVIL COURTS RECORDS 
1. General Correspondence Flies. Flies relating to cMI courts Ourlsdlctlon, military, civll) a«umulated by 
shore and fleet activities. 

Destroy when 2 years old or purpose Is 
served, whichever Is earlier. 3 

N1-NU-89-4 / 
5822/1 

2. Miscellaneous lnvestlptlve Reports. Flies reprdln1 lnvestlptlons Into accidents lnvolvln1 

5830.2 
COURTS OF INQUIRY AND INVESTIGATIONS 
RECORDS 

government vehldes or aaft ar other lnddents Involving penonnel or naval adlvltles (other than courts-
martial cases and dalms lnvestlptfons) a«umulated byfleet and shore actMtles. lndude NAVJAG 5800 

Destray 3 year1 after all administrative 
actions are completed. 

3 
N1•NU-89-4/ 
5830/2 

Injury reports and line ofduty/misconduct lnvestlptlons. 

3. 5earrlty JAGMAN Reports/ Records/case Flies. Reports al JAGMAN Investigations and related records 

5830.3a 
COURTS OF INQUIRY AND INVESTIGATIONS 
RECORDS 

regarding lnvestlptlons Into reports al lost, mmpromlsed, or possibly compromised Information or 
mater!•~ as required bySECNAV M 5510.36. Maintained by commands and CNO (N09N2). (Privacy Act: 
N0583D-1) 

Destroy 1 year after case Is dosed. 3 N1-NU-01·1/5 

a. commands. 

5880.2 ADMIRALTV RECORDS 
2. General Correspondence and supporting lloalments Relatln1 to Admiralty cases A«umulated by The 
Naval Legal Service Offices, District Headquarten, Fleet Commands, and other Shore command 
Headquarters. 

Destroy 3 year1 after dosing files 3 
N1-NU-89-4 / 
5880/2 

5890:2 
CLAIMS (OTHER THAN CONTRACT CLAIMS) 
RECORDS 

2. Clalms, Other Papers, and Documents Arising From the Administration of the General Clalms 
Re•ulatlan Accumulated ll'f Fleet orShore Activities. 

Destroy 3 years after all admlnlstntlve, 
3

Judldal, or other action Is completed. 
N1-NU-89-4/ 
5890/2 - 1. General correspondence Files of Offices and Units Responsible Far the Performance of Office or 

5900.1 GENERAL OFFICE SERVICES RECORDS 
Administrative Services. Flies lndude the provldln1 al supplies and equipment; the handlin1 al office 
space and maintenance matters; utilization and assignment of parkln1 space; and the furnishing al 
steno•raphle, derlca~ and other similar services. (Exclude primary pro•ram flies al departmental offices 

Destrav when 2 years old. 3 
N1-NU-89-4 / 
5900/1 

✓ ✓ responsible for DON avenll space plannln1wnd utilization since these are permanent records.) ✓ ✓ ✓ 

5900.3 GENERAL OFFICE SERVICES RECORDS 
3. Records Relat1n1to the Routine Review of Requests for Office Equipment, Equipment Requirement 
and Justification Records, and Machine Utlllzatlon Reports. 

Destray when 2 years aid. 3 
Nl-NU-89-4 / 
5900/3 

5900.9 GENERAL OFFICE SERVICES RECORDS 
9. Presentation Services and Aids Records. Records n,lat1n1 to the use al confen,nce rooms, •raphlc 
aids, speech aid devices, conference repartlna services, and other slmllar matters. 

Destroy when 2 years old. 3 
Nl-NU-89-4 / 
5900/9 

5910,lb(l) 
SPACE (REQUIREMENTS/ALLOCATIONS) 
RECORDS 

L Records Relatin1To Requirements forand Utlllzatfon and Release alSpaces. (5eaalso SSIC 5900,1,) 
b. Space Haldlnp and Requln,ments Reports Submitted to Hlsher Authority orto Other eo•nlzant 
Authority. 

Destroy when 1 year old. 3 
Nl-NU-89-4 / 
5910/lfB/1 

(1) Feeder reports and related workln1 papers. 

591D.1b(2) 
SPACE (REQUIREMENTS/ALLOCATIONS) 
RECORDS 

1. Remrds Relatin1 To Requirements for and Utlllzatfon and Release al Spaces. (see also SSIC 5900.1,) 
b. Space Haldlnp and Requirements Reports Submitted to Hlsher Authority orto Other eo•nlzant 
Authority. 

Destraywhen Zyearsold. 3 
N1-NU-89-4/ 
5910/1/B/2 

(2) All otherflies. 

_ TEMPORARY: Cutoff at x , 
__: __- co~~I ~~li!JI cancei_r,~o_n:·; · :. 

·_ :·:- ~t(oy3.yelif5•.~r·c~~:-: ·, ;:•: - l;Ol:li:~i:-i-ta~o"-aµ~~ed_!,
neo6ifad (or business u11.- · 

'•t ,,:,t : I :~•~~t~1•,\,, 
• • ,'' ,: ~' ,t.' 

';_' 

., 
'' ··,• 

t-" '•· ... 

1. Reports Management case Files. Place In Inactive file when report Is 

5214.1a(1) REPORTS MANAGEMENT RECORDS 
a. ActMty case Flies al Reports It Requires. Flies lndude requlrln1 directives, bad<ground material, 
Justifications, usa•e data, and other supportln1 papers. 

discontinued. Destray 2 years after 
report Is superseded, cancelled or 

Nl-NU-89-4/ 
5214/1/A/1 

(1) Headquarters level office flies. discontinued. 

5214.11(2) REPORTS MANAGEMENT RECORDS 

L Reports Manapment case Flies. 
a. Activity case Flies al Reports It Requires. Flies lndude requlrlnB directives, bad<ground materla~ 
Justifications, uso•e data, and other supportln1 papers. 
(2) All other adlvlty and office files 

Place In Inactivefile when report Is 
discontinued. Destroy Inactive file 
when 2 years old. 

N1-NU-89-4 / 
5214/1/A/2 

5214.lb REPORTS MANAGEMENT RECORDS 
1. Reports Management case Flies. 
b. Submlttln1 (Pn,parlnll) Activity Flies. One copy al each report that an activity or aftlce Is required to 
prepare and submit to otherfleld activities or offices, to departmental bureaus or offices, orto others. 

Destrav when 2 years aid. 
N1-NU-89-4 / 
5214/1/B 



iSSIC/No. Series Title IDescription of Records cutoff Disposition Ret. DAU Notes 

5000-84 Working Papers and Reference Information accumulated In contribution to a final report, presentation, research Trigger(s) TEMPORARY: Destroy when 6 x 
' Information: paper, product, or other document. Includes Information used for reference months old. ' 

ou~o.osesonh1 •• _ _ __ •• _ • _ -·· _ • • •• ___ _
·1 3. Routine Correspondence. Request for lnfonnatlon (routine Information requiring no spedal research 

lGENERALADMINISTRATION AND 1 I l , Nl-NU-89-4 / 
5000.3 or compllatlons), publications, or supplies with the reply correspondence forwarding forms or correcttn1 1 Destroy when 3 months old. ,<1

MANAGEMENT ,5000/31reports. II -•• 

'5. Chronalaslcal (Day) ar ReadIns Ries. EXtra copies af correspa~dence and aiher papers accumulated , IIGENERAL ADMINISTRATION AND 1Nl-NU-89-4 / 
5000.5 for convenience or routine administrative reasons, such as slsnature or action control or temporary 'Destroy when 3 months aid. 

5000/5 
- - l~~AG~M~~ - •• )nf~'!'latlonaj~~rp~------ ________ _ f<l 

1GENERALADMINISTRATION AND 7. Material of a General Informational Nature Not Requlrln1 Action by the ReceMng Activity or Office and Nl-NU-89-4 / 
5000.7 

1 Destroy upon completion of routing. •wnln
!MANAGEMENT Nat Affect1n1 the Procedures ar Pallcles ofthe ReceMn1 ActMty ar Office 5000/7 

8. Polley, Procedures, and Precedent Reference Flies. Extra copies of documents or operatlns procedures 
'Destroy when organlzatlonal unit Is

establishing polldes or precedents for mntlnufng or future action. Normally retained at the operating 
!GENERAL ADMINISTRATION AND dlsestabllshed or documents become Nl•NU-89-4 / 

5000.B level, these consist of copies of operating procedures, statements of polldes or procedures, examples of wnln 
1MANAGEMENT obsolete or are no longer needed for 500O/B

,precedent-setting or of typlcal cases, and other slmllar DOD, Navy, or Marine Corps documents that are 
operation or reference - ,duplicated In subJect (functional) file. 

- - - - --- - -- -·. ---- - ,-·--- ,-
T"i. WorkJni Pap;rs~flles colrtalnlni proJeci backsio~nd -~rd;·s..;ch-as studies, a~alyses, notes, d~ft;,- -iGENERAL MANAGEMENT PROGRAMS AND I Nl-NU-89-4 / 

5200.2a ,and Interim repons. Destroy 6 months after final action. •<1
!TECHNlqlJES RECOROS ,5200/2/A 

a. Final Action on Report Completed. 
2. Warklna Papers and aaclciiround Materlals. 1Nl-NU-89·4 / 

5219.2a/ 1PUBLISHING MANAGEMENT RECOROS ✓ .Destroy 6 months after final action. <1 /
• a. ~lnal ~an_an Rep~rt Complete<!. ✓ _ • 5219/2/Al -

2. Organization, FUnctfons, and Status Reference Flies. Coples of records documenting the history of the
•GENERAL ORGANIZATION, FUNCTIONS, AND Destroy when no longer needed for 

5400.2 organizatlo~ its primary functions,, procedures, essential transactions, and other policy matters. lhese .wnln Nl-NU-89-4 
:STATIJS RECORDS reference or activity Is disestablished. Iare maintained for reference. (See SSIC 5750 !<>r permanent history records.) 

5000-85 Transient Records: Information related to management and administration that has minimal or no Trigger(s) TEMPORARY: Destroy when 6 x ($] Common across 
documentary or evidential value. months old. chapters. Need a common 

description for each. 

-i·-- --IGENERALADMINISTRATION AND- - -- - - 4. Ac:luiawiedsementsiiiii'ranim1tti1s-af Inquiries cir Requesu-That-Have Been Referred Elsewherefor. ,-· -- . i.11-Nu:iiM;-· 
5D00.4 Destroy when 3 months old. 

i~NAGEMENT Reply. !~1 5000/4 

&. Local Routine Control Records Not SpecificallyAuthorized for Other Disposal. Punched, Index, or other Destroy when work Is completed or 
IGENERALADMINISTRATION AND Nl-NU-89-4 / 

5000.6 card records; Internal route slips; work sheets; rough drafts; control sheets; and other similar records when no longer needed for operating ;wnln moved to be with like records 
;MANAGEMENT '5000/6

used only to control or fadlltate local action or work In progress. purposes 

3. Survey and Inspection Reports Files. 
e. Other ActMtles1 Report Files. lndMdual activities' files of copies of reports, surveys, and Inspections, 

:NAVAL COMMAND INSPECTION PROGRAM together with repons of adIon taken comments and recommendations, other supporting documentation Nl-NU-89-4 / 
5040.3e(l) 1 Destroy when purpose Is served. wnln moved to bo wfth Hite records 

-
1RECOROS and related correspondence. Include Industrial survey reports, evaluation reports, reports of 5040/3/E/1 

Investigations, check llsts, charts and other slmllar or related papers. 
(1) Informational material, check lists, and working papers summarized In final reports. 

3. Survey and Inspection Reports Files. 
e. OtherActivities' Repon Files. lndMdual activities• files of copies of repons, surveys, and lnspedlons, 

!NAVALCOMMANO INSPECTION PROGRAM together with reports of action taken comments and recommendations, other supporting documentation Nl-NU-89-4 / 
S040.3e(2) Destroywhen superseded. wnln •moved to be with like records

!RECOROS and related correspondence. lndude Industrial survey reports, evaluation repons, reports of 1 5040/3/E/2 
Investigations, chedc lists, charts and other similar or related papers. 
(2) All other activities report flies. 

NAVAL COMMAND INSPECTION PROGRAM 3. Survey and Inspection Reports Flies. Destroy when superseded, action Is Nl-NU-89-4/
5040.3f wnln moved ta be wtth Hite records

IRECOROS f. Other Report Flies. (Suppanlna documentation will be disposed af wilh tho records they suppart.) completed, or purpose Is served. 5040/3/F 

I Desiroy when 3 months old, action Is
INAVAL COMMAND INSPECTION PROGRAM 4. Survey Control Records. cards or other records maintained as contro~ suspense, or status records of Nl-NU-89-4 / 

5040.4 mmpleted, or purpose ls served, J<l
IRECOROS administrative, management, or other surveys or inspedions. •5040/4 

- J -- - - - - - -- - - - - -- - ~ - - - - - ~-- - - . - - -- - whl~~!_!s ll_!_er. _ • ••• _ • -~ _ 
:MEETINGS, CONFERENCES, CONVENTIONS, 1. Minutes and Reports of Meetings, Conferences, Conventions, and Visits. 'Ni-NU-89-4;; • 

5050.lb Destroy when & months old. 1<1
IAND VISITS_~ECOR!)~- b. Offldal Record Caples af Proceedings af a Routine Nature. '5050/1/B

l.IMEETINGS, CONFERENCES, CONVENTIONS, i 5ea1rtiy P~ded for Meetings. lndude Security Pran, Pel'Soiiriel ~isnfflents,Eviaiatlon Plans and - -, 'N1-NU:a9-4j
5050.2 ,Destroy when 3 months old. 1<1

IAND VISITS RECOROS Slmllar Records. 5050/2 



SSIC/No. I Serles Title IDescription of Records I cutoff I Disposition I Ret. I DAU I Notes 

Destroy when document is returned or ; 

5070.3 'LIBRARIES AND LIBRARY SERVICES RECORDS 
3. Charpout Records. Chargeout cards or other records of material on loan, waitln1 lists, overdue 
notices, and other slmllar control records. 

Inventoried, after chargeout card Is 
filled, or after approprlate action has 

:wnln Nl-NU-89-4/ 

5070/3 
moved to be with like records 

been taken. 

5100.7 

5100.12 

'SAFm AND OCCUPATIONAL HEALTH 
:RECORDS 

' SAFm AND OCCUPATIONAL HEALTH 
RECORDS 

7. Vehlde Operator's Examination of Test Records. Examination or test fonns for drlVers operatln1 naval 
vehldes. (Exclude the copy of the Operato~s Quallflcatlons and Record of Examination flied on the 
temporary side of the OPF.J 

12. Local Records of Safety Equipment Issued (Such As Prote<tive Shoes, Resplrato,., Gogles, Etc.). 

I 
Destroy when 3 months old. <1 

Destroy when equipment Is returned or wnln 
Inventoried 

Nl•NU-89-4/ 
5100/7 

Nl·NU-89-4/ 

5100/1~ 
moved to be with like records 

1. Reports and Forms. Files which deal with various aspects of personal InJury, death, and property 
damage. These reports and forms are developed through Investigative findings Into such occurrences 

5102,1a(2J 
ACCIDENT INVESTIGATION AND REPORTING 
RECORDS 

and are provided to NAVSAFCEN, as required, where the Information Is stored on a computer tape for 
long-term retention, or untll no lon1er needed for research. NOTE: Only paper records are authorized 
for destruction. 

Destroy when no lan1er needed for 
research. 

wnln 
Nl-NU-89-4/ 

5102/1/A/2 
moved to be with like records 

a. Pe..onal Injury Flies. 
(2) NAVSAFCEN files. 

- 5102.1b(2J 
ACCIDENT INVESTIGATION AND REPORTING 
RECORDS 

1. Reports and Forms. Files which deal with various aspects of personal Injury, death, and property 
damase. These repons and forms are developed through Investigative findings Into such occurrences 
and are provided to NAVSAFCEN, as required, where the Information ls stored on a computer tape for 
Ions-term retention, or untll no longer needed for research. NOTE: Only paper records are authorized 
for destruction. 

Destroy when no lon1er needed for 
research 

wnln 
Nl•NU-89-4 / 
51D2/1/B/2 

moved to be with like records 

b. Motor Vehlde Accidents. 

,I I (2) NAVSAFCEN files. I ,' I I 

5110.2 MAILAND POSfALAFFAIRS RECORDS 
2. Messenger service Records. Records relating to Internal messenger service, such as daily logs, 
assignment records, route schedules, delivery receipts, and other slmllar or related records. 

Destroy when 2 months old, 
supeneded, or cancelled, whichever Is 
earlier. 

,<1 
Nl•NU-89-4 / 
5110/2 

5110.3 ,MAIL AND POSfALAFFAIRS RECORDS 
3. Receipts or Other Records of Mall or Packages Sent Through the Offidal Mall and Messenger Service or 
by Guard Mall. (Exclude dasslfled mail delivery records covered by SSIC 5110.5) 

Destroy when 6 months old. <1 
Nl-NU-89-4/ 
511D/3 

5110.11 MAIL AND POSfAL AFFAIRS RECORDS 11. Requisitions far Stamps. (Exclude copies used as suppartlns documents ta payment vouchers.) Destroy when 6 months old. <1 
Nl-N°U-89-4/ 

5110/11 

Destroy 5 months after lndivldual Is 

5110.12 MAILAND POSfALAFFAIRS RECORDS 12. Notices to Receive Mall and Related Cards or Other Control Records 
transferred or separated or when 
notice becomes obsolete, whichever Is 

<1 
Nl·NU-89-4/ 

5110/13/B 
earlier. 

5110.Ub MAIL AND POSfALAFFAIRS RECORDS 
13. Appointment Records for Untt Mall Clerks or Mall Orderlies. 
b. Appointment Forms. 

Destroy when appointment Is 
withdrawn. 

wnln 
Nl·NU-89-4/ 
511D/13/B 

moved to be with llke records 

5120.5 :UNITED STATES SAVINGS BONDS RECORDS 
S. Records Relatlns to Receipt for and Transmlttal of Bonds and Control Records for Bonds Placed In and -
Released from Safekeeping. 

Destroy when 3 months old. '<1 
Nl-NU-89-4 / 
512D/5 

5120.6 UNITED STATES SAVINGS BONDS RECORDS 
6. Other Records. Flies prepared for local controls or administrative purposes, Including pundted cards, 
microfilm, or type records used to aca,mulate local savings band operations data. 

Destroy when purpose Is served. wnln 
Nl•NU-89-4 / 
5120/6 

moved to be with hke records 

- 5120.B 

5210.lb 

1UNITED STATES SAVINGS BONDS RECORDS 8. Marine Corps' Records and Correspondence from lndlvldual Marines Relatlngta Receipt for and 
Transmittal of Bonds Placed In or Released Fram safekeeping. 
1. Flies Pertaining ta Pro1rams, Plans, Polldes, and Procedures far Mana1ln1 and Improving Records 

RECORDS MANAGEMENT PROGRAM RECORDS Manasement. 
b. All other Commands/Activities Flies. 

Destroy when 3 months old. 

Destroy when program Is cancelled, 
superseded or no longer needed for 
reference. 

:<1 

wnln 
I 

Nl·NU-89-4 / 
512D/8 

Nl·NU-89·4 / 

5210/1/B 
moved to be with like records 

3. Publlcatlans and Publlcatlans Reference Flies. Publlcatlans Issued by the Department of Defense 
(DOD) or naval actMty or office, and pubHcatlons issued by other government a1endes or non• 
government organizations. They Include Instructional and informational manuals, catalop, and other 
slmllar published materials. 

5219.3b(ll(dJ ,PUBLISHING MANAGEMENT RECORDS 
b. All Other Coples. Maintained for reference purposes on a need-to-know basis and consisting of 
publlcatlans essentlal to operations. These are arranaed In a manner that will best serve reference 

Destroy when 18 months old. ,<1 
Nl•NU-89-4/ 

5219/3/8/1/0 
requirements, generally by source. 
(1) Communications Security Materlal Systems (CMS) Materlal. 
(dJ Coples of messases relating to CMS· distributed publications or CMS policy maintained by CMS 

•offices. 

5230.4a 
AUTOMATIC DATA PROCESSING AND 

,INFORMATION SVsrEMS RECORDS 

4. ADP Appllcatlons Data Tapes. Tapes used to Introduce data Into or through the system. 
a. Input Tapes. lndude raw data, source dOOJment data, and general Input data extracted or connected 
from unit record fadlttles that have been verified. 

Destroy when 6 days old or after 3 
generations, whldtever Is earlier. 

Nl·NU-89·4/ 
523D/4/B 



SSIC/No. I Series Title IDescription of Records I cutoff I Disposition I Ret. I DAU I Notes 
I I 

4. ADP Applications Data Tapes. Tapes used to Introduce data Into or throush the system. IlAl/TOMATIC DATA PROCESSING AND 'Nl•NU-89-4/
5230.4b 1b. Working Tapes. Tapes that have been verified and used to move data Into/through a system from one Destroy when 3 days aid. 

, INFORMATION SYSTEMS RECORDS 1<1 ;s230/4/B
: step to the next. Il I 

Destroy when printouts are prepared I 
5230.4e and approved (minimum retention lwnln moved to be with like records

,AUTOMATIC DATA PROCESSING AND '4. ADP Applications Data Tapes. Tapes used to Introduce data Into or throush the system. ,Nl·NU-89-4/ 
,INFORMATION SYSTEMS RECORDS e. Printing Tapes. lnduda source data print tapes used to produce printed output. 5230/4/E

period Is 3 days), 

•Destroy when no longervalld or Nl-NU-89-4i 
5232.1 ,EVALUATIONS AND REVIEW RECORDS 1. Office or Activity Records concerning Readiness Reviews, Performance Evaluations, Etc. lwnln ,moved to be with like records 

current. ~232/1 

Destroy when no longer required for 
s. Audio and Visual Recordins Of Spedal EVents and concerts. Nl-NU-89-4 /

51415b lMILITARY MUSIC band's mission, and upon specific 1wnln moved to be with like records
b. Records maintained by Marine corps Bands. 5141/5/B

approval of band director. 

1. VI materials (films, tapes, discs or lfilphlc arts) recorded by Navy and Marine Corps activities not 
duplicated elsewhere and determined to have continuing general or hlstorlcal Interest to the Navy or 
Marine Corps. - ,c. Motion Media. Navy and Marine Corps- sponsored motion media produced Internally or under 
contract. Films: the orlglnal negative or color original plus separate sound track, an Intermediate master 
'positive or duplicate negative plus optical sound track, and a sound projection print or a video recordln1, 
and accompanylns caption data sheets. Video recordlnp: the orlalnal or earllest generation of record Ins 
and dubbing If one exists. Acquired films: two projection prints or one projection print and a video 
record Ins and accompanyln.s: caption data sheets. Unedited film footase: tjle original negative or color ✓ 

orl&lnal, work print, and an Intermediate positive or dupllcate negative If one exists, appropriately 
arransed. labeled, and desaibed. Unedited video: the arf&lnal and a dubbins appropriately arransed. 

5291.lc(ll[c)l ,::~~~CTIONS, PRODUCTS AND SERVICES Destroyed when no longer needed Nl·NU-89-4/
, labeled and desaibed. wnln moved to be with like records

applies ta 529Lc(l)(c)La thru -k 5291/l/C/l/C/1
(1) Documentary footage (except routine surveillance, sdentiflc, medical or enalneerfngfootage) shot for 
research and development, fact-flndln1 or other studies and stock footage, outtakes and trims created 
durlna the course of a Navy and Marine corps-sponsored production. Internal management news or 

, Information programs. Recordlnp of publie meetlnp or speeches, agency-sponsored conferences, guest 
speakers, and testimony of Navy and Marine Corps officials before consress and at other hearlnp, and 
accompanylq textual materlal (programs, agendas, scripts, etc.) Media appearances by top Navy and 
Marine Corps offldals. 
(cl Held by the DOD Motion Media Records Center. 
1. Unedited Materials that meet the fallawlns criteria are TEMPORARY and will be destroyed when no 
longer needed. 
I. Audlavlsual Items arlslnated by the Army or Air Farce; 

1. VI materials (films, tapes, discs or graphic arts) recorded by Navy and Marine Corps activities not 
dupllcated elsewhere and determined to have continuing general or hlstorlcal Interest to the Navy or 
Marine Corps. 

-
c. Motion Media. Navy and Marine Corps- sponsored motion media produced Internally or under 
contract. FIims: the original neptlve or color orfslnal plus separate sound track, an Intermediate master 
positive or duplicate neptive plus optical sound trade. and a sound projection print or a video recordln1, 
and accompanying caption data sheets. Video recordlnp: the orlslnal or earliest pneratlon of recordln1 
and dubbing If one exists. Acquired films: two projection prints or one projection print and a video 
recordln1 and accompanying caption data sheets. Unedited film footap: the original negative or color 
arlslnal, work print, and an Intermediate positive or duplicate neptlve If one exists, appropriately 

'arranged, labeled, and described. Unedited video: the orlglnal and a dubbing appropriately ananged, 
1c(ll( ;VI PRODUCTIONS, PRODUCTS AND SERVICES Destroyed when no lonaer needed 

labeled and desaibed, Nl-NU-89-4/ moved to be with like records 
. c a •RECORDS applies to 5291.c(l)(c)2.a thru 11 5291/l/C/1/C/2/A5291 12 /wnln 

(1) Documentaryfootase (except routine surveUlance, sdentlflc, medical or en&1neerln1 faatasel shot far 
research and development, fact-flndlna or other studies and stock footaae, outtakes and trims created 
durfna the course of a Navy and Marine Corps-sponsored production. Internal management news or 
Information programs. Recordlnss of publlc meetings or speeches, agency-sponsored conferences, 1uest 
speakers_ and testimony of Navy and Marine corps offldals before Congress and at other hearings, and 
accompanyln1 textual material (programs, agendas, scripts, etc.) Media appearances by top Navy and 
Marine corps offldals. 
(c) Held by the DOD Motion Media Records Center. 
2. Audlavlsual Productions, I.E., completed or Edited FIims or Tapes that meet tho followlns criteria are 
TEMPORARY and will be destroyed when no lanser needed. 
a. Redundant, defective, or purely local and/or transitory. 



SSIC/No. I Series Title 

5291.1c(l)(c)2b !:=~cnoNs, PRODUCTS AND SERVICES 

-
I 

~ ! 

5291.1c(l)(c)2c ::~:;::cnoNs, PRODUCTS AND SERVICES 

-

IDescription of Records I 
I 
1. VI matertals (fllms, tapes, discs or BT•phlc arls) recorded by Navy and Marina Carps actMtles not 

,duplicated elsawhere and determined to have continuing general or hlsto~I Interest to the Navy or 
Marine Corps. 

'c. Motion Media. Navy and Marine Corps- sponsored motion media produced Internally or under 
contract. FIims: the orlglnal neptlve or color ortsrnal plus separate sound track. an Intermediate master 1 

posttlve or duplicate negallve plus optical sound track, and a sound projection print ora video recording, 
,and accompanylna caption data sheets. Video recordlnp: the arfglnal or earllest generation of recardln1

1 

and dubbing If one exists. Acquired films: two projection prints or one projection print and a video 
recording and accompanying caption data sheets. Unedited film footaga: the original negative or color 
original, work print, and an Intermediate posttlve or duplicate negative If one exists, appropriately 

'arranged, labeled, and described. Unedtted video: tho original and a dubbing appropriately arranged, 
:labeled and described. 
•(1) Documentaryfootaga (excapt routine surveillance, Kientlflc, medical or enBfneerlng footage) shot for 
research and development, fact-finding or other studies and stock footage, outtakes and trims created 
durfn1 the course of a Navy and Marine Corps.sponsored produdlon. Internal management news or 
Information programs. Recordings of public meatlnp or speeches, agency1ponsored conferences, guest 
sp..ken, and testimony of Navy and Marine Corps offldals before Congress and at other hearings, and 

•accompanying textual materlal (programs, agendu, scripts, etc.) Media appearances by top Navy and 
Marine Corps offldals. 

,(cl Hald by the ODD Motion Media Records center. 
2. Audiovisual Productions, I.E., Completed or Edtted Fllms or Tapes that meet tho following criteria are 
TEMPORARY and wlll be destroyed when no longer needed. 
b. Show routine managerial and penonne~tralnlng actMtles; 

'1. VI matertals (films, tapes, discs or IITIPhlc arlS) recorded by Navy and Marina Corps actMtles not 
duplicated elsewhere and determined to have contlnulna: aeneral or historical Interest to the Navy or 
Marine Corps. 
c. Motion Media. Navy and Marine Corps- sponsored motion media produced Internally or under 
contract. FIims: the orl&lnal neptlve or color origin al plus separate sound trade, an Intermediate master 
positive or duplicate neptlve plus optical sound track. and a sound projection print or avideo recording, 
and accompanying caption data sheets. Video recordings: the original or earliest generation of recording' 
and dubbins; If one exists. Acquired films: two projection prints or one projection print and avideo 

'recording and accompanying caption data sheets. Unedtted fllm footage: the orlBfnal negative or color 
orlBfna~ work print, and an Intermediate positive or duplicate negallve Ifone ..ists, appropriately 
arranged, labeled, and described. Unedited video: the orlBfnal and a dubbing appropriately arranged, 
labeled and described. 
(1) Documentary footage (except routine surveillance, sdentiflr, medical or enBfneerlng footage) shot for , 
research and development, fact-finding or other studies and stock footage. outtakes and trims created 
during the coune of a Navy and Marine Corps-sponsored production. Internal management news or 

IInformation PrDl!Tlms. Recordings of public meetings or speecha, agency1ponsored conferences, guest , 
,speakers, and testimony of Navy and Marine Corps offldals before Congress and at other hearings, and 
accompanyln1 textual material (programs, agendas, salpts, etc.) Media app..rances by top Navy and 
Marine Corps offldals. 
(cl Held by the ODD Motion Media Records Center. 
2. Audiovisual Productions, I.E., Completed or Edtted FIims orTapes that meet the following criteria are 

,TEMPORARY and will be destroyed when no longer needed. 
•C. Show lectures, panel discussions_ classroom training seulons or brleflnp l1ddn1 In substantive 
1plctorlal or aural Information; 

Cutoff I Disposition I Ret. I DAU I Notes 

Destroyed when no longer needed 
:applies to 5291.c(ll(c)2.a thru "I 

wnln 
Nl-NU-89-4/ 
5291/1/C/1/C/2/B 1moved to be with like records 

✓ 

Destroyed when no longer needed 
applies to 5291.c(ll(c)2.a thru "I :wnln Nl•NU-89-4/

5291/1/C/l/C/2/C 
moved to be with Ilka records 



SSIC/No. I Serles Title IDescription of Records I Cutoff I Disposition I Ret. I DAU I Notes 

1. VI materlals (films. tapes. discs or graphic arts) recorded by Navy and Marine Corps activities not 
duplicated elsewhere and determined to have continuing general or hlstorfcal Interest to the Navy or 
Marine Corps. 

c. Motion Media. Navy and Marine Corps- sponsored motion media produced Internally or under 
contract. Films: the original negative or color orfa:inal plus separate sound track, an Intermediate master 
positive or duplicate negative plus optlcal sound track, and a sound projection print or a video recordln1, 
and accompanying caption data sheets. Video recordlnp: the orlglnal or earliest generation of recordln1 
and dubbins Hone exists. Acquired films: two projection prints or one projection print and a video 
recording and accompanying caption data sheets. Unedited film footage: the original negative or color 
orlglna~ work print, and an Intermediate positive or duplicate nqatlve If one exists, appropriately 
arranged, labeled, and described. Unedited video: the original and a dubbins appropriately arransed, 

529l.lc(l)(c)2d :~~~~~CTIONS, PRODUCTS AND SERVICES labeled and desc:nbed. 

-
(1) Documentaryfoatase (except routine surveillance, scientific, medical or ensineerin1foata1eJ shot for 
research and development, fact-flndln1 or other studies and stac:k footage, outtakes and trims aeated 
durin1 the course of a Navy and Marine Corps-sponsored production. Internal management news or 
Information programs. Recordlnp of public meetlnp or speeches, agency-sponsored conferences, guest 
speakers, and testimony of Navy and Marine Corps offldals before Cansress and at other hearings, and 
accampanyln1textual material (proarams, agendas, safpts, etc.) Media appearances by tap Navy and 
Marine Carps afflc:lals. 
(c) Held by the DOD Motion Media Records Center. 
2. Audlavlsual Productions, I.E., Completed or Edited FIims or Tapes that meet the following alteria are 
TEMPORARY and will be destroyed when no lonaer needed. 

✓ d. Productions o~alnated by other Govem")l'nt aaendes; 

1. VI materials (films, tapes, discs or graphic arts) recorded by Navy and Marine Carps activities not 
dupllc:ated elsewhere and determined to have c:ontlnuln1 general or hlstarlc:al Interest to the Navy or 
Marine Corps. 
c. Motion Media. Navy and Marine Carps- sponsored motion media produced Internally or under 
contract. FIims: the orlglnal negative or color orlgtnal plus separate sound track, an Intermediate master 
positive or dupllc:ate negative plus aptlc:al sound trade, and a sound projec:tlan print or a video recording, 
and acc:ompanyin1 caption data sheets. Video recordings: the orlg'lnal or earliest aeneratlon of recardln1 
and dubbing if one exists. Acquired films: two projection prints or one projection print and a video 
recardin1 and accompanying caption data sheets. Unedited film footage: the original negative or color 
arlglnal, work print, and an Intermediate positive or duplicate neptlve Hone exists, appropriately 
arranaed, labeled, and described. Unedited video: the ori&inal and a dubbin& appropriately arranaed, 
labeled and desc:rlbed. 

529Llc(l)(c)2e :~:;::cTIONS, PRODUCTS AND SERVICES (1) Documentaryfootaae (except routine surveillance, scientific, medical or enalneerina lootaae) shot for 
research and development, fact-finding or other studies •nd stac:k footage. outtakes and trims aeated 
during the course of a Navy and Marine Carps-sponsored production. Internal management news or 
Information programs. Recordings of publlc meetings or speeches, agency-sponsored conferences. 1uest 
speakers, and testimony of Navy and Marine Corps offldals before Congress and at other hearings, and 
accompanying textual material (programs, agendas, salpts, etc.) Media appearances by top Navy and 
Marine Corps offlc:lals. 
le) Held by the DOD Motion Media Records Center.- 2. Audlavlsual Productions. I.E., completed or Edited Films or Tapes that meet the following criteria are 
TEMPORARY and will be destroyed when no lonaer needed. 
e, lllustrata routine lnstallatlon, assembly, maintenance, testing and repair of lndlvldual components of a 
larger weapons system or piece of equipment (as opposed to productions that pertain to a weapons 
system or piece of equipment In Its entirety); 

Destroyed when no lanpr needed Nl-NU-89-4 / moved to be with hke records 
applies to 5291.c(l)(cJ2.a thru •B 

wnln 
5291/1/C/1/C/2/D 

Destroyed when no longer needed 
wnln Nl-NU-89-4 / moved to be with like records 

applies to 5291.c(l)lc)2.a thru -s 5291/1/C/1/C/2/E 



SSIC/No. I Serles Title IDescription of Records I Cutoff I Disposition I Ret. I DAU I Notes 

1. VI materials (fllms, tapes, discs orsraphlc ans) recorded by Navy and Marine corps actlVftles not 
t duplicated elsewhere and detennlned to haw continuing general or historical Interest to the Navy or 
:Marine Corps. 
c. Motion Media. Navy and Marine Carps- sponsored motion media produced Internally or under 
contract. Rims: the orlglnal negative ar color original plus separate sound trade, an lntennedlate master , 

, positive or duplicate negative plus optical sound trade, and a sound projection print or avideo recordln11, 
and accompanying caption data sheets. Video recordings: the orlglnal or earllest generation of recording• 
and dubbing If one exists. Acquired films: two projection prints ar one projection print and a video 
recording and accampanylng caption data sheets. Unedited film footage: the orlglnal negative or color 

•orfdnal, work print, and an Intermediate positive or duplicate negative if one exists, appropriately 
,arranged, labeled, and described. Unedited video: the original and a dubbing appropriately arnnged. 
•labeled and described. 

lc(ll( J2f jv1 PRODucnoNs, PRODUCTS AND SERVICES : Destroyed when no lonpr needed ' Nl-NU-8!1-4 / moved to be with Ilka records5291 (11 Documentaryfootage (except routine surveillance, scientific, medical or engineering footage) shot for • jwnln' c \RECORDS •applies to 5291.c(ll(cJ2.a thru -1 5291/1/C/1/C/2/F
,research and develapment, fad-flndln1 or ather studies •nd stock footap, outtakes and trims aeated 
during the coune of a Navy and Marine Corps-sponsored production. Internal management naws or 

-
1 

Information programs. Recordlnp of publie meetlnp or speeches, asenc:y-spansored conferences, 1Uest 
speakers, and testimony of Navy and Marine corps officials before Consress and at other hearlnp, and 
accompanying textual material (p,osrams, agendas, scripts, etc.J Media appearances by top Navy and 

:Marine Carps offlclals. 
(cJ Held by the DOD Motion Media Records center. 
2. AudloYlsual Productions, I.E., Completed or Edited Rims or Tapes that meet the following criteria are 
TEMPORARY and will be destroyed when no longer needed. 

✓ f. Illustrate only limited aspects of the averaJI operation and use of a weapons svstem or pl'l"" of 
,equipment (e.g., productions that deal onlywlth Its assembly and Installation, as opposed to aU aspects 
of Its operation): 

.1_ - -- -

1. VI materials (films, tapes, discs or graphic ansJ recorded by Navy and Marine Carps actMtles not 
duplicated elsewhere and determined to haw continuing general or historical Interest to the Navy or 
Marine Carps. 

,c. Motion Media. Navy and Marine Carps- sponsored motion media produced Internally or under 
contract. Films: the arlglnal negative or color orfglnal plus separate sound track., •n Intermediate master 
positive or duplicate negative plus optical sound trade, and a sound projection print or a video recordln11, 
and accompanying caption data sheets. Video recordings: the original or earliest generation of recording 

: and dubbing If one exists, Acquired films: two projection prints or one projection print and a video 
recording and accampanylng caption data sheets. Unedtted film footage: the original negative or color 
orlglnal, work print, and an Intermediate posttlve or dupRcate negative If one exists, appropriately 
arranged, labeled. and described. Unedited video: the original and a dubbing appropriately arranged, 

' labeled and described. Destroyed when no longer needed 
5291.lc(ll(cJ:18 ::~:~~~CTIONS, PRODUCTS AND SERVICES 1wnln Nl•NU-8!1-4/ mOVlld to be wtth like rec:ords 

(11 Documentaryfootage (except routine surveillance, scientific, medlcal or englneertngfootageJ shot for appRes to 5291.c(1J(cJ2.a thru 11 5291/1/C/1/C/2/G 
research and development, fact..flndln1 or other studies and stack footage, outtakes and trims created 

,during the coune of a Navy and Marine carp.sponsored production. Internal management news or 
Information programs. Remrdlnp of publlc meetlnp or speeches, agency-sponsored conferences, guest - •speakers, and testimony of Navy and Marine Carps offldals before conaress and at other hearings, and 
accompanyln1textual material (p,oarams, agendas, scripts_ etc.) Media appearances by tap Navy and 
Marine Carps offlclals. 
(cl Held by the DOD Motion Media Records center. 
2. Audlovlsual Productions, I.E., Completed or Edited FIims or Tapes that meet the following criteria are 
TEMPORARY and wlll be destroyed when no longer needed. 
g. hlshlytechnlcal or Instructional tralnlna productions that support or repeat Information, techniques, or 
•procedures desalbed In other sources such as tectboaks, manuals, or other publlcatlonL 



SSIC/No. I Series Title IDescription of Records I cutoff I Disposition I Ret. I DAU I Notes 

1. VI materials (films, tapes, discs or graphic arts) recorded by Navy and '1,'larine Corps activities not 
duplicated elsewhere and determined to have contlnuins general or hlstorlcal Interest to the Navy or 
Marine corps. 
c. Motion Media. Navy and Marine Corps• sponsored motion media produced Internally or under 
contract. Films: the orlsfnal negative or color orlglnal plus separate sound trade. an Intermediate master 
positive or duplicate negative plus optical sound trade, and a sound projection print or a video recordln1, 
and accompanying caption data sheets. Video recordings: the original or earliest generation of recording 
and dubbins If one exists. Acquired films: two proJedlon prints or one projection print and avideo 
recording and accompanying caption data sheets. Unedited film footage: the orlalnal negative or color 
orlglna~ work print, and an Intermediate positive or duplicate negative If one exists, approprlatelv 
arransed, labeled, and desatbed. Unedited video: the orlsinal and a dubbing appropriately arranged, 

529l.lc(l)(c)la ~~=~~CTIONS. PRODUCTS AND SERVICES labeled and described. 

-
(1) Documentary footage (except routine surveillance, sdentlflc. medical or engineering footage) shot for 
research and development., fact-flndln1 or other studies and stock footap. outtakes and trims created 
during the course of a Navy- and Marine Corps-sponsored production. Internal manapment news or 
Information programs. Recordings of public meetings or speeches, agency-sponsored conferences, suest 
speakers, and testimony of Navv and Marine Corps offlclals before Conaress and at other hearings, and 
accompanyln1textual material (programs, agenda~ salpts, etc.) Media appearances by top Navy and 
Marine Corps offldals. 
(c) Held bythe DOD Motion Media Records center. 
1. Unedited Materials that meet the followln1 criteria are TEMPORARY and will be destroyed when no 
longer needed. 

✓ a. Redundant. defective, or purely local andjor transitory; 

1. VI materials (films, tapes, discs or graphic arts) recorded bv Navv and Marine Corps activities not 
duplicated elsewhere and determined to have continuing general or hlstorlcal Interest to the Navy or 
Marine Corps. 
c. Motion Media. Navy and Marine Corps- sponsored motion media produced lntemallv or under 
contract. Films: the orfglnal negative or color original plus separate sound track, an Intermediate master 
positive or dupllcate negative plus optlcal sound track_ and a sound projection print or a video recording, 
and accompanying caption data sheets. Video recordings: the orlglnal or earliest generation of recording 
and dubbing If one exists. Acquired films: two projection prints or one projection print and a video 
recording and accompanying caption data sheets. Unedited film footage: the original negative or color 
original, work print, and an Intermediate positive or duplicate negative If one exists, appropriately 
arranged. labeled, and desatbed. Unedited video: the orlglnal and a dubbin1 appropriately arranpd, 
labeled and described. 

5291.lc(l)(c)lb ~~=~~CTIONS, PRODUCTS AND SERVICES (1) Documentary footage (except routine survelllance, sdent1ffc, medical or engineering footage) shat far 
research and development, fact-finding or other studies and stock faotase, outtakes and trims created 
durln1 the course of a Navy and Marine Corps-sponsored production. Internal mana1ement news or 
Information programs. Recordings of public meetings or speeches, apnc:y-spansored conferences, guest 

speakers, and testimony of Navy- and Marine Corps afflclals before Congress and at other hearings. and 
accompanying textual material (programs, apndas, salpts, etc.) Media appearances by top Navy and 
Marine Corps offldals. - (c) Held by the DOD Motion Media Records center. 
1. Unedited Materlals that meet the followln1 criteria are TEMPORARY and wlll be destroyed when no 
lonpr needed. 
b. Document routine award, promotion, chan1e of command, and slmllar ceremonies (except Medal of 
Honor award ceremonies; chanp of command ceremonies ashore for admirals or Marine Corps 
generals; and afloat for vice admirals or above; and those In which the President, Vice President. 
Secretary of Defense. or Secretary of the Navy-was a partldpant); 

Destroyed when no longer needed 
wnln Nl-NU-89-4/ moved to be with like records 

applies to 5291.c(l)(c)l.a thru •k 5291/1/C/1/C/1/A 

Destroyed when no lonl!r needed 
wnln Nl-NU-B9-4 / moved to be with hke records 

applies to 5291.c(l)(c)l.a thru •k 5291/1/C/1/C/1/B 



SSIC/No. I Serleslltle IDescription of Records I cutoff I Disposition I Ret. I DAU I Notes 

szgLlc(l)( )le 'v1 PRODUCflONS, PRODUCTS AND SERVICES 
c IRECORDS 

I 

-
- ... --- - ---- --- ------- ----

SZ9Llc(l)( )ld 'VI PRODUCflONS, PRODUCTS AND SERVICES 
c !RECORDS 

-

L VI materials (films, tapes, discs or graphic arts) recorded by Navy and Marine corps activities not 
,dupRcated elsewhere and determined to have contlnulns seneral or historical Interest to the Navy or 
:Marine carps. 
'c. Motion Media, Navy and Marine corps- sponsored motion media produced Internally or under 
•contract. FIims: the orlglnal negative or color orlglnal plus separate sound tra~ an Intermediate master 
;pasttlve or duplicate neptlve plus optical sound trade, and a sound projection print ara video recordln& , 
,and accompanylns caption data sheets. Video recordlnp: thoorlglnal or earliest seneratlan of recordlns 
, and dubbin•Wone exists. Acquired films: two projection prints or one projection print and a video 
: recording and accompanying caption data sheets. Unedited film footage: the original neptlve or color 
1orl&1na~ work print, and an Intermediate pasttlve or duplicate neptlve Wone exists, approprfately 
, arranged, labeled, and described. Unedited video: the Drf&lnal and a dubbins appropriately amnged, 
llabeled and desalbed. 
(1) Documentary footage (except routine surveillance, sdentlflc, medical or en&Jneerlng footage) shot for 

,research •nd development, fact-finding or other studies and stock foat•ge, outtakes and trims created 
during the coune of a Navy and Marine Corpwpansored production. Internal manapment news or 
Information prosrams. Recordings of public meetings or speeches, agency-sponsored conferences, 1Uest 

;speaken, and testimony of Navy and Marine Corps offldals before Congress and at other hearings. and 
accompanylnstextual material (p"'lll'ams, asendas, scripts, etc.) Media appearances by top Navy and 
Marine Carps offldals. 

:(c) Held by the DOD Motion Media Records center. 
1. Unedited Materials that meet tho followlns crtterla are TEMPORARY and will be destroyed when no 

, lonser needed. 
,1 c. pertain to routine basic and advanced trall)lnaactMtles such as drills, marches, dassroom1ct1v1t1es_ 

etc., whetherabaard ship or ashore (except for selected ttems ntalned to Ulustrate Navy or Marine Carps 
lllfe); 

'L VI materials (films, tapes, discs orgraphic arts) recorded by Navy and Marine corps actMtles not 
, dupllcated elMWhere and determined to have contlnulngsenenl or historical Interest to the Navy or 
Marine carps. 

,c. Matlan Media. Navy and Marine carps- sponsored motion media produced Internally or under 
contract. Alms: the orl&lnal negative or color orlalnal plus separate sound track,. an Intermediate master 
pasftlve or duplicate neptlve plus optical ,aund track, and a ,aund projection print or a video recardln& 
and accompanylns caption data sheets. Video recordlnss: the original or earliest seneration of recordlns 
,and dubbins If one ..rsts. Acquired films: two projection prints or one projection print and a video 
•recordIns and accompanylns caption data sheets. Unedited fllm footage: the arl&fnal neptlve or color 
,origin•~ work print, and an Intermediate positive or duplicate neptlve If one exists, appropriately 
arransed, labeled, and desalbed. Unedited video: the arl&fnal and a dubbins appropriately arransed, 

'labeled and described. 
,(1) Documentarvfootase (except routine surveillance, sdentlflc, medical or en&lneerfng footase) shot for 
, research and development, fact-llndln1 or other studies and stock footage, outtakes and trims created 
durlna: the course of aNavy and Marine carps-sponsored pradiactlon. Internal management news or 

, Information programs. Recardlnp of public meetlnp or speeches, agenoy,span,ared conferences, 11,11est 
speakers, and testimony of Navy and Marine corps offldals before consress and at other hearln•s, and 
accompanying textual material (programs, asendas, scripts, etc.) Media appearances by top Navy and 
Marine corps offldals. 

'(c) Held by the DOD Motion Media Records Center. 
1, Unedited Materials that meet thefollowlns criteria are TEMPORARY and will be destroyed when no 
lonpr needed. 
d. document routine and/or repetltlVe activities undertaken In connection with reaarrtna peacetime 

'apentlans and train Ins exercises (except for selected ttems retained ta Illustrate Navy or Marine corps 
life); 

'Destroyed when RD lanser needed INl•NU-19-4 / ,moved to be with like records 
applies to 5291.c(l)(c)La thru -k 5291/1/C/1/C/1/C 

wnln 
' 
' 

-

Destroyed when no longer needed ' INl-NU-419-4 / ,moved to be with like records:wnln
appRes to 5Z9Lc(l)(c)1.a thru -k 5291/1/C/1/C/1/D 



SSIC/No. I Seriesritle IDescription of Records I Cutoff I Disposition I Ret. I DAU I Notes 

1. VI materials ffllms_ tapes, discs or graphic arts) recorded by Navy and Marine corps actMtles not 
duplicated elsewhere and determined ta have continuing aeneral or hlstorfcal Interest to the Navy or 
Marine Corps. 

c. Motion Media. Navy and Marine Corps- sponsored motion media produced Internally or under 
contract. FIims: the orfsinal negative or color orlllnal plus separate sound trade, an Intermediate master 
positive or duplicate neptlve plus optical sound track, and a sound projection print or a video recordln1, 
and accompanyina caption data sheets. Video recordings: the orlglnal or earliest generation of recording 
and dubbins: If one exists. Acquired films: two projection prints or one projection print and a video 
recordIna and accompanying caption data sheets. Unedited film footage: the original negative or color 
orta;lnal, work print, and an Intermediate positive or duplicate negative If one exists, appropriately 
arranged, labeled,. and desaibed. Unedited video: the orlalnal and a dubbin& appropriately arranged, 

5291.lc(l)lclle :~~:cnoNS, PRODUCTS AND SERVICES labeled and described. 
(1) Documentary footase (except routine surveillance, sdentlflc, medical or en1,neerin1 footase) shot for 

1 

research and development, fact-find In& or other studies and stock foota&e, outtakes and trims created 
durln1 the course of a Navy and Marine Corps-sponsored production. Internal management news or 
information pro1rams. Recordings of publlc meetings or speeches, agency-sponsored conferences. 1uest 
speakers. and testimony of Navy and Marine Corps offldals before Con1ress and at other hearings, and - accompanying textual materlal (pro1rams, agendas, salpts, etc.) Media appearances by top Navy and 
Marine Corps offldals. 
(c) Held bythe DOD Motion Media Records Center. 
L Unedited Materials that meet the followin1 alterla are TEMPORARY and wlll be destroyed when no 
longer needed. 
e.-Document the appearance, use, or operation ofequipment widely used In the cMllan arena and' 
employed by Navy or Marine corps In the same manner and for the same purposesi 

1. VI materials (films, tapes, discs or sraphlc arts) recorded by Navy and Marine Corps activities not 
duplicated elsewhere and determined to have contlnuln1 aeneral or hlstorfcal Interest to the Navy or 
Marine corps. 
c. Motion Media. Navy and Marine carps- sponsored motion media produced Internally or under 
contract. FIims: the orlglnal negative or color orl&lnal plus separate sound track, an Intermediate master 
positive or duplicate negative plus optical sound track, and a sound projection print or a video recording. 
and accompanying caption data sheets. Video recordings: the original or earliest generation of recording 
and dubbing If one exists. Acquired films: two projection prints or one projection print and a video 
recordin1 and accompanyin1 caption data sheets. Unedited film footage: the orlalnal negative or color 
orta;lnal, work print, and an Intermediate positive or duplicate negative If one exists, appropriately 
arranged, labeled, and desalbed. Unedited video: the orl&lnal and a dubbing appropriately arran1ed, 
labeled and described. 

5291.lc(l)lc)lf :~=~~cnONS, PRODUCTS AND SERVICES (1) Documentaryfootap (except routine survelllance, scientific. medical or engineering footage) shot for 
research and development., fact-flndina or other studies and stock footage, outtakes and trims created 
during the course of a Navy and Marine Corps-sponsored production. Internal mana1ement news or 
Information proarams. Recordings of public meetings or speeches. agency-sponsored conferences, suest 
speakers, and testimony of Navy and Marine Corps officials before Consress and at other hearings, and - accompanyln1 textual material (proarams, agendas,, scripts, etc.) Media appearances by top Navy and 
Marine Corps offldals. 
(c) Held by the DOD Motion Media Records Center. 
1. Unedtted Materials that meet the lollowlns criteria are TEMPORARY and will be destroyed when no 
lonser needed. 
f. Redundant Imagery or recordings pertain Ina to the development, testing, use, operation, and 
maintenance of military equipment and material (except for the Introduction of new weapons or 
technoloBY): 

Destroyed when no longer needed 
wnln Nl-NU-B9-4 / moved to be with like records 

applies to 529Lc(l)lc)1.a thru -k 5291/1/C/1/C/1/E 

Destroyed when no longer needed Nl·NU-B9-4/ moved to be with like records 
applies to 5291.c(l)lc)La thru -k 5291/1/C/1/C/1/F

wnln 



SSIC/No. I Serles Title 

I 

S2Sl 1c(l)(c)l :v1 PRODUCTIONS, PRODUCTS AND SERVICES 
' I RECORDS 

-

szgu (l)lc)lh :VI PRODUCTIONS, PRODUCTS AND SERVICES 
c 1RECDRDS 

-

IDescription of Records I cutoff T Disposition I Ret. I DAU I Notes 

L VI materials (films, tapes, discs or v,,phlc arts) recorded by Navy and Marine corps activities not 
,duplicated elsewhere and determined to have contlnuln1 aeneral or hlstorlcal Interest to the Navy or 
1Marine carps. 
c, Motion Media, Navy and Marine corps- sponsored motion media produced lntemallyor under 
contract. FIims: the orlalnal neptlve or color orllJlnal plus sepante sound track, an Intermediate master ' 
,positive or duplicate neptlve plus optical sound track, and a sound projection print or a video recordln& 
,and 1ccompanyJn1 caption data sheets. Video reconllnp: the orfllnal or earliest aenendlon of recordIna 
'and dubbin• If one exists. Acquired films: two projection prints or one projection print and avideo 
recordIna and accompanying caption data sheets. Unedited film footap: the orlalnal negative or color 

:orfllna~ work print, and an Intermediate poslthle or duplicate negative If one exists, appropriately 
larranaed, labeled, and dosatbed. Unedited video: the orfllnal and a dubbin• appropriately arranpd, 
'labeled and described. ,Destroyed when no lonpr needed 

wnln ;Nl-NU-89•4/ Imoved to be with like records 
(1) Documentaiyfootap (except routine suM!lllance, sdenllflc, medical or enaJneerln1 footap) shot for applies to 5291,c(l)lc)La lhru •k '5291/1/C/1/C/1/G 
research and development, fad.flndln1 or other studies and stock footap, outtakes and trims created 

,during the course of a Navy and Marine Corps--sponsored production. Internal m1n11ement news or 
•Information programs. Recordinp of public meetings or speeches, agency-sponsored conferences., 1Uest 
•speakers,·and testimony of Navy and Marine corps offldals before conaress and at other hearlnp, and 
accampanylngtextual material (prosrams, agendas, scripts, etc.) Media appearances by top Navy and 

IMarina corps offldals. 
(c) Held bythe DOD Motion Media Records center. 
L Unedited Materials that meat the followln1 criteria are TEMPORARY and will be destroyed when no 
lonpr needed. 

11, SCOJIIC photov,,phy or wild sound without any dOCjlmentaiy value as to time, placa, or historical ✓ 
✓ 

condition; 

1. VI materials (films, tapes, discs or v,,phlc arts) recorded by Nivy and Marine corps activities not 
, duplicated elsewhere and determined to have condnulna pneral or historical Interest to the Navy or 
Marine corps. 
c. Motion Media. Navy and Marine corps- sponsored motion media produced Internally or under 
contrad. FIims: the orf&lnal negative or color arlglnal plus separate sound trade,, an Intermediate master 

•posttlve or duplicate neptlve plus optical sound trac:11, and a sound projection print or a video recordin1, 
and accompanylna caption data sheets. Video recordlnas: Iha orfllnal or earliest pneratlon of recordlna 
and dubbin• Wona exists. Acquired films: two projection prints or one projection print and a video 
recordln1 and accompanylna caption data sheets. Unedfted film footap: the orllJlnal neptlve or color 
orlalnal, work print, and an Intermediate posftlve or duplicate neptlve If one ulsts, appropriately 
arranaed, labeled, and described. Unedited video: the orlalnal and a dubbin• appropriately arranaed, 

Destroyed when no lonpr needed I 
labeled and dosaibed. 1wnln Nl•NU-89·4/ moved to be with Uke records 

applles to 5291,c(l)lc)La lhru -k 5291/1/C/1/C/1/H, (1) Documentaiyfootap (except routine survelllance, sdentlflc:, medical or enalneerlna lootap) shot for 
,research and development. fact-flndina: or other studies and stock footage, outtakes and trims created 
1durlngthe caune of a Navy and Marine Corps-sponsored pradudlon. Internal management news or 
'Information prov,,ms. Recordlnp of publlc meetinp or speeches, apn.,,..ponsored conferences, auest 
'speakers, and testimony of Navy and Marine COrps offldals before COnaress and at other hearlnp, and 
,accompanyln1textual material (proarams, apndas, scripts, etc.) Media appearances by top Navy and 
'Marine corps officials. 
'(c) Held by the DOD Motion Media Records center. 
1. Unedited Materials that meet Iha followln1 criteria are TEMPORARY and will be destroyed when no 

,longer needed. 
,h. Outtakes (supplements) to Navy motion pictures (MN's) that do not document combat operations; 



SSIC/No. I Seriesiitle 

5291.lc(ll(c)lJ 'VI PRODUcnONS, PRODUCTS AND SERVICES 
RECORDS 

-
✓ 

5291.lc(ll(c)lk , :E:;::cnONS, PRODUCTS AND SERVICES 

-
VI PRODUcnONS, PRODUCTS AND SERVICES

5291.3a(4) 
RECORDS 

IDescription of Records I 

L VI materials (films, tapes, discs or graphic arts) recorded by Navy and Marine carps activities not 
duplicated elsewhere and determined ta have cantinulns pneral or historical Interest ta the Navy or 
Marine Corps. 

c. Motion Media. Navy and Marine Corps- sponsored motion media produced Internally or under 
contract. Films: the orfglnal negative or color orlslnal plus separate sound track, an Intermediate master 
pasltlva or duplicate negative plus optical sound track, and a sound projection print or a video recardlns. 
and accompanying caption data sheets. Video recordings: the original or earllest seneratlon of recording 
and dubbing If one exists. Acquired films: two projection prints or one projection print and a video 

· recording and accompanying caption data sheets. Unedited film footage: the orlgfnal negative or color 
orlgfnal. work print and an Intermediate positive or duplicate neptlve If one exists, appropriately 
arranaed, labeled, ·and described. Unedited video: the orfslnal and a dubbins appropriately arranpd, 
labeled and desalbed, 
(1) Dacumentaryfootaga (except routine surveillance, scientific, medical or enslnearins foatap) shat far ' 
research and development, fact-finding or other studies and stock footage, outtakes and trims created 
durlns the course of a Navy and Marine Corps-sponsored production. Internal management news or 
information programs. Recordings of publlc meetings or speeches, apnc:y-sponsored conferences, guest 
speakers, and testimony of Navy and Marine Corps affldals before Consress and at other hearlnss, and 
,accompanylns textual material (programs, agendas, safpts, etc.) Media appearances by top Navy and 
Marine carps offldals. 
(c) Held by the DOD Motion Media Records Center, 
1. Unedtted Materials that meet the faliawlns alteria are TEMPORARY and will be destroyed when no 
longer needed. 
J. most !,unchlnss, chrlstenlnss. or commissionIns of shJps (except those of aircraft carriers (CV), 
battleships (BB), atomic submarines (SSN), and the first of each class of submarines, cruiser,, and 

: destroyers); 

1. VI materials (films., tapes, discs or graphic arts) recorded by Navy and Marine Corps activities not 
duplicated elsewhere and determined ta have cantlnulns pneral or historical Interest ta the Navy or 
Marine Corps. 
c. Motion Media. Navy and Marine Corps- sponsored motion media produced Internally or under 
contract. FIims: the original negative or color original plus separate sound track. an Intermediate master 
positive or duplicate negative plus optical sound track, and a sound projection print or a video recordln1, 
and accompanyln1 caption data sheets. Video recordings: the original or earliest generation of recordIns 
and dubbing If one exists. Acquired films: two projection prints or one projection print and a video 
recordln1 and accompanying caption data sheets. Unedited film foota1e: the orlalnal neptlva or color 
original, work print, and an Intermediate positive or duplicate neptlve If one exists, appropriately 
arranged, labeled, and described. Unedited video: the original and a dubbln1 appropriately arranBed, 
labeled and described. 
(1) Documentary faotaae (except routine surveillance, scientific, medical or enslneerlns faatap) shat for 

•research and development, fact-finding or other studies and stodc footage, outtakes and trims created 
during the course of a Navy and Marine Corps-sponsored production. Internal management news or 
Information proarams. Recordings of public meetings or speeches, agency-sponsored conferences, guest 
speakers, and testimony of Navy and Marine Corps offldals before conwess and at other hearings, and 
accompanyln1 textual material (programs. agendas, salpts, etc.) Media appearances by top Navy and 
Marina carps offldals. 

,(c) Held by the DOD Motion Media Records Center. 
1. Unedited Materials that meet the fallawlns criteria are TEMPORARY and will be destroyed when no 
longer needed. 

,k. Out of focus or poor photoaraphy, or poor quality audio (except when related to combat operations). 

3. Other VI materials accumulated by Navy and Marine Corps activities Including that of local use only 
•that have no continuing general or historical Interest to the Navy or Marine corps. 
a. Still Photography, Black-and-white, color neptlve, color transparency photography; and slide sets and 
filmstrips and accompanying audio recordings or scripts. Coverln1: 

'(4) Negatives and prints which are valueless due ta faulty photography, or because of slmllarlty, are 
, considered to be dupllcatlons. 

cutoff I Disposition I Ret. I DAU I Notes 

Desll'O'/l!d when no lanaer needed 
applies to 5291,c(l)lc)l.a thru •k 

wnln 
'Nl•NU·B!l-4 / 
5291/1/C/l/C/l/J 

moved to be with like records 

Destroyed when no longer needed 
applies to 5291.c(ll(c)l,a thru -k 

wnln Nl•NU-89-4 / 
5291/1/C/l/C/l/K 

moved ta be with like records 

Destroy when no longer needed. wnln 
Nl·NU-89-4 / 
5291/3/A/4 

'moved to be with llke records 



SSIC/No. I Serles Title IDescription of Records I cutoff I Disposition I Ret. I DAU I Notes 

,3. Other VI materials accumulated by Navy and Marine corps actMtles lndudln1 that of local use onlY 

5291.3b(31 
lv1 PRODUCTIONS, PRODUCTS AND SERVICES 
•RECORDS 

that have no continuing general or hlstorlcal Interest to the Navy or Marine corps.
1 
'b.GraphlcArts. Posters: 2coples. Orlglnalart: orlglnaland photosraphlccopylfoneexlsts. 
(3) Una and halftone neptlves, screened paper prints and offset llthosraphlc plates used for photo-

Destroy when no longer needed for 
: publlcatlon or reprinting. 

iwnln Nl-NU-89-4 / 
5291/3/8/3 

moved to be with like records 

mechanical reproduction. 

3. Other VI materials accumulated by Navy and Marine Corps adlvftles lndudlns that of local use only 
that have no contlnuln1 general or hlstorlcal Interest to the Navy or Marine Corps. 
c. Motion Pictures, lnduding category 1 Proarams. 

5291.3c(2J 
"VI PRODUCTIONS, PRODUCTS AND SERVICES 
RECORDS 

Navy-and Marine Corps-sponsored films: orlglnal negatives or color orfglnals and separate sound tracks, 
Intermediate master positives or duplicate negatives plus optical sound tracks, and sound projection 
prints or video recordings. Acquired films: projection prints or one projection print and a video 

Destroy when no longer needed. wnln 
Nl-NU-89-4 / 
5291/3/C/2 

moved to be with like records 

recording. Unedited footage: original negatives or color originals, work prints, and an lntennedlate 
positive or dupllcate negatives. 
(2) FIims acquired from outside sources for personnel entertainment and reaeatlon. 

- 3. Other VJ materials accumulated by Navy and Marine Corps actMtles Including that of local use only 
that have no continuing general or historical Interest to the Navy or Marine Carps. 
c. Motion Pictures_ Including Category 1 Programs. 

5291.3c(3) 
,VI PRODUCTIONS, PRODUCTS AND SERVICES 
•RECOR~ 

Navy-and Marine corps-sponsored fllms: original negatives or color originals and separate sound tracks, 
lntermi!jllate master positives or duplicate negatives pl1!5 optical sound tracks, and sound projection I 
prints or video recordlnp. Acquired films: projection prints or one projection print and a video 

Destroy when noJonger needed. wnln 
Nl-NU-89-4 / 
5291/3/C/3 1 moved to be with like records 

recording. Unedited footage: orfglnal neptlves or color originals, work prints, and an Intermediate 
positive or duplicate negatives. 
13) Routine surveillance footase. 

3. Other VI materials accumulated by Navy and Marine corps activities lndudlng that of local use only 

529L3dl2J 
•VI PRODUCTIONS, PRODUCTS AND SERVICES 
RECORDS 

that have no continuing general or historical Interest to the Navy or Marine corps. 
d. Video Recordings, lndudlng Category 1 Programs. The original or earliest generation of recordln1 and 
a dubbing If one exists. 

Destroy when no longer needed wnln 
Nl-NU-89-4 / 
5291/3/D/2 

moved to be with like records 

(2) Programs acquired from outside sources for personnel entenalnment and recreation. 

3, Other VI materials accumulated by Navy and Marine Carps activities In duding that of local use only 

5291.3d(3) 
VI PRODUCTIONS, PRODUCTS AND SERVICES 

,RECORDS 

that have no continuing general or historical Interest to the Navy or Marine Corps. 
d. Video Recordings, lndudln1 Cateaory 1 Programs. The original or earliest generation of recording and 
adubbins If one exists. 

Destroy Immediately. wnln 
Nl-NU-89-4 

/5291/3/D/3 
moved to be with like records 

13) ReheamlarpradlcetapeL 

3. Other VI materials accumulated by Navy and Marine Corps adlvftles lndudlns that of local use only 

- 5291.3d(SJ 
VI PRODUCTIONS, PRODUCTS AND SERVICES 
RECORDS 

that have no contlnuln11eneral or hlstorlcal Interest to the Navy or Marine corps. 
d. Video Recordln1s, Including Cateaory 1 Proarams. The original or earliest pneratlon of recording and 
adubbins If one exists. 

Destroy when no longer needed. wnln 
Nl-NU-89-4/ 
5291/3/D/5 

moved to be with like records 

IS) Routine surveillance recordlnp. 

3. Other VI materials accumulated by Navy and Marine corps actMtles lndudln1 that of local use only 

5291.3d(7J 
' VI PRODUCTIONS, PRODUCTS AND SERVICES 
,RECORDS 

that have no continuing pneral or hlstorlcal Interest to the Navy or Marine Corps. 
d. Video Recordln15, Including category 1 Programs. The orl,llnal or earliest generation of recordln1 and 
a dubbins If one exists. 

'Destroy when no longer needed. wnln 
Nl-NU-89-4 / 
5291/3/Dn 

moved to be with like records 

(7) Recordings that document routine meetings and award presentations. 

3. Other VI materials accumulated by Navy and Marine Corps adlvltles lndudlns that of local use only 
that have no contlnutn1 general or historical Interest to the Navy or Marine Corps. 

5291.3dlBJ 
'VI PRODUCTIONS, PRODUCTS AND SERVICES 
,RECORDS 

d. Video Recordlnp., lndudlng Category 1 Programs. The original or earliest generation of recording and 
a dubbing if one exists. 

Destroy when no longer needed. wnln 
Nl-NU-89-4 / 
5291/3/D/B 

moved to be with like records 

(8) Duplicate dubblngs and pre-mix elements in excess of those elements required for preservation, 
duplication, and reference by CFR 101-11.411-4. 

5291.3a 
VI PRODUCTIONS, PRODUCTS AND SERVICES 
RECORDS 

3, Other VI materials acmmulated by Navy and Marina corps actlvitles lndudlng that of local use only 
that have no continuing pneral or hlstarlcal Interest ta the Navy or Marine Corps. 
e. Sound Records of Transitory Information. 

Erase or destroy when purpose has 
been served. 

.wnln 
Nl-NU-89-4 / 
5291/3/E 

moved to be with like records 



- - -

---- - - -

SSIC/No. I SeriesTltle IDescription of Records I cutoff I Disposition I Ret. 

•4. MDI Is a private endave of electronic sensors and automated monitoring equipment supporting 
:physfcal sea,rityfor Marine Corps lnstallatlons. lbe system consists of sensors Installed at bulldlngs or 
areas to detect and report access activity-both authorized and unauthorized. sensor Information flaws , 

'TEMPORARY. cut off after 30 days
iVI PRODUCRDNS, PRODUCTS AND SERVICES Iacross a dedicated private commuiilcatlons endave to a Ctlntral monitoring point located In the Provost 

5291A- ,Destroy when no longer needed for 
'RECORDS Marshairs Office (PMOJ. Windows servers at the monitoring point process sensor data, store the results 

I business purposes. 
,In a database, and generate displays for operator action. Oosed drcult televlslan video Is also In useI where needed and the video Is stored on digital video recorders at PMO. MDI Is deployed at all USMC 
•Installations worldwide. 

1. Various Records/Reports Addressing The Ut1llzatian/Emplayment of Personnel, Jndudln& But Not 
Destroy when no longer needed for 

5312.1 •UTILIZATION RECORDS Umtted To, Dlstrlbutlon of Personnel To ActMtyType, Distribution of Personnel By Geoaraphlc Area, and • •wnln
reference. 

Personnel Requirements By Pay Grade/Ratlns/Specialty/Offlcer Community/Etc. 

1. Various Reports/Records Addresslns Manpower/Personnel Statistics By 
Destroy when no lonser needed for 

5314.1 1STATISTICS RECORDS Payv,,de/Ratlns/Spedatty/Offlcer Community/Etc. Flies lndude demographic breakdowns of personnel wnln
reference.

Inventory and personnel statistics by paygrade/ratlng/speclalty/olllcer community/etc. 

1. Records of Morale, Welfare, and Reaeatlan Clu~ Associations, and Facllitles and Other Penannel - 5380.ld ;SERVICES RECORDS Service Activities Financed Fram Nan-Appropriated Funds. Destroy when purpose Is served. ·wnln 
,d. Other CMllan Employee Records. (~rd• not cove~ In SSIC 5380.lc.) 

:DEPAIUMENT OF DEFENSE AND INTERSERVICE 1. Reference Files Applicable to Navy, DOD, Other Se,.lces, and Could Jndude CMlian Agendes of the Destroy when supeneded, cancelled, or 
5410.1 RECORDS •Federal Government. Examples may lndude, but are not limited to: Federal Executive Boards, no lons:er needed for reference, 1wnln 

emergency relocation plans, and administrative and logistic supports. whichever Is earlier, 
~ ✓ ✓ ~-1· 

•1. Records Prepared Under the Aircraft Accountins System (current Version of OPNAVINST 5442.2).
5442.la jSTATUS OF AIRCRAFT RECORDS Destroy when 6 months aid. !<l"a. Coples of Alrtralt custody/Status Change Report (OPNAV 5442-1 (MIN: Considered)). 

_j_ -- •--------,-
!1. Records Prepared Under the Aircraft Accountlns System (Current Version of OPNAVINST 5442.2).

5442.lb STATUS OF AIRCRAFT RECORDS Destroy when 6 months old. <1
b. Coples of Airaalt Accountins Audtt Report (OPNAV 5442-6 (MIN: Considered)). 

2. Organizational Badca:raund. Records of management of share activities connected with reviewing far 
Destroy when no lon1er needed for 

5450.2 :sHORE ESTABLISHMENT RECORDS establlshment or disestablishment of share activities, or madlflcatlan., lndudlng modification of wnln
reference. 

manpower levels, both military and civilian. 
Destroy when no longer needed for 

5450.3 SHORE ESTABLISHMENT RECORDS 3. Inspection and Audit Reports or Reviews of Commands and Activities Based Ashore. wnln
reference. 

a. Security container Records Flies. Farms placed on safes, cabin~ vaults, or secured rooms containing 
'classified documents and used as a record of entry Into and cheddn1 of contalnen such as locking doors 
, and windows, and activating alarms. lndudes forms such as SF 701, ActMty security Chedclist, and SF Destroy 1 dayfoliowlngthe last entry 

5510.3a !INFORMATION SECURITY RECORDS 1 !<1
•702, 5ecurlty Container Check Sheet. on the form, except: 

I Privacy Act: N/A 
I a. Form Not Involved In an Investigation.
l 

,s. Forela;n Disclosure Records 

- c. Farela;n Disclosure Authorization (DA), trainIn&, publlcatlons, or documents. DAs for these purposes 
are the review, coordination, and appravaVdlsappraval for the disclosure of classlfled or controlled 
undasslfled material or Information. Material reviewed Jndudes (1) foreign military tralnln1 counes, 

5510.5c(2) INFORMATION SECURITY RECORDS coune curricula (sets of coune), or manuals: (2) tactlcal and other publlcatlans: ,3) documents (nudear Destroy when deemed unnecessary. wnln 
related, Navy, or Navy-Interest; etc.); or (4) draft mARBs (He 5510.2a); etc. DAs are requested thraulh 
(1) FMS and similar cases: (2) p,emment-to-p,emment requested documents; or (3) 
transfer/lease/loan/grant of defense articles, such as ships; or (4) review of draft TTSARB; etc. 
(2) Request1n1 Command. 

5. Foreign Dlsdosure Records 
e. Delegation of Dlsdosure Authority Records. These Include General Deleptlons: Deleptlans of 
Dlsdosure Letters (DDLs) Issued In support of International Information Exchan1e Agreements; and DDLs 

5510.5e(2l(a) -INFORMATION SECURITY RECORDS for International Cooperative Programs. Dispose with MOU. wnln 
(2) DDl!s In support of International MOUs/MOAs for Information EXchange or Foreign Cooperative 
Program. 
(a) Record copy. --~ - t 

:ID;~Fl~TIO~ ;CREDENTIALS, TAG~, ;ASS~, 1. Records ~1ai1n1 to-ip.;ilcatlons for and Issuance oi' p'effllaneflt 1d;htlflcalion badgeS, ~rds. and •Destroy a months after return to I<l
5512.la 

/AND PERMITS) RECORDS ,:~::~sand Passes. ,lssuln1 office. 

I DAU 

DAA-0127·2014-
'0014-DDD2 

Nl-NU-89-4/ 
5312/1 

Nl-NU-89-4/ 
.5314/1 

Nl-NU-B9-4 / 
5380/1/D 

Nl•NU-89-4/ 
5410/1 

✓ 

Nl-NU-89-4/ 
5442/1/A 

Nl-NU-89-4/ 
•5442/1/8 

Nl-NU-89-4 / 
5450/2 

Ni-NU-89-4 / 
5450/3 

Nl-NU-01-3 / 8 

Nl•NU-02-5/7 

Nl-NU-02-5 / 12 

Nl-NU-89-4/ 
•5512/1/A 

NotesI 

•moved to be with like records 

moved to be with like records 

moved to be with hke records 

moved to be with like records 

✓ 

~ ~- - - - -- . --

moved to ba with like records 

moved to be with like records 

moved to be with like records 

moved to be with like records 



---

I Disposition I Ret. 

Destroy& months after new 
!accountability system Is established or i 
, 1 year after final disposition of each 
1lssuante record Is entered In retention l•l 
'101 or similar record, whichever Is 
earlier. I 

I 
/ 

Destroy when no longer needed. ,wnln 
' l-

Destroy when verification Is 
accompllshed or badp or pass has lwnln 
been prepared and delivered. 

Destroy 3 months after expiration. <1 

i 
,Destroy when 6 months old. i<l

'. 
I 

Destroy when 6 months old. l<1 

i 
Destroy 90 days after final supender of !<1 

'credentials. 

i 
_,_ 

Destroy when 90 days old. '<1 
' 

\ 
Destroy 6 months after turn-In of key. '<1 

L 

Destroy 6 months after recovery or 6 
months after recovery or 6 months 

i<l
after date that disposition of classlfled 
matter has been accompllshed. 

,Destroy 6 months after superseded or 
1<1

,termination of facility. I 

Destroy when 6 months old. •<l 

Destroy when flnal clearance Is lssu.ed. 1wnln 

Remove letter of consent from the case ! 
file and destroy Immediately after the 'wnln 
CIF card has been forwarded to the CIF. 

Retain on board. Destroy upon 
•wnln

disestablishment of the activity. 

I DAU 

INl-NU-89-4/ 
5512/1/B 

Nl-NU-89-4 / 
5512/2/A 

'Nl-NU-89-4/ 
'5512/3 

rNl-NU-89-4 / 
5512/8/A 
Nl-Nll-89-4 / 
5512/12 
• ill-NU-89-4 / 

.5~12/~-

Nl•NU-98·2 / 
5512/17/8/1 

Nl-NU-98-2 / 
5527/3/A/1/B 

Nl-NU-89-4 / 
,5530/1/B 

,Nl•NU-89-4 / 
:5531/1/B 

Nl-NU-89-4 / 
5532/1 

:Nl_-NU-89-4/ 

!!_53~ 

Nl-NU-89-4 / 
'5532/4/8/1 

Nl-NU-89-4 / 
5532/4/8/2 

Nl-NU-89-4 / 
5532/2 

NotesI 

moved to be with like records 

;-

moved to be with like records 

I 

- - - -- --- .. 

-

moved to be wfth like records 

moved to be with like records 

1moved to be with Ilka records 

-

-

SSIC/No. I Serles Title IDescription of Records I cutoff 

I • 
lioENTIFICATIDN (CREDENTIAIS TAGS PASSES 1. Records relatlngto applications for and Issuance of permanent Identification badges, cards, and 

5512.lb 
!AND PERMITS) RECORDS • • •!:~=rds of Issuance.

i . 
;IDENTIFICATION (CREDENTIALS, TAGS, PASSES, 2. Records ;nd co~respondence l'elatins to appll~tlons t';, ~~d Issuance-of te~porary personnel badges, 

5512.2a nd,AND PERMITS) RECORDS cards• a passes. 
: a. Recor<!• of_ Ad'!'lsslon to_SpedalJM~xlmum Security) Areas. 

!IDENTIFICATION (CREDENTIALS, TAGS, PASSES, 3. cards or slmllar records used toverify Identity of new employees and requests or orders for badges or
5512.3 

,AND PERMITS) RECORDS passes. 

110ENTIFICATIDN (CREDENTIAIS, TAGS, PASSES, •8. Property Passes. Personal and public property passes and property pas; books
5512.Ba 

,AND PERMITS) RECORDS 'a. Personal Property Passes Authorizing the Removal of Property or Material. 
IIDENTIFICATION icREDENTIAts, TAGS, PASSES, Ba Reco~ rd · • • •

5512
_
12 _____IA_N_D_P_ERMflRECORDS ______, l2. gage __ Ca s. ______________ _ 

11DEN11FICATION (CREDENTIAIS, TAGS, PASSES,
5512.13 !AND PERMITS) RECORDS ,13. Emergency Medical Tags. Medlcalldentlflcatlon tags. 

! - - - - - - - . -- ---- - - - -
17. Naval Criminal Investigative Service (NCIS) Investigator Badge, credential And Protective Service Pin 

1 
Controls Records. Information showing the Issue and control of badges, credentials and pins naming 

;IDENTIFICATION (CRJDENTIAIS, TAGS, PASSES, 'NCIS c:lvllian and ml!Jta,y penonnel. lnduded are receipts, log boo'9, loss/recove,y reports, Inventories, 
5512.17b(l) 1AND PERMITS) RECORDS 

I 

5527.3all)lb) IINVESTIGATIONS RECORDS 

5530.lb IPHYSICAL SECURITY RECORDS 
I 

! 
5531.lb !INDUSTRIAL SECURITY RECORDS 

5532.1 IFACILmES SECURITY RECORDS 

5532.3 : FACILmES SECURITY RECORDS 

5532.4b(l) FACILITIES SECURITY RECORDS 

5532.4b(2) 'FACILITIES SECURITY RECORDS 

5532.2 ,FACILmES SECURITY RECORDS 

--- __t_ 

Inspections, destruction lists and related documents. (Privacy Act: N01070-12) 
:b. Receipts and uedentlals by persons to whom badges,, credentials and or pins are Issued upon their: 
(1) Departure: 

, 3. NCIS Investigations of Spedal Activities 
a. Agent Applications for Positions with NCIS. Information concerning ODD,afflllated and non-DOD

'affiliated applicants. IPrivacy Act: N05520-4) 
,(1) Applicants not hired by NCIS. 
'lb) Non:DOD-affllia~d. 

1. Records Relating To the Issuance of and Accountability for Keys. lnfonnatlon used to maintain 
accountabllityfor keys and locks, key and lock access rosten and reports of Inventories. This Information 
Is used In the physical security of conventlonal anns, ammunition and exploslves; dassffled defense 

, lnfonnatlon and other aovemment property not spedflcally provided for elsewhere In this Instruction. 
, lnduded are key control registers, key and lock lnvento,y records and similar Information. Privacy Act: 
1N07320-1 
, b. Other Areas. 

•L Requests for Proposals and Proposed or Bid Invitations. 
'b. No Contract. 

'1. central Index File (CIF) cards. Faclllty records of Industrial fadlttles security clearances. (Duplicated In 
, retained central Index file of the Industrial Security Board, DOD.) 

~ 3. Fadlltycle&r"ina! status reports (Hsis) of sub~ntracto~: These are fumlsh-ed to Prime con1:racto"is 
_ :,_upo'!_ request 

4. Fadllty dearance case files. Records of fadlitles having security dearances, consisting of copies of 
facility security dearance surveys, security agreements, letters of consent, letters of notification of facility 
security dearance, and other stmllar and related papers. 
b. Letters of consent. 
(lJ When letters of consent cover Interim clearances. 

, 4. Fadlity clearance case files. Records of fadlitles havlns security dearances, conslstlns of copies of 
facility security dearance surveys, security agreemants, letten of consent, letten of notlllcatlon of fadlity 
security dearance, and other slmllar and related papers. 

1b. Letters of Consent. 
(2) In case of death ortennlnatlon of employment or security dearance, (See also SSIC 5521.2.) 

2. card records of facility clearance status. Fllfi Indicating security clear~nce required for access to the 
fadlity. 



SSIC/No. I Series Title IDescription of Records I Cutoff I Disposition I Ret. I DAU I Notes 

5532.6 ,FACILITIES SECURITY RECORDS 
6. Industrial security Inspection checklist for contractors• facilities. Form Is completed by DON, Army, 
and Air Force for fadlitles under their cognizance and the cognizant security office maintains official 
permanent files. 

Destroy when superseded. wnln 
Nl-NU-B!M/ 
5532/6 

moved to be with hke records 

5560.1 TRAFFIC CONTROL AND PARKING RECORDS '1. Records Relating To Applicatlons for and Issuance of Car Parkins Permits. 
Destroy 3 months after permit lapses or• <l 

'returned to lssulns office. 
Nl•NU-89-4 / 
5560/3 

5560.3 'TRAFFIC CONTROL AND PARKING RECORDS 3. Records Relatlns To the Issuance ofAutomobile Plates. 
Destroy 5 months after plates are 
returned. 

<1 
Nl-NU-89-4 / 
5560/3 

4. NCIS CrimInaIInvestigative Records. Flies relating to law enforcement Information and crlmlnal 
Investigative cases. 
d. Non-Investigative Reports. consists of reports concerning non-Investigative Issues such as afmfnal 

5580.4d(3) LAW ENFORCEMENT RECORDS 
lntelllgence and Information repons, protective operations, law enforcement briefings, and sources 
administration. 

Destroy after 1 year or when no longer 
current, whichever Is later. 

wnln 
Nl·NU-98-2/ 
5580/4/D/3 

moved to be with like records 

(3J Law Enforcement Brleflnp. Consists of requests for, records and copies of law enforcement brleflnp 
pertaining to topics such as fraud awareness, alme prevention. 
(Privacy Act: N/A) 

4. NCIS Criminal Investigative Records. Flies relating to law enforcement Information and aimlnal - 5580,41(2) 'LAW ENFORCEMENT RECORDS 

Investigative cases. 
f. Case Administrative Documents. lndudes administrative documents associated with the case or the 
administration of the case (SSIC 5580.4a(3) and 4b(3)) retained at the creatlns office. These records may 

Destroy/delete 90 days after the case 
file copy Is destroyed/deleted, 

,<1 
Nl·NU-06-6 / 4 

be retained In either hard copy or electron le/Imaged format. 
(2) Case Trackln1 and File Management Form: 

7. Clvll Disturbance Files. The Attorney General Is the chief civilian officer In charge of coordinating all 
Federal government activities relatina: to cMI disturbances. Upon specific prior authorization of the 
Seaetary of Defense or his deslgnee, Information may be acquired which Is essential to meet operational 
requirements flowing from the mission assigned ta DOD to assist civil authorities In deallna: with cfvll 
disturbances. Such authorization will only be granted when there Is a distinct threat of civil disturbance 
exceedIns the law enforcement capabilities of state and local authorities. Records consist of Information 

5580.7c 'LAW ENFORCEMENT RECORDS 
on Investigative and other actMtles authorized In connection with clvll disturbance responsibilities within 
the United States, District of COiumbia, commonwealth of Puerto Rico, and United States territories and 

Destroy 60 days after termination of 
the specific situation or lnddent. 

<1 
Nl·NU-98-2 / 
5580n/C 

possessions. 
c. Data, Which Pertains to Early, Warnins of Incidents, Potentlal Threats, and Situation Estimates. Data 
obtained from FederaL state or local Investigative or law enforcement agendes (which duplicates files 
maintained by the originating agency) prior to commitment of Federal troops and subject to evaluation 
to determine pertlnencywith no DOD file belns created or no DOD Information generated. 
(Privacy Act: To be determined.) 

7. Clvll Disturbance Flies. The Attorney General Is the chief civilian officer In charge of coordinating all 
Federal government adlvltles relatlngto dvil disturbances. Upon specific prior authorization of the 
Secretary of Defense or his destsnee, Information may be acquired which Is essential to meet operation al - requirements flowlns from the mission assls:ned to DOD to assist clvll authorities In dealins with cMI 
disturbances. Such authorization will only be granted when there Is a distinct threat of cMI disturbance 
exceedIns the law enforcement capabilities of state and local authorities. Records consist of Information 

5580.7d ,LAW ENFORCEMENT RECORDS 
on Investigative and other adlvitles authorized In connection with civil disturbance responslbllitles within 
the United States, District of COlumbla, Commonwealth of Puerto Rico, and United States territories and 

Destroy 60 days after termination of 
the dv1I disturbance. 

<1 
Nl•NU-98•2 / 
5580n/D 

possessions. 
d. Data COiiected or Developed by DOD components durins a Period When Field Acquisition, ReportlnB, 
or ProcessIns Acllvltles have been spedflcally Authorized by the Secretary of Defense. Data Indudes 
unconfirmed, frasmentary, routine, or transitory material not lnduded as background data In SSIC 
5580.Sc 
(Privacy Act: To be determined.) 



SSIC/No. I Series Title IDescription of Records I Cutoff I Disposition I Ret. I DAU I Notes 

8. Files Relatfn1 To Non-DOD Affiliated U.S. Citizens, Organizations or Foreign Nationals. Information 
contained In these files, to the extent that It concerns U.S. persons, Is colleded In accordance of Executive 

5580.8b I !AW ENFORCEMENT RECORDS 

Order 12333, dated 4 December 1981, or for force protection purposes. 
1 b. Activities or Events Nat Poslns a continuing Threat. Information orlalnated by, and received or 
acquired from, asendes outside the DOD durtna the course of routine lnvestlptive or liaison activity 
which after receipt Is subsequently determined to fall outside the area of Interest of the DOD, or which Is 
determined not to pose a threat to DOD personnel, property, or functions and no DOD file Is created or 

Destroy lmmedlately after an 
avaluatlon determines a threat does 

,not exist or no later than 90 days after 
receipt, whichever Is earlier. 

I 

jwnln 
Nl-NU-98•2 / 
5580/8/B 

moved to be with like records 

DOD Information generated. 
(Privacy Act: To be determined.) 

Destroy when obsolete, cancelled, or 

5600.5 
,GENERAL MICROGRAPHICS PUBLICATIONS, 
,PRINTING, DUPLICATING, AND REPRODUCTION• 5. Reference Files of PubUcaUons. 
RECORDS 

• no longer needed for reference. 
(Return current and usable publlcatlons •wnln 
no lonser needed to appropriate Cog I 
stocklna segment of the Navy SUpply 

Nl-NU-89-4 / 
5600/5 

moved to be with like records 

System.) 

- 5602.3 PREPARATION RECORDS 3. Backgraund material, drafts, and other papers used In developing and preparing publications. 
Destroy when publication Is completed 
and published or purpose Is served, 

,whlc~ever Is earlier. 
wnln 

Nl-NU-89-4 / 
5602/3 

moved to be with like records 

3. JobJacket (Case or Project) Flies. Papers accumulated by publlcatlons and printing service offices or 

5603.3b 

, 
:PRODUCTION RECORDS 

similar actMtles for.,each prtntln& blndina, or reproduction Job. Fil\;S consist of such papers as coplas of 
Job requests or orden, material withdrawal requisitions, pricing schedules, Job cost reports, samples of 
Jobs produced, receipts for completed work. specifications, and other related papers. (See also SSIC 
5602.2.J 

Destroy when publlcatlon Is s'upeneded 
or obsolete and no lonpr required for wnln 
reference. 

Nl-NU-89-4/ 
5603/3/B 

, 
moved to be with like records 

b.~~~w_!!les.___ _ 

5603.4 'PRODUCTION RECORDS 4. Delivery unit copies of sl&ned receipts for completed worlc. Destroy when 6 months old. 1.1 
- ~-- ~ 

Nl:NU-89-4 / 
5603/4 

5603.5a PRODUCTION RECORDS 
,S. -Produdlon Planning a~d Scheduling Records. 
:a. Production control or Progressing Records. Control stubs, tickets, or other local forms used as Job 
status rl!CC!.rds or for posting to prlcl'!_g schedules. 

Destroy when 3 months old. !<1 
Nl·NU-89-4/ 
5603/5/A 

5. Production Planning and Scheduling Records. 

5603.5b IPRODUCTION RECORDS 
I 

b. Production Reports or Other Records. Files relatlng to work production breakdowns, such as 
estimated number of units of productions per Job In each cost process. Flies lndude planning copies of 

Destroy when 6 months old. i<l 
Nl·NU-89-4/ 
5603/5/B 

! 'requisitions: I-- . 
5605.2 

I 

'DISTRIBUTION RECORDS 
2. Publlcations and Forms Requisitions and Shipping Order Flies. Coples of requisitions, shipping orders, , 
transfer requests, and related papen aca,mulated by publications supply activities and by actMtles and 
offices requlsRlonlng publications and forms tri,m stock. 

Destroy when 6 months old. •<1 
,Nl•NU-89-4/ 
•5605/2 

5720.6 
jEXTERNAL PUBLIC AFFAIRS (INCLUDING 
I FREEDOM OF INFORMATION) RECORDS 

'6. Anonymous Letten, Letters of complaint or Critidsn\, or Letten Containing Sugestfons. Include 
replies on which no Investigation Is made or administrative action taken. 

; Destroy when 3 months old. j•1 
Nl-NU-89-4/ 

!5720/6 

- 5720.8 

5724.lb(l) 

EXTERNAL PUBLIC AFFAIRS (INCWDING 
FREEDOM OF INFORMATION) RECORDS 

I 
JFLEET HOME TOWN NEWS RECORDS 

I 

8. Research Reference Flies. Press dippings, newspapers, and other materials accumulated for reference 
articles, stories, etc., pertaining to or of Interest to the Navy and Marine Corps. 

1. Fleet Home rOW~ News center Records. 
b. Photoaraphlc Prints Accumulated by the Fleet HomeTown News Center. 

•(1) Address of person portrayed Is available. 

Destroy when purpose Is served. 

Return prints to originator If known; 
: otherwise destroy after 90 days. 

,wnln 

j.1 
L 

Nl-NU-89-4 / 
5720/8 

Nl-NU-89-4 / 
'5724/1/B/1 

moved to be with hke records 

5727.3 MEDIA REIATIONS RECORDS 
3. Subject Reference Flies. Flies indude fact sheets, related dlppln1 media queries, and background 
lnfonnatlon ,!JSed for research and reference. 

Destroy when purpose Is served. wnln 
Nl-NU-89-4 / 
5727/3 

moved to be with like records 

5752.1 ,SHIPS HISTORY SOURCE FILE 
1. Records ofThe Naval Historical center Documentlnathe History of U.S. Navy Ships. Records lndude 
cruise books, bullden brochures, dippings, photographs, and miscellaneous printed material. Exclude 
command histories !flied under SSIC 5757), name flies ISSIC 5030), and Deck Lop. 

Destroy when no longer needed for 
reference. 

,wnln 
Nl-NU-89-4/ 
5752/1 

moved to be with like records 

5755.11 MUSEUM RECORDS 
1. Records of the Curator for the Navy and the Marine Corps Hlstarlcal Centen. 
a. Records documenting aweditatlon of Navy and Marine corps Museums, ellgibllitles of museums, and 
a~untln1 responslbll~I~. 

Destroy when no longer required. wnln 
Nl-NU-89-4 / 
5755/1/A 

,moved to be with like records 

5755.lc MUSEUM RECORDS 
L Records of the CUratorforthe Navy and the Marine Corps Historical centers. 
c. Exhibit Flies. Design, construction, and badcsround records for exhibits at Navy museums. 

Destroy when exhlbtt Is dismantled. •wnln 
I 

Nl-NU-89-4/ 
5755/1/C 

,moved to be with like records 

5770.3 
-. 
IGENERALAFRTS RECORDS 
I 

9. Comm;.dation-and Complalnt Correspondence. Anonymous lettM'~, lette~s oi commendation, 
complaint, criticism, suggestions, and replies. 

: Destroy when 3 months old. 1<1 
Nl·NU~/ 

,5770/3 



SSIC/No. I Serles Title IDescription of Records I Cutoff I Disposition I Ret. I DAU I Notes 

Maintain at OJAG headquaners for as 
2. Electronic Mil~ary Justice case Tradclna and Reportina Systems. Flies accumulated by OJAG. 

long as database Is necessary for 
c, Electronle flies maintained for statistical purposes. 

5810.2c !MILITARY JUSTICE RECORDS orpnlzatlonal analysls and planning. 1wnln NARA 1998 Review moved to be with hke record, 
•CNon-records accordlna to NARA 1998

NOTE: All Transfers of data and documentation will be In accordance with the provisions of 36 CFR 1228. 
'Review.") 

2. Appellate case Tracklns System. This system ls used to track the status of courts-martlal cases 

I • reviewed by the Navy-Marine corps court of criminal appeals and appealed to the U.S. court ofAppeals ,Maintain at Headquarters for as long as • 
,COURTS-MARTIAL REVIEW AND APPEALS for the armed forces. Provides management and statistical Information. , database Is necessary for organizational rwnln

5814.20 NARA 1998 Review ,moved to be with like records 
•RECORDS e. Electronle files accumulated by OJAG Headquarters. • planning and analysis. (Non-records ; 

•according to NARA 1998 Review.") 1 

NOTE: All transfer of data and documentation will be In accordance wtth the provisions of 36 CFR 1228. 

1 
12. Administrative or Office Service Coples or Requests or Requisitions for Office Equipment and Supplies. 

Destroy when 6 months old after Nl-NU-89-4 / 
5900.2 lGENERAL OFFICE SERVICES RECORDS Requests for services or work order requests, Including bulldins and equipment maintenance service 1 •<1 

1request Is filled or cancelled. '5900/2
: requests, other slmllar records, and related correspondence. i 

,.. - .. -------- ----------------------------------- -- I ir 1 Dest~wh;n 3-months aid Oriction
:5. Mallin• or Distribution Usts and Related Material. ,Nl-NU-89-4/

5900.5b !GENERAL OFFICE SERVICES RECORDS 'has been completed, whichever Is :<1 
:b. correspondence, Request Forms, and Other Records Relatlng to Changes In Malling Usts. '5900/5/8

I ,earlier. i 
Destroy whe~ 6 months old, I

!mNOGRAPHIC, CLERICAL, AND MESSENGER 2. Internal Messenger Records, Such As Lags, Assignment or Route SChedules, and Delivery Receipts. Nl-NU-89-4 / 
5930.2 'superseded, or cancelled, whichever Is !<1 - ,RECORDS ISee SSIC 5900.6 for other mall and messen1er records.) 5930/2

'earlier._L I ~ ,I - • ,I - -- - - ,I -- '- I 
2. Leaislatlve Reference Ries. COples of proposed Jqlslation and of Executive Orden accumulated for Nl-NU-89-4 / 

5861.2 ,LEGISLATIVE PROPOSALS RECORDS Destroy when purpose ts served. wnln moved to be wkh like records 
Information. (Exclude file.:'~~ In_~IC 586LL) 5861/2 

Nl-NU-&9-4 / 
5862.1 LEGISLATLVE ENACTMENTS RECORDS 1. Reference Ries of COples of Lqlslatlve Enactments and Related Index Records Destroy when purpose ls served. ,wnln moved to be wkh like records 

5862/~ 
PATENT, INVENTION, COPYRIGHT, 2. Routine l~rnal Operation and Admlnlstratlo; of Activities Concerning the Handllng of Patent, 

'Nl-NU-89-4/
5870.2 TRADEMARK AND ROYALTY PAYMENT Invention, Copyright, Trademark and Royalty Payment Matten. General correspondence flies and Destroy when purpose Is served. wnln moved to be with like records 

5870/2
RECORDS doaaments at any Navy office. 

10. Walven and Exception Records. Records relating to waivers and exceptions to pollcy between an Destroy upon expiration, suppression, 
GENERAL ADMINISTRATION AND activity and the office establishing the policy requirement. lnduded are requests, endorsements, cancellatlon, or when conditions that 

5000.lOa wnln Nl-NU-01-4/3
MANAGEMENT approvals, disapprovals and related documents. made the waiver or exception 

a. Approvals: necessary are altered. 

SAFETY AND OCCUPATIONAL HEALTH Nl-NU-89-4 / 
5100.11 11. 5afety Instructions and Regulatlons. Destroy when cancelled or superseded. wnln

RECORDS 5100/11 

ISSUANCE SYSTEMS C,NCWDE DIRECfLVES) 1. Directives Flies. Destroy when supeneded, cancelled or wnln Nl-NU-89-4/
5215.lc- RECORDS c. All Other commands/Activities. Official copy of each directive orlaJnated by an activity. no longer needed for reference. 5215/1/C 

CORRESPONDENCE MANAGEMENT RECORDS CORRESPONDENCE MANAGEMENT RECORDS Flies conslstln1 of Polldes and Procedures Pertain Ina to5216. Destroy when cancelled or superseded. wnln Nl-NU-89-4 / 5216Correspondence Management. 
EFFEcrLVE WRmNG (INCLUDE DRAFTING AND EFFECflVE WRmNG (INCWDE DRAFTING AND REVIEW) RECORDS Flies COnslstlna of Polldes and 

5217. Destroy when cancelled or supeneded. wnln Nl-NU-4/5217
REVIEW) RECORDS Procedures Pertalnln1 to Effective Wrltln11-

Destroy when no longer valid or Nl-NU-89-4 I
5231.1 ::~==D~~~~~::~::,:Ds FOR 1. Records Provldin1 GUldance for the Deslsn and Development of Automated System. wnln 

current. 5231/1 

DATA SYmMS DEVELOPMENT RECORDS FOR 2. Procedural Documentation for ADP System Requirements. (Exclude hardware or systems software Destroy when no longer valid or Nl-NU-89-4 / 
5231.2 wnln

SYSTEMS SCHEDULED AS TEMPORARY specifications covered In SSJC 5236.) current. 5231/2 

L Activity or Office Guidelines. Flies concerning ADPE reutlllzatlon and sharing and any operating Destroy when no longervalld or Nl-NU-89-4 / 
5237.1 REUTIIJZATION AND SHARING RECORDS wnln

documentation for correspondence related to that subject. airrent. 5237/1 

L lndustrlal Correspondence Flies, Instructions Technical Reports. Status, Savings, Economic Reports, 
Nl-NU-89-4/

5240.lc INDUSTRIAL METHODS RECORDS and Studies. Also, procedures and guidelines for manufacturing equipment, machinery, etc. Destroy when superseded or cancelled. wnln 
5240/1/Cc. Instructions and Notices. 



SSIC/No. 

5402.lb(2)1a) 

5500.9 

5513.2c 

- 5514.1 

5580.lOa ' 

5061.4 

5070.1 

5070.2 

5605.4 

5720.2c(1) -

Serles Title 

DELEGATION/SUCCESSION OF AUTHORITY 
RECORDS 

GENERAL SECURITY RECORDS 

DON SECURITY CLASSIFICATION GUIDANCE 
RECORDS 

CENSORSHIP RECORDS 

LAW ENFORCEMENT RECORDS 

PUBLIC SERVICE AWARDS RECORDS 

LIBRARIES AND LIBRARY SERVICES RECORDS 

LIBRARIES AND LIBRARY SERVICES RECORDS 

DISTRIBUTION RECORDS 

EXTERNAL PUBLIC AFFAIRS (INCLUDING 
FREEDOM OF INFORMATION) RECORDS 

GENERAL ADMINISTRATION AND 
MANAGEMENT 

Description of Records 

1. Instructions, Orders, and correspondence. Files that establlsh concepts and prlndples for and 
document deleptlon of authority and succession of command chains established within the DON. 
b. Those documents that establish the chain of succession at all levels. 
(2) Other ac:tMtles and offices. 
(al All other copies. 

9. Plans and Procedures Records. Records related to plans and procedural suldance far protectln1 
national security Information and government personnel and property. Accumulated at the operatlonal 
level for use by actMtles to establish plans and procedures for protedln1 dasslfled Information and 
government personnel and property under their control. (Exclude primary program records covered In 
SSIC 5S00.1, as well as civll defense emel'l'!nCV plans under SSIC 3005.) 

2. Classtflcatlon Guidelines Issued by CNO (N09N2). Directives, changes, and supponlng correspondence 
for each guide. Also Included Is an automated database of the dlredlves to provide standarditatlon, 
centralized manasement, and Issuance of DON security dasslflcatlon suldes. (Prlva<v Act: N/A) 
c. Electronlc Directives Database Used for Centrallzed Management. 

1. Manuals, directives, plans, reports, and correspondence. Flies refledlng policies and procedures 
developed In the administration of censorship. 

10. Natlonal Crime Information center (NCIC) Records. Consists of NCIS controlled Depanment of Navy 
entries Into FBl's NCIC. ; , 
a. Pohcy guidance and correspondence penalnlng to operations of NCIC. 
(Privacy Act: N/Al 

1. Library catalos and source cards, Ust Books, Mapzlnes, Repons, and Other Library Materials. 

2. SheW Usts. Records of all documents makins up library collections. 

4. Indexes, Check Lists. and Other Records Of current Publications. 

2. Information Releases. Press releases, publlcatlons, transcripts of press conferences, offldal speeches, 
or other presentations, lndudins graphics or exhibits, televlslon or radio salpts, and other formally 
presented publldty or lnformatlonal material. 
c. Coples of Press Releases, Speeches, Presentations, Exhibits, Communlqut!:s, and Other Public Relatlons 
Materlal. 
(1) Related Indexes, check lists, or bibllov,,phles. 

11. Additional Duty Designation Records. Records related to the designation of a person to serve In a 
specific capacity. 
a. When Filed Separately. , 

cutoff Disposition Ret. 

File one copy of each with adivity"s Refers to 
general correspondence program files. other 
Dispose of with correspondence files. SSIC 

Destroy when canceled or superseded. wnln 

Destroy/delete entry when directive Is 
wnln

superseded or cancelled. 

Destroy when superseded, obsolete, or 
no longer needed for reference or 

wnln
Information In connection with 
activity's mission, whichever Is earlier. 

Destroy when superseded, rescinded, 
wnln

or no longer needed. 

Destroy when superseded or obsolete wnln 

Destroy Immediately after all copies of 
publications are withdrawn from the 
library colledlon. Transfer catalog wnln 
cards for any material transferred to 
NARA with records. 

Destroy when hbrary Is dlseshbllshed. wnln 

Destroy when superseded, obsolete, or wnln 
purpose Is served, whichever Is earller. 

Destroy when superseded, obsolete or wnln 
no lonser needed, whichever Is earller. 

Destroy on expiration, revocation, or 
supl!rsesslon of designation. 

DAU Notes 

Nl-NU-89-4 

Nl-NU-01-3 / 4 

Nl-NU-01·3 / 17 

Nl-NU-89-4 / 
5514/1 

NJ;NU-98-2/ ; 

5580/10/A 

Nl-NU-89-4 / 
5070/1 

Nl-NU-8!1-4/ 
5070/2 

Nl-NU-89-4/ 
5605/4 

Nl-NU-89-4 / 
5720/2/C/1 



SSIC/No. 

5500.10. 

5512.5b 

5512.Bb 

5512.10 

5512.11 

5512.17a(2)1b)1- , 

5512.17c 

5512.18b 

5570.1 

- 552Lla 

5521.2a 

5521.2b 

Serles Title 

GENERAL SECURITY RECORDS 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES, 
AND PERMITS) RECORDS 
IDENTIFICATION (CREDENTIALS, TAGS, PASSES, 
AND PERMITS) RECORDS 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES, 
AND PERMITS) RECORDS 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES, 
AND PERMITS) RECORDS 

IDENTIFICATION !CREDENTIALS, TAGS, PASSES, 
AND PERMITS) RECORDS 

, 
IDENTIFICATION (CREDENTIALS, TAGS, PASSES, 
AND PERMITS) RECORDS 

IDENTIFICATION (CREDENTIALS, TAGS, PASSES, 
AND PERMITS) RECORDS 

SAFEGUARDING UNCIASSIFIED MATTER 
RECORDS 

NAME CHECK AND PERSONNEL CLEARANCES 

RECORDS 

NAME CHECK AND PERSONNEL CLEARANCES 
RECORDS 

NAME CHECK AND PERSONNEL CLEARANCES 
RECORDS 

Description of Records 

10. RESTRICTED AREA. Records related to the deslgnatlns of area as •Restricted Areas• punuant to the 
provisions of section 21., Internal Sealrlty Act of1950, Included are requests, endorsements and slmllar 
couespondence, approvals, disapprovals, and related documents. 
a. Approvals. 

5. Military Dependents Identification Records. 
b. ldentlllcatlon cards or Tap. 
8. Property Passes. Personal and public property passes and property pass books 
b. Government or Publlc Property Passes. 

10. Personnel Effects Tags. Identification tap for effects stored. (Exclude copy filed In patient's cllnlcal 
record when used as a signed receipt for dothln1 returned to a hospital patient upon discharge.) 

1L Bagap Tags and Hold Bagap Tags. 

17. Naval Crlmlnal Investigative Service INCIS) Investigator Badge, credential And Protective Service Pin 
Controls Records. Information showlns the Issue and control of badges, aedentlals and pins namlns 
NCIS dvlllan and mllitary personnel. lnduded are receipts, log books_ loss/recovery reports, Inventories, 
Inspections, destruction lists and related documents. (Privacy Act: N01070•12) 
a. Logbooks (paper or electronic): 

(2)AtNOSHQ 
(b) Paper copy records that have been convened to electronic records: 
1 Paper copy: 

17. Naval Crlmlnal Investigative Service (NCIS) Investigator Badse, credential And Protective Service Pin 
Controls Records. Information showing the Issue and control of badges, credentlals and pins naming 
NCS civilian and military personnel. lnduded are receipts, 101 books, loss/recovery reports, inventories, 
Inspections, destruction lists and related documents. (Privacy Act: N01070·12) 
c. other receipts, Inventories, inspections, etc.: 

18. Courier Authorization Records. Re1Jsters or lop ldentlfylns DOD persons Issued courier 
authorization cards and approved to escon or hand carry dasslfled material. Also in dudes courier 
authorization cards and correspondence, security brleffnas, and records of security brleflnp provided to 
courlen. (Privacy Act: N/A) 
b. Courier Authorization cards. 

1. Record Access Flies. Records containing name, grade. and other Identification of lndMduals 
authorized access to offlclal records. lnduded are requests for access and the approvals, rosters of 
lndlvlduals authorized access, and slmllar documents. (Access records to dasslfled Information are under 
SSIC5510.2.) (Privacy Act: NOS521-1) 

1. Seairlty Clearance/Access Information (caseJ Flies. Includes Information concerning requests for 
Investigations, clearance and access; records of lnvestlptlons, dearance and access; repons of 
dlsquallfylnlfderogatory Information; records of clearance of lndlvldual personnel to critical-sensitive, 
noncritical-sensitive, and non-sensitive positions as well as accreditation of penonnel for access to 
dasslfled Information requiring spedal access authorization (e.1-, SIOP-ES~ SCI, NATO, etc.); associated 
briefing and debriefing statements; and other related records supponlng the Penonnel security 
Program. {This desalptlon does not lndude completed Investigation case files, counterlntelllgence cases 
files, or dearance and 
a. case Flies. 

2. Personnel security Clearance Suspense or Status Flies. cards, llsts, or extra copies of clearance 
requests accumulated by security offices or units or by other activities as a suspense or control record of 
the status of personnel security clearances or as a record of clearance status of Individuals on board. 
a. case Flies. 

2. Personnel Security Clearance Suspense or Status Flies. Cards, lists, or extra copies of dearance 
requests accumulated by sea.irlty offices or units or by other activities as a suspense or control record of 

the status of penannel security dearances or as a record of dearance status of lndlvlduals on board. 
b. Usts or Rosters. 

cutoff Disposition 

Destroy upon canceDatlon or 
disestablishment of the designated 
area. 

Destroy when superseded or cancelled. 

Destroy when property Is returned or 
Inventoried 
Destroy when effects have been 
returned to lndMdual or otherwise 
Inventoried. 
Destroy after delivery of baaaae to 
destination. 

Destroy upon verification that the 
record copy Information has been fully 
and accurately converted to electronic 
format. 

, 
Destroy after next Inventory or 
Inspection If all items are accounted for. 

Destroy upon expiration or retrlevat 
whichever Is earlier. 

Destroy on supersesslon or 
obsolescence of the authorization 
doaiment or on transfer, separation, or 
relief of the Individual concerned, 
whichever Is earlier. 

Destroy when employee/service 
member Is separated or depans the 
command, except for: 

Destroy upon transfer or separation of 
employee. 

Destroy when supeneded or obsolete. 

Ret. 

wnln 

wnln 

wnln 

wnln 

wnln 

wnln 

, 

wnln 

wnln 

wnln 

wnln 

wnln 

wnln 

DAU Notes 

Nl·NU-113·2/10 

Nl-NU-89-4/ 
5512/5/B 
Nl·NU-89-4 / 
5512/8/B 

Nl·NU-89-4 / 
5512/10 

Nl•NU-89-4/ 
5512/11 

Nl-NU-98-2/ 

5512/17/A/2/8/l 

Nl·NU-98-2/ 
5512/17/C 

, 

Nl-NU-01-3 / 15 

Nl·NU-01·3 / 19 

Nl-NU-97-1/ 1/A 

Nl-NU-89-4 / 
5521/2/A 

Nl-NU-89-4 / 
5521/2/B 



SSIC/No. Series Title 

5529.ld(l) CLEARANCE ADJUDICATIONS RECORDS 

-
5580.7a LAW ENFORCEMENT RECORDS 

5580.7b LAW ENFORCEMENT RECORDS 

-

Description of Records 

1. Routine Adjudication Actions. Files relatins to security clearance adjudicative actions of a generally 
favorable nature on penons requlrln1 access to dassffled Information. Files may lndude Information of 
minor advene action reports that result In a favorable adjudicative action. Also lnduded are polygraph 
examination results and other adjudication doaimentatlon used In arrMns at security dearance and 
access determinations. 
d. Adjudication deaslon entered Into electronic systems. Record of adjudication decisions entered Into 
the Dolts Joint Personnel Adjudication System (JPASJ and or Navy Joint Adjudications and Clearance 
System (NJACSJ. This Includes decisions by DONCAF employees based an contractor case review records 
containing recommendations on the sull:ablllty of lndMduals for security dearances. 
(1) Reviews with no or minor Issues that do not require documentation as addressed In SSIC 5529.la. 

7. Cvll Disturbance Files. The Attorney General Is the chief cMllan officer In charge of coordlnatln1 all 
Federal government activities relating to clvll disturbances. Upon specific prior authorization of the 
Seaetary of Defense or his deslgnee, Information may be acquired which Is essential to meet operation al 
requirements flowing from the mission assigned to DOD to assist civil authorities In dealing with dvll 
disturbances. Such aut,orizatlon will only be aranted when there Is a cfJstlnct threat ofcivil disturbance 
exceeding the law enforcement capablhtles of state and local authorities. Records consist of Information 
on lnvestlsatlve and other activities authorized In connection with clvil disturbance responslbllities within 
the United States, District of Columbia, commonwealth of Puerto Rico, and United States territories and 
possessions. 
a. Open Source Ustlns of Fodera~ State, and Local Offlclals. Ustlnp of those who have offldal 

respons1b1litles related to control of disturbances which are obtained prior to commitment of Federal 
troops and routinely maintained for plannlns purposes. 
(Privacy Act: To be determined.) 

7. Clvll Disturbance Flies. The Attorney General Is the chief civilian officer In charp of coordinating all 
Federal sovemment activities relatlng to cMI disturbances. Upon specific prior authorization of the 
Seaetary of Defense or his deslgnee, Information may be acquired which Is essentlal to meet operational 
requirements flowing from the mission assigned to DOD to assist dvll authorities In dealing with dvll 
disturbances. Such authorization will only be aranted when there Is a distinct threat of civil disturbance 
exceeding the law enforcement capabllitles of state and local authorities. Records consist of Information 
on lnvestla;ative and other actMtles authorized In connection with clvil disturbance responsibilities within 
the United States, District of COiumbia, commonwealth of Puerto Rico, and United States territories and 
possessions. 
b. Open Source Physical Data on Vital Public or Private Installations, Faahtles, Highways, and Utllltles. 
Data, which may be necessary to carry out missions asslped, are obtained prior to commitment of 
Federal troops and routinely maintained for plannlng purposes. 
(PrivacyAct: N/AJ 

8. Missing, Lost, Stolen, or Recovered Government Property (MSLRJ. An operational system, which 
provides the CNO and Naval Criminal lnvestlptlve Service (NCISJ with Information concemlnsfirearms, 

explosives, ammunition, and property which has been reported mlssln1, lost,, stolen, or recovered In the 
Navy. 

Cutoff Disposition Ret. DAU Notes 

Destroy/delete one year after affiliation 
wnln Nl-NU-03·1/3

Is terminated. 

Nl-NU-98-2 / 
Destroy when superseded or obsolete. wnln 

5580/7/A 

Nl-NU-98·2/
Destroy when superseded or obsolete. wnln 

5580/7/8 

Retain updated master file until no Nl-NU-89-4 / 

longer required then destroy. 5500/8 



SSIC/No. Series Title Description of Records cutoff Disposition Ret. DAU Notes 

1, Records of the curator for the Navy and the Marine corps Historical Center. Records documentln1 the 
Retain on board. Destroy when Nl-NU-89-4/

5754.1 ARTIFACTS AND PAINTINGS RECORDS donation or loan of hlstorlcal properties to the Navy and documenting their origin and location of wnln 
property Is returned to lendln• actMty. 5754/1

materials and accounting responslbllttles. 

-
Refers to

MEETINGS, CONFERENCES, CONVENTIONS, 1. Minutes and Reports of Meetlnp, Conferences, conventions, and Visits. Destroy with related functional subject 
SOSO.la other Nl-NU·89-4 coven! by other SSIC

AND VISITS RECORDS a. Offlclal Record Coples. matter flies. 
SSIC 

MEETINGS, CONFERENCES, CONVENTIONS, L Minutes and Repons of Meetlnp, Conferences, Conventions, and Visits.
SOSO.le Destroy when purpose Is served. wnln Nl-NU-89-4 dupDcatesAND VISITS RECORDS c. All Other copies. 

SAFETY AND OCCUPATIONAL HEALTH 1. General Correspondence Files of ActMtles and Offices and other Orpnlzatlonal Units concerned with Nl-NU-89-4 / 
5100.1 Destroy when 2 years old. 3

RECORDS safety Matters Relatln1 to Civilian and Miltta Personnel. 5100/1 
GENERAL MANAGEMENT PROGRAMS AND Nl-NU-89-4 / 

5200.1 1. General Correspondence Flies. Records concerning management programs and techniques. Destroy when 2 years old. 3
TECHNIQUES RECORDS 5200/1 

2. Working Papers. Flies containing project background records such as studies, analyses, notes. drafts.
GENERAL MANAGEMENT PROGRAMS AND Destroy 3 years after completion of the Nl-NU-89-4/

5200.2b and Interim reports. 3
TECHNIQUES RECORDS report. 5200/2/D

b. No Action Resutted on Report. 
GENERAL OFFICE INFORMATION SYSTEMS PROGRAM MANAGEMENT RECORDS Records Concerning

5270. GENERAL MANAGEMENT SCENCES RECORDS Destroy when 2years old. 3 Nl-NU•B!l-4 / 5270Management Prosrams and Techniques 

2. Navy and Marine Corps Vlsual lnfonnatlon Activity"s General Management and Operations Records. 
VI MANAGEMENT, GENERAL AND PRIMARY The ActiVlties Have a Department of Defense Visual lnfonnatlon Activity Number (DVIAN). Nl-NU-89-4/

5290.2a Destroy when 2 years old. 3
PROGRAM AND RELATED ADJUNCT RECORDS a. Records doa.imentlns the manasement and operation of Navy and Marine Corps VI ActMtles. Order 5290/2/A 

lop or similar management records. 

1. General correspondence Flies of Activities and Offices Relating To the Leadership and Management Nl-NU-89-4 / 
5351.1 LEADERSHIP AND MANAGEMENT RECORDS Destroy when 2years old. 3

Education and Tnlnln1 (LMET}, and other Leadership Mana•ement Pro•rams. 5351/1 

Nl-NU-89-4 / - 5352.1 OVERSEAS DIPLOMACY RECORDS L General correspondence of Activities and Offices Relatlng To OVerseas Diplomacy Prosrams. Destroy when 2years old. 3 
5352/1 

3. Alcohol Abuse control for MIiitary Personne~ lncludln1 Marine corps Tables of Orpnlzatlon. Destroy when 1 year old or superseded. Nl-NU-89-4 / 5353,3b ALCOHOL ABUSE CONTROL RECORDS 3
b. All other Flies. whichever Is earlier. 5353/3/8 

1. General Correspondence Files. Records of ;.ctlvltles and offices relating to equal opportunity In Navy Nl-NU-89-4 / 5354.1 EQUAL OPPORTUNITY RECORDS Destroy when 2 years old. 
pro ms. 5354/1 

DON SECURITY CLASSIFICATION GUIDANCE Nl·NU-89-4/
5513.1 1. General Correspondence Flies PertainIns To the Administration of Security Classlflcatlons. Destroy when 2 years old. , RECORDS 3 

5513/1 
Nl-NU-89-4 / 5528.1 SECURITY EDUCATION RECORDS 1. General Correspondence Flies. Flies pertaining to security education. (See SSIC 2200 for pollc:yflles,) Destroy when 2 years old. 3 
5528/1 

2. Records Relatln• To Applications for Issuance of Temporary Vehicular Passes. Destroy 1 year after pass Is Nl-NU-89-4 / 
5560.2b TRAFFIC CONTROL AND PARICING RECORDS 3b. All Other Cases. surrendered. 5560/2/B 

GENERAL EXTERNAL AND INTERNAL 2. General Correspondence Flies. Flies relate to the routine Internal operation and administration of Nl-NU-89-4 / 5700.2 Destroy when 2 years old. 3
RELATIONS RECORDS activities and offices erfonnlng external relations functions. 5700/2 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
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Request for Records D1spos1t1on Authority 

Recotd& Schedule Number 

Srhodul<" Status 

Aqcncy or Estabhshmont 

Record Group I Scheduling Group 

Records Schedule applies to 

Schedule Subject 

Internal agency roncw ranees will 
be prov1d~d 

Background Information 

Item Count 

GAO Approval 

DAA-NU-2015-0006 

Mod1f1ed Approved Version 

Department of the Navy 

Navy Undifferentiated 

Agency-wide 

Medicine and Dentistry 

No 

Department of the Navy Records Schedule 2015 rev1s1on - Chapter 6 

Number of Total D1spos1t1on Number of Permanent 
Items D1spos1tion Items 

36 3 

Number of Temporary 
D1spos1t1on Items 

33 

Number of W1thd1awn 
D1spos1t1on Items 

0 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1t1on Authonty Records Schedule DAA NU 2015 0006 

Outline of Records Schedule Items for DAA-NU-2015-0006 

Sequem:.e Numbet 

1 1 

1 2 

1 3 

1 4 

1 5 

1 6 

1 7 

1 8 

1 9 

1 10 

1 11 

1 12 

1 13 

1 14 

1 15 

1 16 

1 17 

Chapter 6 - Med1cme and Dentistry 

6000-1 Polley, Strategy, and Plannmg 

D1spos1t1on Authority Number DAA-NU-2015-0006-0001 


6000-2 Health Care Treatment - master 

D1spos1t1on Authority Number DAA-NU-2015-0006-0002 


6000-3 Medical Research - reports 

D1spos1t1on Authority Number DAA-NU-2015-0006-0003 


6000-4 Medical Treatment 

D1spos1t1on Authority Number DAA-NU-2015-0006-0004 


6000-5 Industrial Hygiene Program 

D1spos1t1on Authority Number DAA-NU-2015-0006-0005 


6000-6 Radiation Exposure Reports 

D1spos1t1on Authority Number DAA-NU-2015-0006-0006 


6000-7 Av1at1on Physical Exammat1ons 

D1spos1t1on Authority Number DAA-NU-2015-0006-0007 


6000-8 Subordmate Command Polley - Med1cme and Dentistry 
D1spos1t1on Authority Number DAA-NU-2015-0006-0008 

6000-9 Event Logs and Patient Registers 
D1spos1t1on Authority Number DAA-NU-2015-0006-0009 

6000-10 D1vmg and Hyperbaric Medical Treatment 

D1spos1t1on Authority Number DAA-NU-2015-0006-0010 


6000-11 Tissue Exam Results 
D1spos1t1on Authority Number DAA-NU-2015-0006-0011 

6000-12 Oncology Rad1olog1cal Film and Results 
D1spos1t1on Authority Number DAA-NU-2015-0006-0012 

6000-13 Dental Service Quarterly Reports 
D1spos1tion Authority Number DAA-NU-2015-0006-0013 

6000-14 Medical Personnel Trammg 
D1spos1tlon Authority Number DAA-NU-2015-0006-0014 

6000-15 Chrome Obesity Case Files 
D1spos1t1on Authority Number DAA-NU-2015-0006-0015 

6000-16 Medical Research - Project Case Files 
D1spos1t1on Authority Number DAA-NU-2015-0006-0016 

6000-17 Laboratory Logs and Reports 
D1spos1t1on Authority Number DAA-NU-2015-0006-0017 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
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1 18 

1 19 

1 20 

1 21 

1 22 

1 2'3 

1 24 

1 25 

1 26 

1 27 

1 28 

1 29 

1 30 

1 31 

1 32 

1 33 

1 3A. 

1 35 

1 36 

6000-18 Submarine and Diving Medicine 
D1spos1t1an Authonty Number DAA-NU-2015-0006-0018 

6000-19 Health Care Adm1mstrat1on and Management 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0019 

6000-20 Joint Comm1ss1on on Accred1tat1on of Healthcare (JCAHO) Survey 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0020 

6000-21 Medical Treatment- M1dsh1pmen 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0021 

6000-22 Medical Treatment - V1s1on 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0022 

6000-23 Rad1olog1cal Film and Results 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0023 

6000-24 Medical Equipment 
D1spos1tion Authonty Number DAA-NU-2015-0006-0024 

6000-25 Commumcable Disease Case Files 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0025 

6000-26 Psychiatry and Chmcal Psychology Case Files 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0026 

6000-27 Physical Readmess Test Analysis 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0027 

6000-28 General Correspondence (Medicine and Dentistry) 
D1spos1t1an Authonty Number DAA-NU-2015-0006-0028 

6000-29 General Operat1ans of Med1cme and Dentistry Programs 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0029 

6000-30 Treatment - Dental and V1s1on 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0030 

6000-31 Dosimetry Film 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0031 

6000-32 Treatment - Non-federal Fac1htles 
D1spos1t1an Authonty Number DAA-NU-2015-0006-0032 

6000-33 Transient Records 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0033 

6000-34 Medical Examination Reference 
D1spos1tion Authonty Number DAA-NU-2015-0006-0034 

6000-35 Tumor Reg1stnes 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0035 

6000-36 Isotope and By-product Inventory 
D1spos1t1on Authonty Number DAA-NU-2015-0006-0036 
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Records Schedule Items 

Sequence Number 

1 1 


Chapter 6 - Medicine and Dentistry 
The records described in this chapter relate to the adm1mstrat1on and performance 
of medical and dental functions by the Navy Medical Department They include 
records of examination, care and treatment of ind1v1duals, physical fitness, 
environmental, and health care program records accumulated in connection 
with carrying out medical department functions These records are located at 
the bureau of medicine and surgery (BUMED). at BUMED act1v1ties (including 
hospitals). medical and dental chmcs, health care research act1v1t1es, education 
and training activ1t1es at marine corps act1v1t1es, at other medical and dental 
fac1ht1es and units, at area and staff medical and dental offices, and at federal 
records centers 

6000-1 Polley, Strategy, and Planning 

D1spos1t1on Authority Number DAA-NU-2015-0006-0001 

Information relating to the establishment, development and accomplishment of 
plans, programs and policies related to U S Navy and U S Manne Corps Medicine 
and Dentistry Records maintained by BUMED (Headquarters (HQ) Medical and 
Dental Program and Planning Records) 

Final D1spos1t1on Permanent 

Item Status Active 

tcs this item media ncut1al? Yes 

Do any of the records covered 
by this item currently exist m 
electronic- format(s) othC'r thane
mail and word protC'c;cs1ng? 

No 

Manual C1tat1on Manual Title 

6000-1 SECNAV M-5210 1 

GRS or Superseded Authority NC1-NU-81-2 / 6000/1/A/1
Citation NC1-NU-81-2 / 6000/1/B/1 

D1spos1tlon Instruction 

Cutoff lnstructton Cutoff at end of calendar year 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accesb1on1nq cutoff 

Add1t1onal Information 
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1 2 


UnknownWhat will be the date span of the 
1mt1al transfer of records to the 
National Archives? 

This schedule rev1s1on supersedes various Navy 
schedules 

How froquently will your agency 
transfer those records lo the 
National Arch1V(.)<;? 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

Electromc/D1g1tal 25GB 10 GB 

Paper 50 Cubic feet 5 Cubic feet 

M1croform 

Hardcopy or Analog Special 
Media 

6000-2 Health Care Treatment - master 

D1spos1t1on Authority Number DAA-NU-2015-0006-0002 

Medical and dental treatment record Jackets (file folders such as BUMED 6150/10 
through 19) providing complete md1v1dual chronological records of all medical 
and dental examination evaluations and treatment afforded active duty Navy and 
Manne Corps members throughout their service careers The contents of military 
health care treatment records, medical and dental, are prescribed by the Manual of 
the Medical Department (MANMED), Chapters 6 and 16 

Final D1spos1t1on Permanent 

Item Status Active 

Is this item media nf?utral? Yes 

Do any of the records covered No 
by this item currently exist in 

ol~ctromc format(sJ other thane-
mail and word processing? 

Manual C1tat1on Manual Title 

6000-2 SECNAV M-5210 1 

GRS or Superseded Authority NC1-NU-81-2 / 6150/1 
C1tat1on 

D1spos1t1on Instruction 
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(\ 

Cutoff Instruction 

Transfer to Inactive Storage 

Transfer to the National Archives 
for Accessioning 

Add1t1onal lnfot mat1on 

What will be the date span of th<!' 
1rnt1al transfer of rccot ds to tho 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Cutoff upon separation of service member 

For Navy Service members All medical and dental 
department, Battalion Aid Stations (BAS), Regimental 
Aid Stations (RAS), military treatment fac1llt1es 
(MTFs), Navy Operational Support Centers (NOSCs), 
Navy Recruiting Districts (NRDs), and operational 
and remote forces must mail the STR at terminal 
leave or no later than 5 days after a Navy member's 
separat1on/ret1rement date All Navy MTFs, Branch 
Health Climes and NOSCs must send STRs using 
the Scanning Contractor Manifest Process All 
operational platforms, NRDs, remote umts, and 
Service members in possession of the STR shall 
mail records to the Navy Medicine Records Act1v1ty 
(NMRA) at the following address Navy Medicine 
Records Act1v1ty (NMRA) 4300 Goodfellow Blvd, 
Bldg 103 St LOUIS, MO 63120 For u s Manne 
Corps Service members Must submit the STR 
via their personnel system centric automated STR 
tracker Remote umts and Service members in 
possession of the STR shall mail the records to the 
Manne Corps Central Cell at the following address 
Manpower & Reserve Affairs ATIN STRRCC 3280 
Russell Rd Quantico, VA 22134-5103 

Transfer to the National Archives 62 year(s) after 
cutoff ~ 

Unknown 
This schedule rev1s1on supersedes various Navy 
schedules Initial transfer under new schedule 1s 
undetermined 

Every 1 Years 

Estimated Curient Volume Annual Accumulation 

Electromc/D1g1tal 200GB 50GB 

Paper 100 Cubic feet 10 Cubic feet 

M1croform 

Electronic Records Archives Page 6of32 PDF Created on 01/08/2020 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1t1on Authonty Records Schedule DAA·NU-2015 0008 

1 3 

IHardcopy or Analog Special 
Media 

6000-3 Medical Research - reports 

D1spos1t1on Authority Number DAA-NU-2015-0006-0003 

Preliminary, interim and final reports of medical research conducted by DON 
act1v1t1es Includes medical and dental research and development and chmcal 
invest1gat1ons drug projects 

Finell D1&pos1t1on 

lt~m Status 

Is this item media neutral? 

Do any of tho records covered 
by this item currently exist m 
electronic format(s} other thane
mail and word processing? 

Permanent 

Active 

Yes 

No 

Manual C1tat1on Monual Title 

6000-3 SECNAV M-5210 1 

GRS or Superseded Authority 
C1tat1on 

D1spos1tlon Instruction 

NC1-NU-81-2 / 6500/1/A/1 
NC1-NU-81-2 / 6500/2/A 

Cutoff lnslruct1on Cutoff at end of Calendar year 

Transfer to the National Arch1vos Transfer to the National Archives 25 year(s) after 
for Accoss1oning cutoff 

Add1t1onal Information 

What will be the date span of the Unknown 
m1t1al transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules lmtlal transfer under new schedule 1s 

unknown 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electromc/D1g1tal 25GB 5GB 

Paper 25 Cubic feet 5 Cubic feet 
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M1croform 

Hardcopy or Analog Special 
Media 

1 4 
 6000-4 Medical Treatment 

D1spos1t1on Authority Number DAA-NU-2015-0006-0004 

Treatment record Jackets containing a mult1pllc1ty of standard, federal, DOD, 
BUMED, and other medical forms, reports, and records prescribed or authorized 
for use in documenting health evaluations, care, and treatment for any health or 
medical cond1t1on/problem provided ellg1ble persons admitted to and discharged 
from naval medical treatment fac1llt1es Includes inpatient and outpatient treatment 
records, ambulatory procedure v1s1t, and fetal monitoring strip records 

Final D1spos1t1on Temporary 

Item Status Inactive 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist m 
electronic format(s) other thane-
mail and word proce&sing? 

No 

Manual C1tat1on Manual T1tlo 

6000-4 SECNAV M-5210 1 

Inactive Status Explanation Records under this item are covered by Department 
of Defense agency-wide schedule N 1-0330-01-002 
(Military Medical Treatment Fac1llt1es) 

D1spos1tlon Instruction 

Cutoff Instruction Cutoff at end of calendar year of last treatment 

Transfer to Inactive Storage Transfer to NPRC as follows Teaching facility 5 
years after the cutoff date Medical treatment facility 
1 year after cutoff date Non-fix medical treatment 
facility 1 year after the cutoff date or closure of the 
facility whichever 1s earlier 

Retention Period Destroy 75 year(s) after cutoff 

Add1t1onal Information 
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1 5 


1 6 


GAO Approval Not Required 

6000-5 Industrial Hygiene Program 

D1spos1t1on Authority Number DAA-NU-2015-0006-0005 

Industrial hygiene program records accumulated by BUMED, National Capital 
Region, Bethesda, naval medical actlVltles, Navy env1ronmental and preventive 
med1cme umts, and Navy Environmental Health Center, Norfolk, documentmg 
occupational mdustrial, tox1colog1cal, and er,Mronmental stresses affectmg 
health and preventive med1cme services provided by the act1V1ty Included are 
consultation reports, env1ronmental momtormg records, surveys, measurements, 
and exposure analyses, control logs (chronological histories) of unusual incidents 
and hazardous conditions, evaluat10ns, and recommendations concernmg work 
practices, personal protective eqU1pment, etc , together with related supportive 
records 

Final D1bpos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

Manual C1tat1on Manual Title 

6000-5 SECNAV M-5210 1 

GRS or Supersedod Authority NC1-NU-81-2 / 6200/2/A 
C1tat1on 

D1spos1tlon Instruction 

Cutoff Instruction Cutoff at end of calendar year of last treatment 

Retention Period Destroy 75 year(s) after cutoff 

Add1t1onal Information 

GAO Approval Not Required 

6000-6 Rad1at1on Exposure Reports 

D1spos1t1on Authority Number DAA-NU-2015-0006-0006 

Information documentmg exposure of md1v1duals to external rad1at1on, mcludes 
lnd1v1dual Exposure Reports Information documentmg exposure of md1v1duals to 
external rad1at1on (e g alpha, beta, gamma, neutron, etc, mcludmg negative and 
pos1t1ve results, skm and nasal contammatlon mc1dents, contammated mJuries, 
decontammat1on, and treatment) are mamtamed m the health care treatment 
record Rad1at1on Exposure Reports Summary reports of personnel and related 
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exposure data, including penod1c and situational reports such as Personnel 
Exposure to Ionizing Rad1at1on reports and supporting forms, worksheets, files, 
records, and DD Form 1141 

Final D1c;poc;1t1on Temporary 

Item Statu~ Active 

Is this item media neutral? Yes 

Do any of the records coveted 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

No 

Manual TilleManual C1tal1on 

SECNAV M-5210 1 6000-6 

1 7 


GRS or Superseded Authority NC1-NU-81-2 / 6470/5/C/2 
C1tat1on N1-NU-95-2 / 1 

D1spos1t1on Instruction 

Cutoff Instruction Cutoff at end of calendar year after termination of the 
project or ind1v1dual's transfer from s1te/act1v1ty 

Retention Ported Destroy 75 year(s) after cutoff 

Add1tlonal Information 

GAO Approval Not Required 

6000-7 Av1at1on Physical Examinations 

D1spos1l1on Authority Numbe1 DAA-NU-2015-0006-0007 

Fhght jackets documenting fitness for adm1ss1on to or retention in av1at1on training 
programs and as base line medical data for follow up during the ind1v1dual's flying 
career 

Final D1spos1t1on Temporary 

Item Status Active 

Is this 1lom media neutral? Yes 

Do any of the records covered Yes 
by this item currently ox1c;t m 
electronic format{s) other thane-
mail and word processing? 

Do any of the records covered No 
by this 1t~m f?lx1st ac; structured 
cloctromc di=1ta? 

IManual C1tat1on IManual Title 
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1 8 

1 9 

j6000-1 ISECNAV M-5210 1 

GRS or Superseded Authority 
C1tat1on 

NC1-NU-81-2 / 6410/1 

D1spos1t1on Instruction 

Retention Period Destroy 30 year(s) after cutoff 

Add1t1onal Information 

GAO Approval Not ReqU1red 

6000-8 Subordmate Command Polley - Med1cme and Dentistry 

D1spos1t1on Authority Number DAA-NU-2015-0006-0008 

lmplementmg directives and mstruct1ons issued or mamtamed by subordmate 
commands 

Final D1spos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

oloctrornc format(s) other than e
mail and word procossing? 

Manual C1tat1on Manual Title 

6000-8 SECNAV M-5210 1 

GRS or Superseded Authority NC1-NU-81-2 / 6000/1/C/1 
C1tat1on 

D1spos1t1on Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 25 year(s) after cutoff 

Add1t1onal Information 

GAO Approval Not Required 

6000-9 Event Logs and Patient Registers 

D1spos1t1on Authority Number DAA-NU-2015-0006-0009 

Logs and registers for Navy and Manne Corps medical fac1hty act1v1t1es 
Chronological records of events such as damage, destruct1on/loss of medical 
department property, medical department OOD logs and Journals mamtamed for 
operatmg units, register of patients and emergency room logs 
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Final D1spos1t1on 

Item Status 

Ii:; this item media neutral? 

Do any of tho records c-ovorod 
by this 1t~m currently exist m 
electronic formal(b) other thane· 
mc11I cmd word proce&s1ng ~ 

Temporary 

Active 

Yes 

No 

Manual C1tat1on Manual Title 

6000-9 SECNAV M-5210 1 

GRS or Superseded Authority 
C1tat1on 

D1spos1tlon Instruction 

Retention Period 

Additional Information 

GAO Approval 

NC1-NU-81-2 / 6010/1/F/1/A 
NC1-NU-81-2 / 6010/1/F/2/A 
NC1-NU-81-2 / 6010/2/H/1 
NC1-NU-81-2 / 6320/2 

Destroy 25 year(s) after cutoff 

Not Required 

1 10 
 6000-10 Diving and Hyperbanc Medical Treatment 

D1spos1t1on Authority Number DAA-NU-2015-0006-0010 

Case files, forms, reports, and related records and data accumulated incident 
to the medical management of diving and hyperbanc casualties and diseases 
maintained by medical act1v1t1es and hospitals having an undersea medicine 
service 

Final D1spos1t1on 

Item Status 

Is this item media neutral? 

Do any of lhe 1ecords covered 
by this item currently exist m 
elec..tronic format(s) other than e
mail and word processing? 

Temporary 

Active 

Yes 

No 

Manual C1tat1on Manual Title 

6000-10 SECNAV M-5210 1 

GRS or Superseded Authority NC1-NU-81-2 / 6420/1 
C1tat1on 
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1 11 

1 12 

D1spos1t1on Instruction 

Cutoff Instr uct1on Cutoff at end of calendar year 

Retention Period Destroy 25 year(s) after cutoff 

Add1t1onal Information 

GAO Approval Not ReqU1red 

6000-11 Tissue Exam Results 

D1spos1t1on Authority Number DAA-NU-2015-0006-0011 

Tissue examinations 

Final D1bpos1t1on Temporary 

Item Status Active 

Is this 1lem media neutral? Yes 

Do any of the records covered No 
by this 1tom currently exist m 
electronic format(s) other thane-
mail and word processing? 

Manual C1tat1on Manual Title 

6000-11 SECNAV M-5210 1 

GRS or Superseded Authority NC1-NU-81-2 / 6320/6/A/1 
C1tat1on 

D1spos1tlon Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 15 year(s) after cutoff 

Add1tlonal Information 

GAO Approval Not Required 

6000-12 Oncology Rad10log1cal Film and Results 

D1spos1tlon Authority Number DAA-NU-2015-0006-0012 

D1agnost1c X rays taken incident to examination, care, and treatment of oncology 
patients on an inpatient and outpatient status 

Final D1spos1t1on Temporary 

Item Status Active 

Is lh1s 1tC'm media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
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1 13 


electronic format(~) other thane
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
olectromc data? 

Manual C1tat1on Manual Title 

6000-12 SECNAV M-5210 1 

D1spos1t1on Instruction 

Cutoff Instruction Cutoff at end of calendar year of last medical 
treatment 

Rotont1on P~nod Destroy 15 year( s) after cutoff 

Add1t1onal Information 

GAO Approval Not Required 

6000-13 Dental Service Quarterly Reports 

D1spos1t1on Authority Number DAA-NU-2015-0006-0013 

Quarterly dental statistical reports at BUMED 

Final D1spos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this 1tom currently exist in 

electronic format(s) other thane-
mail and word processing? 

Do any of the records coveted No 
by this 1tom exist as structured 
cloctron1c data? 

Manual C1tdl1on Manual Title 

6000-13 SECNAV M-5210 1 

GRS or Supersedod Authority NC1-NU-81-2 / 6600/2/A 
C1tat1on 

D1spos1tion Instruction 

Cutoff Instruction 

Retention Period 

Cutoff at end of calendar year 

Destroy 15 year( s) after cutoff 
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1 14 


Add1t1onal Information 

GAO Approval Not Required 

6000-14 Medical Personnel Trammg 

D1spos1t1on Authority Number DAA-NU-2015-0006-0014 

Medical Department Personnel Professional Development Trammg Records Files 
Jackets, files, and other supportive records and files for active duty members of 
the Medical, Dental, Nurse, and Medical Service, and Hospital Corps documenting 
education, trammg, credentials, and other accomplishments 

Final D1spob1tion Temporary 

ltom Status Active 

Is this 1tom media neutral? Yes 

Do any of the records covered 
by this 1tom currently ox1st m 
cloctromc format( s) other than e
mail and word processing? 

No 

Manual C1tal1on Manual Title 

6000-14 SECNAV M-5210 1 

GRS or Supersedod Authority NC1-NU-81-2 / 6010/1/G/1 
C1tat1on 

D1spos1tlon Instruction 

Cutoff Instruction Cutoff at separation of service members 

Retention Period Destroy 10 year(s) after cutoff 

Add1t1onal Information 

GAO Approval Not Required 

6000-15 Chrome Obesity Case Files 

D1spos1t1on Authority Number DAA-NU-2015-0006-0015 

lnd1v1dual records of multld1sc1phnary res1dent1al therapy for chromcally obese 
DOD m1htary personnel, dependents, and retired personnel conducted at Naval 
Alcohol Rehab1htat1on Centers (NARC) Records consist of standard, federal, and 
DOD forms approved for program use by the Chief of Naval Personnel as well as 
recommendations for after care 

Final D1spos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 
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Do any of the records covered No 
by this item currently exist in 

electronic format(sJ other thane-
mail and word processing? 

Manual C1tat1on MAnual Title 

6000-15 SECNAV M-5210 1 

GRS or Superseded Authority 
C1tat1on 

D1sposrtlon Instruction 

Cutoff Instruction 

Retention Period 

Add1t10nal Information 

GAO Approval 

N 1-N U-92-12 I 5 

Cutoff at end of calendar year 

Destroy 10 year( s) after cutoff 

Not Required 

1 16 
 6000-16 Medical Research - Project Case Files 

D1spos1t1on Authority Numbe1 DAA-N U-2015-0006-0016 

Case files consisting of a complete history of each approved project/task from 
I, 

1mt1at1on through the research, development, test and evaluation process to 
completion or termination with original manuscripts of technical reports and 
supportive records 

Final D1spos1t1on 

Item Status 

Is this item media neutral? 

Do any of the recot ds covered 
by this item currently exist tn 
electronic fo1mat(s) other thane-
mail and word processmq? 

Temporary 

Active 

Yes 

No 

Manual C1tal1on Manual 11tlc 

6000-16 SECNAV M-5210 1 

GRS or Superseded Authority 
C1tat1on 

D1spos1t1on Instruction 

Cutoff Instruction 

NC1-NU-81-2 / 6500/1/A/2 
NC1-NU-81-2 / 6500/1/B/2 
NC1-NU-81-2 / 6500/1/C 
NC1-NU-81-2 / 6500/2/B 

Cutoff at end of calendar year 

Electronic Records Archives Page 16 of 32 PDF Created on 01/08/2020 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1tlon Authonty Records Schedule DAA·NU-2015 0006 

Retention Period 	 Destroy 1 0 year( s) after cutoff 

Add1t1onal Information 

GAO Approval Not Required 

1 17 6000-17 Laboratory Logs and Reports 

D1C)p0<)1t1on Autl"onty Number DAA-NU-2015-0006-0017 

Logs and reports from pathology and chmcal laboratories 

Final D1spos1t1on Temporary 

Item Status Active 

I~ this item media neutrdl? Yes 

Do any of th<>- ro<"ord<) covered No 
by this 1lem currently exist in 


elect1omc.. format(s) other thane-

m~1I and word proce&stng? 


Manual C1tat1on Manual Tttlo 

6000-17 SECNAV M-5210 1 

GRS or SupC'rseded Authority 	 NC1-NU-81-2 / 6320/1/B 
C1tat1on 	 NC1-NU-81-2 / 6320/6/F 

NC 1-N U-81-2 I 6320/6/G/2/C 
NC1-NU-81-2 / 6320/6/G/2/D 
NC1-NU-81-2 / 6320/6/H 

D1spos1t1on Instruction 

Cutoff lncstruct1on Cutoff at end of calendar year 

Retention Period Destroy 10 year( s) after cutoff 

Add1t1onal Information 

GAO Approval Not Required 

1 18 6000-18 Submarine and Diving Medicine 

D1spos1l1on Authority Number DAA-NU-2015-0006-0018 

Navy Experimental Diving Unit General Correspondence Files 

Final D1cspois1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
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1 19 


electronic format(s) other thane
mail and word processing? 

Mc:inu.al TitleManual C1lat1on 

SECNAV M-5210 1 6000-18 

GRS or Superseded Authority NC1-NU-81-2 / 6420/3 
C1tat1on 

D1spos1tlon Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Pei 1od Destroy 7 year(s) after cutoff 

Add1t10nal Information 

GAO Approval Not Required 

6000-19 Health Care Adm1mstrat1on and Management 

D1spos1t1on /\uthonty Number DM-NU-2015-0006-0019 

Information relating to the overall administration of health care fac1ht1es Includes, 
but not hm1ted to, housekeeping, linen, laundry and food management, personnel 
professional development, medical care evaluat1on/quahty assurance program, and 
inpat1ent/outpat1ent workload and morb1d1ty reports 

nnal D1spos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the reco1 d~ coverE>d No 
by this item currently exist in 

electronic, format(&) other than eN 
mail and word process1nq? 

Manual Citation Manual Title 

6000-19 SECNAV M-5210 1 

GRS or Superseded Authority 	 NC1-NU-81-2 / 6010/1/D 
C1tat1on 	 NC1-NU-81-2 / 6010/1/E 

NC1-NU-81-2 / 6010/1/G/2 
NC1-NU-81-2 / 6010/2/E 
NC1-NU-81-2 / 6010/2/F/2 

D1spos1t1on Instruction 

Cutoff lnhtruct1on 	 Cutoff at end of calendar year 

Rctont1on Period 	 Destroy 5 year(s) after cutoff 
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1 20 

1 21 

Add1tlonal Information 

GAO Approval Not Required 

6000-20 Joint Comm1ss1on on Accred1tat1on of Healthcare (JCAHO) Survey 

D1spos1t1on Authority Number DAA-NU-2015-0006-0020 

Hospital Accred1tat1on (JCAHO) Survey Files Applications for survey, JCAHO 
reports of survey, and related correspondence 

Final D1spos1tton Temporary 

Item Status Active 

lis this item media neut1 al) Yes 

Do any of tho record~ covered 
by th1-s 1t~m currently ox1st in 

electronic format(s) other than eM 
mail and word processing? 

No 

Manual C1tat1on Manual Title 

6000-20 Sl;CNAV M-5210 1 

GRS or SuporsE."ded Authority 
C1tat1on 

NC1-NU-81-2 / 6010/1/C 

D1spos1tlon Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Poriod Destroy 5 year( s) after cutoff 

Add1tlonal Information 

GAO Approval Not Required 

6000-21 Medical Treatment - M1dsh1pmen 

D1spos1t1on Authority Number DAA-NU-2015-0006-0021 

Treatment Jackets provided m1htary academy m1dsh1pmen who do not enter active 
duty 

Final D1spos1t1on Temporary 

Item Status Active 

Is th1& item media neutral? Yes 

Do any of the re~oids covered No 
by this item currently exist in 

electronic, format(s) other thane-
mail and word processing? 

Manual C1tat1on Manual T1tlo 
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I6000-21 jsECNAV M-5210 1 

D1spos1t1on Instruction 

Cutoff Instruction Cutoff at separation of md1v1dual 

Retention Period Destroy 5 year( s) after cutoff 

Additional Information 

GAO Approval Not Required 

1 22 6000-22 Medical Treatment - V1s1on 

D1spos1t1on Authority Number DAA-NU-2015-0006-0022 

Information accumulated by medical act1v1t1es, hospitals, and branch clinics 
mc1dent to the practice of occupational optometry 

Final D1-spos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 


electronic format(s) other thane-

mail and word processing? 


Manual C1tat1on Manual Title 

6000-22 SECNAV M-5210 1 

GRS or Superseded Authority NC1-NU-81-2 / 6320/10/B 
C1tat1on 

D1spos1t1an Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Penod Destroy 5 year(s) after cutoff 

Add1t1anal Information 

GAO Approval Not Required 

1 23 6000-23 Rad1olog1cal Film and Results 

D1spos1t1on Authority Number DAA-NU-2015-0006-0023 

Rad1olog1cal film and results for entrance and separation X-Rays of military 
personnel, d1agnost1c X-Ray film of military and c1v1lian personnel, and mformat1on 
relatmg to rad101sotope procedures 

Final D1spos1t1on Temporary 
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Item Status 

Is this item media neutral? 

Do any or the records covered 
by this 1lem currently exist m 
elec.tromr format(s) other thane .. 
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
elect1 onic data? 

Active 

Yes 

Yes 

No 

Manual T1tlC"Manual C1tat1on 

SECNAV M-5210 1 6000-23 

1 24 


GRS or Superseded Authority 
C1tat1on 

D1spos1t1on Instruction 

Cutorf lnbtruct1on 

Retention Period 

Add1t1anal Information 

GAO Approval 

6000-24 Medical Equipment 

D1spos1t1on Authority Number 

NC1-NU-81-2 / 6470/2/A/2 
NC1-NU-81-2 / 6470/3/A 
NC1-NU-81-2 / 6470/4 
NC1-NU-81-2 / 6470/4/A 
NC1-NU-81-2 / 6470/4/C 

Cutoff at end of calendar year of last film 

Destroy 5 year(s) after cutoff 

Not Required 

DAA-NU-2015-0006-0024 

Information relating to the management of medical equipment Includes, but 
not hm1ted to, equipment inventory, ionizing rad1at1on equipment, equipment 
maintenance and repair, and local purchase 

Final D1spos1t1on 

Item Status 

Is th1s 1tem media neutral? 

Do any or the 1et-ords covered 
by th1& 1lem c.unently exist in 

ele(,tromc format(s) olher thane .. 
mail and word processing? 

Manual C1tat1on 

6000-24 


Temporary 

Active 

Yes 

No 

Manucal TttlC" 

SECNAV M-5210 1 
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GRS or Superseded Authority 
C1tat1on 

D1spos1t1on Instruction 

Cutoff Instr uct1on 

Retention Period 

Add1tlonal Information 

GAO Apptoval 

NC1-NU-81-2 / 6700/1 
NC1-NU-81-2 / 6700/2 
NC1-NU-81-2 / 6700/3 
NC1-NU-81-2 / 6700/3/A 
NC1-NU-81-2 / 6700/3/B 
NC1-NU-81-2 / 6700/4/A 

Cutoff at end of calendar year 

Destroy 5 year( s) after cutoff 

Not Required 

1 25 
 6000-25 Communicable Disease Case Files 

D1spos1t1on Authority Number DAA-NU-2015-0006-0025 

Information documenting control/prevention of communicable diseases maintained 
for reporting to cognizant m1htary, federal, or state/local health authorities 

Final D1spos1t1on 

Item Statu~ 

Is this item media noutraf? 

Do any of the records covered 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

Temporary 

Active 

Yes 

No 

Manual C1tal1on Manual Title 

6000-25 SECNAV M-5210 1 

GRS or Superseded Authority 
C1tat1on 

D1spos1t1on lnst1 uct1on 

Cutoff Instruction 

Retention Period 

Add1t10nal Information 

GAO Approval 

NC1-NU-81-2 / 6200/1/A 

Cutoff at case closure 

Destroy 5 year( s) after cutoff 

Not Required 

6000-26 Psychiatry and Clinical Psychology Case Files 

D1spos1t1on Authority Number DAA-NU-2015-0006-0026 

1 26 
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127 

Information related to conducting psychological evaluations of ind1v1duals, and 
other consultations relating to mental health services, including social work case 
records (information related to interviews of patients and appropriate ind1v1duals to 
assist in the adjustment of the patient and in the evaluation of personal and social 
data for d1agnos1s and treatment) 

nnal D1spos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the record& covered 
by this item currently exist in 

electronic.. format(s) other than ew 
mail and word process1nq? 

No 

Manual C1tat1on Manual T1tlC' 

6000-26 SECNAV M-5210 1 

D1spos1t10n Instruction 

Cutoff Instruction Cut off after the end of the calendar year the case 1s 
closed or when a minor child reaches 23 years old 

Retention Period Destroy 5 year(s) after cutoff 

Add1t10nal Information 

GAO Approval Not Required 

6000-27 Physical Readiness Test Analysis 

01c;po<;1t1on Authority Number DAA-NU-2015-0006-0027 

A semi-annual analysis of the risk factors, which may hm1t part1c1pat1on in the 
Physical Readiness Test Program Included are the results of the Physical 
Readiness Tests and a record of part1c1pat1on in the command directed physical 
cond1tlomng program The information 1s usually recorded on OPNAV 6100/2 

Final D1spos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

Manual C1tat1on Manual Title 

6000-27 SECNAV M-5210 1 
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GRS or Superseded Authority 
C1tat1on 

D1spos1t1on Instruction 

Cutoff IMtruct1on 

Rolcnl1on Period 

Add1t1om~l lnformat1on 

GAO Approval 

N1-NU-96-1 / 2 
N1-NU-96-1 / 3 

Cutoff at end of calendar year 

Destroy 5 year(s) after cutoff 

Not Required 

1 28 

1 29 

6000-28 General Correspondence (Medicine and Dentistry) 

D1&pos1t1on Authority Number DAA-NU-2015-0006-0028 

Information accumulated in connection with the routine, day-to-day, admin1strat1on 
and operation of Navy and Manne Corps medical programs 

Final D1spos1t1on 

Item Status 

Is this item media neutral? 

Do any of the record& covered 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

Temporary 

Active 

Yes 

No 

Manual C1lat1on MAnual Title 

6000-28 SECNAV M-5210 1 

ORS or Superseded Authority 
C1tat1on 

D1spos1t1on Instruction 

Cutoff Instruction 

Retention Period 

Add1t1onal Information 

GAO Approval 

NC1-NU-81-2 / 6000/1/A/2 
NC1-NU-81-2 / 6000/1/B/2 
NC1-NU-81-2 / 6000/1/C/2 
NC1-NU-81-2 / 6010/1/B 

Cutoff at end of calendar year 

Destroy 3 year( s) after cutoff 

Not Required 

6000-29 General Operations of Medicine and Dentistry Programs 

D1spos1t1on Authority Number DAA-NU-2015-0006-0029 

Information relating to the daily operations of Navy and Manne Corps medical' 
programs Includes, but not limited to, medical and dental officer of the day 
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(OOD) logs, patient care morning reports, nsk management reports, ward reports, 
physical, chemical, and bacteriological examinations of food and water, blood 
donor forms and ledgers, prescription formulanes and drug lists (reference), 
pharmacy inventory, workload stat1st1cs, surgery operations schedules, quarterly 
dental stat1st1cal reports, and dental metal statements and inventory 

Final D1spos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the recordis covered 
by this item currently exist m 
electronic format(s) other thane
mail and word proc..essinq? 

No 

Manual Title Manual C1tat1on 

SECNAV M-5210 1 6000-29 

GRS or Superseded Authority 
Citation 

NC1-NU-81-2 / 6010/1/A 
NC1-NU-81-2 / 6010/1/F/1/B 
NC1-NU-81-2 / 6010/1/F/2/B 
NC1-NU-81-2 / 6010/2/A 
NC1-NU-81-2 / 6010/2/8 
NC1-NU-81-2 / 6010/2/C 
NC1-NU-81-2 / 6010/2/F/1/A 
NC1-NU-81-2 / 6010/2/I 
NC1-NU-81-2 / 6320/1/A 
NC1-NU-81-2 / 6320/4/A 
NC1-NU-81-2 / 6320/5/8 
NC1-NU-81-2 / 6320/6/E 
NC1-NU-81-2 / 6320/6/G/1/A 
NC1-NU-81-2 / 6320/6/G/2/E 
NC1-NU-81-2 / 6320/6/I 
N1-NU-87-2 / 1 
N1-NU-87-2 / 2 
N1-NU-87-2 / 3 
NC1-NU-81-2 / 6320/8/A 
NC1-NU-81-2 / 6320/9 
NC1-NU-81-2 / 6600/1 
NC1-NU-81-2 / 6600/2/8 
NC1-NU-81-2 / 6600/4 
NC1-NU-81-2 / 6600/5 
NC1-NU-81-2 / 6700/4/A 
NC1-NU-81-2 / 6700/5 
N1-NU-92-8 / 1 
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D1spos1t1on Instruction 

Cutoff Instr uct1on 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of calendar year 


Destroy 3 year(s) after cutoff 


Not Required 

1 30 

1 31 

6000-30 Treatment - Dental and V1s1on 

D1spos1t1on Authority Number DM-NU-2015-0006-0030 

Treatment records for dental examinations and treatment, and eyewear 
prescriptions 

Final D1-spoc:;1t1on 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority 
C1tat1on 

D1spos1t1on Instruction 

Cutoff Instruction 

Retention Period 

Add1t1onal Information 

GAO Approval 

6000-31 Dosimetry Film 

D1spos1t1on Authority Number 

Temporary 

Active 

Yes 

No 

NC1-NU-81-2 / 6320/10/A 

Cutoff at end of calendar year 

Destroy 3 year(s) after cutoff 

Not Required 

DM-NU-2015-0006-0031 

Manual C1tat1on Manual Title 

6000-30 SECNAV M-5210 1 

Photodos1metry records for personnel exposed to ionizing rad1at1on including 
reports of audit d1screpanc1es, errors m film exposure/interpretation and dosimeter 
readings, defective materials, etc , and related records, summary reports, logs, and 
hstmgs 

final D1spos1t1on Temporary 

Item Status Active 
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Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 

electronic format(s) other thane-
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Yes 


Yes 


No 


Manual C1t~t1on Manual T1tlC' 

6000-31 SECNAV M-5210 1 

GRS or Superseded Authority 
C1tat1on 

D1spos1t1on Instruction 

Cutoff lnc;truct1on 

Retention Period 

Add1t1onal Information 

GAO Approval 
I 

NC1-NU-81-2 / 6470/5/A 
NC1-NU-81-2 / 6470/5/B/1 

Cutoff at end of calendar year 

Destroy 2 year(s) after cutoff 

Not Required 

1 32 6000-32 Treatment - Non-federal Fac1ht1es 

D1spos1t1on Authority Number DAA-N U-2015-0006-0032 

Case files documenting d1agnos1s, circumstances and use, etc 

rinal D1spos1t1on 

Item Status 

Is this item media neutral? 

Do any of the 1ecord~ <.,overed 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

Temporary 

Active 

Yes 

No 

Manual C1tat1on Manual T1tlci 

6000-32 SECNAV M-5210 1 

GRS or Superseded Authority 
C1tal1on 

D1spos1t1on Instruction 

Cutoff Instruction 

RCl'lont1on Period 

NC1-NU-81-2 / 6010/2/D 

Cutoff at final settlement of claim 

Destroy 2 year(s) after cutoff 
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1 33 

1 34 

Add1t1onal Information 

GAO Apptovol Not Required 

6000-33 Transient Records 

D1spos1t1on Authority Number DAA-NU-2015-0006-0033 

Information related to Navy and Manne Corps medical programs that has minimal 
or no documentary or ev1dent1al value 

Final D1spos1t1on Temporary 

Item Status Active 

Is this item media neutral> Yes 

Do any of th<:' records rovcrod No 
by this 1tom rurronlly ox1<;t in 

electronu:, format(s) olher thane-
mail and word proress1ng? 

Manual C1tat1on Manual Title 

6000-33 SECNAV M-5210 1 

GRS or Suporsoded Authority NC1-NU-81-2 / 6200/1/B 
C1tat1on NC1-NU-81-2 / 6320/6/G/1/B 

NC1-NU-81-2 / 6320/6/G/1/C 
NC1-NU-81-2 / 6320/6/G/1/D 

D1spos1t1on Instruction 

Retention Period 

Add1t1onal Information 

GAO Apptoval 

Destroy when 6 months old 

Not Required 

6000-34 Medical Examination Reference 

D1spos1t1on Authority Number DAA-NU-2015-0006-0034 

Information used only for reference during medical exams Includes, but not hm1ted 
to, nursing care plans, interim reports of laboratory information systems, diagnostic 
x-rays of rejected m1htary service candidates, and unidentified x-ray results 

Final D1spois1t1on Temporary 

Item Status 

Is this item media neutral? 

Active 

Yes 

Do any of the records covered Yes 
by this item currently exist in 

electlonic format(s) other thane-
mail and word processing? 
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Do any of the 1ecords covered No 
by this item exist as structured 
electronic data? 

Manual C1tat1on Manual Title 

SECNAV M-5210 1 6000-34 

1 35 

GRS or Superseded Authority 
C1tat1on 

D1spos1t1on Instruction 

Cutoff Instr uct1on 

Retention Period 

Add1t1anal Information 

GAO Approval 

6000-35 Tumor Registries 

D1spos1t1on Authority Number 

NC1-NU-81-2 / 6320/5/A 
NC1-NU-81-2 / 6320/6/G/2/A 
NC1-NU-81-2 / 6470/2/B 
NC1-NU-81-2 / 6470/2/C 

Cutoff when patient 1s discharged or following 
patient's treatment 

Destroy 1mmed1ately after cutoff 

Not Required 

DAA-NU-2015-0006-0035 

Registries maintained at hospitals and medical act1v1t1es conducting cancer 
programs 

Final D1spos1t1on Temporary 

ltom Statue; Active 

Is this item media neutral? Yes 

Do any of tho records covered 
by this item currently exist m 
electronic format(s) other thane-
mail and word procossing? 

No 

Manual C1tat1on Manual Tille 

6000-35 SECNAV M-5210 1 

GRS or Superseded Authority NC1-NU-81-2 I 6320/6/B 
C1tat1on 

D1spos1t1on Instruction 

Retention Period Destroy when act1v1ty 1s disestablished 

Add1t1onal Information 
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1 36 


GAO Approval Not Required 

6000-36 Isotope and By-product Inventory 

D1spos1t1on Authority Number DAA-NU-2015-0006-0036 

Information documenting receipt, use, and disposal of isotope/by product materials 

F1nftl D1ispos1t1on Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently ex1r:.t m 
electronic format(s) other thane-
mail and word processing? 

No 

Manual C1tat1on Manual Title 

6000-36 SECNAV M-5210 1 

GRS or Superseded Authority NC1-NU-81-2 / 6470/4/B 
C1tat1on 

D1spos1t1on lnstt uctton 

Cutoff lnslruc.t1on Cutoff when zero balance (no material on hand) 1s 
achieved and the data 1s inspected and certified 

Rctont1on P~nod 
I 

Destroy 1mmed1ately after cutoff 

Add1t1onal Information 

GAO Approval Not Required 
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Agency Cert1f1cat1on 

I hereby certify that I am authorized to act for this agency 1n matters pertammg to the d1spos1t1on of its records and that the records 
proposed for disposal m this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods spec1f1ed 

Signatory Information 

Date Action By Title Orgamzabon 

09/01/2016 Certify Navy Records Mana 
gement Analyst 

Department of the Navy 
- Department of the 
Navy 

02/22/2017 Submit for Concur 
rence 

Senior Appraisal Arc 
h1v1st 

National Archives and 
Records Admin1strat1on 
- Records Management 
Services 

02/22/2017 Concur Director of Records 
Management Serv1c 
es 

National Records 
Management Program 
-ACNR Records 
Management Senvces 

02/22/2017 Concur Director of Records 
Management Serv1c 
es 

National Records 
Management Program 
-ACNR Records 
Management Senvces 

02/27/2017 Approve Arch1v1st of the Unite 
d States 

Office of the Arch1v1st 
Office of the Arch1v1st 
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Request for Records Disposition Authority 

Records Schedule Number DM-NU-2015-0007 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Financial Management 

Internal agency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 7 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items D1spos1t1on Items Disposition Items 

36 6 30 0 

GAO Approval 
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Outline of Records Schedule Items for DM-NU-2015-0007 

Sequence Number 

1 1 

1.2 

1.3 

1 4 

1 5 

1.6 

1.7 

1.8 

1 9 

1.10 

1.11 

1.12 

1.13 

114 

1.15 

1.16 

Chapter 7 - Financial Management 

7000-1 Policy, Strategy, and Planning 

Disposition Authority Number: DAA-NU-2015-0007-0001 


7000-2 SECNAV, OPNAV, and CMC Program Objectives Memoranda (POM) Re 
view 
Disposition Authority Number: DM-NU-2015-0007-0002 

7000-3 Appropriation Structure and Language 

Disposition Authority Number: DAA-NU-2015-0007-0003 


7000-4 Audit Reports - Auditor General 

Disposition Authority Number: DAA-NU-2015-0007-0004 


7000-5 Charters of Naval Industrial Fund or Commercial-type Activities: 

Disposition Authority Number: DAA-NU-2015-0007-0005 


7000-6 Financial Statement of Navy Industrial Fund or Commercial-type Activitie 
s: 
Disposition Authority Number: DM-NU-2015-0007-0006 

7000-7 Individual Earning and Pay Accounts 

Disposition Authority Number: DAA-NU-2015-0007-0007 


7000-8 Budget Evaluation Reports 

Disposition Authority Number: DAA-NU-2015-0007-0008 


7000-9 Military Pay Tabulating Cards 

Disposition Authority Number: DAA-NU-2015-0007-0009 


7000-10 Purchase Request Builder (PR Builder) Master File 

Disposition Authority Number: DAA-NU-2015-0007-0010 


7000-11 Budget Execution Analysis 

Disposition Authority Number: DAA-NU-2015-0007-0011 


7000-12 Audit Schedules and Reports 

Disposition Authority Number: DAA-NU-2015-0007-0012 


7000-13 Military Payroll - Case Jackets 

Disposition Authority Number: DM-NU-2015-0007-0013 


7000-14 General Ledgers of Navy Industrial Fund (NIF) 

Disposition Authority Number: DAA-NU-2015-0007-0014 


7000-15 Investigations 

Disposition Authority Number: DM-NU-2015-0007-0015 


7000-16 Program Management 

Disposition Authority Number: DM-NU-2015-0007-0016 
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1.17 	 7000-17 Budget Planning Support 
Disposition Authority Number: DAA-NU-2015-0007-0017 

1.18 	 7000-18 Fiscal Reports 
Disposition Authority Number: DAA-NU-2015-0007-0018 

1 19 	 7000-19 Congressional Relations 
Disposition Authority Number: DAA-NU-2015-0007-0019 

1.20 	 7000-20 Apportionment: 
Disposition Authority Number: DAA-NU-2015-0007-0020 

1.21 	 7000-21 General Accounts and General Allotment Ledgers 
Disposition Authority Number: DAA-NU-2015-0007-0021 

1.22 	 7000-22 Appropriation Accounting 
Disposition Authority Number: DAA-NU-2015-0007-0022 

1.23 	 7000-23 Civilian and Military Payroll: 
Disposition Authority Number: DAA-NU-2015-0007-0023 

1.24 	 7000-24 Internal Audit Reports 
Disposition Authority Number: DAA-NU-2015-0007-0024 

1.25 	 7000-25 Sales Receipts 
Disposition Authority Number: DAA-NU-2015-0007-0025 

1.26 	 7000-26 Finance Management System (FMS) Master File 
Disposition Authority Number: DAA-NU-2015-0007-0026 

1.27 	 7000-27 Retail Workforce Scheduler (RWS) Master File 
Disposition Authority Number: DAA-NU-2015-0007-0027 

1.28 	 7000-28 General Correspondence (Financial Management) 
Disposition Authority Number: DAA-NU-2015-0007-0028 

1.29 	 7000-29 General Operations (Financial Management) 
Disposition Authority Number: DAA-NU-2015-0007-0029 

1.30 	 7000-30 General Operations (Non-appropriated Funds) 
Disposition Authority Number: DAA-NU-2015-0007-0030 

1 31 7000-31 Inter-agency Agreements 
Disposition Authority Number: DAA-NU-2015-0007-0031 

1.32 7000-32 Transient Records 
Disposition Authority Number: DAA-NU-2015-0007-0032 

1 33 7000-33 Reprogramming Policy and Procedures 
Disposition Authority Number: DAA-NU-2015-0007-0033 

1.34 	 7000-34 Five Year Defense Program 
Disposition Authority Number: DAA-NU-2015-0007-0034 

1.35 	 7000-35 Facsimile Signature Files 
Disposition Authority Number: DAA-NU-2015-0007-0035 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0007 

1 36 	 7000-36 Group Pay Authorization 

Disposition Authority Number: DAA-NU-2015-0007-0036 
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1.1 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0007 

Records Schedule Items 

Sequence Number 

Chapter 7 - Financial Management 
The records described in this chapter are accumulated in connection with the 
Financial Management of the Department of the Navy (DON). They relate 
to budgeting, disbursing, appropriation, fund, and cost accounting, property 
accounting, pay administration accounting; auditing (including internal and 
contract auditing); industrial fund accounting and financing; financial management 
reporting and statistics; and other comptroller-type operations of appropriated 
and nonappropriated funds. Retention periods prescribed in this chapter are 
applicable to the described records throughout the DON. Cutoff and disposal of 
fiscal files. Budgetary records, appropriations, funds, cost accounting, and other 
fiscal accounting records should be cutoff and disposed of on a fiscal-year (rather 
than on a calendar-year) basis. Exceptions to disposal standards. Regardless 
of retention periods specified in this chapter, records directly relating to matters 
listed immediately below will not be destroyed until final clearance is received or 
settlement of the case: • An outstanding exception by the General Accounting 
Office (GAO); • An unsettled claim by or against the United States; • A case 
under litigation; or • An incomplete investigation. In addition, records relating to 
fund authorizations under which a statutory violation is outstanding will not be 
destroyed until notification is received that the case has been closed. However, 
any temporary extension of an approved retention period may be made only with 
the prior written approval of the National Archives and Records Administration 
(NARA), as set forth in 41 CFR 101-11.406-8 and required by 44 U.S.C. 3303a. 
Any permanent alteration of an approved retention period may be made only with 
the prior written approval of the NARA, as set forth in 41 CFR 101-11.406.7 and 
required by 44 U.S.C. 3303a. 

7000-1 Policy, Strategy, and Planning 

Disposition Authority Number DAA-NU-2015-0007-0001 

Information relating to the establishment, development and accomplishment 
of plans, programs and policies related to U.S. Navy and U.S. Marine Corps 
financial management. This information originates only in offices responsible for 
the establishment and/or administration of financial policies and programs for the 
Department of the Navy, US Navy, and US Marine Corps, such as: Office of the 
Secretary of the Navy, Assistant Secretary of the Navy for Financial Management 
and Comptroller (ASN FM&C), Chief of Naval (CNO), and the Commandant of the 
Marine Corps (CMC). 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0007 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

7000-1 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 NC1-NU-84-3 / 7000/1/A 
C1tat1on 	 NC1-NU-84-3 / 7000/1/8 

NC1-NU-84-3 / 7000/1/C 
NC1-NU-84-3 / 7000/1/D 
NC1-NU-84-3 / 7000/1/E 
NC1-NU-84-3 / 7000/1/F 
NC1-NU-84-3 / 7000/1/G 
NC1-NU-84-3 / 7000/1/H 
NC1-NU-84-3 / 7300/2/A 
NC1-NU-84-3 / 7650/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the dale span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 100 GB 25GB 

Paper 25 Cubic feet 10 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 
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1.2 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule· DAA-NU-2015-0007 

7000-2 SECNAV, OPNAV, and CMC Program Objectives Memoranda (POM) 
Review 

Disposition Authority Number 	 DAA-N U-2015-0007-0002 

Information relating to SECNAV, OPNAV and CMC review of DON Program 
Objectives Memoranda (POM). Includes, but not limited to, reviews and studies, 
procurement files; structured charts showing allocation of budget items; budget 
estimates; POM development; records of the development, preparation, and 
submission to OSD and OMB; and statements and testimonies prepared for 
congressional relations. 

Final Dispos1t1on 	 Permanent 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 	 Manual Title 

7000-2 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 NC1-NU-84-3 / 7041/1 
Citation 	 NC1-NU-84-3 / 7042/1 

NC1-NU-84-3 / 7043/1 
NC1-NU-84-3 / 7044/1 
NC1-NU-84-3 / 7102/1/A 
NC1-NU-84-3 / 7110/2/A 
NC1-NU-84-3 / 7110/4/A/2 
NC1-NU-84-3 / 7120/1/A 
NC1-NU-84-3 / 7120/2/A 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of fiscal year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer under new schedule is 
undetermined. 
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1.3 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0007 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 5 Cubic feet 1 Cubicfeet 

Microform 

Hardcopy or Analog Special 
Media 

7000-3 Appropriation Structure and Language 

Disposition Authority Number DAA-NU-2015-0007-0003 

Information accumulated in connection with the preparation by DON of language 
specific obligations of funds for inclusion by the Congress in appropriation. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

7000-3 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7101/2/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of fiscal year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 
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1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authonty Records Schedule DAA-NU-2015-0007 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

unknown. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

7000-4 Audit Reports - Auditor General 

Disposition Authority Number DM-NU-2015-0007-0004 

Final audit report maintained by the Auditor General of the Navy. Includes periodic, 
continuous, disbursing, multi-location project management reviews, special 
appropriation and fund reviews, commercial activities review, morale, welfare and 
recreation reports, and management consulting reports, and records concerning 
assistance in audit efforts for other audit agencies. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Tille 

7000-4 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7540/1/B 
Citation 

Disposition Instruction 
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1.5 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule. DAA·NU-2015-0007 

Cutoff Instruction Cutoff at end of fiscal year. 

Transfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

7000-5 Charters of Naval Industrial Fund or Commercial-type Activities: 

Dispos1t1on Authority Number DAA-NU-2015-0007-0005 

Master charters maintained at departmental or command levels and related 
papers. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

7000-5 SECNAV M-5210.1 

GRS or Superseded Authority NC 1-N U-84-3 I 7610/1 /A 
Citation 
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1.6 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0007 

Disposition Instruction 

Transfer to the National Archives Transfer to the National Archives when 20 years old 
for Accessioning or upon disestablishment, whichever is later. 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 

transfer these records to the 

National Archives? 


Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 

Media 


7000-6 Financial Statement of Navy Industrial Fund or Commercial-type Activities: 

Disposition Authority Number DAA-NU-2015-0007-0006 

Periodic financial statement of Navy Industrial Fund or commercial-type activities 
received by ASN (FM&C) 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist m 

electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

7000-6 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7630/1/A/1 
Citation 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0007 

Disposition Instruction 

Cutoff Instruction Cutoff at end of fiscal year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1 7 	 7000-7 Individual Earning and Pay Accounts 

D1spos1t1on Authority Number DAA-NU-2015-0007-0007 

Personnel earning and payroll records for Department of the Navy Personnel, 
including military, civilian, and non-appropriated funds personnel. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 


electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

7000-7 SECNAV M-5210.1 
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1.8 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0007 

GRS or Superseded Authority NC1-NU-84-3 / 7430/2/A/1 
Citation NC1-NU-84-3 / 7430/2/l/1 

NC1-NU-84-3 / 7430/3/C 
NC1-NU-84-3 / 7430/4/D 
NC1-NU-84-3 / 7430/5/B 
NC1-NU-84-3 / 7430/6/C 
NC1-NU-84-3 / 7430/10/B/2 
NC1-NU-84-3 / 7430/11/C 
NC1-NU-84-3 / 7430/12/C 

Disposition Instruction 

Cutoff Instruction Cutoff at end of fiscal year. 

Retention Period Destroy 75 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

7000-8 Budget Evaluation Reports 
Disposition Authority Number DM-NU-2015-0007-0008 

Information relating to the evaluation of budget execution. Includes, but not limited 
to, evaluation reports, studies, and analyses. 

Final Disposition Temporary 

Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

7000-8 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7042/2 
Citation NC1-NU-84-3 / 7045/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of fiscal year. 

Retention Period Destroy 25 year(s) after cutoff 

Additional Information 


GAO Approval Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule. DAA-NU-2015-0007 

1.9 7000-9 Military Pay Tabulating Cards 

Disposition Authority Number DM-NU-2015-0007-0009 

Tabulating cards (including microfilm copies) of uniform allowances certified by 
Naval Reserve Personnel Center and paid by DFAS Under 37 U.S.C. 415 or 416. 
These are prepared from uniform allowance claims submitted by naval reservists 
(see 7000-23) and held at DFAS for reference and control purposes. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation Manual Title 

7000-9 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7430/4/F/2 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of fiscal year. 

Retention Period Destroy 21 year(s) after cutoff 

Additional Information 

GAO Approval · Not Required 

1.10 7000-10 Purchase Request Builder (PR Builder) Master File 

D1spos1t1on Authority Number DM-NU-2015-0007-0010 

PR Builder is a web-based system used by the Marine Corps to automate the front
end (i.e., requirements phase) of the electronic procurement business process The 
system is used Marine Corps Wide to electronically create and route procurement, 
funding, and miscellaneous payment documents PR Builder eliminates the 
need to manually prepare, store, and mall procurement related documents An 
automated workflow engine is used to route documents electronically to the 
appropriate organizations and personnel PR Builder Interfaces with the 000 
Standard Procurement System (SPS) and the Marine Corps Standard Accounting, 
Budget and Reporting System (SABRS). Data elements Include but are not limited 
to Initiator ID, Organization, Agency Accounting Identifier, Approver 10, Unit of 
Measure, Document Title, Financial Approver 10, Unit Price, Document Type, 
Document Number, Total Amount, Object Class, Description. Contract Line Item 
Number, Appropriation, Quantity, Item Number, and Cost Code For similar records, 
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1.11 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authonty Records Schedule. DAA-NU-2015-0007 

SECNAV M-5210 1 provides a destruction schedule of 6 years and 3 months after 
final payment. Records are being maintained for 12 years and 3 months A longer 
retention period IS requested given the Importance of the information to Marine 
Corps effective management and operation of the paperless acquisition business 
enterprise. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

7000-10 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0127-2013-0002-0002 
Citation 

Disposition Instruction 

Retention Period Destroy 12 year(s) and 3 month(s) after final payment 

Additional Information 

GAO Approval Not Required 

7000-11 Budget Execution Analysis 

Disposition Authority Number DAA-NU-2015-0007-0011 

Analysis records of current and projected financial and quantitative data to 
ascertain financial requirements and progress in terms of obligations and 
expenditure rate of DON's appropriations and reports on significant trends. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

jManual Citation j Manual Title 
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1.12 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule· DAA-NU-2015-0007 

11000-11 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

ISECNAV M-5210.1 

NC1-NU-84-3 / 7040/1/A 

Cutoff at end of fiscal year. 

Destroy 10 year(s) after cutoff 

Not Required 

7000-12 Audit Schedules and Reports 

Dispos1t1on Authority Number DAA-NU-2015-0007-0012 

Audit schedules and audit reports. 

Final Dispos1t1on 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 

7000-12 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-3 / 7511/2/8 
NC1-NU-84-3 / 7585/1 

Cutoff at end of fiscal year. 

Destroy 10 year(s) after cutoff 

Not Required 

7000-13 Military Payroll - Case Jackets 

D1spos1t1on Authority Number DAA-NU-2015-0007-0013 

Manually maintained pay accounts of active duty Navy members. Accounts 
containing military pay entitlements, allotments of pay, initiation of checkages and 
credits, and subsequent claims and correspondence. 

Electronic Records Archives Page 16 of 39 PDF Created on. 05/31/2016 

1.13 



1.14 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule DAA-NU-2015-0007 

Fmal Dispos1t1on 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist m 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

7000-13 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 NC1-NU-84-3 / 7430/3/A/1/A 
Citation 	 NC1-NU-84-3 / 7430/3/A/1/B 

NC1-NU-84-3 / 7430/3/A/2 
NC1-NU-84-3 / 7430/3/H 
NC1-NU-84-3 / 7430/3/I 
NC1-NU-84-3 / 7430/3/J 
NC1-NU-84-3 / 7430/4/F/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year in which member was 
separated. 

Retention Period 	 Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

7000-14 General Ledgers of Navy Industrial Fund (NIF) 

Disposition Authority Number DM-NU-2015-0007-0014 

General ledgers of Naval Industrial Fund Activities. Summary records of activity's 
financial transactions. 

Fmal Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered 	 Yes 
by this item exist as structured 
electronic data? 
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1.15 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0007 

Manual Citation 

7000-14 

GRS or Superseded Authority 
C1tat1on 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

7000-15 Investigations 

Disposition Authority Number 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-3 / 7331/2 
NC1-NU-84-3 / 7640/1 

Cutoff at end of fiscal year. 

Destroy 10 year(s) after cutoff 

Not Required 

DAA-N U-2015-0007-0015 

Reports relating to investigations into misuse of funds or monies. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 

7000-15 

GRS or Superseded Authority 
C1tat1on 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-3 / 7000/5 

Cutoff at end of calendar year. 

Destroy 10 year(s) after cutoff. 

Not Required 

7000-16 Program Management 

Disposition Authority Number DAA-NU-2015-0007-0016 
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1.17 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0007 

Information relating to the execution of plans, policies, programs, and procedures 
relating to the commands assigned mission maintained by activities, departments, 
divisions, and other organizational units. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of tho records covered No 

by this item currently exist in 


electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

7000-16 SECNAV M-5210.1 

GRS or Superseded Authority N 1-NU-93-1 I 7549/1 /A 
C1tat1on 

Disposition Instruction 


Cutoff Instruction Cutoff at end of calendar year. 


Retention Period Destroy 5 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 


7000-17 Budget Planning Support 


Disposition Authority Number DAA-NU-2015-0007-0017 

Information supporting the budget planning process, particularly budget guidance. 
Includes documentation of the use of computer systems and programs in support 
of the budget process, and records submitted to major claimants providing 
operating funds. 


Final Disposition Temporary 


Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

7000-17 SECNAV M-5210.1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule. DAA-NU-2015-0007 

GRS or Superseded Authority NC1-NU-84-3 / 7040/1/B 
Citation NC1-NU-84-3 / 7132/1 

Disposition Instruction 


Cutoff Instruction Cutoff at end of fiscal year. 


Retention Period Destroy 7 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 


1.18 7000-18 Fiscal Reports 

D1spos1t1on Authority Number DM-NU-2015-0007-0018 

Periodic reports on the status of appropriation accounts and apportionment. 

Final D1spos1t1on Temporary 

Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

7000-18 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7630/1/A/2 
Citation NC1-NU-84-3 / 7630/1/B 

NC1-NU-84-3 / 7640/2 

Disposition Instruction 


Cutoff Instruction Cutoff at end of fiscal year. 


Retention Period Destroy 7 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 


1.19 7000-19 Congressional Relations 

Disposition Authority Number DM-NU-2015-0007-0019 

Correspondence with members of Congress of a routine non-policy nature. 

Final Disposition Temporary 

Item Status Active 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0007 

Is this item media neutral? 	 Yes 

Do any of the records covered No 
by this item currently exist in 

electronic format(s) other than e
mail and word processing? 

Manual Citation 	 Manual Title 

7000-19 	 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7120/2/C 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff. 

Additional Information 

1.20 

GAO Approval 

7000-20 Apportionment: 

Disposition Authority Number 

Not Required 

DAA-NU-2015-0007-0020 

Apportionment records are documents (DD 1105) which apportion or reapportion 
appropriations and accounts to DON. Department Of Treasury Appropriation 
Warrant (FMS FORM 6200) is the document that establishes availability of funds in 
The Department Of The Treasury For DON. Allocation documents (various forms) 
are those documents that pass obligation authority from one Navy command to 
another. 

Final D1spos1tion 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

7000-20 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 NC1-NU-84-3 / 7131/1/A 
C1tat1on 	 NC1-NU-84-3 / 7131/2 

NC1-NU-84-3 / 7131/3 
NC1-NU-84-3 / 7133/1 
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1.21 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule· DAA·NU-2015·0007 

Disposition Instruction 


Cutoff Instruction Cutoff at end of calendar year. 


Retention Period Destroy 7 year(s) after cutoff. 


Additional Information 

GAO Approval Not Required 

7000-21 General Accounts and General Allotment Ledgers 

Dispos1t1on Authority Number DAA-NU-2015-0007-0021 

Ledgers maintained by ASSTSECNAV (FM&C) or by the Navy-wide finance 
network when central accounting functions for the department are performed. 
General accounts ledgers show debit and credit entries and summarize DON 
expenditures of appropriated funds. General allotment ledgers reflect the status of 
obligations and allotments under each authorized appropriation. 

Final Disposition Temporary 


Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist m 

electronic format{s) other thane-

mail and word processing? 


Manual Citation Manual Title 

7000-21 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 I 5603/8/C 
C1tat1on NC1-NU-84-3 / 7303/1 

NC1-NU-84-3 / 7320/1/A 

Disposition Instruction 


Cutoff Instruction Cutoff at end of fiscal year. 


Retention Period Destroy 5 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 


1 22 7000-22 Appropriation Accounting 

Dispos1t1on Authority Number DAA-N U-2015-0007-0022 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1tion Authority Records Schedule: DAA-NU-2015-0007 

Information relating to appropriation accounting. Includes, but not limited to, 
appropriation control ledgers; appropriation reports; detail registers; and trial 
balances. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered Yes 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Do any of the records covered Yes 

by this item exist as structured 

electronic data? 


Manual Citation 	 Manual Title 

7000-22 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 NC1-NU-84-3 / 7301/1/A 
C1tat1on 	 NC1-NU-84-3 / 7301/5 

NC1-NU-84-3 / 7301/8 
NC1-NU-84-3 / 7301/12/A 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of fiscal year. 

Retention Period 	 Destroy 4 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

1.23 	 7000-23 Civilian and Military Payroll: . 

Disposition Authority Number DAA-NU-2015-0007-0023 

Information relating to Civilian and Military Payroll. Includes, but not limited to, 
group pay authorization; Master Military Pay Accounts (MMPA); pay entitlements; 
initiation of checkages and credits; claims; and Navy military pay financial reports. 

Final Dispos1t1on 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authonty 

Manual Citation 

7000-23 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Electronic Records Archives 

Records Schedule: DAA-NU-2015-0007 

Manual Title 

SECNAV M-5210.1 

N1-NU-94-1 / 7420/8 
NC1-NU-84-3 / 7420/1/B/2 
NC1-NU-84-3 / 7430/2/8 
NC1-NU-84-3 / 7430/2/C/1 
NC1-NU-84-3 / 7430/2/C/2 
NC1-NU-84-3 / 7430/2/D/1 
NC1-NU-84-3 / 7430/2/D/2 
NC1-NU-84-3 / 7430/2/F 
NC1-NU-84-3 / 7430/2/l/2 
NC1-NU-84-3 / 7430/2/J 
NC1-NU-84-3 / 7430/2/K/1 
NC1-NU-84-3 / 7430/2/M/1 
NC1-NU-84-3 / 7430/2/M/2 
NC1-NU-84-3 / 7430/2/0 
NC1-NU-84-3 / 7430/27/1 
NC1-NU-84-3 / 7430/27/2 
NC1-NU-84-3 / 7430/3/D 
NC1-NU-84-3 / 7430/3/E 
N1-NU-89-2 / 7430/3/K 
NC1-NU-84-3 / 7430/4/A 
NC1-NU-84-3 / 7430/4/B 
NC1-NU-84-3 / 7430/4/C/1 
NC1-NU-84-3 / 7430/4/C/2 
NC1-NU-84-3 / 7430/4/E 
NC1-NU-84-3 / 7430/5/A/1 
NC1-NU-84-3 / 7430/5/C 
NC1-NU-84-3 / 7430/5/D 
NC1-NU-84-3 / 7430/5/E 
NC1-NU-84-3 / 7430/6/A 
NC1-NU-84-3 / 7430/6/8 
NC1-NU-84-3 / 7430/7/A 
NC1-NU-84-3 / 7430/7/8 
NC1-NU-84-3 / 7430/12/B 
NC1-NU-84-3 / 7430/13/A 
NC1-NU-84-3 / 7430/13/B 
NC1-NU-84-3 / 7430/15 

Cutoff at end of fiscal year. 


Destroy 7 year(s) after cutoff. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authonty Records Schedule DAA-NU-2015-0007 

Additional Information 


GAO Approval Not Required 


1.24 	 7000-24 Internal Audit Reports 

Dispos1t1on Authority Number DM-NU-2015-0007-0024 

These records include periodic, continuous, disbursing, multi-location project 
management reviews, special appropriation and fund reviews, commercial 
activities review, morale, welfare and recreation reports, and management 
consulting reports, and records concerning assistance in audit efforts for other 
audit agencies. Includes reports by contract auditors. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

7000-24 SECNAV M-5210.1 

GRS or Superseded Authority 	 NC1-NU-84-3 / 1501/2/C 
Citation 	 NC1-NU-84-3 / 7540/1/A 

NC1-NU-84-3 / 7540/1/C 
NC1-NU-84-3 / 7561/1 
NC1-NU-84-3 / 7580/1/B 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of fiscal year. 

Retention Period 	 Destroy 7 year(s) after cutoff. 

Additional Information 


GAO Approval Not Required 


1.25 	 7000-25 Sales Receipts 

Dispos1t1on Authority Number DM-NU-2015-0007-0025 

Records of collections and refunds maintained by disbursing officers or collections 
or sales agents or sales offices. 

Fmal Disposition Temporary 

Item Status Active 
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1.26 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0007 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation Manual Title 

7000-25 SECNAV M-5210.1 

GRS or Superseded Authority NC 1-N U-84-3 I 7270/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of fiscal year. 

Retention Period Destroy 4 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

7000-26 Finance Management System (FMS) Master File 

Disposition Authority Number DM-NU-2015-0007-0026 

Computron IS an enterprise integrated accounting system that manages 
Information related to General Ledger, Accounts Payable, Fixed Assets, Accounts 
Receivables, Purchasing, and Inventory. Data elements Include but are not limited 
to Accounts for Profits & Loss and for Balance Sheet, Command Code, Posting 
accounts, Transaction Description, Transaction amount, Debit or Credit, Data 
Class. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

7000-26 SECNAV M-5210.1 

GRS or Superseded Authority DM-127-2013-0015-0001 
Citation 

Disposition Instruction 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule· DAA·NU-2015-0007 

Cutoff Instruction Cutoff at end of fiscal year. 

Retention Period Destroy 7 year(s) after cutoff. 

Additional Information 


GAO Approval Not Required 


1.27 	 7000-27 Retail Workforce Scheduler (RWS) Master File 

Disposition Authonly Number DAA-NU-2015-0007-0027 

The Retail Workforce Scheduler (RWS) system IS to use optimized labor 
scheduling software to allow management to budget, forecast, and schedule labor 
on a variety of key factors, including. sales forecasts/trends, corporate initiative, 
ad hoc assignment, employee Skill, and employee preferences. Data elements 
Include but are not limited to Employees, Users, Sites, Departments, Lines of 
Business (LOBs), Jobs, Sales, Returns, Items, Transactions, and Payroll wages. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

7000-27 SECNAV M-5210.1 

GRS or Superseded Authority DAA-127-2013-0016-0001 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 7 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

1.28 	 7000-28 General Correspondence (Financial Management) 

Disposition Authority Number DAA-NU-2015-0007-0028 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps financial management. 

Final Disposition Temporary 

Item Status Active 
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1.29 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1tion Authority Records Schedule· DAA·NU-2015-0007 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

7000-28 	 SECNAV M-5210.1 

GRS or Superseded Authonty 	 NC1-NU-84-3 / 7000/4/F 
C1tat1on 	 NC1-NU-84-3 / 7010/3 

NC1-NU-84-3 / 7041/3 
NC1-NU-84-3 / 7043/3 
NC1-NU-84-3 / 7044/3 
NC1-NU-84-3 / 7045/3 
NC1-NU-84-3 / 7430/1 
NC1-NU-84-3 / 7500/1 
NC1-NU-84-3 / 7600/1 
NC1-NU-84-3 / 7670/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

7000-29 General Operations (Financial Management) 

Disposition Authority Number DAA-NU-2015-0007-0029 

Information relating to the daily operations of Navy and Marine Corps financial 
management. Includes, but not limited to, appropriations preparations and reviews; 
fiscal reports preparation; disbursing operations; leave and earning records; 
safekeeping deposits; held checks; advisory notes; abstract and allotment listings; 
activity and command-type appropriation control ledgers; funds authorizations; 
monthly statements; account ledgers; inspection reports; vouchers; summaries 
of invoices; cash transaction reports; subsidiary bookkeeping; cost accounting; 
invoices and requisitions; returns and reports; cash allocation; and contractor's 
payroll. 

Final Disposition 	 Temporary 

Item Status 	 Active 

ls this item media neutral? Yes 

Do any of the records covered 	 No 
by this item currently exist in 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1tlon Authority 

electronic format(s) other than e
mail and word processing? 

Manual Citation 

7000-29 

GRS or Superseded Authority 
Citation 

Electronic Records Archives 

Records Schedule· DAA-NU-2015-0007 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-3 / 7030/1 
NC1-NU-84-3 / 7040/1/C/2 
NC1-NU-84-3 / 7040/1/D 
NC1-NU-84-3 / 7120/1/B 
NC1-NU-84-3 / 7200/1/A 
NC1-NU-84-3 / 7200/1/B 
NC1-NU-84-3 / 7210/1 
NC1-NU-84-3 / 7220/2/A 
NC1-NU-84-3 / 7220/3 
NC1-NU-84-3 / 7220/5 
NC1-NU-84-3 / 7250/5 
NC1-NU-84-3 / 7280/3/A 
NC1-NU-84-3 / 7280/3/B 
NC1-NU-84-3 / 7280/4/A 
NC1-NU-84-3 / 7280/4/B 
NC1-NU-84-3 / 7300/1 
NC1-NU-84-3 / 7301/1/B 
NC1-NU-84-3 / 7301/6 
NC1-NU-84-3 / 7301/7 
NC1-NU-84-3 / 7301/11/A/2 
NC1-NU-84-3 / 7301/11/B 
NC1-NU-84-3 / 7302/2/A 
NC1-NU-84-3 / 7302/2/B 
NC1-NU-84-3 / 7302/3/A 
NC1-NU-84-3 / 7302/3/B 
NC1-NU-84-3 / 7302/4/B 
NC1-NU-84-3 / 7302/5/A 
NC1-NU-84-3 / 7302/5/D 
NC1-NU-84-3 / 7302/6 
NC1-NU-84-3 / 7302/7 .NC1-NU-84-3 / 7302/8 

NC1-NU-84-3 / 7302/9 

NC1-NU-84-3 / 7303/2 

NC1-NU-84-3 / 7310/2/A 

NC1-NU-84-3 / 7310/2/B 

NC1-NU-84-3 / 7310/3/A 

NC1-NU-84-3 / 7310/3/B 

NC1-NU-84-3 / 7310/4/A/2 

NC1-NU-84-3 / 7310/6 

NC1-NU-84-3 / 7310/7/A/1 
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NC1-NU-84-3 / 7310/7/A/2 
NC1-NU-84-3 / 7310/7/A/3 
NC1-NU-84-3 / 7310/7/A/4 
NC1-NU-84-3 / 7310/7/A/5 
NC1-NU-84-3 / 7320/1/B 
NC1-NU-84-3 / 7321/3 
NC1-NU-84-3 / 7321/4 
NC1-NU-84-3 / 7321/5/A 
NC1-NU-84-3 / 7321/5/B 
NC1-NU-84-3 / 7323/2 
NC1-NU-84-3 / 7323/3 
NC1-NU-84-3 / 7323/4 
NC1-NU-84-3 / 7330/2 
NC1-NU-84-3 / 7331/1 
NC1-NU-84-3 / 7331/3 
NC1-NU-84-3 / 7420/4 
NC1-NU-84-3 / 7421/2 
NC1-NU-84-3 / 7430/2/N 
NC1-NU-84-3 / 7430/2/P 
NC1-NU-84-3 / 7430/3/B 
NC1-NU-84-3 / 7430/3/F 
NC1-NU-84-3 / 7430/12/A 
NC1-NU-84-3 / 7430/14/A 
NC1-NU-84-3 / 7430/14/C 
NC1-NU-84-3 / 7430/14/D 
NC1-NU-84-3 / 7430/16 
NC1-NU-84-3 / 7430/17/B 
NC1-NU-84-3 / 7620/1 
NC1-NU-84-3 / 7630/2 
NC1-NU-84-3 / 7800/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of fiscal year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

7000-30 General Operations (Non-appropriated Funds) 

D1spos1t1on Authority Number DAA-NU-2015-0007-0030 

Information relating to the daily operations of Navy and Marine Corps non
appropriated funds activities. Includes, but not limited to, financial administration; 
charters, constitutions and by-laws; and budgeUfunding. 

Fmal Dispos1t1on Temporary 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0007 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation 	 Manual Title 

1000:.30 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N 1-NU-86-7 I 7010/1 
Citation 	 N 1-N U-86-7 I 701 0/1 /A 

NC1-NU-84-3 / 7010/2 
NC1-NU-84-3 / 7010/7 
NC1-NU-84-3 / 7050/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of fiscal year. 

Retention Period 	 Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

1 31 	 7000-31 Inter-agency Agreements 

D1spos1t1on Authority Number DM-NU-2015-0007-0031 

Information relating to agreements between elements of DON and other federal 
departments and agencies, or between DON and other non-federal organizations 
or agencies, but not with foreign countries. These agreements are negotiated 
to provide for continued understanding between recognized organizations for 
the purpose of providing or obtaining various types of supporting services. The 
services include logistic, medical, administrative facilities, and similar support on 
a one-time or continuing basis, and on a reimbursable or non-reimbursable basis. 
Included are agreement checklists, amendments, reviews, comments, related 
correspondence, and similar documents. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist m 

electronic format(s) other thane-

mail and word processing? 
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Manual Citation 	 Manual Title 

7000-31 	 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7020/1 
C1tat1on' 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at supersession, expiration or termination of 
the agreement. 

Retention Period 	 Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

1 32 	 7000-32 Transient Records 

Disposition Authority Number DAA-N U-2015-0007-0032 

Information related to financial management that has minimal or no documentary 

or evidential value. 


Final D1spos1tion Temporary. 


Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation 	 Manual Title 

7000-32 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 NC1-NU-84-3 / 7110/3/A 
Citation 	 NC 1-N U-84-3 I 711 0/3/D 

NC1-NU-84-3 / 7110/4/A/1 
NC1-NU-84-3 / 7110/4/B 
NC1-NU-84-3 / 7120/2/B 
NC1-NU-84-3 / 7220/2/B 
NC1-NU-84-3 / 7300/2/B 
NC1-NU-84-3 / 7302/4/A 
NC1-NU-84-3 / 7301/10/A/2 
NC1-NU-84-3 / 7301/10/B 
NC1-NU-84-3 / 7310/4/A/1 
NC1-NU-84-3 / 7310/4/B/3 
NC1-NU-84-3 / 7310/4/C/1 
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NC1-NU-84-3 / 7310/4/C/2 
NC1-NU-84-3 / 7310/5/A 
NC1-NU-84-3 / 7310/5/B 
NC1-NU-84-3 / 7321/2 
NC1-NU-84-3 / 7322/1 
NC1-NU-84-3 / 7401/3 
NC1-NU-84-3 / 7421/3 
NC1-NU-84-3 / 7430/2/D/3 
NC1-NU-84-3 / 7430/2/E 
NC1-NU-84-3 / 7430/2/H/1 
NC1-NU-84-3 / 7430/2/H/2 
NC1-NU-84-3 / 7430/2/K/2 
NC1-NU-84-3 / 7430/3/G 
NC1-NU-84-3 / 7430/8 
NC1-NU-84-3 / 7430/11/A 
NC1-NU-84-3 / 7430/11/B 
NC1-NU-84-3 / 7430/13/C 
NC1-NU-84-3 / 7430/17/A 
NC1-NU-84-3 / 7510/1/B 
NC1-NU-84-3 / 7560/2 
NC1-NU-84-3 / 7560/4 
NC1-NU-84-3 / 7700/1/A 
NC1-NU-84-3 / 7700/1/C/6 
NC1-NU-84-3 / 7700/1/C/7 
NC1-NU-84-3 / 7700/1/C/8 

Disposition Instruction 

Retention Period Destroy when 6 months old. 

Additional Information 

GAO Approval Not Required 

7000-33 Reprogramming Policy and Procedures 

Dispos1t1on Authority Number DAA-NU-2015-0007-0033 

Implementing directives and instructions issued or maintained by subordinate 
commands. 

Final D1spos1tton Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 
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Manual Citation Manual Title 

7000-33 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7040/1/C/1 
Citation 

Disposition Instruction 


Retention Period Destroy immediately after superseded or obsolete. 


Additional Information 


GAO Approval Not Required 


7000-34 Five Year Defense Program 


Dispos1t1on Authority Number DAA-NU-2015-0007-0034 


Information accumulated in connection with the development, preparation, review, 

submission, and modifieation of the DON's FYDP. 

Final Dispos1t1on Temporary 

Item Status Active 

Is tbis item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic format{s) other thane-

mail and word processing? 


Manual Citation Manual Title 

7000-34 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7110/3/C 
Citation 

Disposition Instruction 

Retention Period 	 Destroy immediately after OSD has certified validity 
of current year's data. 

Additional Information 


GAO Approval Not Required 


7000-35 Facsimile Signature Files 

Dispos1t1on Authority NtJtnber DAA-NU-2015-0007-0035 
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Requisitions, receipts for signature plates, notices of issuance, specimen 
signatures, and related correspondence and paper maintained in accordance with 
DOD Financial Management Regulation (DOD 7000.14-R), Vol 5, Chap 07. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this 1tom currently exist 1n 

electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

7000-35 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7250/4 
C1tat1on 

Disposition Instruction 

Retention Period 	 Destroy immediately after disestablishment of activity 
or transfer of individual concerned. 

Additional Information 

GAO Approval Not Required 

7000-36 Group Pay Authorization 

Disposition Authority Number DAA-NU-2015-0007-0036 

Information relating to group pay authorizations and adjustments, including group 
work, additional pay, and overtime authorizations. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

7000-36 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-3 / 7421/1/B/1 
C1tat1on 
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Disposition Instruction 

Retention Period Destroy immediately after on-site audit has been 
completed by GAO or when superseded, whichever 
is earlier. 

Additional Information 

GAO Approval Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0007 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 

proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 

periods specified. 

Signatory Information 

Date Action By Title Organization 

08/21/2015 Certify Deputy Director, Dir 
actives and Records 
Management 

Department of the Navy 
- Department of the 
Navy 

12/16/2015 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

01/20/2016 Submit For Certific 
ation 

Records Manageme 
nt Analyst 

Chief of Naval 
Operations staff 
DNS-5 

01/21/2016 Certify Deputy Director, Dir 
actives and Records 
Management 

Department of the Navy 
- Department of the 
Navy 

03/28/2016 Submit for Concur 
rence 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

03/29/2016 Return to Submitte 
r 

Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

05/17/2016 Submit for Concur 
rence 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

05/20/2016 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
-ACNR Records 
Management Serivces 

05/20/2016 Concur Director, National R 
ecords Management 
Program 

National Archives and 
Records Administration 
- National Records 
Management Program 
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05/27/2016 Approve Archivist of the Unite Office of the Archivist 
d States Office of the Archivist 
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NotesSSIC/No. Series Title 	 Description of Records Disposition DAU 

7000 Financial Management: 	The records described in this chapter are accumulated in connection with the Financial N/A N/A N/A 

Management of the Department of the Navy (DON). They relate to budgeting, 

disbursing, appropriation, fund, and cost accounting, property accounting, pay 

administration accounting; auditing (Including internal and contract auditing); 

industrial fund accounting and financing; financial management reporting and 

statistics; and other comptroller-type operations of appropriated and nonapproprlated 

funds 

Retention periods prescribed in this chapter are applicable to the described records 

throughout the DON. Cutoff and disposal of fiscal files. Budgetary records, 

appropriations, funds, cost accounting, and other fiscal accounting records should be 

cutoff and disposed of on a fiscal-year (rather than on a calendar-year) basis. 

Exceptions to disposal standards. Regardless of retention periods specified in this 

chapter, records directly relating to matters listed 1mmed1ately below will not be 

destroyed until final clearance is received or settlement of the case: 

• An outstanding exception by the General 


Accounting Office (GAO); 


• An unsettled claim by or against the United States; 

• A case under litigation; or 

• An incomplete investigation. 

In addition, records relatinjl to fund authorizations under which a statutory violation is 

outstanding will not be destroyed until notification is received that the case has been 

dosed. However, any temporary extension of an approved retention period may be 

made only with the prior written approval of the National Archives and Records 

Administration (NARA), as set forth in 41 CFR 101-11.406-8 and required by 44 U.S.C. 

3303a. Any permanent alteration of an approved retention period may be made only 

with the prior written approval of the NARA, as set forth in 41CFR101-11.406.7 and 
- ,.. - ---

7000-1 Polley, Planning, and 	 Information relating to the establishment, development and accomplishment of plans, PERMANENT: Cutoff at end of 

Strategy: 	 programs and policies related to U.S. Navy and U.S. Marine Corps financial calendar year. Transfer to the 


management. This information originates only in offices responsible for the National Archives 25 years 


establishment and/or administration of financial policies and programs for the after cutoff. 


Department of the Navy, US Navy, and US Marine Corps, such as: Office of the 


Secretary of the Navy, Assistant Secretary of the Navy for Financial Management and 


Comptroller (ASN FM&C), Chief of Naval (CNO), and the Commandant of the Marine 

- ·----· 



GENERAL FINANCIAL 
7000.la MANAGEMENT 

RECORDS 

GENERAL FINANCIAL 
7000.lb MANAGEMENT 

RECORDS 

GENERAL FINANCIAL 
7000.lc MANAGEMENT 

RECORDS 

GENERAL FINANCIAL 
7000.ld MANAGEMENT 

RECORDS 

1. Financial Management Primary Program Correspondence Records Relating to the 
Development, Implementation, Interpretation and Overall Administration of Navy-
Wide Policies, Procedures and Programs Pertaining to Financial Management Matters 
These records are accumulated onlv in offices responsible for the establishment and/or 

PERMANENT. Transfer to 
administration of navy-wide financial policies and programs, such as: the Office of the 

WNRC when 4 vears old. Offer NCl-NU-84-3 / 
Secretary, the Assistant Secretary of the Navy (ASSTSECNAV) (Financial Management 

to NARA in 5 vear blocks when 7000/1/A
and Comptroller (FM&C)), The Chief OF Naval Operations (CNO), and The Commandant 

20-25 vears old.
of the Marine Corps (CMC). Records relate to such matters as: 
a. Navy-wide policies and procedures governing the development of actions and 

positions taken regarding Congressional budget authonzation and appropriation 

actions. 


1. Financial Management Primary Program Correspondence Records Relating to the 

Development, Implementation, Interpretation and Overall Administration of Navy-

Wide Policies, Procedures and Programs Pertaining to Financial Management Matters. 

These records are accumulated onlv in offices responsible for the establishment and/or PERMANENT. Transfer to 

administration of navy-wide financial policies and programs, such as: the Office of the WNRC when 4 vears old. Offer NCl-NU-84-3 / 

Secretary, the Assistant Secretary of the Navy (ASSTSECNAV) (Financial Management to NARA in S vear blocks when 7000/1/B 

and Comptroller (FM&C)), The Chief OF Naval Operations (CNO), and The Commandant 20-2S vears old. 

of the Marine Corps (CMC). Records relate to such matters as· 

b. Navy-wide policies and procedures governing appropriations expenditure and 

obligations. 


1. Financial Management Primary Program Correspondence Records Relating to the 

Development, Implementation, Interpretation and Overall Administration of Navy-

Wide Policies, Procedures and Programs Pertaining to Financial Management Matters. 

These records are accumulated onlv in offices responsible for the establishment and/or 


PERMANENT. Transfer to 
administration of navy-wide financial policies and programs, such as: the Office of the 

WNRC when 4 vears old. Offer NCl-NU-84-3 / 
Secretary, the Assistant Secretary of the Navy (ASSTSECNAV) (Financial Management 

to NARA in 5 vear blocks when 7000/1/C
and Comptroller (FM&C)), The Chief OF Naval Operations (CNO), and The Commandant 

20-25 vears old
of the Marine Corps (CMC). Records relate to such matters as: 
c. Navy-wide policies and procedures established bv the ASSTSECNAV (FM&C) 
governing the development, establishment and execution of budget plans and 
programs. 

1. Financial Management Primary Program Correspondence Records Relating to the 
Development, Implementation, Interpretation and Overall Administration of Navy-
Wide Policies, Procedures and Programs Pertaining to Financial Management Matters. 

PERMANENT. Transfer to 
These records are accumulated onlv in offices responsible for the establishment and/or 

WNRC when 4 vears old. Offer NCl-NU-84-3 / 
administration of navy-wide financial policies and programs, such as: the Office of the 

to NARA in 5 vear blocks when 7000/1/D
Secretary, the Assistant Secretary of the Navy (ASSTSECNAV) (Financial Management 

20-25 vears old.
and Comptroller (FM&C)), The Chief OF Naval Operations (CNO), and The Commandant 
of the Marine Corps (CMC). Records relate to such matters as: 
d. Navy-wide policies governing the military and civilian pavroll accounting svstems 



GENERAL FINANCIAL 
7000.le MANAGEMENT 

RECORDS 

GENERAL FINANCIAL 
7000.lf MANAGEMENT 

RECORDS 

GENERAL FINANCIAL 
7000.lg MANAGEMENT 

RECORDS 

GENERAL FINANCIAL 
7000.lh MANAGEMENT 

RECORDS 

1. Financial Management Primary Program Correspondence Records Relating to the 
Development, Implementation, Interpretation and Overall Administration of Navy-
Wide Policies, Procedures and Programs Pertaining to Financial Management Matters. 

PERMANENT. Transfer to 
These records are accumulated only in offices responsible for the estabhshment and/or 

WNRC when 4 years old. Offer NCl-NU-84-3 / 
administration of navy-wide financial policies and programs, such as: the Office of the 

to NARA in S year blocks when 7000/1/E
Secretary, the Assistant Secretary of the Navy (ASSTSECNAV) (Financial Management 

20-2S years old.
and Comptroller (FM&C)), The Chief OF Naval Operations (CNO), and The Commandant 
of the Marine Corps (CMC). Records relate to such matters as: 
e. Navy-wide policies, plans and procedures governing general disbursing programs. 


1. Financial Management Primary Program Correspondence Records Relating to the 

Development, Implementation, Interpretation and Overall Administration of Navy-

Wide Pohcies, Procedures and Programs Pertaining to Financial Management Matters. 

These records are accumulated only in offices responsible for the establishment and/or PERMANENT. Transfer to 

administration of navy-wide financial policies and programs, such as: the Office of the WNRC when 4 years old. Offer NCl-NU-84-3 / 

Secretary, the Assistant Secretary of the Navy (ASSTSECNAV) (Financial Management to NARA in s year blocks when 7000/1/F 

and Comptroller (FM&C)), The Chief OF Naval Operations (CNO), and The Commandant 20-2S years old. 

of the Marine Corps (CMC). Records relate to such matters as: 

f. Navy-wide policies and procedures relating to performance and conduct of audits 

and internal reviews. 


1. Financial Management Primary Program Correspondence Records Relating to the 

Development, Implementation, Interpretation and Overall Administration of Navy-

Wide Policies, Procedures and Programs Pertaining to Financial Management Matters. 

These records are accumulated only in offices responsible for the establishment and/or PERMANENT. Transfer to 

administration of navy-wide financial policies and programs, such as· the Office of the WNRC when 4 years old. Offer NCl-NU-84-3 / 

Secretary, the Assistant Secretary of the Navy (ASSTSECNAV) (Financial Management to NARA in S year blocks when 7000/1/G 

and Comptroller (FM&C)), The Chief OF Naval Operations (CNO), and The Commandant 20-2S years old. 

of the Marine Corps (CMC). Records relate to such matters as: 

g. Navy-wide policies and procedures governing the development and execution of the 

Navy Industrial Fund (NIF) program. 


1. Financial Management Primary Program Correspondence Records Relating to the 

Development, Implementation, Interpretation and Overall Administration of Navy-

Wide Policies, Procedures and Programs Pertaining to Financial Management Matters. 

These records are accumulated only in offices responsible for the establishment and/or PERMANENT. Transfer to 

administration of navy-wide financial policies and programs, such as: the Office of the WNRC when 4 years old Offer NCl-NU-84-3 / 

Secretary, the Assistant Secretary of the Navy (ASSTSECNAV) (Financial Management to NARA in S year blocks when 7000/1/H 

and Comptroller (FM&C)), The Chief OF Naval Operations (CNO), and The Commandant 20-25 years old. 

of the Marine Corps (CMC). Records relate to such matters as: 

h. Other Navy-wide policies, programs and procedures in the financial management 

area. 




GENERAL 

APPROPRIATION, FUND, 
7300.2a 

COST, AND PROPERTY 

ACCOUNTING RECORDS 

DEFENSE BUSINESS 

OPERATIONS FUND 

(DBOF) (FORMERLY 

NAVV AND MARINE 
76501 

CORPS INDUSTRIAL 

FUND) RECORD 

(NAVCOMPT MANUAL, 

VOLUMES) 

7000-Z 	 SECNAV,OPNAV,and 

CMCProgram 

Objectives Memoranda 

(POM) Review: 

MILITARY PERSONNEL 
7041.1 

RECORDS 

OPERATIONS AND 

7042.1 MAINTENANCE 

RECORDS 

PROCUREMENT 
7043.1 

RECORDS 

RESEARCH, 

DEVELOPMENT, TEST 
70441 

AND EVALUATION 

(RDT&E) RECORDS 

2. Accounting procedures issuances. Instructions, manuals and other issuances 

providing guidance to naval act1vit1es concerning appropriation, fund, cost and 

property accounting procedures, with related background papers. 

a. Record Copy of Each Issuance, with all Rev1s1ons, Updates and Changes Accumulated 

bv ASSTSECNAV IFM&Cl. 

Handbooks and manuals relating to Industrial Fund Accounting Policies and 

Procedures. Records consist of NAVCOMPT Manual, Volume 5; NAVSO P-1242, NIF 

Handbook for Naval Shipyard, NAVSO P-1280, NIF Handbook for Military Sealift 

Command; NAVSO P-1718, NIF Handbook for pubhc works center, NAVSO P-2251, NIF 

Handbook for Navy Publications and Printing Service; NAVSO P-3045, NIF Handbook for 

Research, Development, Test and Evaluation Activities, NAVSO P-3046, NIF Handbook 

for Production, Engineering, and Logistics Type Activities; MCO P-7600.lA, Marine 

Corps Industrial Fund Handbook and NAVSO P-1000, NAVCOMPT Manual, Volume 3 

Chapter 8, Navy and Manne Corps Industrial Funds. (NOTE: NAVCOMPT Manual, Vol 5 

has superseded all the others) 

1. Master File. Master file consisting of one copy with changes and revisions 

Information relating to SECNAV, OPNAV and CMC review of DON Program Objectives 

Memoranda (POM). Includes, but not limited to, reviews and studies, procurement 

flies; structured charts showing allocation of budget items; budget estimates; POM 

development; records of the development, preparation, and subm1ss1on to OSD and 

OMB, and statements and testimonies prepared for congressional relations 

1. DON Military Personnel Records. Reviews, evaluations, and recommendations on 

DOD components Program Ob1ect1ves Memoranda (POM) budget requests, 

apportionment requests, and budget execution plans for active duty military, reserve 

component, and retired military personnel. Reviews and studies, which monitor the 

execution of the budget for military personnel appropriation. 

1. Review, Evaluation, and Recommendation Documents. Files used for the POM 

budget requests. apportionment requests, and budget execution plans for the annual 

cost of operations and industrial funds These flies are accumulated at ASSTSECNAV 

IFM&CI CMC IP&Rl. 
1. Procurement files. ASSTSECNAV (FM&C) CMC (P&R) documents which review, 

evaluate, and make recommendations on POM budget requests apportionment 

requests, and budget execution plans for all procurement appropriations and stock 

funds. 

1. Research and Development (R&D) files ASSTSECNAV (FM&C) CMC (P&R) documents 

which review, evaluate, and make recommendations on DOD components POM 

budget requests, apportionment requests, and budget execution plans for all RDT&E 

apportionments of the DOD. Studies and reports, which monitor execution of the 

budget for research and development appropriation. (Include reviews, evaluations, 

budget requests, studies and reports.) 

PERMANENT. Transfer to 
WNRC in 2-year blocks when 1

2 years old Offer to NARA in 

10-year blocks when 20-30 

vears old. 

PERMANENT Transfer to 

WNRC when 4 years old. Offer 

to NARA when 20-25 years old 

in 5 year blocks. 

PERMANENT: Cutoff at end of 

fiscal year. Transfer to the 

National Archives 25 years 

after cutoff. 

PERMANENT. Transfer to 

WNRC when 10 years old. 

Offer to NARA 10 years after 

transfer. 

PERMANENT. Retire to WNRC 

when 10 years old. Transfer to 

NARA 10 years after records 

have been retired I 

PERMANENT. Retire to WNRC 

when 3 years old. Transfer to 

NARA when 20 years old 

PERMANENT. Retire to WNRC 

when 3 years old. Transfer to 

NARA when 20 years old. 

NCl-NU-84-3 / 

7300/2/A 

NCl-NU-84-3 / 

7650/1 

NCl-NU-84-3 / 

7041/1 

NCl-NU-84-3 / 

7042/1 

NCl-NU-84-3 / 

7043/1 

NCl-NU-84-3 / 

7044/1 

http:P-7600.lA


7000-3 

7102.la 

7110.2a 

7110.4a( 
2) 

7110.4a( 
3) 

7120.la 

7120.2a 

7101.2a 

EXHIBITS AND FORMAT 
RECORDS 

1. DON Structured Charts Showing Allocation of Budget Items. Charts, graphs, tables 
and other records which provide an overview of the programs and items included in 
the President's budget for DON. 
a. Record copies accumulated by A5STSECNAV (FM&C) HQ. 

PERMANENT. Retire to WNRC 
when no longer needed for 
reference. Transfer to NARA in 
5-year blocks when 20-25 
ivears old. 

NCl-NU-84-3 / 
7102/1/A 

2. Budget Estimate Records. 

BUDGET/ESTIMATES 
a. Consolidated records of the Office of AS5TSECNAV (FM&C). Copies of budget PERMANENT. Retire to WNRC 
estimates and justifications prepared or consolidated in ASSTSECNAV (FM&C). Included when 4 years old. Transfer to 

PREPARATION RECORDS 
are appropriation language sheets, narrative statements, and related schedules and NARA when 20 years old. 

NCl-NU-84-3 / 
7110/2/A 

data. 
4. Program 01>ject1ves Memorandums (POMs) and Relatea Recoros. Recoros relating to 
the development and submission of POMs. 
a. Records accumulated by CNO and HQMC offices responsible for final review and PERMANENT. Retire to WNRC 

BUDGET/ESTIMATES submission of POMs. when 3 years old. Offer to NCl-NU-84-3 / 
PREPARATION RECORDS 	 (2) All other textual records, including POMs and related annexes; submissions by CNO NARA in 5-year blocks when 20 7110/4/A/2 

program sponsors; documents reflecting decisions made by boards and committees 25 years old. 
charged with reviewing program sponsor submissions; DON-prepared guidance 

r..--··---· 
4. Program Objectives Memorandums (POMs) and Related Records. Records relating to 
the development and submission of POMs. 

BUDGET/ESTIMATES 	 DO NOT DESTROY. Disposition DO NOT 
a. Records accumulated by CNO and HQMC offices responsible for final review and 

PREPARATION RECORDS 	 is not Authorized. DESTROY 
submission of POMs. 
131 ADP records. 
1. Review Files. Records relating to the development, preparation and submission to 
OSD and OMS of the DON's budget. Records include submission to ASSTSECNAV PERMANENT. Retire to WNRC 

BUDGET REVIEW 	 NCl-NU-84-3 / 
(FM&C) from claimants, with related review and decision documents; OSD program when 3 years old. Transfer to 

RECORDS 	 7120/1/A
budget decisions; hearings; mark-ups; and reclaims. 	 NARA when 20 years old. 
a. ASSTSECNAV IFM&CI HO. 
2. Congressional Relations Records. 
a. Records accumulated by ASSTSECNAV (FM&C) in explaining and defending DON PERMANENT. Retire to WNRC 

BUDGET REVIEW budget estimates before congress and congressional committees. Included are when 5 years old. Transfer to NCl-NU-84-3 / 

RECORDS statements and testimonies prepared for DON witnesses; proposed answers to NARA in 5-year blocks when 20 7120/2/A 
anticipated questions; summaries and analyses of congressional actions; and related 25 years old. 
r,.cords 

Appropriation Structure Information accumulated in connection with the preparation by DON of language PERMANENT: Cutoff at end of 

and Language: specific obligations of funds for inclusion by the Congress in appropriation. fiscal year. Transfer to the 
National Archives 25 years 
,_...___ -··•-U 

2. Appropriation Language Records Files accumulated in connection with the PERMANENT. Cut-off when no 

APPROPRIATION preparation by DON of language specific obligations of funds for inclusion by the longer needed for reference. 
NCl-NU-84-3 / 

STRUCTURE AND 	 Congress in appropriation. Transfer to NARA in 10-year 
7101/2/A

LANGUAGE RECORDS a. Submissions to OSD, with related justifications accumulated by ASSTSECNAV blocks 20-30 years after cut-
llFM&CI. off. 



7000-4 	 Audit Reports - Auditor Final audit report maintained by the Auditor General of the Navy. Includes periodic, PERMANENT: cutoff at end of 

General: 	 continuous, disbursing, multi-location project management reviews, special fiscal year. Transfer to the 

appropriation and fund reviews, commercial activities review, morale, welfare and National Archives 20 years 

recreation reports, and management consulting reports, and records concerning after cutoff. 
in~••~·· ftU~.+• f~r ~•h-• ~•·~·· ~nnnroftP 

1. Specific Audit Reports. These records include periodic, continuous, disbursing, multi-

location project management reviews, special appropriation and fund reviews, PERMANENT. Transfer to 

INTERNAL AUDIT commercial activities review, morale, welfare and recreation reports, and management WNRC when 3 years old. Offer NCl-NU-84-3 / 
7540.lb 

REPORTS RECORDS 	 consulting reports, and records concerning assistance in audit efforts for other audit to NARA in 5 year blocks when 7540/1/B 

agencies. 20 years old. 

b. Final audit 'reoort files maintained bv the Auditor General of the Naw. 

7000-5 	 Charters of Naval Master charters maintained at departmental or command levels and related papers. PERMANENT: Transfer to the 

Industrial Fund or National Archives when 20 

commercial-type years old or upon 

Activities: disestablishment, whichever 
ile •-•-· 

PERMANENT. Transfer to FRC 

when activity is disestablished 

or industrial financing is 
1. Charters of Naval Industrial Fund or Commercial-Type Activities. 	 NCl-NU-84-3 / 

7610.la 	 CHARTERS RECORDS withdrawn. Offer to NARA 
a. Master charters maintained at departmental or command levels and related papers. 	 7610/1/A

when 20 years old or upon 

disestablishment, whichever is 

later. 

7000-6 Financial Statement of Periodic financial statement of Navy Industrial Fund or commercial-type activities PERMANENT: Cutoff at end of 

Navy Industrial Fund or received by ASN (FM&C) fiscal year. Transfer to the 

commercial-type. . .. National Archives 25 years 

~A-n·-..•~" 
PERMANENT. Transfer to 

7630.la( 

1) 

FINANCIAL CONDITION 

RECORDS 

1. Periodic Financial Statement of Navy Industrial Fund or Commercial-Type Activities. 

a. Periodic statements received by ASSTSECNAV (FM&C). 

(1) Annual statements. 

WNRC 3 years after close of 

fiscal year involved. Offer to 

NARA in 10-year blocks when 

NCl-NU-84-3 / 

7630/1/A/1 

20-30 vears old. 

7000-7 Individual Earning and Personnel earning and payroll records for Department of the Navy Personnel, including TEMPORARY: Cutoff at end of 
Pay Accounts: mlhtary, civilian, and non-appropriated funds personnel. fiscal year. Destroy 75 years 

after "utoff. 



7430.2a( MILITARY PAYROLL 
1) ACCOUNTING RECORDS 

7430.21(1 MILITARY PAYROLL 
) ACCOUNTING RECORDS 

MILITARY PAYROLL 
7430.3c 

ACCOUNTING RECORDS 

MILITARY PAYROLL
7430.4d 

ACCOUNTING RECORDS 

2. Computer Maintained Master Military Pay Accounts (MMPA). Files of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and aed1ts, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Marine Corps JUMPS. (See 
SSIC 7430.4 for records accumulated for the former manual pay system.) 
a. Microform of actions occurring on the MMPA produced monthly and consolidated 
semiannually. Some actions appear on monthly MMPA histories, which do not appear 
on the semiannual consolidations, and some actions appear on semiannual 
consolidations, which do not appear on the monthly MMPA histories. (Microfiche title: 
MMPA HISTORY.) 
(1) Original monthly microform. 

2. Computer Maintained Master Military Pay Accounts (MMPA). Files of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Marine Corps JUMPS. (See 
SSIC 7430.4 for records accumulated for the former manual pay system.) 
I. Microform of history of discontinued allotments. Files produced monthly, quarterly, 
and consolidated annually by DFAS. (Microfiche title: HISTORY.) 
(1) Annual original microform. 

3. Manually Maintained Pay Accounts of Active Duty Navy Members. Accounts 
containing mihtary pay entitlements, allotments of pay, initiation of checkages and 
credits, and subsequent daims and correspondence. These records were accumulated 
through the management of the former manual (Navy Military Pay System) replaced by 
the Navy JUMPS in 1976. No further accumulation occurred subsequent to mid 1977. 
(See also SSIC 7430.3 for records accumulated for the JUMPS pay system.) 
c. M1crof1lm of regularly and intermittently closed military pay records. Files include 
cross reference index for pay records closed in 1976. (Index microfiche title: SERPAY 
INDEX.) 

4. Pay Related Records for Active and Inactive Naval Reserve Members Records 
containing military pay entitlements, initiation of checkages and aedits, and 
subsequent claims and correspondence. 
d. Microform of NRDP account pay items for active and discontinued accounts. 
(Microform titles: NRDP MASTER, NRDP LOSSES.) 

Transfer to FRC, 31SO Berwynn 
Dr., Dayton, OH 4S439, when 1 
year old. Destroy when 7S 
years old (NCl-NU-84-3) 

NCl-NU-84-3 / 

7430/2/A/1
Marine Corps activities will 
transfer their records to the 
FRC, lSOO E. Bannister Road, 
Kansas City, MO, 64131. 

Transfer to FRC, 31SO Berwynn 
Dr., Dayton, OH 4S439, when 1 
year old. Destroy S6 years after 
transfer. (NCl-NU-84-3) 

NCl-NU-84-3 / 
7430/2/1/1

Marine Corps activities will 
transfer their records to the 
FRC, lSOO E. Bannister Road, 
Kansas City, MO, 64131. 
1 ransrer origina1 m1cromm to 
FRC, 31SO Berwynn Dr., 
Dayton, OH 4S439, when 1 
year old. Destroy when S6 
years old. (NCl-NU-84-3) NCl-NU-84-3 / 

7430/3/C 
Marine Corps activities will 
transfer their records to the 
FRC, lSOO E. Bannister Road,V----- f"oko Mn CA1::11 
l ransrer original m1crorum to 
FRC, 31SO Berwynn Dr., 
Dayton, OH 4S439, when 1 
year old. Destroy original 
microfilm when S6 years old. 

NCl-NU-84-3 / 
(NCl-NU-84-3) 

7430/4/D 

Marine Corps activities will 
transfer their records to the 
FRC, lSOO E. Bannister Road, 
v--·-· r;.,., Mn cA1:i1 



Transfer to FRC, 3150 Berwynn 
Dr., Dayton, OH 45439, when 1 

5. Pay Related Records for Active and Closed Retired/Retainer Accounts. Files year old. Destroy when 56 

containing retired/retainer pay entitlements, allotments of pay, initiation of checkages years old. (NCl-NU-84-3) 
MILITARY PAYROLL 	 NCl-NU-84-3 / 

7430.5b 	 and credits, and subsequent claims and correspondence.
ACCOUNTING RECORDS 	 7430/5/B

b. Original microform of active retired/retainer account pay and related items. 	 Marine Corps act1vit1es will 
(Microform title: RET PAY MASTER.) transfer their records to the 

FRC, 1500 E. Bannister Road, 
Kansas City, MO, 64131. 

6. Pay Related Records for Active and Closed Retired/Retainer Annuity Accounts. 
Accounts containing annuity pay entitlements, initiation of checkages and credits, and 

MILITARY PAYROLL subsequent claims and correspondence. Retain on board. Destroy when NCl-NU-84-3 / 
7430.6c 

ACCOUNTING RECORDS 	 c. Microform hst of SBP hm1ted period elig1b1hty notifications. Lists malled to previously 56 years old. 7430/6/C 
unenrolled retirees (produced September 1972) (Microform title: SBP NOTICE) held at 
FRC DAYTON OH. IOril!inal microform.l 
10 Records ot Withholding and Reporting to Social Security Administration (SSA) 
Federal Insurance Contribution Act (FICA) Taxes for Recipients of Active Duty or 

7430.lOb MILITARY PAYROLL Reserve Military Pay. Retain on board Destroy when NCl-NU-84-3 / 
(2) 	 ACCOUNTING RECORDS b. Microform listing of periodic automated reports sent to SSA. (Microfiche title. FICA 35 years old. 7430/10/B/2 

HISTORY.) 
121 Aoohcable to FICA taxes withheld on or after 1 Januarv 1977. 
11. Records of Collection and Transmittal of Premiums for National Service Life 

MILITARY PAYROLL 	 Retain on board. Destroy when NCl-NU-84-3 / 
7430.llc 	 Insurance (NSLI).

ACCOUNTING RECORDS 	 56 years old. 7430/11/C
c. Microform of machine hstin11s described in SSIC 7430.12a and b. 

Transfer to FRC, 3150 Berwynn 
Dr., Dayton, OH 45439, when 1 

12. Records of Collection and Transmittal of Premiums for Serviceman's Group Life year old. Destroy when 56 

Insurance (5GLI). years old. (NCl-NU-84-3) 
MILITARY PAYROLL 	 NCl-NU-84-3 / 

7430.12c 	 c. M1croform of master SGLI account list and microfilm of losses to master SGLI account 
ACCOUNTING RECORDS 	 7430/12/C

list for Naval Reservists in a Non-drill Pay Status. (Microfilm titles: NR SGLI MASTER, NR 	 Manne Corps activities will 
SGLI LOSSES.) (Original microfilm.) 	 transfer their records to the 

FRC, 1500 E. Bannister Road, 
Kansas City, MO, 64131. 

7000-8 Budget Evaluation Information relating to the evaluation of budget execution. Includes, but not hmited to, TEMPORARY: Cutoff at end of 
Reports: evaluation reports, studies, and analyses. fiscal year. Destroy 25 years 

after cutoff. 

7042.2 
OPERATIONS AND 
MAINTENANCE 
RECORDS 

2. Reports of the Execution of the Budget Relating To Operations Funds. Evaluation 
reports and documents which monitor financial execution. 

Transfer to WNRC when 3 
years old. Destroy when 25 
lvears old. 

NCl-NU-84-3 / 

7042/2 

7045.1 
MILITARY 
CONSTRUCTION 
RECORDS 

1. Formulation and preparation records. Records that document the annual and other 
military construction programs, based on inputs from the major claimants for 
consideration. 

Retain on board. Destroy when NCl-NU-84-3 / 
15 years old. 7045/1 



7000-9 Military Pay Tabulating Tabulating cards (including microfilm copies) of uniform allowances certified by Naval TEMPORARY: Cutoff at end of 


Cards: Reserve Personnel Center and paid by DFAS Under 37 U.S.C. 41S or 416. These are fiscal year. Destroy 21 years 


prepared from uniform allowance claims submitted by naval reservists (see 7000-23) after cutoff• 

.,..,,.l h6l.l ,.t nCAC:: W..r - .,..,,.l rn..,•rnl -• ·---·-· 

l.Ut-orr ana transrer to l"Kl., 

4. Pay Related Records for Active and Inactive Naval Reserve Members. Records 3150 Berwynn Dr., Dayton, OH 

containing military pay entitlements, initiation of checkages and credits, and 4S439, when 1 year old. 

subsequent claims and correspondence. Destroy 21 years after cut-off. 

7430.4f(2 MILITARY PAYROLL 	 f. Tabulating cards (including microfilm copies) of uniform allowances certified by Naval (NCl-NU-84-3) NCl-NU-84-3 / 

) 	 ACCOUNTING RECORDS Reserve Personnel Center and paid by DFAS Under 37 U.S.C. 415 or 416. These are 7430/4/F/2 


prepared from uniform allowance claims submitted by naval reservists (see SSIC Marine Corps activities will 


7430.5e) and held at DFAS for reference and control purposes. transfer their records to the 


(2) Original m1croform. 	 FRC, 1500 E. Bannister Road, 
Iv----- r,.,, ~An "A121 

7000-10 Purchase Request PR Builder is a web-based system used by the Marine Corps to automate the front-end iTEMPORARY: Cutoff at final Exception to the 

Builder (PR Builder) (I.e., requirements phase) of the electronic procurement business process The system payment. Destroy 12 years, 3 standard 

Master File: is used Marine Corps Wide to electronically create and route procurement, funding, months after cutoff. retention bands 

and miscellaneous payment documents PR Builder eliminates the need to manually 

prepare, store, and mall procurement related documents An automated workflow 

engine is used to route documents electronically to the appropriate organizations and I 
personnel PR Builder Interfaces with the 000 Standard Procurement System (SPS) and 

the Marine Corps Standard Accounting, Budget and Reporting System (SABRS). Data 

elements Include but are not limited to Initiator ID, Organization, Agency Accounting i 
identifier, Approver 10, Unit of Measure, Document Title, Financial Approver 10, Unit 

Price, Document Type, Document Number, Total Amount, Object Class, Description. i 
Contract Line Item Number, Appropriation, Quantity, Item Number, and Cost Code For 

similar records, SECNAV M-5210 1 provides a destruction schedule of 6 years and 3 

months after final payment. Records are being maintained for 12 years and 3 months A 

longer retention period IS requested given the Importance of the information to 

Marine Corps effective management and operation of the paperless acquisition 

x 	 business enterprise. 



7310.9 

7000-11 

7040.la 

7000-12 

COST ACCOUNTING 
RECORDS 

Budget Execution 
Analysis: 

SPECIFIC 
APPROPRIATIONS/FUND 
ING RESPONSIBILITIES 
RECORDS 

Audit Schedules and 
Reports: 

9. Purchase Request Builder (PR Builder) Master File. PR Builder 1s a web-based system 
used by the Marine Corps to automate the front-end (1.e., requirements phase) of the 
electronic procurement business process The system is used Marine Corps Wide to 
electronically create and route procurement, funding, and miscellaneous payment 
documents PR Builder eliminates the need to manually prepare, store, and mall 
procurement related documents An automated workflow engine 1s used to route 
documents electronically to the appropriate organizations and personnel PR Builder 
Interfaces with the 000 Standard Procurement System (SPS) and the Manne Corps 
Standard Accounting, Budget and Reporting System (SABRS). Data elements Include 
but are not limited to Initiator ID, Organization, Agency Accounting Identifier, Approver 
10, Unit of Measure, Document Title, Financial Approver 10, Unit Price, Document 
Type, Document Number, Total Amount, Object Class, Description. Contract Line Item 
Number, Appropriation, Quantity, Item Number, and Cost Code For similar records, 
SECNAV M-5210 1 provides a destruction schedule of 6 years and 3 months after final 
payment. Records are being maintained for 12 years and 3 months A longer retention 
period IS requested given the Importance of the information to Marine Corps effective 
management and operation of the paperless acquisition business enterprise. 

Analysis records of current and projected financial and quantitative data to ascertain 

financial requirements and progress in terms of obligations and expenditure rate of 

DON's appropriations and reports on significant trends. 


. 
1. Program and Financial Control Flies. 
a. ASSTSECNAV (FM&C) Headquarters (HQ) Analyses. Analysis records of current and 

projected financial and quantitative data to ascertain financial requirements and 

progress in terms of obligations and expenditure rate of DON's appropriations and 


ireoorts on sie:nificant trends. 

Audit schedules and audit reports. 

,. 

Destroy 12 year(s) and 3 
month(s) after final payment 

TEMPORARY: Cutoff at end of 
fiscal year. Destroy 10 years 
after cutoff • 

. . 

Cut off at end of fiscal year. 
Transfer to WNRC when 5 
years old. Destroy when 10 
years old. 

TEMPORARY: Cutoff at end of 
fiscal year. Destroy 10 years 
after cutoff. 

DAA-0127-2013 
0002-0002 

! 

-

NCl-NU-84-3 / 
7040/1/A 



7S11.2b 

7585.1 

7000-13 

x 

7430.3a( 

l)(a) 

I 

7430.3a( 

l)(b) 

AUDIT SCHEDULES 

RECORDS 

GENERAL ACCOUNTING 

OFFICE REPORTS 

RECORDS. 

!Military Payroll- Case 

jJackets: 

f 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

2. Management Information Systems. Machine readable systems used in preparing the 


Annual Audit Plan, which maintain a ten year history for aud1table activities and which 


generate various reports required for future audit planning. 


b History file. 


1. GAO Reports. (See also SSIC 7501.) 


!Manually maintained pay accounts of active duty Navy members. Accounts containing i TEMPORARY: Cutoff at end ofII 

Retain on board. Purge and 
NCl-NU-84-3 / 

destroy data when 11 years 
7S11/2/B

old. 


Retain on board. Destroy 10 

NCl-NU-84-3 / 

years after the close of the 
7585/1

fiscal vear involved. 

moved to be with 

like records 

I 
I 

I 

I 
I 

I 
! 

t 
I 

' I 
' 

.. 


military pay entitlements, allotments of pay, initiation of checkages and credits, and Jcalendar year In which 

subsequent claims and correspondence. member was separated. 

Destroy 10 years after cutoff. 

I 
I 

I. 
' ' lI 

3. Manually Maintained Pay Accounts of Active Duty Navy Members. Accounts 


containing military pay entitlements, allotments of pay, initiation of checkages and Transfer to FRC, 3150 Berwynn 


credits, and subsequent claims and correspondence. These records were accumulated Dr., Dayton, OH 45439. 


through the management of the former manual (Navy Military Pay System) replaced by Destroy 10 years after receipt. 


the Navy JUMPS in 1976. No further accumulation occurred subsequent to mid 1977. 

(See also SSIC 74303 for records accumulated for the JUMPS pay system.) 

a. Case jackets containing regularly and intermittently closed military pay records 

transferred to DFAS in accordance with NAVSO P-3069, and related claims and 

correspondence. 

(1) Case jackets pertaining to separated, discharged, or deceased members. 

(a) Records created prior to 1974. 

3. Manually Maintained Pay Accounts of Active Duty Navy Members. Accounts 

containing military pay entitlements, allotments of pay, imtiat1on of checkages and 

credits, and subsequent claims and correspondence. These records were accumulated 

(NCl-NU-84-3) 

Marine Corps activities will 

transfer their records to the 

FRC, 1500 E. Bannister Road, 

Kansas City, MO, 64131. 

Transfer to FRC, 3150 Berwynn 

Dr., Dayton, OH 45439, 1 year 

after close of calendar year in 

which member was separated, 

through the management of the former manual (Navy Military Pay System) replaced by discharged, or deceased. 

the NavyJUMPS in 1976. No further accumulation occurred subsequent to mid 1977. Destroy 10 years after 

(See also SSIC 7430.3 for records accumulated for the JUMPS pay system.) 

a. Case jackets containing regularly and intermittently closed military pay records 

transferred to DFAS in accordance with NAVSO P-3069, and related claims and 

correspondence. 

(1) Case jackets pertaining to separated, discharged, or deceased members. 

(b) Records created during and after 1974. 

discharge, or death, whichever 

is applicable. (NCl-NU-84-3) 

Marine Corps activities will 

transfer their records to the 

FRC, 1500 E. Bannister Road, 

Kansas City, MO, 64131. 

l 
! 

NCl-NU-84-3 / 

7430/3/Nl/A 

NCl-NU-84-3 / 

7430/3/A/1/B 



Transfer to FRC, 3150 Berwynn 

3. Manually Maintained Pay Accounts of Active Duty Navy Members. Accounts Dr, Dayton, OH 45439, 18 

containing military pay entitlements, allotments of pay, initiation of checkages and months after conversion of all 

1credits, and subsequent claims and correspondence. These records were accumulated Navy members to JUMPS. 

!through the management of the former manual (Navy Military Pay System) replaced by Destroy 10 years after 

7430.3a( 

2) 

h
7430 3 

7430.3i 

7430.3j 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

MILITARY PAYROLL 
ACCOUNTING RECORDS 

MILITARY PAYROLL 

the Navy JUMPS in 1976. No further accumulation occurred subsequent to mid 1977 

(See also SSIC 7430.3 for records accumulated for the JUMPS pay system.) 

a. Case jackets containing regularly and intermittently closed military pay records 

transferred to DFAS in accordance with NAVSO P-3069, and related claims and 

correspondence. 
(2) Case jackets pertaining to members on active duty when converted to JUMPS. 

3. Manually Maintained Pay Accounts of Active Duty Navy Members. Accounts 

containing military pay entitlements, allotments of pay, initiation of checkages and 

•credits, and subsequent claims and correspondence. These records were accumulated 

through the management of the former manual (Navy Military Pay System) replaced by Retain on board. Destroy when NCl-NU-84-3 'l 
the Navy JUMPS in 1976. No further accumulation occurred subsequent to mid 1977. 

(See also SSIC 7430.3 for records accumulated for the JUMPS pay system.) 

h. Microform summary hst of all retroactive payments made to active duty members 

under Executive Order 11778 held at FRC, Dayton, OH (Produced 1975). 

10 years and 3 months old. 7430/3/H 

3. Manually Maintained Pay Accounts of Active Duty Navy Members. Accounts 

containing military pay entitlements, allotments of pay, initiation of checkages and 

credits, and subsequent claims and correspondence. These records were accumulated 

Transfer to FRC, 3150 Berwynn 

Dr., Dayton, OH 45439, when 3 

months old. Destroy 10 years 

through the management of the former manua_I (Navy Military Pay System) replaced by after transfer (NCl-NU-84-3) 
NCl-NU-84-3 / 

ltsee also SSIC 7430.3 for records accumulated for the JUMPS pay system ) 

' i. Microform of Executive Order 11778 retroactive pay entitlement notification post 

cards. Cards mailed to former active duty members but returned as undeliverableI(produced 1975) 

3. Manually Maintained Pay Accounts of Active Duty Navy Members Accounts 

containing military pay entitlements, allotments of pay, initiation of checkages and 
!credits, and subsequent claims and correspondence. These records were accumulated Destroy 10 years after transfer. 

MILITARY PAYROLL !through the man~gement of the former manua_I (Navy Military Pay System) r~placed by (NCl-NU-84-3) 

ACCOUNTING RECORDS jthe Navy JUMPS m 1976. No further accumulation occurred subsequent to mid 1977 
(See also SSIC 7430.3 for records accumulated for the JUMPS pay system.) 

J. M1croform Summary list of all retroactive Variable Reenlistment Bonus (VRB)l
]payments. Payments made in accordance with Supreme Court Decision 76-413of13 

pune 1977. 

member's conversion to 

JUMPS. (NCl-NU-84-3) 

Marine Corps activities will 

transfer their records to the 

FRC, 1500 E. Bannister Road, 

Kansas City, MO, 64131. 

NCl-NU-84-3 / 

7430/3/A/2 

ACCOUNTING RECORDS :the Navy JUMPS m 1976. No further accumulation occurred subsequent to mid 1977. . . . . 
7430/3/1

Marine Corps act1v1t1es will 

transfer their records to the 

FRC, 1500 E. Bannister Road, 

Kansas City, MO, 64131. 

Transfer to FRC, 3150 Berwynn 

Dr., Dayton, OH 45439. 

NCl-NU-84-3 / 
. . .. 7430/3/J

Marine Corps act1v1t1es will 

transfer their records to the 

FRC, 1500 E. Bannister Road, 

Kansas City, MO, 64131. 



7430.4f(l MILITARY PAYROLL 
) ACCOUNTING RECORDS 

7000-14 	 General Ledgers of 
Navy Industrial Fund 
(NIF): 

INDUSTRIAL 
7331.2 ACCOUNTING REPORTS 

AND RETURNS RECORDS 

INCOME AND EXPENSE
7640.1 

RECORDS 

7000-15 	 Investigations: 

GENERAL FINANCIAL 
7000.5 	 MANAGEMENT 

RECORDS 

4. Pay Related Records for Active and Inactive Naval Reserve Members. Records 
contaiping military pay entitlements, initiation of checkages and credits, and 
subsequent claims and correspondence. Retain on board. File in 4-year 
f. Tabulating cards (including microfilm copies) of uniform allowances certified by Naval increments, then microfilm. NCl-NU-84-3 / 
Reserve Personnel Center and paid by DFAS Under 37 U.S.C. 415 or 416. These are 
prepared from uniform allowance claims submitted by naval reservists (see SSIC 
7430.5e) and held at DFAS for reference and control purposes. 
(1) Tabulation cards. 

General ledgers of Naval Industrial Fund Activities. Summary records of activity's 
financial transactions. 

2. Master Navy Industrial Fund (NIF) Ledgers. 

1. General Ledgers of Naval Industrial Fund Activities. Summary records of activity's 
financial transactions (manual or mechanized). 

Reports relating to investigations into misuse of funds or monies. 

5. Investigative reports. Reports relating to investigations into misuse of funds or 
monies. 

Destroy when oldest card is 8 7430/4/F/1 
years old. 

TEMPORARY: Cutoff at end of 
flscal year. Destroy 10 years 
after cutoff. 

Retain on board. Cut off at end 
NCl-NU-84-3 / 

of fiscal year. Destroy 10 years 
7331/2

after cut off. 


Retain on board. Destroy 10 

years after close of fiscal year NCl-NU-84-3 / 

involved, as provided in SSIC 7640/1 

7331.2. 


TEMPORARY: Cutoffat end of 

calendar year. Destroy 10 

years after cutoff. 


Retain on board. Destroy when NCl-NU-84-3 / 

10 years old. 7000/5 




7000-16 Program Management: Information relating to the execution of plans, policies, programs, and procedures TEMPORARY: Cutoff at end of [$]Common 

relating to the commands assigned mission maintained by act1vit1es, departments, calendar year. Destroy 5 years across chapters. 

d1v1s1ons, and other organizational units. after cutoff. Need a common 

description for 

each. 

7549.1 
MANAGEMENT 

CONSULTING 

1 Management consulting Reports and associated correspondence related to 

providing management consulting services to all levels of DON. 
Destroy when 5 years old. 

Nl-NU-93-1 / 

7549/1/A 

7000-17 Budget Planning 

Support: 

Information supporting the budget planning process, particularly budget guidance. 

Includes documentation of the use of computer systems and programs in support of 

the budget process, and records submitted to maior claimants providing operating 

funds 

TEMPORARY: Cutoff at end of 

fiscal year. Destroy 7 years 

after cutoff. 

7040 lb 

71321 

SPECIFIC 
1. Program and Financial Control Files 

APPROPRIATIONS/FUND 
b. Data automation planning and operation support records. Records, which help 

ING RESPONSIBILITIES 
document the use of computer systems and programs in support of the budget 

process· Computer reports, users' manuals, and correspondence with programming
RECORDS 

and Automatic Data Processing (ADP) support act1v1t1es, and similar records. 

FINANCIAL PLANS AND 
1. Operating Budget and Financial Funds. Records submitted to major claimants 

OPERATING BUDGETS 

RECORDS 
providing operating funds for O&MN, O&MNR, and RPN. 

Transfer to WNRC 1 year after 

supersess1on. Destroy 6 years 
NCl-NU-84-3 / 

after supersess1on. (If related 
7040/1/B

tapes are permanent, retain 

with tape.) 

Retain on board. Destroy when NCl-NU-84-3 / 

6 years old. 7132/1 

7000-18 Fiscal Reports: Periodic reports on the status of appropriation accounts and apportionment TEMPORARY: Cutoff at end of 

fiscal year. Destroy 7 years 

after cutoff. 

1 Periodic Financial Statement of Navy Industrial Fund or Commercial-Type Activ1t1es. 
7630.la( FINANCIAL CONDITION Destroy when 6 years and 3 NCl-NU-84-3 / 

a. Periodic statements received by ASSTSECNAV (FM&C).
2) RECORDS months old. 7630/1/N2

(2) All others. 



FINANCIAL CONDITION
7630.lb 

RECORDS 

INCOME AND EXPENSE
7640.2 

RECORDS 

7000-19 	 Congressional 
Relations: 

BUDGET REVIEW
7120.2c 

RECORDS 

7000-20 	 Apportionment: 

APPORTIONMENTS/ALL
7131 la 

OCATIONS RECORDS 

1. Periodic Financial Statement of Navy Industrial Fund or Commercial-Type Activities. 
Retain on board. Destroy when NCl-NU-84-3 / 

b. Statement received and/or prepared by departments, bureaus, and offices or other 
4years old. 7630/1/B

cognizant activities for submission to ASSTSECNAV (FM&C) 

2. Subsidiary Accounting Ledgers. Accounting ledger records subsidiary to and used as 
Retain on board. Destroy 4 

control and posting media to the general ledger. These consist of such documents as 	 NCl-NU-84-3 / 
years after close of fiscal year

cash receipt and disbursement ledgers, issue and turn-in ledgers, voucher registers, 	 7640/2
involved.

iournal vouchers materials on order ledizers etc. 

Correspondence with members of Congress of a routine non-policy nature. TEMPORARY: Cutoff at end of [#) Duplicative 
calendar year. Destroy S years with Leg Affairs 
after cutoff. series' In ch. S. 

Recommend 
combine with 
series in ch. Sor 
add this series to 
ch. 5 and remove 
from ch. 7. 

2. Congressional Relations Records. 
c. General correspondence relating to congressional relations. Correspondence with Retain on board. Destroy when NCl-NU-84-3 / 
members of Congress of a routine non-policy nature. (Exclude records covered by SSICs Syears old 7120/2/C 
7120.2a and 7000.1.I 

Apportionment records are documents (DD 1105) which apportion or reapportion TEMPORARY: Cutoff at end of 
appropriations and accounts to DON. Department Of Treasury Appropriation Warrant fiscal year. Destroy 7 years 
(FMS FORM 6200) is the document that establishes availability of funds in The after cutoff. 
Department Of The Treasury For DON. Allocation documents (various forms) are those 
documents that pass obligation authority from one Navy command to another. 

Apportionment records are documents (DD 1105) which apportion or reapportion 
appropriations and accounts to DON. Department Of Treasury Appropriation Warrant 
(FMS FORM 6200) is the document that establishes availability of funds in The 
Department OfThe Treasury For DON. Allocation documents (various forms) are those 
documents that pass obligation authority from one Navy command to another. 
1. Apportionment and Reapportionment Schedules (DD llOS). These schedules are 

Retain on board. Destroy when NCl-NU-84-3 / 
prepared by ASSTSECNAV (FM&C) and submitted to OMB via the Office of the 

7 years old. 7131/1/A
Secretary of Defense (SECDEF) requesting apportionment or reapportionment 
Approved apportionment or reapportionment schedules are returned to ASSTSECNAV 
(FM&C) via the Office of SECDEF. Copies of approved apportionments and 
reapportionments are forwarded by ASSTSECNAV (FM&C) to 
respons1ble/adm1nrstering offices for information. 
a. Records Created at ASSTSECNAV (FM&C) CMC (P&R). 



APPORTIONMENTS/ALL
7131.2 

OCATIONS RECORDS 

APPORTIONMENTS/ALL 
7131.3 

OCATIONS RECORDS 

REPROGRAMMING
7133.1 

RECORDS 

7000-21 	 General Accounts and 
General Allotment 
Ledgers: 

5603.8c 	 PRODUCTION RECORDS 

Apportionment records are documents (DD 1105) which apportion or reapportion 
appropriations and accounts to DON Department Of Treasury Appropriation Warrant 
(FMS FORM 6200) is the document that establishes availability of funds in The 
Department OfThe Treasury For DON Allocation documents (various forms) are those 
documents that pass obligation authority from one Navy command to another. 
2. Appropriation Warrants. Appropriation warrants are prepared by the Department of 
the Treasury upon the enactment of a DOD Appropriation Act and forwarded to 
ASSTSECNAV (FM&C) who is the depository. 

Apportionment records are documents (DD llOS) which apportion or reapportion 
appropriations and accounts to DON. Department OfTreasury Appropriation Warrant 
(FMS FORM 6200) is the document that establishes availability of funds in The 
Department Of The Treasury For DON. Allocation documents (various forms) are those 
documents that pass obligation authority from one Navy command to another 
3. DON Program Fund Allocations. These are various documents issued by ASSTSECNAV 
(FM&C) and other Navy activities, which pass obligation authority from one DON 
activity to another. 

1. Reprogramming Action (DD FORMS 1415-1, 1415-2, AND 1415-3). Records prepared 
by commands and offices and submitted to ASSTSECNAV (FM&C) requesting 
reprogramming of appropriated funds in accordance with current NAVCOMPTINST 
7133.1. ASSTSECNAV (FM&C) notifies commands and offices when all necessary 
armrovals are received. 

Ledgers maintained by ASSTSECNAV (FM&C) or by the Navy-wide finance network 
when central accounting functions for the department are performed. General 
accounts ledgers show debit and credit entries and summarize DON expenditures of 
appropriated funds. General allotment ledgers reflect the status of obligations and 
allotments under each authorized appropriation. 

8. Industrial Activities Financial Statements or Reports of DAPS. 
c. Accounting Registers. Registers used to record and accumulate financial and cost 
data on a monthly basis for posting to the general and subsidiary ledger cash receipts 
and disbursement registers' materials on order registers, accounts receivable and 
payable registers, labor and material distribution registers, journal vouchers, and other 
similar re1dsters. 

NCl-NU-84~3 /
Destroy when 7 years old. 

7131/2 

NCl-NU-84-3 / 
Destroy when 7 years old. 

7131/3 

Cut-off and transfer to nearest 
Federal Records Center (FRC) 

NCl-NU-84-3 / 
after expiration of 

7133/1
appropriation. Destroy 4 years 
after cut-off. 

TEMPORARY: Cutoff at end of 
fiscal year. Destroy S years 
after cutoff. 

moved to ch. 7 

Destroy when 4 years old. 
Nl-NU-89-4 / 

5603/8/C 

from ch. 5 to 
better align to 
appropriate 
functional area. 



The records described in this (7303) paragraph relate to allotment/operating budget 

authorizations, funded reimbursable orders, and other expenditures/disbursements 

records used in accumulating expenditures/disbursements and accounting data. They 

cover records accumulated in connection with allotment/operating budget 

7303.1 

ALLOTMENTS AND 

PROJECT ORDERS 

RECORDS 

authorizations and expenditures/disbursements for the maintenance and construction 

of facilities, ships, and of aeronautical, astronautical, ordnance, and other materials. 

(see also SSIC 7320.) 

1. Allotment/operating budget/project order/work request economy act order files. 

Retain on board. Destroy when 

4 years old or 1 year after NCl-NU-84-3 / 

completion of project, 7303/1 

whichever is sooner. 

Authorizations, Project Orders and Work Requests (such as NAVCOMPT 227S) and 

related work orders or production and service orders or requests, requisitions, or other 

obligating documents. Include Allotment-Suballotment Authorizations (NAVCOMPT 

372) and Resource Authorization/Economy Act Orders (NAVCOMPT 2168-1). 

1. Property Accounting Records Include Correspondence, Reports, and Related Records 
PROPERTY Retain on board. Destroy when NCl-NU-84-3 / 

7320.la Concerning the Operation and Administration of Property Accounting Functions. 
ACCOUNTING RECORDS s years old. 7320/1/A 

a. Authorized selling activities. 

7000.:ZZ Appropriation Information relating to appropriation accounting. Includes, but not lrmited to, TEMPORARY: cutoff at end of 
Accounting: appropriation control ledgers; appropriation reports; detail registers; and trial fiscal year. Destroy 4 years 

balances. after cutoff. 

1. Activity and command-type appropriation control ledgers. Ledgers maintained by 

APPROPRIATION responsible bureaus, commands, and offices for each appropriation under their Retain on board. Destroy when NCl-NU-84-3 / 
7301.la 

ACCOUNTING RECORDS financial cognizance or by shore activities responsible for suballocations. 4yearsold. 7301/1/A 

a. Annual appropriations. 

S. Appropriation Reports. Reports on budget status (obligation basis), reports on Retain on board. Destroy 4 
APPROPRIATION NCl-NU-84-3 / 

7301.S budget execution, appropriation status by fiscal year program and subaccounts, years after close of fiscal year 
ACCOUNTING RECORDS 7301/S

reoorts on reimbursement. and similar reoorts. involved. 

8. Detail registers. Registers and listings reporting detailed disbursing transactions and 

adjustments to administering bureau, command, or activity. Include detail registers 
APPROPRIATION Retain on board. Destroy when NCl-NU-84-3 / 

received from AAA Financial Information Processing Centers, consolidated detail 
ACCOUNTING RECORDS 4yearsold. 7301/8

registers prepared from AAA Financial Information Processing Centers, and summaries 

and other registers of the bureau, command-type, or activity. 

7301.8 



12. Trial Balances Copies of balances prepared monthly by bureaus and command-

types after ledgers are closed and final annual trial balance submitted to the Office of 

ASSTSECNAV (FM&C), Central Accounting and Reporting Branch. These are used to 

730112a 
APPROPRIATION 

ACCOUNTING RECORDS 

balance bureau and command-type ledgers within each appropriation and to reconcile 

appropriation cash balances to master control accounts maintained by the Office of 

Retain on board Destroy when NCl-NU-84-3 / 

4 years old. 7301/12/A 

ASSTSECNAV (FM&C) (Information is also used as basis for reports required by 

Department of the Treasury and by administrative directives.) 

a. ASSTSECNAV (FM&C) Copies 

7000-23 Ovlllan and Military Information relating to Civilian and Military Payroll. Includes, but not limited to, group TEMPORARY: cutoff at end of 

Payroll: pay authorization, Master Military Pay Accounts (MMPA), pay entitlements, initiation fiscal year. Destroy 7 years 

of checkages and credits, claims, and Navy military pay financial reports. after cutoff. 

CIVILIAN PAYROLL Nl-NU-94-1 /
7420.8 8 Reports of Insurance Deductions and Related Records. Destroy when 6 years old. 

ACCOUNTING RECORDS 7420/8 

1. Pay Authorization Records. 
PAY AUTHORIZATIONS Retain on board. Destroy when 

7421.lb( b. Group pay authorization. Records relating to group pay authorizations and NCl-NU-84-3 / 
AND CONTROLS 4 years old or superseded,

2) ad1ustments, including group work, additional pay, and overtime authorizations 7420/1/B/2
RECORDS whichever is earlier. 

(2) If no on-site audit is performed. 

Transfer to FRC, 3150 Berwynn 
2. Computer Maintained Master Military Pay Accounts (MMPA). Files of active duty 

Dr , Dayton, OH 45439, when 1 
members containing military pay entitlements, allotments of pay, initiation of checks 

year old Destroy when 6 years 
and credits, and subsequent claims and correspondence. These records are 

old. (NCl-NU-84-3) 
MILITARY PAYROLL accumulated through the management of the Navy and Marine Corps JUMPS. (See NCl-NU-84-3 / 

7430.2b 
ACCOUNTING RECORDS SSIC 7430.4 for records accumulated for the former manual pay system ) 7430/2/B

Marine Corps activities will 
b. Original microform of changes to MMPA caused by member charged with 

transfer their records to the 
unauthorized absence or receiving a court memorandum. (Microfiche title: 6/7 

FRC, 1500 E Bannister Road, 
HISTORY) 

Kansas City, MO, 64131 


After verification of m1croform,

2. Computer Maintained Master Military Pay Accounts (MMPA) Files of active duty 

destroy OCR documents and 
members containing military pay entitlements, allotments of pay, initiation of checks 

transfer the m1crof1lm to FRC,
and credits, and subsequent claims and correspondence. These records are 

3150 Berwynn Dr., Dayton, OH 
accumulated through the management of the Navy and Marine Corps JUMPS. (See

7430.2c( MILITARY PAYROLL 45439, when 3 months old. NCl-NU-84-3 / 
SSIC 7430.4 for records accumulated for the former manual pay system.) 

1) ACCOUNTING RECORDS Destroy when 6 years old 7430/2/C/1 
c. Microfilm (including cross reference index) of original OCR documents effecting 

Manne Corps act1vit1es will 
changes to the MMPA. {Index microfilm titles. JOCR DOC DON IND, JOCR FOC SSN IND, 

transfer their records to the 
J-PAY.) 

FRC, 1500 E. Bannister Road, 
(1) Original OCR document microform. 

Kansas City, MO, 64131. 



7430.2c( MILITARY PAYROLL 
2) ACCOUNTING RECORDS 

7430.2d( MILITARY PAYROLL 
1) ACCOUNTING RECORDS 

7430.2d( MILITARY PAYROLL 
2) ACCOUNTING RECORDS 

MILITARY PAYROLL
7430.2f 

ACCOUNTING RECORDS 

2. Computer Maintained Master Mrlrtary Pay Accounts {MMPA). Fries of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Marrne Corps JUMPS. (See 
SSIC 7430.4 for records accumulated for the former manual pay system.) 
c. Microfilm (including cross reference index) of original OCR documents effecting 
changes to the MMPA. (Index microfilm titles· JOCR DOC DON IND, JOCR FOC SSN IND, 
J-PAY.) 
(2) Original index microform. 

2. Computer Maintained Master Military Pay Accounts (MMPA). Fries of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent clarms and correspondence. These records are 
accumulated through the management of the Navy and Marine Corps JUMPS. (See 
SSIC 7430.4 for records accumulated for the former manual pay system.) 
d. Mrcroform hst. Files include cross reference index and incorrect OCR input 
documents manually corrected at DFAS on a cathode ray tube (CRT) showing incorrect 
and correct entries (Microfiche titles: AUDIT TRL LIST, AUD TRL INDX) 
(1) Original monthly microform hst. 

2. Computer Maintained Master Military Pay Accounts (MMPA). Files of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Marine Corps JUMPS. (See 
SSIC 7430.4 for records accumulated for the former manual pay system.) 
d. Microform frst. Files include cross reference index and incorrect OCR input 
documents manually corrected at DFAS on a cathode ray tube (CRT) showing incorrect 
and correct entries. (Microfiche titles: AUDIT TRL LIST, AUD TRL INDX.) 
(2) Original semiannual microform index. 

2. Computer Maintained Master Military Pay Accounts (MMPA). Fries of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Marine Corps JUMPS. (See 
SSIC 7430.4 for records accumulated for the former manual pay system.) 
f. Microform of field automated data as described in paragraph 74303e. (Microfiche 
title: FAD.) 

Transfer to FRC, 31SO Berwynn 
Dr., Dayton, OH 4S439, when 1 
year old. Destroy when 6 years 
old. {NCl-NU-84-3) 

NCl-NU-84-3 I 
7430/2/C/2

Marine Corps activities will 
transfer their records to the 
FRC, lSOO E. Bannister Road, 
Kansas City, MO, 64131. 

Transfer to FRC, 31SO Berwynn 
Dr., Dayton, OH 4S439, when 1 
year old. Destroy when 6 years 
old. (NCl-NU-84-3) 

NCl-NU-84-3 I 
7430/2/D/1

Marine Corps activities will 
transfer their records to the 
FRC, lSOO E. Bannister Road, 
Kansas City, MO, 64131. 

Transfer to FRC, 31SO Berwynn 
Dr., Dayton, OH 4S439, when 1 
year old. Destroy when 6 years 
old. (NCl-NU-84-3) 

NCl-NU-84-3 I 
7430/2/D/2

Marine Corps activities will 
transfer their records to the 
FRC, lSOO E Bannister Road, 
Kansas City, MO, 64131. 
r ransrer orrginar mrcrororm to 
FRC, 31SO Berwynn Dr., 
Dayton, OH 4S439, when 1 
year old. Destroy when 6 years 
old. (NCl-NU-84-3) NCl-NU-84-3 I 

7430/2/F 
Marine Corps activities will 
transfer their records to the 
FRC, lSOO E. Bannister Road, 
v----· r.k 'An ,,.. 21 



7430.2i(2 MILITARY PAYROLL 
) ACCOUNTING RECORDS 

MILITARY PAYROLL
7430.2j 

ACCOUNTING RECORDS 

7430.2k( MILITARY PAYROLL 
1) ACCOUNTING RECORDS 

7430.2m( MILITARY PAYROLL 
1) ACCOUNTING RECORDS 

2. Computer Maintained Master Military Pay Accounts (MMPA). Files of active duty 
members containing mihtary pay entitlements, allotments of pay, m1tiat1on of checks 
and credits, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Marine Corps JUMPS. (See 
SSIC 7430 4 for records accumulated for the former manual pay system.) 
i. Microform of documents and correspondence. Files include cross reference index 
providing data not received on OCR documents (see SSIC 7430.3a) or by automated 
input (see SSIC 7430.3h) which support changes to the MMPA or which must be 
maintained for other legal purposes, such as disclosure accounting under the Privacy 
Act of 1974 (Index microfiche titles: JLPS CURRENT, JLPS HISTORY.) 
(2) JLPS HISTORY microform. 

2. Computer Maintained Master M1htary Pay Accounts (MMPA) Files of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Marine Corps JUMPS. (See 
SSIC 7430.4 for records accumulated for the former manual pay system.) 
j. Original microform of allotment account list. (Microfiche title: ACCT LIST.) 

2. Computer Maintained Master Military Pay Accounts (MMPA). Files of active duty 
members containing m1htary pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Manne Corps JUMPS. (See 
SSIC 7430.4 for records accumulated for the former manual pay system.) 
k. Microform of allotment starts and stops produced weekly (Microfiche title. 
MASTERLIST) and consolidated monthly (Microfiche title: M MASTERLIST) 
(1) Original monthly microform. 

2. Computer Maintained Master Mihtary Pay Accounts (MMPA). Files of active duty 
members containing m1htary pay entitlements, allotments of pay, m1t1ation of checks 
and credits, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Marine Corps JUMPS. (See 
SSIC 7430 4 for records accumulated for the former manual pay system.) 
m Microform of machine and typewritten listings. 
(1) Machine or typewritten listing of foreign civilian checks issued, spoiled savings 
bonds, blanket allotment checks issued, and checks cancelled and included as 
supporting documents for financial returns. 

Transfer to FRC when 1 year 
NCl-NU-84-3 / 

old. Destroy when 6 years and 
7430/2/1/2

3 months old. 

Retain on board. Destroy when NCl-NU-84-3 / 
6 years old. 7430/2/J 

Transfer to FRC, 3150 Berwynn 
Dr., Dayton, OH 45439, when 1 
year old Destroy when 6 years 
old (NCl-NU-84-3) 

NCl-NU-84-3 / 
7430/2/K/1

Marine Corps activities will 
transfer their records to the 
FRC, 1500 E. Bannister Road, 
Kansas City, MO, 64131. 

Transfer to FRC when 1 year NCl-NU-84-3 / 
old Destroy when 6 years old. 7430/2/M/1 



7430.20 

2. Computer Maintained Master M1htary Pay Accounts (MMPA). Files of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent claims and correspondence. These records are 

7430.2m( MILITARY PAYROLL accumulated through the management of the Navy and Marine Corps JUMPS. (See Transfer to FRC when 1 year NCl-NU-84-3 / 
2) ACCOUNTING RECORDS SSIC 7430.4 for records accumulated for the former manual pay system.) old. Destroy when 6 years old. 7430/2/M/2 

m. Microform of machine and typewritten listings. 
(2) Machine listing of various type blanket allotment payments produced for each 
blanket allotment payee and forwarded with check to blanket payee. 

Transfer to FRC, 31SO Berwynn
2. Computer Maintained Master Military Pay Accounts (MMPA). Files of active duty 

Dr., Dayton, OH 4S439, when 3 
members containing military pay entitlements, allotments of pay, initiation of checks 

months old. Destroy when 6 
and credits, and subsequent claims and correspondence. These records are 

years old. (NCl-NU-84-3) 
MILITARY PAYROLL accumulated through the management of the Navy and Marine Corps JUMPS. (See NCl-NU-84-3 / 
ACCOUNTING RECORDS SSIC 7430.4 for records accumulated for the former manual pay system.) 7430/2/0

Marine Corps activities will 
o. Microform (including cross reference index) of monthly Leave and Earnings 

transfer their records to the 
Statements showing current status of member's MMPA. (Microform title· DATA LES 

FRC, lSOO E Bannister Road,
and INDEX LES.) 

Kansas City, MO, 64131. 

2. Computer Maintained Master Military Pay Accounts (MMPA). Files of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent claims and correspondence. These records are 

Transfer to FRC, 31SO Berwynn
accumulated through the management of the Navy and Marine Corps JUMPS. (See 

Dr, Dayton, OH 4S439, when 3 
7430.27( MILITARY PAYROLL 	 SSIC 7430.4 for records accumulated for the former manual pay system.) NCl-NU-84-3 / 

months old. FRC will destroy 6 
1) ACCOUNTING RECORDS 	 q. Microform pay tables files. Microform of current authorized military pay and 7430/27/1

years and 3 months after 
allowance schedule for active duty Navy members held at the DFAS Cleveland and 

period covered by the account. 
Marine Corps active duty members held at the DFAS Kansas City. (Original microform 
master.) 
(1) Navy activities. 


2. Computer Maintained Master Military Pay Accounts (MMPA). Files of active duty 

members containing military pay entitlements, allotments of pay, initiation of checks 

and credits, and subsequent claims and correspondence. These records are Transfer to FRC, 2306 E. 

accumulated through the management of the Navy and Marine Corps JUMPS. (See Bannister Rd., Kansas City, MO, 


7430.27( MILITARY PAYROLL 	 SSIC 7430.4 for records accumulated for the former manual pay system.) 64131, when 3 months old. NCl-NU-84-3 / 
2) 	 ACCOUNTING RECORDS q. Microform pay tables fries. Microform of current authorized military pay and FRC will destroy 6 years and 3 7430/27/2 

allowance schedule for active duty Navy members held at the DFAS Cleveland and months after period covered 
Marine Corps active duty members held at the DFAS Kansas City. (Original microform by the account. 

master.) 
(2) Marine Corps activities. 



MILITARY PAYROLL
7430 3d 

ACCOUNTING RECORDS 

MILITARY PAYROLL 
7430.3e 

ACCOUNTING RECORDS 

MILITARY PAYROLL 
7430.3k 

ACCOUNTING RECORDS 

3. Manually Maintained Pay Accounts of Active Duty Navy Members. Accounts 
containing military pay entitlements, allotments of pay, initiation of checkages and 
credits, and subsequent claims and correspondence These records were accumulated 
through the management of the former manual (Navy Military Pay System) replaced by 

Retain on board. Destroy when NCl-NU-84-3 / 
the Navy JUMPS in 1976. No further accumulation occurred subsequent to mid 1977. 
(See also SSIC 7430.3 for records accumulated for the JUMPS pay system.) 

6 years old. 7430/3/D 

d. M1croform copies of mustering out payment vouchers. Mustering out pay is 
specifically authorized by Congress immediately following certain maJor conflicts such 
as World War II and the Korean Conflict. 

1..ut-orr ana transrer to r"'-• 

3. Manually Maintained Pay Accounts of Active Duty Navy Members. Accounts 3150 Berwynn Dr., Dayton, OH 
containing military pay entitlements, allotments of pay, initiation of checkages and 45439, 3 years after last 
credits, and subsequent claims and correspondence. These records were accumulated Vietnam era MIA account is 
through the management of the former manual (Navy Military Pay System) replaced by reconciled. Destroy 6 years 

NCl-NU-84-3 / 
the Navy JUMPS m 1976. No further accumulation occurred subsequent to mid 1977. after cut-off. (NCl-NU-84-3) 

7430/3/E
(See also SSIC 7430.3 for records accumulated for the JUMPS pay system.) 
e. Records of deposits and withdrawals to military savings deposit program accounts. Marine Corps activ1t1es will 
All military savings deposit accounts, except those Missing-in-Action (MIA), were closed transfer their records to the 
out in 1974 by law. FRC, 1500 E. Bannister Road, 

1v~ft·~· ritu Mn "" 1 '!11 

3. Manually Maintained Pay Accounts of Active Duty Navy Members Accounts 
containing military pay entitlements, allotments of pay, initiation of checkages and 
credits, and subsequent claims and correspondence. These records were accumulated 
through the management of the former manual (Navy Military Pay System) replaced by 
the Navy JUMPS in 1976 No further accumulation occurred subsequent to mid 1977. 
(See also SSIC 7430.3 for records accumulated for the JUMPS pay system.) 
k. Allotment and Family Allowance Account Files for Navy Personnel. Consolidated 
individual case files consisting of applications, authorizations, records of adjustments, 
overpayments, collections, suspensions, stoppages of payments, documentary 
evidence, and related papers and correspondence concerned with the individual 
account. 

Retire to FRC 1 year after close 
of calendar year in which 
member was discharged, Nl-NU-89-2 / 
retired, or deceased. Destroy 6 7430/3/K 
years and three months after 
close. 



MILITARY PAYROLL
7430.4a 

ACCOUNTING RECORDS 

MILITARY PAYROLL 
7430.4b 

ACCOUNTING RECORDS 

7430.4c( MILITARY PAYROLL 
1) ACCOUNTING RECORDS 

7430.4c( MILITARY PAYROLL 
2) ACCOUNTING RECORDS 

MILITARY PAYROLL 
7430.4e 

ACCOUNTING RECORDS 

4. Pay Related Records for Active and Inactive Naval Reserve Members. Records 
containing military pay entitlements, initiation of checkages and credits, and 
subsequent claims and correspondence. 
a. Hard copy pay records, when produced, and related supporting documentation. 
Items filed in individual account case jackets of members receiving Naval Reserve Drill 
Pay (NRDP), Naval Reserve Officers Training Corps (NROTC), Armed Forces Health 
Profession Scholarships Program (AFHPSP), or Active Duty for Training (ACDUTRA) 
payments 

4. Pay Related Records for Active and Inactive Naval Reserve Members. Records 
containing military pay entitlements, initiation of checkages and credits, and 
subsequent claims and correspondence. 
b. Reserve Unit Personnel and Performance Reports (RUPPERT) certifying reserve 
member's attendance at drills. !Last oroduced Februarv 1978.l 

4. Pay Related Records for Active and Inactive Naval Reserve Members. Records 
containing military pay entitlements, initiation of checkages and credits, and 
subsequent claims and correspondence. 
c. Microform (including cross reference index) of input documents certifying reserve 
member's attendance at drills under the Reserve Field Reporting System (RESFIRST) 
(First produced March 1978.) (Index microform title: RESFIRST INDEX.) 
(1) Document m1croform. 

4. Pay Related Records for Active and Inactive Naval Reserve Members. Records 
containing military pay entitlements, initiation of checkages and credits, and 
subsequent claims and correspondence. 
c. Microform (including cross reference index) of input documents certifying reserve 
member's attendance at drills under the Reserve Field Reporting System (RESFIRST). 
(First produced March 1978.) (Index microform title: RESFIRST INDEX.) 
(2) Cross reference index microform. 

4. Pay Related Records for Active and Inactive Naval Reserve Members. Records 
containing military pay entitlements, initiation of checkages and credits, and 
subsequent claims and correspondence. 
e. Original documents submitted by member to claim uniform allowances under 37 
U.S.C. 415 or 416 and related correspondence. These records are filed alphabetically 
within vear of oavment. 

Transfer to FRC, 3150 Berwynn 
Dr., Dayton, OH 45439, 1 year 
after member's separation, 
graduation, disenrollment, or 
death. Destroy 6 years and 3 
months after member's 
separation, graduation, 

NCl-NU-84-3 I
d1senrollment, or death, 

7430/4/A
whichever is applicable•• (NCl
NU-84-3) 

Marine Corps activities will 
transfer their records to the 
FRC, 1500 E. Bannister Road, 
Kansas City, MO, 64131. 

Retain on board. Destroy when NCl-NU-84-3 I 
6 years and 3 months old 7430/4/B 

Retain on board. Destroy when NCl-NU-84-3 I 
6yearsold. 7430/4/C/1 

Transfer to FRC, 3150 Berwynn 
Dr., Dayton, OH 45439, when 1 
year old. Destroy when 6 years 
old. (NCl-NU-84-3) 

NCl-NU-84-3 I 
7430/4/C/2

Marine Corps activities will 
transfer their records to the 
FRC, 1500 E. Bannister Road, 
Kansas City, MO, 64131. 

Retain on board. Destroy 6 
NCl-NU-84-3 I 

years and 3 months after 
7430/4/E

payment. 



7430.5a( 

1) 

7430.5c 

7430.5d 

7430.5e 

7430.6a 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

5. Pay Related Records for Active and Closed Retired/Retainer Accounts. Files 

containing retlred/reta 1ner pay entitlements, allotments of pay, initiation of checkages 

and credits, and subsequent claims and correspondence. 

a Supporting documentation filed in individual case jackets of Navy or National 

Oceanographic and Atmospheric Administration (NOAA) Members receiving retired or 

retainer pay or Veterans Administration (VA) Compensation or case jackets of accounts 

considered closed (deceased or inactive). 

(1) No annuity elected. 

5. Pay Related Records for Active and Closed Retired/Retainer Accounts. Files 

containing retired/retainer pay entitlements, allotments of pay, initiation of checkages 

and credits, and subsequent claims and correspondence. 

c. Original m1croform list of special adjustments made to VA compensation accounts as 

a result of congressional actions. (Microform title: VA MASTERBLOCK.) 

5. Pay Related Records for Active and Closed Retired/Retainer Accounts. Files 

containing retired/retainer pay entitlements, allotments of pay, initiation of checkages 

and credits, and subsequent claims and correspondence. 

d. Original m1croform of retired/retainer accounts temporarily suspended. (M1croform 

title: SUSPENSE ROLL) 

5. Pay Related Records for Active and Closed Retired/Retainer Accounts. Files 

containing retired/retainer pay entitlements, allotments of pay, initiation of checkages 

and credits, and subsequent claims and correspondence. Tabulating card index of 

inactive retired/retainer accounts. 

6. Pay Related Records for Active and Closed Retired/Retainer Annuity Accounts. 

Accounts containing annuity pay entitlements, initiation of checkages and credits, and 

subsequent claims and correspondence. 

a. Supporting documentation filed in individual case jackets of annuitants receiving 

Survivor Benefit Plan (SBP), Minimum Income Widow (MIW), or Retired Serviceman's 

Family Protection Plan (RSFPP) annuities or case jackets of accounts considered closed 

(deceased or inactive). 

1 ransrer to r-n1.., .:u:>u tserwynn 

Dr., Dayton, OH 45439, 1 year 

after final settlement. Destroy 

6 years and 3 months after 

final settlement (NCl-NU-84

3) 

Manne Corps activities will 

transfer their records to the 

FRC, 1500 E. Bannister Road, 
v--·-· r;tu Mn <:A1'l1 
1 ransrer to r-n1.., .:SJ.!>U iserwynn 

Dr., Dayton, OH 45439, when 1 

year old. Destroy when 6 years 

and 3 months old. (NCl-NU-84 

3) 

Marine Corps activities will 

transfer their records to the 

FRC, 1500 E. Bannister Road, 
v~-·~•r"o+u ..n <:111::11 

1 ransrer to r-n1.., .:s J.:>u iserwynn 

Dr., Dayton, OH 45439, when 1 

year old. Destroy when 6 years 

and 3 months old. (NCl-NU-84 

3) 

Marine Corps act1v1tles will 

transfer their records to the 

FRC, 1500 E. Bannister Road, 
11~-·~· rl+u ..n <:A 1~1 

Retain on board. Destroy 6 

years and 3 months after final 

settlement of account. 

1 ransrer to r-n1.., .:SJ.!>U tserwynn 

Dr., Dayton, OH 45439, 1 year 

after final settlement. Destroy 

6 years and 3 months after 

final settlement. (NCl-NU-84

3) 

Marine Corps act1v1t1es will 

transfer their records to the 

FRC, 1500 E. Bannister Road, 
Iv-----,.,... ~An <:A1'l1 

NCl-NU-84-3 / 

7430/5/Nl 

NCl-NU-84-3 / 

7430/5/C 

NCl-NU-84-3 / 

7430/5/D 

NCl-NU-84-3 / 

7430/5/E 

NCl-NU-84-3 / 

7430/6/A 



MILITARY PAYROLL
7430.6b 

ACCOUNTING RECORDS 

MILITARY PAYROLL
7430.7a 

ACCOUNTING RECORDS 

MILITARY PAYROLL
7430.7b 

ACCOUNTING RECORDS 

MILITARY PAYROLL
7430.12b 

ACCOUNTING RECORDS 

MILITARY PAYROLL
7430.13a 

ACCOUNTING RECORDS 

6. Pay Related Records for Active and Closed Retired/Retainer Annuity Accounts. 
Accounts containing annuity pay entitlements, initiation of checkages and credits, and 
subsequent claims and correspondence. 
b. Microform of changes to each direct remittance SBP account. Changes caused by 
periodic percentage cost of living increases in annuities. (Microfiche title. SBP DIR 
REMIT.) (Original Microform.) 

Transfer to FRC, 31SO Berwynn 

Dr., Dayton, OH 4S439, when 1 

year old. Destroy original 
microfilm when 6 years old. 
(NCl-NU-84-3) NCl-NU-84-3 / 

7430/6/B 
Marine Corps activities will 
transfer their records to the 
FRC, lSOO E. Bannister Road, 
Kansas City, MO, 64131. 
Transter to t-K1.., 3150 Berwynn 

Dr., Dayton, OH 4S439, when 1 


7. Checks and Electronic Funds (EFT's) Issued to Individual and Blanket Alfottees, Active year old. Destroy when 6 years 
Duty Service Members, Reservists, Retired/Retainer Members, and Annuitants 
a. M1crofrlm list (includes cross reference index) of mechanically issued checks and 
EFT's. (Microfiche titles· A CHECKS, AR CHECKS, A CHIL XREF, X CHECK, X CHK XREF, T 
CHECK, T CHK XREF, RCHECK, RCHK XREF, ANNUITY CHECK, ANNUITY XREF, HS CHK, 
HS CHK XREF, EFT HIST. (Original microfrlm.) 

7. Checks and Electronic Funds (EFT's) Issued to Individual and Blanket Alfottees, Active 
Duty Service Members, Reservists, Retired/Retainer Members, and Annuitants 
b. Microfrlm of manually issued checks. (Original microfilm.) 

12. Records of Collection and Transmittal of Premiums for Serviceman's Group Life 
Insurance (SGLI). 
b SGLI claims and correspondence concerning Naval Reservists in a Drill Pay or Non-
Drrll Pav Status 

13. Records of Collection or Attempted Collection of Indebtedness Due To 

and 3 months old. (NCl-NU-84 
3) NCl-NU-84-3 / 

7430/7/A 
Marine Corps activities will 
transfer their records to the 
FRC, lSOO E. Bannister Road, 
l"ftft•ft• r;1v Mn t::Ai~1 

Retain on board. Destroy when NCl-NU-84-3 / 
6years old. 7430/7/B 

Retain on board. Destroy when NCl-NU-84-3 / 
6 years and 3 months old 7430/12/B 

Transfer to FRC, 31SO Berwynn 
Dr., Dayton, OH 4S439, 1 year 
after collection action is 
terminated Destroy 6 years 

Overpayment of Military Pay, Allowances, Allotments, Reserve Pay, or Retired/Retainer and 3 months after collection 


Pay made by Navy Disbursing Officers. action is terminated. (NCl-NU- NCl-NU-84-3 / 

a. Inactive member case jackets of documents initiating indebtedness collection action, 84-3) 7430/13/A 
correspondence, and payment records. Files on which further collection action has 
been terminated, but which are not paid in full. Manne Corps activities will 

transfer their records to the 
FRC, lSOO E. Bannister Road, 
Kansas City, MO, 64131. 



MILITARY PAYROLL
7430.13b 

ACCOUNTING RECORDS 

MILITARY PAYROLL
7430.15 

ACCOUNTING RECORDS 

7000-24 Internal Audit Reports: 

REVIEWS AND SURVEYS 
7501.2c CONDUCTED BY THE 

GAO RECORDS 

INTERNAL AUDIT
7540.la 

REPORTS RECORDS 

13. Records of Collection or Attempted Collection of Indebtedness Due To 
Overpayment of M1htary Pay, Allowances, Allotments, Reserve Pay, or Retired/Retainer 
Pay made by Navy Disbursing Officers. 
b. Inactive member case jackets of documents initiating indebtedness collection action 
and member case Jackets of documents initiating indebtedness collection action, 
correspondence, and payment records for which a request for waiver of indebtedness 
has been filed under provisions of 10 U.S.C. 6161and10 U.S.C. 2774. 

15. Navy Military Pay Financial Reports Machine listing reports showing prior and 
projected military pay expenditures by type and associated correspondence which are 
provided to higher authority for budget and appropriation management (accrual 
accountinl!:l ourooses. 

These records include periodic, continuous, disbursing, multi-location project 
management reviews, special appropriation and fund reviews, commercial activities 
review, morale, welfare and recreation reports, and management consulting reports, 
and records concerning assistance in audit efforts for other audit agencies. Includes 
reports by contract auditors. 

2. Copies of Reports. Reports issued as a result of survey or review, distributed to 
action office(s), collateral action office(s), and to other DON offices for information. 
c. ASSTSECNAV (FM&C) (FM0-31) comprehensive case file on each GAO report. 

1. Specific Audit Reports. These records include periodic, continuous, disbursing, multi-
location project management reviews, special appropriation and fund reviews, 
commercial activities review, morale, welfare and recreation reports, and management 
consulting reports, and records concerning assistance in audit efforts for other audit 
agencies. 
a. Audit report file of activities performing audit or reviews. Copies of reports and 
revisions (drafts) including copies of final audit reports as submitted to the 
commanding officer, the immediate superior in command, or other authority for 
review; related correspondence; bureau, command, or office concurrences, comments, 
or objections, and reports concerning bureau, command, or activity implementation. 

Transfer to FRC, 3150 Berwynn 
Dr., Dayton, OH 45439, 1 year 
after final action (waiver 
determination for refund). 
Destroy 6 years and 3 months 
after final action. (NCl-NU-84- NCl-NU-84-3 / 

copies 4 years after transmittal 

3) 7430/13/B 

Marine Corps activities will 
transfer their records to the 
FRC, 1500 E. Bannister Road, 
Kansas City, MO, 64131. 

Retain on board. Destroy 
NCl-NU-84-3 / 
7430/15

of originals to higher authority 

TEMPORARY: Cutoff at end of 
fiscal year. Destroy 7 years 
after cutoff. 

Transfer to WNRC when 3 
NCl-NU-84-3 / 

years old. Destroy when 6 
1501/2/C

years old. 

Retain on board. Destroy when NCl-NU-84-3 / 
6yearsold. 7540/1/A 



INTERNAL AUDIT
7540.lc 

REPORTS RECORDS 

CONTRACTORS' 
7561.l CONTROLS AND 

PROCEDURES RECORDS 

CONTRACT AUDIT
7580 lb 

REPORTS RECORDS 

7000-ZS 	 Sales Receipts: 

7270.l 	 RECEIPTS RECORDS 

7000-26 	 Finance Management 
System (FMS) Master 
File: 

1. Spec1f1c Audit Reports. These records include periodic, continuous, disbursing, multi-
location proiect management reviews, special appropriation and fund reviews, 
commercial activities review, morale, welfare and recreation reports, and management 
consulting reports, and records concerning assistance in audit efforts for other audit 
agencies. 
c. Audited files maint:1ined bv the audited act1vitv. 

1. Company Correspondence Files Maintained By Contract Auditors. Alphabetical files 
of copies of correspondence with individual companies. 

1. Contract Audit Reports. Reports not specifically covered elsewhere in SSICs 7560
7599. Audit reports and all documents comprising a part thereof and related 
correspondence and working papers. Records include such reports as contract audit 
closing statements, advisory accounting reports, and reports or special audits and cross 
servicing audit assignments. 
b. Official reoort maintained bv Svstems Commands. 

Records of collections and refunds maintained by disbursing officers or collections or 
sales agents or sales offices. 

1. Cash and cash receipts. Records of collections and refunds maintained by disbursing 
officers or collections or sales agents or sales offices. 

Computron IS an enterprise integrated accounting system that manages Information 
related to General Ledger, Accounts Payable, Fixed Assets, Accounts Receivables, 
Purchasing, and Inventory. Data elements Include but are not limited to Accounts for 
Profits & Loss and for Balance Sheet, Command Code, Posting accounts, Transaction 
Description, Transaction amount, Debit or Credit, Data Class. 

8. Finance Management System (FMS) Master File. Computron IS an enterprise 
integrated accounting system that manages Information related to General Ledger, 
Accounts Payable, Fixed Assets, Accounts Receivables, Purchasing, and Inventory. Data 
elements Include but are not limited to Accounts for Profits & Loss and for Balance 
Sheet, Command Code, Posting accounts, Transaction Description, Transaction 
amount Df'!bit or Credit Data Class 

NON-APPROPRIATED 
7010 8 

FUNDS RECORDS 

Retain on board. Destroy when 
NCl-NU-84-3 / 

4 years old or superseded, 
7540/1/C

whichever is earlier. 

Retain on board. Destroy when 
6 years old or information is no 

NCl-NU-84-3 / 
longer required for current 

7561/l
audit purposes, whichever 1s 
later. 

Retain on board. Destroy when NCl-NU-84-3 / 
5 years old 

TEMPORARY: Cutoff at end of 
fiscal year. Destroy 4 years 
after cutoff. 

Retain on board. Destroy 4 
yea rs after period covered by 
the account. 

TEMPORARY: Cutoff at end of 
fiscal year. Destroy 7 years 
after cutoff. 

7580/1/B 

NCl-NU-84-3 / 
7270/l 

Destroy 6 years and 3 months 
DAA-127-2013

after penod covered by 
0015-0001 

account. 



7000-27 	 Retail Workforce 
Scheduler (RWS) 
Master Fiie: 

NON-APPROPRIATED 
7010.9 

FUNDS RECORDS 

7000-28 	 General 
Correspondence 
(Financial 
Management): 

GENERAL FINANCIAL 
7000.4a MANAGEMENT 

RECORDS 

GENERAL FINANCIAL 
7000.4f MANAGEMENT 

RECORDS 

The Retail Workforce Scheduler (RWS) system IS to use optimized labor scheduling 
software to allow management to budget, forecast, and schedule labor on a variety of 
key factors, including. sales forecasts/trends, corporate 1mtiat1ve, ad hoc assignment, 
employee Skill, and employee preferences. Data elements Include but are not limited 
to Employees, Users, Sites, Departments, Lines of Business (LOBs), Jobs, Sales, Returns, 
Items, Transactions, and Payroll wages. 

9. Retail Worktorce Scheduler (RWSJ Master File The Retail Workforce Scheduler 
(RWS) system IS to use optimized labor scheduling software to allow management to 
budget, forecast, and schedule labor on a variety of key factors, including. sales 
forecasts/trends, corporate initiative, ad hoc assignment, employee Skill, and 
employee preferences. Data elements Include but are not limited to Employees, Users, 
Sites, Departments, Lines of Business (LOBs), Jobs, Sales, Returns, Items, Transactions, 
and P::n,,.nll w2aoc 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps financial management. 

4. Financial management reference paper files. 
a. Notes, Drafts, Feeder Reports, News Clippings, Similar Working Papers, and Other 
Materials. Items accumulated for preparation of a communication, study, invest1gat1on, 
survey, inspection, or other action. This definition does not include official and quasi-
official recommendations, coordinating actions, and other documents which contribute 
to or result from preparation of the communication or other records 

4. Financial management reference paper files. 
f. Copies of documents. Items accumulated by supervisory offices, such as chiefs of 
directorates, divisions, branches, or separate offices. These documents duplicate the 
record copy filed elsewhere in lower echelon offices of the same organizational 
element that are responsible for performing the action, process, or function. (Such files 
should be established only when necessary, not in each office of the same 
lorizanizat1nn"I -•---;;t.• 

TEMPORARY: Cutoff at end of 
calendar year. Destroy 7 years 
after cutoff. 

Destroy when 6 years and 3 DAA-127-2013
months old. 0016-0001 

TEMPORARY: Cutoff at end of [$]common 
end of calendar year. Destroy across chapters. 
3 years after cutoff. Need a common 

description for 
each. 

Destroy when 3 years old. GRS 16.4a 

Destroy when 1 year old or no 
NCl-NU-84-3 / 

longer needed, whichever is 
7000/4/F

sooner. 



7010.3 

7500.1 

NON-APPROPRIATED 
FUNDS RECORDS 

7041.3 
MILITARY PERSONNEL 
RECORDS 

7043.3 
PROCUREMENT 
RECORDS 
RESEARCH, 

7044.3 
DEVELOPMENT, TEST 
AND EVALUATION 
1IRDT&El RECORDS 
MILITARY 

7045.3 CONSTRUCTION 
RECORDS 
GENERAL PAY 

7400.1 
ADMINISTRATION AND 
PAYROLL AND LABOR 
ACCOUNTING RECORDS 

7430.1 
MILITARY PAYROLL 
ACCOUNTING RECORDS 

GENERAL AUDITING 
RECORDS 

These records are accumulated by morale, welfare, and recreation faciht1es and 
activities financed from Non-Appropriated Funds (NAF), such as, but not limited to, 
military messes and clubs, exchanges, hostess houses, civilian clubs, cafeterias, snack 
bars, stores, and military and civilian recreation activities. 
3. Administrative records General correspondence files, including reports, minutes of 
meetinrzs and other oaoers relatinl! to the ooeration of the activitv. 

3. General correspondence files. Records of a routine internal nature. 

3. General Correspondence Files. Records of a routine internal nature. 

3. General correspondence files. Records of a routine internal nature. 

3. General correspondence files. Records of a routine internal nature. 

1. General Correspondence Files. Records relating to the pay administration and payroll 
preparation and processing. (Exclude primary program correspondence covered by 
SSIC 7000.1.) 

1. General Correspondence Files. Records relating to the administration of military pay 
computation, accounting, and review functions. (Exclude primary program 
corresoondence covered bv SSIC 7000.1.I 

Records accumulated during the planning and execution of the Navy Audit Program 
including audits performed by the Naval Audit Service (NAVAUDSVC), internal review 
staffs, manpower audit boards or area auditors, and records accumulated by navy 
activities as a direct result of audit agencies external to the Navy will be handled in 
accordance with provisions of this (7500-7599) series. 
1. General Correspondence Ries. Records relating to the operation and administration 
of audit or internal review functions. (Exclude primary program records covered in SSIC 
7500.1.) 

Destroy when 2 years old. 


Destroy when 3 years old. 


Destroy when 3 years old. 


Destroy when 3 years old. 


Destroy when 3 years old. 


Destroy when 2 years old. 


Destroy when 2 years old. 


Destroy when 2 years old. 


-
NCl-NU-84-3 / 
7010/3 

NCl-NU-84-3 / 
7041/3 
NCl-NU-84-3 / 
7043/3 

NCl-NU-84-3 / 
7044/3 

NCl-NU-84-3 / 
7045/3 

GRS 2.24 

NCl-NU-84-3 / 
7430/1 

NCl-NU-84-3 / 
7500/1 



These records are accumulated by industrial or commercial-type act1vit1es, including 
the guaranteed loan fund, specifically designated by SECNAV as an industrial funded 
activity subject to site audit by the GAO. The records are accumulated by these 
activities in connection with their utilization of funds in payment for costs or services, 
repair, manufacture, etc., original disbursement records are retained at the site of 
operations where they are site audited by gao. The original returns are held on board 

GENERAL INDUSTRIAL long enough to satisfy Navy and Marine Corps administrative needs and the audit 
7600.1 FUND FINANCING requirements of GAO. special instructions for these Original Disbursing Records of 

RECORDS industrial funded activities are contained in SSIC 7251. In addition, charters, 
commercial budgets, and other financial records peculiar to industrial funded activities 
are hsted in this (7600-7699) series. Apply pertinent subject matter provisions 
throughout this manual to other records of industrial activities. 
1. General Correspondence Flies. Records relating to the internal administration, and 
operation of industrial or commercial fund financing operations. (Exclude primary 
program correspondence filed under 7000.1.) 

7670.1 
WORKING CAPITAL 
FUND REGULATIONS 
RECORDS 

1. Correspondence Related to Changes, Revisions, and Clarification of NAVCOMPT 
Manual, Vol. 5 

7000-29 	 General Operations Information relating to the daily operations of Navy and Marine Corps financial 
(Financial management. Includes, but not limited to, appropriations preparations and reVJews; 
Management): fiscal reports preparation; disbursing operations; leave and earning records; 

safekeeping deposits; held checks; advisory notes; abstract and allotment listings; 
activity and command-type appropriation control ledgers; funds authorizations; 
monthly statements; account ledgers; inspection reports; vouchers; summaries of 
invoices; cash transaction reports; subsidiary bookkeeping; cost accounting; invoices 
and requisitions; returns and reports; cash allocation; and contractor's payroll. 

WORK FOR OTHER 	 1. General correspondence files. Records relating to work done for other agencies.
7030.1 

AGENCIES RECORDS 	 (Exclude orimarv orogram corresoondence filed under SSIC 7000.1). 
1. Program and Financial Control Files 

SPECIFIC c. Preparations and Reviews. Records documenting the estimates of obligations, 
7040.lc( APPROPRIATIONS/FUND expenditures, and annual carry-over of availability. (For establishment of 
2) ING RESPONSIBILITIES reprogramming procedures and processes for reprogramming action to Congress when 

RECORDS 	 appropriate, see SSIC 7133.) 
1121 Reoro..rammin" actions 

SPECIFIC 1. Program and Financial Control Files. 

APPROPRIATIONS/FUND d. Documents Used to Prepare Fiscal Reports. Financial statements, charts, and graphs


7040.ld 
ING RESPONSIBILITIES to support budget presentations, studies, and economic analyses. (Exclude records 
RECORDS covered by 7102.1) 

1. Review Files. Records relating to the development, preparation and submission to 
OSD and OMB of the DON's budget. Records include submission to ASSTSECNAV

BUDGET REVIEW
7120.lb 	 (FM&C) from claimants, with related review and decision documents; OSD program

RECORDS 
budget decisions; hearings; mark-ups; and reclaims. • 
b. All other offices. 

Destroy 3 years following close 
of the fiscal year involved. 

Destroy when 3 years old. 

TEMPORARY: Cutoff at end of 
end of fiscal year. Destroy 3 
years after cutoff. 

Destroy when 3 years old 

Retain on board. Destroy 3 
years after account expires for 
obligation purposes. 

Destroy when 3 years old. 

Retain on board. Destroy 1 
year after close of fiscal year to 
which records relate. 

NCl-NU-84-3 / 
7600/1 

NCl-NU-84-3 / 
7670/1 

NCl-NU-84-3 / 
7030/1 

NCl-NU-84-3 / 
7040/1/C/2 

NCl-NU-84-3 / 
7040/1/D 

NCl-NU-84-3 / 
7120/1/B 



1. General Correspondence Files. Records relating to the execution of disbursing plans, 
GENERAL DISBURSING policies, operations, and procedures. (Exclude Primary Program Correspondence fried NCl-NU-84-3 / 

7200.la 	 Destroy when 3 years old.
RECORDS 	 under 7000.1.) 7200/1/A 

a Navv Activities. 
1. General Correspondence Files. Records relating to the execution of disbursing plans, 

GENERAL DISBURSING policies, operations, and procedures. (Exclude Primary Program Correspondence filed NCl-NU-84-3 / 
7200.lb 	 Destroy when 3 years old.

RECORDS 	 under 7000.1.) 7200/1/B 
b. Marine Corns Activrtres. 

PROCUREMENT, 
Retain on board Destroy 2 

CUSTODY, AND 	 1. Records of Safekeeping Deposits. Records maintained in accordance with DOD NCl-NU-84-3 / 
7210.1 	 years after all deposits have

DISPOSITION OF FUNDS 	 Financial Management Regulation (DOD 7000.14-R), Vol 5, Chap 27. 7210/1
been withdrawn.

RECORDS 
2. Copies of Leave and Earning Records. Records held by disbursing offices and used in File in Personal Financial 

NCl-NU-84-3 / 
7220.2a MILITARY PAY RECORDS making payments. 	 Records (PFR). Destroy when 1 

7220/2/A
a. Naw Activities. 	 vearold. 
3. Index Cards (or Other Forms) Of Pay and Personal Financial Records. Files Destroy 1 year after final NCl-NU-84-3 / 

7220.3 MILITARY PAY RECORDS 
maintained at drsbursinR offices and finance centers. 	 action entrv. 7220/3 
5. Marine Corps Reports of Drills and Attendance. Records used for pay disbursing 	 NCl-NU-84-3 / 

7220.5 MILITARY PAY RECORDS 	 Destroy when 3 years old. 
purposes. 	 7220/5 

DISBURSING RECORDS, 	 5. Held Checks. Control records reflecting final disposition (remarhng, release, or Retain on board. Destroy 
NCl-NU-84-3 / 

7250.S REPORTS AND RETURNS cancellation) of paychecks held or returned undelivered and maintained in accordance locally 1 year after last 
72SO/S

RECORDS 	 with DOD Financial Management Regulation (DOD 7000.14-R), Vols, Chap 08. recorded entry. 

3. Advisory Notes. Notes and related papers in connection with administrative audrts 
REGIONAL 

accumulated by such activities as DFAS and other activities concerned wrth 	 NCl-NU-84-3 / 
7280.3a CONSOLIDATION 	 Destroy when 2 years old.

administrative audits. 	 7280/3/A
PROCEDURES RECORDS 

a. Naw actrvitres 
3. Advisory Notes. Notes and related papers in connection wrth administrative audrts 

REGIONAL 
accumulated by such actrvitres as DFAS and other activities concerned with 	 NCl-NU-84-3 / 

7280.3b CONSOLIDATION 	 Destroy when 3 years old.
administrative audits. 	 7280/3/B

PROCEDURES RECORDS 
b. Marine Coros Activities. 

REGIONAL 4. Abstract and allotment listings of public vouchers and lrstings of expenditures. (See 
NCl-NU-84-3 / 

7280.4a CONSOLIDATION SSIC 7302.6 for reporting activity copies.) 	 Destroy when 1 year old. 
7280/4/A

PROCEDURES RECORDS a. Dailv abstracts and listrmis. 

REGIONAL 4. Abstract and allotment listings of publrc vouchers and listings of expenditures. (See 


NCl-NU-84-3 / 
7280.4b CONSOLIDATION 

PROCEDURES RECORDS 
SSIC 7302.6 for reporting activity copies.) 
b. Monthlv abstracts and lrstinRs. 

Destroy when 3 years old. 
7280/4/B 

7300.1 

GENERAL 
1. General correspondence fries. Records relating to appropriation, fund, cost, and

APPROPRIATION, FUND, 
COST, AND PROPERTY 

property accounting. (Exclude primary program correspondence covered by SSIC 

ACCOUNTING RECORDS 
70001.) 

Destroy when 3 years old. 
NCl-NU-84-3 / 
7300/1 

7301.lb 
APPROPRIATION 
ACCOUNTING RECORDS 

1. Activity and command-type appropriation control ledgers. Ledgers maintained by 
responsible bureaus, commands, and offices for each appropriation under their 
financial cognizance or by shore activities responsible for suballocations. 
b. Continuing fiscal year and successor appropriations. 

Destroy 1 year after the 
account is closed out for 
accounting purposes. 

NCl-NU-84-3 / 
7301/1/B 



7301.6 

7301.7 

APPROPRIATION 
ACCOUNTING RECORDS 

6. Funds Authorizations. Detailed expenditure and reimbursement documents and 
obhgat1on, commitment, expenditure, and reimbursement status reports prepared 
and/or received by bureaus, commands, and activities performing appropriation Retain on board. Destroy 1 
accounting functions. Include unfunded accounts receivable reports; funded accounts year after completion of all 
receivable reports; trial balance reports; reports on reimbursable orders; status of fund budget proiects under a 

APPROPRIATION 
ACCOUNTING RECORDS 

7301.lla APPROPRIATION 

authorization reports, formerly allotment reports; reconc1hat1on reports-
expenditure/collections, allotment/suballotment authorizations; resource 
authorizations, proiect orders, and economy act orders and vouchers 

7. Monthly Statements (Listings). Records received from Accounting Authorization 
Activity (AAA) Navy Information Processing Centers include obligation and payment 
statements, schedules of legal obligations, summary statements of transactions by 
aooroonation and subhead and similar records. 
11. summary caras or tape recoras. summary taou1atea puncnea caras or equ1va1ent 
taped records of obligations and expenditures. These cards or tapes are used to 
support summary registers received from AM Financial Information Processing 
Centers. 
a. Summary cards Records received from AAA Financial Information Processing 
Centers, consolidated summary cards prepared by responsible bureau, command-type, 
or activity from Navy financial cards, and other summary cards of responsible bureau, 
command-type, or activity. 

1121 All-•"--·---·"'• 
11. Summary cards or tape records. Summary tabulated punched cards or equivalent 
taped records of obligations and expenditures These cards or tapes are used to 
support summary registers received from AAA Financial Information Processing 
Centers. 
b. Summarv taoes 

2. Account Ledgers, Journals, and Records. Ledger, journal, and record summaries of 
fiscal data used as posting and control media for accounting (fiscal) data. 
a. Subsidiary ledgers, iournals, and records. Obligation, receipt, and expenditure 
ledgers; control ledgers; iournal vouchers, reimbursable work order records, other 
records; and other subsidiary ledgers 

2. Account Ledgers, Journals, and Records. Ledger, journal, and record summaries of 
fiscal data used as posting and control media for accounting (fiscal) data 
b. Trial balance ledgers Records from which trial balances are prepared for submission 
to Navy finance network and bureaus, commands, and offices for posting to general 
ledgers. 

3. Inspection Reports. Accounting copies on material received. 
a. Reports used for matching with vouchers. Matched inspection reports filed with 
disbursilll! officer vouchers. 
3. Inspection Reports. Accounting copies on material received. 
b. Other accountinl!: cooies of insoection reoorts. 
4. Machine Matchings of Vouchers with Inspection Reports. Inspection report cards or 
other similar records matched with vouchers. 
b. All other vouchers. 

particular budget activity. 

Destroy 1 year after close of 
fiscal year in which statements 
are received. 

Destroy when 1 year old. 

Destroy when 1 year old 
Destroy magnetic tapes by 
erasing data. 

Destroy when 2 years old or 1 
year after final report, 
whichever 1s later. 

Destroy when 2 years old or 1 
year after final report, 
whichever 1s later. 

Destroy 2 years after payment 
is made. 

Destroy when 1 year old. 

Destroy 1 year after matching. 

NCl-NU-84-3 / 
7301/6 

NCl-NU-84-3 / 
7301/7 

NCl-NU-84-3 / 
7301/11/N2 

NCl-NU-84-3 / 
7301/11/B 

NCl-NU-84-3 / 
7302/2/A 

NCl-NU-84-3 / 
7302/2/B 

NCl-NU-84-3 / 
7302/3/A 

NCl-NU-84-3 / 
7302/3/B 

NCl-NU-84-3 / 
7302/4/B 

(2) 

7301.llb 

7302.2a 

7302.2b 

7302.3a 

7302.3b 

7302.4b 

ACCOUNTING RECORDS 

APPROPRIATION 
ACCOUNTING RECORDS 

FUND ACCOUNTING 
RECORDS 

FUND ACCOUNTING 
RECORDS 

FUND ACCOUNTING 
RECORDS 

FUND ACCOUNTING 
RECORDS 

FUND ACCOUNTING 
RECORDS 



FUND ACCOUNTING
7302.5a 

RECORDS 
FUND ACCOUNTING

7302.5d 
RECORDS 
FUND ACCOUNTING

7302.6 
RECORDS 

FUND ACCOUNTING
7302.7 

RECORDS 

FUND ACCOUNTING
7302.8 

RECORDS 

FUND ACCOUNTING
7302.9 

RECORDS 

ALLOTMENTS AND 
7303.2 PROJECT ORDERS 

RECORDS 

COST ACCOUNTING
7310.2a 

RECORDS 

5. Voucher Files and Related Tabulated Listings. 
a. Naw financial network cooies. 
5. Voucher Files and Related Tabulated Listings. 
d. All other vouchers. 

6. Abstracts of Vouchers. Abstracts received from Navy finance network. 

7. Summaries of Invoices 

8. Unliquidated obligation/undelivered order/fund control files. Work papers, such as 
adding machine tapes, applicable notations, and other similar papers indicating that 

NCl-NU-84-3 / 
Destroy when 2 years old. 

7302/5/A 
NCl-NU-84-3 / 

Destroy when 2 years old. 
7302/5/D 

Destroy 1 year after date of NCl-NU-84-3 / 
payment. 7302/6 
Destroy 1 year after all invoices 

NCl-NU-84-3 / 
are matched against summary 

7302/7
listine:s 
Destroy when reviewed by 
internal audit or 1 year after NCl-NU-84-3 / 

the activity has reviewed its unhquidated obligations/undelivered orders files and other final report, whichever is 7302/8 
fund control files. 
9. Cash transaction reporting records. Records maintained to report cash transactions, 
such as 1morest funds, to d1sbursine: and fiscal officers. 

The records described in this (7303) paragraph relate to allotment/operating budget 
authorizations, funded reimbursable orders, and other expenditures/disbursements 
records used in accumulating expenditures/disbursements and accounting data. They 
cover records accumulated in connection with allotment/operating budget 
authorizations and expenditures/disbursements for the maintenance and construction 
of facilities, ships, and of aeronautical, astronautical, ordnance, and other materials 
(see also SSIC 7320.) 
2. Allotment/operating budget and fund authorization status reports. Appropriation 
allotment/operating budget and fund authorization status reports, Project Order/Work 
Request Economy Act Orders status report (such as NAVCOMPT 2193), and other 
expenditures/disbursements and accounting reports reflecting the status of 
allotments/operating budgets (other than bureau and command-type accounting 
appropriation reports covered in SSIC 7301 and consolidated reports accumulated by 
the Office of ASSTSECNAV (FM&C) and covered in SSIC 7300). 

The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections). These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 
or program operations They consist of accounting ledgers, forms, and machine records 
(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in 
accounting (fiscal) reports and returns. (exclude bureau, command-type, and 
suballocat1on appropriation accounting records covered in SSIC 7301 and consolidated 
control account records ofThe Office of ASSTSECNAV (FM&C.)) 
2. Subsidiary Bookkeeping Records. Journals of legal obligations/undelivered orders 
and payment ledgers and summary statement of transactions by appropriation and 
subhead. 
a. Consolidating activities records. Records include but are not limited to Navy financial 
network or their equivalents. 

sooner. 
NCl-NU-84-3 / 

Destroy when 2 years old. 
7302/9 

Destroy 1 year after NCl-NU-84-3 / 
submission of final report. 7303/2 

NCl-NU-84-3 / 
Destroy when 3 years old. 

7310/2/A 



The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections). These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 
or program operations. They consist of accounting ledgers, forms, and machine records . 

7310.2b 
COST ACCOUNTING 
RECORDS 

(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in 
accounting (fiscal) reports and returns. (exclude bureau, command-type, and 
suballocation appropriation accounting records covered in SSIC 7301 and consolidated 

Destroy when 1 year old. 
NCl-NU-84-3 / 
7310/2/8 

control account records ofThe Office of ASSTSECNAV (FM&C.)) 
2. Subsidiary Bookkeeping Records. Journals of legal obligations/undelivered orders 
and payment ledgers and summary statement of transactions by appropriation and 
subhead. 
b. Other activities and offices records. 

The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections). These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 

7310.3a 
COST ACCOUNTING 
RECORDS 

or program operations They consist of accounting ledgers, forms, and machine records 
(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in Destroy when 2 years old. 
accounting (fiscal) reports and returns. (exclude bureau, command-type, and 

NCl-NU-84-3 / 
7310/3/A 

suballocation appropriation accounting records covered in SSIC 7301 and consolidated 
control account records of The Office of ASSTSECNAV (FM&C.)) 
3. Cost Accounting Ledger and Related Forms 
a. Stock class ledgers 

The records in this (7310) series are created or accumulated by departmental and 
shore act1vit1es for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections). These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 

7310.3b 
COST ACCOUNTING 
RECORDS 

or program operations. They consist of accounting ledgers, forms, and machine records 
(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in Destroy when 1 year old. 
accounting (fiscal) reports and returns. (exclude bureau, command-type, and 

NCl-NU-84-3 / 
7310/3/B 

suballocat1on appropriation accounting records covered in SSIC 7301 and consolidated 
control account records of The Office of ASSTSECNAV (FM&C.)) 
3. Cost Accounting Ledger and Related Forms. 
b. All other ledgers and related forms. 



The records in this (7310) series are created or accumulated by departmental and 

shore activities for cost accounting purposes and reflect their 

expenditures/disbursements and receipts (collections). These records document direct 

and indirect costs incurred in the production, administration, or performance of activity 

or program operations. They consist of accounting ledgers, forms, and machine records 

(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in 

7310.4a( 

2) 

COST ACCOUNTING 

RECORDS 

accounting (fiscal) reports and returns. (exclude bureau, command-type, and 

suballocation appropriation accounting records covered in SSIC 7301 and consolidated 
Destroy when 1 year old. 

NCl-NU-84-3 I 
7310/4/N2 

control account records of The Office of ASSTSECNAV (FM&C.)) 

4. Job, Labor, Material, and Cost Distribution Records. Job cards and labor material and 

cost distribution records (cards, electric accounting machine (EAM) punched cards, 

tapes, and other records) used for cost accounting and statistical purposes. 

a. Detail labor material and cost cards. 

(2) When hard stub is used. 

The records in this (7310) series are created or accumulated by departmental and 

shore activities for cost accounting purposes and reflect their 

expenditures/disbursements and receipts (collections). These records document direct 

and indirect costs incurred in the production, administration, or performance of activity 

7310.6 
COST ACCOUNTING 

RECORDS 

or program operations. They consist of accounting ledgers, forms, and machine records Destroy 1 year after matching 

(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in or other adjustments are 

accounting (fiscal) reports and returns. (exclude bureau, command-type, and made. 

NCl-NU-84-3 I 
7310/6 

suballocatlon appropriation accounting records covered in SSIC 7301 and consolidated 

control account records ofThe Office of ASSTSECNAV (FM&C.)) 

6. Tabulated Data For Special Fiscal Purposes Records such as unmatched summary 

invoice flies and unmatched invoices from other supply officers. 

The records in this (7310) series are created or accumulated by departmental and 

shore activities for cost accounting purposes and reflect their 

expenditures/disbursements and receipts (collections). These records document direct 

and indirect costs incurred in the production, administration, or performance of activity 

or program operations. They consist of accounting ledgers, forms, and machine records 

(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in 

7310.7a( 

1) 

COST ACCOUNTING 

RECORDS 

accounting (fiscal) reports and returns. (exclude bureau, command-type, and 

suballocation appropriation accounting records covered in SSIC 7301 and consolidated 

control account records of The Office of ASSTSECNAV (FM&C.)) 

Destroy when 2 years old. 
NCl-NU-84-3 I 
7310/7/A/l 

7. Receipt and Expenditure/Disbursement. Receipt, expenditure, and disbursement 

records with related requisitions and tabulated (punched) or other card or taped 

records. Used for cost accounting purposes and involved in the transfer of material 

between supply officers and in end-use expenditures. 

a. Invoices and requisitions. 

(1) When used as expenditure records to end-use expenditure accounts. 



The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections). These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 
or program operations. They consist of accounting ledgers, forms, and machine records 

7310.7a( 
2) 

COST ACCOUNTING 
RECORDS 

(cards, tabulated hstings, tape records, etc.) Used to accumulate cost data for use in 
accounting (fiscal) reports and returns. (exclude bureau, command-type, and 
suballocation appropriation accounting records covered in SSIC 7301 and consolidated 
control account records of The Office of ASSTSECNAV (FM&C.)) 
7. Receipt and Expend1ture/D1sbursement. Receipt, expenditure, and disbursement 

Destroy 2 years after invoices 
have been matched with 
summaries of adjustment 
invoices. 

NCl-NU-84-3 / 
7310/7/A/2 

records with related requisitions and tabulated (punched) or other card or taped 
records. Used for cost accounting purposes and involved in the transfer of material 
between supply officers and in end-use expenditures. 
a. Invoices and requisitions. 
(2) When used as receipt invoices. 

The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections). These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 
or program operations They consist of accounting ledgers, forms, and machine records 
(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in 
accounting (fiscal) reports and returns (exclude bureau, command-type, and 

7310.7a( 
3) 

COST ACCOUNTING 
RECORDS 

suballocation appropriation accounting records covered in SSIC 7301 and consolidated 
control account records of The Office of ASSTSECNAV (FM&C.)) 

Destroy when 2 years old. 
NCl-NU-84-3 / 
7310/7/A/3 

7. Receipt and Expenditure/Disbursement. Receipt, expenditure, and disbursement 
records with related requisitions and tabulated (punched) or other card or taped 
records. Used for cost accounting purposes and involved in the transfer of material 
between supply officers and in end-use expenditures. -a Invoices and requisitions. 
(3) When used and reported as expenditures to other supply offices (end-use invoice 
(one copy only)). 



The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections). These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 
or program operations They consist of accounting ledgers, forms, and machine records 
(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in 

7310.7a( 
4) 

COST ACCOUNTING 
RECORDS 

accounting (fiscal) reports and returns. (exclude bureau, command-type, and 
suballocation appropriation accounting records covered in SSIC 7301 and consolidated 
control account records ofThe Office of ASSTSECNAV (FM&C.)) 
7. Receipt and Expenditure/Disbursement. Receipt, expenditure, and disbursement 

Destroy 2 years after 
summaries have been matched NCl-NU-84-3 / 
with receipt or adjustment 7310/7/A/4 
invoices. 

records with related requisitions and tabulated (punched) or other card or taped 
records. Used for cost accounting purposes and involved in the transfer of material 
between supply officers and in end-use expenditures. 
a. Invoices and requisitions. 
(4) Receiving activities' summaries of invoices. 

-The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections). These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 
or program operations. They consist of accounting ledgers, forms, and machine records 
(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in 
accounting (fiscal) reports and returns. (exclude bureau, command-type, and 

7310 7a( COST ACCOUNTING suballocation appropriation accounting records covered in SSIC 7301 and consolidated Destroy 2 years after date of NCl-NU-84-3 / 
5) RECORDS control account records of The Office of ASSTSECNAV (FM&C.)) collection. 7310/7/A/5 

7. Receipt and Expenditure/Disbursement. Receipt, expenditure, and disbursement 
records with related requisitions and tabulated (punched) or other card or taped 
records. Used for cost accounting purposes and involved in the transfer of material 
between supply officers and in end-use expenditures. 
a. Invoices and requisitions. 
(5) Accounts receivable paid bills file when accounts receivable ledgers are maintained 
in the fiscal office. 

1. Property Accounting Records Include Correspondence, Reports, and Related Records 
PROPERTY NCl-NU-84-3 / 

7320.lb Concerning the Operation and Administration of Property Accounting Functions Destroy when 2 years old. 
ACCOUNTING RECORDS 7320/1/B

b. All other activities. 

Destroy 1 year after equipment 
PLANT PROPERTY item is removed from the plant NCl-NU-84-3 / 

7321.3 3. Incidental Records. Files used for plant property accounting purposes. 
ACCOUNTING RECORDS property account of the 7321/3 

activ1tv. 
PLANT PROPERTY 4. Plant Account Reports. Records such as Reconciliation of Plant Account, NAVCOMPT NCl-NU-84-3 / 

7321.4 Destroy when 2 years old. 
ACCOUNTING RECORDS 167, and related papers. 7321/4 

PLANT PROPERTY 5. Vouchers. Records covering plant account items and related papers. Destroy 1 year after applied to NCl-NU-84-3 / 
7321.5a 

ACCOUNTING RECORDS a. Navy activities. plant property record cards 7321/5/A 

PLANT PROPERTY 5. Vouchers. Records covering plant account items and related papers. Destroy 3 years after close of NCl-NU-84-3 / 
7321.5b 

ACCOUNTING RECORDS b. Marine Cores activities. fiscal vear. 7321/5/B 



These records are maintained to provide personal accountability for the receipt and 

7323.2 
STORES ACCOUNTS 
RECORDS 

custody of equipment and materials and to provide data on the monetary values of 
materials. They are used to post reports and returns consolidated by fleet accounting 
and disbursing centers. 
2. Abstracted Vouchers, Summary Invoices, and Receipt Documents used in Store 

Place in completed file after 
matching. Destroy completed 
file when 2 years old. 

NCl-NU-84-3 / 
7323/2 

Returns 

These records are maintained to provide personal accountability for the receipt and 
custody of equipment and materials and to provide data on the monetary values of 

7323.3 
STORES ACCOUNTS 
RECORDS 

materials. They are used to post reports and returns consolidated by fleet accounting 
and disbursing centers. 
3. Receipt and Expenditure Invoices and Requisitions. Listings (including tape printouts 

Destroy when 2 years old. 
NCl-NU-84-3 / 
7323/3 

thereof) used to Support Stores Returns and Involved in the Transfer of Material 
between Supply Officers and In End-Use Expenditures. (See also SSIC 7310.7.) 

These records are maintained to provide personal accountability for the receipt and 

7323.4 
STORES ACCOUNTS 
RECORDS 

custody of equipment and materials and to provide data on the monetary values of 
materials. They are used to post reports and returns consolidated by fleet accounting 
and disbursing centers. 

Destroy when 2 years old 
NCl-NU-84-3 / 
7323/4 

4. Records includinR BillinR Cards ListinRs and Taoes. 
2. Reports of disbursement and collect1ons. Messages, listings, and related 

ACCOUNTING REPORTS 
correspondence submitted to the applicable Fleet Accounting and Finance Center 

NCl-NU-84-3 / 
7330.2 	 (FAFC) for Navy and Marine Corps Finance Center for the Marine Corps by all afloat and Destroy when 2 years old. 

AND RETURNS RECORDS 	 7330/2
foreign disbursing officers in accordance with Vol. 4, Ch. 7. Reports required by 
ASSTSECNAV IFM&CI are oreoared from these submissions. 
S. Periodic (Financial) Accounting Returns. Files include financial statements, stores 

ACCOUNTING REPORTS returns reports, reconc11iat1ons, summaries and recapitulation of receipts and 
7330.S 	 Destroy when 2 years old. GRS6 Sa 

AND RETURNS RECORDS 	expenditures, and gains and losses, which are made to the Marine Corps Finance 
Center or HQMC. 
1. Returns and Reports. Records provided to the Fleet Accounting and Disbursing 

INDUSTRIAL Center, HQMC, other departmental bureaus and offices, or to other cognizant higher 
NCl-NU-84-3 / 

7331.1 ACCOUNTING REPORTS authority, including financial statements, reconc1hations, summaries, and Destroy when 2 years old. 
7331/1

AND RETURNS RECORDS recapitulations of receipts and expenditures, and gains and losses (receipts and issues). 
iiExclude records covered under SSIC 7630.1.I 

INDUSTRIAL 
3. Commercial Cash Operating Budgets. Quarterly or other periodic estimated cash 	 NCl-NU-84-3 / 

73313 ACCOUNTING REPORTS 	 Destroy when 1 year old. 
budgets and related papers. 	 7331/3

AND RETURNS RECORDS 

4. Forms used In Accumulating Civ1han Personnel Cost and Payroll Data. Distribution
CIVILIAN PAYROLL 	 NCl-NU-84-3 / 

7420.4 	 tally sheets, muster check or other process cards, payroll messages, and other related Destroy when 1 year old. 
ACCOUNTING RECORDS 	 7420/4 

or similar oaoers or cards. 
PAY AUTHORIZATIONS 

2. Civ1han Employee Time Cards. Time cards, sign-in/sign-out sheets, Leave Retain on board. Destroy when NCl-NU-84-3 / 
7421.2 AND CONTROLS 

Authorizations (SF-71), and related records accumulated for accounting purposes 3yearsold. 7421/2
RECORDS 



MILITARY PAYROLL 
7430.2n 

ACCOUNTING RECORDS 

MILITARY PAYROLL 
7430.2p 

ACCOUNTING RECORDS 

MILITARY PAYROLL 
7430.3b 

ACCOUNTING RECORDS 

MILITARY PAYROLL 
7430.3f 

ACCOUNTING RECORDS 

MILITARY PAYROLL 
7430.12a 

ACCOUNTING RECORDS 

MILITARY PAYROLL 
7430.14a 

ACCOUNTING RECORDS 

2. Computer Maintained Master Military Pay Accounts (MMPA). Files of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Marine Corps JUMPS. (See 
SSIC 7430.4 for records accumulated for the former manual pay system.) 
n. Machine llstlngs of various individual and blanket allotment payments. Files 
including copies of listing described in SSIC 7430.3m used for internal reference and 
control purposes. 

2. Computer Maintained Master Military Pay Accounts (MMPA). Fifes of active duty 
members containing military pay entitlements, allotments of pay, initiation of checks 
and credits, and subsequent claims and correspondence. These records are 
accumulated through the management of the Navy and Marine Corps JUMPS. (See 
SSIC 7430.4 for records accumulated for the former manual pay system.) 
p. Microform of Commanding Officer's leave listings showing authorized leave taken by 
each member in commanding officer's unit. (Microform title: CO LEAVE LIST.) 

3. Manually Maintained Pay Accounts of Active Duty Navy Members. Accounts 
containing military pay entitlements, allotments of pay, initiation of checkages and 
credits, and subsequent claims and correspondence. These records were accumulated 
through the management of the former manual (Navy Military Pay System) replaced by Destroy when 2 years old. 

Destroy when 1 year old or 
purpose is served, whichever is 
earlier. 

Destroy when 1 year old. 

NCl-NU-84-3 / 

7430/2/N 

NCl-NU-84-3 / 
7430/2/P 

NCl-NU-84-3 / 
7430/3/B 

NCl-NU-84-3 / 
7430/3/F 

NCl-NU-84-3 / 
7430/12/A 

NCl-NU-84-3 / 
7430/14/A 

the Navy JUMPS in 1976. No further accumulation occurred subsequent to mid 1977. 
(See also SSIC 7430.3 for records accumulated for the JUMPS pay system.) 
b. Records of receipt and internal d1stribut1on of military pay records. 

3. Manually Maintained Pay Accounts of Active Duty Navy Members. Accounts 
containing military pay entitlements, allotments of pay, initiation of checkages and 
credits, and subsequent claims and correspondence. These records were accumulated 
through the management of the former manual (Navy Military Pay System) replaced by 
the Navy JUMPS in 1976. No further accumulation occurred subsequent to mid 1977. 
(See also SSIC 7430.3 for records accumulated for the JUMPS pay system.) 
f. Tabulating cards, machine listings of accounts, and correspondence related to 
periodic reconciliation of allotment payments and pay record checkages. 

12. Records of Collection and Transmittal of Premiums for Serviceman's Group Life 
Insurance (SGU). 
a. Copy of payment voucher accompanying check to VA and related correspondence. 
This is a consolidated payment, which does not list each member's contribution. 

14. Records of Payment of Federal Housing Administration (FHA) Mortgage Insurance 
Premiums for Active Duty Navy Members under PL 83-560. 
a. Member's case jackets containing copies of certifications of eligibility, certificates of 
termination, and certifications of continued ownership, and related papers and 
corresnondence. 

Retain until all operations for 
the succeeding reconc1hat1on 
period are completed. Destroy 
records from previous 
reconciliation period. Destroy 
records of final reconciliation 
when 1 year old. 

Destroy 2 years after check is 
sent to VA. 

Retain on board. Destroy 3 
years after termination of 
entitlement to payments. 



7430.14c 

7430.14d 

7430.16 

7430.17b 

7620.1 

7630.2 

7800.1 

7000-30 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

MILITARY PAYROLL 

ACCOUNTING RECORDS 

CASH ALLOCATIONS 

RECORDS 

Fl NANCIAL CONDITION 

RECORDS 

GENERAL CONTRACT 

AND SPECIAL 

FINANCING RECORDS 

General Operations 

(Non-appropriated 

Funds): 

14. Records of Payment of Federal Housing Administration {FHA) Mortgage Insurance 


Premiums for Active Duty Navy Members under PL 83-S60. 


c. ADP machine listings of certifications of continued ownership used for control 

ourooses 
14. Records of Payment of Federal Housing Administration {FHA) Mortgage Insurance 


Premiums for Active Duty Navy Members under PL 83-S60. 


d. ADP machine listimz of FHA oavment starts and stoos bv month. 

16. Analysis and Reporting of Disbursing and Administrative Office Errors in Submitting 

Input to the Automated JUMPS Pay System (Field Error Analysis Reporting System). 

Files consisting of machine listing of statistics by disbursing station symbol number and 

unit identification code reflecting data submission errors with related correspondence. 

17. Master File of Unit Identification Codes (UIC) and Disbursing Station Symbol 

Numbers {DSSN) with Mailing Addresses. 

b. Post cards and correspondence effecting changes to the activity master file. Files, 

which are submitted to DFAS by disbursing officers in accordance with PAYPERSMAN 

llNAVSO P-30SO Part 91. 

1. Cash Allocation Records. Letters of allocation and related files. 

2. Commercial Cash Budgets, Operating and Estimated, Together With Back-Up 

Reports and Data. 

1. Contractors' Payroll Files. Construction contracts submitted in accordance with Labor 

Department regulations with related certifications, anti-kickback affidavits, and other 

related papers. 

Information relating to the dally operations of Navy and Marine Corps non-

appropriated funds activities. Includes, but not limited to, financial administration; 

charters, constitutions and by-laws; and budget/funding. 

Destroy when 2 years old. 

Destroy when 3 years old. 

Destroy when 1 year old. 

Destroy when 1 year old. 

Destroy 3 years following close 

of the fiscal year involved 

Destroy 1 year after close of 

fiscal vear covered. 
Retain on board. Destroy 3 

years after date of completion 

of contract or until contract 

performance 1s subject to 

enforcement action, whichever 

is later. 

TEMPORARY: Cutoff at end of 

end of fiscal year. Destroy 3 

years after cutoff. 

NCl-NU-84-3 / 

7430/14/C 

NCl-NU-84-3 / 

7430/14/D 

NCl-NU-84-3 / 

7430/16 

NCl-NU-84-3 / 

7430/17/B 

NCl-NU-84-3 / 

7620/1 

NCl-NU-84-3 / 

7630/2 

NCl-NU-84-3 / 

7800/1 



NON-APPROPRIATED 
7010.1 

FUNDS RECORDS 

NON-APPROPRIATED
7010.la 

FUNDS RECORDS 

NON-APPROPRIATED 
7010.2 

FUNDS RECORDS 

NON-APPROPRIATED 
7010.7 

FUNDS RECORDS 

HOST-TENANT 
7050.1 	 RELATIONSHIPS (INTRA

NAVY) RECORDS 

These records are accumulated by morale, welfare, and recreation facilities and 
activities financed from Non-Appropriated Funds (NAF), such as, but not limited to, 
military messes and clubs, exchanges, hostess houses, civilian clubs, cafeterias, snack 
bars, stores, and military and civilian recreation activities 
1. Financial administration records of NAF activrties. All records relating to financial 
administration, including financial statements and reports, checkbooks, journals, 
vouchers, balance sheets, and other books and records of accounts but excluding meal 
sales tickets. 

Tnese recoras are accumu1atea Dy morale, we1rare, ana recreation rac111t1es ana 
activities financed from Non-Appropriated Funds (NAF), such as, but not limited to, 
military messes and clubs, exchanges, hostess houses, civilian clubs, cafeterias, snack 
bars, stores, and military and civilian recreation activities. 
1. Financial administration records of NAF activities. All records relating to financial 
administration, including financial statements and reports, checkbooks, journals, 
vouchers, balance sheets, and other books and records of accounts but excluding meal 
sales tickets. 

• ---·· nf m<>al oal<>• Hr(,<>t•" These records are accumulated by morale, welfare, and recreation facilities and 
activities financed from Non-Appropriated Funds (NAF), such as, but not limited to, 
military messes and clubs, exchanges, hostess houses, civilian clubs, cafeterias, snack 
bars, stores, and military and civilian recreation activities. 
2. Charters, Constitutions, By-Laws, and Similar Records Files, which document the 

:outhoriz:ition and establishment of th~ activltv. 

These records are accumulated by morale, welfare, and recreation facilities and 

activities financed from Non-Appropriated Funds (NAF), such as, but not limited to, 

military messes and clubs, exchanges, hostess houses, civilian clubs, cafeterias, snack 

bars, stores, and military and civilian recreation activities. 

7. Penodic Ustinll or Other RPnorts of NAF Activities. 


1. Budget/funding records. Records relating to intra-Navy host-tenant relationships 

based on and in conformance with all applicable statutes; with regulations and policies 

of the Office of Management and Budget (OMB), GAO, and DOD and with mission and 

support assignment made by the Secretary of the Navy (SECNAV), and the CNO, and 

CMC. Areas of support include supply, medical and dental, fiscal, troop feeding, local 

transportation, firefighting, common-use facilities, and preservation of facilities. 


Destroy when 3 years old 
except Marine Corps activities 
retain for 4 years or upon 
d1sestabhshment, forward 
reserve recreation fund 
records to Director of 
appropriate Marine Corps 
District, and other recreation 
fund records to the regional 
non-appropriated fund 
auditor; forward other records 
not yet audited to CMC (MS). 

Destroy when 1 year old or 
once an audit of cash control 
procedures has occurred, 
whichever occurs earlier. 

Retain on board. Destroy 3 
years after supersession or 
cancellation. 

Destroy when 2 years old. 

Retain on board. Destroy when 
superseded, obsolete, or no 
longer needed for reference. 

Nl-NU-86-7 / 
7010/l 

Nl-NU-86-7 / 
7010/1/A 

NCl-NU-84-3 / 
7010/2 

NCl-NU-84-3 / 
7010/7 

NCl-NU-84-3 / 
7050/1 



7000-31 Infer-agency•, 
Agreements: 

- '. 

,.,
"4' :... :·Ii~'. •' 

" 

CROSS/COMMON 
7020.1 SERVICING (DOD) 

RECORDS 

.. 
Information relating to agreements between eli::ments 9f DON and other fedef'i!I 

departments and agencies, or between DON and other non-federal organizations or 

a~encies, but ~ot with forelg~ countries. These agreements 'are negotiated to provide 
for d,ntinued under5tandlng betWeen ;ecognlzed organizations for the p~rpose of . 

provldl~g 0,. obtaining vario~s t.fpes of supporting seiVices. Tile services indude 

.... ' logistic, medicai, adminlstiatlve facilities, and similar ~pport o~ a:on~-tlme or , 

continuing basis, and on a reimbursable' or 'non-reimbursable basis.'lncluded are · 

agreement c:hecklists, amen.~ments, reviews, comm~nts, rela,ted corr!!spondence, :~nd 
. similar documents. ., 
1. Agreements files. Documents relating to agreements between elements of DON and 

other federal departments and agencies, or between DON and other non-federal 

organizations or agencies, but not with foreign countries These agreements are 

negotiated to provide for continued understanding between recognized organizations 

for the purpose of providing or obtaining various types of supporting services. The 

services include logistic, medical, administrative facilities, and similar support on a one

time or continuing basis, and on a reimbursable or non-reimbursable basis Included 

are agreement checklists, amendments, reviews, comments, related correspondence, 

and similar documents. 

7000-32 :Transient Record;; -lln~~n~ofi~;ncial management that has mWm~~oc-;;;,"antary o-;· 
r • !evidential value. 

I 
I 

I 
I
i-·--. - -·-- ··- . 

TEMPORARY: Cutoff at 
supersesslon; ~J<plratlon·or · 

termination of the 

agreeme~ Destroy 3 y~rs 
after cu~ff. 

' . 
"' ~ : 

Retain on board. Destroy 3 

years after supersession, 

expiration, or termination of 

the agreement. 

:TEMPORARY-;o;;t~~Y when 6 '. 
months old. 

NCl-NU-84-3 / 

7020/1 

.. 

... 
\ •' 

·' 
' . 

., 

! 	 .·3: Five"Year Defensei>rograili(FYDPJ-Rec0ras:Recor'ds"acciimufated"incoriiiection with,---··. - -- :--- - --· . • •.... - - 

leuDGET/ESTIMATES !the development, preparation, review, submission, and modification of the DON's iRetain on board. Destroy when ;NCl-NU

7110.3a 	 IPREPARATION RECORDS ;FYDP. ySUperseded, obsolete or no 
: !a. Guidance documents received from OSD. Documents specifying policies and ~longer needed.1I-- __ •__,_____. ----·- .jP!PCe.!l.!!!~~o.P.e.f.ollo]!!~f!J!:l_t(h.!!J!.rePara.t1g_r:i.!lrici~!:l-bmJ~~ion o(FYD~s,________ t________ ...


I 1 :3. Five Year Defense Program FYDP) Records. Records accumulated in connection with ( ---· 

I ,. jthe development, preparation, review, submission, and mod1ficat1on of the DON's ~ 


I lFYDP. ~ 

I BUDGET/ESTIMATES j kDestroy 6 months after 

;7110.3d IPREPARATION RECO S1d. Computer output reports. Output reports from master file generated for Navy and ' d 

~ I RD !OSD management use, and to provide each major claimant and SYSCOM a record of ~up ate.
i j 	 lrheir data. Includes working papers and other hard copy data submitted to OSD, 

1---1------ ----- ---;~~~~i~~q~~~~r;:,~;°i¢i~~~~~~~~r(i>'OM5farid-Reliii:e"d Recora5:·Recorcisreiatinirof- ---·-·· - - • ---· 

•7110 4 ( • UDGET/ESTIMA S 1the development and submission of POMs. 	 :. h d d , • a iB TE · 	 . . jDestroy w en superse e , 

84
_
31 


'7110/3/A 


l 
I !-,- -'"------.------- -
\ 

jNCl-NU-84-3 / 

l7ll0/3/D 


, i 

1--·····------J ·------ --- 
I INCl-NU-84-3 . I PA TION RECO S1a. Records accumulated by CNO and HQMC offices responsible for final review and , b d d I I IA/1 1I1) PRE RA RD • b • f POM . 	 ,o so ete, or no anger nee e • 7110 4 1

1f ;su mss1ono s. r. 1 
1 1

1 
' __J(1lGuid<}!!£e documents received from 9iQ,,..___ 	 _ _ _j__ _____ 



----f-.. -14. Program-Objectives-MemOrandums (POMs) and Related Records. Records relating to'1 -· · __b_d__ ·--- h l' · -·-- -·- · ---· 1 . I .. 1Retain on oar • Destroy w en I
huoAb !BUDGET/ESTIMATES the development and subm1ss1on of POMs. . : d d f jNCl-NU-84-3 / moved to be with 

I 
1

!PREPARATION RECORDS b. All other records, including submissions by claimants accumulated by program 1nof onger nee e or 17110/4/B hike records 
! .re ere~~ t r -- -;-----·-·- .-~~Eii~i:~ssfcirialReTations-Records. - ---------- - -------· ----- .J;._ ... -- -·- ---· --·- ·-----!- -- ------T- ---- -·· 

i fBUDGET REVIEW lb. Reports and other documents prepared by congressional committees relating to ~Retain on board. Destroy when l NCl-NU- 4- / \
8 3 

!7120.2b :RECO S ~udget matters. Included are reports, hearings, copies of Bills and other records issued 'no longer needed for I I I l 

I 
RD . • • • ( 7120 2 B 

,I · by the Congress and Congressional Committees concerned with DON's budget and !'reference. I l 

---- --;·------------,~:-~~;~~a~~0~:aveand'Eaming Rec~iCl5:-"ilecordsiiefd-by°ciisbursing officesa-;d-usedinf.·Fi~-. -· ;~ -~- ·-. -;-- - ;1~~- -- ;-;,·-:--d--~ -·:·h 
17220.2b ~MILITARY PAY RECORDS lmakin pa ments. : 1e in p " e_st~oy mont ~ l-NU- - ·~ove to e wit 

; 'b. Ma~ne ~o sActivities. ~after account 1s in balance. 17220/2/B lhke records 
----- -;~;· ;--~-------· . .Ji'. Aecountuiil,rocei:!uresi5suances.1iistriictic)n·s;maiiuafs aiiifoi:herlss"uaiices -- --- ~ --·· - . -- -- - - -· - ·1 ·--- -----. --: - ··----- --- .. 

;AP~R~:RIATION, FUND, Iproviding guidan~e to nav~I activities concerning appropriation, fund, cost and iDestro when su erseded, jNCl-NU-84_ .31 
7300.2b 1COS N 1property accounting procedures, with related background papers. i b Y P d d I I I 1D PR0 PERTY • . . · 1 1 3• T, A :o so ete, or no onger nee e • 7 00 2 B , 

_______:_~c:~~~~N:~:o~~~-:~~~~~;~-~:~e~~~,in~lud~:g-~~~~~~dpa~e~-~~c~~~~d-~y~~~~~A~--- •. : . __ --- ___ ___ --· _ fNI ~--· !_ ___ --·· ______J• ---- _I
l lFUNDACCOUNTING ;4.MachineMatchingsofVouchersw1thlnspectionReports.lnspectionreportcardsor ~R . b rd h NCl NU ; I
I : · • i etain on oa • Destroy w en - -84-31 iI7302.4a ,RECORDS other similar records matched with vouchers. . !superseded. , •1730214/A

,--t---- ~~~;e::~~~~maa:;~~~oR:~:;~. D~;;;~abulated punched card or taped (m;;,,etic J" --- - -----------f-------r-----
I \ :or other) records of expenditures and obligations used to support detailed registers , I 
! . jreceived from AAA Financial Information Processing Centers and used to accumulate 1 

1
I:7301.lOa ~APPROPRIATION idata for cost reports. . fi Destroy.6 months after !NCl-NU-84-3 I I 

II ACCOUNTING RECORDS a. Detail Card Records. Detailed cards received from AAA Financial Information processing 17301/lO/A/2 !1121j Processing Centers and summary detail cards prepared by administering bureaus, I j
I commands, or activities from AAA Financial Information Processing Centers cards and i 

1I 1 other detail cards of administering bureaus, command-type, or activities. J I 1 
! : ;(2) All other records t l !i------;-- ----- ---·-fro. Detail ca.rd an'dl'apeRecofi:is.-Detailed tabulated punched cardortaped(magnetiC :- -· - -- . ------ ---- -· •. -!·;-·--· ----1--·- 

!APP RIATIO or other) records of expenditures and obligations used to support detailed registers 'Destroy 6 months after C I I
0 

17301.lOb iAcC~U~TING ~CORDS received from AAA Financial Information Processing Centers and used to accumulate 'processing. Destroy magnetic ~3~~71~1
8:-3 

L_j__ 1:~~~~~~l~:~~~po:~----· ----- -- --------- .t~~~~~~~~-s~ngdata. -·-·. ------ _l______J 

http:17220.2b


-.·-- 
--i;;:·r::;~~~nthis·(;;l~) serie:·are:;eated ~r::~ulated ~;dep:rt~:n~:land ·-,-,. --------- .... ---·l ··---· 'I : ., ...-~ I . . Jshore activities for cost accounting purposes and reflect their . • . 

; . . expenditures/disbursements and receipts (collections). These records document direct I 
l . !· .. · and indirect costs incurred in the production, administration, or performance of activity 	 ~ 

• 	 t 
or program operations. THey consist of accounting ledgers, forms, and machine records: , 	 . ' 

I. (cards, tabulated listings, tape"·records~ etc.) Used to accumulate cost data for use in 1· Destroy ~hen 3 months old or ' 
I'.} 

j7310.4a( COST ACCOUNTING accounting (fiscal) reports and returns. (exclude bureau, command-type, and when listings have been NCl-NU-84-3 / 

111 .. RECORDS . suballocation appropriation accounting records covered in SSIC 7301 and consolidated prepared and verified, 7310/4/A/1!
,. 	 jcontrol acco~nt records of The Office of ASSTSECNAV (FM&C.)) • . whichever 1s later. .4. Job, l.llbor, Material, and Cost Distribution Records. Job cards and labor ~aterial and . 

·" 	 IIcost distribution records (card~, electric acco~nting machine (EAM) punched cards, • i 
tapes, and other records) used for cost accounting and statistical purposes. 

a. Detail labor material and cost cards. 

(1) When hard stub is not ~sed. 
~-- -·· .. __.. - ~ .,,,_... wJ..__ -'O -·- ... ·-- ~- --	 --- ---·- - . -- .•. - ----- -·-·- -·-· -- ·- ... 

I 
! 	

' .·The records In this (7310) series are created or accumulated by departmental and 

: shore activ1t1es for cost accounting purposes and reflect their 

jexpend1tures/disbursements arid receipts (collections). These records document direct 

and indirect costs incurred in the production, administration, or performance of activity
l !I . · or program operations. They consist of accounting ledgers, forms, and machine records l(cards, tabulated listings, tape records, etc.) Used to accumulate cost ~ata for use in ;

1i73~0.4b( I~OST ACCO~NTl~G ,accounting (fiscal) reports and returns. (exclude bureau, command-type, and IDestroy 3 months after 1NCl-NU-84-3 / I . 
3) , • ~ECORDS 	 'suballoccit1on appropriation accounting records cove~d in SSIC 7301 and consolidated icompletion of project. 7310/4/B/3 

control account records of The Office of ASSTSECNAV (FM&C.)) · I1 
4. Job, Labor, Material, and Cost Distribution Records. Job cards and labor material and 

I J 
~st distribution records (cards, electric accounting machine (EAM) punched cards, 

tapes, and other records) used for cost accounting and statistical purposes. 
i .' . 	 lb. Summary job and cost distribution cards, tapes, or other records. j. 

(3) Daily labor distribution data. 	 I 1
I. . 	 I · 
---J----- +----·-------i---· --r··-- 

The records in this (7310) series are created or accumulated by departmental and 1 l 
l 	 . I ! 

shore activities for cost accounting purposes and reflect their 

I 
i 

-. 	 expenditures/disbursements and receipts (collections). These records document direct 

I 
!

and indirect costs incurred in the production, administration, or performance of activity 

or program operations. They consist of accounting ledgers, forms, and machine records 
I 

(cards, tabulated listings, tape records, etc ) Used to accumulate cost data for use In I Destroy 3 months after end of ! C I
•7310.4c(. COST ACCOUNTING accounting (fiscal) reports a,nd returns. (exclude bureau, command-type, and • • 1N 1-NU-84-3 

fiscal year in which the order is /C/l
·1) RECORDS 	 1suballocation appropriation aceounting records covered in SSIC 7301 and consolidated 731014

completed.
!control account records of The Office of ASSTSECNAV (FM&C.)) 
14. Job, Labor, Material, an~ Cost Distribution Records. Job cards and labor material and 

cost d1s~ribution records (cards, electric accounting machine (EAM) punched cards, ,1 
;tapes, and other records) used-for cost accounting and statistical purposes. 

I .,. 	 :c. Summary records. Labor cost, cards, tapes, or other records. 1 

l(l)Standingorder~- • . 	 ·------·----~-----·--·-·--·-_J_ _______________J 

http:�7310.4c
http:i73~0.4b
http:j7310.4a


------ ----

-;"'·----~ ........__ _
f- - -- .. ; 

lThe records in this (7310) series are created or accumulated by departmental and 
i 

shore act1vit1es for cost accounting purposes and reflect their 

!expenditures/disbursements and receipts (collections). These records document direct : 

·and indirect costs incurred in the production, administration, or performance of activityt 

l or program operations. They consist of accounting ledgers, forms, and machine records i 
l! I i(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in ) f 

l7310.4c( ;cosT ACCOUNTING accounting (fiscal) reports and returns. (exclude bureau, command-type, and LDestroy 3 months after jNCl-NU-84-3 I 
)I !RECORDS suballocation appropriation accounting records covered in SSIC 7301 and consolidated ~completion of project. i7310/4/C/2 

I 
 control account records of The Office of ASSTSECNAV (FM&C.)) : 


l 	 !4. Job, Labor, Material, and Cost Distribution Records. Job cards and labor material and r 
Icost distribution records (cards, electric accounting machine (EAM) punched cards, : 
' 
!tapes, and other records) used for cost accounting and stat1st1cal purposes. i 
jc. Summary records. Labor cost, cards, tapes, or other records t 
!12) Other than standing orders. ;• 

__ ..___ t___ , -----... 

! 
r .. - 

The records in this (7310) series are created or accumulated by departmental and 

·shore act1vit1es for cost accounting purposes and reflect their 

;expenditures/disbursements and receipts (collections). These records document direct i 
;and indirect costs incurred in the production, administration, or performance of activity!' 

jor program operations. They consist of accounting ledgers, forms, and machine records~ ft • d I , 	 . · Destroy a er comp1et1on an
'COST ACCOUNTING (cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in ' 'f ffi • . NCl-NU-84-3 I '.moved to be with 

j7310.Sa RECORDS 	 ! . • veri 1cat1on o ina111stings or 
,accounting (fiscal) reports and returns. (exclude bureau, command-type, and , 	 .7310/S/A like records 

! · suballocat1on appropriation accounting records covered in SSIC 7301 and consolidated :reports. 
1

.control account records ofThe Office of ASSTSECNAV (FM&C.)) 

fS. Machine Records used as posting Media. Records used for cost accounting reports 

'data 

___ .J~· ~e~~I s~~r~~~et~r~~· Ret~rns ~nd ot~:r_~e~ail.~a~~-and ~p~~r_:c~rd~. 
j 

;The records in this (7310) series are created or accumulated by departmental and 
I 
jShore activities for cost accounting purposes and reflect their 	 \ 

expenditures/disbursements and receipts (collections). These records document direct : 

;and indirect costs incurred in the production, administration, or performance of activity~ 
ior program operations. They consist of accounting ledgers, forms, and machine records ft • d 

·Destroy a er comp 1et1on an
COST ACCOUNTING l, (cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in ·ri f fi • • d NCl-NU-84-3 I 'moved to be with 

· veri 1cat1on o ina111stings an .i13lO Sb RECORDS 	 ,accounting (fiscal) reports and returns. (exclude bureau, command-type, and I 7310/S/B ihke records 
jsuballocation appropriation accounting records covered in SSIC 7301 and consohdated : reports. ' 


;control account records of The Office of ASSTSECNAV (FM&C.)) 


is. Machine Records used as posting Media. Records used for cost accounting reports 


!data. 


b. Summary stores returns. Returns and other summary cards and taped records. 
1 

; -- IPLANT.PROPE-RTY -·-i-·--· ·· · · --------- - - -------· -- · - --- ·-·-	 ----·- • ;Nci-t..iu.:-84:3(!- -·- 1 

;7321.2 •ACCOUNTING RECORDS '.2. Change Orders. Property record card change orders for Class 3 property. ~Destroywhen 3 months old : •
732112 

,__ ··---·----· --·-· ----.--·- .. --·--- ~- • •· •· ·----·· --- · - -- ---~----· --····Ritainon-boarcCoeSt:rovwhen ------ --- -- -1 
,7322_1 'MINOR PROPERTY IN 11. Custody Receipts. Receipts for issues and loaned equipment and other similar ' . !NCl-NU-84-3 I ;moved to be witJ'

1 
'	 'like records 

. --~~~~-~Eco_R~:- __J~~~s- -------- _ ----· .... _ --·------ _.. -·- ---- __ .. __ ~;:~;:g~:e~:ment is__ . . : 7~~~':_ __ 

http:Nci-t..iu
http:j7310.Sa
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~~;~: 1:~;~~~~~~~G~~-1:· AD-~w~th~ol~~~~~~-R~c~~d-~ ~~~~'.~~~~r~~ ~~~;~~~~~~~'.~'.~i~~~~- • _. _ -----'~~~~o~~~~;;,~~~;;:;~~~~- ~;~~U-~~3:.]~~-=~: ~--· i 
1 wP1AY AUTHORIZATIONS ! ; INCl-NU-84_ '.1 31 
7421.3 !::~o~~~ROLS 13. Local Control Records and Working Papers. ~Destroy when 3 months old. i I111 1742113 

r- - -, -----.-----§·~;;~n~a~ed Master Military ;ay Acc~;,~-(M~P;;j.--;;I~~f~;.v;duty - ·1----------.... ----r- -- -- -:----.--.-1
I I · members containing military pay ~nt1tlements, allotments of pay, initiation of checks j I I 
! and credits, and subsequent claims and correspondence. These records are ~ ! 
' ' ' _2d( MILITARY PAYROLL 1accumulated through the management of the Navy and Marine Corps JUMPS. (See } NCl-NU- ;17430 84

_
31 

) ACCOU T NG ECO :SSIC 7430.4 for records accumulated for the former manual pay system.) ~Destroy when 3 months old. /2/ I 1 

N I R RDS 'd M" f 1· F"I . I d f . d d . OCR. 7430 D 3 I
l1 , • 1cro arm 1st. 1es me u e cross re erence m ex an incorrect mput 

13 II 1 
,. documents manually corrected at DFAS on a cathode ray tube (CRT) showing incorrect • 


l 1 and correct entries. (Microfiche titles: AUDITTRL LIST, AUDTRL INDX.) 1'
~ 1' 

~ ~ l(3) Quarterly microform index. I 

, ··---! --- - --- -j~o-;;;;~;:;~Mamtain~~ MasterMilitary~ay-;:~~~;ts(M~~).-~l~s;;ia~~~-duty -i·-- ----- --· ·-r------ --~---------! 


! ' l members containing military pay entitlements, allotments of pay, initiation of checks I . ; 


l and credits, and subsequent claims and correspondence. These records are v I 1 


_ e MILITARY PAYROLL accumulated through the management of the Navy and Marine Corps JUMPS. (See iDestroy 30 days after data 1s INCl-NU-84-3 / )

7430 2

ACCQUNTING RECORDS SSIC 7430.4 for records accumulated for the former manual pay system.) ~entered in system. 7430/2/E \ 
,e. Automated Format. Files include tabulating cards, magnetic tapes, and related data i 

1 jeffecting changes to the MMPA submitted to DFAS by disbursing officer in lieu of OCR ~ 
i tiocuments. IiI i 
~-~-- ---1------·-I ·- --.---12~~~~ute;Maintained~ast;;Mili~~ry;~;~~c~;,;ts(~~-;A). ~l~s-ofactiv;du~--r---·- - - ------ I -I 

members containing military pay entitlements, allotments of pay, initiation of checks f! l 
and credits, and subsequent claims and correspondence. These records are f1' I Iaccumulated through the management of the Navy and Marine Corps JU MPS. (See IForward to DFAS. DFAS will 

l7430.2h( !MILITARY PAYROLL •SSIC 7430.4 for records accumulated forthe former manual pay system.) !destroy 90 days after !NCl-NU-84-3 / 
h1 !ACCOUNTING RECORDS h Personal financial records containing disbursing officers' copies of leave and earning ~separation account is in :1430/2/H/1 I 

statements, miscellaneous memoranda records, and other documents. Files forwarded I balance. I 
to DFAS Cleveland or DFAS Kansas City by disbursing officers in accordance with l I 

1 !PAYPERSMAN, NAVSO P-3050, Part 9. ~ 
! j!ll Navy activities. · ; j I

1 -. ·- --- -.. -··· ·jl ---,----. ------j~~~;P~;~-;a:ta;~ed Mas;;-M~~Pa~-;:~~u~~--(~;_;;A). ;ii;s~fa~;~eduty-- -i-···---- .. -- -·--. - !· 
t members containing military pay entitlements, allotments of pay, initiation of checks ] 1 

i ' and credits, and subsequent claims and correspondence. These records are ~ i 
1 I accumulated through the management of the Navy and Marine Corps JU MPS. (See iForward to MARCORFINCEN. ! 
17430.2h( !MILITARY PAYROLL SSIC 7430 4 for records accumulated forthe former manual pay system.) JMARCORFINCEN will destroy jNcl-NU-84-3 / : 
j2l !ACCOUNTING RECORDS h. Personal financial records containing disbursing officers' copies of leave and earning f90 days after separation 7430/2/H/2 l.

I statements, miscellaneous memoranda records, and other documents. Files forwarded r,account is in balance. 1 

: 1' to DFAS Cleveland or DFAS Kansas City by disbursing officers in accordance with ~ 


;.AYPERSMAN, NAVSO P-3050, Part 9. ~ 
11 

L ·----~)Manne Corp activities. __ -------- _ _,'._____________ _J___ 

http:17430.2h
http:l7430.2h


--.. j-- -------- 2.•Com;~e;Maintai~~~~a~ter ~ilitary Pay~~ounts-(M(vlP~j. Files of~~duty .,,_- - ·----. ---.·- - ----·-·-·· ----- ·

' members Containing ~ihtary pay entitlements, allotments ofpay, initiation of checks 	 ' ' ' 1,.' 

, ·. . .. , and credits, and subsequent claims and correspondence. These·records are . • , . 


7,430.2k( 1MILITA~Y p~~R~LL .ac~um\llated through the management of the Navy and Marin~ Co;ps JUMPS. (See • lNCl-NU-84~3 / 

2). , •. .!ACCOUNTING.RECORDS :ss1c 7430.4 for·.records a'ccumuiated,for the form~r.mam.ial pay syste,m.f. :oestr,oy wh~~ ~months old•. ·,7430/2/K/2 · 


,.. ' ·1 · < • • :..-. • .. k.~Microf?rm ofa!lotmei;i~ ~ta~:an~.stops.pr~d~c~d w~eklY, (Micr~rch~ title: ' I ' . . ...... ;. . . ll ' . ·..,! . .,' 

_·-~---.~~~-:. ~- ·,, ~~i~~~s;;;!;;;:;~-~o~.:ly (-M~=:~=~:t:e: =-~~T-~~~~~-~-- .•-:_. t__ ·-- -· ·--~--·--~ ·-· __:.::_ _J___ ~- ··---.
1 · · · · i . : 

0 

3:..Manually'Mai~ta1~ed Pa~ Accounts of Active.Duty Navy Members. Accounts ' 1' . . ·. · •' . . ·. ! ' · . • 

j ·> •. , . ; ... !· : contaimng.mih~~~paye~~itl~.'!lents,:~l~~tments"otpay;initlationofche~kagesand • ••••. ,· ';, • ·• I · ·· 

1 

•	 .. · •. · · · · "credits, and subsequent claim~ and correspondence. These records were accumulated · · t · · . . · · · · . , 
MILITARY PAYRO,LL through the management of the fomer manual (Navy Military Pay System) replaced by~D . d" I ·. • "!NCl-NU-84-3 / l~oved to be With

7430• g 3 1 • · · · • 	 estroy 1mme 1ate y. 
· ,~ccou_NTING REC~RDS: jthe Navy J~MPS in 197_6. N~ ~urth~r a~cumul~tion o~urr.ed subseque~t to mJd 1~7?- ~ 

1 
· .. · 743~/~/~ • • •like records 

• .. • (See also SSIC 7430.3 for records.accumulated fOr the JUMPS pay system.) · . ~ 	 ! ' 
•• • • I. • , ' • • 	 • 

. . ' •. . · · ' . . ·g. Case jackets of supporting 'documents arid c6rre5pciriaence related to allotments . , 1 

1 
" 	 ,' • • '" • 

1
which be~me inactiv~ prior to 1971 held ~t FRC, Mechanicsburg, PA. '. · • • · • . • ••• t: ~i 

-:-p y o" L . , .18. .Monthly Re~ortsof·C~nti~ue~ Retired;etaine~ P!!~·a:~ Annuita~t El;g1~ili;.-~~~s~ . ,. · '.· , . _.:___.·_ - .: 
MILTI ARY A R L 1· . " . · 	 NCl-NU-8,4-3 /

7430.8· T · · are cards submitted monthly to DFAS by certain retired member's and annuitants to · Destroy when 6 months old. 	 ~ 
743018 

0	 

1I . . !ACCOUN .JNG R~CORDS festabhsh their continu.ed eligibility to receive retired/retainer pay o~ annuttv. . • , . · ', '. • . · . 

;-·~~ILIT;~~ ~AY~OLL- · . 11. R~~d~ of Coll!!ctl~~'"i~d Tra;sj;i'ittal of ~~~~~s for-Natio~al.Service.iife_:-:-E· - : · .:'- · NCl~-~~~~ -· 
1	 4:31 ~-

7430.11a ACCOUNTING RECORDS Insurance (NSLI): • · · • · 	 , · Destroy when 6 mon~hs old. 7430/ll/A I 
___ ..... ,,_.__.;. ____ 	 ....!H:i~.~ta_rJ:~~U!!.fil:9~·--··- ···--···-- --- .._____ __:.. __ ____:.:..___ · ------1-· -·-··-a:~ai::hJti~.l.!!!!!1gs.~{~!11!Lqtm 

.· MILITARY PAYROLL . 11 R~cords of Collection and Transmittal of Premiums for National Serv1c~ Life ~ ~ ·: !NCl-NU-84-3 / • 
17430.llb !ACCO TING. OS !ns.urance (J\ISLI). . . . .. ·Destroy_when 6 montti.s pld: ~ 7430il1/B • ! 
~--- ,_ --~~---R~~~R- b._~~~l).i.l}.~g2f.atl.monthlY.'!!!otme!l~~..f?r_N.fil:h____ • .:__ ____ .. ____ ·-· ~- ___ :__ _-____ :_'_'_.__ J....-·.....___:_~-- _ 

I I · . 13. Records of C?llect1on·or ~~empted Collection of lnde.6tedness Due ~o ; . · · 1 · · l 

! · ". Overpayment of Military Pay, Allowances, Allo.tments, Reserve Pay, or Retired/Retainerj . : 1. 
MILITARY PAYROLL Pay made by Navy Disbursing Officers. . ' ' ~D h t'h Id NCl-NU-84-3 / 

7 30 3 	 64 1 c · 	 . • · . · • i estroy w en mon s o • · . 1•II , · ACCOUNTING RECORDS. c. Microfilm list (including cross reference) of active_ ind.ebtedness a~counts showing 1 . . · ..• · . 7430/13/C I

l-- -·-! ···------~ _·.__..-._ J:~;;~:~::i:~~re::_: m~nt~~~~=f1~! title:.~~ ~~~ER,~~ ~A~-~N, _ '--·--- ~ _ -·-~ ..~ ~- ._ J-~--. 
• •!MILITARY PAYROLL : ~17. Master File of Unit'ldentif1cat1on Codes (UIC) and Disbursing Station Symbol i . ' NCl-NU-84_

1 31 
'7430.17a1'ACCOUNTING RECORDS Numbers (DSSN) with Malling Addresses. . . . jDestroy when 1 month old. 7430117/A 

___ .. _ -· ... __....;.. ___.___ '!: Jl!l,qnt~.IY. mlE!!!f!!!!!Ef!£!!vj_ty_mJJ~~J~~M!f!'O~!..'!!lli!!=_~~E·L--·- _ •• _ ....,. _-----____. _..._ - ..... -·----·· --- ---

, ' · · , . " · ;Retain on board. Destroy when l
,o' b GENERAL INTERNAL 1. Internal Audit Policy. . . . ' ' . ' . ~ • . • I I "f I NCl-NU-84-3 / 
751 .1 	 .. • ., • " · · .•., · . · : · ~no ongerrequreu or . 1 • •

: • , AUDITING MATTERS. • b Summaries of internal audit reports. • · ~ ~ < •• . •7510/1/B 
i 1 • • • • ' • • , • • • • • ;re1erence. · · · ' 
.. - .. t~;N;·R~~~~Nr~A; ..•• ,T.Reports'alidworkfng-Pa~ers Related toS-pec1ai St~dies ~e~ormedto Evaiuate.tJie'.""'fieiainon board: Destroy when ~·~~~~U-~~~~~ .. ----. - -: 

~ 
-- -!· 

60.~ , J~UDITING RECORDS Effectiveness of Contract Audit Support of Procure~ent. ~Use SSIC 7000.1 for special .no !o~ger needed for· . · · 7SG0/2_J..: · · - stu!f~~mu[a~ed_by:AS~AV(F_M~.fl.:..:...__, ___..• --...--· -·--- ---~ference. ------ ___ . __. __ :___ 
·iGENERAL CONTRACT· . 1;~·Special ~orrespondence..Correspondence.with OSD, in~ustry groups, univer~ity. :Retain on board. D~st~y when ;NCl-NU- ._ • · 84_31 

!7560.4 !AU . GRECO • S · •groups, and P\lblic accounting firms on matters affecting the pricing or costing of no longer needed for ' 
f · · I DITIN RD ' · . • , • , . · · · 	 756014 
L___:____. ___ · · __ _ll:ontractS..QLt!leauditing2~'1f!!.l"redorP..!:.Q~dthe!._E!~!'.d~i::,· ·. · _):~ference. __;_ ___·----··------- 

http:stu!f~~mu[a~ed_by:AS~AV(F_M~.fl
http:Jl!l,qnt~.IY
http:continu.ed
http:o~urr.ed
http:7,430.2k


___ 
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I

!GENERAL PROGRESS 

7700.la AND STATISTICAL 
"ORT!NG PROGRAM

iREr-I
..--i 

! 
• 

jGENERAL PROGRESS 
7700 le( , 
6) • !AND STATISTICAL 

REPORTING PROGRAMl 


lt 


1• 	 1tO so1ete or no onger nee e • 
International Balance of Payments and Flow of Gold. 	 ~ 

a. Guidance documents received from osd specifying policies and procedures to be L 
-.followe.d in the oreoaration.and..submission.of.ceoor.ts. _____ --•·---~ 

7) 	 distributions, financial and budget data, payroll outlays, RDT&E activities and the 
EPORTING PROGRAM • . 

f 
rnternat1onal Balance of Payments and Flow of Gold. 

! · ,c. Master and historical data files. . · 

--- -· --·- ~ .. -- ----1~~:~~i~ig~~-i~~5."iratasisti!mscreateaovooNTn-respoiisetOTe'Por=t· ... 

' 

I
r 

7700.lc{ GENERAL PROGRESS 
AND STATISTICAL 

8) '!REPORTING PROGRAM 
1

L__...._______ 

I 
fLStatlsi:iCarDataFlles. Data systems createcf0y DONmresponse to report--~--·---·-- 
requirements by DOD and other Federal government agencies. Data collected at ~ 
ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on subjects such as ~R . b dI 	 . . . E etarn on oar . Destroy 6 

.status of reserve components, active duty m1htary personnel casualties, personnel ' h ft d d 
• . 	 • mont s a er superse e 

d1stnbut1ons, financial and budget data, payroll outlays, RDT&E activities and the b 	 'd d 

, 1. Statistical Data Files. Data systems created by DON in response to report 

irequirements by DOD and other Federal government agencies. Data collected at 

JASSTSECNAV (FM&C) and CMC {P&R) for further dissemination on'subjects such as . 
status of reserve components, active duty military personnel casualties, personnel 
distributions, financial and budget data, payroll outlays, RDT&E activities and the1 

1lnternatlonal Balance of Payments and Flow of Gold. 

(c. Ma~er and historical data files. 

irequirements by DOD and other Federal government agencies. Data collected at 

,ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on subjects such as 
!status of reserve components, active duty military personnel casualties, personnel 
l . . . . 	 . . . 
:d1stribut1ons, financial and budget data, payroll outlays, RDT&E activities and the 
!International Balance of Payments and Flow of Gold. 

jc. Master and historical data files. 
__.1.C8lfi11.ancial.a11d bJJd~et.d.a!:a,____ 

7COD-33 Subordinate O>rnmand 
lnstructtOns and 

PUbllcatlons: 

lmp!ementintdirectives and iri~ issUed ar ffi.iilntained bfsubordinate 

commands. 

-

t
t. 

~ i b rd 
~Reta non oa • Destroy 6 
; · h ft d d 
~mbontl s a er sulperse e 'd d 
10 so ete or no onger nee e •r 
f 

.r-- ----,,.--, 
j 

NCl-NU-84-3 / I I 
7700/1/A 

J
1
f 

---- _____I 

I 


NCl-NU-84-3 / 
17700/1/C/6 

I I 
j 

i----.;.------------A~\~~l~~~irafrPN~~'b~tilsvstemsCreafecftivDoNiiiresponse1oreport •• --··t-------~-·-·--i-----··T-----··-·-:-
irequirements by DOD and other Federal government agencies. Data collected at r I I 
,:ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on subjects such as f'R . b d I

GENERAL PROGRESS 1 . 	 etam on oar . Destroy 6 
7700.lc( 	 •status of reserve components, active duty mllltary personnel casualties, personnel h ft d d NCl-NU-84-3 / 

AND STATISTICAL • . . 	 . :.mont s a er superse e , 
1 1 	 d d !b 	 I7700/1/C/7

o so1ete or no onger nee 1 e • 
• 

~ l 	 :·-+-·--· ·-- · ··· ·- -··j-·-·-----·· :."- -·-··-
., • J : 

. b rd 6 t I 
· Retamh onfteoa • Destdroyd !NCl-NU-84-3 / 

·,mont s a r superse e , 

·'obsolete or no longer needed. !17700/1/C/8 . , 


t 
P 	

j 
---'--- ____.______...._______, 

'TEMPORARY; De$trOV when 	 ($) f.9mrilon· 
superseded or obsolete. 	 across dtapters. 

!teed a common 
description for 

each. 

·.· 

http:oreoaration.and..submission.of.ceoor.ts


SPECIFIC 
7040.lc( APPROPRIATIONS/FUND 
1) ING RESPONSIBILITIES 

RECORDS 

7000-34 	 Five Year Defense 
Program: 

BUDGET/ESTIMATES
7110.3c 

1. Program and Financial Control Files. 
c. Preparations and Reviews. Records documenting the estimates of obligations, 
expenditures, and annual carry-over of availability. (For establishment of 
reprogramming procedures and processes for reprogramming action to Congress when 
appropriate, see SSIC 7133.) 
(1) DON reprogramming policy and procedures. (Exclude Primary Program 
,_ 

~-..a•aA hv ccrr 7nnn.11 

Information accumulated in connection with the development, preparation, review, 
subm1ss1on, and modification of the DON's FVDP. 
c. FYDP master or historical file 

3. Five Year Defense Program (FYDP) Records. Records accumulated in connection with 
the development, preparation, review, submission, and modification of the DON's 

PREPARATION RECORDS FYDP. 
c. FYDP master or historical file 

7000-35 Facslmlle Signature Requisitions, receipts for signature plates, notices of issuance, specimen signatures, 
Flies: and related correspondence and paper maintained in accordance with DOD Financial 

Management Regulation (DOD 7000.14-R), Vol S, Chap 07. 

4. Facsimile Signature Files. Requisitions, receipts for signature plates, notices of
DISBURSING RECORDS, 

issuance, specimen signatures, and related correspondence and paper maintained in 
7250.4 REPORTS AND RETURNS 

accordance with DOD Financial Management Regulation (DOD 7000.14-R), Vol 5, Chap
RECORDS 

07. 

Retain on board. Destroy when NCl-NU-84-3 / 
superseded or obsolete. 7040/1/C/1 

TEMPORARY: Destroy 
previous year's data after OSD 
has certified validity of 
current year's data. 

Destroy previous year's data 
NCl-NU-84-3 / 

after OSD has cert1f1ed valld1ty 
7110/3/C

of current year's data. 

TEMPORARY: Destroy after 
disestablishment of activity or 
transfer of lndMdual 
concerned. 

Retain on board. Destroy after 
disestablishment of activity or 

NCl-NU-84-3 / 
transfer of individual 

7250/4
concerned. (Destroy by 
burning or shredding.) 



7000-36 Group Pay Information relating to group pay authortzations and adjustments, Including group TEMPORARY: Destroy after on 
Authorization: work, additional pay, and overtime authorizations. site audit has been completed 

by GAO or when superseded, . . whlch,ever is earlier • . . 

PAV AUTHORIZATIONS
7421.lb( 

AND CONTROLS
1) 

RECORDS 

7000-37 	 GRS 2.1 • Individual 
Employee Pay Record: 

NON-APPROPRIATED
7010.4 

FUNDS RECORDS 

7420.5a( CIVILIAN PAYROLL 
1) ACCOUNTING RECORDS 

7420.5a( CIVILIAN PAYROLL 
2) ACCOUNTING RECORDS 

1. Pay Authorization Records. 
b. Group pay authorization Records relating to group pay authorizations and 
adjustments, including group work, additional pay, and overtime authorizations. 
(1) If on-site audit 1s performed. 

Individual Pay Record, containing pay data on each employee within an agency. This 
record may be in paper or microform but not in machine readable form 

These records are accumulated by morale, welfare, and recreation facihties and 
activities financed from Non-Appropriated Funds (NAF), such as, but not limited to, 
military messes and clubs, exchanges, hostess houses, civ1han clubs, cafeterias, snack 
bars, stores, and m1htary and civilian recreation act1vit1es 
4. Employees' individual earning records. Earning records or other similar summary 
records of individual ~molovees' earnines. 

5. Summary Individual Earning Records. Leave record cards and related listings and 
summary card records of individual leave and earnings and retirement pay (such as 
individual earnings and retirement deduction records); service cards, individual leave 
record cards, or their equivalents 
a. Individual Earning Records. Such as NAVCOMPT 485, Payroll for Personal Services. 
(1) If on-site audit is performed. 

5. Summary Individual Earning Records. Leave record cards and related listings and 
summary card records of individual leave and earnings and retirement pay (such as 
individual earnings and retirement deduction records); service cards, individual leave 
record cards, or their equivalents. 
a Individual Earning Records. Such as NAVCOMPT 485, Payroll for Personal Services. 
(2) If no on-site audit is performed. 

Retain on board. Destroy after 
on-site audit has been 

NCl-NU-84-3 / 
completed by GAO or when 

7421/1/B/1
superseded, whichever is 
earlier 

TEMPORARY: Transfer to Nl-GRS-92-4 GRS 
National Personnel Records Item lb 
Center. Destroy when 56 years Exception to 
old. standard 

i.~" .... 

Transfer to National Personnel 
Records Center. Destroy when GRS 2.lb 
56 years old. 

Transfer to National Personnel 
Records Center. Destroy when GRS2.lb 
56 years old. 

Transfer to National Personnel 
Records Center. Destroy when GRS 2.lb 
56 years old. 



7000-38 

·' 

.. 

7420.Sb( 
1) 

7000-39 

.. 

7250.3 

7401.1 

7401.2a 

7401.2b 

7430.9 

GRS 2.9b - Leave . ~ave Record. creating agency copy, whe:,n maintained 
' .Record: -.,, . .. •, ... ... . . .. .• .. ;. . ' : . ' .,• .. 

. 
,. " " 

s. Summary Individual Earning Records. Leave record cards and related listings and 
summary card records of individual leave and earnings and retirement pay (such as 

CIVILIAN PAYROLL Individual earnings and retirement deduction records); service cards, individual leave 
ACCOUNTING RECORDS record cards, or their equivalents 

b. Leave Records. 

Ill Leave rl'!cord cards. 


GRS 2.13a - Tax Flies: Employee withholding allowance certificate such as Internal Revenue Service (IRS) 
. Form W-4 and state equiva~ents. 

-

DISBURSING RECORDS, 

REPORTS AND RETURNS 3. U.S. Government Tax Exemption Cert1f1cates. 

RECORDS 


TAX WITHHOLDING 

1. Exemption Certificates. 

RECORDS 
2. Statement for C1vihan and Military Personnel. Reports of federal taxes withheld and

TAX WITHHOLDING 
related papers. 

RECORDS 
a. Records relatin11 to mihtarv personnel. 
2. Statement for Civilian and Military Personnel. Reports of federal taxes withheld and

TAX WITHHOLDING 
related papers.

RECORDS 
b. Records relatin11 to civilian personnel. 
9. Records of Withholding and Reporting ot Federal, State, or Local Income Tax for 
Recipients of Active Duty, Reserve, Retired, Retainer, or Annuity Payments. Records 
consisting of quarterly and annual records (returns) to Internal Revenue Service and

MILITARY PAYROLL 
state or local taxing authorities of income taxes withheld, related correspondence 

ACCOUNTING RECORDS 
necessary to transmit or reconcile reports, microform list of wage and tax data (IRS W
2) (Microform titles: NRDP W2-S, RET PAY W2-S), and wage and tax statements 
r"t' •rn".! llC un.l,.liV"'""'hle tn t>mnlo"""• 

TEMPORARY: Cutoff at end of N1-GRS-9Z-4 

en~ ~f~s~I year.,D~tr~Y.3 item9b 
years af'.ter cutoff • 

GRS 

!" , ~ ..
' . 

, . . 

Destroy when 3 years old. GRS2.9b 

TEMPORARY: Cutoff at 
supersession or upon 
separation of employee. 
Destroy 4 years after cutoff • 

GRS 

. ' 

Destroy 4 years after 
superseded or obsolete or GRS 213a 
upon separation of employee. 

Destroy 4 years after period 
GRS2.13a

covered bv related account. 

Retain on board. Destroy when 
GRS 2.13c

4 years old. 

Retain on board. Destroy when 
4 years old 

GRS 2.13b 

Retain on board. Destroy when 
GRS2.13b

4yearsold 



7430.lOa 
MILITARY PAYROLL 
ACCOUNTING RECORDS 

10. Records of Withholding and Reporting to Social Security Administration (SSA) 
Federal Insurance Contribution Act (FICA) Taxes for Recipients of Active Duty or 
Reserve Military Pay. 
a. Copies of documents accompanying periodic automated reporting to SSA, copies of 
adiustment actions and related listimrs and corresoondence. 

Retain on board. Destroy when 
4 years old. 

GRS 2.13b 

7000-40 

' 

GRS 2.18 • Levy and 
Garnishment Ales: 

Official Notice of Levy or Garnishment (IRS Form 668A or equivalent), change slip, work TEMPORARY: Destroy 3 years 
papers, correspondence, release and other forms, and other records relating to charge after garnishment is 
against retirement funds or attachment'of salary for payment of back Income taxes or · terminated. 
other .debts of Federal employees. 

Nl·GRS·92-4 
Item 18 

GRS 

: 

7421.lc 
PAY AUTHORIZATIONS 
AND CONTROLS 
RECORDS 

1. Pay Authorization Records. 
c. Levy and garnishment files. Official Notice of Levy or Garnishment (IRS Form 668A or 
equivalent), change slips, work papers, correspondence, release and other forms, and 
other records relating to charge against retirement funds or attachment of salary for 
payment of back income taxes or other debts of Federal employees. 

Destroy 3 years after 
garnishment is terminated. 

GRS 218 

7000-41 GRS Z.Z3a • Payroll 
Change Flies: 

Records used to dire.ct a change or correction of an individual pay transaction whether 
created and maintained by paying agency or payroll processor. Copies subject to GAO 
audit. 

TEMPORARY: Destroy after 
GAO audit or when 3 years 
old, whichever ts sooner. 

Nl·GRS-92-4 
item23a 

GRS 

7420.2a 

7420.2b 

CIVILIAN PAYROLL 
ACCOUNTING RECORDS 

CIVILIAN PAYROLL 
ACCOUNTING RECORDS 

2. Payroll Control Registers and Related Records. Payroll control records and all 
subsidiary (supporting) documents, including weekly and biweekly payroll work sheets 
or cards or rough payrolls in other forms, data processing printouts and audit trails that 
are used in reconciling data with payroll control records. (Exclude time cards covered in 
SSIC 7421.2.) 
a. If On-Site Audit is oerformed. 
2. Payroll Control Registers and Related Records. Payroll control records and all 
subsidiary (supporting) documents, including weekly and biweekly payroll work sheets 
or cards or rough payrolls in other forms; data processing printouts and audit trails that 
are used in reconciling data with payroll control records. (Exclude time cards covered in 
SSIC 7421.2.) 
b If No On-Site Audit is oerform .. d. 

Destroy after GAO audit or 
when 3 years old, whichever 1s 
sooner 

Destroy after GAO audit or 
when 3 years old, whichever is 
sooner. 

GRS 2.23a 

GRS2.23a 



PAY AUTHORIZATIONS 
7421.la AND CONTROLS 

RECORDS 

7000-42 	 GRS :Z.28 • Retirement 
Files: 

CIVILIAN PAYROLL
7420.6b 

ACCOUNTING RECORDS 

CIVILIAN PAYROLL
7420.6a 

ACCOUNTING RECORDS 

7000-43 	 GRS 5.1 • Budget 
Correspondence Flies: 

'. 

GENERAL BUDGETING
7100.1 

RECORDS 

1. Pay Authorization Records. 
a. Individual pay authorizations. Records relating to individual pay authorizations, 
deductions, and adjustments for civilian employees. Include notification of personnel 
actions, payroll change slips, work or overtime authorizations, and other documents 
used In the payroll accounting process and used to support individual pay actions. 
(Exclude copies of these records maintained in civlllan personnel offices and covered In 
Chapter 12 and waivers of life insurance coverage and Income tax withholding receipts 
and statements covered In SSIC 7401.) 

Reports, registers, orother control documents, and other records relating to 
retirement, such as SF 2807 or equivalent. 

6. Forms and reports relating to death or retirement of civilian personnel. Retirement 
registers and other registers or summaries of personnel actions and statements of 
unpaid wages. (Exclude individual retirement records, which are to be forwarded to the 
OPM. 
b. Other records. 
6. Forms and reports relating to death or retirement of civ1han personnel. Retirement 
registers and other registers or summaries of personnel actions and statements of 
unpaid wages. (Exclude individual retirement records, which are to be forwarded to the 
OPM. 
a. Rerllster of Seoarations and Transfers ISF 2807l. 

Correspondence files in formally organized budget offices pertaining to routine 
administration, intern~! procedures, and other matters not covered elsewhere in this 
sChedule, EXCLUDING files relating to agency policy and procedure maintained in 
formally organized budget offices. 

. 
1. General Correspondence Files. Records relating to the administration and execution 
of budgetary functions. (Exclude primary program correspondence covered in SSIC 
7000.1.) 

Destroy when 3 years old or 
audited by GAO, whichever is 
earlier. 

GRS2.23a 

TEMPORARY: For CSRS/FERS Nl-GRS-92-4 
related records, destroy upon item ZS 
receipt of official OPM 
acceptance of annual 
summary. 

GRS 

For CSRS/FERS related records, 
destroy upon receipt of official 
OPM acceptance of annual 

GRS2.28 

summary. 

For CSRS/FERS related records, 
destroy upon receipt of official 
OPM acceptance of annual 

GRS2.28 

summary. 

TEMPORARY: Cutoff at end of GRSS,1952, 
end of,fiscal.year~ pestroy Z ite!"S 1 and 3 
years after cutoff. · 

GRS 

' 

Destroy when 2 years old. GRSS.1 



70D0-44 GRS 5.2 - Budget Cost statements, rough data and similar materials accumulated in the preparation of TEMPORARY: Cutoff at end of GRS 
Background Records: annual budget estimates, Including duplicates of budget estimates and justifications end of fiscal year. Destroy 1 

and related appropriation language sheets, narrative statements, and related year after cutoff. 
schedules; and originating offices' copies of reports submitted to budget offices 

7041.2 
MILITARY PERSONNEL 
RECORDS 

7042.3 
OPERATIONS AND 
MAINTENANCE 
RECORDS 

7043.2 
PROCUREMENT 
RECORDS 

7044.2 

7045.2 

RESEARCH, 
DEVELOPMENT, TEST 
AND EVALUATION 
IRDT&EI RECORDS 
MILITARY 
CONSTRUCTION 
RECORDS 

71002 
GENERAL BUDGETING 
RECORDS 

7110.1 
BUDGET/ESTIMATES 
PREPARATION RECORDS 

7110 2b 
BUDGET/ESTIMATES 

2. Working Papers. Budget background records used in preparation of military 
personnel appropriation. 

3. Correspondence (Working) Files. Budget background records used in preparation of 
Operations and Maintenance, Navy (O&MN) budget. 

2. Working Papers Budget background records used in preparation of procurement 
appropriations 

2. Working Papers. Budget background records used in preparation of R&D 
appropriations 

2. Working papers. Budget background records used in preparation of military 
construction appropriations. 

2. Budget background records. Working papers, cost statements, and rough data 
accumulated in the preparation of annual budget estimates. 

1. Budget working papers, cost information, and rough data Files created or 
accumulated in the preparation of budget estimates and justifications or for budget 
review ourooses. 

2. Budget Estimate Records. 
PREPARATION RECORDS b. All other budget estimates and justifications, with supporting papers. 

1. General correspondence files. Records relating solely to the administration and 
BUDGET EXECUTION execution of the approved budget. (Exclude primary program correspondence filed 

7130.la 
RECORDS under 7000.lc.) 

a. Accumulated at ASSTSECNAV IFM&CI. 
1. General correspondence files. Records relating solely to the administration and 

BUDGET EXECUTION execution of the approved budget. (Exclude primary program correspondence filed 
7130.lb 

RECORDS under 7000.lc.) 
b. Accumulated at all other commands. 

Destroy 1 year after the close 
of the fiscal year covered by GRSS.2 
the budiret. 
Destroy 1 year after close of 
fiscal year covered by the GRSS.2 
bude:et 
Destroy 1 year after close of 
fiscal year covered by the GRSS.2 
bud2et. 

Destroy 1 year after close of 
fiscal year covered by the GRSS.2 
budget. 

Destroy 1 year after close of 
fiscal year covered by the GRSS.2 
bude:et. 
Destroy 1 year after close of 
fiscal year covered by the GRSS.2 
bude:et. 
Destroy 1 year after close of 
fiscal year covered by the GRS 5.2 
bude:et. 
Destroy 1 year after close of 
fiscal year covered by the GRSS.2 
bude:et. 

Destroy 1 year after close of 
fiscal year covered by budget. 

GRSS.2 

Destroy 1 year after close of 
GRSS.2

fiscal year covered by budget. 



BUDGET EXECUTION
7130.2 

RECORDS 

7000-45 	 GRS 5.3a - Budget 

Report Flies, Annual 

Reports: 

GENERAL BUDGETING 
7100.3a 

RECORDS 

7000-46 	 GRS 5.3b • Budget 

Report Flies, Other than 

Annual: 

GENERAL BUDGETING 
7100.3b 

RECORDS 

2. ORDERING BUDGET MANAGEMENT TOOL (OBMT) OBMT allows users to track all 

budgets and compare obligated amounts against those budgets in a central location. 

OBMT's invoice tracking module report allows users to view Cose invoices by Unit 

Identification Code (UIC) and Task Order (TO). These functions are limited based on a 

user's role and permissions. OBMT is a software application that requires 

programming, design, minimal development in a web-based environment; application 

testing; and deployment and documentation development. PM MCNIS utilizes the 

Ordering and Budget Management Tool (OBMT) to support a variety of reporting and 

oversight responsibilities required for this budget. OBMT allows users to track all 

budgets and compare obligated amounts against those budgets in a central location. 

OBMT's invoice tracking module report allows users to view Cose invoices by Unit 

identif1cat1on Code (UIC) and Task Order (TO). These functions are limited based on a 

user's role and permissions OBMT is a software application that requires 

programming, design, minimal development in a web-based environment; application 

testing; and deployment and documentation development. 

Periodic reports on the status of appropriation accounts and apportionment. 

3. Budget Report Files. Periodic reports on the status of appropriation accounts and 

apportionment. 

a. End of Fiscal Year Annual Reoort. 

Perlodic reports on the status of appropriation accounts and apportionment. 

.. 
·

3. Budget Report Files. Periodic reports on the status of appropriation accounts and 

apportionment 

b. All other reoorts. 

Cut off annually. Destroy when 

no longer needed. 

TEMPORARY: cutoff at end of 
fiscal year. Destroy 5 years 

after cutoff. 

Destroy when S years old. 

TEMPORAR~: cutoff at end of 

end of fiscal year. Destroy 3 

years after cutoff. 

Destroy 3 years after close of 

fiscal year. 

DAA-0127-2012 

0007-0002 

GRS 
. 

GRSS.3a 

GRS 

GRSS.3b 



7100.4 

1~G0-47 GRS 5.4-"Budget ·· Appoitior_iment and reapportionment schedules, proposing quarterly obligations under" TEMPORARY:·Cutoff at.end of . GRs· 

7GD0-48 

'. 

7000.4b 

7510.3b 

Apportionment Files: : 

,, ':' 

GENERAL BUDGETING 
RECORDS 

GRS 20.9· Finding Aids 
(or Indexes): 

GENERAL FINANCIAL 
MANAGEMENT 
RECORDS 

GENERAL INTERNAL 
AUDITING MATTERS 

each authorized.appro'prlati~n. · · ' . . . 

,• ··. • .. . . ' < 
;: .... : .... 

4. Budget Apportionment Call Files. 

Electronic indexes, lists, registers, and other finding aids used only to provide access to 
records authorized for destruction by the GRS or a ~RA-approved SF 115, EXCLUDING 
records containing abstracts orOther Information that can be used as an Information 
5ourai a~rt from the related records. 

4. Financial management reference paper flies. 
b. Cards, listings, indexes, and similar documents used for facilitating and controlling 
work. 

3. Management Information Systems Reports. Machine readable systems of textual 
reports and keyword indices which track all planned, on going, suspended, cancelled ' 
and closed audits; which track the status of significant, unsolved, open and closed 
finding in the course of internal audits of Navy and Marine Corps activities. 
b. Keyword indices. 

e11d ~f fiscal y~ar. Destroy Z 

v.ea~ a~er ~ff. .. 

•\ 

Destroy 2 years after close of 
fiscal vear. 

TEMPORARY: Destroy with 
related records or ~hen the 
agency determines that they. 
are no Fonger needed for 
administrative, legal, audit, or 
other operational purposes, 
whichever Is later. 

Destroy or delete with the 
related records. 

Delete with related records or 
when the agency determines 
that they are no longer needed 
for administrative, legal, audit, 
or other operational purposes, 
whichever is later. 

l' ,. 

... 

GRSS.4 

GRSZ0.9 GRS 

GRS23.9 
moved to be with 
like records 

-
GRS 20.9 



7000-49 GRS 1.1 010 - Financial Financial transaction records related to procuring goods and services, paying bills, TEMPORARY: Destroy 6 years DAA-GRS-2013- GRS 

Transaction Records collecting.debts, and accounting. Many records includ~d in this item are maintain~d by after final p~yment or, 0003-0001 

Related to Procuring accountable officers to account for the avall~bility and status of P.ublic funds, and are cancellation, but longer 

Goods and Services, retained to enable GAO, Office of Inspector General, or other authority audit. retention ls authorized If 

Paying Bills, Collecting required for business use. 

Debts, and Accounting: Financial transaction records include those created in the course of procuring goods 

and services, paying bills, collecting debts, and accounting for all finance activity, per 
the following definitions. 

Procuring goo~s and services is the acquisition of physical goods, products, personal 

property, capital assets, infrastructure services such as utilities, and contracted 

personnel services to be used by the Fede~! Government. Paying bills means 

disbursements of federal funds for goods and services, and fulfilling financial 

obligations to grant and cooperative agreement recipients Proi:ure~ent and payment 

records Include those such as: 

• contracts • requisitions •·purchase orders • interagency agreements • Military 

Interdepartmental Purchase Requests (MIPRs) • printing requisitions to the 

Government Printing Office ~ memoranda ofagreement specifying a financial 

obligation • solicitations/requests for bids, quotations or proposals for coritracts and 

competitive grants • proposals, quotations, bids (accepted, rejected, un~pened) for 

contracts and competitive grants • contingent fee 1ustlficat1ons • legal and financial 

instruments such as bond and surety records • data submitted to the Federal 

Procurement Data System (FPDS) • FAIR Act (A-76) records hnked directly to specific 

procurement actions' •credit card/purchase card/charge card.statementS and • 

supporting documentation •vendor tax exemption records • invoices • leases • 

recurring financial transactions such as utillty and communications invoices • 

documentation of contractual administrative requirements submitted by contractors 

such as status reports • correspondence and papers pertaining to award, 

administration, receipt, inspection of and payment for goods and services in this hst • 

records of financing employee relocations 

Collecting debts includes the collection of income from all sources (excluding taxation). 

Collections records document collection of monies from all sources excluding 

administrative claims, taxation (not covered under the GRS), and Congressional 

appropriation, such as: 

• records documenting administration, receipt, and deposit of user fees for entry into 

and/or use of pubhc facilities; for recovering costs of providing government services; 



7220.la MILITARY PAY RECORDS 

7220.lb MILITARY PAY RECORDS 

7220.lc MILITARY PAY RECORDS 

7220.4b MILITARY PAY RECORDS 

7230.1 CIVILIAN PAY RECORDS 

1. Joint Uniform Military Pay System (JUMPS) Military Pay Accounts Substantiating 
Documents. All documents substantiating pay account entitlements and related 
documents and certifications required to properly maintain m1htary pay accounts exist 
in two forms, automated JUMPS input and Optical Character Recognition (OCR) JUMPS 
input. Automated JUMPS inputs are all original signature documents supporting data Destroy 6 years and 3 months 
submitted via automated means to the DFAS, Cleveland, OH. This includes supporting after period covered by GRS6.1a 
documents, which are defined as source documents used to provide input data into the account. 
authorized system and other documents required to support the action. OCR JUMPS 
inputs are copies of supporting data transmitted by mail to DFAS, Cleveland, OH. This 
includes supporting documents, which provide input for and support the action. 
a. Navy Shore Activities. 

1. Joint Uniform M1htary Pay System (JUMPS) Military Pay Accounts Substantiating 
Documents. All documents substantiating pay account entitlements and related 
documents and certifications required to properly maintain military pay accounts exist 
in two forms, automated JUMPS input and Optical Character Recognition (OCR) JUMPS 
input. Automated JUMPS inputs are all original signature documents supporting data Destroy 6 years and 3 months 
submitted via automated means to the DFAS, Cleveland, OH. This includes supporting after period covered by GRS6.1a 
documents, which are defined as source documents used to provide input data into the account. 
authorized system and other documents required to support the action. OCR JUMPS 
inputs are copies of supporting data transmitted by mail to DFAS, Cleveland, OH. This 
includes supporting documents, which provide input for and support the action. 
b. Navy Afloat Activities. 

1. Joint Uniform Military Pay System (JUMPS) Military Pay Accounts Substantiating 
Documents. All documents substantiating pay account entitlements and related 
documents and certifications required to properly maintain m1htary pay accounts exist 
in two forms, automated JUMPS input and Optical Character Recognition (OCR) JUMPS 
input. Automated JUMPS inputs are all original signature documents supporting data Destroy 6 years and 3 months 
submitted via automated means to the DFAS, Cleveland, OH. This includes supporting after period covered by GRS6.1a 
documents, which are defined as source documents used to provide input data into the account. 
authorized system and other documents required to support the action. OCR JUMPS 
inputs are copies of supporting data transmitted by mail to DFAS, Cleveland, OH This 
includes supporting documents, which provide input for and support the action. 
c. All Marine Corps Activities. 

Cut-off and transfer to FRC, 
1SOO E. Bannister Rd., Kansas 

4. M1htary Personnel Financial Records. City, MO 64131, 2 years after NCl-NU-84-3 / 
b. Marine Corps Activities. the year of separation. Destroy 7220/4/B 

6 years and 3 months after cut
off. 
Transfer to FRC when 2 years

1. Civ1han Payrolls. Payroll for personal services with covering payroll certification and 
old Destroy 6 years and 3 GRS6.1a

summary supporting disbursing officer returns and labor roll summary. 
months after oeriod covered. 



7240.1 
PUBLIC VOUCHERS 
RECORDS 

1. Pubhc Vouchers. Voucher files. Copies of supply vouchers not covered elsewhere in 
part Ill of this manual. (See SSIC 72SO for copies required to support disbursing returns 
and SSIC 4280 for copies in contract or purchase order files.) 

Destroy 6 years and 3 months 
after period of the account. 

GRS6.1a 

1. Disbursing Officer Original Monthly and Daily Returns and Related Reports. Reports, 
DISBURSING RECORDS, submitted in accordance with DOD Financial Management Regulation (DOD 7000 14R), Destroy 6 years and 3 months 

7250.1 REPORTS AND RETURNS Vol 5, Chap 20, held by designated Operating Locations (OPLOCS) and consolidated after period covered by GRS 6.1a 
RECORDS reports rendered by designated OPLOCS in accordance with DOD Financial account. 

Management Regulation (DOD 7000.14-R), Vol 5, Chap 20. 

2. Disbursing Officer Retained Records. Files of monthly or daily returns and related 
DISBURSING RECORDS, reports, schedules, check records, and deposit records packaged in accordance with Destroy 6 years and 3 months 

7250 2a REPORTS AND RETURNS DOD Financial Management Regulation (DOD 7000.14-R), Vol 5, Chap 21, and after period covered by GRS6.1a 
RECORDS certification of settlement issued by the GAO. account. 

a. Militarv Disbursine: Officers. 
2. Disbursing Officer Retained Records. Files of monthly or daily returns and related 

DISBURSING RECORDS, reports, schedules, check records, and deposit records packaged in accordance with Destroy 6 years and 3 months 
7250.2b 	 REPORTS AND RETURNS DOD Financial Management Regulation (DOD 7000.14-R), Vol 5, Chap 21, and after period covered by GRS 6.1a 

RECORDS certification of settlement issued by the GAO. account. 
b. Civilian Disbursina Officers. 

1. Accountable officers' files. 
a. Original or Ribbon Copy of Accounting Officers' Accounts. Records maintained for 
site audit by GAO auditors, consisting of statements of transactions, statements of 
accountability, collection schedules, collection vouchers, disbursement schedules, 
disbursement vouchers, and all other schedules and vouchers or documents used as 
schedules or vouchers, exclusive of freight records and payroll records. Site audit 
records include, but are not limited to, the Standard Forms (SF) listed. Also included are 
equivalent Navy forms which document the basic financial transaction as described 
above: SF 1034, Public Voucher for Purchases and Services Other Than Personal; SF 
1047, Public Voucher for Refunds, SF 1069, Voucher for Allowances at Foreign Posts of Destroy 6 years and 3 months 

SITE-AUDITED RETURNS
7251.la 	 Duty; SF 1080, Voucher for Transfers Between Appropriations and/or Funds, SF 1081, after period covered by GRS6.1a

RECORDS 
Voucher and Schedule of Withdrawals and Credits; SF 1096, Schedule of Voucher account. 
Deductions; SF 1098, Schedule of Canceled or Undehvered Checks; SF 1113, Public 
Voucher for Transportation Charges; OF 1129, Cashier Reimbursement Voucher and/or 
Accountability Report; SF 1145, Voucher for Payment Under Federal Tort Claims Act; SF 
1154, Public Voucher for Unpaid Compensation Due a Deceased Civilian Employee; SF 
1156, Public Voucher for Fees and Mileage of Witness; SF 1218, Statement of 
Accountability (Foreign Service Account); SF 1219, Statement of Accountability, SF 
1220, Statement of Transactions According to Appropriations, Funds, and Receipt 
Accounts; and SF 1221, Statement of Transactions According to Appropriations, Funds, 
and Receipt Accounts (Foreign Service Account) 

GENERAL 3. Master General Accounts Ledgers. Ledgers maintained by ASSTSECNAV (FM&C) or 
Destroy 6 years and 3 months 

APPROPRIATION, FUND, by the Navy-wide finance network when central accounting functions for the 
7300.3 	 after the close of fiscal year GRS 7.2 

COST, AND PROPERTY department are performed. These ledgers show debit and credit entries and 
involved. 

ACCOUNTING RECORDS summarize DON expenditures of appropriated funds. 



Allotment records showing 
status of obligations and

GENERAL 4. General Allotment Ledgers Operating Budget of The Office of ASSTSECNAV (FM&C). 
allotments under each

APPROPRIATION, FUND, These and other general ledgers reflecting the overall control of allotments/operating
7300.4 authorized appropriation. GRS7.3

COST, AND PROPERTY budgets These ledgers reflect the status of obligations and allotments under each 
Destroy 6 years and 3 months 

ACCOUNTING RECORDS authorized appropriation. 
after the close of the fiscal year 

1nvol"""· 

GENERAL 
APPROPRIATION, FUND, S. Posting Media. Records of ASSTSECNAV (FM&C) used subsidiary to the general 

7300.S Destroy when 3 years old. GRS7.4a
COST, AND PROPERTY accounts and allotment/operating budget ledgers. 
ACCOUNTING RECORDS 

9. Summary registers. Registers, listings, or other records used to post to bureau 
appropriation control ledgers. Include such records as summary registers received from 

APPROPRIATION
7301.9 AAA Rnancial Information Processing Centers, consolidated summary registers Destroy when 3 years old. GRS 7.4a

ACCOUNTING RECORDS 
prepared from AAA Financial Information Processing Centers, and summaries and 
other registers of responsible bureau, command-type, or activity. 

2. Account Ledgers, Journals, and Records Ledger, journal, and record summaries of 
fiscal data used as posting and control media for accounting (fiscal) data. Destroy 6 years and 3 months 

FUND ACCOUNTING
7302.2c c. General Accounts Ledgers. Records maintained by Navy finance network or Office of after the close of the fiscal year GRS 7.2

RECORDS 
ASSTSECNAV (FM&C) (and by other activities and offices when trial balances are not involved. 
submitted to Navy finance network or departmental offices). 

10. Naval Criminal Investigative Service (NCIS) Operational Funds Records. 
a. NCIS Collection and Class1f1cation of Information (C&CI) Funds Files Information on 
the expenditure of funds for expenses incurred in discharging assigned law 
enforcement and foreign counterintelligence duties not otherwise payable from DON Destroy 6 years and 3 months 

7302.lOa FUND ACCOUNTING 
(1) RECORDS 

funds. Included are vouchers, subvouchers and supporting information, records of 
advanced funds, voucher registers, reports, inspections, audits and other information 

after period covered by 
Account. 

GRS6.1a 

relating to the use of C&CI funds. 
(1) Records of statement of agent officer's accounts and emergency/extraordinary 
expense expenditures held in field offices (absent any discrepancies) 

lu. Naval l.;nmina1 lnvest1gat1ve ::.erv1ce (Nl.;1::.1 uperat1ona1 ~unas Recoras. 
a. NCIS Collection and Class1f1cation of Information (C&CI) Funds Flies. Information on 
the expenditure of funds for expenses incurred in discharging assigned law 

7302.lOa FUND ACCOUNTING 
(2) RECORDS 

enforcement and foreign counterintelligence duties not otherwise payable from DON 
funds. Included are vouchers, subvouchers and supporting information, records of 
advanced funds, voucher registers, reports, inspections, audits and other information 

Destroy 6 years and 3 months 
after period covered by 
account. 

GRS6.1a 

relating to the use of C&CI funds. 
(2) Records of claims for confidential funds held in field offices (absent any 



FUND ACCOUNTING
7302.lOb 

RECORDS 

ACCOUNTING REPORTS
7330.1 

AND RETURNS RECORDS 

ACCOUNTING REPORTS
7330.3 

10. Naval Criminal Investigative Service (NCISJ Operational Funds Records. 

b. NCIS Special Operations Funds (SOF). Information on the use, administration, 

supervision, and control of certain funds with DON appropriations reserved for Destroy 6 years and 3 months 

intelligence and related activities as set forth in NAVCRIMININST S5240.1 (current after period covered by 

edition), and not otherwise payable from other DON funds. Included are records of SOF account. 

accounts, transactions, appointments, inspections, audits, original supporting 

,.n..I ntha,· • ,.,b+;no tn tha ·,.., nf c:nc 
1. Foreign Currency Reports. Reports, listings, and related correspondence submitted 
to the Navy and Marine Corps Finance Centers by all disbursing officers handling 
foreign currency in accordance with DOD Financial Management Regulation (DOD 
7000.14-R), Vol 5, Chap 16. Reports required by the Department of the Treasury are 
oreoared from these submissions. 

3. Limited depositary checking accounts. Accountable officer's depository checking 
account returns showing all transactions in the account for each month. These records 
are submitted to the applicable FAFC for the Navy and Marine Corps Finance Centers 

AND RETURNS RECORDS for the Marine Corps in accordance with DOD Financial Management Regulation (DOD 

ACCOUNTING REPORTS
7330.4 

AND RETURNS RECORDS 

INCOME AND EXPENSE
7640.3 

RECORDS 

7000-50 	 GRS 1.1 011 • Financial 
Transaction Records 
Related to Procuring 
Goods and Services, 
Paying Bills, Collecting 
Debts, and Accounting, 
All ~er Coples: 

SITE-AUDITED RETURNS
7251.lb 

RECORDS 

7000.14-R), Vol 5, Chap 14. The accountable officer's depository checking account 
returns are consolidated with disbursing officer's financial returns. 

4. Reports, Listings, and Correspondence. Coples of consolidated reports, listings, and 
related correspondence submitted to the Department of the Treasury and the Office of 
ASSTSECNAV IFM&CI. 

' 
3. Original Naval Industrial Fund Disbursing Returns. 

All other copies of records described In 7000-49. 

. 

1. Accountable officers' flies. 
b. Memoranda or Extra Copies of Accountable Officers Returns. Files include 
statements of transactions and accountability, and all supporting vouchers, schedules, 
and related oaoers. 

Destroy 6 years and 3 months • 
after period covered by 
account. 

Destroy 6 years and 3 months 
after period covered by 

account. 

Destroy when 3 years old. 

Retain on board. Destroy 6 
years and 3 months after the 
I oeriod of the return. 

TEMPORARY: Destroy when 
business use ceases. 

Destroy when 1 year old. 

GRS6.1a 

GRS6.1a 

GRS6.1a 

GRS6.4 

GRS6.1a 

DAA-GRS·Z013· GRS 

0003-0002 

GRS6.1b 



7000-51 	 GRS 1.1020 - Records 
Supporting Compilation 
of Agency Financial 
Statement and Related 
Audit: 

7310.8a( COST ACCOUNTING 
1) RECORDS 

GENERAL AUDITING
7500.2 

RECORDS 

GENERAL AUDITING
7500.3 

RECORDS 

GENERAL AUDITING
7500.4 

RECORDS 

REVIEWS AND SURVEYS 
7S01.1c CONDUCTED BY THE 

GAO RECORDS 

Includes records such as: 

• schedules and reconciliations prepared to support financial statements 
• documentation of decisions re accounting treatments and issue resolutions 
• audit reports, manageme~t letters, notifications of findings, and recommendations 
• documentation of legal and management representations and negotiations 
• correspondence and work papers 
• interim, quarterly and other reports 

8. Activity Based Information System (ABIS) 
a. Files accumulated by HQMC (l&L) 
(1) ABIS 1s an automated system that extracts and transforms financial data from the 
Standard Accounting, Budgeting, and Reporting System (SABRS) and other legacy data 
transaction systems to generate a total cost of activities at Marine Corps installations, 
base~ and statinns. 

Records accumulated during the planning and execution of the Navy Audit Program 
including audits performed by the Naval Audit Service (NAVAUDSVC), internal review 
staffs, manpower audit boards or area auditors, and records accumulated by navy 
act1v1ties as a direct result of audit agencies external to the Navy will be handled in 
accordance with provisions of this (7500-7599) series. 
2. Internal Audit Control Records. Records maintained as a control of activities or 
functions subject to Navy audit or review. 

Records accumulated during the planning and execution of the Navy Audit Program 
including audits performed by the Naval Audit Service (NAVAUDSVC), internal review 
staffs, manpower audit boards or area auditors, and records accumulated by navy 
activities as a direct result of audit agencies external to the Navy will be handled in 
accordance with provisions of this (7500-7S99) series. 
3. Internal Management Reports. Reports and files maintained for review and analysis 
of audit operations and for performance of audit planning. 

Records accumulated during the planning and execution of the Navy Audit Program 
including audits performed by the Naval Audit Service (NAVAUDSVC), internal review 
staffs, manpower audit boards or area auditors, and records accumulated by navy 
activities as a direct result of audit agencies external to the Navy will be handled in 
accordance with provisions of this (7500-7599) series. 
4. Auditors' Time and Assignment Records. NAVAUDSVC individuals' biweekly time 
records, audit assignment letters, and other related local forms. 

1. Copies of Reviews and Surveys of the GAO. 
c. ASSTSECNAV (FM&C) (FM0-31) 

TEMPORARY: Destroy 2 years DAA-GRS-2013- NewGRSltem 
after completion of audit or 0003-0011 
closure of financial statement 
I accounting treatment I 
Issue, but longer retention Is 
authorized If required for 
business use. 

Close annually, destroy when 4 moved to be with
Nl-127-08-5 / 1 

years old. 	 hke records 

Retain on board. Destroy when NCl-NU-84-3 / moved to be with 
superseded or cancelled. 7500/2 like records 

Destroy when 2 years old or no 
longer needed for audit NCl-NU-84-3 / moved to be with 
analysis or planning, whichever 7500/3 like records 
is earlier. 

NCl-NU-84-3 / moved to be with
Destroy when 2 years old. 

7500/4 hke records 

Incorporate into master file 
(7501.2C) when report is 

NCl-NU-84-3 / moved to be with
issued. If terminated, retain on 

7501/1/C like records 
board for 3 years, then 
destrov. 



REVIEWS AND SURVEYS 	 2. Copies of Reports. Reports issued as a result of survey or review, distributed to 
NCl-NU-84-3 / moved to be with

7S01.2a CONDUCTED BY THE action off1ce(s), collateral action office(s), and to other DON offices for information. Destroy when 3 years old. 
7501/2/A like records 

GAO RECORDS 	 a. Action offices. 

1. Internal Audit Policy. 
GENERAL INTERNAL a. General correspondence files. Records relating to the implementation and operation NCl-NU-84-3 / moved to be with

7510.la 	 Destroy when 3 years old.
AUDITING MAITERS 	 of internal audit programs, including the scheduhng of internal audits and the review of 7510/1/A like records 

reports. (Exclude primary program correspondence filed under 7100.lf) 

Retain on board. Destroy 1 
GENERAL INTERNAL 	 1. Internal Audit Polley. NCl-NU-84-3 / moved to be with

7510.lc 	 year after guidance is
AUDITING MAITERS c. Guidance on recruiting, career development, and staff management of auditors. 	 7510/1/C hke records 

superseded. 
2. Auditor's Working Papers Papers prepared and assembled during the course or 
internal audits or reviews at the Navy and Marine Corps activities. (These papers or 

Retain on board. Destroy after 
GENERAL INTERNAL 	 other documentation prepared or accumulated to assist the auditor in evaluating fiscal NCl-NU-84-3 / moved to be with

7510.2a 	 completion of subsequent
AUDITING MAITERS operations and to support auditor's findings and recommendations as presented in 	 7510/2/A like records 

audit.
formal audit reports.) 
a. If subseauent audit will be made. 
2. Auditor's Working Papers. Papers prepared and assembled during the course of 
internal audits or reviews at the Navy and Manne Corps activities. (These papers or 

GENERAL INTERNAL other documentation prepared or accumulated to assist the auditor in evaluating fiscal Retain on board. Destroy when NCl-NU-84-3 / moved to be with
7510.2b 

AUDITING MAITERS 	 operations and to support auditor's findings and recommendations as presented in no longer needed. 7510/2/B hke records 
formal audit reports ) 
b. If no subsenuent ;iudlt will be m"-l0 

3. Management Information Systems Reports. Machine readable systems of textual 
reports and keyword indices which track all planned, on going, suspended, cancelled

GENERAL INTERNAL 	 Retain on board. Destroy data NCl-NU-84-3 / moved to be with
7S10.3a 	 and closed audits; which track the status of significant, unsolved, open and closed

AUDITING MAITERS 	 when no longer needed. 7510/3/A like records 
finding in the course of internal audits of Navy and Marine Corps activities. 
a. Textual Reports 

Destroy when 3 years old or no
AUDIT SCHEDULES 	 1. Copies of Audit Schedules. Audit schedules produced during the audit scheduling NCl-NU-84-3 / moved to be with

7511.1 	 longer needed, whichever is
RECORDS 	 process for audit of the Navy and Marine Corps. 7511/1 like records 

earlier. 

INTERNAL AUDIT 


1. Audit Programs and related procedures. Copies of audit programs and other 
PROCEDURES AND 	 Retain on board. Destroy when NCl-NU-84-3 / moved to be with

7520.1 	 documents outlining audit procedures to be used in performing audits of Navy and 
AUDIT GUIDE 	 superseded. 7520/1 like records 

Manne Corps activities.
PROGRAMS RECORDS. 

2. Automated Audit Systems. Machine readable systems designed to assist auditors to 
INTERNAL AUDIT conduct studies and audits, consisting of analytical and statistical software capable of 
PROCEDURES AND reading, storing and analyzing and printing a previously defined report, and which Destroy when no longer NCl-NU-84-3 / moved to be with 

7520.2a 
AUDIT GUIDE provide advance auditing techniques such as variance analysis, cross tabulation, needed. 7520/2/A like records 
PROGRAMS RECORDS. nonlinear transformation, nonparametric statistical tests and regression analysis. 

a. Interactive front-end program software. 



7S40 2b 

7560.1 

7560.3 

75605 

7560.6 

7560.7 

7561.2 

7580.la 

7590.1 

INTERNAL AUDIT 
REPORTS RECORDS 

GENERAL CONTRACT 
AUDITING RECORDS 

GENERAL CONTRACT 
AUDITING RECORDS 

GENERAL CONTRACT 
AUDITING RECORDS 

GENERAL CONTRACT 
AUDITING RECORDS 

GENERAL CONTRACT 
AUDITING RECORDS 

CONTRACTORS' 
CONTROLS AND 
PROCEDURES RECORDS 

CONTRACT AUDIT 
REPORTS RECORDS 

CONTRACT AUDIT COST 
PRINCIPLES RECORDS 

2. Other Audit Reports Files concerning other agency audit reports such as Survey and 
Investigations, Staff (S&IS House Appropriations Committee (HAC)), and other reports 
not covered in paragraph 7540.1. 
b. ASSTSECNAV (FM&C) (FM0-31) comprehensive file. 

1. General correspondence files. Flies, studies, and other records relating to the 
execution of contract audit programs. (Exclude primary program correspondence filed 
under SSIC 7000.1.l 

3. Evaluations of GAO Reports and Proposed Responses, Which Involve Contract Audit 
or Cost Accounting Practices. 

5. Contract Case Flies Maintained By Contract Auditors. Copies of contracts, 
subcontracts, and amendments and changes thereto, letters of intent, and 
correspondence relating directly to the contract document or to changes and 
amendments thereto, involving cost-type, cost-plus-fixed-fee, fixed-price incentive, 
and f1xed-orice redeterminable contracts. 

6. Public Voucher Files. Contract auditors' copies of vouchers filed by contractors and 
numerically thereunder by contract number. 

7. Voucher Registers Summary records of voucher transactions used for contract audit 
purposes and maintained by contract auditors 

2. Survey of Contractors Internal Controls and Accounting Procedures. 

1. Contract Aua1t Reports. Reports not specmcally coverea e1sewnere in SSICs 7560
7599. Audit reports and all documents comprising a part thereof and related 
correspondence and working papers. Records include such reports as contract audit 
closing statements, advisory accounting reports, and reports or special audits and cross 
servicing audit assignments. 
a. Preparing activity copies. Copies of reports maintained by activities and offices 
performing the contract audit including working papers used in developing reports and 
!nthor ·-•-•-..! """o"" """' 
1. General Correspondence. Records related to amortization and depreciation, 
research and development expenses, retirement and profit-sharing plans, premium 
pay, state and local taxes, and rental expenses. (Exclude primary program 
corresoondence filed under SSIC 7000.1.I 

Retain on board. Incorporate 
into master file when report 1s 
issued. Destroy when no 
longer needed. (OSD (C) 
retains the master file.) 

Destroy when 3 years old. 

Retain on board. Destroy 
report copies, evaluations, and 
proposed responses after all 
action and coordination have 
been completed and the 
documents are no longer 
required for reference. 

Retain on board. Destroy 3 
years after submission of 
contract audit closing 
statement. 

Destroy when 3 years old. 

Destroy when 3 years old. 

Retain on board Destroy 2 
years after submission of 
contract audit closing 
statement under the contract 
or when no longer required for 
audit purposes, whichever is 
latE!r. 

Retain on board. Destroy 2 
years after submission of 
contract audit closing 
statement or advisory 
accounting report. 

Destroy when 3 years old. 

NCl-NU-84-3 I 
7540/2/B 

NCl-NU-84-3 I 
7560/1 

NCl-NU-84-3 I 
7560/3 

NCl-NU-84-3 I 
7560/S 

NCl-NU-84-3 I 
7560/6 

NCl-NU-84-3 I 
7560/7 

NCl-NU-84-3 I 
7561/2 

NCl-NU-84-3 I 
7580/1/A 

NCl-NU-84-3 I 
7590/1 

moved to be with 
hke records 

moved to be with 
hke records 

moved to be with 
like records 

moved to be with 
like records 

moved to be with 
like records 

moved to be with 
like records 

moved to be with 
like records 

moved to be with 
hke records 

moved to be with 
like records 



7000-52 	 GRS 1.1 030 - Property, Records necessary fcir documenting the existence, acquisition, ownership, cost, 

Plant, and Equipment valuation, depreciation, and classification of fixed assets such as real property, 

(PP&E) and Other Asset capitahzed personal property, internal use software, equipment, and other assets and 

Accounting: 

7000-53 	 GRS 1.1 040 - Cost 

Accounting for Stores, 

Inventory, and 

Materials: 

lfabilities reported on an agency's annual financial statements (agency net worth or 

financial pos1t1on), and non-capitalized but monitored PP&E, such as: 

• purchase orders and contracts 

•invoices 

• appraisals 

• costing and pricing data 

•transactional schedules 

•titles 

• transfer, acceptance and inspection records 

• asset retirement, excess and disposal records 

• plant account cards and ledgers pertaining to structures 

• correspondence and work papers 

Exclusion: Records concerning a historically significant structure or other stewardship 


assets (for instance, the structure appears on the National Register of Historic Places), 


are not authorized for disposal. Agencies must submit a records schedule to NARA to 


cover these records or aoolv an existine: schedule 


Records providing accountability for receipt and custody of materials and showing 


accumulated cost data, including the direct and indirect costs of production, 


administration, and performance of program functions 


of the agency; such as: 


• invoices or equivalent papers used for inventory accounting purposes 

• Inventory accounting returns and reports 

• working files used in accumulating inventory accounting data 

• plant account cards and ledgers, other than those pertaining to structures 

• cost a~counting reports and data 

• depreciation lists/costs 

• contractor cost reports re contractor-held-government-owned materials and parts 

• receiving, inspection, and acceptance documentation 

TEMPORARY: Destroy 2 years 

after asset is disposed of 

and/or removed from 

agency's financial statement, 

but longer retention Is 

authorized if required for 

business use. 

TEMPORARY: Destroy when 3 

years old, but longer 

retention is authorized if 

required for business use. 

DAA-GRS-2013- NewGRSltem 

0003-0004 

DAA-GRS-2013- GRS 

0003-0012 



APPROPRIATION
7301.13 

ACCOUNTING RECORDS 

COST ACCOUNTING
7310.1 

RECORDS 

REGIONAL 
7280.la 	 CONSOLIDATION 

PROCEDURES RECORDS 

REGIONAL 
7280.2a 	 CONSOLIDATION 

PROCEDURES RECORDS 

13. Cost Analysis Reports. Cost data records accumulated by bureaus, commands, and 
activities in order to apply expenditures made from appropriated and other funds to 
the purpose or end use for which expended. These cost data records are accumulated 
from such documents as analysis of expenditures submitted by allottees, registers of 
pubhc vouchers, military pay, labor, material issues, reimbursements, and 
miscellaneous adjustments. (Data is journalized by ASSTSECNAV {FM&C) to the master 
general ledger (see SSIC 7300) and used to prepare Navy's annual financial report.) 

Destroy 3 years after period 
covered. 

GRS8.7a 

Include such records as analysis of expenditures; analysis of appropriation charges 
(tabulated listing); analysis of appropriation reimbursements (tabulated listing); 
recapitulat1on-analys1s of appropriation costs by expenditure account; recapitulation-
analysis of appropriation reimbursement-by expenditure accounts; and recapitulation-
analysis of appropriation statistical costs--by expenditure accounts 

The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections) These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 

Retain on board. Destroy 3 
or program operations. They consist of accounting ledgers, forms, and machine records 
(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in 

years after cancellation or 

accounting (fiscal) reports and returns. (exclude bureau, command-type, and 
submission of final report, 

suballocat1on appropriation accounting records covered in SSIC 7301 and consolidated 
whichever is applicable. 

GRS8.7a 

control account records of The Office of ASSTSECNAV {FM&C.)) 
1. Forms and Cost and Other Related Reports used in the Accumulation of Return Cost 
Data. 

1. Stores' returns records. Returns prepared or accumulated by consolidating offices 
including returns, reports, supporting vouchers, tapes or listings, and other related 
papers 

Destroy when 3 years old. GRSS.3 

a. Consolidated Stores Returns. 

2 Plant Property Returns 
a. Ships' stores' and commissary stores' returns. 

Destroy when 3 years old. GRS8.3 



7310.4b( COST ACCOUNTING 
1) RECORDS 

7310.4b( COST ACCOUNTING 
2) RECORDS 

COST ACCOUNTING
7310.7b 

RECORDS 

. 

The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections). These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 
or program operations. They consist of accounting ledgers, forms, and machine records 
(cards, tabulated hstings, tape records, etc.) Used to accumulate cost data for use in 
accounting (fiscal) reports and returns (exclude bureau, command-type, and 
suballocation appropriation accounting records covered in SSIC 7301 and consolidated 
control account records of The Office of ASSTSECNAV (FM&C.)) 
4. Job, Labor, Material, and Cost Distribution Records. Job cards and labor material and 
cost distribution records (cards, electric accounting machine (EAM) punched cards, 
tapes, and other records) used for cost accounting and statistical purposes. 
b. summary job and cost distribution cards, tapes, or other records. 
(1) Standing orders. 

The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections). These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 
or program operations. They consist of accounting ledgers, forms, and machine records 
(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in 
accounting (fiscal) reports and returns. (exclude bureau, command-type, and 
suballocation appropriation accounting records covered in SSIC 7301 and consolidated 
control account records ofThe Office of ASSTSECNAV (FM&C.)) 
4. Job, Labor, Material, and Cost Distribution Records. Job cards and labor material and 
cost distribution records (cards, electric accounting machine (EAM) punched cards, 
tapes, and other records) used for cost accounting and statistical purposes. 
b. Summary job and cost distribution cards, tapes, or other records. 
(2) Other than standing orders. 

The records in this (7310) series are created or accumulated by departmental and 
shore activities for cost accounting purposes and reflect their 
expenditures/disbursements and receipts (collections) These records document direct 
and indirect costs incurred in the production, administration, or performance of activity 
or program operations. They consist of accounting ledgers, forms, and machine records 
(cards, tabulated listings, tape records, etc.) Used to accumulate cost data for use in 
accounting (fiscal) reports and returns. (exclude bureau, command-type, and 
suballocation appropriation accounting records covered in SSIC 7301 and consohdated 
control account records of The Office of ASSTSECNAV (FM&C.)) 
7. Receipt and Expenditure/Disbursement. Receipt, expenditure, and disbursement 
records with related requisitions and tabulated (punched) or other card or taped 
records. Used for cost accounting purposes and involved in the transfer of material 
between supply officers and in end-use expenditures. 
b. Tabulated Reports or Listings. Receipts, expenditures, and other cost accounting 
reports. 

Destroy when 3 years old. GRS 8.7a 

GRS citation is 
Destroy/delete within 180 days inaccurate 
after the recordkeeping copy GRS8.8a 
has been produced. Moved to be with 

like records 

. 

Destroy when 3 years old. GRS 8.7a 



COST CLASSIFICATIONS
7312.1 

RECORDS 
COST CLASSIFICATIONS

7312.2 
RECORDS 

PLANT PROPERTY
7321.1 

ACCOUNTING RECORDS 

PLANT PROPERTY
7321.7 

ACCOUNTING RECORDS 

STORES ACCOUNTS
7323.la 

RECORDS 

STORES ACCOUNTS
7323.lb 

RECORDS 

1. Detail Records. Records of expenditures/ collections and pertinent reports 

maintained bv offices bureaus and commands. 


2. Navy-Wide Reports. Consolidated reports prepared by DFAS. 

1. Property Record Cards. Property cards and property d1spos1tion reports, other 
similar reports, and related papers. 

7. Survey Records. Records used to substantiate entries to plant property accounts 
(exclusive of those for Class 1 and 2 property which are to be retained) 


Tnese records are mamtamea to proviae personal accountaD1Uty tor tne receipt ana 

custody of equipment and materials and to provide data on the monetary values of 


materials. They are used to post reports and returns consolidated by fleet accounting 

and disbursing centers. 

1 Stores Returns and Reports. Records including consolidated subsistence, clothing, 

and related returns, ships stores and commissary store returns, other returns, and 

related store account papers. 


.... "':I.Ill""" 
Tnese recoras are maintained to provide personal accountability for the receipt ana 
custody of equipment and materials and to provide data on the monetary values of 
materials. They are used to post reports and returns consolidated by fleet accounting 
and disbursing centers. 
1. Stores Returns and Reports. Records including consolidated subsistence, clothing, 
and related returns, ships stores and commissary store returns, other returns, and 
related store account papers. 
h l\A<!irlru~!t. rnrnr. --:......:- 

Destroy when 3 years old. GRS8.6a 

Destroy when 3 years old. GRS8.6a 

Destroy 3 years after item is 
GRSB.5

withdrawn from Plant Account. 

Destroy 3 years after item is 
GRSB.5

withdrawn from Plant Account. 

Destroy when 3 years old. GRSB.3 

Destroy when 3 years old. GRS8.3 



7000-54 	 GR5 3.1 051 - Data Data Administration includes maintenance of data standards, corporate data models, TEMPORARY: Destroy 5 years DAA-GR5-2013- GRS 

Administration registries, and data definitions and d1ct1onaries. Records relate to administrative after the project I activity I 0005-0003 

Records, All support for the maintenance of data standards, data definitions and data d1ct1onanes. transaction is completed or 

Documentation for This schedule includes records that explain the meaning, purpose, logical relationships, superseded, or the associated 

Temporary Electronic and use and origin of data. It also includes any documentation related to electronic system Is terminated, or data 

Records and records, whether the records are part of an electronic system or stand-alone, that is migrated to a successor 

Documentation not allows a user to understand or access the information. system, but longer retention 

Necessary for is authorized if required for 

Preservation of Data administration records and documentation relating to electronic records that are business use. 

Permanent Records: scheduled as temporary in the GRS or ma NARA-approved agency schedule or any 

types of data administration records not hsted as permanent in item DAA-GRS-2013

0005-0002, including 

• data/database dictionary records 

• data systems specifications 

• file specifications 

•code books 

• record layouts 

• metadata 

• user guides 


• output specifications 


and also the following records for all electronic records whether scheduled as 

temporary or permanent 

• software operating manuals 

• data standards 

• table and dependency descriptions 

• taxonomies 

•schemas 

• registries 

• source code 

• physical data model 

Destroy or delete when 

superseded or obsolete, or 
3. Five Year Defense Program (FYDP) Records. Records accumulated m connection with 

upon authorized deletion of 
the development, preparation, review, submission, and modification of the DON's 

BUDGET/ESTIMATES 	 the related master file or data 
7110.3e FYDP. 	 GRS2011 

PREPARATION RECORDS 	 base, or upon the destruction 
e Systems documentation. Documents consisting of descriptions of data elements, 

of the output of the system 1f 
systems layouts, codebooks, operators and users manuals, etc. 

the output is needed to protect 

legal rights, whichever is latest. 



Destroy or delete when 
6. Interfacing Accounting Systems. Systems at DON level which provide overall 

superseded or obsolete, or 
accounting for the Navy and Manne Corps not provided by component systems and 

GENERAL 	 upon authorized deletion of 
segments, including data on expenditures, collections, disbursements and 

APPROPRIATION, FUND, 	 the related master file or data 
7300.Gd reimbursements, bilhng and collecting for sales of stock funds and material with other 	 GRS 20.lla 

COST, AND PROPERTY 	 base, or upon the destruction 
Defense agencies and GSA, allocates programs and changes thereto, including data in 

ACCOUNTING RECORDS 	 of the output of the system if 
the execution of the budget. 

the output 1s needed to protect
d Documentation. 

legal rights, whichever 1s latest. 

Destroy or delete when 

superseded or obsolete, or 

GENERAL 7 Interfacing Accounting Systems. Systems at responsible Navy and Marine Corps upon authorized deletion of 

APPROPRIATION, FUND, organization level which provide appropriation accounting and budgeting the related master file or data 
7300.7d 	 GRS 20.lla 

COST, AND PROPERTY programming and expenditure information and budget execution. 	 base, or upon the destruction 

ACCOUNTING RECORDS d. Documentation. 	 of the output of the system if 

the output 1s needed to protect 

legal rights, whichever is latest. 

Destroy or delete when 

8. Interfacing and activity-unique accounting systems. Systems at responsible Navy and superseded or obsolete, or 

GENERAL Marine Corps Headquarters level which perform major accounting and related upon authorized deletion of 

APPROPRIATION, FUND, reporting functions for Navy, i.e., Navy and Marine Corps Stock Fund consisting of the related master file or data 
7300.Sd 	 GRS20.11a 

COST, AND PROPERTY accounting and reporting for Financial Inventory and Stock Fund allotments in base, or upon the destruction 

ACCOUNTING RECORDS commissary stores, ships stores, and hospitals. of the output of the system if 

d. Documentation. 	 the output 1s needed to protect 

legal rights, whichever 1s latest. 

9. Interfacing and activity unique accounting systems. Systems below responsible Navy 
Destroy or delete when 

and Marine Corps Headquarters level, which perform maior accounting and related 
superseded or obsolete, or 

reporting functions for the Navy and Manne Corps Industrial Fund consisting of 
GENERAL 	 upon authorized deletion of 

financial operations for production engineering and logistic activ1t1es, Miiitary Seahft 
APPROPRIATION, FUND, 	 the related master file or data 

7300 9d Command, Shipyards, Document Automation Publication Service (DAPS), Public Works 	 GRS 20.lla 
COST, AND PROPERTY 	 base, or upon the destruction 

Centers, Naval Aviation Depots, NAVCOMTELCOMs and NAVCOMTELSTAs and 
ACCOUNTING RECORDS 	 of the output of the system 1f 

research, development, test and evaluation operations. Includes depot level 
the output is needed to protect

maintenance cost operations and weapon systems 
legal rights, whichever is latest. 

d. Documentation. 

Destroy or delete when 

superseded or obsolete, or
10. Interfacing accounting systems. Systems below responsible ASSTSECNAV (FM&C)

GENERAL 	 upon authorized deletion of 
CMC (P&R) level for revolving trust funds, including grant aid, foreign military sales,

APPROPRIATION, FUND, 	 the related master file or data 
7300.lOd foreign mihtary training, transportation of material and revolving funds associated with 	 GRS 20.lla 

COST, AND PROPERTY 	 base, or upon the destruction 
the admin1strat1on of Naval Academy midshipmen. 

ACCOUNTING RECORDS 	 of the output of the system 1f 
d. Documentation. 

the output is needed to protect 

legal rights, whichever is latest. 



8. Activity Based Information System (ABIS) 	 Destroy/delete when no longer
7310.8a( 	 COST ACCOUNTING 

a. Files accumulated by HQMC (l&L) 	 needed to retrieve information GRS 20.lla(l)
3) 	 RECORDS 

(3) System Documentation. 	 from the system. 

Destroy or delete when 
superseded or obsolete, or 

9. Interfacing and Activity-Unique Systems. Responsible Navy and Marine Corps 
upon authorized deletion of 

systems, which provide accounting records maintenance and payroll services for Navy
CIVILIAN PAYROLL 	 the related master file or data

7420.9d and Marine Corps civilian employees and contracted civilian employees, world-wide, 	 GRS 20.lla
ACCOUNTING RECORDS 	 base, or upon the destruction 

induding related savings bond accounting services. 
of the output of the system if

d. Documentation. 
the output is needed to protect 
legal rights, whichever is latest. 

Destroy or delete when 
1. Statistical Data Files. Data systems created by DON in response to report 

superseded or obsolete, or 
requirements by DOD and other Federal government agencies. Data collected at 

upon authorized deletion of 
GENERAL PROGRESS ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on subjects such as 

the related master file or data 
7700.le 	 AND STATISTICAL status of reserve components, active duty military personnel casualties, personnel GRS 20.lla

base, or upon the destruction 
REPORTING PROGRAM distributions, financial and budget data, payroll outlays, RDT&E activities and the 

of the output of the system if
International Balance of Payments and Flow of Gold. 

the output is needed to protect 
e. Documentation. 

legal rights, whichever is latest. 

7000-55· 	 GRs 4.3 010- Hardcopy The GRS only covers hardeopy or analog records incotporated into ai:i electronic system Ti;MPORARY: Destroy DAA-GRS-2013- [$)Common · 

or Analog Input/Source. in their entirety or converted to an electronic format in their entirety. The types of immediately after verification 0001-0001 . across chapters. 

Records: Input records that may be Included are: ofsuccessful conversion, but Need a common 
longer retention Is authorizt1d description for • 

. o hard ~.forms used for data input 	 if required for bustnest. use. each. 
0 hard copy documents that are scaMed lntoan eleci:ronfc: recordkeeplng system 	 ' 
0 hard copy or analog still pictures, sound recordings, motion picture film, or video · [#] Combine with 

recordings that were previously sches!uled as temporary other similar GRS. In pther chapms 

Hardcopy or analog'records previously scheduleif as temporary used to create, update-, ... .. 	 . or modify electroii'lc reCo/'$ tncorporated in·th~re~ Into an_electrontc system. · ; 	
. NeurGRS: 	 .. 

~ 	 . ... Not media neutral. Applies to hardcopy or analog records only. 

. . 
8. Activity Based Information System (ABIS) 

Destroy after verification of 
COST ACCOUNTING b. Records Include but are not limited to electronic legacy systems that are migrated to

7310.8b 	 data input and quality GRS 20.2a(4)
RECORDS other master systems, paper and electronic copies of records used for data input for 

assurance.
ABIS. 



70110-56 GRS 4.3 020- Electronic Electronic records used to create, update, or modify records In an ell!ctronlc TEMPORARl'~Destroy DAA-GRS-2013- GRS 
Input/source Records: 	 recordkeeping system. Including: 

• electronic flies that duphc:ate tnformat1on from a source electronic system for Input 
Into another electronic system 
" electrGnic records received from another agency and used as Input/ source records 
bv the receiving agency (see exclusions) 
" computer files or records containing uncalibrated and unvalidated digital or analog 
data collected during observation or measurement activities or research and 
development programs and used ~Input for a digital master file ordatab¥e 
o metadata or reference data, such as format, range, ordomain spe<:ifications which is 
transferred from a host computer or server to another computet' for input, updating, or 
transaction processing operations 

Exclusion 1: .Original electronic tecords maintained in the source svstem. 

Exclusion 2: Electronic mput records required for aucfit and legal purposes. 

Exclusion 3: Electronic Input records produced bv another agencv under the terms of 
an lnteragencv agreement or record!. created bv another agencv In response to the 
specific information needs of the receiving agency. 

Not m-~- --..•~1. A--"-•" ..1----i.. __..,.,, -L·. 

3. Five Year Defense Program (FYDP) Records. Records accumulated in connection with 
the development, preparation, review, submission, and modification of the DON's 

BUDGET/ESTIMATES FYDP
7110.3b 

PREPARATION RECORDS 	 b. Machine-readable data. Data concerning ships, aircraft, m1litarv personnel, naval 
resources and naval research assembled as input and transaction files to the FYDP 
master or historical file. 

6. Interfacing Accounting Svstems. Svstems at DON level which provide overall 
accounting for the Navv and Marine Corps not provided bv component svstems and

GENERAL 
segments, including data on expenditures, collections, disbursements and

APPROPRIATION, FUND,
7300.6a 	 reimbursements, billing and collecting for sales of stock funds and material with other 

COST, AND PROPERTY 
Defense agencies and GSA, allocates programs and changes thereto, including data in 

ACCOUNTING RECORDS 
the execution of the budget. 
a. Input data submitted to ASSTSECNAV (FM&C) from responsible accounting offices. 

7. Interfacing Accounting Svstems. SVstems at responsible Navv and Marine Corps
GENERAL 

organization level which provide appropriation accounting and budgeting
APPROPRIATION, FUND,

7300.7a 	 programming and expenditure information and budget execution. 
COST, AND PROPERTY 

a. Input data submitted from responsible accounting office to ASSTSECNAV (FM&C)
ACCOUNTING RECORDS 

Accounting Office. 	 · 

lmmedlataly after data have 
been entered or otherwise 
Incorporated into the master 
flle en database al1d viuff'led, 
butlon&er retention Is 

authorities Ifrequired for 
business use. 

Delete when data have been 
entered Into the master file or 
database and verified, or when 
no longer required to support 
reconstruction of, or serve as 
back-up to, a master file or 
database, whichever is later. 

Delete when data have been 
entered into the master file or 
database and verified, or when 
no longer required to support 
reconstruction of, or serve as 
back-up to, a master file or 
database, whichever ls later. 

Delete when data have been 
entered mto the master file or 
database and verified, or when 
no longer required to support 
reconstruction of, or serve as 
back-up to, a master file or 
database, whichever is later. 

0001..ooo4 

GRS20.2b 

GRS 20.2b 

GRS20.2b 

http:GRS20.2b
http:GRS20.2b


Delete when data have been
8. Interfacing and activity-unique accounting systems. Systems at responsible Navy and 

entered into the master file or 
GENERAL Marine Corps Headquarters level which perform major accounting and related 

database and verified, or when 
APPROPRl~TION, FUND, reporting functions for Navy, 1.e., Navy and Marine Corps Stock Fund consisting of

7300.Sa no longer required to support GRS20.2b
COST, AND PROPERTY accounting and reporting for Financial Inventory and Stock Fund allotments in 

reconstruction of, or serve as
ACCOUNTING RECORDS commissary stores, ships stores, and hospitals. 

back-up to, a master file or 
a. Input data. 

database, whichever Is later. 

9. Interfacing and activity unique accounting systems. Systems below responsible Navy 
and Marine Corps Headquarters level, which perform major accounting and related Delete when data have been 
reporting functions for the Navy and Marine Corps Industrial Fund consisting of entered into the master file or 

GENERAL 
financial operations for production engineering and logistic activities, Military Sealift database and verified, or when 

APPROPRIATION,' FU ND,
7300.9a Command, Shipyards, Document Automation Publication Service (DAPS), Public Works no longer required to support GRS20.2b

COST, AND PROPERTY 
Centers, Naval Aviation Depots, NAVCOMTELCOMs and NAVCOMTELSTAs and reconstruction of, or serve as

ACCOUNTING RECORDS 
research, development, test and evaluation operations. Includes depot level back-up to, a master file or 
maintenance cost operations and weapon systems. database, whichever is later. 
a. Input data 

Delete when data have been 
10. Interfacing accounting systems. Systems below responsible ASSTSECNAV (FM&C) entered into the master file or 

GENERAL 
CMC (P&R) level for revolving trust funds, including grant aid, foreign military sales, database and verified, or when 

APPROPRIATION, FUND,
7300.lOa foreign military training, transportation of material and revolving funds associated with no longer required to support GRS20.2b

COST, AND PROPERTY 
the administration of Naval Academy midshipmen. reconstruction of, or serve as

ACCOUNTING RECORDS 
a. Input data. back-up to, a master file or 

database, whichever is later. 

Delete when data have been 
9. Interfacing and Activity-Unique Systems. Responsible Navy and Marine Corps entered into the master file or 
systems, which provide accounting records maintenance and payroll services for Navy database and verified, or when 

CIVILIAN PAYROLL
7420.9a and Marine Corps civ1han employees and contracted civilian employees, world-wide, no longer required to support GRS20.2b

ACCOUNTING RECORDS 
including related savings bond accounting services. reconstruction of, or serve as 
a. Input data. back-up to, a master file or 

database, whichever is later. 

Destroy after the information 
has been converted to an 

2. Management Information Systems. Machine readable systems used in preparing the electronic medium and 
AUDIT SCHEDULES Annual Audit Plan, which maintain a ten year history for aud1table activities and which verified, or when no longer 

7Sll.2a GRS 20.2
RECORDS generate various reports required for future audit planning. needed to support the 

a. Input data. reconstruction of, or serve as 
the backup to, the master file, 
whichever is later. 

http:GRS20.2b
http:GRS20.2b
http:GRS20.2b
http:GRS20.2b


1. Statistical Data Files. Data systems created by DON m response to report 
requirements by DOD and other Federal government agencies. Data collected at 

GENERAL PROGRESS ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on subjects such as 
7700.lb AND STATISTICAL status of reserve components, active duty military personnel casualties, personnel 

REPORTING PROGRAM distnbutions, financial and budget data, payroll outlays, RDT&E activities and the 
International Balance of Payments and Flow of Gold. 
b. Input data from Navy and Marine Corps components 

Delete when data have been 
entered into the master file or 
database and verified, or when 
no longer required to support GRS20.2b 
reconstruction of, or serve as 
back-up to, a master file or 
database, whichever is later. 

http:GRS20.2b


7000-57 	 GRS 4.3 031 • Output Output records are records derived directly from the system master record. E11amples TEMPORARY: Destroy when DAA-GRS-2013- GRS 
Records, Data Fiie fndude system generated reports (in hardcopy or electronic format), onhne displays or business use caaser.. 0001-0006 
Outputs: summary stat1st1cal information, or any combination of the above. By contrast, reports 

created using system Information but not created directly from the system Itself are 

not system output records, for example an annual report that agency staff prepares 

based on reviewing information In the system. 


Exclu;1on 1: Query resulb or electronic reports created for a spec1f1c business need 

such as an estabhshed reporting reauirement or a response to a formal requei.t from a 

higher l!avel ofhce of the agency or a11 entity external to the agency Such records 

should be filed with an appropriate related series when applicable If not applic<ible, 

theic records must be scheduled. 


Exclusion 2 Any hard copy records printed directly from the electronic systemr. that are 

11ot descr•bed ba1ow. Such records should be filed with an 

appropnate related senes when applicable. If not applicable, these records must be 

scheduled. 


Dnt<i fll:z outputs. 

Data files or copies ot electronic record_. treated trom datab<Js&s or unstruc;.tured 

electro111c records tor the purpose ot •'lformat1on sharing or reference, •ncludmg 


o data files consisting of summarized or aggregated information (See exclusions) 
° alt'ctronic f1J.:3 cons•stmg of extrat1 ~.:! 1ntormat1on (Sea eicclus1oni.)

1	
I .• print ftle 1elettro111c files extracted ~ram a ma~ter fda or dat-~oasi: vJ1thooJt ch.mg1ng rt: 

and used salelv to produc.e hard-copy pubhcattons and/or printouts of tabulations, 
ledgers, registers, and statistical repo:ts) 
0 technical reformat files (electronic Mes consisting of copies of a master file or part of 
a master file used for information exchange) (See exclusion~) 

Exclusion 1· Data fries that are created as disclosure-free files to allow 

public access to the data. 


Exclusion 2· Data files cons1sttns of surnmanzed Information from unscheduled 
electron•c records or records schedul~u as permanent but that no lonaer exist or can 
no lon11er be accessed. 

Exc!...1i.1on 3· Data t!xtracts produced b\• an extraction process which changes the 

8. Activity Based Information System (ABIS) 
Destroy when no longer 

7310.Ba( 	 COST ACCOUNTING a. Files accumulated by HQMC (l&L) 
needed for historical GRS20.5

2) 	 RECORDS (2) Output data and reports. Destroy when no longer needed for historical comparison 
comparison or analysis.

or analvsis. 

http:Exc!...1i


7S20.2b 

INTERNAL AUDIT 
PROCEDURES AND 
AUDIT GUIDE 
PROGRAMS RECORDS. 

2. Automated Audit Systems. Machine readable systems designed to assist auditors to 
conduct studies and audits, consisting of analytical and stat1st1cal software capable of 
reading, storing and analyzing and printing a previously defined report, and which 
provide advance auditing techniques such as variance analysis, cross tabulation, 
nonlinear transformation, nonparametric statistical tests and regression analysis. 
b. Data elements samples imputed from various systems to be audited 

Delete when the agency 
determines that they are no 
longer needed for 
administrative, legal, audit, or 
other operational purposes. 

GRS 20.4 

7000-58 Records of Withholding Records of Withholding and Reporting to Social Security Administration (SSA) Federal 
and Reporting to Social Insurance Contribution Act (FICA) Taxes for Recipients of Active Duty or Reserve 
Security Administration Military Pay. 
(SSA): 

Microform hsting of periodic automated reports sent to SSA. (Microfiche title: FICA 
HISTORY.) 

TEMPORARY: Cutoff at end of 
calendar year. Destroy 80 
years after cutoff. 

Plan to keep this 
particular 
schedule item as 
Is. This record 
series Is due to 
age out In 2056 • 

. .._-·-· ... .-- - - . .... _~ .. - ·--
10. Records of Withholding and Reporting to Social Security Administration (SSA) 
Federal Insurance Contribution Act (FICA) Taxes for Rec1p1ents of Active Duty or 

7430.lOb MILITARY PAYROLL Reserve Mihtary Pay. 
(1) ACCOUNTING RECORDS b. M1croform listing of periodic automated reports sent to SSA. (Microfiche title: FICA 

HISTORY.) 
1111 Annhcable to FICA taXPS withheld on or nrinrto 31DecPmber1976. 

Retain on board. Destroy when NCl-NU-84-3 / 
80 years old. 7430/10/B/1 

7000-59 Audit Precedent Flies: Cards, indexes, or other records summarizing and/or indexing important decisions PERMANENT: (I) UNSCHED 

7SOO.Sa 
GENERAL AUDITING 
RECORDS 

Records accumulated during the planning and execution of the Navy Audit Program 
including audits performed by the Naval Audit Service (NAVAUDSVC), internal review 
staffs, manpower audit boards or area auditors, and records accumulated by navy 
activities as a direct result of audit agencies external to the Navy will be handled in 
accordance with provisions of this (7SOQ-7S99) series. 
S. Audit Precedent Flies. Cards, mdexes, or other records summarizing and/or indexing 
Important dec1s1ons relating to contract audit or internal audit matters, such as 
"Unallowable Costs," "Contract Audit Decisions" briefs, and decisions of review boards, 
the Comptroller General of the U.S., and others. 
a. Navy activities. 

DO NOT DESTROY. Disposition 
is NOT authorized. 

DO NOT 
DESTROY 

7SOO.Sb 
GENERAL AUDITING 
RECORDS 

Records accumulated during the planning and execution of the Navy Audit Program 
including audits performed by the Naval Audit Service (NAVAUDSVC), internal review 
staffs, manpower audit boards or area auditors, and records accumulated by navy 
activities as a direct result of audit agencies external to the Navy will be handled in 
accordance with provisions of this (7S00-7S99) series. 
S. Audit Precedent Flies. Cards, indexes, or other records summarizing and/or indexing 
important dec1s1ons relating to contract audit or internal audit matters, such as 
"Unallowable Costs," "Contract Audit Decisions" briefs, and decisions of review boards, 
the Comptroller General of the U.S., and others. 
b. Marine Corps activities. 

DO NOT DESTROY. Disposition 
1s NOT authorized. 

DO NOT 
DESTROY 



7000-60 

7700.lc 

7700.lc( 
1) 

7700.lc( 
2) 

7700.lc( 
3) 

7700.lc( 
4) 

General Progress and 
Statistical Reporting: 

GENERAL PROGRESS 
AND STATISTICAL 
REPORTING PROGRAM 

GENERAL PROGRESS 
AND STATISTICAL 
REPORTING PROGRAM 

GENERAL PROGRESS 
AND STATISTICAL 
REPORTING PROGRAM 

GENERAL PROGRESS 
AND STATISTICAL 
REPORTING PROGRAM 

GENERAL PROGRESS 
AND STATISTICAL 
REPORTING PROGRAM 

Data systems created by DON in response to report requirements by DOD and other 
Federal government agencies. Data collected at ASSTSECNAV (FM&C) and CMC (P&R) 
for further dissemination on subjects such as status of reserve components, active duty 
military personnel casualties, personnel distributions, financial and budget data, payroll 
outlays, RDT&E activities and the International Balance of Payments and Flow of Gold. 

1. Statistical Data Files. Data systems created by DON in response to report 
requirements by DOD and other Federal government agencies. Data collected at 
ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on subjects such as 
status of reserve components, active duty military personnel casualties, personnel 
distributions, financial and budget data, payroll outlays, RDT&E activities and the 
International Balance of Payments and Flow of Gold. 
"'- M:.ch•r and hi•tnrlr:.I data f1h•~. 
1. Statistical Data Flies. Data systems created by DON in response to report 
requirements by DOD and other Federal government agencies. Data collected ai: 
ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on subjects such as 
status of reserve components, active duty military personnel casualties, personnel 
distributions, financial and budget data, payroll outlays, RDT&E activities and the 
International Balance of Payments and Flow of Gold. 
c. Master and historical data files. 
[111 RDTR.F 
1. Statist1ca1 Data Files. Data systems createa Dy DON in response to report 
requirements by DOD and other Federal government agencies. Data collected at 
ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on sub1ects such as 
status of reserve components, active duty military personnel casualties, personnel 
distributions, financial and budget data, payroll outlays, RDT&E activities and the 
International Balance of Payments and Flow of Gold. 
c. Master and historical data files. 
171 Mmt:.n• ...,..,, 
1. Stat1st1ca1 Data Files. Data systems createa Dy DON in response to report 
requirements by DOD and other Federal government agencies. Data collected at 
ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on subjects such as 
status of reserve components, active duty military personnel casualties, personnel 
distributions, financial and budget data, payroll outlays, RDT&E activities and the 
International Balance of Payments and Flow of Gold 
c. Master and historical data files. 
l~I <:t,,.tnc nf rooon•o• ,i,,.,, 
1. Statistical Data Files. Data systems createa Dy DON in response to report 
requirements by DOD and other Federal government agencies. Data collected at 
ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on subjects such as 
status of reserve components, active duty military personnel casualties, personnel 
distributions, financial and budget data, payroll outlays, RDT&E activities and the 
International Balance of Payments and Flow of Gold. 
c. Master and historical data files. 

I/Al 1..,,.1,,.nronf ,i,,.,. 

PERMANENT: 

DO NOT DESTROY. Disposition 
is NOT authorized. 

DO NOT DESTROY. Disposition 
is NOT authorized. 

DO NOT DESTROY. Disposition 
is NOT authorized. 

DO NOT DESTROY. Disposition 
is NOT authorized. 

DO NOT DESTROY. Disposition 
is NOT authorized. 

[I] UNSCHED 

DO NOT 

DESTROY 


DO NOT 

DESTROY 


DO NOT 

DESTROY 


DO NOT 

DESTROY 


DO NOT 

DESTROY 




1. Statist1ca1 Data Fires. Data systems createa DY DuN in response to report 
requirements by DOD and other Federal gavernment agencies. Data collected at 

7700.lc( 
S) 

GENERAL PROGRESS 
AND STATISTICAL 
REPORTING PROGRAM 

ASSTSECNAV (FM&C) and CMC (P&R) for further d1sseminat1on on subjects such as 
status of reserve components, active duty mihtary personnel casualties, personnel 
distributions, financial and budget data, payroll outlays, RDT&E activities and the 
International Balance of Payments and Flow of Gold. 

DO NOT DESTROY. Disposition 
is NOT authorized. 

DO NOT 
DESTROY 

c Master and historical data flies. 
Iii;\ Cln••• nf t=nlA A,,•~ 

1. Statistical Data Files. Data systems created by DON m response to report 
requirements by DOD and other Federal government agencies. Data collected at 

7700.lc( 
9) 

GENERAL PROGRESS 
AND STATISTICAL 
REPORTING PROGRAM 

ASSTSECNAV (FM&C) and CMC (P&R) for further dissemination on subjects such as 
status of reserve components, active duty mlhtary personnel casualties, personnel 
distributions, financial and budget data, payroll outlays, RDT&E activities and the 
International Balance of Payments and Flow of Gold. 

DO NOT DESTROY. Disposition 
is NOT authonzed. 

DO NOT 
DESTROY 

c. Master and historical data flies. 
iIQ\ All n•h<>• ..1,,.,, 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2015-0008 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Ordnance Material 

Internal agency concurrences will No 
be provided 

Background Information Department of the NaVy Records Schedule 2015 revision - Chapter 8 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

35 7 28 0 

GAO Approval 
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•• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA·NU-2015-0008 

Outline of Records Schedule Items for DAA-NU-2015-0008 

Sequence Number 

Chapter 8 - Ordnance Material 

1.1 	 8000-1 Policy, Strategy, and Planning 

Disposition Authority Number: DAA-N U-2015-0008-0001 


1.2 	 8000-2 Coordination of the Conventional Ammunition Logistics Prograi:ns and Ac 
tivities Board 
Disposition Authority Number: DAA-NU-2015-0008-0002 

1.3 	 8000-3 Ordnance Technical Instructions 

Disposition Authority Number: DAA-NU-2015-0008-0003 


1.4 	 8000-4 Ordnance Design, Development, Test & Evaluation 

Disposition Authority Number: DAA-NU-2015-0008-0004 


1.5 	 8000-5 Technical Report - Master 

Disposition Authority Number: DAA-NU-2015-0008-0005 


1.6 	 8000-6 Nuclear Ordnance and Special Weapons 

Disposition Authority Number: DAA-NU-2015-0008-0006 


1.7 	 8000-7 Harbor Defense 

Disposition Authority Number: DAA-NU-2015-0008-0007 


1.8 	 8000-8 Electronic Explosive Ordnance Disposal Incident Reporting 

Disposition Authority Number: DAA-NU-2015-0008-0008 


1.9 	 8000-9 Gun Manufacture 

Disposition Authority Number: DAA-NU-2015-0008-0009 


1.10 	 8000-10 Mine Actuation Data 

Disposition Authority Number: DAA-NU-2015-0008-0010 


1.11 	 8000-11 Photomicrographs - Naval Nuclear Weapons 

Disposition Authority Number: DAA-NU-2015-0008-0011 


1.12 	 8000-12 Torpedo and Mine Maintenance 

Disposition Authority Number: DAA-NU-2015-0008-0012 


1.13 	 8000-13 Ordnance Test and Evaluation 

Disposition Authority Number: DAA-NU-2015-0008-0013 


1.14 	 8000-14 Ordnance Safety and Environment Health 

Disposition Authority Number: DAA-NU-2015-0008-0014 


1.15 	 8000-15 Missile System Commanding Officer Narrative Reports 

Disposition Authority Number: DAA-NU-2015-0008-0015 


1.16 	 8000-16 Program Management (Ordnance Material) 

Disposition Authority Number: DAA-NU-2015-0008-0016 


1.17 	 8000-17 Ordnance Material Life Cycle 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA·NU-2015-0008 

Disposition Authority Number: DM-NU-2015-0008-0017 

1.18 	 8000-18 Nuclear Ordnance Handling and Safety 
Disposition Authority Number: DAA-NU-2015-0008-0018 

1.19 	 8000-19 Pressures Signatures of Ships 
Disposition Authority Number: DAA-NU-2015-0008-0019 

1.20 	 8000-20 General Correspondence (Ordnance Material) 
Disposition Authority Number: DAA-NU-2015-0008-0020 

1.21 	 8000-21 General Operations of Ordnance Material Programs 
Disposition Authority Number: DM-NU-2015-0008-0021 

1.22 	 8000-22 General Operations of Small Arms Programs 
Disposition Authority Number: DAA-N U-2015-0008-0022 

1.23 	 8000-23 Deperming and Degaussing 
Disposition Authority Number: DM-NU-2015-0008-0023 

1.24 	 8000-24 Transient Records: 
Disposition Authority Number: DAA-NU-2015-0008-0024 

1.25 	 8000-25 Subordinate Command Instructions and Publications 
Disposition Authority Number: DM-NU-2015-0008-0025 

1.26 	 8000-26 Ordnance-Equipment History 
Disposition Authority Number: DM-NU-2015-0008-0026 

1.27 	 8000-27 Torpedoes Case Files 
Disposition Authority Number: DAA-NU-2015-0008-0027 

1.28 	 8000-28 Torpedoes - Unsatisfactory or Defective 
Disposition Authority Number: DAA-NU-2015-0008-0028 

1.29 	 8000-29 Lost Torpedoes 
Disposition Authority Number: DAA-NU-2015-0008-0029 

1.30 	 8000-30 Ordnance Laboratory Records 
Disposition Authority Number: DAA-NU-2015-0008-0030 

1.31 	 8000-31 Device Calibration 
Disposition Authority Number: DM-NU-2015-0008-0031 

1.32 	 8000-32 Degaussing Summaries 
Disposition Authority Number: DAA-NU-2015-0008-0032 

1.33 	 8000-33 Occupational Vision Tests 
Disposition Authority Number: DM-NU-2015-0008-0033 

1.34 8000-34 Harbor Defense - Local Area 
Disposition Authority Number: DAA-NU-2015-0008-0034 

1.35 	 8000-35 Target Materials Production System (TMP) 
Disposition Authority Number: DAA-NU-2015-0008-0035 
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1.1 

•
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
·Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0008 

Records Schedule Items 

Sequence Number 

Chapter 8 - Ordnance Material 
The records described in this chapter relate to the Design, Development, 
Production, and Readiness of all types of Ordnance Material and Functions. They 
are accumulated by any shore activity or departmental office concerned with 
ordnance-related functions involving any type of weapon system used by the Naval 
Forces. Records relating to research and development are covered in Chapter 
3. Records relating to maintenance and other logistical matters are covered in 
Chapter4. 

8000-1 Policy, Strategy, and Planning 

Disposition Authority Number DAA-NU-2015-0008-0001 

Information relating to the establishment, development and accomplishment 
of plans, programs and policies related to U.S. Navy and U.S. Marine Corps 
ordnance programs. These records are created and maintained at Chief of Naval 
Operations (CNO), Commandant of Marine Corps (CMC) and Commander, Naval 
Sea Systems Command (COMNAVSEASYSCOM) Headquarters. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

No 

Manual Citation 	 Manual Title 

8000-1 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N 1-NU-86-2 I 8000/1 /A 
Citation 	 N 1-NU-86-2 I 8000/1 /B 

N1-NU-86-2 / 8080/1 
N1-NU-86-2 I 8090/1 
N1-NU-86-2 I 8410/1 
N1-NU-86-2 / 8420/1 
N1-NU-86-2 / 8440/1 
N1-NU-86-2 / 8450/1 
N1-NU-86-2 / 8580/1 
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1.2 

•
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

N 1-N U-86-2 I 8590/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? 

schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 50 GB 5GB 

Paper 50 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

8000-2 Coordination of the Conventional Ammunition Logistics Programs and 
Activities Board 

Disposition Authority Number DAA-NU-2015-0008-0002 

Documentation of Coordination of the Conventional Ammunition Logistics 
Programs and Activities Board decisions and recommendations including 
background information on conventional ammunition, ammunition production base, 
and ammunition storage and distribution facilities.These records are created and 
maintained at the office of the ammunition commander. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 
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1.3 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

Manual Citation Manual Title 

8000-2 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8010/1/Af1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 5GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

8000-3 Ordnance Technical Instructions 

Disposition Authority Number DM-NU-2015-0008-0003 

Documents that contain descriptions and instructions for installation and alignment, 
operation, maintenance, and overhaul of weapon systems and equipment to 
include Ordnance Pamphlets (OPs), Ordnance Data (OD), and Special Weapons 
Ordnance Publications (SWOPs). 

Final Disposition Permanent 

Item Status Active 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 Yes 
by this item currently exist in 
electronic format(s) other than e
mail arTd word processing? 

Do any of the records covered 	 Yes 
by this item exist as structured 
electronic data? 

Manual Citation 	 Manual Title 

8000-3 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N 1-NU-86-2 / 8000/6/A/1 
Citation 	 N1-NU-86-2 / 8000/6/A/2 

N1-NU-86-2 / 8000/6/8/1/A 
N1-NU-86-2 / 8000/6/8/2/A 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of Calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer under new schedule is 
unknown. 

How frequently will your agency 	 Every 1 Years 
transfer these records to the 

National Archives? 


Estimated Current Volume Annual Accumulation 

Electronic/Digital 4GB 	 1 GB 

Paper 	 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 

Media 
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1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0008 

8000-4 Ordnance Design, Development, Test & Evaluation 

Disposition Authority Number 	 DAA-NU-2015-0008-0004 

Information relating to the design and development of new and improved products 
from concept formulation through full scale production and delivery to the fleet. 
Documentation includes development concept paper, support of system, plan 
for program, logistics objectives, plans, performance parameters, areas of risk, 
alternatives, Defense Acquisition Review Council (DSARC) submissions and 
approvals, estimate of costs, life cycle costs, potential benefits, fiscal guidance, 
and review confirming need for system. 

Final Disposition 	 Permanent 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered 	 Yes 
by this item exist as structured 
electronic data? 

Manual Citation 	 Manual Title 

8000-4 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-86-2 I 8000/8/A/1 /B 
Citation 	 N1-NU-86-2 / 8000/10/A/1 

N1-NU-86-2 / 8000/10/B/1 
N1-NU-86-2 / 8000/12/A/1 
N1-NU-86-2 / 8000/12/A/2/A 
N1-NU-86-2 / 8000/12/B/1 
N1-NU-86-2 / 8200/1 
N 1-N U-86-2 I 8530/1 
N1-NU-86-2 / 8800/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 
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1.5 

•
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0008 

How frequently will your agency Every 1 Years 

transfer these records to the 

National Archives? 


Estimated Current Volume Annual Accumulation 

Electronic/Digital 4GB 1 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 

Media 


8000-5 Technical Report - Master 

Disposition Authority Number DAA-NU-2015-0008-0005 

Reports which summarize the progress, findings, and conclusions reached relative 
to specific projects. They may clarify and supplement information contained in work 
laboratory notebooks and other source data. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

8000-5 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8000/13/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 
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• • 

1.6 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 4GB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

8000-6 Nuclear Ordnance and Special Weapons 

Disposition Authority Number DAA-NU-2015-0008-0006 

Information relating to nuclear ordnance and special weapons. These records 
are accumulated by ordnance activities and offices and by internal units or 
departments, activities, or offices that are concerned with nuclear ordnance type 
functions and materials during development, manufacture, storage, and use of 
nuclear ordnance/special weapons for all Naval Forces. Includes, but not limited 
to, correspondence, reports, studies, and evaluations related to nuclear ordnance 
and special weapons; nuclear ordnance/special weapons safety, nuclear weapons 
radiological controls, and directed energy weapons records. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation Manual Title 

8000-6 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8070/1/A 
Citation N1-NU-86-2 / 8110/1/A 
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1.7 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0008 

N1-NU-86-2 / 8110/1/8 
N1-NU-86-2 / 8110/4/A/2 
N1-NU-86-2 / 8110/6 
N1-NU-86-2 / 8128/1/A 
N 1-N U-86-2 I 8140/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

8000-7 Harbor Defense 

Disposition Authority Number DM-NU-2015-0008-0007 

Planning documents for the defense of United States-controlled harbors that 
are developed and maintained by the project manager. In addition to the Harbor 
Defense Plans, records include correspondence relating to detection systems, 
coastal defense radar systems, imaging systems, submarine and torpedo nets 
and booms, controlled mines, acoustic systems, and other equipment and devices 
relating to waterside physical security. 

Final Disposition Permanent 

Item Status Active 
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•
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0008 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

8000-7 SECNAV M-5210.1 

GRS or Superseded Authority N 1-NU-86-2 I 8560/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 50 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown . 

initial transfer of records to the This schedule revision supersedes various Navy 

National Archives? schedules. Initial transfer is undetermined. 


How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 4GB 1 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

8000-8 Electronic Explosive Ordnance Disposal Incident Reporting 

Disposition Authority Number DAA-NU-2015-0008-0008 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

Database used In the field In both CONUS and OCONUS to collect information 
and technical data for the disposal of ordnance In both peace and wartime 
Information Includes but not limited to the detection, Identification, field evaluation, 
rendering safe, recovery, evacuation, and final disposal of explosive ordnance 
which has been fired, dropped, launched, projected, or placed In such a manner 
as to constitute a hazard to operations, installations, personnel, or material 
Also Includes records pertaining to disposal of Items deemed hazardous or 
unserviceable by damage or deterioration when the disposal of such Items IS 
beyond the capabilities of personnel normally assigned the responsibility for routine 
disposition Note These database systems Include such systems known as the 
Joint Digital Information Gathering System (JDIGS) that replaced the paper DD 
8027 EOD after-action mordant reports used until 2008 and the EOD Information 
Management System (EOD IMS). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation Manual Title 

8000-8 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0344-2012-0001-0001 
Citation DAA-0344-2012-0001-0004 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Cutoff at end of calendar year. 

Destroy 90 year(s) after cutoff. 

Additional Information 

1.9 

GAO Approval 

8000-9 Gun Manufacture 

Not Required 

Disposition Authority Number DAA-NU-2015-0008-0009 

Information relating to gun manufacture. Includes, but not limited to, data on gun 
barrel, gun yoke, gun housing, breech block, and breech plugs. Records include 
gaging instructions and miscellaneous data, forging production information and 
test results, gage measurements, swage autofrettage information, and star gauge 
measurements. 

Final Disposition Temporary 
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·• 	 •
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0008 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

8000-9 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8300/3/A 
Citation 

Disposition Instruction 

Retention Period 	 Destroy upon receipt of regunning request, 
notification of disposal of the gun, or when 75 years 
old, whichever is earlier. 

Additional Information 

GAO Approval Not Required 

8000-10 Mine Actuation Data 

Disposition Authority Number DM-NU-2015-0008-0010 

Summarized mine actuation data for new or stockpile mines on all classes 
of ships. Range tapes and related summary sheets showing ships magnetic 
field measurements accumulated in connection with calibrating or check 
ranging vessels and consolidating mine actuation data maintained at ordnance 
laboratories. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

8000-10 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 I 8500/3 
Citation 

Disposition Instruction 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0008 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 50 year(s) after cutoff. 

Additional Information 


GAO Approval Not Required 


1.11 	 8000-11 Photomicrographs - Naval Nuclear Weapons 

Disposition Authority Number DM-NU-2015-0008-0011 

Photomicrographs of metals used in manufacture of naval nuclear weapons and 
materials. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic format(s} other than e
mail and word processing? 


Manual Citation Manual Title 

8000-11 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 I 8000/15/A 
Citation 

Disposition Instruction 


Retention Period Destroy 50 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 


1.12 	 8000-12 Torpedo and Mine Maintenance 

Disposition Authority Number DM-NU-2015-0008-0012 

Information relating to torpedo and mine maintenance. Includes, but not limited to, 
torpedo maintenance data summary, defective/deficient torpedoes reports, fleet 
service mine tests, and summarized mine actuation data. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

electronic format(s) other thane

mail and word processing? 


Manual Citation 	 Manual Title 

8000-12 	 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-86-2 I 851 0/1 /B 
Citation N 1-N U-86-2 I 851 0/1 /C 

N1-NU-86-2 / 8510/5/D/1 
N1-NU-86-2 / 8550/1 
N1-NU-86-2 I 8550/7 

Disposition Instruction 

Cutoff Instruction 	 Gutoff at end of calendar year 

Retention Period 	 Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

8000-13 Ordnance Test and Evaluation 

Disposition Authority Number 	 DAA-NU-2015-0008-0013 

Information relating to ordnance test and evaluation, maintenance, and 
performance. Includes, but not limited to, in service systems maintenance, 
Smokeless Powder (SPDN) and Flashless Powder (SPDF) test and evaluation, 
and technical information for ammunition for all naval guns. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation 	 Manual Title 

8000-13 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-86-2 / 8000/9/A 
Citation 	 N1-NU-86-2 / 8000/9/B 

N1-NU-86-2 / 8010/2/A/1 
N1-NU-86-2 / 8010/2/B 
N1-NU-86-2 / 8030/1/A/1 
N1-NU-86-2 / 8030/1/A/2 

Electronic Records Archives Page 16 of35 	 PDF Created on: 04/19/2017 



1.14 

•
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Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0008 

N1-NU-86-2 / 8110/5/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 20 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

8000-14 Ordnance Safety and Environment Health 

Disposition Authority Number DAA-NU-2015-0008-0014 

Information relating to ammunition and explosives safety. Includes, but not limited 
to, data on weapons systems safety; DoD Explosive Safety Board reports and 
related papers; safety. inspections; and documentation of specialized handling 
equipment and shipping containers for weapons, ammunition, and explosives. 

Final Disposition Temporary 


Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

8000-14 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-86-2 / 8020/2/A 
Citation 	 N1-NU-86-2 / 8020/3/A 

N1-NU-86-2 / 8020/6/A/1 
N1-NU-86-2 / 8020/6/A/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 20 year( s) after cutoff 

Additional Information 


GAO Approval Not Required 


8000-15 Missile System Commanding Officer Narrative Reports 

Disposition Authority Number DAA-NU-2015-0008-0015 
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•
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

Evaluation by commanding officers of the missile systems and other weapon 
systems including system problems or operational experience. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

8000-15 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8000/14/A 
Citation 

Disposition Instruction 


Cutoff Instruction Cutoff at end of calendar year. 


Retention Period Destroy 12 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 


8000-16 Program Management (Ordnance Material) 


Disposition Authority Number DAA-NU-2015-0008-0016 


Information relating to the execution of plans, policies, programs, and procedures 

relating to the commands assigned mission maintained by activities, departments, 

divisions, and other organizational units. 


Final Disposition Temporary 


Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format{s) other thane-

mail and word processing? 


Manual Citation Manual Title 

8000-16 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8000/2/A 
Citation N1-NU-86-2 / 8000/5/A 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

N1-NU-86-2 / 8150 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

8000-17 Ordnance Material Life Cycle 

Disposition Authority Number 	 DM-NU-2015-0008-0017 

Information relating to the design, manufacture, tactical use, and disposal of U.S. 
Navy and U.S. Marine Corps ordnance. Includes, but not limited to, ammunition 
configuration status; surface, aircraft, and ground rockets; demolition material; 
small arms and weapons inventory; torpedo fleet exercises; torpedo firing records; 
mine system support; mine procurement acceptance; and guided missile and 
rockets development, operations, and maintenance. 

Final Disposition 	 Temporary 

Item Status 	 Active 

ls this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 	 Manual Title 

8000-17 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-86-2 / 8030/1/B/1 
Citation 	 N1-NU-86-2 / 8040/1 

N1-NU-86-2 I 8060/1 
N1-NU-86-2 I 8370/3/A 
NC1-NU-86-2 / 8510/2/B/1 
N1-NU-86-2 / 8510/4/C 
N1-NU-86-2 / 8510/5/C 
N1-NU-86-2 / 8550/3/A 
N1-NU-86-2 / 8550/6/A 
N 1-N U-86-2 I 8800/2 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 10 year(s) after cutoff. 
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•
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0008 

Additional Information 

GAO Approval 	 Not Required 

8000-18 Nuclear Ordnance Handling and Safety 

Disposition Authority Number DAA-NU-2015-0008-0018 

Information relating to the handling of nuclear ordnance. Includes, but not limited 
to, nuclear ordnance safety documentation at the local level; plans and drawings 
for all nuclear ordnance/special weapons and safety devices/materials; nuclear 
weapons safety reports; distributed copies of nuclear weapon policy and guidance; 
information relating to nuclear weapons storage, maintenance, personnel 
readiness and training, nuclear weapons logistics support, and nuclear weapons 
planning. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered 	 No 
by this item exist as structured 

electronic data? 


Manual Citation 	 Manual Title 

8000-18 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-86-2 / 8110/5/A 
Citation 	 N1-NU-86-2 / 8110/8/A/2 

N1-NU-86-2 / 8110/9 
N1-NU-86-2 / 8120 
N1-NU-86-2 / 8121 
N1-NU-86-2 / 8122 
N1-NU-86-2 / 8123 
N1-NU-86-2 / 8124 
N1-NU-86-2 / 8125 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 
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1.19 
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•
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015·0008 

8000-19 Pressures Signatures of Ships 

Disposition Authority Number DM-NU-2015-0008-0019 

Recordings of wave backgrounds maintained at ordnance laboratory facilities: 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 

8000-19 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-86-2 / 8500/2 

Cutoff when vessel or class of ship is stricken. 

Destroy 1 Oyear(s) after cutoff. 

Not Required 

8000-20 General Correspondence (Ordnance Material) 

Disposition Authority Number DM-NU-2015-0008-0020 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps ordnance programs. 

Final Disposition Temporary 

Item Status· Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 

Manual Citation 

8000-20 

GRS or Superseded Authority 
Citation 

Electronic Records Archives 

Manual Title 

SECNAV M-5210.1 

N1-NU-86-2 / 8000/2/8 

N1-NU-86-2 / 8000/8/B/2. 
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1.21 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

N1-NU-86-2 / 8010/1/B 
N1-NU-86-2 / 8011/1 
N1-NU-86-2 / 8020/1 
N1-NU-86-2 / 8020/3/B 
N1-NU-86-2 / 8028/1 
N1-NU-86-2 I 8080/2 
N1-NU~B6-2 I 8090/2 
N1-NU-86-2 / 8110/4/B 
N1-NU-86-2 / 8420/2 
N1-NU-86-2 / 8440/2 
N1-NU-86-2 / 8450/2 
N1-NU-86-2 / 8950/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

8000-21 General Operations of Ordnance Material Programs 

Disposition Authority Number DAA-NU-2015-0008-0021 

Information relating to the daily operations of Navy and Marine Corps ordnance 
programs. Includes, but not limited to, ordnance distribution and issue; ammunition 
and explosives return; ammunition and explosives maintenance and renovation; 
ammunition stock and inventory control; magazine temperature logs; transportation 
hazard class documentation; explosive ordnance disposal; ordnance training; 
safety equipment history; stable element; optics and visual equipment; target 
designation systems; fire control systems and switchboards; operating hours; 
firing and non-firing exercise reports; torpedo records books and firing records; 
component defect analysis; mine availability and readiness; mine asset reports; 
ordnance locator records; defective armor work orders; and ammunition and 
explosives maintenance and repair. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

IManual Citation IManual Title 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

j 0000-21 jsECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8000/8/A/2 
Citation N1-NU-86-2 / 8012/1 

N1-NU-86-2 / 8013/1 
N1-NU-86-2 / 8014/1 
N1-NU-03-2 / 8015/1/A 
N1-NU-03-2 / 14 
N1-NU-86-2 / 8020/4 
N 1-N U-86-2 I 8020/6/B 
N 1-N U-86-2 I 8027/1 
N1-NU-86-2 / 8030/1/A/3 
N1-NU-86-2 / 8030/1/B/3 
N1-NU-86-2 / 8050/1 
N1-NU-86-2 / 8070/1/B 
N1-NU-86-2 / 8070/1/C 
N1-NU-86-2 / 8110/2 
N1-NU-86-2 / 8110/7 
N1-NU-86-2 / 8126 
N1-NU-86-2 / 8127 
N1-NU-86-2 / 8205 
N1-NU-86-2 / 8210 
N1-NU-86-2 / 8220/1 
N1-NU-86-2 / 8230 
N1-NU-86-2 / 8240 
N1-NU-86-2 / 8250 
N 1-N U-86-2 I 8260/1 
N 1-N U-86-2 I 8260/2 
N1-NU-86-2 / 8280/1 
N1-NU-86-2 / 8280/2 
N1-NU-86-2 / 8290 
N1-NU-86-2 / 8300/2 
N1-NU-86-2 / 8410/2 
N1-NU-86-2 / 8510/3/B/1 
N 1-N U-86-2 I 851 0/3/B/2 
N1-NU-86-2 / 8510/4/A 
N 1-N U-86-2 I 851 0/4/B 
N1-NU-86-2 / 8510/5/A/1 
N1-NU-86-2 / 8510/5/A/2 
N1-NU-86-2 / 8510/6 
N1-NU-86-2 / 8510/7 
N1-NU-86-2 / 8530/2 
N1-NU-86-2 / 8530/3 
N 1-N U-86-2 I 8550/2 
N 1-N U-86-2 I 8550/3/B 
N1-NU-86-2 / 8550/4/A 
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1.22 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0008 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-2 / 8550/4/B 
N1-NU-86-2 / 8550/5/A 
N1-NU-86-2 / 8550/5/B 
N1-NU-86-2 / 8550/6/B 
N1-NU-86-2 / 8570 
N1-NU-86-2 / 8571 
N1-NU-86-2 I 8580/2 
N 1-N U-86-2 I 8590/2 
N1-NU-86-2 / 8960/1 
N1-NU-86-2 / 8980/1 
N1-NU-86-2 I 8980/2 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 

Not Required 

8000-22 General Operations of Small Arms Programs 

Disposition Authority Number DAA-NU-2015-0008-0022 

Information relating to the daily operations of Navy and Marine Corps ordnance 
programs. Includes, but not limited to, small arms and weapons custody cards/ · 
receipts; inventory control; and special rifle team equipment. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

Manual Citation 

8000-22 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-86-2 / 8370/2 
N1-NU-86-2 / 8370/6 
N1-NU-86-2 / 8373 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff 
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Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0008 

Additional Information 

GAO Approval 	 Not Required 

1.23 	 8000-23 Deperming and Degaussing 

Disposition Authority Number DAA-NU-2015-0008-0023 

Information relating to deperming and degaussing systems and operations. 
Includes, but not limited to, drawings, blueprints, specifications for degassing 
installation; deperming and degaussing reports and data; ranging and deperming 
inspections logs and worksheets; degaussing installation specifications; and range 
tapes. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format{s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

8000-23 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-86-2 / 8500/4/A 
Citation 	 N1-NU-86-2 / 8500/4/B 

N1-NU-86-2 / 8950/2 
N1-NU-86-2 / 8950/4 
N1-NU-86-2 / 8950/5 
N1-NU-86-2 / 8950/6 
N1-NU-86-2 / 8950/7 
N1-NU-86-2 / 8950/9/A 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

1.24 8000-24 Transient Records: 

Disposition Authority Number 	 DAA-NU-2015-0008-0024 

Information related to ordnance that has minimal or no documentary or evidential 
value. 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

8000-24 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-5 / 4 
Citation N1-NU-86-2 / 8950/8 

Disposition Instruction 


Retention Period Destroy when 6 months old. 


Additional Information 


GAO Approval Not Required 


8000-25 Subordinate Command Instructions and Publications 


Disposition Authority Number DAA-N U-2015-0008-0025 

Implementing directives and instructions issued or maintained by subordinate 
commands. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

8000-25 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8110/3 
Citation N1-NU-86-2 / 8128/1/B 

N1-NU-86-2 / 8128/1/C 
N1-NU-86-2 / 8140/2 
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N1-NU-86-2 / 8200/2 
N1-NU-86-2 / 8380 
N1-NU-86-2 / 8390 
N 1-N U-86-2 I 8950/3 

Disposition Instruction 

Retention Period 	 Destroy immediately after supersession or 
cancelation 

Additional Information 

GAO Approval 	 Not Required 

8000-26 Ordnance Equipment History 

Disposition Authority Number DAA-NU-2015-0008-0026 

Information recording the history of the piece of equipment located at the custodial 
activity. 

Final Disposition Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation 	 Manual Title 

8000-26 	 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8000/11 
Citation N1-NU-86-2 I 8000/12/Af2/B 

N 1-N U-86-2 I 8300/1 

Disposition Instruction 

Retention Period 	 Destroy when equipment is disposed of by sale, loss, 
or scrapping. 

Additional Information 

GAO Approval 	 Not Required 

8000-27 Torpedoes Case Files 

Disposition Authority Number DAA-NU-2015-0008-0027 
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Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0008 

Jackets on each individual torpedo at manufacturing, proofing, overhaul, and 
maintenance activities, consisting of correspondence and other records relative to 
the subject activity. The records consist of reports, and other forms, as appropriate. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation 	 Manual Title 

8000-27 	 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-5 / 1 

Citation 
 NC1-NU-84-5 / 3 

Disposition Instruction 

Retention Period 	 Destroy when torpedo is scrapped or declared 
obsolete and NAVUNSEAWARCENDIV, Newport, 
has been furnished a complete numerical listing of 
each torpedo's mark, mod, and register number and 
the serial number of components scrapped with the 
torpedo. 

Additional Information 

GAO Approval 	 Not Required 

8000-28 Torpedoes - Unsatisfactory or Defective 

Disposition Authority Number DAA-NU-2015-0008-0028 

Information relating to unsatisfactory or defective torpedoes. Summaries and 
reports. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


IManual Citation 	 IManual Title 
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11000-28 	 ISECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8510/5/B 
Citation N1-NU-86-2 / 8510/5/D/2 

Disposition Instruction 


Retention Period Destroy when equipment is removed from service. 


Additional Information 


GAO Approval Not Required 


1.29 	 8000-29 Lost Torpedoes 

Disposition Authority Number DM-NU-2015-0008-0029 

Information containing such data as registered number of lost torpedo components, 
title of losing .activity maintained at NAVUNSEAWARCENDIV, Newport, and Naval 
Undersea Warfare Center Division, San Diego, CA. · 

Final Disposition Temporary 

Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format{s} other thane-

mail and word processing? 


Manual Citation Manual Title 

8000-29 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 I 8510/8 
Citation 

Disposition Instruction 


Cutoff Instruction Cutoff at end of calendar year. 


Retention Period Destroy when torpedo type is withdrawn from service. 


Additional Information 


GAO Approval Not Required 


1.30 	 8000-30 Ordnance Laboratory Records 

Disposition Authority Number DM-NU-2015-0008-0030 

Information relating to ordnance testing and evaluation at a laboratory facility. 

Final Disposition Temporary 
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1.31 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 

8000-30 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

8000-31 Device Calibration 

Disposition Authority Number 

Active 

Yes 

No 

Manual Tille 

SECNAV M-5210.1 

N1-NU-86-2 I 8500/1 
N 1-N U-86-2 I 8500/4/C 

Destroy when ship model becomes obsolete. 

Not Required 

DAA-NU-2015-0008-0031 

Information and diagrams maintained by ships and aircraft relating to calibration of 
sonars, magnetic detection gear, and passive listening devices. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s} other thane-
mail and word processing? 

Manual Citation 

8000-31 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Electronic Records Archives 

Manual Title 

SECNAV M-5210.1 

N 1-N U-86-2 I 8580/3 

Destroy after next calibration. 

Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0008 

1.32 8000-32 Degaussing Summaries 

Disposition Authority Number DM-NU-2015-0008-0032 

Degaussing Summaries and Watch Lists. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

8000-32 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 / 8950/10 
Citation 

Disposition Instruction 

Retention Period 	 Destroy when superseded or ship is 
decommissioned. 

Additional Information 


GAO Approval Not Required 


1.33 8000-33 Occupational Vision Tests 

Disposition Authority Number DM-NU-2015-0008-0033 

Occupational Vision Tests Including Vision Performance Profiles of Employees. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

8000-33 SECNAV M-5210.1 

GRS or Superseded Authority N 1-NU-86-2 I 8020/5 
Citation 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

Disposition Instruction 


Cutoff Instruction Cutoff at transfer or separation of the employee. 


Retention Period Destroy immediately after cutoff. 


Additional Information 


GAO Approval Not Required 


1.34 	 8000-34 Harbor Defense - Local Area 

Disposition Authority Number DAA-NU-2015-0008-0034 

Information maintained by the Naval Officer having harbor defense responsibility 
for a seaport or ocean terminal area (usually a Base Commander, Naval Control 
of Shipping Officer, Harbormaster, Port Director, or Senior Officer Present Afloat 
(SOPA)) and subordinate activities. Files include copies of Harbor Defense Plans; 
local implementing and contingency plans; records of inspections of net, booms, 
mines, cables, etc.; periodic tests of radars and acoustic systems; training records; 
and force mobilization plans. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

8000-34 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-2 I 8560/2 
Citation 

Disposition Instruction 

Retention Period 	 Destroy when canceled, superseded or no longer 
required for reference. 

Additional Information 


GAO Approval Not Required 


1.35 	 8000-35 Target Materials Production System·(TMP) 

Disposition Authority Number DAA-NU-2015-0008-0035 

The TMP system provides intelligence analysts with the capability to assist 
operational forces and planners exploit various targets to carry out Fire and Close 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0008 

Air Support missions. It enables precision fires and improved geolocation through 
manipulation of aerial imagery. TMP workstations utilize various intelligence 
imagery to perform precision targeting, very much like the Air Force ATMP and the 
Navy DCGS system and can be used tactically/for training or for evaluation of said 
missions. Inclusive dates are 20111201to ongoing. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

8000-35 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0127-2013-0028-0002 
Citation 

Disposition Instruction 

Retention Period Destroy when no longer needed 

Additional Information 

GAO Approval Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0008 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

04/27/2016 Certify Deputy Director, Dir Department of the Navy 
ectives and Records - Department of the 
Management Navy 

06/16/2016 Return for Revisio Senior Appraisal Arc National Archives and 
n hivist Records Administration 

- Records Management 
Services 

07/28/2016 Submit For Certific Records Manageme Chief of Naval 
ation nt Analyst Operations staff 

DNS-5 

09/01/2016 Certify Navy Records Mana Department of the Navy 
gement Analyst - Department of the 

Navy 

04/03/2017 Submit for Concur Senior Appraisal Arc National Archives and 
rence hivist Records Administration 

- Records Management 
Services · 

04/05/2017 Concur Director of Records National Records 
Management Servic Management Program 
es -ACNR Records 

Management Serivces 

04/05/2017 Concur Director of Records National Records 
Management Servic Management Program 
es -ACNR Records 

Management Serivces 

04/07/2017 Approve Archivist of the Unite Office of the Archivist 
d States Office of the Archivist 
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SSIC/No. 
8000 

Serles Title 
Ordnance Material: 

Description of Records 
The records described In this chapter relate to the Design, Development, 
Production, and Readiness of all types of Ordnance Material and Functions. They 
are accumulated by any shore activity or departmental office concerned with 
ordnance-related functions involving any type of weapon system used by the 
Naval Forces. Records relating to research and development are covered in 
Chapter 3. Records relating to maintenance and other logistical matters are 

N/A 

Cutoff 

N/A 

Disposition Ret. 
x N/A 

DAU 

N/A 

Notes 

~ 

8000-1 Polley, Planning, and Strategy: Information relating to the establishment. development and accomplishment of 
plans, programs and policies related to U.S. Navy and U.S. Marine Corps ordnance 
programs. 

PERMANENT: Cutoff at end of 
calendar year. Transfer to the 
National Archives 25 years.. .. 

x 

8000.la GENERAL ORDNANCE MATERIAL RECORDS 

L Primary Program Remrds. 
a. Chief of Naval Operations (CNO), Commandant of Marfne Corps (CMCJ and Commander, Naval Sea 
Systems Command (COMNAVSEASVSCOMJ Headquarters. Ales and records, documenting the 
development and accomplishment of polldes, plans, and pro1rams and procedures for Naval Ordnance 
In the performance of the assigned mission of the command to provide material support to meet the 
needs of the Department of the Navy [DON), other mllltary departments and defense a1endes within 
the assl1ned •material support• responsibility of the command. 

PERMANENT. Transfer ta Washington 
National Records Center (WNRC) when 
4 years old, except Marine carps Perm Nl·NU-86-2/
activities will transfer to WNRC when 5 
years old. Offer to Natlonal Archives 

anent 8000/1/A 

and Records Administration (NARA) 
when 20 years old. 

8000.lb GENERAL ORDNANCE MATERIAL RECORDS 

L Primary Prosram Records. 
b. Navy share activities assigned respanslbllity for Naval Ordnance. Files and records documentlna: the 
orsanlzatlan of the activity, overall development and accomplishment of sl1nlflcant plans and palldes 
concerning Naval Ordnance of continuing. Iona: tenn, historical, sdentlfic, legal or administrative value. 

PERMANENT. Transfer ta nearest 
Federal Records Center (FRCI when 4 
years aid. Offer ta NARA when 20 
years old. 

Penn Nl-NU-86-2/ 
anent 8000/1/B 

8080.1 GENERALARTILLERY RECORDS 
L Primary Program Records. Flies. fonns,, and reports relatlns to the development and exeaitlan of 
plans, prosrams, polides, and procedures relatlns to Marine Carps (MARCORPS) artillery and 
maintained at Headquarters, U.S. Marine Carps. 

PERMANENT. Transfer ta WNRC when 
5 years aid. Offer ta NARA when 20 
years old~ 

Perm Nl·NU-86-2/ 
anent 8080/1 

8090.1 IANDlYPEAND MARINE CORPS 
AMMUNmoN RECORDS 

1. Primary Pro1ram Records. Files, forms. and reports documentlna the development. establishment,, 
and Implementation of plans. palldes, and procedures relatlns ta MARCORPS around type, small anns, 
land mines, &renades,, and mortar ammunition prosrams. These records lndude, but are not llmlted to, 
rework or maintenance programs,, requests, special standard operating procedures, allowances, 
malfunctions. etc. These records are maintained only at Headquarters,. U.S. Marine Carps. 

PERMANENT. Transfer ta WNRC when 
5year.; aid. Offer ta NARA when 20 
years aid. 

Perm Nl-NU-86-Z I 
anent 8090/1 

8410.1 ASSAULTAMPHl81AN VEHICLE (AAV) 
RECORDS 

L Primary Pl'Olram Records/Flies, and Reports Documentin1 Plans, Polldes, and Procedures. Files 
relating ta MARCORPS landing vehldes. These records doa1ment the development and execution of 
plans. palldes, and procedures relatln1 ta personnel, weapons and cara:a carriers and LVT recovery 
rv"ehldes. These records are maintained at Headquarters, U.S. Marine COrps. 

PERMANENT. TransfertoWNRCwhen Perm Nl-NU-8&·2 /
5 years old. Offer to NARA when 20 

anent 8410/1
years aid. 

8420.1 TANKS AND SELF PROPELLED ARTILLERY 
RECORDS 

1. Primary Pro1ram Records. Files and reports relatln1 to MARCORPS tanks. These records document 
the development and exeartlon of plans, palldes,, and procedures relatln1 ta sun tanks, flame thrower 
tanks, and tank recovery vehldes. These records are maintained at Headquaners, U.S. Marine Corps. 

PERMANENT. TransfertaWNRCwhen 
5 years old. Offer ta NARA when 20 
years old. 

Perm Nl·NU-86-2/ 
anent 8420/1 

8440.1 AMPHIBIOUS VEHICLES RECORDS 
L Primary Prosram Records. Flies, fanns, and repans dacumentinB the development and execution of 
plans, proarams, polldes, and procedures relatlns to MARCO RPS amphibious vehldes. These records 
are maintained at Headquaners, U.S. Marine Corps. 

PERMANENT. TransfertoWNRCwhen 
Perm Nl-NU-86-2 /

5 years aid. Offer to NARA when 20 
anent 8440/1

years aid. 

84SD.1 LIGHTWEIGHT ARMORED VEHICLES 
1. Primary Program Records. Files, forms, and reports relat1n1 ta the development and exeaitlon of 
plans. pros rams, polldes and procedures relatin1 ta MARCO RPS ll1htwel1ht armored vehldes. These 
records are maintained only at Headquaners, U.S. Marine Carps. 

PERMANENT. Transfer to the WNRC 
when 5 years aid. Offer to NARA when 
20yearsold. 

Perm Nl-NU-S&-2/ 
anent 8450/1 

8580.1 UNDERWATER TARGETS RECORDS 

L Primary Prosram Records. Flies contillnln1 memos, reports,, studies and planntn1 documents that 
relate to underwater fixed targets used to test torpedoes and calibrate shipboard sonar; and 
expendable and recoverable self propelled targets that contain electronic packaps ta simulate 
submarine noises for ship and aircraft detection and calibration exercises. These records are 
maintained by the Office of the Chief of Naval Operations (OPNAV) and the Headquaners, Systems 
Command Project Managers. 

PERMANENT. Transfer ta WNRC when 
4year.; aid. Offer ta NARA when 20 
years old. 

Perm Nl-NU·S&-2/ 
anent 8580/1 

8590.1 UNDERWATER RANGES RECORDS 

L Primary Pros:ram Records. Palley directives. correspondence, studies, reports, operatlanal 
requirements. and data analyses relating to underwater ran1es. Underwater range support equipment 
used an fixed and mobile ran1es provides measurement data to determine performance and 
characteristics of weapons launched from surface, subsurface, and air platfonns. These records are 
maintained by OPNAV and the Headquaners,. Systems Command Project Managers. 

PERMANENT. Transfer ta WNRC when 
4 years old. Offer to NARA when 20 
years old. 

Perm Nl-NU-86-2/ 
anent 8590/1 



-
8000-2 Boards and Committees: 	 Documentation of board decisions and recommendations Including background PERMANENT: Cutoff at end of x ($) Common across 

Information on conventional ammunition, ammunition production base, and calendar year. Transfertothe chapters. Need a common 
ammunition storage and distribution facilities. National Archives 30 years description ~r each. 

-~-~-

L Actions of Navy Member on the Coordination of the Conventlonal Ammunition Logistics Programs 
and Activities Board. 

PERMANENT. Transfer to nearest FRC 
a. Doalmentatlon of board dedslons and recommendations lndudln1 background Information on 	 Perm NHIU-86-2/

8010.la(ll AMMUNITION AND EXPLOSIVES RECORDS 	 when 4 years old. Offer to NARA when
conventional ammunition, ammunition production base, and ammunition storage and distribution 	 anent 8010/1/A/130 years old.
facilities. 
(1) Record copy at the office of the ammunition commander. 

8000-3 Ordnance Technical lnstru!=tfons: 	 Documents that contain descriptions and Instructions for installation and PERMANENT: Cutoff at end of x 
arignment, operation, maintenance, and overhaul of WeaPOI! systems and calendar year. Transfer to the 
equipment. National Archives 25 years

.6.-- ..... __ 

6. Ordnance Technlcal Instructions. Documents that contain desalpttons and lnstrudlons for 

Installation and allsnment, operation,. maintenance, and overhaul of weapon systems and equipment. 


PERMANENT. Transfer to WNRC when a. Ordnance Pomphlets (OPsJ and Ordnance Dato'(ODsJ. 
obsolete or no longer needed for Perm 	 Nl-NU-86-2/8000.&a(l) GENERALORDNANCE MAlERIAL RECORDS 	 (11 Record copy, paper, no sliver film exists. held by COMNAVSEASYSCOM Centnl Technical Manual 
reference. Offarto NARA when 20 anent 8000/6/A/l

Management Activity, and Naval sea Data Support Activity, Naval Ship Mlsslle Systems Engineering years old.
Station, Pon Hueneme, CA, and published after January 1967. (Doalments published prior to January 
1967 are already 1tWNRC.J 

6. Ordnance Technical Instructions. Documents that contain desaiptlons and Instructions for 
Installation and all1nment, operation, maintenance, and overhaul of weapon systems and equlpmenL PERMANENT. Transfer to WNRC 
a. Ordnance Pamphlets (OPsl and Ordnance Data (ODs). 	 Immediately afterfllmln1 and Perm Nl-NU-86-2 /8000.6•(21 GENERAL ORDNANCE MATERIAL RECORDS (21 Record copy, mlaolllm, sliver film and one copy, held by COMNAVSEASYSCOM Central Technical verification of mlaofilm. Offer to anent 8000/6/A/2 

Manual Management Activity, and Naval sea Data Support Activity, Naval Ship Missile Systems NARA when 20 yean old. 

Engineering Station., Port Hueneme, CA. 


6. Ordnance Technical Instructions. Documents that contain desaiptlons and instructions for 
Installation and allgnment operation. maintenance, and overhaul of weapon systems and equipment. PERMANENT. Transfer to WNRC when 
b. Spedal Weapons Ordnance Publications (SWOPsJ 	 obsolete or no longer needed for Perm Nl-NU-86-2 /8000.6b(11(aJ GENERALORDNANCE MAlERIAL RECORDS 
(1) All series,. except 6 and 8. Publications relate to handllng, maintenance, testing, storage and reference. Offer to NARA 10 years anent 8000/6/B/1/A 
transponation of nuclear weapons. after transfer to WNRC. 
(a) Record copy at Naval Surface Warfare Center Indian Head Division ~chment,McAlester, OK. 

6. Ordnance Technical Instructions. Documents that contain desalptions and Instructions far 
Installation and alignment, operation, maintenance, and overhaul of weapon systems and equipment. PERMANENT. TransfertoWNRCwhen 
b. Spedal Weapons Ordnance Publications (SWOPsl 	 obsolete or when no lonpr needed for Perm Nl-NU-86-2 /8000.6b(2J(aJ GENERAL ORDNANCE MAlERIAL RECORDS 
(21 Serles 6, explosive disposal rendering safe procedures (nuclear weapons), and Serles 8, explosive reference. Offerto NARA 10years anent 8000/6/B/2/A 
ordnance disposal weapons trainer rebuild procedures (nudear weapons). after transfer. 
(a) Record copy at Naval Explosive Ordnance Disposal Technology Division, Ind Ian Head, MD. 

800().4 Ordnance Design, Development, 	 Information relating to the design and development of new and Improved PERMANENT: Cutoff at end of x 
Test & Evaluation: 	 products from concept formulation through full scale production and delivery to calendar year. Transfer to the 


the fleet. Documentation lndudes development concept paper, support of National Archives 30 years 

system, plan for program, logistics objectives, plans, per.formance parameters, after cutoff. 

areas of risk, alternatives, Defense Acquisition Review Coundl (DSARC) 

submissions and approvals, estimate of costs, life cycle costs, potential benefits, 

fiscal guidance, and review confirming need for sy5tem. 




8000.Ba(l)(b) GENERAL ORDNANCE MATERIAL RECORDS 

B. Design, Development, Testing, and Evaluatlon for New Designs and Conversions of Air, Surface, and 
Undersea Warfare Systems. component systems, equipment. and materials and high energy lasers 
which have a mission to destroy targets. 
a. Documentation of the design and development of new and Improved products from concept 
formulation through full scale production and delivery to the fleet. Documentation indudes 
development concept paper, support of system, plan for program, logistics objectives, plans, 
performance parameters,. areas of risk, alternatives, Defense Acquisition Review Coundl (DSARCJ 
submissions and approvals, estimate of costs, life cycle costs, potential benefits, fiscal guidance, and 
review confirmin1 need for system. 
Ill Office of the COMNAVSEASVSCOM Project Manaaer for designated projects, the acquisition 
management office for non designated projects, and technical manager. 
(bl Coanlzant office. 

PERMANENT. Transfer to WNRC when 
4 years old. Offer to NARA when 20 
years old. 

Penn Nl-NU-86-2/ 
anent 8000/8/A/1/B 

8000.10•(1) GENERAL ORDNANCE MATERIAL RECORDS 

10. Specifications for Ordnance Equipment. Records such as history (case) files for ordnance 
spedflcatlons; weapon specifications; and military spedflcatlons, standards, and handbooks for 
ordnance equipment consisting of copy of the spedflcatlon and pertinent back up dOaJmentatlon. 
a. Paper copies. 
(11 Record copy, no silver film copies exist, at Naval Surface Warfare Center, Indian Head, MD. 

PERMANENT. Transfer to WNRC when 
canceled. Offer to NARA when 20 
years old. 

Penn Nl-NU-86-2 / 
anent 8000/10/A/1 

8000.lOb(ll 

-
GENERAL ORDNANCE MATERIAL RECORDS 

10. Specifications for Ordnance Equipment. Records such as history (case) files for ordnance 
spedficatlons; weapon spedflcatlons; and mllltary specifications. standards, and handbooks for 
ordnance equipment consisting of copy of the spedflcatlon and pertinent back up documentation. 
b.Film. 
(11 Sliver halide film and one copy at Naval Surface Warfare Center, Indian Head, MD. 

PERMANENT. TransfertoWNRC 
Immediately after filming and 
verification of film. Offer to NARA 
when 20 years old. 

-

Penn Nl-NU-86-2 / 
anent 8000/10/B/1 

8000.12•(11 GENERAL ORDNANCE MATERIAL RECORDS 

12. Ordnance Equipment Engineering Plans and Drawings for All Ordnance, Weapons, and Material. 
Records relatln1 to conventional ordnance, mlsslles, underwater ordnance, ordnance tools, spare parts, 
etc:. 
a. Origlnals on linen, Mylar, or sfmllar medium. 
(1) Design agent for the equipment (no silver film exists). 

PERMANENT. TransfertoWNRCwhen 
equipment or system Is removed from 
the active fleet. Forward copy of 
transmittal to Naval Surface Warfare 
Center Port Hueneme Division net 

Loulsvllle (SNDL C84Al. Offerto NARA 
when 30 years old. 

Penn Nl-NU-86-2 / 
anent 8000/12/A/1 

8000.12a(2)(•1 GENERAL ORDNANCE MATERIAL RECORDS 

12. Ordnance Equipment Englneerin1 Plans and Drawings for All Ordnance, Weapons, and Material. 
Records relating to conventlonal ordnance, missiles, underwater ordnance, ordnance tools, spare parts, 
etc:. 
a. Originals on linen, Mylar, or similar medium. 
(2) Filmed, film copy verified. 
(a) Orlsinals show complete gun mount, gun director, or rocket projector. 

PERMANENT. Transfer to WNRC when 
equipment or system Is removed from 
the active fleet. Forward copy of 
transmittal to Naval Surface Warfare 
Center Port Hueneme Division Det 
Loulsvllle (SNDLC84A). Offer to NARA 
when 30 years old. 

Penn Nl-NU-86-2/ 
anent 8000/12/A/2/A 

I 

8000.12b(1) GENERAL ORDNANCE MATERIAL RECORDS 

12. Ordnance Equipment Engineering Plans and Drawlnss for All Ordnance, Weapons, and Material. 
Records relating to conventional ordnance, missiles, underwater ordnance, ordnance tools, spare parts, 
etc:. 
b. Film copies at design agent. 
(1) Record copy, silver film, and one copy. 

PERMANENT. Transfer to WNRC 
Immediately after filming and 
verification. Offer to NARA when 30 
years old. 

Penn Nl-NU-86-2 / 
anent 8000/12/B/1 

8200.1 
GENERALFIRECONTRDLANDOPTICS 
RECORDS 

L Primary Program Records. Files containing memos, reports, studies, and fleet requirements that 
document the development of sunflre control systems, 1ulded missile fire control systems, target 
deslsnatlon systems, underwater fire control systems, rocket fire control systems, and associated 
components of the weapons battery control system. These records are maintained only by the 
COMNAVSEASVSCOM project manaaers. 

PERMANENT. TransfertoWNRCwhen 
4 years old. Offer to NARA when 20 

years old. 

Perm Nl-NU-86-2 / 
anent 8200/1 

8530.1 

8800.1 

DEPTH CHARGE RECORDS 

GUIDED MISSILE AND ROCKET WEAPONS 
RECORDS 

1. Primary Program Records. Records relatln1 ta the design, development, testing, and evaluation of 
surface launched or air dropped depth chara:es and depth bombs lndudin1 the various types of exploder 
mechanisms and detonators, which may be Installed In the casln1. Ex:dude ordnance drawings filed 
under SSIC 8000.12. 

1. Primary Program Records. Records relating to the design, development, testing and evaluation of 
surface, air, or underwater launched missiles, rockets and drones lndudln1 propulslon system, warhead 
and guidance system. Records are aeated or received by the project managers In 
COMNAVSEASVSCOM. 

PERMANENT. TransfertoWNRCwhen 
4 years old. Offer to NARA when 20 
years old. 

PERMANENT. Transfer ta WNRC when 
5 years old. Offer to NARA when 20 
years old. 

Penn Nl-NU-86-2/ 
anent 8530/1 

Perm Nl-NU-86-2 / 
anent 8800/1 

8000-5 Technical Report- Master: Reports which summarize the progress, findings, and conclusions reached relative 

to specific projects. They may clarify and supplement information contained in 

work laboratory notebooks and other source data. 

PERMANENT: Cutoff at end of 

calendar year. Transfer to the 

National Archives 25 years .. -· 

x 



B000.13a GENERAL ORDNANCE MATERIAL RECORDS 

8000-6 Nuclear Ordnance and Special 
Weapons: 

8070.la 

8110.la 

8110.lb 

NBC WARFARE MATERIAL RECORDS 

NUCLEAR ORDNANCE/SPECIAL WEAPONS 
SAFE'TY RECORDS 

NUCLEAR ORDNANCE/SPECIAL WEAPONS 
SAFE'TY RECORDS 

8110.4a(2) NUCLEAR ORDNANCE/SPECIAL WEAPONS 
SAFE'TY RECORDS 

13. Technical Report Flies Prepared In Connection with a Project or Task. These reports summarize the 
prosress, findings, and conduslons reached relative to specific projects. They may darlfy and 
supplement lnfonnatlon contained In work laboratory notebooks and other source data. 
a. Record copy (maintained by Pro)ect Manaserl. 

Information relating to nuclear ordnance and special weapons_ These records are 
accumulated by ordnance activities and offices and by Internal units or 
departments, activities, or offices that are concerned with nuclear ordnance type 
functions and materials during development, manufacture, storage, and use of 
nuclear ordnance/special weapons for all Naval Forces. Includes, but not limited 
to, correspondence, reports, studies, and evaluations related to nuclear ordnance 
and special weapons; nuclear ordnance/special weapons safety, nuclear weapons 
radiological controls, and directed energy weapons records. 

1. Offensive and Defensive Chemical Weapon~ Major Assemblle~ Components, and Equipment 
lndudlns Personnel Protective Clothing and Equipment, Detectors, Decontamlnants, COiiective 
Protective Systems 'CITADES), Immunization and Prophylaxis. 
a. Primary program records. Flies lndude pl'Olf'lm correspondence, reports, studies and evaluations 
maintained by the COMNAVSEASYSCOM project manager and related to the development and 
accampllshment of polldes, plans and procedures for nudear, blologlca~ and chemical weapons and 
weapon systems. 

The records desaibed In this series relate to Nudear Ordnance/Special Weapons Safety for nudear 
ordnance type functions and materials. These records are accumulated by ordnance adlvltles and 
offices and by Internal units or departments, activities, or offices that are concerned with nudear 
ordnance type fundlons and materials during development.. manufacture, storage, and use of nudear 
ordnance/spedal weapons for all Naval Forces. 
1. Primary Prosram Records. 
a. Primary program correspondence files and other records of the CNO. Flies that doa.iment the 
establishment.. development,. and accomplishment ofpolides, plans, and programs for Navy nudear 
ordnance/special weapons safety. 

The records described In this series relate to Nudear Ordnance/Special Weapons Safety for nudear 
ordnance type functions and materials. These records are accumulated by ordnance activities and 
offices and by Internal units or departments, activitie~ or offices that are concerned with nudear 
ordnance type functions and materials during development.. manufacture, storage, and use of nudear 
ordnance/spedal weapons for all Naval Forces. 
L Primary Program Records. 
b. Primary program correspondence files of project managers and offices. Flies (centralized and 
decentralized) that document the organlzatlonal history and the overall development and 
accomplishment of essential and significant transaction~ plans, spedal programs, studies, or projects 
that deal with nudear ordnance/special weapons safety. 

The records desaibed In this series relate to Nu dear Ordnance/Sped al Weapons Safety for nudear 
ordnance type functions and materials. These records are accumulated by ordnance activities and 
offices and by Internal units or departments, activities, or offices that are concerned with nudear 
ordnance type functions and materials during development, manufacture, storage, and use of nudear 
ordnance/special weapons for all Naval Forces. 
4. Design, Development, Testing, and Evaluation for New Safety Dest1ns and Safety Conversions to 
Nudear Ordnance/Special Weapons. 
a. Documentation of the design and development of new and Improved products for Nudear 
Ordnance/Spedal Weapon Safety from concept formulation through full scale production and delivery 
to the fleet. Documentation Jndudes development concept paper. support to system, plan for program, 
loglstlcs objectives, plans, perfonnance parameters, areas of risk, alternative~ Defense Systems 
Acquisitions Review Coundl submissions and approvals, estimates af cost, life qtde costs, potential 
benefits, flseal guidance, and review confirmIns need for system. Obese files are maintained at the 
office of the project manaser for the designated project, the acquisition manaBement office for non 
designated projects, and technical manager.) 
(2i C01nlzant office. 

PERMANENT. Retire to WNRC when 4 
Perm Nl-NU-86-2 /

years old. Transfer to NARA when 20 
anent 8000/13/A

years old. 

PERMANENT: Cutoff at end of x 
calendar year. Transfer to the 
National Archives 30 years 
after cutoff. 

PERMANENT. Transfer to FRC when 4 
Perm Nl·NU-86-2 /years old. Offer to NARA when 20 
anent 8070/1/Ayears old. 

PERMANENT. Transfer to WNRC when 
Perm Nl-NU-86-2/

4years old. Offer to NARA when 20 
anent 8110/1/Ayears old. 

PERMANENT. Transfer to nearest FRC 
Perm Nl·NU-86-2 /

when 4 years old. Offer to NARA when 
anent 8110/1/820years old. 

PERMANENT. Transfer to WNRC when 
Penn Nl-NU-86-2/4years old, Offer to NARA when 30 
anent 8110/4/A/2years old. 



NUCLEAR ORDNANCE/SPECIAL WEAPONS
8110.6 

SAFETY RECORDS 

NUCLEAR WEAPONS RADIOIDGICAL 
8128.11 

CONTROLS RECORDS 

8140.1 DIRECTED ENERGY WEAPONS RECORDS 

8000-7 Harbor Defense: 

8560.1 HARBOR DEFENSE 

8000-8 	 IElectronic Explosive Ordnance
IDisposal Incident Reporting: 

: 
: 
i 

.' 
I 
: 
I 

EXPIDSIVE ORDNANCE DISPOSAL (EDDI
8027.la 

RECORDS 

The records desaibed In this series relate to Nudear Ordnance/Speda I Weapons Safety far nudear 
ordnance type functions and materials. These records are accumulated by ordnance activities and 
offices and by Internal units or departments, activities, or offices that are concerned with nudear 
ordnance type functions and materials during development, manufacture, stora1e, and use of nudear 
ordnance/spedal weapons for all Naval Forces. 
6. Ordnance Specification Records. Records such as case files of ordnance specifications. (These files 
are located at the custodian activity.) 

L Nudear Weapons Radiological Controls Records. correspondence and reports concerning all 
radiological aspects of nuclear weapons lndudlns shleldlng. dosimetry, material handllns. personnel 
administration, training. radiation monitoring. and waste disposal. Records also lndude policy, 
management plans, and procedures for nudear weapons radlologlcal control. 
a. COMNAVSEASYCOM Headquarters. 

L Primary Program Records. Files that daaJment the development, test, production, installation, 
support,, and training for naval applications of directed ene'IY weapons. Remrds contain functional 
statements and define operating phllosophles. lndudes correspondence, reports, plans, studies, data, 
and other records maintained by the proa;ram mana1er. 

IPlanning documents far the defense of United States-controlled harbors that are 
Ideveloped and maintained by the project manager (Naval Surface Warfare Center, 
Indian Head, MD). In addition to the Harbor Defense Plans, records include 
!correspondence relating to detection systems, coastal defense radar systems, 
!Imaging systems, submarine and torpedo nets and booms, controlled mines, 
acoustic systems, and other equipment and devices relating to waterside physical 

L Primary Program Records. Plannlns documents for the defense of United States-controlled harbon 
that are developed and maintained by the project manager (Naval Surface Warfare Center, Indian Head, 
MD). In addition to the Harbor Defense Plans, records Include correspondence relatln1 to detedlon 
systems, coastal defense radar systems, Imaging systems, submarine and torpedo nets and booms, 
controlled mines, acoustic systems, and other equipment and devices relating to waterside physical 
security. 

1Database used In the field In both CONUS and OCONUS to collect information and , 

; ordnance which has been fired, dropped, launched, projected, or placed In such a ! 

!technical data for the disposal of ordnance In bath peace and wartime ! 
Information Includes but not Hmited to the detection, Identification, field 

:evaluation, rendering safe, recovery, evacuation, and final disposal of explosive ; 

'manner as to constitute a hazard to operations, installations, personnel, or • 
Imaterial Also Includes records pertaining to disposal of Items deemed hazardous 
jor unserviceable by damage or deterioration when the disposal of such Items IS I 

: beyond the capabilities of personnel normally assigned the responsibility for . 
I routine disposition Note These database systems Include such systems known as l 
!the Joint Digital Information Gathering System (JDIGS) that replaced the paper DD · 
.8027 EOD after-action rnordent reports used until 2008 and the EOD Information i.' C:u<tom IEOD IM<:I 

1. Electronic Exploslve Ordnan~ Disposal Incident Reporting Database. Database used In the field In 
both CON US and OCON US to collect information and technical data far the disposal of ordnance In both 
peace and wartime Information lndudes but not Umlled to the detection, ldenttflcation, fleld 
evaluation, renderin1 safe, recovery, evacuation, and final disposal of exploslve ordnance which has 
been fired, dropped, launched, projected, or placed In such 1 manner as to constitute a hazard to 
operations, Installations, personnel, or material Also lndudes records penalnlng to disposal of Items 
deemed hazardous or unserviceable by damage or deterioration when the disposal of such Items IS 

beyond the capabllftles of personnel normally assigned the responsibility for routine disposition Note 
These database systems lndude such systems know as the Joint Di1ftal Information Gathering System 
(JDIGSI that replaced the paper DD 8027 EOD after-action mordent reports used untll 2008. 
a. Master Database files 

PERMANENT. TransfertoWNRCwhen 
canceled. Offer to NARA when 20 
years old. 

PERMANENT. TransfertoWNRCwhen 
4 years old. Offer to NARA when 30 
years old. 

PERMANENT. TransfertoWNRCwhen 
4 years old. Offer to NARA when 20 
years old. 

iPERMANENT: Cutoff at end of 
calendar year. Transfer to the 
National Archives 50 years 
after cutoff. 

PERMANENT. Transfer to WNRC when 
5 years old. Offer to NARA when 30 
years old. 

'TEMPORARY: Cutoff at end of IX 

, calendar year. Destroy when I 

I 

; 90 years old. I 


! 
l 

I 
I 

I 

I 
:; 

I 

i 
l 
I 

Destroy when 90 years old. 75 

Nl-NU-86-2 / 
8110/6 

Nl-NU-86-2/ 
8128/1/A 

N1-NU-ll6·2/ 
8140/1 

! 

Nl-NU-36-2 / 

8560/1 


. I 

!' 
I I 

I I . 
I 

I 

i 
I 
I 

I 
: 

DAA-0344-2012
0001-llOOl 


Perm 
anent 

Perm 
anent 

Perm 
anent 

x 

I 

Perm 
anent 



8027.lb EXPLOSIVE ORDNANCE DISPOSAL (EDDI 
RECORDS 

L Electronic Explosive Ordnance Disposal lnddent Reporting Database. Database used In the field In 
both CON US and OCON US to collect Information and technical data for the disposal of ordnance In both 
peace. and wartime lnfannatlon lndudes but not limited to the detection, Identification, field 
evaluation, rendering safe, recovery, evaa1adon, and flnal disposal of explosive ordnance which has 
been fired, dropped, launched, projected, or placed In such a manner iH to constitute a hazard to 
operations, Installations, personnel, or material Also lndudes records pertaining to disposal of Items 
deemed hazardous or unserviceable by damage or deterioration when the disposal of such Items IS 
beyond lhe capabilities of personnel nonnally aHlsned the responsibility for routine disposition Note 
These database systems lndude such systems know as the Joint Digital lnfonnatlon Gathering System 
(JDIGSI that replaced the paper DD 8027 EDD after-action monlent reports used untll 2008
b. Paper DD 8027 Electronic Explosive Ordnance Disposal lnddent report retained In paper format. 

Retire to FRC when 30 years old. 
Destroy when 90 years old. 

75 DAA-0344-2012

0001-0004 

8000-9 Gun Manufacture: Information relating to gun manufacture. Includes, bot ncit limited to, data on gµn 
barrel, gun yoke, gun housing. breech block, and breech plugs. Records Include 
gaging Instructions and miscellaneous data, forging production information and 
test results, gage measurements, swage autofrettage information, and star gauge 
measurements. 

TEMPORARY: Destroy upon 
receipt of res..inolng request, 
notification of disposal of the 
gun, or when 75 years old, 
whichever ls-earlier. 

x 
.. ~ . 

830C>-3a GENERAL GUNS AND MOUNTS RECORDS 

3. Gun Manufacturing Records. Flies consisting of data on gun barrel, gun yoke, gun housing, breech 
block. and breech plugs. Records lndude pglns Instructions and miscellaneous data, forging 
production lnfonnatlon and test results, gage measurements, swap autofrettage lnfannatlon, star 
pup meHurements and other Information as directed by COMNAVSEASVSCOM. (Arranged by serial 
number of the gun.) 
a. Master copy located at the Naval Surface Warfare Center Port Hueneme Division Det Loulsvllle (SNDL 
C84A). 

Retain on board. Destroy upon receipt 
of resunnlng request, notification of 
disposal of the gun, or when 75 years 

75 

old, whichever Is earfier. 

Nl-NU-86-2/ 
8300/3/A 

liooo-10··.... Mine l:'ciuatlon Data: " .. .; Summar:i'zed .mine li~n data fur new !Ir stQCkpile mines on aU dasses of 
ships. Ri?nge tapes ana·related Sj.lmmary sheets showing ships m~etlc field 
measurements acci1mulat!!d in connection with calibrating or check ,ranging 
vessels and consolidating mine actuation data maintained at ordnance 

, . TEMPO~Y: Cutoff at end of I! . 
calendar vear. Destroy when .. 
50 years old. 

.. 
' ·, 

-
-

8500.3 GENERAL UNDERWATER ORDNANCE 
RECORDS 

3. Summarized Mine Actuation Data far New or Stockpile Mines on all Classes of Ships. Range tapes 
and related summary sheets showing ships magnetic fie Id measurements accumulated In connection 
with Cilibrating ar check ranging vessels and consalldatlng mine actuation data maintained at ordnance 
laboratories-

Transfer to nearest FRC when no longer 
needed far reference. Destroy when 75 
SO years old. 

Nl-NU-86-2 / 
8500/3 

8000-11 Photamlcrographs ·Naval Nuclear 
Weapons: 

Photomlcrographs of metals used in manufacture of naval nuclear weapons and . 
materials. 

TEMPORARY: Cutoff at end of x 
calendar year. Destroy when 
l"'n ......---.1..t 

(I) Is this still arrrent? 

8000.lS• GENERAL ORDNANCE MATERIAL RECORDS 15. Photomlaographs of Metals Used In Manufacture of Naval Nudear Weapons and Materials. 
a. Record copy at Naval Ordnance activities. 

Transfer to WNRC when 4 years old. 
Destroy when SO years old. 

30 Nl-NU-86-2/ 
8000/lS/A 

8000-U Torpedo and Mine Maintenance: Information relating to torpedo and mine maintenance. Includes, but not limited 
to, torpedo maintenance data summary, defective/deficient torpedoes reports, 
fleet service mine tests, and summarized mine actuation data. 

TEMPORARY: Cutoff at end of x 
calendar year. Destroy 30 
years after cutoff. 

8510.lb TORPEDO RECORDS 
1. Torpedo Maintenance Data. 

b. Summary of torpedo marntenance data (computer-based file) maintained at NAVUNSEAWARCENDlV, 
Newport. 

Retain on board. Destroy when 
equipment Is reqsoved from service or 
30 years aid. whichever Is earlier. 

30 N1-NU-86-2 / 
8510/1/B 

85111-lc TORPEDO RECORDS L Torpedo Maintenance Data. 
c. Summary of torpedo maintenance data reports (paper, film) maintained at any activity. 

Retain on board. Destroy when 
superseded. 

wnln Nl-NU-86-2/ 
8510/1/C 

851D-5d(ll TORPEDO RECORDS 
S. Unsatisfactory or Defective Torpedoes, Defldendes of Torpedoes, and Related Equipment. 
d. Report of unsatisfactory torpedoes digest. 
(1) Prepared by NAWNSEAWARCENDIV, Newport_ 

Transfer to FRC when all torpedoes 
Involved are out of service. Destroy 
when 30 years old. 

30 Nl-NU-86-2/ 
8510/5/0/1 

8550.1 MINE RECORDS L Fleet Service Mine Tests. Summary ofentire operational test of mines and recommendatloM for 
correction of defects maintained at Naval Mine Warfare Engineering Adlvlty. 

Transfer to nearest FRC when 2 years 
old. Destroy when lS years old. 30 

Nl-NU-86-2/ 
8550/1 



7. Summarized Mine Actuation Data for New or Stockpile Mines on All Classes of Ships. Ranse tapes Transfer to nearest FRC when no longer Nl-NU-86-2/
8550.7 MINE RECORDS and related summary sheets showing ships ma1netlc field measurements maintained at ordnance required for reference. Destroy when 30! 8550/7

I laboratories. 130 earsold. 

~-~-1-3--,~~-r-d-n-~-re-T-~--a-~~~-~-a-t-~-n-=--r~~t~o-~-m-~-n-re-l-~-~-g-t_o_o_~_n_a_n_re_t_e_~_a_n_d~~-a-~-a-ti-o-~-m-~-n-~-n-a_n_c_~_a_n_d----~------i~ro~~~m~~~---~·---------

1
' perfo~anre. lndudes, but not limited to, in service systems maintenance, 1 calendar year. Destroy 20 I I 
I ' I1I Smokeless Powder (SPDN) and Flashless Powder (SPDF) t~ and evalumion, and i !years after cutoff. . I 

1 

t. ----_--------- _____ !~~c_'.1~'.cali~~mati~~foramr:_~:t~n-f~~~l~~~~algun.s: ____________ _J___________,__ __ ___ __ _ __ _ _ i________ J_____ ------- .. 

9. In Service Systems Maintenance Records. Documentation of maintenance ene:lneerlng and I I 


GENERAL ORDNANCE MATERIAL RECORDS 1maintenance management at the arpnizational, lnterrnedlate, and depot levels, material management, I Transfer to nearest FRC when 2 years Nl-NU-86-2 / 
8000.9a 30
and loalstlcs support plans. •old. Destroy when 20 years old. 8000/9/A 
a. Office ofequipment maintenance manager. 
9. In Service Systems Maintenance Records. Documentation of maintenance en1Tneering and 

maintenance management at the Ol"lantzatlonal. Intermediate, and depot levels. material management;, Transfer to nearest FRC when 4 yean Nl-NU-86-2/


B000.9b GENERAL ORDNANCE MATERIAL RECORDS 30
and loglstlcs support plans. old. Destroy when 20 years old. 8000/9/B 

--------- ·---·- ---- -----1- ------ -------- - -
2. Smokeless Powder (SPDNJ and Flashless Power (SPDF). The propellants used In gun ammunition. 

Each lot of powder Is sampled, tested, and evaluated against predetermined standards for performance Transfer to nearest FRC when no longer 
 Nl-NU-86-2/8010.Za(l) AMMUNmON AND EXPLOSIVES RECORDS to determine If the powder meets the required perfonnance specifications. needed for reference. Destroy when 30 

8010/2/A/1I
a. Test and evaluation reports desatbln1 how the powder performed against the prescribed standards. 20 Years old. 
(1) Record copy at ten activity. 

2. Smokeless Powder (SPDNI and Flashless Power (SPDF). The propellants used In gun ammunition. 

8010.2b AMMUNITION AND EXPLOSIVES RECORDS 
Each lat of powder Is sampled, tested, and evaluated against predetermined standards far performance 
to determine if the powder meets the required performance spedflc:atlons. 
b. Summary reports summarlzln1 test results an various lots of powder at Naval Surface Warfare 

Transfer to WNRC when no longer 
needed for reference. Destroy when 
20yeanold. 

30 Nl-NU-86-2/ 
8010/2/B 

Center, Indian Head, MD 

1. Ammunition for All Naval Guns. Records relate ta saluting 1uns, llne throwing guns. airaaft guns, all 
types of rockets, pyrotechnics, demolition material, and bombs. 

8030.la(l) GUN AMMUNmON RECORDS 
a. Technical Information on distribution and Issue, maintenance and rework, renovation, stock recording 
systems, safety restrictions, suspensions, casualties, malfunctions, handling, stowage, transportation, 1 

material planning studies, stratification, guns/mounts studies. ship and force levels, drawings and plans, 

Transfer to FRC when 4 years old. 
Destroy when 20 yean old. 

30 Nl-NU-86-2/ 
18030/1/A/1 

and detailed en1ineerlng data. 
(1) Office of system managers and technical managers. 

1. Ammunition for All Naval Guns. Records relate to saluting auns, llne throwing auns. airaaft auns, all 

8030.la(2) GUN AMMUNITION RECORDS 

types of rockets, pyrotechnics,. demolition material, and bombs. 
a. Technical Information on distribution and Issue, maintenance and rework., renovation, stock recording 
systems, safety restrictions, suspensions, casualties. malfunctions, handlina, stowap, transportation, I 
material planning studies, stratification, guns/mounts studies. ship and force levels, drawln1s and plans, 
and detailed engineering data. I 

iTransfer ta FRC when 4 years old.IDestroy when 20 years aid. 30 Nl-NU-86·2 / 
8030/1/A/2 I 

i 

8110.Sb NUCliAR ORDNANCE/SPECIAL WEAPONS 
SAFETY RECORDS 

(2) Shore activities designated as the various engineering agents. 

The records desaibed in this series relate to Nudear Ordnance/Special Weapons Safety for nudear I 
ordnance type functions and materials. These records are accumulated by ordnance activities and 

Ioffices and by Internal units or depanments, activities. or offices that are concerned with nudear 
ordnance type functions and materials during development, manufacture, storage, and use of nudear I 

1ordnance/spedal weapons for all Naval Forces. 
I~. In Service Systems Oesalbed Above.
lb· Flies at the activity desl1nated as the Maintenance Englneerln1 Agent. 

I 

L--·~-·-rd. Destroy when 20 years aid. 30 Nl-NU-86·2/ 
8110/S/8 

I 

l 

8000-14 

8020.Za 

jOrdnanre Safety and Environment 
jHealth: 

I 
I 
i 

1~MMUNmON AND EXPLOSIVES SAFE'TY 
1RECORDS 

ilnfo~Mion relMing to ammunition and explosives safety. lndudes, but not 
1 limited to, data on weapons systems safety; DoD Explosive Safety Boaro reports ! 
and related papers; safety inspections; and documentation of specialized handling I 
equipment and shipping containers for weapons, ammunition, and explosives. I 

I 

and Evaluation) Upon Which Explosives Safety Dedslons are made In Weapon System Development 
From Concept Through Development, Production, and Approval For Service Use. 
>-----··-·------:J 

___L a. Record copy located at office of weapon system explosives safety review board. ____._ ___ -------  --  -  -- 

jTEMPORARY: Cutoff at end of 1• 
fcalendar year. Destroy 20 I 
jyears after cutoff. 

I 

Transfer to nearest FRC when 4 years 
30

old. Destroy when 20 years old. 

----  ---------- -- -

I 
Nl-NU-86-2 / 
8020/2/A 

I 
I 
I 
I 

I 
L ___ ------  I 

- _J 



8260.1 

8260.2 

8280.1 

8280.2 

8290. 

8300.2 

8410.2 

8S10.3b(1) 

8510.3b(21 

8510.4a 

851D.4b 

8510.5a(11 

B510.5a(21 

8510.6 

8510.7 

8530.2 

GUIDED MISSILE FIRE CONTROL SYSTEMS 

GUIDED MISSILE FIRE CONTROL SYSTEMS 

UNDERWATER FIRE CONTROL RECORDS 

UNDERWATER FIRE CONTROL RECORDS 

FIRE CONTROL SWITCHBOARDS 

GENERAL GUNS AND MOUNTS RECORDS 

ASSAULT AMPHIBIAN VEHICLE (AAV) 

RECORDS 

TORPEDO RECORDS 

TORPEDO RECORDS 

TORPEDO RECORDS 

TORPEDO RECORDS 

TORPEDO RECORDS 

TORPEDO RECORDS 

TORPEDO RECORDS 

TORPEDO RECORDS 

DEPTH CHARGE RECORDS 

L Maintenance Records. Flies documenting the routine maintenance of guided mlsslle fire control 
systems and associated components such as radars, directors, computers, and conversion devices. Flies 
lndude 3M System records and log books, records of ORDALT and Electronic Aeld Changes, and records 
of dally transmission checks. 

2. Operating Records. Flies containing the record of system operating hours, firing and non firing 
missile exercises and target acquisition drills, and mlsslle battery alignment records. 

L Maintenance Records. Files documenting the routine maintenance of surface ship and submarine 
underwater fire control systems and associated components such as sonars, hydrophones, computers, 
and conversion devices. Flies Include 3M system records and log books, records of ORDALT and 
Electronic Field Chanses, and records of dally transmission checks. 

2. Operatln1 Records. Flies contalnlns the record of system operating hours, firing and non firing 
exercise reports and underwater ordnance battery alignment records. 

FIRE CONTROL SWrTCHBOARDS Wirins diagrams, 3M System records, and dally transmission check 
records for fire control swa"tchbaards located In main and secondary battery plottlns roams. 

2. Ordnance Activities Reports of Acceptance and Rejection of Gun Barrels, Guns. Mounts, Etc. 

2. General Correspondence. Files relatlns to MARCORPS landlns vehicles to Include personnel, 
weapons and cargo carriers and recovery vehicles. Records are maintained at second echelon and 
below commands. 
3. Torpedo Record Books. Record of FIR components for the torpedo, history of events, exercise firing, 
Intermediate maintenance, and malfunctions. 
b. NAWNSEAWARCENDIV, Newport. 

(11 Records of obsolete or saapped torpedoes 

3. Torpedo Record Books. Record of FIR components for the torpedo, history of events, exercise firing. 

Intermediate maintenance, and malfunctions. 
b. NAWNSEAWARCENDIV, Newpon. 


(21 Records of fired and lost or damaged beyond repair torpedoes. 


4. Torpedo Aring Records. 

a. Historical and statistical record of an exercise or warshot run by a torpedo at NAWNSEAWARCEN.. 
DIV, Newport. 

4. Torpedo Flrlna: Records. 
b. Summary torpedo firings (computer-based fileI maintained at NAWNSEAWARCENDIV, Newport. 

S. Unsatisfactory or Defective Torpedoes, Deficlendes ofTorpedoes, and Related Equipment. 
a. Repons of problems and cause, and disposition or corrective action. Individual reports accumulated 
by 

NAVUNSEAWARCENDIV, Newport; Naval Undersea Warfare Ensineering Station (NAWNSEAWAR-
CENDlV), Keyport, WA; and ships and intermediate maintenance adivitles. 
(11 NAWNSEAWARCENDIV, Newport. and NAVUNSEAWARCENDIV, Keyport. 

5. Unsatisfactory or Defective Torpedoes, Defidendes ofTorpedoes, and Related Equipment. 
a. Reports of problems and cause, and disposition or corrective action. lndMdual reports accumulated 
by 

NAVUNSEAWARCENDIV, Newport; Naval Undersea Warfare Enslneerina: Station (NAWNSEAWAR
CENDIV), Keyport, WA; and ships and intennedlate maintenance activities. 

(21 All others. 


6. Battery Record cards and Exploder Hlsloly cards. Maintained at NAWNSEAWARCENDIV, Newport, 

and NAWNSEAWARCENDIV, Keyport. 

7. Torpedo Data (EAM) Cards. Card records of torpedo location, data of manufacture, resister number, 
mark,, mod, exercise runs, overhaul, and expenditure data. (Data Is extracted from record data book 
maintained at NAVUNSEAWARCENDIV, Newport.I 

2. Inventory Rework Records. Records maintained at the ammunition depot/Naval Weapons Station 
relating to on hand Inventory. storap, Fleet issue. rework, component repair, testing, and stockpile 
reserves. 

Retain on board. Destroy when 3 years 
3 

old. 

Retain on board. Destroy when 3 years 
3 

old. 

Retain on board. Destroy when 3 years 
3 

old. 

Retain on board. Destroy when 3 years 
3 

old. 

Retain on board. Destroy when 3 years 
3 

old. 

Destroy when 3 years old. 3 

Destroy when 2 years old. 3 

Retain on board. Destroy 2 years after 
torpedo Is scrapped or obsolete. 

3 

Retain an board. Destroy 1 year after 
torpedo is lost or damased beyond 
repair provided required data has been 

3
recorded In Maintenance Data Fiie or 
Performance Analysis and Reliability 
Reportlns System Fiie, as applicable. 

Destroy 2 years after data Is entered In 
3

summary file. 

Retain on board. Destroy when 
torpedo ts removed from service. 

wnln 

Retain on board. Destroy 1 year after 
data Is entered In summary file. 

3 

Destroy when 1 year old or no lona:er 
needed far reference, whichever Is 3 

earlier. 

Destroy when 2 years old. 3 

Retain on board. Destroy 1 year after 
3

final disposition. 

Retain on board. Destroy when no 
wnln

longer needed for reference. 

Nl-NU-86-2/ 

8260/1 

N1-NU116-2/ 

8260{2 

Nl•NU-86-2{ 

8280/1 

N1-NU116·2/ 

8280/2 

N1-NU116-2 / 8290 

Nl·NU-86-2/ 

8300/2 

N1·NU116·2/ 

8410/2 

Nl-NU.a&-2/ 

8510/3/8{1 

Nl-NU.a&-2 / 

8510/3/~2 

N1-NU116-2/ 

8510/4/A 

Nl-NU-86-2 / 

8510{4/B 

N1-NU116-2 / 

8510/5/A/1 

Nl-NU-86-2/ 

8510/5/A/2 

Nl-NU-86-2/ 

8510/& 

Nl-NU.a&-2 / 

8510/7 

Nl-NU.a&-2{ 

8530{2 



8530.3 DEPTH CHARGE RECORDS 
3. Maintenance Records. Records relatln1 ta the lubricatlon and testinB of release tracks, K 1uns, and 
aircraft delivery devices; exploder mechanism history cards; magazine and detonator box temperature 
cards; and repair orders. These records are maintained by shipboard and aircraft squadron personnel. 

Retain on board. Destroy when 1 year 
old or when ordnance Is expended 
whichever Is later. 

3 
Nl·NU-86-2/ 
8530/3 

8550.2 

85S0.3b 

MINE RECORDS 

MINE RECORDS 

2. component Defect Analysis Data. Analysis of component failln1 dass B test at Intermediate sites 
maintained at Naval Mine Warfare Englneerin1 Activity. 
3. Mine System Support Material Data Reports. Reports of defeds and problems In technical manuals, 
published data, safety, weapon/delivery agent Interface and compatibility, tools, handlln1 equipment 
nonservlce mines, and loa:lstlc:s. -
b. Reel activities. 

Destroy when 2 years old. 

Destroy when 2 years old. 

3 

3 

Nl·NU-86-2/ 
8550/2 

Nl·NU-86-2/ 
8550/3/B 

85S0.4a MINE RECORDS 
4. Mine Avallabllity and Readiness Reports. Status (ready for Issue and not ready for Issue) of war 
reserves positioned at Continental United States ordnance depots and fleet sites. 
a. Naval Mine Warfare EnglneerJn1 Activity. 

Destroy when 2 yean old. 3 
Nl-NU-86-2/ 
8550/4/A 

85S0.4b MINE RECORDS 
4. Mine Availablllty and Readiness Reports. Status (ready for Issue and not ready for Issue) ofwar 
reserves positioned at Continental United States ordnance depots and fleet sites. 
b. Mine Warfare Command, Weapons Stations, Naval Magazine, and Navy Submarine Torpedo Fadltty. 

Destroy when 1 year old. 3 
Nl-NU-86-2/ 
8550/4/8 

8550.5• 

8550.Sb 

8550.6b 

MINE RECORDS 

MINE RECORDS 

MINE RECORDS 

5. Summary World Wide Mine Asset Reports. Mine assets In relation to requirements. 
a. Naval Mine Warfare Engineering Activity. 
5. Summary World Wide Mine Asset Reports. Mine asseU In relation to requirements. 
b. All othe< Naval Actlvrtles. 

&. Mine Proa.Jrement Acceptance Status. current contract status by speclflc items. 
b. Offlce of Program Manqer and other offices and activities. 

Destroy when 2 years old. 

Retain on board. Destroy when 
superseded. 
Retain on board. Destroy when 
supeneded or no longer needed for 
reference. 

3 

wnln 

wnln 

Nl-NU-86-2/ 

8550/5/A 
Nl-NU-86-2/ 
8550/5/8 

Nl-NU-86-2/ 
8550/6/B 

8570. 
UNDERWATER COUNTERMEASURES AND 
EVASION DEVICES RECORDS 

UNDERWATER COUNTERMEASURES AND EVASION DEVICES RECORDS Correspondence, Instructions, 
reports, and diagrams relating to the operations, maintenance, repair, and effecttveness of Acoustic 
Countermeasures Devites (ACD) such as FXR,. Fanfare, and Mobile Submarine Simulator [MOSS). 
&:dude program correspondence filed under SSIC 8000.la. 

Retain on board. Destroy when no 
lon1er needed for reference use 

wnln Nl-NU-86-2/8570 

8S7L ORDNANCE IDCATOR RECORDS 

ORDNANCE LOCATOR RECORDS Correspondence, Instructions, reports, operatin1 procedures, manuals, 
and diagrams relatlna: ta the operatlo~ deployment. maintenance, repair, sens;'tlvlty, and accuracy of 
the various electronic. optical, or sonic devices used to locate unexploded bombs or other ordnance that 
are beneath the ocean surface. Exclude program correspondence flied under SSIC 8000.la. 

Retain on board. Destroy when no 
longer needed for reference use. 

wnln Nl-NU-86-2/8571 

8580.2 UNDERWATER TARGETS RECORDS 
2. General Records. Flies relating ta the opentlonal use of underwaterfuced and mobile targets 
Induding Issue to fleet units, repair, positioning, and recovery. 

Retain on board. Destroy when no 
longer needed for reference. 

wnln 
Nl-NU-86·2/ 
8580/2 

8590.2 UN!JERWATER RANGES RECORDS 
2. Ran1e Records. Records maintained by the officer in charge of the calibration range that relate to 
scheduling fleet units, setting and recovering targets, and range maintenance and charting. 

Retain on board. Destroy when no 
longer needed for reference. 

wnln 
Nl-NU-86-2/ 
8590/2 

8960.1 

8980.1 

8980.2 

ARMOR RECORDS 

SWIMMER AND ANTISWIMMER ORDNANCE 
AND WEAPON SYSTEMS RECORDS 

SWIMMER AND ANTISWIMMERORDNANCE 
AND WEAPON SYSTEMS RECORDS 

L Defective Armor. Correspondence, reports, and work orders relating to defective, aacked, or 
weakened turret, gun mount or barbette armor and ballistic plating. &:dude records relating ta design 
and original installation filed under SSIC 9000. 
1. Unsatisfactory Explosive Ordnance Disposal/Swimmer Weapon System and 
Material/Condition/Procedure Reports. Records desaibe failures or explosive ordnance disposal and 
swimmer weapons equipment and errors In documentation maintained at EOD or Swimmer Delivery 
Vehlde SEAL units. 
2. Maintenance Records. Records relating ta the inventory, maintenance, repair, and accountability of 
spedal ordnance equipment used by swimmers and for defense against hostlle swimmers maintained 
by EOD and SEAL teams and shipboard units. 

::'.'"'on boo rd. Destroy when 3 years 
3 

Destroy when 3 yean old. 3 

Retain on board. Destroy when 1 year 
3

old. 

Nl-NU-86-2 / 
8960/1 

N1-NU-8fH/ 
8980/1 

Nl·NU-86-2/ 
8980/2 

8000-22 General Operations of Small Arms 
Programs: 

Information relating to the dally operations of Navy and Marine Corps ordnance 
programs. Includes, but not Rmited to, small arms and weapons custody 
cards/receipts; inventory control; and special rifle team equipment. 

!Trigger(s)
I 

TEMPORARY: Cutoff at end of x 
end of calendar year. Destroy 
3 years after cutoff. 

8370.2 
SMALL ARMS AND !ANDING FORCE 
EQUIPMENT RECORDS 

2. Smalf Arms and Weapons Custody Cards Or Other Records Identifying The Small Arms, CUstodlan, 
Location, And Related Information. These files are maintained by the controlling activity. 

Retain on board. Destroy 1 year after 
item Is returned, expended, or no 
longer needed for reference. 

3 
Nl-NU-86-2 / 
8370/2 

8370.6 
SMALL ARMS AND !ANDING FORCE 
EQUIPMENT RECORDS 

6. Inventories at Holding ActlVttles. 
Retain on board. Destroy when 
supeneded or no longer needed for 
reference, whichever Is earlier. 

wnln 
Nl·NU-86-2/ 
8370/6 



SPECIAL RIFLE TEAM EQUIPMENT RECORDS Flies lndude records of ordering, receipt,, Issue, 
modification, and survey of special protective dothlng, equipment, and supplies such as targets, frames. 

Retain on board. Destroy when 3 years 
8373. SPECIAL RIFLE TEAM EQUIPMENT RECORDS gun sights. tripods, etc., that are used by Inter and Intra service competitive rifle teams. Included are 	 3 Nl-NU-86-2/ 8373 

old.
spedal records of rounds fired from each weapon,. team member scores, and modfflcatlons to weapons 
and gun slshts. 

..BOCJO..?J• De~hnlng and De&aussl'!B: Information relatln~ tO depermlilg and ~e'ga1!55lng systems and ope'1t!Ons•. · Trigglit(s) TEillll'ORARY: .cut~ffat end of. x 
. 

.. 
Includes, but nm Umlted to, drawings, blueprints, specifications for degasslrig • · end of calendar vear. Destroy 
Installation; deperming and degausslflg reports and data; ranging and depermlng 3 years after cuto'ff. 
Inspections logs and worksheets; degaussing Installation specifications: and ~~ge 

Retain an board. Destroy when 
4. Magnetic Relds ofShips or Ship Models (Types) Records Maintained at Ordnance Laboratories. 	 equipment becomes obsolete or 1year

GENERAL UNDERWATER ORONANCE 	 Nl-NU-86-2/
BS00.4a 	 a. Drawings. blueprints. speclllcalions, and otherconstruction details for ship model and Its degaussing after Issuance of final report on each 3 

RECORDS 	 8500/4/A
Installation (equipment). 	 ship model lnvestipted, whichever is 

later. 

GENERAL UNDERWATER ORDNANCE 4. Masnelic Fields of Ships or Ship Models (TYpes) Records Maintained at Ordnance Laboratories. 	 Retain on board. Destroy 1 year after Nl-NU-86-2 / 
8500.4b 	 3 

RECORDS b. Recorder tapes of masnetlcllelds of ships. 	 Issuance offinal report. 8500/4/8 

Destroy when 1 year old or activity Is Nl·NU-86-2/
8950.2 DEPERMING AND DEGAUSSING RECORDS 2. Depermlns Reports And Related Correspondence and Papers at Depusslns Fadlity. 	 3

disestablished, whichever is earlier. 8950/2 

4. Ships Depermlng !Case) Ries for Merchant Marine and Naval craft. Records consist of depermlng 
Nl-NU-86-2 / 

89S0.4 DEPERMING AND DEGAUSSING RECORDS and depusslns reports and data, copies af related spedflcatlons, material lnspectlan records, 	 Destroy when 3 yean old. 3 
8950/4

correspondence, and other papers at depuulng fadRlies. 

Nl-NU-86-2 / 
8950.S DEPERMING AND DEGAUSSING RECORDS s. Depennlns and Desausslng Data and Related Specifications at Desausslns Fadlltles. 	 Destroy when 1 year old. 3 

8950/S 
6. Hansing and Depermlng Inspections Loss. Worlcsheets. and Other Related Papers and lop at 	 Nl-NU-86-2/

8950.6 DEPERMING AND OEGAUSSING RECORDS 	 Destroy when 1 year old. 3 
Degaussing Fadlltles. 	 8950/6 

Nl-NU-86-2 / 
8950.7 DEPERMING AND DEGAUSSING RECORDS 7. Degaussing Installation Specifications Drafted by Local Activities. 	 Destroy when 1 year old. 3 

8950/7 

Destroy when 1 year old, superseded, 
9. Range Tapes. 	 actMty Is ~lsestabllshed, orvessel ls Nl-NU-86-2/

8950.98 DEPERMING AND DEGAUSSING RECORDS 	 3 
a. Range tapes of active, reserve, or Inactive vessels. stricken from the Navy Resister, 8950/9/A 

whichever Is earlier. 

r80ii'Q:i4-~~nslent Records: lnfur;;-~dto ordiia.iCe that hasmiiilmiilor.:i'adocu·m~~tary or ;Trigger(s) TEMPORARY: oestrov when &·iii-·- ··--··-·-·1$1 eonimanll"cf05S --: 

evidential value. months old. :chapters. Need a common; 


. description far each. i
! 
1 •• 

2. Torpedo (case) Ries. Jackets an each lndlvldual torpedo at manufacturing, proofing. overhaul, and! 	 Retain on board. Destroy at end of 
•maintenance actlvlties, consisting ofcorrespondence and other records relative to the subject activity. ,!as10.2d :roRPmo RECORDS 	 'second llscal yearalter torpedo has left.<1 NCl-NU-84-5 / 4 
The records cxmslst of reports, and other fonns, as approprlatL

I 	 ;the activity.

i 
 :d. Maintenance/overhaul activity. 


8, Activities Local Operating Fonns and Papers. Records such as receipts for depusslns folders, 	 Nl-NU-86-2 / 
DEPERMING AND DEGAUSSING RECORDS 	 Destroy when 6 months old. •<1tso.8 de1aussln1 Inspection and action reports, and preliminary Inspections of compass material 	 BSS0/8 

---·· - .. - . 

SUbordl~ate ~llllll!lllil k1stiud:iallS Implementing directiveS an!f Instructions Issued or malntalnl!d bysubaramate Trigger(s) TEMPORARY: Destroy when x ($1 Common across 

18nd.Pt!~tlcms: .. ·. ~., ' ... 1$uper.!eded or .-,anc;ele!L dlapters. f.leed a tohlmOn ... description fOt each. 

The records desalbed In this sertes relate to Nudear Ordnance/Special Weapons safety for nudear 
ordnance type functions and materials. 'These records are accumulated by ordnance activities and 
offices and by Internal units or departments, activities. or offices that are concerned with nudear Retain on board. Destroy when 

NUCLEAR ORDNANCE/SPECIAL WEAPONS ordnance type functions and materials during developme~manufacture, storap, and use of nudear 	 Nl-NU-86-2/
8110.3 	 canceled, superseded or no longer wnln 

SAFETY RECORDS ordnance/special weapons for all Naval Forces. 	 8110/3
required.

3. Nudear Ordnance/Spedal Weapons 5afetyTechnlcal Instructions. Ries lndude Instructions notices. 
buUetlns. advisories and technical manuals relating to nudear weapons safety and security. Exclude 
record copy of SWOPs filed under SSIC 8000.&b. 



8128.1b 
NUCLEAR WEAPONS RADIOLOGICAL 
CONTROLS RECORDS 

L Nudear Weapons RadlolDSlcal Controls Records.. Correspondence and reports cancernln1 all 
radlolaglcal aspects of nudear weapons lndudlns shleldlns, dosimetry, mate~al handllns. pe...,,nel 
admlnlstratfon, lralnln& radiation monltoltns. and waste disposal Records also lndude poUc:y, 
manasement plans. and procedures for nudear weapons radlologlcal control. 
b. Activities handtln1 nudear weapons.. 

Retain an board. DestroV when no 
lonpr needed for referenm. wnln 

N1-NU-a&-2/ 
8128/1/B 

812B.1c 
NUCLEAR WEAPONS RADIOIDGICAL 
CONTROLS RECORDS 

L Nudear Weapons Radlolaglcal Controls Records. tonespondeoca and reports canmrnlns all 
radlologlcal aspecls of nudearweapon1 lndudln1 shleldlns. dosimetry, mate~al handllns. personnel 
administration. tralnlns, radiation monltorlns, and waste disposal. Recan:ls also lndude poDcy, 
manapment plans, and procedures for nudear weapons radiological control. 
c. All other Naval Acllvltfos. 

Retain on board. Destroy when no 
lonpr needed for reference. wnln 

Nl.-NU.a&-2/ 
8128/1/C 

8140.2 

8200.2 

DIRECTED ENERGY WEAPONS RECORDS 

GENERAL FIRE CONTROL AND OPTICS 
RECORDS 

2. General Records. Plans, polldes. and procedures relat1n1 to tho tacdcal use of directed enell'( 
weapons Issued by Fleet, Forte, and lower echelon operational commondor1. . 

2. General Records. Plans, polldes, and procedures relattns tothe tacdcal use offtre anrtn>I systems 
Issued by Fleet. Force, and lower echelon operational commanders. 

Retain on board. Dostrov when 
canceled, superseded or no lonpr 
required. 
Retain on board. Destroy when 
cancefed, superseded or no longer 
reaulred. 

wnln 

wnln 

N1-NU-a&-2/ 
8140/2 

Nl-NU-BH I 
8200/2 

8380. AIRBORNE GUNS. LAUNCHERS AND RACKS 

AIRBORNE GUNS, LAUNCHERS AND RACKS Flies lndude lnstrudlons, procedures, and mrrespondence 
relating to tho operation and maintenance of aircraft sun systems, release raclcs for free fall bombs and 
plded bombs, launchen for alraaft rockets and related aircraft armament equlpmenL Exdude 
~aryprogrll!I records filed under SSICBOOO.L 

Retain on board. Destroy when 
canQ!led, superseded, or no langer 
required. 

wnln N1-NU-86-2 / 8380 

8390. 
MISSILE LAUNCHERS ANO PROJECTORS 
RECORDS 

MISSILE LAUNCHERS AND PROJECTORS RECORDS FUos lndude lnstrucdons, procedures and 
correspondence relatfn1 to the operation and maintenance of mlssfle launchen and projectors for 
antisubmarine warfare weapons. Exclude primary prosram records filed under SSIC 8000.I 

Retain on board. Destroy when 
canceled, supeneded or no lonaer 
required. 

wnln Nl-NU-a&-2 / 8390 

8950.3 DEPERMING AND DEGAUSSING RECORDS 3. Orde" and Installation lnfonnaUon Relatina to Depermlng and Degausslna Procedures. 
Retain on board. Destroy when 
superseded, canceled, orobsolete. 

wnln 
N1-NU-a&-2 / 
8950/3 

8000-26 Ordnance Ecpil~Hlstory.: tntormatio11 recording the111story Dfthe piece ofequipment located at the 
Q.1StOd1at activllV. 

Trlgger(s) TEMPOllARY1 oatroywhen 
equipment 15 disposed of'by
1.._._ 1-..  - ....___,__ 

'le 
. 

8000.11 

8000.12a(2J(bJ 

8300.1 

GENERAL ORDNANCE MATERIAL RECORDS 

GENERAL ORDNANCE MATERIAL RECORDS 

GENERAL GUNS AND MOUNTS RECORDS 

lL Ordnance Equipment History. Cards or other records remrdlna the history of the piece of 
equipment located at the custodial activity. 
12. Ordnance Equipment En1lneerin1 Plans and Drawlnp for All Ordnance, Weapons, and Material. 
Records relatlnsta conventional ordnance, mlssffes, underwater ordnance. ordnance tools. spare parts. 
etc. 
a. Orisinals on Rnen, Mylar, or slnillar medium. 
(21 Filmed, mm mpyve~ed. 
(bl All other ortalnal drawings such as small parts or subassemblles. 

1. Guns and Mounts History, Master Gun and/or Mount Ufe History Record cards, Gun MB(lufacturlng 
cants, or other Slmllar Records. lhese are accumulated primarily by ordnance production activities.. 

Retain on board. Destroy after 
equipment Is disposed of. 

Retain on board. Destroy when 
equipment or system is removed from 
acdve fleet and Drialnal Is no lonpr 
needed. 

Retain on board. Destroy when 
equipment Is disposed of by sale. loss, 
orsaappln1 

wnln 

wnln 

wnln 

Nl-NU-86-2 / 
8000/11 

Nl.-NU-a&-2/ 
8000/12/A/2/B 

Nl·NU-86-2 / 
8300/1 

8000-17 TorpedaesCaSll ~ Jeckets on eadt1nd"IVldual tlJrped!> at mlinufacturln& j>nfoftn& ovethaul,and Trijger(sl 
maintenant11 activities, CQnsisting-0f corresp(lndence and other rei:ords relatiVe to 
the subject actlvtty. The l'eQ>nls consist of repOrts, and other forms, as 
appropr:i~e. 

TEMPOAAlt'Y: Retain nn . ¥ 
board. Destroy when tQrPedo 
Is strapped or declared 
ob$olete and 
NAVUNSEAWARC£NDIV, 
Newport, has been fufnished a 
complete numllrital listing of 
eadl torpedo's mas:k. molf, ai\d 
register number and the serial 
oumbfr ofcomponents 
scrapped with the torpedo. 



8510.2a 

8510.2<; 

8000-28 

8510.5b 

8510.5d(2) 

BOQ0..29 

8510.8 

8000-30 

asoo.1 

BSOo.4c 

l80CJ0.31 

8580.3 

8000-32. 

.. 

8950.10 

TORPEDO RECORDS 

TORPEDO RECORDS 

'rorpedos-Unsatfsfattory or 
Defec:tlve: 

TORPEDO RECORDS 

TORPEDO RECORDS 

Lost Torpedoes: 

TORPEDO RECORDS 

Ordnance Laboramry Records: 

GENERAL UNDERWATER ORDNANCE 
RECORDS 

GENERAL UNDERWATER ORDNANCE 
RECORDS 

De"lllce Calllmttlon: 

UNDERWATER TARGETS RECORDS 

Pega~g Summaries: 

.. 

DEPERMING AND DEGAUSSING RECORDS 

2. Torpedo (case) Fil... Jackets on each Individual torpedo at manulacturin& proofins. overhau~ and 
maintenance activities. consisting af correspondence and other records relative to the subject activity. 
The records consist of reports, and olherforms. as appropriate. 
a. Manufacturlna activity files. 

2. Torpedo (Case) Flies. Jackets on '!"ch lndlvlclual torpedo at manufacturln& proofin& overhau~ and 
maintenance activities. conslstln1 ofcorrespondence and other records relative to lhe subject activity. 
lhe records consist of reports, and other fonns, as appropriate. 
c. lntennedlate activity 

Information relating to unsatisfa$ry or defeclllte torpedoes. SUmmlli'ies and 
reports. 

S. Unsatisfactory or Defective Torpedoes. Defldendes ofTorpedoes. and Related Equipment. 
b. summary fife (computer-based) maintained at NAVUNSEAWARCENDIV, Newport. and 
NAWNSEAWARCENDIV, Keyport. 

S. Unsatisfactory or Defective Torpedoes, Defldendes ofTorpedoes. and Related Equipment. 
d. Report of unsatisfactory torpedoes digest. 
(2) Prepared byany other activity. 

lnfotmatlqn containing such data as registered number of lost torpedo 
components, title oflosingactivitymalntatned at NAVUNSEAWARCENOIV, 

_ .. .._._~11 •.....____ ,.,_...;.._ r--· -· • • .~ ~ rA-· 
8. Lost Torped- Rei:ords. Flies containing such data as registered number of lost torpedo 
components. tide of losing activity maintained at NAWNSEAWARCENDIV, Newport. and Naval 
Undersea Warfare center DMslon, Sin Diego, CA. 

lnfomlation relating to ordnance testing and evaluation at a laboratory fatility. 

L Ships Ranged at Ordnance Laboratory Fadllties. Acoustic reconllnp or magnetic sound tapes used to 
study and enluate underwater acoustic and defense systems. 

4. Maanetlc Fields of Ships or Ship Models (Types) Records Maintained at Ordnance Laboratories. 
c. summarized tabulated data. 

lnfotmatl"on and diagrams maintained by ships and altcraftrelating to calibration 
of sonars. magnl!tlc d~ tear. and passive llminlngdevlces. 

3. Calibration Records. Flies and diagrams maintained by ships and aircraft relatlog to callbratlo~ of 
sonars. magnetic detection par, and passive llstenlng devices. 

Oegau$Slng Summaries and Wptcti Lists. 

··" 

to. Degaussing SUmmarlos and Watch Usts 

Tf'i&ger(s} 

Trigger(s) 

Tii~r(s) 

TtiSler(s) 

Triggerfs) 

Retain on board. Destroy upon receipt 
of lhe 1roup proofin1 reports or 
completion of the procurement 
document, whichever Is later, provided 
no further analysis Is required and 

wnln
NAWNSEAWARCENDIV, Newport. has 
been furnished the required 
recapltul.Uon of oflldal resister and 
serial number for applicable torpedoes 
and components. 

Robin on board. Destroy when 
torpedo Is scrapped or dedared 
obsolete and NAVUNSEAWARCENDIV, 
Newport. haS been furnished a 
complete numerical listing of each wnln 
torpedo's mart, mod. and register 
number and the serlal number of 
components saapped with the 
torpedo. 

·-, oestroywhen x 
equtpmelit is removed from 

·--··
Retain on board. Destroy when 

wnln
equipment Is removed from service. 

Retain on board. Destroy when 
supe....<led or no longer needed for wnln 
reference. 

TEMPORARY: Destroy when x 
wrpedo type is withdrawn 
I~ 

Retain on board. Destroy when 
torpedo type ls withdrawn from wnln 
servlCL 

TEMPORARY: Destroy when x 
ship model becomes obsolete. 

Retain on board. Destroy when passive 
acoustic mechanisms are permanently wnln 
abandoned. 

Retain on board. Destroy when ship 
wnln

model becomes obsolete. 

TEMPO:RA!lY: Destroy after x 
~ taRbr<ltfon. 

Retain on board. Destroy after next 
wnln

calibration. 

TEMPORARY: Destroywhen x 
superseded or ship Is 

Retain on board. Destroy when 
wnln

superseded or ship Is demmmlssianed. 

NCl-NU-84-5/1 

NC1-NIMl4-5 / 3 

Nl-NU-86-Z/ 
851JJ/5/8 

Nl-NU-86·2 / 
851JJ/5/D/2 

Nl-NU-86-2/ 
851JJ/B 

Nl-NU-86-2 / 
8500/1 

Nl-NU-86-2 / 
8500/4/C 

Nl-NU-86·2 / 
8580/3 

Nl-NU-86-2 / 
8950/IJJ 

http:l80CJ0.31


3. Department of Defense Explosive safety Board Reports and Related Papl!IS Penalnlns lo InspectionsAMMUNmON AND EXPLOSIVES SAFETY Transfer to WNRC when 3years old. N1-NU-86-2 /8020.3a to Determine the safety of Ammunition Storage and Storage F1dlitles. 30RECORDS Destroy when 20 years old· 8020/3/Aa. COMNAVSEASYSCOM Headquaners. 
~----- - -- 6. Packasina. Handllna. Stowqe, Loadh.,. and Transponablllty Manasement of Department Of Defense 

Weapons, Ammunition, and Explosives. 

AMMUNmON AND EXPLOSIVES SAFEIY a. Doa.lmantatlon of design, development and machines, pack111n.,. handling, stowage, and transport Transfer lo WNRC when 4years old. NHIU-86-2 /
8020.&a(1) 30RECORDS equipment ln~udlng spedallzed handling equipment and shipping containers far weapons, weapon Destroy when 20 years old. 8020/&/A/1 

systems, ammunition. and explosives. 
(1) Office of the project manapr. 
6. Packaslna. Hondllna. Stowqe, L.oodin& and Transponabllity Manasement of Department Of Defense 
Weapons_ Ammunition. and Explosives. 


AMMUNmON AND EXPLOSIVES SAFETY a. Doalmentatlon of design, development and machines, packaging, handlln& ~age, and transport Transfer to nearest FRC when 4 years Nl-NU-86-2/
8020.&a(2) 30RECORDS equipment lndudin1 speclalized handllns equipment and shlpplna containersfor weapons, weapon old. Destroy when 20 years old. 8020/6/A/2 
systems, ammunition, and expJaslves. 
(2) Offii:e of the deslsn •sent. 

llOCJ0.15 Missile System Commanding Evaluation by commanding officers of the nilssile systems and other weapon TEMPORARY: cutoff at end of x [I] Can we move to 10 
Oftlcer'Narratlve Reports: systems Including system problems or operational experience. calendar year. Destroy 12 year? What Is reason for 

veacs.a#+ar - ....... llnn11eLtban .,., 

14. Commandlna Officer's Namitlve Reports. Evaluation by commandlns oflicers of the missile systems 
Transfer to nearest FRC when 5 years N1-NU-86-2 /800D.14a GENERAL ORDNANCE MATERIAL RECORDS and other weapon systems Including system problems oroperatlonal experience. 30
old. Destroy when 12 years old. 8000/14/Aa. Remrd copy at Naval Surface Warfare center, Port Hueneme, CA. . 

I 
- -

Biiii0-1& !Program Management(Ordnance [Information relating to the execution of plans, pollcles, programs, and procedures jTrlgge;:(s)-- --- ITEMPORARYt Cutoff at end oi:x- h$1 Common·icross 
Material): Jrelating to th~ commands assigned mission maintained by activities, departments, i !cal11ndar year. Destroy 10 j !chapters. Need a common 

!divisions, and Other organizational units. : i'fears after cutoff. description for each. 

fz. General Records. . 
,•• Ries of Naval Ordnance Activities. (ecduslVe of CNO, CMC. and COMNAVSEASYSCOM Heodquaners 

Transfer to nearest FRC when 2 years N1-NU-86-2 /800D.2a GENERAL ORDNANCE MATERIAL RECORDS and Navy shore activities assigned responslbllity for Naval Ordnance). Files and records documenting 7 moved lo be with like recordsold. Dastroy when &years old. 8000/2/A1.....-....._........_ ...__,__... 

projects and essential transactions of the activity. 

~·--- ----------~ - - -""T"'--------------------------... --·------ -------- - -------- 
S. Ordnance Design and Material. 
a. Ufa Cycle Enllneerlng and management and fleet support records. Flies and records at 

COMNAVSEASYSCOM Headquarters dOQlmentlng the direction,. control. and decisions In the plannlns, 
 !J"rlnsferlo WNRC when 2years old. N1-NU-86-2/

BODO.Sa GENERAL ORDNANCE MATERIAL RECORDS programming, budgeting, development_ acquisition. maintenance. engineering. laglstlc support., 10
Destroy when 10 years old. 8000/5/A

material management and disposal af asslped systems and equipment In support af ordnance 

acquisition, fleet modernization and fleet material support. Exclude records maintained by the project 

lmanaser and flied under SSIC SOOD.la. ---__ ,, ______------------------- --·--·-------- ------------·---- - ---------- --- ------- -------- 
BOMBS RECORDS Flies lndude information an distribution and Issue,. maintenance and rework. 

Transfer to nearest FRC when 4 years8150. BOMBS RECORDS renovation, stock recordlna systems, safety restrictions, suspensions, casualties. malfunctions, handllna. 1D Ni-NU-86-2/8150old. Destroy when 1D years old. 
stawap, transportation, material planning studies, drawlnp.. plans and detailed englneerins data. 1 

!on1iianceMateriai ute cyc1e: - -fintomiatiOiirehrtlng tOthe design, manufacture, tactical use, and disposal of U.S. ;rrigger(s) - ------y:rEMPORARY: Cutoff at end of Ix "T. -1-------- 
:Navy and U.S. Marine Corps ordnance. Includes, but not llmited to, ammunition II icalendar year. Destroy 10 it ; I 
: configuration status; surface, aircraft, and ground rockets; demolition material; !years after cutoff. I lI Ijsmall aryns and weapons Inventory; torpedo fleet exercises; torpedo firing . I 
jrecords; mine system support; mine procurement acceptance; and guided missile I · i 
,and rockets development, op~ratlons, and maintenance. ! 

-----~L-~.;;~All Naval Guns. Recordsrelateia salutlnssuns. llnethrowin'iluns,alrcraftsuns,all _______.l
types of rockets, pyrotechnics, demoRtion material, and bombs. Transfer lo nearest FRC after 

8030.1b(1) GUN AMMUNmON RECORDS :;..<=;';.';:.:~.:=~ ::.::::"~~:s~h:!:.'.:!:,:.i• of ammunition. Ries lndude waivers, =i:~.!:e~!.":!~: 10 :a~~;;:' 
(1) 3Smm fllm at Naval Ammunition Production En1Jneerln1 center, Naval Weapons Support Activity. 

crane, IN. 


I 

http:llOCJ0.15


--- ---------- -

L Surface, Aircraft and Ground Rodtet Records. Files relate to Information on distribution and Issue, 

maintenance and rework, renovatlpn, stock recording systems, safety restrictions, suspensions Transfer to FRC when 2 years aid. Nl-NU-86-2 / 


8040.1 ROCKET RECORDS 10
casualties, malfunctions, handling. stowase, transportiltion, material plannlng studies. drawlnp, plans Destroy when 10 yean old. 8040/1 
and detailed engineering data. 

1. Demolition Material Records. Flies In dude reports, correspondence. and studies relating to the 
Transfer to FRC when 4 years old. Nl-NU-86-2 / 

8060.l DEMOLITION MATERIAL RECORDS manufacture, tactical use, and safety procedures for underwater demolltlon explosive devices and 10
Destroy when 10 years old. 8060/1components. Exclude primary program correspondence flied under 8000.I. 

,____-·-·-1-----------------t--·7.------.,.,--------,---------~-----·--:-----+----------f---------- - -- 
3. Small Arms and Weapons Inventory and Management. Routine Inventory reports, receipt.. tum In. 

8370.3a SMAU ARMS AND LANDING FORCE and survey Illes. Retain on board. Destroy when 10 Nl-NU-86-2/
10

years old. 8370/3/A 
,___--t-E-1111_1P_M_EN._T_R_ECO__R_os___ - -----11-•._P_re~p_a_r1~,~-ct_lvlty~·------------------------------~ -- --------+---

2. Torpedo (Casel Flies. Jackets on each lndMdual torpedo It manufacturing. proofing. overhauL and 

maintenance acthfltles, consisting of correspondence and other records relative to the subject activity. 


Transfer to nearest FRC & months after 
The records consist of reports, and other forms, as appropriate. NCl-NU-86-2 /

8510.2b(l) TORPEDO RECORDS proofing dates. Destroy 10 years after 10
b. Proofing activity files. 8510/2/811

proofing date. Pl Torpedo fleet exercise files. Results of torpedo exercise runs at sea on Individual torpedoes recorded 

on magnetic tape. 


4. Torpedo Firing Records. Retain on board. Destroy when S years Nl-NU-86-2/
8S1D-4c TORPEDO RECORDS 1 moved to be with like records 

c. summary reports (paper, fllm) maintained atany actlvity. old or superseded,. whichever Is earlier. 8510/4/C 

S. Unsatisfactory or Defective Torpedoes, Deftdendos of Torpedoes, and Related EqulpmenL 
Retain on board. Destroy when S years Nl-NU-86-2 / 

851D-Sc TORPEDO RECORDS c. summary reports such as defldency analysis, problem status,. torpedo chronological history, Item 1 moved to be with llke records 
old or superseded, whichever Is earlier. 8Sl0/S/C

history, ond Item faUure. (Paper or mlcroform at anv activity.) 
!-----+---·----- - -------- ----- --- --------- ---- ------ ---- -- r-------- -----

3. Mine System Support Material Data Reports. Reports of defects and problems In technical manuals, 

published data, safety, weapon/delivery agent Interface and compatiblllty, tools, handling equipment, Retain on board. Destroy when S years Nl-NU-86-2 / 


85SD.3a MINE RECORDS 1 moved to be with llke records
nonservlce mines, and loi:Jstlcs. aid. 85511/3/A 
a. Naval Mine Warfare Engineering Actlvltv. 

&. Mine Procurement Acceptance Status. current contract status bv spedffc Items. Retain on board. Destroy when 10 Nl-NU-86-2/


8550.&a MINE RECORDS 10
•- Central files at Naval Mine Warfare EnslneerinB Activity. years old. 8550/6/A 

-~ 

Cut off and transfer to nearest FRC 
2. General Guided Missile and Rocket Records. Records relating to the testing. evaluation, operation, when no longer required for local use. 
and maintenance of surface, air, or underwater-launched missiles or rockets. lnduded are raw data Destroy when 10 years old. Earlier 

GUIDED MISSILE AND ROCKET WEAPONS Nl-NU-86-2/
8800.2 from testing fadlitles such as balllstlctrlces, log books and field notes; copies of final test reports; destruction Is authorized. (Retiring 10

RECORDS 8800/2maintenance logs; shlppln1 and packagln1 records and other records maintained by the Naval Ordnance activities must notify FRC by letter If 
center or other test1n1 facilities. destruction In less than 10 years Is 

selected.I JL 
I 
I 

I'8000-18 jNudear Ordnance Handling and 11nformatlon relating to the handffng of nudear ordnance. lndudes, but not jTrlgger(s) lTEMPORARY: cutoff at end of 1x 
!Safety: !limited to, nuclear ordnance safety documentation at the local level; plans and l !calendar year. Destroy 10 rI·drawings for all nudear ordnance/special weapons and safety devices/materials; years after cutoff.l i l

jnuclear weapons safety reports; distributed copies of. nudear weapon poUc:y and ' II 
l Ijguldance; information relating to nudear weapons storage, malntenanci: 

I·personnel readiness and training. nuclear weapons loglstlcs support, and nuclear I 

The records desaibed In this series relate to Nudear Ordnance/Spedal Weapons Safety for nudear 

ordnance type functions and materials. These records are accumulated by ordnance activities and 

offices and by Internal units or departments. activities, or offices that are concerned with nudear 

ordnance type functions and materials durln1 development. manufacture, stara1e, and use of nudear


NUCIEAR ORDNANCE/SPECIAL WEAPONS Transfer to nearest FRC when 4 years Nl-NU-86-2 / 
8110.5a ordnance/spedal weapons for all Naval Forces. 10 

SAFEIY RECORDS old. Destroy when 10 years aid. 8110/5/A
5. In Service Systems Desaibed Above. 
a. Documentadon of maintenance enslneerlng and maintenance manapment at the orpnlzational, 

lntennedlate, and depot levels, material manapment. and ICJSlstlc support plans. (These flies are 

located at the office of equipment maintenance manager.) 




The remrds desaibed In this series relate to Nudear Ordnance/Spedal Weapons safety far nudear 

ordnance type functions and materials. These records are accumulated by ordnance activities and 

offices and by Internal units or departments, activities, or offices that are concerned with nudear 

ordnance type functions and materials during development. manufacture, stora1e, and use of nudear 


Retain on board. Transfer to nearest
ordnance/spedal weapons far all Naval Forces. 

NUCLEAR ORDNANCE/SPECIAL WEAPONS 	 FRC when equipment or system Is Nl-NU-8&-2/
8110.8a(2) 8. Plans and Drawlnp. Ordnance equipment engineering plans and drawings for all nudear 	 10

SAFElY RECORDS 	 removed from the active fleet. Destroy 8110/8/A/2ordnance/spedal weapons and safety devices and materials. Exclude safety-ftlated weapons 
when 10 years old. 

components. This item pertains to sllnp, straps, restraining devices, shlppln1 mntalners, and slmllar 
handUns equipment. 
a. Orfllnals an llnen. Mylar, or other material, aperture cards. 
(2) All other cases. 

-------- --- ----	 ----- -- ,___ --·- ----- ----- 
The records desalbed In this series relate to Nudear Ordnance/Sped al Weapons Safety for nudear 

ordnance type functions and materials. These records are accumulated bv ordnance activities and 

offices and by Internal units or departments, activities,. or offices that are concerned with nudear 


NUCLEAR ORDNANCE/SPECIAL WEAPONS 	 Retain on board. Destroy when 5 years Nl-NU-86-2/
8110.9 ordnance type functions and materials during development. manufacture, stara1e, and use of nudear 	 7 moved to be wi'th llke records 

SAFETY RECORDS 	 aid. 8110/9
ordnance/spedal weapons for all Naval Farces. 
9. Safety Reports. Nuclear weapons safety reports lndudln1 semi-annual reporting summaries, 

responses to unsatisfactory equipment reports, and safety studv schedullns. 


GENERAL NUCLEAR WEAPONS RECORDS. Flies lnduda nudearweapan paDey and guidance distributed 
Retain an board. Destrav when S years 

8120. GENERAL NUCLEARWEAPONS RECORDS to fleet units, 1eneral correspondence with fleet units, fleJd activity and administration, and Inter 	 7 Nl-NU-8&-2 / 8120 .,;oved to be with llke records 
old.

Servic:erepart:s. 

NUCLEAR WEAPONS STORAGE RECORDS. Flies lndude nudear weapon storage correspondence 	 Transfer to nearest FRC when 4 years 
8121- NUCLEAR WEAPONS STORAGE RECORDS 	 10 Nl-NU-86-2/8121

lnduding technical aiterla, Navy Department of Energy technical data and site requirements. - aid. Destrov when 10 years aid. 

NUCLEAR WEAPONS MAINTENANCE RECORDS, Genenl correspondence relatlng to nudear weapons 
NUCLEAR WEAPONS MAINTENANCE 	 Transferta nearest FRC when 4 years 

8122- maintenance managemem: and workload coordination, lndudes flnandal data, publlcatlon updates and 	 10 Nl-NU-8&-2 / 8122 
RECORDS 	 aid. Destrov when 10 years aid. 

reviews. 

NUCLEAR WEAPONS READINESS AND TRAINING RECORDS Files consist al schedules, dass rasters, 

NUCLEAR WEAPONS READIN£55 AND lf'Bde reports and correspandence relating to students and prospective students In nudear weapons Transfer ta nearest FRC when 4 years 


8123. 	 10 Nl-NU-86-2/ 8123
lRAINING RECORDS 	 technical tralnln1 schaals. correspondence schedulln& nudear weapons Inspections at fleld units and aid. Destrov when 10 years aid. 


correspondence relating to nudear weapons handling exerdses and drills. 
,___ ________ -----· - --- - --	 ,__ ---------- ------ ---- ---·--- ------1-------- ------- ------------ --- ------ 
NUCLEAR WEAPONS LOGlmCS RECORDS Nudaar weapons Integrated laglstfcs support 	 Transfer ta nearest FRC when 5 years 

8124. NUCLEAR WEAPONS LOG1mcs RECORDS 	 10 Nl-NU-86-2/ 8124
correspondence lndudln1 evaluation exerdse reports. 	 aid. Destroy when 10 years aid. 

~ -------------- --------- ·--- -------··~-------- -
NUCLEAR WEAPONS PlANNING RECORDS Flies lnd'Ude 'inilestone reporting correspondence, 	 

Transfer ta nearest FRC when 4 years 
812S. NUCLEAR WEAPONS PLANNING RECORDS consolidated prolf'lm schedules, and plans of action relat1n1 to nudear weapons and manufacture and 	 10 Nl-NU-8&-2 / 8125 

aid. Destrov when 10 years aid. 
rework. - - --- --- · 

8000-19 Pressures Signatures ofShips: :Recordings of wave backgrounds maintained at ordnance laboratory facilities. JTrigger(s) !TEMPORARY: Cutoffwhen IX I l• 	 ivessel or class ofship is \ l l 
I.i !stricken. Destroy 10 years after! 
I---------	 ·- 1-otnff-- -- ----- ---· --- . -------· 

Retain an board. DestroV 10 vears ·------r-
GENERAL UNDERWATER ORDNANCE 	 2. Pressure.Slpatures af Ships. Record (tape) recordings of wave baclcsrounds maintained at ordnance after vessel or class of ship Is stricken Nl-NU-86-2 / 

8500.2 	 10 
RECORDS labantary fadlities. 	 ar when 40 years aid, whichever Is 8500/2 


earlier. 
 I 
8000-20 General Correspondence lnt'omlatlon !'"umulated In connection with the routine, day-to-day, Trigger(s) TEMPORARY: Cutoff at end of x ($) Common across 

(Ordna?C8Materlal): administration and operation of Navy and Marine Corps ordnance programs. end of calendar year. Destroy chapters. Need a common 
l3 years a~ cutoff. descrlpt1on·foreach. . .. : .. 	 . . ..' ' 

z. General Records. 
Retain an board. Destrov when 2 vears 	 Nl-NU-86-2 / 

B000.2b GENERAL ORDNANCE MATERIAL RECORDS b. Internal ordnance functions records. Routine Internal operations concerntn1 administration af 	 3
old. 	 8000/2/Bordnance functions at COMNAVSEASYSCOM Headquarters and shore activities. 



8000.8b[2) GENERALORDNANCE MATERIAL RECORDS 

B. Design, Development.. Testing, and Evaluation far New Designs and Conversions ofAir, Surface, and 
Undersea Warfare Systems. Component systems, equipment, and materials and high enel'IY lasen 
which have a mission to destroy tarsets. 
b. Doalmentatlon of project scheduling, progress reporting and contract administration. Records 
lndude Intensive management, technical direction, engineering, control, and life qde manasement. 
Documents lndude work tasks,. schedules, cost reports.. progress reports, and contract administration 
documents other than those. which belong In the afflclal contract file. (These flies are located In the 
office of the project manager for the desllnated project and the acquisition manas:ement ofllce for 
deslsnated project.) These records relate to lndlvldual milestones or tasks within a project. 
(2) Cognizant office. 

Destroy when superseded or no longer 
wnln

needed for reference. 
Nl-NU.-&·2/ 

8000/8/812 

8010.lb 

801L1 

AMMUNITION AND EXPLOSIVES RECORDS 

ALLOWANCE RECORDS 

L Actions of Navy Member on the Coordination of the convention a I Ammunition Logistics Pros:rams 
and Activities Board. 
b. Reports. catalnoues, plans, etc. 

1. Allowance Records. Flies lndude allowances for ammunition and explosives by activity type and 
other listing of allowances. 

Retain on board. Destrov when 
supeneded or no longer needed for 
reference. 
Retain on board. Destroy' when 
superseded, canceled, or no lons:er 
needed for reference. 

wnln 

wnln 

Nl-NU.-&-2/ 
8010/1/B 

Nl-NU-116-2 / 
8011/1 

8020.1 
AMMUNITION AND EXPLOSIVES SAFETY 
RECORDS 

l. General Correspondence. correspondence not covered elsewhere In this paragraph on matters 
related to the safety program maintained at COMNAVSEASYSCOM Headquarters and shore activities. 
(Exclude primary pl'Qlram correspondence filed under SSIC 8000.la.) 

Destrov when 3 years old. 3 
Nl-NU.a&-2/ 
8020/1 

8020.3b 
AMMUNITION AND EXPLOSIVES SAFETY 
RECORDS 

3. Department of Defense Explosive Safety Board Reports and Related Papers Pertaining to Inspections 
to Determine the Safety of Ammunition Storage and storage Fadlltles. 
b. Other Naval Activities. 

Retaln on board. Destroy after two 
subsequent reports have been 
prepared and submitted to 

CDMNAVSEASYSCOM. 

wnln 
Nl-NU.a&-2/ 
8020/3/B 

8028.1 ' TRANSPORTATION RECORDS 
1. Transportation Records. Flies lndude general correspondence concemlns transportation of 
ammunition and explosives. Thev mav indude Information concerning spedflc shipment, carriers, etc. 

Destroy when 3 years old. 3 
Nl-NU.a&-2/ 
8028/1 

8080.2 

8090.2 

GENERALARTILLERY RECORDS 

LAND TYPE AND MARINE CORPS 
AMMUNITION RECORDS 

2. General Flies. Flies, forms, reports, technical manuals and lnstrudlons required for the routine 
administration ofthe various MARCORPS artillery programs. Flies are maintained at 2nd echelon and 
below. 
2. General Files. Flies, forms, and repons relating to the routine administration of MARCO RPS ground 
t)'pe, small arms, land mines, grenades, mortar, and artillery ty'pe ammunition. Flies are maintained by 

second echelon and below. 

Destroy when 2 years old. 

Destrav when 2 yean aid. 

3 

3 

Nl-NU-116-2/ 
8080/2 

Nl-NU.-&·2/ 
8090/2 

8110.4b 
NUCLEAR ORDNANCE/SPECIAL WEAPONS 
SAFETY RECORDS 

The records desaibed In this series relate to Nudear Ordnance/Spedal Weapons Safety for nudear 
ordnance type functions and materials. These records are accumulated by ordnance activities and 
offices and by Internal units or departments, activities, or offices that are concerned with nuclear 
ordnance type functions and materials during development, manufacture, storage, and use of nudear 
ordnance/spedal weapons far all Naval Forces. 
4. Design, Development, Testln& and Evaluation for New Safety Designs and Safety conversions to 

Nu dear Ordnance/Special Weapons. 
b. Dommentatlan of project scheduling, progress reporting and contract administration. Records 
lndude Intensive management. technical direction, engineering and control, and life cycle 
manas:emenL Documents lndude work tasks. schedules, cost estimates, proa1rement requests, control 
and plannina documents, test reports, progress reports, and contract administration documents other 
than those which belans: In the offtdal contract file. (These flies are located In the office of the project 
manager and the technical manaprand relate to tasks and sub Items within a project.I 

Retain on board. Destrav when 
supeneded or no longer needed for 
reference. 

wnln 
Nl-NU.-&-2/ 
8110/4/B 

8420.2 
TANKS AND SELF PROPEUED ARTILLERY 
RECORDS 

2. General correspondence Files. Records relatlna to the routine administration of matten relating to 

MARCO RPS tanks. These records are maintained at second echelon and below commands. 
Destroy when 2 years old. 3 

Nl-NU-86-2/ 
8420/2 

8440.2 

8450.2 

8950.1 

AMPHIBIOUS VEHICLES RECORDS 

UGHlWEIGHT ARMORED VEHICLES 

DEPERMING AND DEGAUSSING RECORDS 

2. General Conespondence Flies. Flies and related material required for the routine management of 
MARCORPS amphlblous vehldes. These records are maintained at second echelon and below 
commands. 
2. General Camispondence Flies. General correspondence and relate~ material required for the 
routine manas:ement of Dghtwelght armored vehldes are maintained at second echelon and below 
commands. 
1. General Correspondence Flies. Flies relating to the Internal operation and administration of 
depermfns: and depusslnR fundions. 

Destroy when 2 years old. 

Destroy when 2 years aid. 

Destroy when 2 years aid. 

3 

3 

3 

Nl·NU-116-2/ 

8440/2 

Nl-NU-116·2/ 
8450/2 

Nl-NU-116-2/ 
8950/1 



8000-21 General Operations ofOrdnam:e Information relating to the daily operations of Nall'/ and Marine Corps ordnance Trlgger(s} TEMPORARY: Cutoffat end of· x 

Material Prognnim programs. Includes, but not Umited to, ordnance distribution and l~ue; end of calendar year. Destroy . ,• ammunition and explosives return; ammunition and explosives malntena11ce and 3 years after cutoff• 

renavatiO!'i ammunition stock and inventory conttol; magazine temperature logs; 

.. , .. transportation hazard cla5s documentation; exploSive ordnance disposal; · 

ordnaneetralnini; safetY equipmenthl5toif, stable element> oPtic:s and visual · 

• equipment; tarBet ilesisna'tion systems; fire control systems and switchboards; 
! 

.. .. ... 

operating hours; firing and non-firing exercise reports; torpedo reciirds books and 

firing records; component defect analysis; mine avallabllity and readiness; mine 

asset· reports; ordnance locator records; defective armor work orders; and 

ammunition anll explosives maintenance and repair. 

8. Design, Development, Testing. and Evaluation for New OeslBM and COnvetslans ofAir, Surface, and 
Undersea Warfare Systems. component systems. equipment, and materials and hlsh energy lasers 
which have a minion to destroytarpu. 

BOOO.Ba(21 GENERAL ORDNANCE MATERIAL RECORDS 

a. Daalmentiltlon of the design and development of new and Improved products from concept 
formulation through full scale production and dellveryto the fleet. Documentation Includes 
development concept paper, support of system, plan for program, laglstlcs objectives, plans, 
perfonnance parameten, areas of risk. alternatives, Defense Acquisition Review COUndl (DSARCI 

Destr'DV when 2 years aid or no lonser 
needed for reference, whichever Is 
earlier. 

3 
Nl-NU-86-2/ 
8000/8/A/2 

submlmans and appnwals, estimate of costs, Ille cycle casts, potential benefits, flscal aufdance, and 
revlewc:onflrmlns need for system. 
121 Otheroffices and activities. 

8012.1 DISTRIBUTION AND ISSUE RECDROS 
1. Distribution and Issue Records. Flies Include records documenting dlS'b'lbutlon of ammunition and 
explosives and actual Issues made to ships and activities. 

Destroy when 3 yeaR old. 3 
Nl-NU-86-2 / 
8012/1 

8013.1 FLEETRETURNAMMUNmDNRECOROS 
1. Fleet Retum Ammunition Records. Ries dOQlment ammunition and explaslves returned by ships to 
ammunition depots and naval magazines. 

Destroy when 3 years aid. 3 
Nl-NU-116-2/ 
8013/1 

8014-1 
MAINTENANCE AND REWORK/RENOVATION 
RECORDS 

1. Maintenance and Rework/Renovation Records. Flies document maintenance and renovation Of 
ammunition and explosives. 

Destroy when 3 years old. 3 
Nl-NU-86-2 / 
8014/1 

8015.la 
AMMUNmON SJOCK RECORDING SYSTEMS 
RECORDS 

L Ammunition Stock Recording Systems. Fllei document ammunition and explasl-.recelpts and 
Issues Identified by lot number and other means. 
a. Marine Corps activities. 

Retain on board. Destroy when 3 years 
3

old. 
Nl-NU-03-2/ 
8015/1/A 

8015.lb 
AMMUNmON STDCK RECORDING SYSTEMS 
RECOROS 

1. Ammunition Stock Recording Systems. Flies document ammunition and explosives receipts and 
Issues Identified by lot number and other means. 
b. All other activttles 

Retain onbaard. Destroy when Zyears 
3

old. 
Nl-NU-03-2/14 

802D.4 
AMMUNmoN AND EXPLOSIVES SAFEIY 
RECOROS 

4. Mapzlne Temperature Record Lags or Other Slmllar Records, lncludlng Daily Remrds. Destroy when 1 year aid. 3 
Nl-NU-86-2 / 
802D/4 

6. Padcaglns. Handlin& Stowage, loading, and Transpartabllity Managementof Department Of Defense 
Weapons., Ammunition, and Explosives. 
b. Documentation on Tnnspanalion Hazard aass (Mllltary, coast Guard, and Department of 

8020.&b 
AMMUNmON AND EXPLOSIVES SAFEIY 
RECOROS 

TransportationIof spedflc naval ammunition and explosives relative to handling, stawap, and 
transportation by Naval Ships, activities_ and commercial carriers. lnfonnatlon an Cilpability and 

Destroy when 3 years old. 3 
Nl-NU-86-2/ 
80'ZJJ/6/8 

performance of speciffc commercial carriers and activities relative ta transponatlon of ammunition and 
explosive materials lndudlng acddent/lnddent reports, Inspector General Inspection repons, 
Department of Transportation exemptions. and other supporting documents. 

L lhe Detection, Identification, Field Evaluation_ Renderins: Safe, Recovery, Evacuation. and Final 
Disposal al ExplasiVe Ordnance which has been Fired, Dropped, Launched, Projected, or Placed In Such 

8027.1 
EXPLOSIVE ORDNANCE DISPOSAL (EODJ 
RECORDS 

AManner as to Constitute a Hazard to Operations. Installations. Personnel, or Material. Records 
pertaining to disposal of Items deemed hazardous or unserviceable by damage or deterioration when 

Destroy when 3 years old. 3 N1°NU-116-2/ 
8027/1 

the dlspasal of such Items Is beyond the capabllttles of personnel normally assl1ned the respanslblllty 
for rauline dlspasttlon (COMNAVSEASYSCOM Headquarters and field activities). 

L Ammunition for All Naval Guns. Records relate to saluting guns., line throwingsuns, aircraft pns,, all 
types of rackets, pyrotechnics, demolRlon material, and bombs. 

8030.11(31 GUN AMMUNmON RECOROS 
a. Technical lnfonnatlon on distribution and Issue, maintenance and rework, renovation, stock recording 
systems, safety restrictions., suspensions., casualties, malfunctions, handllns, stowage, transportation, 
material planning studies, stratification, guns/mounts studies, ship and force levels, drawings and plans, 

Destroy when 2 years old. 3 
Nl-NU-116-2/ 
8030/1/A/3 

and detailed engineering data. 
(3) Other Naval Activities. 



8030.lb(J) 

8050.1 

8070.lb 

8070.lc 

8110.2 

8110.7 

8126. 

8127. 

8205. 

8210. 

8220.1 

8230. 

8240. 

8250. 

GUN AMMUNmON RECORDS 

PYROTECHNICS RECORDS 

NBC WARFARE MATERIAL RECORDS 

NBC WARFARE MATERIAL RECORDS 

NUCLEAR ORDNANCf/SPECIAL WEAPONS 
SAFE"TY RECORDS 

NUCLEAR ORDNANCE/SPECIAL WEAPONS 
SAFE"TY RECORDS 

NUCLEAR WEAPONS SECURllY RECORDS 

NUCLEAR WEAPONS OPERATIONS RECORDS 

STABLE ELEMENT RECORDS 

OP'TICS AND VISUAL EQUIPMENT 

GUN FIRE CONTllOL SYSTEMS 

TARGET DESIGNATION SYSTEMS 

DIRECTED ENERGY WEAPONS FIRE CONTllOL 
SYSTEMS 

ROCKET FIRE CONTllOL 

L Ammunition for All Naval Guns. Records relate to saluting guns, line throwing guns, aircraft guns, all 
types of rockets, pyrotechnics, demolition material, and bombs. 
b. Configuration status of ammunition throughout the Ufe Cycle of ammunition. Flies lndude walven, 
deviations, letters. and messaps concerning the ammunition. 
(3) All other paper and film copies at any activity. 

L Test Records. Records indude laboratory reports and related data cards. 

L Offensive and Defensive Chemical Weapons, Major Assemblies, Components, and Equipment 
lndudlns Penonnel Protective Clothlns and Equipment, Detectors, Decontamlnants, Collective 
Protective Systems (CITADES), Immunization and Prophylaxis. 
b. Tlillnins records. Flies maintained by formal NBC train Ins schools and records of tlillnlns exercises 
conducted by fleet and activities. 

1. Offensive and Defensive Chemical Weapons, Major Assemblies, Components, and Equipment 
lndudlns Personnel Protective dathlng and Equipment, Detectors, Decontaminants, Collective 
Protective Systems (CITADES), Immunization and Prophylaxfs. 
c. General correspondence flies. Files lndude NBC- related correspondence, Instructions, notices. 
equipment records, reports, and results of periodic Inspections. Ex:dude primary prosram records filed 
under SSIC 8070.la. 

Tbe records described In this series relate to Nudear Ordnance/Spedal Weapons Safety for nudear 
ordnance type functions and materials. These records are accumulated by ordnance actMtles and 
offices and by Internal units or departments, activities, or offices that are concerned with nudear 
ordnance type functions and materials during development, manufacture, stolilge, and use of nudear 
ordnance/spedal weapons for all Naval Forces. 
2. General Correspondence Flies. Flies of ordnance activities and offices or other organization al units 
performing nudear/spedal weapons safety functions. (Other than those covered In para. 8100J.) 

The records desaibed In this series relate to Nuclear Onlnance/Spedal Weapons Safety for nudear 
ordnance type functions and materials. These records are accumulated by ordnance activities and 
offices and by Internal units or departments, activities, or offices that are concerned With nudaar 
ordnance type functions and materials durlna: development, manufacture, storage, and use of nudear 
ordnance/special weapons for all Naval Forces. 
7. Nuclear Ordnance Spedal Weapons Safety E~ulpment History. Cards or other records recording the 
history of the piece of equipment located at the custodian activity. 

NUCLEAR WEAPONS SECURllY RECORDS Flies lndude general correspondence post orders, watch 
assignment bills and emergency action plans relating to the physical security of nudearweapons afloat 
and ashore. 

NUCLEAR WEAPONS OPERATIONS RECORDS Records relatlnB to the physical movement of nudear 
weapons between manufacturing activities, stodcplle sites, and operational fleet and shore units. Flies 
Include bllls of lading and other shipping and convoy documents. 

STABLE ELEMENT RECORDS. Files relating to the Installation, modification, maintenance, and repair of 
the Mark I stable element or other gyroscopic devices to compensate for the roll, pitch or yawl of the 
ship or other weapons platform. 

Omcs AND VISUAL EQUIPMENT Fales relating to the Installation, modification, maintenance, and 
repair offire control optics, In duding gun sights, night vision equipment, and optical lilnge finders. 

L Maintenance Records. Files documentins the routine maintenance of gunfire control systems and 
associated components of such radars, directors, computers, range keepers, gun sights, and conversion 
devices. Records contain current Ships Maintenance Projects (CSMP) cards, Maintenance. Material 
Management (3M SYSTEMJ records, Ordnance Alteration (ORDALT) and Electronic Field Chanae records, 
and lop of dally transmission checks. 

TARGET DESIGNATION SYSTEMS 

DIRECTED ENERGY WEAPONS FIRE CONTllOL SYSTEMS Ries relatlnB to the lnstallatlon, modification, 

maintenance, repair, and operation offire control systems for dlred:ed enersv weapons such as high 

energy lasers, charged panlde beams, high power mlaowaves, free electron lasers, and pulsed power 

systems. 

ROCKET FIRE CONTROL Flies relatlng to the Installation, modification, maintenance, repair, and 

operation of fire control systems for rocket weapons. 
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Destroy when 2 years old. 3 
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Destroy when 2 years old. 3 
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8070/1/C 

Destroy when 2 years old. 3 
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8110/2 

Retain on board. Destroy 2 years after 
equipment Is removed from Inventory. 
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Retain on board. Destroy when 3 years 
3

old. 
Nl-NU-86-2/8126 

Retain on board. Destroy when 3 years 
3

old. 
Nl-NU-86-2/ 8127 

Retain on board. Destroy when 3 years 
old 

3 Nl-NU-86-2 / 8205 

Retain on board. Destroy when 3 years 
old 

3 Nl-NU-86-2 / 8210 

Retain on board. Destroy when 3 years 
ol~ 3 

Nl-NU-86-2 / 
8220/1 

Retilln on board. Destroy when 3 years 
old. 

3 Nl-NU.a&-2 / 8230 

Retain on board. Destroy when 3 years 
3

old. 
Nl-NU-86-2/ 8240 

Retain on board. Destroy when 3 years 
3

old. 
Nl-NU-86-2 / 8250 
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8010.3• 

Occupational VISlon Tests: 


AMMUNmON AND EXPLOSIVES SAF£1Y 

RECORDS 


Harbor Defense ·Local Area: 


HARBOR DEFENSE 

Target Materi;lls Production 
System (TMP): 

TARGET DESIGNATION SYSTEMS 

GRS 3.2 051 • BackupsofMaster 
Flies and Da~.Temporary 
Master Al!!Sl 

AMMUNmoN AND EXPIDSIVES RECORDS 

Occupatronal Vision Tests Including V1Sion.Performance Profiles of t;mplOYf!e!i· 

S. Oca1padonal Vision Tests lndudlng Vision Performance Praflles of Employees. 

lnformatiort maintained by the Naval Officer havingharbor defense responsibility 
for a 5eaport or ocean terminal area (usually a Base Commander, Naval Control of 
Shipplrv: Officer, Harbormaster, Port Oirector, or Senior Officer Present Afloat 
(SOPA)} and subordinate activities. Files indude copies ofHarbor Defense Plans; 
local Implementing and contingency plans; retards of l~pectiOns. of net, booms, 
mines. cables, etc.; periodic.tests ·of eadars and aco~~'tnlinlng~ 
and force moblUzation plans. 

2. local Area Harbor Defense Records. Records maintained by the Naval Officer having harbor defense 
responslblllty for a saapon or ocean terminal area (usually a Base Commander, Naval Control of 
Shipping Officer, Harbarmaster, Part Director, or Senior Oflloer Present Afloat (SO PAil and subordinate 
activities. Flies lndude capies of Harbor Defense Plans; local Implementing and contingency plans; 
records of lnspecr:lons of net. booms, mines, cables,, etc.; periodic tests af radars and acoustic systems; 
tmnlag records; and farce mobiDzatlon plans. 

TARGET MATERIAlS PRODUCTION ITMP). The TMP system provides lntemgence 
malvsts wrth the capability to assist operational forces ancJ planners exploit 
iarious. targets to carry out Fire and Close Air Support mission$. It enables 
=onfil'llS and improved 11eolocation through manipullltion of aerial imagery. 

~utiliievarlOU$ !ntelllgem:e imagery to perfprm precision • 
targeting, vi:ry much U1le the Air Fon;e ATMP and the Navy tlCGS systero and tan 
be used t.aically/f'ortralnlng or for evaluation of said missions. Inclusive.dates 
are 2011U01to ongoing. 

TARGET MATERIAIS PRODUCTION (TMP). lbe TMP system provides Intelligence analysts with the 
capability ta assist opentlonal forces and planners exploit various targets ta carry out Fire and dose Afr 
support missions. It enables precision fires and Improved geolocatlon through manipulation of aerial 
Imagery. TMP workstitions udllpo various intelligence Imagery to perfonn predslan targeting. very 
mum like tho Air Force ATMP and tho Navy DCGS system and can be used tactically/for training or for 
e\faluatlon ofsaid missions. lnduslve dates a" 2D111201to angaln1

Electronic copy, considered by the qency to be a Fedecal record, ofthe master 
copy of an ~IJ!(tronlc recor.d or file and retained In cas&the master file or 
database is damaged or inadvertently l!l'aSfWI. 

3. Convenlfonal Ammunition Integrated Management System (CAIMS). An automated system for the 
Inventory manasement of the Department af Navy expendable non nudear ordnance. It provides a 
single ammunltlon data base, which enables loglstlc:s and opentiqnal managers to obtain current status 
ofammunition requirements, assets, production and repair, upendltures. costs, and technical 
Inventory manapment data. CAIMS provides on line/real lime data base update capability rn support 
oftotal Department of the Navy non nudearorclnance management. Data base Is maintained at 

NAVICP Medlanlcsbu111- PA. 
a. Masterfile and hlstorical data tapes. 

Ttfuet(sl 

ntger(sl 

Trlger(s} 

Trlgger(s) 

TEMPORARY: Destroy after x 
transfer orseparation Qf the . 
Retain an board. Dertrov after transfer Nl-NU-66-2/wnln or separation of the employee. 8020is 

TEMPORARY: 'Destroywhen JC 

canceled, superieded or no 
longer required for reference. 

Retain an board. Destroy when 
Nl-NU-86·2/canceled, superseded or no longer wnln 8560/2required for reference. 

TeMPORAR't: Cutofffiles x 
after current operation. 
Destroy when.no lonp:r 
needed for business llllfPOSes. 

cut off flies after mrrent opentlon. OAMJ127-2013
Destroy when no longer needed for wnln 0028-0002business purposes. 

TEMPORARY: Destroy lt l>AA-GR$-2013 GRS 
Immediately after the Identical 0006-G008 
records have been deleted or 
replaced by a subsequeclt 
baClcbp file, but longer 
retention is authDrizell lf 
required for business. use. 

Retain on board. Destroy after third Nl-NU-66-2/ 
system badcup. wnln 8010/3/A 



8010.41 AMMUNmON AND EXPIDSIVES RECORDS 

4. Naval Ordnance Manasement lnfonnatlon System (NOMIS). NOMIS provides automated 
management support to the five Naval Weapons stations (Seal Beach,~ Yorktown, VA; Earle, NJ; 
Charleston. SC; and concord, CA;). lhe Weapons Stations provide explosive ordnance manufacture. 
stora1e1 maintenance, and supply support to the fleet. The automated system encompasses 
ammunition distribution and mntrol, project planning. flnanda~ supply, payroll, personnel, and 
transportation fundlons necessary in the operation of ordnance activities. 
a. Master flle and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl-NU..S&-2/ 
8010/4/A 

' 

8370.la 
SMALLARMS AND IANDING FORCE 
ED.UIPMENT RECORDS 

L Small Arms and Weapons lntesrated Management System (SAWIMS). A data manasement system 
providlns for tho worldwide control of all Navy, MARCO RPS, and coast Guard smaD anns at the serial 
number level. In addition to maintaining the current Inventory of Navy, MARCORPS and Coast Guard 
small arms weapons, the system provides the project mana1er with weapons requirements through the 
allowance lists ofall activities. Data concerning spare parts usage, and service and training ammunition 
expenditures are provided to the project manager so that procurement actions, ammunition 
manufacturing requirements, and repalrfadlltles workloads may be Initiated oradjusted In a timely 
manner. The data base, containing approximately 1.5 mllllon records with a projected 5 percent annual 
growth rate, Is maintained at the Naval Weapons Support Center, crane,, IN. 
a. Master file and historical data tapeL 

Retain on board. Destroy after third 
system baclcup. 

wnln 
Nl-NU..Sli-2/ 
8370/l/A 

8370.41 
SMALLARMSAND IANDING FORCE 
ED.UIPMENT RECORDS 

4. Navy Small Anns Reslstry Fiie. Asmall anns and weapons management data flle of all small arms 
Issued to Navy activities. Data elements lndude weapon desaiptfon, serfal number, activity to which 
Issued, and date. The records ofsmall arms reported missing, lost, stolen, captured,. or destroyed along 
with the reponed draunstances Is maintained In an lnactlve weapons section of the data base. Data 
base ls maintained at the Naval Weapons Support Activity, crane, IN. 
a. Master file and hlstorlcal data tapes. 

Retain on board. Destroy after third 
system baclcup. 

wnln 
Nl-NU-86-2/ 
8370/4/A 

8370.Sa 
SMALLARMS AND IANDING FORCE 
ED.UIPMENT RECORDS 

5. MARCORPS Small Arms Registry File. A small arms and weapons management data file of all small 
anns Issued ta MARCORPS act:lvltles. Data elements lndude weapon desalption, serial number, activity 
to which Issued, and date. 'lhe record of small arms reported mlssln& lost. stolen, captured, or 
destroyed along with the reported drcumstances Is maintained In an Inactive weapons section ofthe 
data base. Data base Is maintained at Naval Weapons Support Activity, Crane, IN. 
a. Master flle and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl-NU..Sli-2/ 
8370/5/A 

800Q..37 GRS 43 020 • Electronic 
Input/Saum! Records: 

Electronic records used to create, update, or modify records in an electronic 
recordkeeping system. Including: 

• electronic flies that duplicate.information ftom a source electronic system for 
input into another electronic syStem 
• electronic records received from another agency and used as input/ source 
records by the receiving agency (see exclusions) 
• computer files or records containing uncalibrated and unvalidated digital or 
analog data collected during observation or measurement activities or research 
i!Rd development programs and used as input for a digital mast.er file or database 
• metadata or reference data, such as fofmat, range, or domain 'Specifications 
which is transferred from a host computer or server to another computer for 
input, updating. or transaction processing operations 

Trigger(s) TEMPORARY: Destroy 
fmmediately after data have 
been entered or otherwise 
inct>rporated into the master 
file or database and verified, 
but longer retention is 
authorities if required for 
business use. 

x DAA-GRS-20J.3. GRS 
IJ001..Q004 

Exdusaon 1: Original electronic records ma1nta1ned m the source system. 

Exclusion 2; Electronicinput records required for audit and legal purposes. 

Exclusion 3: Electronic input records produced by another agency underthe terms 
of an interagency agreement or records created by another agency in response to 
the specific information needs of the receiving agency. 

Not media neutral. Applies to electronic records only. 



3. Conventional Ammunition Integrated Mana1ement System (CAIMS). An automated system for the 
Inventory mana1ement of the Department of Navy expendable non nudear ordnance. II provides a 
single ammunition data base. which enables loglstlcs and operational managers to obtain OJrrent status 

8010.3b AMMUNmON AND EXPIDSIVES RECORDS 
of ammunition requirements, assets, production and repair, expenditures, costs. and technical 
Inventory management data. CAIMS provides on hne/real time data base update capabllity In support 

Retain on board. Destroy when no 
longer required. 

wnln 
Nl-NU-ll&-2/ 
8010/3/B 

of total Department of the Navy non nudear ordnance management. Data base Is maintained at 
NAVICP Mechanicsburg. PA. 
b. Input data tapes and paper record. 

4. Naval Ordnance Management Information System (NOMIS). NOMIS provides automated 
management support to the five Naval Weapons Stations (Seal Beach, CA; Yorktown, VA; Earle, NJ; 

8010.4b AMMUNmON AND EXPIDSIVES RECORDS 

Charleston, SC; and Concord, CA;). The Weapons Stations provide explosive ordnance manufacture, 
storage, maintenance, and supply suppon to the fleet. The automated system encompasses 
ammunition distribution and control,, project planning.. finandal. supply, payroll, personnel, and 

Retain on board. Destroy when no 
longer required. 

wnln 
Nl-NU-86-2/ 
8010/4/B 

transportatlon functions necessary In the operation of ordnance activities. 
b. Input data tapes and paper record. 

L Small Arms and Weapons Integrated Management System (SAWIMS). A data management system 
providing for the woridwlde control of all Navy, MARCORPS, and coast Guard small anns at the serial 
number level. In addition to maintaining the aurent Inventory of Navy, MARCORPS and coast Guard 
small arms weapons, the system provides the project manager with weapons requiremenb through the 

8370.lb 
SMAU ARMS AND !ANDING FORCE 
EQUIPMENT RECORDS 

allowance lists of aU activities. Data concerning spare parts usage, and service and training ammunition 
expenditures are provided to the project mana1er so that procurement actions, ammunition 

Retain on board. Destroy when no 
longer required. 

wnln 
Nl-NU-116-2/ 
8370/1/B 

manufadurinB requirements, and repair fadlltles workloads may be Initiated or adjusted in a timely 
manner. The datil base, containing approximately 1.5 million records with a projected 5 percent annual 
growth rate, Is maintained at the Naval Weapons Support center, Crane, IN. 
b. Input data tapes and paper record. 

4. Navy Small Anns Registry Fiie. Asmall arms and weapons management data file ofall small arms 
Issued to Navy activities. Data elements Include weapon desaiption, serial number, activity to which 

8370.4b 
SMAUARMS AND !ANDING FORCE 
EQUIPMENT RECORDS 

Issued, and date. The records of small arms reponed missing.. lost,. stolen, captured, or destroyed along 
with the reported drcumstances Is maintained In an Inactive weapons section of the data base. Data 

Retain on board. Destroy when no 
longer required. 

wnln 
Nl-NU-ll&-2/ 

8370/4/B 
base Is maintained at the Naval Weapons support Acta"vlty, Crane, IN. 
b. Input data tapes and paper record. 

5. MARCORPS Small Arms Registry Fiie. Asmall arms and weapons management data file of all small 
arms Issued to MARCORPS activities. Data elements lndude weapon desaiptlon, serial number, activity 

8370.Sb 
SMALL ARMS AND !ANDING FORCE 
EQUIPMENT RECORDS 

to which Issued, and date. The record of small arms reported missing.. lost, stolen, captured, or 
destroyed along with the reported drcumstances Is maintained In an Inactive weiiponS section of the 

Retain on board. Destroy when no 
longer required. 

wnln 
Nl·NU-86-2/ 
8370/5/B 

data base. Data base Is maintained at Naval Weapons Support Adlvity, Cnne, IN. 
b. Input data tapes and paper record. 



8000-38 GRS 4.3 031 • Output Records. D;ita OUtput records are recotds derived !ffrectly from the system master rec:ord. 
FHe Output$~ Examples Include system generated reports (1n han:k:opy or electronic format), 

onhne dispi,ys or summary statistical informfrtion, or any combfnation of the 
above. By contrast, reports c:retted .using system lnfi>rmation but not created 
directly froD'I theSystem Itself are not system output records, for example.an .. aniiuat report tltat agency stllff'pr.epares based on revleWingirtfacmatlon ii'l the 
system. 

Tligger(sl TEMPORARY: Destroy when 
business 11$1! ceases. 

.. 

x DAA-GR$-20U GRS 
Oool-0006 

, 

Exclusion 1: Query results or electronic reports created for a specific business 
need such as an established reporting requirement or a response to a formal 
requ.est from a higher level office oftheagency or an entity external to the 
Bge!U;y. SUCh recorqs should be filed with an appropriate related Stifles.when 
appllc;able. If not appncable, tbese recqrds must be scheduled. 

Exclusion 2: Any hard copy·reeords printed directly from the electronic systems 
that are not described below. Such records should be ~led with an 
appropnate related series when applicable. If not apphcable, these recoras must 
be scheduled. 

~ 

OU.file mrtputs. 
Data files or copies of electronic records created from databases or unstructured 
electronic records for the purpose -0f information sharing or reference, indudjng: 

-
• data files conststlng of.summarized or aggregated information (See exclusions) 
• electronli: files wnststingote;xtnicted lofom11,1!;ion (see exc;Mions) 
• prlJ\t file {electronic fil1!$ lnltracted from a ·m~er file or database wtthout .. 
r:h!lnging it and used soll!ly to produce hard-copy publi'l;ations and/or printo~ of 
tabulations, ledgers; registers, and statistical reports} 
• technical reformat flies (electronic files .consisting otcopies ofa master file or 

-

; 

8010.3c AMMUNITION ANO EXPIDSIVES RECORDS 

3. CDnventlonal Ammunttlon Integrated Management System (CAIMSJ. An automated system for the 
Inventory manaprnent of the Department of Navy expendable non nudear ordnance. It provides a 
single ammunition data baser which enables loglstlcs and operadonal managers to obtain current status 
ofammunldon requirements, assets,. production and repair, expenditures. costs, and technical 
Inventory management data. CAIMS provides an llne/real time data base update capability In support 
af total Department of the Navy non nudear ordnance management. Data base Is maintained at 
NAVICP Mechanicsburg. PA. 
c. OUtput data and reports mmputer and paper. 

Retain on board. Destroy when no 
lanaer required for reference. wnln 

Nl-NU-86-2/ 
80!JJ/3/C 

8010.'lc AMMUNmON AND EXPIDSIVES RECORDS 

4. Naval Ordnance Management Information system (NOMISI. NOMIS provides automated 
management support to the five Naval Weapons Stations (Seal Beach. CA; Yorktown, VA; Earle,. NJ; 
Charleston. SC; and Concord, CA;I. 'dle Weapons Stations provide explosive ordnance manufacture, 
storage, maintenance, and supplv support to the fleet. The automated system encompasses 
ammunition distribution and control, project planning, flnandal. supply, payroll, personnel, and 
transportation functions necessary Jn the operation of ordnance activities. 
c. Output data and reports COM and paper. 

Retain on board. Destroy when no 
lon1er required for reference. wnln 

Nl-NU-86-2 / 
8010/4/C 

8370.ll: 
SMALLARMSAND !ANDING FORCE 
EQUIPMENT RECORDS 

1. Sm•U Arms and Weapons Integrated Management System [SAWIMSJ. A data management system 
providing for the worldwide control of all Navy, MARCORPS, and COast Guard small arms at the serial 
number level. In addition to malntalnlns the a.irrent inventory of Navy, MARCORPS and coast Guard 
small anns weapons, the system provides the project manaser with weapons requirements throush the 
allowance llsts of all activities. Data concemlns spare parts usap., and service and trafnfns ammunition 
expenditures are provided to the project manager so that proc;urement actions, ammunition 
manufacturtng requirements, and repalrfadlltles workloads may be initiated or adjusted in a timely 
manner. The data base,. containing approximately 15 million records with a projected 5 percent aMual 
growth rate, Is maintained •the Naval Weapons support Center,. crane, IN. 
c. Output data and reports computer and paper. 

Retain on board. Destroy when no 
longer required for reference. 

wnln 
Nl-NU-86-2/ 
8370/1/C 



8370.4c 
SMALL ARMS AND LANDING FORCE 
EQUIPMENT RECORDS 

4. Navy Small Arms Registry File. A small arms and weapons management data file of all small anns 
issued to Navy activities. Data elements Include weapon desalptlon, serial number, activity to which 
issued, and date. The records ofsmall anns reported missing. last, stolen, captured, or destroyed along 
with the reported drcumstances Is maintained In an lnacr:ive weapons section of the data base. Data 
base is maintained at the Naval Weapons support Activity, Crane, IN. 
c. Output data and reports computer and paper. 

Retain an board. Destroy when no 
longer required far reference. 

wnln 
Nl-NU-86-2/ 
8370f4fC 

8370.Sc SMALL ARMS AND LANDING FORCE 
EQUIPMENT RECORDS 

5. MARCORPS Small Anns Registry File. A small anns and weapons management data file of all small 
arms Issued ta MARCORPS adMtles. Data elements lndude weapon desalptlan, serial number, activity 
to which Issued, and date. The record of small anns reported missing, lost, stolen, captured, or 
destroyed along with the reported cirmmstances Is maintained In an Inactive weapons section of the 
data base. Data base Is maintained at Naval Weapons Support Activity, crane, IN. 
c. Output data and reports COM and paper. 

Retain an board. Destroy when no 
lane:er required for reference. 

wnln 
Nl-NU-86-2 I 
8370{SfC 

8000-39 GRS 3.1 051- Data Administration 
Records, All Documentation for 
Temporary Electronic Records and 
Documentation not Necessary for 
Preservation of Permanent 
Records: 

Data Administration Includes maintenance of data standards, cDrporate data Trigger(s) 
models, registries, and data definitions and dictionaries. RecDrds relate to 
administrative support for the maintenance of data standards, data definitions 
and data dictionaries. This schedule Includes records that explain the meaning. 
purpose, logical relatlonshlps, and use and origin of data. It also Includes any 
documentation related to electronic records, whether the records are part of an 
electronic system or stand-alone, that allDws a user to understand or access the 
Information. 

Data administration records and documentation relating to electronic records that 
are scheduled as temporary In the GRS or in a NARA-approved agency schedule or 
any types of data administration records not listed as permanent in item DAA-GRS 
2013-0005-0002, including 

TEMPORARY: Destroy 5 years 
after the project I activity / 
transaction is completed or 
superseded, or the associated 
system is terminated, or data 
is migrated to a successor 
system, but longer retention is 
authorized if required for 
business use. 

x DAA-GRS-2013 GRS 
0005-0003 

I 

• data/database dictionary records 
• data systems specifications 
• file specifications 
•code books 
• record layouts 
• metadata 
• user guides 
• output specifications 

I 

and also the following records for all electronic records whether scheduled as 
temporary or permanent 

• software operating manuals 
• data standards 
• table and dependency descriptions 

8010.4d AMMUNITION AND EXPIDSIVES RECORDS 

4. Naval Ordnance Management Information System (NOMISI. NOMIS provides automated 
mana1ement support to the five Naval Weapons Stations (Seal Beach, CA; Yorktown, VA; Earle, NJ; 
Charleston, SC; and concord, CA;). The Weapons Stations provide explosive ordnance manufacture, 
storage,. maintenance, and supply support to the fleet. The automated system encompasses 
ammunition distribution and control, project planning, flnandal, supply, payroll, personnel, and 
transportation functions necessary In the operation of ordnance activities. 
d. Systems documentation to lndude description of data elements, file layout, code books, and operator 
and user manuals. 

Retain on board. Destroy when 
superseded or no longer needed for 
reference. 

wnln 
Nl-NU-86-2 I 
8010f4fD 



1. Small Arms and Weapons Integrated Mana1ement System (SAWIMSI. Adata management system 
provldln1 for the worldwide control ofall Navy, MARCORPS, and Coast Guard small anns at the serial 
number level. In addition to maintaining the a.irrent Inventory of Navy, MARCORPS and Coast Guard 
small anns weapons, the system provides the project manager with weapons requirements through the 
allowance lists of all activities. Data concemlq spare parts usage, and service and tralnln1 ammunition Retain on board. Destroy when 

SMALLARMS AND !ANDING FORCE Nl-NU-86-2/
8370.ld expenditures are provided to the project mana1er so that procurement actions, ammunition supeneded or no longer needed for wnln 

EQUIPMENT RECORDS 837D/1/D
manufacturing requirements, and repair fadlitles workloads may be Initiated or adjusted In a timely reference. 
manner. The data base, containing approximately 15 million records w"rth a projeded S percent annual 
1rowth rate, ls maintained at the Naval Weapons Support Center, Crane, IN. 
d. System Documentation to lndude desalptlon of data elements, file layout, code books, and operator 
and user manuals. 

3. Small Arms and Weapons Inventory and ManapmenL Routine Inventory reports, receipt, tum In, 

SMAil.ARMS AND !ANDING FORCE and surveyfiles. Retain on board. Destroy when no Nl·NU-86-2/


837D.3b(2) wnln 
EQUIPMENT RECORDS b. Naval Weapons Support Activity, crane, IN. longer needed for reference. 8370/3/8/2 

(2) Fiim coplos. 

4. Navy Small Anns Registry Fiie. Asmall anns and weapons management data file of all small anns 
Issued to Navy activities. Data elements Include weapon description, serial number, activity to which 
Issued, and date. The records of small anns reported mlssln1. lost, stolen, captured, or destroyed along Retain on board. Destroy when 

SMAil.ARMS AND !ANDING FORCE Nl-NU-86-2/
837D.4d with the reported circumstances Is maintained In an inactive weapons section of the data base. Data superseded or no longer needed for wnln 

EQUIPMENT RECORDS 837D/4/D
base Is maintained at the Nani Weapons Support Activity, Crane, IN. reference. 
d. System documentation to Jndude desa1ptlon of data elements, flle layout, code books, and operator 
and user manuals. 

s. MARCORPS Small Arms Registry File. Asmall arms and weapons management data file of all small 
arins Issued to MARCORPS adlvltles. Data elements lndude weapon desafptlop, serial number, activity 
to which Issued, and date. lbe record of small anns reported mlssln1. Jost. stolen, captured, or Retain on board. Destroy when 

SMAil.ARMS AND !ANDING FORCE Nl-NU-86·2/
8370.Sd destroyed along with the reported drcumstances Is maintained In an Inactive weapons sedlon of the superseded or no longer needed for wnln 

EQUIPMENT RECORDS 837D/S/D
data base. Data base Is maintained at Naval Weapons Support Activity, Crane, IN. reference. 
d. System documentation to lndude desalptlon ofdata elements. Ille layout., code books, and operator 

and user manuals. 


iiiiJo.x .!.Fire Control Program: Information relating to the manufacture, testing. delivery, and Installation of fire Trigger(s) •TEMPORARY: Cutoff at end of ·x •This series will be cross
,control systems that are maintained by shore establishment activities and 1 calendar year. Destroy 10 ,walked to a new series in 
,contractors. years after cutoff. fchapter 11. This series 

lbetter angns with the 
'functional area of' 
'Installations and Facilitiesr I 

c·------ -:GENERALFl~;~~O;~;~PTICS--1~~:al Tech::;;:,rds. Fl~es-,:la~i:;~a:fa:.re, ;estln;:-d:;~nd l::ll~tl~n-:;f;:: --,;ra-:-~~;R~whe:4~a~::-1~~u-a~2-/-~,~·-·· .. ·
8200.3 I i 
'~- 1RECORDS _ _ _ _ lcantrolsystemsthata~~~n~d-byshoreestabllshmentactlvl~l~sandcontradors. ___l_____ -- _ _jold. ~st-raywhen 10yea~~~ 1 jB~/-~ __ ____l_______ _ __J 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2015-0009 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Ship Designs and Material 

Internal agency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule revision - Chapter 9 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

30 9 21 0 

GAO Approval 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Outline of Records Schedule Items for DAA-NU-2015-0009 

Sequence Number 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

1.7 

1.8 

1.9 

1.10 

1.11 

1.12 

1.13 

1.14 

1.15 

1.16 

1.17 

Chapter 9 - Ship Designs and Material 

9000-1 Policy, Strategy, and Planning 

Disposition Authority Number: DAA-NU-2015-0009-0001 


9000-2 Planning, Policy and Strategy - Nuclear Propulsion Program 

Disposition Authority Number: DAA-N U-2015-0009-0002 


9000-3 Technical Reports - Master 

Disposition Authority Number: DAA-NU-2015-0009-0003 


9000-4 Ship Systems Planning 

Disposition Authority Number: DAA-NU-2015-0009-0004 


9000-5 Ships Drawings - Master 

Disposition Authority Number: DAA-NU-2015-0009-0005 


9000-6 Ships' Technical Manuals - Master 

Disposition Authority Number: DAA-NU-2015-0009-0006 


9000-7 Weight and Moment Changes 

Disposition Authority Number: DAA-NU-2015-0009-0007 


9000-8 Inclining Experiments 

Disposition Authority Number: DAA-NU-2015-0009-0008 


9000-9 Ships' Photographs - Master 

Disposition Authority Number: DAA-NU-2015-0009-0009 


9000-1 O Nuclear Propulsion Program Correspondence - Ship or Core-Specific 
Disposition Authority Number: DAA-NU-2015-0009-0010 

9000-11 Ship Drawings - Components and Subsystems 

Disposition Authority Number: DAA-NU-2015-0009-0011 


9000-12 Naval Nuclear Propulsion Plant Construction 

Disposition Authority Number: DAA-NU-2015-0009-0012 


9000-13 SUBSAFE 

Disposition Authority Number: DAA-NU-2015-0009-0013 


9000-14 Ships Drawings -Activities' Copies 

Disposition Authority Number: DAA-NU-2015-0009-0014 


9000-15 Naval Nuclear Propulsion Examinations 

Disposition Authority Number: DAA-NU-2015-0009-0015 


9000-16 Naval Nuclear Propulsion Program Correspondence 

Disposition Authority Number: DAA-NU-2015-0009-0016 


9000-17 Ship Design Support/Life-Cycle Engineering and Management 

Disposition Authority Number: DAA-NU-2015-0009-0017 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA·NU-2015-0009 

1.18 	 9000-18 Ship Construction Management - Planning 
Disposition Authority Number: DAA-NU-2015-0009-0018 

1.19 	 9000-19 Ship Surveillance Systems 
Disposition Authority Number: DAA-NU-2015-0009-0019 

1.20 	 9000-20 Ships Photographs - Copies and Non-Selects 
Disposition Authority Number: DAA-NU-2015-0009-0020 

1.21 	 9000-21 Shipbuilding Program Management 
Disposition Authority Number: DAA-NU-2015-0009-0021 

1.22 	 9000-22 Ship Construction Management and Performance - Activities' Copies 
Disposition Authority Number: DAA-NU-2015-0009-0022 

1.23 	 9000-23 Ship Construction Management - Structure and Systems 
Disposition Authority Number: DAA-NU-2015-0009-0023 

1.24 	 9000-24 General Correspondence and Guidance (Ship Designs and Material) 
Disposition Authority Number: DAA-NU-2015-0009-0024 

1.25 	 9000-25 General Operations and Administration of Ships Designs and Material 
Disposition Authority Number: DAA-NU-2015-0009-0025 

1.26 	 9000-26 Naval Nuclear Propulsion, Reactor Operating Logs 
Disposition Authority Number: DAA-NU-2015-0009-0026 

1.27 	 9000-27 Transient Records (Ship Systems and Material) 
Disposition Authority Number: DAA-NU-2015-0009-0027 

1.28 	 9000-28 Models and Moc~ups 
Disposition Authority Number: DAA-NU-2015-0009-0028 

1.29 	 9000-29 Equipment Modification 
Disposition Authority Number: DAA-NU-2015-0009-0029 

1.30 	 9000-30 Naval Nuclear Propulsion - Shipboard and External Evaluation Letters 
Disposition Authority Number: DAA-NU-2015-0009-0030 
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1.1 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Records Schedule Items 

Sequence Number 

Chapter 9 - Ship Designs and Material 
The records described in this chapter relate to Ship Design, Ship Materials and 
Related Functions. They are accumulated by Headquarters, Naval Shipyards, Ship 
Facilities, supervisors of shipbuilding, and by other activities and offices concerned 
with the Design, Construction and Maintenance of Naval Ships, including internal 
units or departments of activities and offices concerned with the technical and 
liaison phases of ship design and material. Records relating to the operation 
of Naval Ships and records relating to research and development matters are 
covered in Chapter 3; records relating to the construction, maintenance and 
conversion of ships and other logistical records are covered in Chapter 4. 

9000-1 Policy, Strategy, and Planning 

Disposition Authority Number DAA-NU-2015-0009-0001 

Information relating to the establishment, development and accomplishment of 
plans, programs and policies related to design and construction of naval ships 
and ship electronics systems. These records are maintained at Chief of Naval 
Operations (CNO), Commandant of Marine Corps (CMC), Commander, Naval Sea 
Systems Command (COMNAVSEASYSCOM) Headquarters and Space and Naval 
Warfare Systems Command (COMSPAWARCOM) Headquarters. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

9000-1 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9000/1/A 
Citation N1-NU-89-3 / 9000/1/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 
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1.2 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? 

schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 40 GB 10 GB 

Paper 25 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

9000-2 Planning, Policy and Strategy- Nuclear Propulsion Program 

Disposition Authority Number DAA-NU-2015-0009-0002 

Correspondence, reports, studies, record copies of instructions and notices and 
other records that document the establishment, development and accomplishment 
of plans, programs and policies related to the design, arrangement, manufacture, 
testing, operations, administration, training, maintenance and repair of naval 
nuclear-powered ships and prototypes under the Naval Nuclear Propulsion 
Program. Records are maintained by Nuclear Propulsion Directorate of 
COMNAVSEASYSCOM (SEA 08). 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Do any of the records covered No 

by this item exist as structured 

elec~ronic data? 
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1.3 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Manual Citation Manual Title 

9000-2 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0344-2012-0003-0001 
Citation DAA-0344-2012-0002-0001 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 80 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 20 GB 5GB 

Paper 20 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

9000-3 Technical Reports - Master 

Disposition Authority Number DAA-NU-2015-0009-0003 

Reports which summarize the progress, findings and conclusions reached relative 
to specific projects. Maintained at the Naval Activity preparing the report or at the 
activity issuing the contract if a contractor-generated report. 

Final Disposition Permanent 

Item Status Active 


Is this item media neutral? Yes 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

Manual Citation 

9000-3 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-3 / 9000/3/A/1 
N1-NU-89-3 / 9000/3/A/3 

Cutoff at end of calendar year. 

Transfer to the National Archives 30 year(s) after 
cutoff 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer under new schedule is 
unknown. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

10 GB 2GB 

5 Cubic feet 1 Cubic feet 

9000-4 Ship Systems Planning 

Disposition Authority Number DM-NU-2015-0009-0004 

Information used to determine which systems and subsystems to place on new 
classes of ships as well as providing design criteria for advanced subsystems and 
researching the need for options to supplement the current inventory of system 
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• • 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015·0009 

configurations and performance capabilities. Includes operational requirements 
analysis. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

9000-4 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9010/1/A 
Citation N 1-N U-89-3 I 9050/1 /A 

N1-NU-89-3 / 9077/1/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital SGB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 
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1.5 

•

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0009 

9000-5 Ships Drawings - Master 

Disposition Authority Number DM-NU-2015-0009-0005 

Drawings for surface ships, submarines, and craft including the hull, machinery, 
electrical, ordnance, interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capacities, docking drawings and drawings of the component 
parts of each for each ship, class of ships or ordnance system that are corrected 
throughout the life of the ship or system. This series also includes related indexes, 
such as the Ship Drawing Index (SDI), and records necessary for the location and 
identification of transferred ship drawings. Original drawings and master files. Ship 
Drawings: • Preliminary Design Drawings • Conceptual Design Drawings • Booklet 
of General Information· Booklet of General Plans• Molds, Lines and Offsets (class 
leader only) • Docking Drawing • General Arrangement Drawings • Compartment 
and Access Drawings (class leader only)• Capacity Curves (class leader only)• 
Hull Structure Drawings (class leader only)• Propeller Drawings (class leader only) 
• Select Record Drawings Ordnance Drawings: • General Arrangement Drawings • 
Level 1 Assembly and Subsystem Drawings 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

9000-5 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9085/1/A/1 
Citation N1-NU-89-3 / 9085/1/A/3 

N1-NU-89-3 / 9085/1/B/1 
N1-NU-89-3 / 9085/1/B/4 
N1-NU-10-2 / 1 
N1-NU-89-3 / 9085/1/E/1 
N1-NU-89-3 / 9085/1/E/5 
N1-NU-89-3 / 9085/1/E/6 
N1-NU-10-2 / 4 
N1-NU-89-3 / 9085/2/A 
N1-NU-89-3 / 9085/2/C 
N1-NU-10-2 / 7 
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1.6 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer, with related indexes and finding aids, to 
for Accessioning the National Archives 55 years after cutoff or when 

all ships in class have been stricken, whichever is 
sooner. 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital GB GB 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

9000-6 Ships' Technical Manuals - Master 

Disposition Authority Number DAA-NU-2015-0009-0006 

Documents that contain descriptions of non-nuclear ships, boats, amphibious 
vehicles, systems and equipment, with instructions for use. Files include 
publications or other forms of information intended for Navy users of equipment 
or systems. They are referred to as technical manuals and cover some or all of 
the following: system or equipment description; instructions for initial preparation 
and installation, operation maintenance, and overhaul; parts listings; and 
related technical, test or logistic information or procedures, but no administrative 
procedures. Publications include installation, operation and maintenance manuals 
for all levels of support; systems and subsystems manuals; technical repair 
standards; check off cards and sheets; troubleshooting procedures and aids; parts 
lists; field changes and alteration procedures; and technical bulletins issued to 
the Fleet providing specific data for a particular ship system application, e.g., ship 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0009 

information books, damage control books and other manuals applicable to specific 
ships. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation Manual Title 

9000-6 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9086/1/A 
Citation N 1-N U-89-3 I 9086/1 /B 

Disposition Instruction 

Cutoff Instruction Cutoff when ship is stricken. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5 1 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

9000-7 Weight and Moment Changes 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Disposition Authority Number DAA-N U-2015-0009-0007 

Weight reports of newly constructed ships, daily planning reports and related data. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

9000-7 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9096/1/A/1 
Citation N1-NU-89-3 / 9096/1/B/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 
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1.8 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

9000-8 Inclining Experiments 

Disposition Authority Number DAA-NU-2015-0009-0008 

Reports On Inclining Experiments, U.S. Navy Ships. They include calculations, the 
inclining experiment, inclining weights, procedures, reports and trim drive records. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any or the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

9000-8 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9097/1/A/1 
Citation N1-NU-89-3 / 9097/1/B/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer the,se records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/DigitaJ 5GB 1 

Paper 5 Cubic feet 1 Cubic feet 

Microform 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0009 

IHardcopy or Analog Special 
Media 

I 	 I I 
1.9 	 9000-9 Ships' Photographs - Master 

Disposition Authority Number DM-NU-2015-0009-0009 

Original analog and digital photographs providing unique and significant 
documentation of each ship's development. Includes photographs of antenna 
riggings, commissioning, consolidated operability tests, identification photos, 
progress photos, ship as completed photos, inclining experiment photos, keel 
laying photos, launching photos, .and trial photos. Photographs are compiled most 
commonly at the respective Naval shipyards and related activity sites. 

Final Disposition 	 Permanent 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered 	 No 
by this item exist as structured 
electronic data? 

Manual Citation 	 Manual Title 

9000-9 	 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9099/1/A/1 
Citation 

Disposition Instruction 

Cutoff Instruction 	 Transfer photographs, along with any related finding 
aids, to the Defense Imagery Management Opeations 
Center (DIMOC) as soon as possible, but no later 
than one year from date of creation. DIMOC will cut 
off images annually. (Note: All legacy photo files 
maintained at Naval activities must be reviewed by 
these activities upon approval of this authority, with 
imagery fitting the above description transferred 
promptly to DIMOC; additional copies, technically 
inferior images and other non-selects are covered 
under Item 9000-20). 
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1.10 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

Transfer to the National Archives DIMOC will transfer to the National Archives in 
for Accessioning five-year blocks immediately after the end of 

the last year of the block, in accordance with 
DAA-0330-2013-0014-0002. 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to .the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital GB GB 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

9000-10 Nuclear Propulsion Program Correspondence - Ship or Core-Specific 

Disposition Authority Number DAA-NU-2015-0009-0010 

Correspondence, reports and other records pertaining to Naval Nuclear 
Propulsion Programs and procedures of activities, departments, divisions or 
other organizational unit concerned. Records specific to a system, ship, or core 
which require long-term reter:ition to capture design, build, install, maintain, and 
disposition. Additionally, system, ship, or core records which have the potential for 
reuse in a subsequent ship or class design. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


IManual Citation IManual Title 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0009 

19000-10 	 lsECNAV M-5210.1 

GRS or Superseded Authority DM-0594-2014-0001-0001 
Citation 

Disposition Instruction 

Cutoff Instruction 	 Cut off by system, ship, or core. 

Retention Period 	 Transfer to WNRC for storage when no longer 
needed for daily conduct of work. Destroy no sooner 
than 80 years after end date of records in accession 
but longer retention is authorized. 

Additional Information 

GAO Approval 	 Not Required 

9000-11 Ship Drawings - Components and Subsystems 

Disposition Authority Number 	 DM-NU-2015-0009-0011 

Ship and ordnance engineering drawings. Drawings for surface ships, 

submarines, and craft including the hull, machinery, electrical, ordnance, interior 

communications, COMNAVSEASYSCOM-controlled electronic, tank capacities, 

docking drawings and drawings of the component parts of each for each ship, 

class of ships or ordnance system that are corrected throughout the life of the ship 

or system. Drawings for component parts and subsystems, and drawings not listed 

under 9000-5. 


Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered 	 No 
by this item exist as structured 

electronic data? 


Manual Citation 	 Manual Title 

9000-11 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-3 / 9085/1/A/2 
Citation 	 N1-NU-89-3 / 9085/1/C/2 

N1-NU-89-3 / 9085/1/D/2 
N1-NU-89-3 / 9085/1/E/3 
N 1-N U-89-3 I 9085/1 /B/2 
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1.12 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 55 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

9000-12 Naval Nuclear Propulsion Plant Construction 

Disposition Authority Number DM-NU-2015-0009-0012 

Propulsion plant testing and accepting results 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

9000-12 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-03-3 / 2 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 45 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.13 9000-13 SUBSAFE 

Disposition Authority Number DM-NU-2015-0009-0013 

SUBSAFE records maintained by Submarine TYCOMS, SUPSHIPS, and other 
NAVSEASYSCOM shipbuilding activities. Primary records, correspondence 
and reports directly supporting each individual submarine's initial SUBSAFE 
Certification and follow-up maintenance of that certification in the FLEET. 

Final Disposition Temporary 

Item Status Active 
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e • 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

9000-13 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU.:00-2 / 3 

Citation 


Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 75 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

9000-14 Ships Drawings -Activities' Copies 

Disposition Authority Number DAA-NU-2015-0009-0014 

Ship and ordnance engineering drawings-activities' copies. Reference copies of 
drawings for surface ships, submarines, and craft including the hull, machinery, 
electrical, ordnance, interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capacities, docking drawings and drawings of the component 
parts of each for each ship, class of ships or ordnance system that are corrected 
throughout the life of the ship or system. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 

electronic rormat(s) other thane

mail and word processing? 


Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

9000-14 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9085/1/A/4 
Citation N1-NU-89-3 / 9085/1/B/3 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

N1-NU-89-3 / 9085/1/B/5 
N 1-N U-89-3 I 9085/1 /C/1 
N 1-N U-89-3 I 9085/1 /C/3 
N 1-N U-89-3 I 9085/1 /D/1 
N 1-N U-89-3 I 9085/1 /E/4 
N 1-N U-89-3 I 9085/1 /E/7 
N1-NU-89-3 / 9085/2/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

9000-15 Naval Nuclear Propulsion Examinations 

Disposition Authority Number DAA-NU-2015-0009-0015 

Qualification examinations at COMNAVSEASYSCOM and completed by 
prospective engineering officers, shift test engineers and prospective commanding 
officers to determine qualifications of nuclear engineers for nuclear propulsion 
plants in U.S. Navy ships. 

Final Disposition Temporary 


Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

9000-15 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-83-4 / 1 

Citation NC1-NU-83-4 / 2 


Disposition Instruction 


Cutoff Instruction Cutoff at end of calendar year. 


Retention Period Destroy 15 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0009 

1.16 9000-16 Naval Nuclear Propulsion Program Correspondence 

Disposition Authority Number 	 DAA-NU-2015-0009-0016 

Correspondence, reports and other records pertaining to Naval Nuclear 
Propulsion Programs and procedures of activities, departments, divisions or other 
organizational unit concerned. Included are records of shipboard and shore-based 
nuclear support facilities. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation 	 Manual Title 

9000-16 	 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0594-2014-0001-0002 
Citation 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy no sooner than 10 year(s) after cutoff but 
longer retention is authorized 

Additional Information 

GAO Approval 	 Not Required 

1.17 9000-17 Ship Design SupporULife-Cycle Engineering and Management 

Disposition Authority Number 	 DAA-NU-2015-0009-0017 

Information documenting the direction, control and decisions in the planning, 
programming, budgeting, development, acquisition, maintenance engineering, 
logistic support, material management and disposal of assigned systems and 
equipment in support of new ship acquisition, fleet modernization and fleet material 
support. Includes, but not limited to, access to machinery and equipment; ship 
compartment access; ship survivability, ship silencing and vibration control; 
brazing, casting, riveting, and fabrication; ship and ship system safety; reliability 
and maintenance analyses; fleet materials analyses; seaworthiness; support and 
test equipment; and ship inspections, test, and trials. 

Final Disposition 	 Temporary 

Item Status 	 Active 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Rec0rds Disposition Authority 	 Records Schedule: DAA·NU-2015·0009 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other tf'lan e
mail and word processing? 

Manual Citation 	 Manual Title 

9000-17 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-3 / 9000/2/A 
Citation 	 N1-NU-89-3 / 9050/1/B 

N1-NU-89-3 / 9071/1/A 
N1-NU-89-3 / 9072/1/A 
N1-NU-89-3 / 9073/1/A 
N1-NU-89-3 / 9074/1/A 
N1-NU-89-3 / 9075/1/A 
N1-NU-89-3 / 9076/1/A 
N1-NU-00-2 / 1 
N1-NU-89-3 / 9078/1/A 
N1-NU-89-3 / 9079/1/A 
N1-NU-89-3 / 9080/1/A 
N1-NU-89-3 / 9081/1/B 
N1-NU-89-3 / 9081/1/B 
N1-NU-89-3 / 9083/1/A 
N1-NU-89-3 / 9084/1/A 
N1-NU-89-3 / 9091/2/A 
N1-NU-89-3 / 9092/1/A 
N1-NU-89-3 / 9093/1/A 
N1-NU-89-3 I 9094/2/A 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

9000-18 Ship Construction Management - Planning 

Disposition Authority Number 	 DAA-NU-2015-0009-0018 

.Records are created during the process of managing the construction of the 
ship. They include advance procurement plans, concept formulation plans, 
configuration management, contract definition plan, contract design plan, cost 
benefit analysis, development concept paper, engineering interface management, 
financial management, integrated combat system management plan, integrated 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

logistic support management, modernization planning, Ordnance Alterations 
(ORDAL TS) planning, overhaul planning, personnel and training plan, preliminary 
design, quality assurance management, risk management ship acquisition plan, 
ship project directive, ship system design development plan, ship alteration 
planning, source selection plan, Special Projects Alterations (SPAL TS) planning, 
technical data management, technical development plans, test and evaluation 
management, test development management plan, value engineering; general 
administrative requirements including change proposals, commercial fittings and 
standards, contract drawings, design data sheets, specifications and standards, 
government-furnished equipment, and government-furnished information. These 
records are a part of the project management or ships case files maintained by the 
program manager. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

9000-18 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-89-3 I 9010/1 /B 
Citation N1-NU-89-3 / 9040/1/B 

N1-NU-89-3 / 9060/1/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

9000-19 Ship Surveillance Systems 

Disposition Authority Number DAA-NU-2015-0009-0019 

Information relating to ship surveillance systems. Includes, but not limited to, 
security requirements, personnel safety, radio frequency transmission lines, 
antenna requirements, grounding and bonding, electromagnetic interference 
reduction and system test requirements. Files also include command and control 
system and navigation systems (non-electrical and non-electronic navigation aids), 
electrical navigation aids (lights), radio electronic navigation systems, acoustical 
electronic navigation systems and periscopes. 
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1.20 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015·0009 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

9000-19 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-89-3 I 9400/1 
Citation N1-NU-89-3 / 9450/1 

Disposition Instruction 


Cutoff Instruction Cutoff at end of calendar year. 


Retention Period Destroy 1.0 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 


9000-20 Ships Photographs - Copies and Non-Selects 


Disposition Authority Number DAA-NU-2015-0009-0020 


Additional copies of ship photographs (retained by Naval activities) whose original 

versions have been submitted through DoD channels under 9000-9. Also includes 

photographs deemed to be technically inferior, or redundant in nature and not 

needed for sufficient documentation of subjects cited in 9000-9. (See also note, for 

Item 9000-9, concerning review of legacy photo holdings.) 

Final Disposition Temporary 

Item Status Active 

ls this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


' 
Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

9000-20 SECNAV M-5210.1 
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1.21 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0009 

GRS or Superseded Authority N1-NU-89-3 / 9099/1/B 
Citation 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

9000-21 Shipbuilding Program Management 

Disposition Authority Number DAA-NU-2015-0009-0021 

Information relating to the direction, control and decisions in the planning, 
programming, budgeting, development, acquisition, maintenance engineering, 
logistic support, material management and disposal of assigned systems and 
equipment in support of new ship acquisition, fleet modernization and fleet material 
support. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 	 Manual Title 

9000-21 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-3 / 9000/1/C 
Citation 	 N 1-N U-89-3 I 9000/1 /F 

N1-NU-89-3 / 9900/1 
N1-NU-89-3 / 9000/2/B 
N1-NU-89-3 / 9087/1 
N1-NU-89-3 / 9089/1 
N 1-N U-89-3 I 94 70/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 7 year(s) after cutoff. 

Additional Information 
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•
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0009 

GAO Approval 	 Not Required 

1.22 	 9000-22 Ship Construction Management and Performance - Activities' Copies 

Disposition Authority Number DM-NU-2015-0009-0022 

Activities' copies of records created during the process of managing the 
construction of a ships, ships systems, and subsystems (e.g., combat capabilities, 
ship system performance, etc.). 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 	 Manual Title 

9000-22 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-3 / 9010/1/C 
Citation 	 N1-NU-89-3 / 9040/1/C 

N 1-N U-89-3 I 9050/1 /C 
N1-NU-89-3 / 9060/1/C 
N1-NU-00-2 / 2 
N1-NU-89-3 / 9099/1/C 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

1.23 	 9000-23 Ship Construction Management - Structure and Systems 

Disposition Authority Number DM-NU-2015-0009-0023 

Information relating to the design, test and evaluation, construction, installation 
of ships systems. Includes, but not limited to, hull structure, shell and supporting 
structure, hull decks, hull platforms and flats, deck house structure, stacks and 
mocks, ballistic plating, propulsion plant, energy generating systems (non
nuclear), propulsion units, transmission and propulsion, propulsion support, fuel 
and lube oil propulsion support, electric plant, interior communications, exterior 
communications, underwater surveillance, torpedo countermeasures, mine 
countermeasures, special purpose systems, environment control, seawater and 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

fresh water systems, fuels and lubricants handling and storage, air, gas and 
miscellaneous fluid, ship's control, material handling, mechanical handling, and 
preservatives and coverings. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

9000-23 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9100/1 
Citation N1-NU-89-3 / 9110/1 

N1-NU-89-3 / 9120/1 
N1-NU-89-3 / 9130/1 
N1-NU-89-3 / 9140/1 
N1-NU-89-3 / 9150/1 
N1-NU-89-3 / 9160/1 
N1-NU-89-3 I 9162/1 
N1-NU-89-3 / 9164/1 
N1-NU-89-3 / 9200/1 
N1-NU-89-3 / 9220/1 
N1-NU-89-3 I 9230/1 
N1-NU-89-3 / 9240/1 
N1-NU-89-3 / 9250/1 
N1-NU-89-3 / 9260/1 
N 1-N U-89-3 I 9290/1 
N1-NU-89-3 / 9300 
N1-NU-89-3 I 9430/1 
N 1-N U-89-3 I 9440/1 
N1-NU-89-3 / 9460/1 
N1-NU-89-3 / 9473/1 
N 1-N U-89-3 I 94 7 4/1 
N1-NU-89-3 / 9476/1 
N1-NU-89-3 / 9490/1 
N1-NU-89-3 / 9500/1 
N1-NU-89-3 / 9510 
N 1-N U-89-3 I 9520/1 
N1-NU-89-3 / 9530/1 
N1-NU-89-3 / 9540/1 
N1-NU-89-3 I 9550/1 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0009 

N 1-N U-89-3 I 9560/1 
N 1-N U-89-3 I 9570/1 
N1-NU-89-3 / 9580/1 
N1-NU-89-3 / 9590/1 
N1-NU-89-3 / 9630/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 7 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

9000-24 General Correspondence and Guidance (Ship Designs and Material) 

Disposition Authority Number 	 DAA-NU-2015-0009-0024 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps ships and sea systems programs. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

9000-24 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N 1-N U-89-3 I 9000/1 /G 
Citation 	 N 1-N U-89-3 I 9000/1 /H 

N1-NU-89-3 / 9000/2/C 
N1-NU-89-3 / 9000/2/D 
N1-NU-89-3 / 9071/1/B 
N1-NU-89-3 / 9072/1/B 
N 1-N U-89-3 I 9073/1 /B 
N1-NU-89-3 / 9074/1/B 
N1-NU-89-3 / 9075/1/B 
N1-NU-89-3 / 9076/1/B 
N1-NU-89-3 / 9078/1/B 
N1-NU-89-3 / 9079/1/B 
N1-NU-89-3 / 9080/1/B 
N1-NU-89-3 / 9082/1/B 
N1-NU-89-3 / 9083/1/B 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA·NU-2015-0009 

N1-NU-89-3 / 9091/2/B 
N 1-N U-89-3 I 9092/1 /B 
N1-NU-89-3 / 9093/1/B 
N1-NU-89-3 / 9094/2/B 
N1-NU-89-3 / 9492/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

9000-25 General Operations and Administration of Ships Designs and Material 

Disposition Authority Number DM-NU-2015-0009-0025 

Information relating to the daily operations of Navy and Marine Corps ships 
and sea systems programs. Includes, but not limited to, ship inspection, 
ship tests, combat systems check out, operating logs, boiler record sheets, 
radioactive material movement, general outfit and furnishing, ship fittings, hull 
compartmentation, living spaces, service spaces, working spaces, stowage 
spaces, and docking reports. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation 	 Manual Title 

9000-25 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-3 / 9091/2/C 
Citation 	 N1-NU-89-3 / 9092/1/C 

N1-NU-89-3 / 9093/1/C 
N1-NU-89-3 / 9221/1 
N1-NU-89-3 / 9492/4 
N1-NU-89-3 / 9600/1 
N 1-N U-89-3 I 9610/1 
N1-NU-89-3 / 9620/1 
N1-NU-89-3 / 9640/1 
N1-NU-89-3 / 9650/1 
N 1-N U-89-3 I 9660/1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

N1-NU-89-3 / 9670/1 
N1-NU-89-3 / 9690/1 
N1-NU-89-3 / 9800/1 
N1-NU-89-3 / 9997/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calen.dar year. 

Retention Period 	 Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

9000-26 Naval Nuclear Propulsion, Reactor Operating Logs 

Disposition Authority Number 	 DAA-NU-2015-0009-0026 

Reactor Operating Log. Nuclear naval ~ircraft carriers and submarines reactor 
monitoring logs generated during reactor operating core operation. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

9000-26 	 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0594-2015-0001-0001 
Citation 

Disposition Instruction 

Retention Period 	 Retain for the duration of installed reactor core 
and for 3 years beyond final removal of the last of 
the core type. Retain onboard minimum quantity 
required to support periodic assessments defined in 
OPNAV Instruction 3540.3, Naval Nuclear Propulsion 
Examining Boards. Archive older paper records to 
nearest Federal Records Center. Each ship (which 
has ·a singular core type for an extended period) is 
responsible for archiving its own reactor operating 
logs. Destroy 3 years after final removal of the last of 
the core type. 
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NATmNAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0009 

Additional Information 

GAO Approval Not Required 

9000-27 Transient Records (Ship Systems and Material) 

Disposition Authority Number DAA-NU-2015-0009-0027 

Information related to ship systems and material that has minimal or no 
documentary or evidential value. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic rormat(s) other than e
mail and word processing? 

Manual Citation 

9000-27 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Tille 

SECNAV M-5210.1 

N1-NU-89-3 / 9492/2 

Destroy when 6 months old. 

Not Required 

9000-28 Models and Mockups 

Disposition Authority Number DAA-NU-2015-0009-0028 

Jhese records include drawing room models, ship construction mockups and 
whole ship models. 

Final Disposition Temporary 

Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


IManual Citation IManual Title 
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Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0009 

19000-28 	 ISECNAV M-5210.1 
I 

GRS or Superseded Authority N1-NU-89-3 / 9098/1/A 
Citation N1-NU-89-3 / 9098/1/B 

N 1-N U-89-3 I 9098/1 /C 

Disposition Instruction 


Retention Period 
 When no longer required for active use; contact 
Curator of Ship Models, David Taylor Research 
Center for disposition/shipping instructions. 

Additional Information 


GAO Approval Not Required 


1.29 	 9000-29 Equipment Modification 

Disposition Authority Number DM-NU-2015-0009-0029 

Torpedo countermeasures equipment modifications to meet revised threats or 
improved characteristics. 

Final Disposition Temporary 

Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

9000-29 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9473/2 
Citation 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy when superseded, when equipment is 
transferred to other control, or after final disposition, 
whichever occurs later. 

Additional Information 


GAO Approval Not Required 


1.30 	 9000-30 Naval Nuclear Propulsion - Shipboard and External Evaluation Letters 
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Disposition Authority Number DAA-NU-2015-0009-0030 

Shipboard and External Evaluation Letters to Naval Reactors Headquarters. 
Including but not limited to Commanding Officer's Letters and Operational 
Reactor Safeguard Exams related to the continuous update of status of the ship's 
performance, core capabilities, operational and shutdown plant activities, training 
evaluation and examination success. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

9000-30 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0594-2015-0002-0001 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to Inactive Storage Retire to FRC when 4 years old. 

Retention Period Destroy 150 year(s) after latest date of record in 
accession 

Additional Information 

GAO Approval Not Required 
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I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

04/27/2016 Certify Deputy Director, Dir Department of the Navy 
ectives and Records - Department of the 
Management Navy 
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n hivist Records Administration 

- Records Management 
Services 
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10/05/2016 Certify Supervisory Manage Assistant for 
ment Analyst Administration 

Directives and Records 
Management Division 

12/21/2016 Return for Revisio Senior Appraisal Arc National Archives and 
n hivist Records Administration 

- Records Management 
Services 

12/29/2016 Submit For Certific Records Manageme Chief of Naval 
a ti on nt Analyst Operations staff 

DNS-5 

01/24/2017 Certify Supervisory Manage Assistant for 
ment Analyst Administration 

Directives and Records 
Management Division 

05/17/2017 Submit for Concur Senior Appraisal Arc National Archives and 
rence hivist Records Administration 

- Records Management 
Services 

05/19/2017 Concur Director of Records National Records 
Management Servic Management Program 
es - ACN R Records 

Management Serivces 
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SSIC/No. 
9000 

Serles Title 
Ship Designs and Material: 

Description of Records 
The records described in this chapter relate to Ship Design, Ship Materials and N/A 
Related Functions. They are accumulated by Headquarters, Naval Shipyards, Ship 
Facilities, supervisors of shipbuilding. and by other activities and offices concerned 
with the Design, Construction and Maintenance of Naval Ships, including internal 
units or departments of activities and offices concerned with the technical and 
liaison phases of ship design and material. Records relating to the operation of 
Naval Ships and records relating to research and development matters are 
covered in Chapter 3; records relating to the construction, maintenance and 
conversion of ships and other logistical records are covered in Chapter 4. 

Cutoff 
N/A 

Disoositlon Ret. 
x N/A 

DAU 
N/A 

Notes 

9000-1 Policy, Planning and Strategy: Information relating to the establishment, development and accomplishment of 
plans, programs and policies related to design and construction of naval ships and 
ship electronics systems. 

PERMANENT: Cutoff at end of 
calendar year. Transfer to the 
National Archives 30 years 

x 

9000.J.a 
GENERAL GUIDANCE AND ADMINISTRATION 
(SHIP REO.UIREMENTS) RECORDS 

L Prlmory Prosrom Records ond Related Records 
a. Chref of Naval Operations (CNO), Commandant of Marine Corps (CMCJ., Commander, Naval Sea 
Systems command (COMNAVSEASYSCOM) Headquarters and Space and Naval Warfare Systems 
Command (COMSPAWARCOM) Headquarters. Correspondence. reports studies, record copies of 
Instructions and notices and other remnls that document the establishment, development and 
accomplishment of plans, programs and polldes related to design and construction of naval ships and 
ship eledronlcs systems. &:dude records relatfn1 to weapons systems and 1eneral ordnance covered by 
8000.la of this manual. 

Permanent. Retire to Washington 
Nadanal Records Center (WNRC) when 

Perm Nl-NU-89-3/
4 years old. Transfer to National 

anent '1000/l/AArchives and Records Administration 
(NARA) when 30 years old. 

9000.lb 

1. Primary Pl'C)lf'am Records and Related Records 
b. Naval Shipyards. Flies and records documenting the organization of the activity, overall development 

GENERALGUIDANCEANDADMINISTRATION. and accomplishment of significant plans and polldes concemln1 ICJ8istlcs support for assigned ships and 
(SHIP REO.UIREMENTS) RECORDS craft, performance of authorized ship work and services and material support provided to other 

activities and units as directed, of contlnulnlJ, long-tenn, historical, scientific,, legal or administrative 
Interest. 

. 
PermanenL Retire to FRC when 4 years 

Perm Nl-NU-89-3 / 
old. Transfer to NARA when 30 years 
old. 

anent 9000/1/B 

9000-2 Planning, Policy and Strategy -
Nudear Propulsion Program: 

Correspondence, reports, studies, record copies of instructions and notices and 
other records that document the establishment, development and 
accomplishment of plans, programs and policies related to the design, 
arrangement, manufacture, testing. operations, administration, training. 
maintenance and repair of naval nuclear-powered ships and prototypes under the 

I a1 I D~ 

PERMANENT: Cutoff at end of 
calendar year. Transfer to the 
National Archives BO years 
after cutoff. 

x 

9086.2a 
TECHNICAL MANUALS AND OTHER DATA 
RECORDS 

2. Documents Providing Instruction on Installation,, Operation, Maintenance and overhaul of Nuclear 
Propulsion Plants. 
a. Record copy (Original silver halide mlcroform or hard copy) held by COMNAVSEASYSCOM Nudear 
Propulsion Directorate. (Redre hard copy only If silver halide film Is unavailable.I 

Pennanent. cutoff when cancelled. 
Transfer to the National Archives 80 
yean after cutoff. 

Perm DAA-11344-2012· 
anent OOOHIOOl 

9210.1 

L Primary Prosram Records. Correspondence, reports, studies. record copies of Instructions and 
notices and other records that doaament the establishment, development and accomplishment of 

NAVAL NUCLEAR PROPULSION INFORMATION plans, programs and polldes related to the desf1n, arran1ement. manufacture. testing, operations, 
(NNPI) administration, tralnlnlJ, maintenance and repair of naval nudear-powered ships and prototypes under 

the Naval Nudear Propulsion PrOBram: Records are maintained by Nudear Propulsion Directorate of 
COMNAVSEASYSCOM (SEA 08). 

Permanent. cutoff at end of CY, If a 
project, cutoff al end of pro)ec:t. 
Transfer to the National Archives 80 
years after cutoff. 

Perm DAA.0344-2012· 
anent 0002.0001 

9D00-3 

9000.3•(1) 

Technical Reports - Master: 

GENERAL GUIDANCE AND ADMINISTRATION 
(SHIP REO.UIREMENTS) RECORDS 

Reports which summarize the progress, findings and conclusions reached relative 
to specific projects. Maintained at the Naval Activity preparing the report or at 
the activity Issuing the contract if a contractor-generated report. 

3. Technical Reports Prepared In connection with a Project or Task. These reports summarize the 
progress, findings and conduslons reached relative to spedflc projects. They may darlfy and 
supplement infonnatlon contained In wort laboratory notebooks and other sources of data that are 
scheduled In SSIC 3900. 
a. Offldal record copy. Maintained at Naval Activity preparing the report or at the activity Issuing the 
contract if a contractor-senerated report. 
(11 Master copy, paper or slmllar medium ff no silver mlaoform exists. 

PERMANENT: Cutoff at end of x 
calendar year. Transfer to the 
National Archives 30 years 
-h -~-~ 

Permanent. Retire to FRC 3 years after 
Perm Nl·NU-89-3 / completion. Transfer to NARA when 30 
anent 9000/3/A/1yeanold. 



9000.3a(3) 
GENERAL GUIDANCE AND ADMINISTRATION 
(SHIP REQUIREMENTS) RECORDS 

90D0-4 Ship Systems Planning: 

9010.lo COMBATCAPABILmES RECORDS 

9050.la SHIP SYSTEM PERFORMANCE 

9077.la SAFElY RECORDS 

9000-S Ships Drawings - Master: 

I 
I 

3. Technical Reports Prepared In connection with a Project or Task. These reports summarize the 
progress. flndln1s and conduslons reached relatlve to specific projects. They may darify and 
supplement Information contained in work laboratory notebooks and other sources of data that are 
scheduled in SSIC 3900. 
a. Offidal record copy. Maintained at Naval Activity preparing the repon or at the activity lssuln1 the 
contract Ifa contractor-senerated repon. 
(3) Sliver halide mlcroform and one copy. 

Information used to determine which systems and subsystems to place on new 
classes of ships as well as providing design criteria for advanced subsystems and 
researching the need for options to supplement the current inventory of system 
configurations and performance capabilities. Includes operational requirements 

L Records used to detennlne which systems and subsystems to place on new dasses of ships as well as 
provldln1 design aiterla for advanced subsystems and researchln1 the need for options to supplement 
the current Inventory of system configurations and performance capabllltles. The records lndude fleet 
operational suldance documents, Naval Mission Studies, concept Formulation Plans (CFP), Joint Lon1 
Range Strategic Studies (JLRSS~ Joint Strategic Objectives Plan (JSOP), Long Range Objectives (LRO~ 
Navy Strategic Studies (NSS), and Tentative Spl!dfic Operational Requirements (TSOR). 
a. Records maintained by COMNAVSEASYSCOM 

L These Records Document Technical Functional Guidance Which Addresses the Physical, Economic, 
Dedslons Which Constniln the Options Available for Provldin1 an Effective lnlelf'lted Operational Naval 
Force. Operations analyses are performed to determine the technical requirements Imposed by the 
mission, threat and environment. Concepts to perfonn the required missions are developed and 
evaluated to determine those most cost effective to satisfy the need or requirement of the mission. 
Operational requirements for each concept are analyzed by use of analytical models to establish 
optimized ship performance requirements. They detennlne the thresholds of performance used in trade 
off dedslons. Required technical support Is Jnduded. Records indude ship system performance 
concepts - displacements. endurance. maneuverability. noise characteristics,. reaction time, speed; ship 
subsystem perfonnance concepts. advanced development objectives, development concept papers. 
proposed technical approaches and spedflc operational requirements. 
a. Records maintained by NAVSEASYSCOM. 

1. Ship and Ship System Safety. Safety records documenting ship and ship system Hfety. They lndude 
safety analyses, safety drills. equipment,. manuals, organization, and replatlons, the SUBSAFE program. 
warning and alann systems, and wamln1 devices. They may be lnduded In life cyde en1lneerlng files. 
a. Records maintained by NAVSEASVSCOM. 

Drawings for surface ships, submarines, and craft including the hull, machinery, 
electrical, ordnance, Interior communications, COMNAVSEASVSCOM-controlled 
electronic, tank capacities, docking drawings and drawings of the component 
parts of each for each ship, class of ships or ordnance system that are corrected 
throughout the life of the ship or system. This series also includes related indexes, 
such as the Ship Drawing Index (SDI), and records necessary for the location and 
identification of transferred ship drawings. Original drawings and master files. Ship 
Drawings: • Preliminary Design Drawings • Conceptual Design Drawings • Booklet 
of General Information • Booklet of General Plans • Molds, Lines and Offsets 
(class leader only) • Docking Drawing • General Arrangement Drawil)gs • 
Compartment and Access Drawings (class leader only) • Capacity Curves (class 
leader only) • Hull Structure Drawings (class leader only) • Propeller Drawings 
(class leader only) • Select Record Drawings Ordnance Drawings: • General 
Arrangement Drawings • Level 1 Assembly and Subsystem Drawings 

Permanent. Retire to FRC Immediately 
upon filming and verification of Perm Nl-NU-89·3/ 
mlcroform. Transfer to NARA when 30 anent 9000/3/A/3 
years old• .

PERMANENT: Cutoff at end of x 
calendar year. Transfer to the 
National Archives 30 years 
after cutoff. 

Pennanent. CUI off annually. Retire to 
Perm Nl-NU-119-3 /

WNRC when 4 years old. Transfer to 
anent 901JJ/1/ANARA when 30 years old. 

Permanent. CUt off annually. Retire to 
Perm Nl-NU-89-3 / 

WNRC when 4 years old. Transfer to 
anent 9050/1/ANARA when 30 years old. 

Permanent. Cut off annually. Retire to 
Perm Nl·NU-119·3 /

WNRC when 4 years old. Transfer to 
anent 90n/1/ANARA when 30 years old. 

PERMANENT: Cutoff at end of x 
calendar year. Transfer to the 
National Archives 55 years 
after cutoff. 



L Ship and Ordnance Englneerln1 Drawings. Drawings for surface ships, submarines, and aaft indudlng 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASVSCOM-conttolled 
electronic. tank capacities. docldn1 drawings and drawlnp of the component parts of each for each 

9085.1.a(l) ENGINEERING DRAWINGS 
ship, dass of ships or ordnance system that are corrected throughout the life ofthe ship or system. 
1. Bureau ships master drawings. These drawln1s are a spedal dass of hull, mechanical, and electrical 
drawlnp designated as masters. Since 1955 these draw rigs have been maintained by the plannln1 yard. 
(1) Drislnal traclnss and full size reprodudble of the boolclets of seneral plans, hull llnes, body plans, 
outboard profiles, Inboard profiles and sheer and half breadth plans. 

L Ship and Ordnance Engfneerln1 Drawln1s. Drawings for surface ships, submarines, and craft lndudlng 
he ti.II~ machinery, electrlca~ ordnance,, Interior communications. COMNAVSEASYSCOM-controlled 

electronic, hnk capadtles, docldn1 drawln1s and drawings of the component parts of each for each 

9085.1a(3) ENGINEERING DRAWINGS 
sh_,, dass of ships or ordnance system that are corrected throu1hout the life of the ship or system. 
a. Bureau ships master drawings. These drawings are 1 sped al dass of hull, mech1nlcal, and electrical 
drawlnp designated as masters. Since 1955 these drawln1s have been maintained by the pl1nnlng yard. 
(3) Silver film mlaofonn copies maintained at COMNAVSEASYSCOM Engineering Drawing Support 
Activity (NEDSA) Portsmouth, NH. 

L Ship and Ordnance Engineering Drawlnp. Drawings foi surface ships, submarines, and aaft lndudlng 
the hull, machinery. electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capacities, dockin1 drawlnp and drawings of the component parts of each for each 
ship, class of ships or ordnance system that are corrected throughout the life of the ship or system. 
b. Hull, Mechanical, and Electrical (HME) drawings. Ship deslsn and construction drawlnss senerally 

9085.lb(l) ENGINEERING DRAWINGS 
prepared by the contractor and accepted by the Navy. lhese drawlnss shall lndude all drawlnss 
required for the construction of the ship lndudlng hull, machinery, eledrlcal, tank capacities and 
booklets of 1eneral plans as well as other drawinp defined In Section 085 of General Specifications for 
Ships ofthe Untted States Navy. 
(1) Orlglnal tradnp of the booklet of seneral plans, hull lines, body plans, outboard profiles, Inboard 
profiles. and sheer and half breadth plans only for the dass leader ship maintained by the planning yard 
forthedass. 

L Ship and Ordnance Enllneering ~wings. DraWlngs for surface ships, submarines, and aaft lndudlng 
the hull, machinery, electrical, ordnance. Interior communications, COMNAVSEASYSCOM-controlled 
electronle, tank capadtles, dockln1 drawings and drawings of the' component parts of each for each 
ship, dass of ships or ordnance system that are corrected throu1hout the life of the ship or system. 
b. Hui~ Mechanlca~ and Electrical (HME) drawings. Ship deslsn and construction drawings senerally 

9085.1b(4) ENGINEERING DRAWINGS prepared by the contractor and accepted by the Navy~These drawings shall lndude all drawlna:s 
required for the construction of the ship In duding hulL machinery, electrical, tank capacities and 
booklets of general plans as well as other drawlnp defined In section 085 of General Specifications for 
Ships of the United States Navy. 
(4) Silver mlcrofllm aperture cards (35 mm roll film prior to 1955) of all HME d..winp lndudlns dass file 
and vendor file maintained by NEDSA, Portsmouth, NH. 

Pennanent. Transfer to NARA when 30 Perm Nl·NU-89-3/ 
years old. anent 9085/1/A/1 

Pennanent. Transfer to NARA when SS 
Perm Nl-NU-89-3/

years old. Earlier transfer Is authorized 
anent 9085/1/A/3for stricken vessels. 

Pennanent. RetlretoWNRCwhen 
drawings become Inactive. Transfer to 

Penn Nl-NU-89-3 / 
NARA when 30 years old. Earlier 

anent 9085/1/B/1transfer when all ships In the dass are 

stricken ls authortied. 


Permanent. Retire to WNRC when file 

Is inactive. Transfer to NARA when SS Perm Nl-NU-89-3 / 

years old or when all vessels Jn the anent 9085/1/B/4 

dass are stricken,. whichever Is earlier. 




L Ship and Ordnance Engineering Drawings. Drawings for surface ships, submarines, and aaft Induding 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-c:ontralled 
electranlc,, tank capacities,. docking drawln1s and drawings afthe component parts af each for each 
ship, dass af ships ar ordnance system that are corrected throu1haut the life of the ship or system. 
b. Hull, Mechanical, and Electrical (HMEJ drawln1s. Ship des•n and construction drawings generally 
prepared by the contractor and accepted by the Navy. These drawings shall lndude all drawlnp 
required for the construction of the ship Induding hul~ machinery, electrica~ tank capacities and 
booklets af 1eneral plans as well as other drawings defined In section 085 af General Spedficatlons for 

9085.lh(&)(a) ENGINEERING DRAWINGS 
Ships of the Un~ed States Navy. 
(6) Be<tronlc/optical disk Images of HME drawings maintained at COMNAVSEASYSCOM designated 
Master DaD Englneerin1 Drawings Database site. (5ee SSIC 9085.4 for desafptian af system.) 

NOTE: Since 1999 this system has been known by several names such as Engineering DraWlng 
Management Information and control System (EDMICS) and Joint En1ineerin1 Data Management 
Information and Control System (JEDMICSJ. Technical manuals necesS1ry to locate spedflc drawln1s 
contained In the master file database are contained In a separate electronic system known as the 
Technical Data Manasement lnfonnatlan System (TDMIS). 
(a) Records not converted to ele<tronlc/ optical media. 

L Ship and Ordnance EnB1neerln1 Drawings. DraWlna:s far surface ships, submarines, and en.ft lndudlng 
the hull, machinery, electrical, ordnance, interior mrnmunlcatlans, COMNAVSEASYSCOM-controlled 
electranlc,, tank capadtles, docking drawings and drawings of the component parts af each for each 
ship. dass af ships ar ordnance system that are corrected throughout the life af the ship or system. 
e. Ordnance Equipment and Surface Missile Systems Drawings. Englneertng drawings af guns, gun 
mounts, turrets, rocket launchers, depth chara:e pro)ecton,. small arms and suns, mortars, PVrotechnlc 
equipment, mine, mine countermeasures, ammunition handling equipment. fire control and aptlcal 

9085.le(l) ENGINEERING DRAWINGS equipment, fuses, torpedoes, underwater missiles, and similar equipment. Enslneering drawings for 
surface mlsslles systems such as TARTER. TERRIER. Basic Point Defense, Target Acquisition System (TAS), 
NATO SEASPARROW, HARP DON, TOMAHAWK, UN REP, MK 86 GFCS, MK 92 FCS, Vertical Launcher 
System, AEGIS COmbat System, and simllarfuture systems. (Formerly retired under section 8000.12.I 
(1) OrilJinal Tradng Ordnance drawings, showing complete sun mount.. dlremJr, missile system, fire 
control system, and major components thereof lndudln1 complete units af small arms and landing force 
equipment. These are maintained at NEDSA, NSWC Port Hueneme Division (PHO). (These drawlna:s are 
often referred to as Level 1 drawings or systems drawings.) 

L Ship and Ordnance Englneerln1 Drawings. Drawinp for surface ships. submarines, and craft lndudlng 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronlc,, tank capadtles, dodtln1 drawings and drawings af the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
e. Ordnance Equipment and Surface Missile Systems Drawlnss. Enslneering drawings af guns, gun 
mounts, turrets, rocket launchers, depth charse projectors, small arms and guns, marU:rs, pyrotechnic 
equipment, mine. mine countermeasures, ammunition handling equipment, fire control and optical 
equipment. fuses, torpedoes, underwater missiles, and similar equipment. Engineering drawings for 

9085.le(S) ENGINEERING DRAWINGS 
surface missiles systems such as TARTER, TERRIER. Basic Point Defense, Tara:et Acquisition System (TAS), 
NATO SEASPARROW, HARPOON, TOMAHAWK, UN REP, MK 86 GFC5, MK 92 FCS, Vertical Launcher 
System, AEGIS Combat System, and similar future systems. (Formerly retired under section 8000..12.) 

(S) Spedal collectlon of ordnance drawings to be designated by NSWC Port Hueneme Division (PHD) 
from the collettlan at NEDSA. NSWC Port Hueneme Division (PHDI and drawn from those nan· 
perm1nent drawlnp lnduded under section 9085.1e(31 af this manual. This colledlan wlll show the 
hlstorlcal development of techniques and processes used In Naval Engineering drawings and should 
Include: Gve Simples of each technique or medium such as linens, Van Dykes, Sepias, reverse sepias, 
Brown Unes, Mylar, cronoflex.. Quadrule, Rapldagraphs, tape processes, phata processes, various Ink 
pens and pen dis and special templates, labels, and papers. 

PERMANENT. Cutoff annually atend of 
end af calendar year. Transfer ta FRC 
when file Is Inactive. Transfer to Penn 

Nl-NU-10-2/ 1 
National Archives 55 years after artoff anent 

or when equipment Is obsolete, 

whichever Is earlier. 


Permanent. Retire to WNRC when 30 

years old. Transfer to NARA when 55 


Penn Nl-NU-119-3/
years aid ar when equipment ar 

anent 9085/1/E/1system Is dedared obsolete, whichever 
issaaner. 

Permanent. Transfer directly to 
Cartographic Branch (NNSC) National 
Archives using SF 258 from drawing Penn Nl-NU-ll!H/ 
held at the repository to present date. anent 9085/1/E/5 
Future transfers In 5-year blocks 
beB1nnlng In 1995. 



9085.1e(6) ENGINEERING DRAWINGS 

9085-1e(8)(a) ENGINEERING DRAWINGS 

9085.Za ENGINEERING DRAWINGS 

9085.2c ENGINEERING DRAWINGS 

L Ship and Ordnance Engineering Drawin1s. Drawings for surface ships, submarines, and craft lndudln1 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic,, tank capadties, docking drawings and drawings of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
e. Ordnance Equipment and Surface Mlsslle Systems Drawings. En1lneerin1 drawings of suns, gun 
mounts, turrets, rocket launchers, depth charae projectors, small anns and 1Uns. mortars, pyrotechnic 
equipment. mine, mine countenneasures, ammunition handlins equipment. fire control and aptlcal 
equipment, fuses, torpedoes, underwater missiles. and similar equipment. Engineering drawlnp far 
surface mlsslles systems such as TARTER, TERRIER, Basic Point Defense, Target Acquisition SyStem (TAS), 
NATO SEASPARROW, HARPOON, TOMAHAWK, UN REP, MK 86 GFCS, MK 92 FCS, Vertical Launcher 
System, AEGIS Combat System. and slmllar future systems. (Fonnerly retired under section 8000.12.) 
(&) Sliver mlcrafllm aperture cards of all ordnance and ordnance systems drawlnss maintained at 
NEDSA, NSWC Part Hueneme Division (PHD) and NEDSA, Naval Ship Weapon Systems En&lneerlns 
Station (NSWSES), Part Hueneme, CA. 

L Ship and Ordnance En1lneerlng Drawings. Drawings for surface ships, submarines, and craft In duding 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASVSCOM-contralled 
electronle. tank capadtles, docking drawln1s and drawlnas of the component parts of each far each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
e. Ordnance Equipment and Surface Missile Systems Drawlnp. En1ineerlng drawings of suns, gun 
mounts, turrets, rocket launchers, depth charge projectors, small arms and guns. mortars, pyrotechnic 
equipment, mine, mine countenneasures, ammunition handling equipment, fire control and optical 
equipment. fuses, torpedoes, underwater missiles, and similar equipment. Englneerin1 drawlnp far 
surface m1ss11.. systems such as TART!R, T!RRIER, Basic Point Defense, Ta<Bet Acquisition System (TAS), 
NATO SEASPARRDW, HARPOON, TOMAHAWK, UNREP, MK 86 GFCS, MK 92 FCS, Vertical Launcher 
System, AEGIS Combat System, and slmllar future systems. (Formerly retired under section 8000.12.) 
(B) Electronic/optical disk ima1es of ordnance drawln1s malnta.lned at COMNAVSEASVSTCOM 
desl1nated Master DaD En1lneerln1 Drawlnp Database site. (See SSIC 9085.4 for desalptlon of 
system.) 

NOTE: Since 1999 this system has been known by several names such as Enlfneering Drawing 
Management Information and Control System (EDMICS) and Joint En1lneerlng Data Management 
Information and Control System (JEDMICS). Technical manuals necessary to locate specific drawinp 
contained In the master file database are contained In a separate electronic system known as the 
Technical Data Ma~gement Information System (TDMISI~ 

(a) Records not convened ta electronic/optical media. 

Z. Ships Drawing Index (SDI). An Index prepared far each Navy ship, which In dudes all naval ships 
engineering drawings that are appUcable to that vessel lnduded are ship construction drawings, 
systems diagrams, manufacturer's equipment drawln1 lists and assembly drawings. Entries for each 
drawing Include drawing title, latest revision and whether desilf\ated a selected record drawing. 
a. Orialnal tradngs for which no sllver film exists. Maintained at Plannlng yard for the vessel. 

Z. Ships Drawing Index (SDI). An Index prepared far each Navy ship, which indudes all naval ships 
englneerlns drawings that are applicable to that vessel. lnduded are ship construction drawings, 
systems diagrams. manufacturer's equipment drawing lists and assembly drawings. Entries for each 
drawing lndude drawln1 title, latest revision and whether desl1nated a selected record drawing. 
c. Master set of SOi's on silver microfiche. Maintained 1t NEDSA, Naval Shipyard Portsmouth, NH. 

Pennanent Retire to WNRC when file 

Is Inactive. Transfer to NARA when 55 Perm Nl·NU-89-3 / 

years old or when equipment Is anent 9085/1/E/6 

obsolete, whichever is earlier. 


PERMANENT. cutoffannually at end of 

end of calendar year. Transferto FRC 

when file Is Inactive. Transfer to Perm 


Nl-NU-10-2 / 4 
National Archives 55 years after cutoff anent 

or when equipment Is obsolete, 

whichever ls later. 


Pennanent. Retire ta WNRC when 

vessel Is decommissioned. Transfer ta Perm Nl-NU-89-3 / 

NARA when 55 years aid or when anent 9085/2/A 

vessel Is stricken whichever Is earlier. 


Permanent. RetiretaWNRCln 5-year 

blocks containing all vessels Perm Nl-NU-89-3/ 

decommissioned during that period. anent 9085/2/C 

Transfer to NARA when 55 years old. 




4. Master DoD Engineering Drawings Database Flies. Database is an electronlc/optlcal Imaging system 
that provides elec:tronl</optlcal Image stor.110 of all COMNAVSEASYSCOM and COMNAVAIRSYSCOM 
engineering drawings for all levels of the Naval establishment as well as for other DoD entities. This 
database ls a major part of the DoD Computer-Aided Acquisition and LaglS11c Support Program (CALSI. 
CAl5 automates the creation. handling, and storage of all technical documentation. 

9085.4a ENGINEERING DRAWINGS 
NOTE: Since 1999 the en&lneerlng drawing database has been known under several names such as: 
Engineering Drawing Management Information and Control System (EDMICS) and Joint Engfneerln1 
Data Management Information and Control System (JEDMICS). Technlcal manuals necessary to locate 
spedflc drawinp contained In the master file database are contained In a separate electronlcsystem 
known as the Technical Data Manasement Information System (TOMISJ. 
a. Masterfile and Hlstorlcal Data Images Database Remrds. Database mntalns standard engineering 
data such as dnwlnp and technical documents of ship. aircraft.and weapons received from 
COMNAVSEASYSCOM and COMNAVAIRSYSCOM. 

9D00-6 Ships' Technical Manuals - Master: Documents that contain descriptions of non-nuclear ships, boats, amphibious 
vehicles, systems and equipments, with Instructions for use. Ales includ~ 
publications or other forms of information intended for Navy users of equipment 
orsystems. They are referred to as technical manuals and cover some or all of the 
following: system or equipment description; instructions for initial preparation 
and installation, operation maintenance, and overhaul; parts listings; and related 
technical, test or logistic information or procedures, but no administrative 
procedures. Publications include installation, operation and maintenance manuals 
for all levels of support; systems and subsystems manuals; technical repair 
standards; check off cards and sheets; troubleshooting procedures and aids; parts 
lists; field changes and alteration procedures; and technical bulletins issued to the 
Aeet providing specific data for a particular ship system application, e.g., ship 
information books, damage control books and other manuals applicable to 
!·-ft'"'"- ...._. 

L Ship's Technical lnstNctlons. Documents that contain desalptlans of ships. boats. amphibious 
vehldes. systems and equipments, with Instructions for use. Files include pub IIcations or other forms of 
Information Intended for Navy users of equipment or systems. They are referred to as technical 
manuals and cover some or all of the fallowln~ system or equipment description; Instructions for Initial 
prepantlon and Installation, opentlon maintenance, and overhaul; parts listings; and related technical. 
test or logistic Information or procedures, but no administrative procedures. Publlcatlons lndude 
Installation_ operation and maintenance manuals for all levels of support; systems and subsystems 

9086.1.a 
TECHNICAL MANUALS ANO OTHER DATA 
RECORDS 

manuals; technical repair standards; check off cards and sheets; troubleshooting procedures and aids; 
parts lists; field chanps and alteration procedures; and technical bulletins Issued to the Fleet pn>Vidlns 
spedflc data for a partlallar ship system appllcation.. e.g., ship Information books. damage mntrol books 
and other manuals applicable to spedflc ships. (Nudear propulsion manuals are covered in section 
9086.2.) 
a. Record copy, hard copy or silver hallde master mlcrofonn manuals In effect August 1976 and all 
published thereafter by COMNAVSEASYSCOM. Record copy Is at COMNAVSEASYSCOM Control Technical 
Manual Management Activity (Naval Data Support Actlv'lty, Naval Ship Weapons Engineering Station. 
Port Hueneme, CA. (Retire hard copy only Ifsilver hall de microlorm Is unavailable.) 

PERMANENT. Transfer annually to 
National Archives as specified In 36 CFR 
WS.40 or standards applicable at the 
time of transfer. Format and method 
of transfer to be determined by NARA 

Perm
and CNO (DNS-SI al the time of Nl-NU-10-2/ 7 

anent
transfer. Delete data that has already 
been transferred to National Archives 
from master file database when SS 
years old or when equipment Is 
obsolete,, whichever Is earlier. 

PERMANENT: Cutoff when x 
ship is stricken. Transfer to the 
National Archives 30 years 
after cutoff. 

Permanent. Retire to WNRC when ship 
Perm Nl-NU-89-3/

Is stricken. Transfer to NARA when 30 
anent 90ll6/1/Arteaisold. 



9086.lb TECHNICAL MANUAIS AND OTHER DATA 
RECORDS 

L Ship's TechnlCiill lnstructlons. Doalments that contain desalptians of ships, boats, amphibious 
vehicles, systems and equipments, with Instructions far use. Ries Include publlCiiltlans or other forms of 
lnfannatlan Intended far Navy users of equipment or systems. lbey are referred ta as technlCiill 
manuals and cover some or all of the follawln1: system or equipment description; Instructions far initial 
preparation and Installation, operation maintenance, and overhaul; parts ltstlnp; and related technical, 
test or laa:lstlc Information or procedures, but no administrative procedures. Publlcatlans lndude 
lnstallatlan, operation and maintenance manuals far all levels of support; systems and subsystems 
manuals; technlcal repair standards; check off cards and sheets; traubleshoat1n1 procedures and aids; 
parts lists; field changes and alteration procedures; and technical bulletlns Issued to the Reet providing 
spedflc data for a partla.ilar ship system application.. e.g.., ship Information books, dama1e control books 
and other manuals applicable to spedflc ships. (Nudear propulsion manuals are covered In section 
9086.2.J 
b. Record copy of manuals at COMNAVSEASYSCOM Headquarters canceled prior to August 197& and are 
known not to be In the Naval Data Support Activity COllectlon. 

Permanent. Retire to WNRCwhen ship 
Is stricken. Transfer to NARA when 30 

Penn Nl·NU-89-3/ 

~an old. 
anent 9086/1/B 

9000-7 Weight and Moment Changes: Weight reports of newly constructed ships, dally planning reports and related 
data. 

PERMANENT: Cutoff at end of 
calendar year. Transfer to the 
National Archives 30 years 
.~ ~ 

x 

9096.la(lJ WEIGHT CONTROL 

L Records an Wel1ht and Moment Chan1es. Wel1ht reports of newly constructed ships, dally plannln1 
reports and related data. 
a. Paper copies. 
(1) Master copies for which no silver halide film e•lsts at COMNAVSEASYSCOM Headquarters. 

Permanent. Retire to WNRC when 4 
years aid. Transfer to NARA when 30 
years old. 

Perm Nl·NU-89-3/ 
anent 9096/1/A/1 

9096.lb(ll WEIGHT CONTROL 

L Records on Weight and Moment Changes. Weight reports of newly construded ships, daily planning 
reports and related dat11. 
b. Mlcrofonn copies. 
(1) Sliver halide mlcrofann and one copy at COMNAVSEASYSCOM Headquarters. 

Pennanent. Retire to WNRC whens 
years old. Transfer to NARA when 30 
years old. 

Penn Nl-NU-89-3 / 
anent 9096/1/B/1 

9000-S Inclining Experiments: Reports On Inclining Experiments, U.S. Navy Ships. They Include calculations, the 
inclining experiment, inclining weights, procedures, reports and trim drive records. 

PERMANENT: Cutoff at end of 
calendar year. Transfer to the 
National Archives 30 years.. 

x 

9097.la(ll 

9097.lb(ll 

INCLINING EXPERIMENT AND TRIM DRIVE 
RECORDS 

INCUNING EXPERIMENT AND TRIM DRIVE 
RECORDS 

L Reports On lndlnln1 Experiments, U.S. Navy Ships. They lndude cala.ilatlons, the lndlning 
experiment,. lndlnln1 weights, procedures, reports and trim drive records. 
a. Paper copies. 
(1) Master copies maintained at COMNAVSEASYSCOM that have not been filmed. 
1. Repons On lndlnln1 EKperiments, U.S. Navy Ships. They lndude calculations, the lndlnlng 
experiment, lndlnln1 wel1hts, procedures, reports and trim drive records. 
b. Mlcrafann copies. 
(1) Sliver halide mlaofarm and one copy maintained at COMNAVSEASYSCOM. 

Penn anent. Retire to WNRC when 5 
years old. Transfer to NARA when 30 
years old. 

Permanent. Retire to WNRC when 5 
years aid. Tnnsfer to NARA when 30 
years old. 

Penn Nl-NU-89·3 / 
anent 9097/1/A/1 

Penn Nl-NU-89·3 / 
anent 9097/1/B/1 

90D0-9 Ships' Photographs· Master Photographs of Class Leader Ships. Includes photographs of antenna ri11lngs, 
commissioning, consolidated operability tests, identification photos, progress 
photos, ship as completed photDs, inclining experiment photos, keel laying 

c..Jauncbirur..nho~cialnhoto.· 

PERMANENT: CutDff at end of 
calendar year. Transfer to the 
National Archives 30 years 
.~ .•. -

x 

9099.la(ll PHOTOGRAPHIC RECORDS 

1. Photolflphs of Ships. Ales lndude photographs of antenna rlglnp, commlsslonln& consolidated 
operability tests, Identification photos, progress photos, ship as completed photos, lndlnlng experiment 
photos, keel layln1 photas, launchin1 photos, and trial photos. 
a. Records maintained by the Prosram Mana1er. 
(11 For dass leader ships. 

Permanent. Retire records with Ships 
Case flle under section 4700.lc(l)(a)l 
of this manual. 

Penn Nl-NU-89-3/ 
anent 9099/1/A/1 



9000-10 Nu~ear Propulsion ~rogram • Correspondence, reports and other records pertaining to Naval Nuclear TEMPORARY: Cut off by x. 

.. ' ., Correspcindence.• st:lp qr Core-
Specific: . ,• 

Propulsion Programs and procedu(eS of ai:tlvities, departments, dMsions or other 
organi~onafiln'it i;oncerni!d, Records specific~a~~ ship, or Fm:l!'whlch .• 

. ~.·s~p. or core. Transfef 
to WN~ {o~storagewhen no 

.. 
require long:term retention tp Capture design; build, Install, maintain; and longer·ne~ded for dally · • ' . !lisposition. Additionally, system, shiP, or core records which have the potential conduct ofwork. Destroy no 
for reuse In a subsequent ship or class design. sooner than 80 years after end 

date of records In accession 
but lo11ger rete!'tfon Is 

' 
authorizeII. 

2. General Correspondence. Correspondenc:e. reports and other recxmls pertaining to Naval Nudear CUt off by system, ship, or c«a. 
Propulsion Programs and procedures of adlvltles, departments, divisions or other orpnlzatlonal unit jrransfer to WNRC for storage when no 

9210.:Z. 
NAVALNUCL£AR PROPULSION INFORMATION concerned. lnduded are records ofshipboard and share..tlased nudear support fadlltles. 
(NNPll a. Records specific to a system, ship, or care which require Ions-term retention to capture design, build, 

longer needed for daOy conduct of exc:ep DAA-0594-2014

~rlc. Destn>Vnosoonerthan BO years tlon 0001.0001 
Install, maintain, and disposition. Addltlonally, system, ship, or core records which have the potential for after end date of records In accession 
reuse In a subsequent ship or dass design. but lonpr retention Is authorized. 

9000-U Ship DraWI~ • tomponents and . Ship aqd ordnance engineering drawings. Dt,awlngs for surface ships, subm~es, TEMPORARY: Cutoff at end of· x ... 
Subsystems: and craft Including the liull, machinery, eleCtrical, ordnance~ interior 

communications, COMNAVSEASYSCOM-controlled electronic, tank capacities, 
calendaryear. Destroy wfien 
SS years old. 

" . ... 
docking drawings and drawings of the component parts of each for each ship, 

· dass ofships orordnance system that are corrected throughout the life of the .. ".. 
~' '. •' 

.. .. .. " 
ship or system. Drawings for ship components and subsystems • 

1. Ship and Ordnance Engineering Drawings. Drawings for surface ships. submarines, and aaft lndudlng 

9085.1a(21 ENGINEERING DRAWINGS 

the hull,. machinery, electrical,. ordnance_ Interior mmmunlcallons, COMNAVSEASYSCOM-controlled 
electronic,. tank capacities, docking drawings and drawlnp of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
a. Bureau ships master drawings. these drawings are a spedal dass of hull, mechanical, and eledrlcal 
drawlnp: designated as masters. Since 1955 these drawings have been maintained by the planning yard. 

Retire to FRC when drawing Is Inactive. 
Destroy when 55 years old or when all 

75
vessels In the dass are stricken, 
whichever Is earlier. 

Nl-NU-89..3 I 
9085/1/A/2 

(21 AU other origlnal master plans and copies maintained by any activity. 

L Ship and Ordnance Englneerln1 Drawings. Drawings for surface ships, submarines, and craft lndudlng 
the hull, machinery, electrical, ordnance. Interior communlCiltlons,, COMNAVSEASYSCOM-c:ontrolled 
electronic,. tank capacities, docking drawings and drawlnp of the component parts of each for each 
ship, dass ofships or ordnance system that are corrected throughout the life of the ship or system. 

9085.1c(2) ENGINEERING DRAWINGS 
c. Installation Control Drawlnas (ICOI. Drawlnas which set forth Information for an llem of Installed 
equipment In tenns of area, weight., foundation requirements, space, operation and maintenance 
acceSs clearance high pressure air, mollng water, Inert g;ast dnlning dearance and pipe and cable 

Destroy when SS years old. 75 
Nl-NU-89-3/ 
9085/1/C/2 

attachments required for the Installation and the m-funellonlng ofthe Item to be Installed with related 
Items. Also known as •RE• drawings or SWBS 807 drawings. 
(21 Sliver microfilm aperture cards of ICD's maintained at NEOSA Norfolk, and vital records set ot NEDSA, 
Naval Ship Weapon Systems Engineering Station, Pon Hueneme, CA. 

1. Ship and Ordnance Engineering Drawinp. Drawfnp for surface ships, submarines, and aaft lndudln1 -the hull, machinery, electrical, ordnance, Interior mmmunlcations, COMNAVSEASYSCOM-controlled 
electronic,. tank capacities, dodclng drawings and drawings of the component parts of each for each Retire to FRC when file Is Inactive, 

9085.1d(21 ENGINEERING DRAWINGS 
ship, dass of ships or ordnance system that are corrected throughout the Ille of the ship or system. 
d. COMNAVSEASYSCOM-controlled Elec:tronlc Equipment Drawings. Drawings of sonar, navlptlonal, 

destroy when SS years old or when 
equipment Is obsolete, whichever Is 

75 
Nl·NU-119-3 / 
9085/1/D/2 

communications, radar, antenna systems and similar shipboard electronics equipment under the earlier. 
cognizance or control of COMNAVSEASYSCOM. 
(2) Sliver mlaafonn mples maintained at Naval Sea Combat Systems Engineering Station. 



L Ship and Ordnance Engineering Drawings. Drawings for surface ships. submarines. and craft In duding 
the hull, machinery, electrical. ordnance, Interior communications. COMNAVSEASYSCOM-c:ontrolled 
electronic. tank capadties, docking drawings and drawings of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 

Retire to WNRC when drawing 
e. Ordnance Equipment and Surface Missile Systems Drawings. Engineering drawings of guns, gun 

becomes Inactive or when 25 years old, 
mounts. turrets. rocket launchers, depth charge projectors, small arms and guns. mortars, pyrotechnic 

whichever Is sooner. Destroy when SS Nl·NU-8!1-3 /9085.1e(3J 	 ENGINEERING DRAWINGS equipment, mine, mine countermeasures, ammunition handling equipment, fire control and optical 75 
years old or when equipment Is 9085/J/E/3equipment, fuses, torpedoes, underwater mlssll~ and similar equipment. Engineering drawings for 
dedared obsolete, whichever Is

surface misslles systems such as TARTER, TERRIER, Basic Point Defense, Target Acquisition System (TAS), 
sooner.NAlO SEASPARROW, HARPOON, TOMAHAWK, UNREP, MK 86 GFCS, MK 92 FCS, Vertical I.luncher 

System, AEGIS combat System, and slmllar future systems. (Fannerly retired under section 8000.12.) 
(3) Original tradng ordnance drawlnp of components and subsystems below level 1 maintained at 
NSWC Part Hueneme Division (PHO). 

L Ship and Ordnance Engineering Drawings. Drawings for surface ships, submarines, and craft lndudlng 
the hull, machinery, electrlcal, ordnance, Interior communications, COMNAVSEASVSCOM-c:ontrolled 
electronic. tank capacities, docking drawings and drawings of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 

Retire to FRC when 25 years old or
b. Hull, Mechanical, and Electrical (HME) drawlnp. Ship design and construction drawings generally 	 Nl-NU-89-3 /908S.1bl2J 	 ENGINEERING DRAWINGS when vessel Is stricken, whichever Is 30
prepared by the contractor and accepted by the Navy. These drawings shall lndude all drawings 	 9085/1/812

sooner. Destroy when 30 years old. 
required for the construction of the ship lndudlng hull., machinery, electrical, tank capadtles and 
booklets of pneral plans as well as other drawings defined In 5edian 085 of General Specifications for 
Ships of the United States Navy. 
(2) Original tradnp of all other HME drawlnp malnlilined by vessel planning yards. 

9000-12 	 Naval Nuclear Propulsion Plant Propulsion plant testing and accepting results TEMPORARY: Cutoff at end of x 
Construction: calendar year. Destroy when 

AC ••AA•• Al.. -
NAVAL NUCLEAR PROPULSION INFORMATION 4. Reactor lop, Records and Repans. Operating lags, records and reports covering the samplln1 of Transfer to FRC after ship acceptance: 

921D.4b primary coolant and propulsion plant construction. Retain for the life of the ship or 45 7S Nl-NU-03.a / 2(NNPIJ 
b. Propulsion plant construction records and acceptance results. 	 years whichever Is later. 

9000-13 SUBSAFE: 	 SUBSAFE records maintained by Submarine TYCOMS, SUPSHIPS, and other TEMPORARY: Cutoff at end of K 

NAVSEASYSCOM shipbuilding activities. Primary records, correspondence and calendar year. Destroy when 
reports directly supporting each individual submarine's initial SUBSAFE 75 years old. 
Certification and follow-up maintenance of that certification In the FLEET. 

L Ship and Ship System Safety. Safety records dacumentlns ship and ship sy>tem safety. lhey indude 
safety analyses, safety drills, equipment. manuals, orsanization, and regulations, the SUBSAFE program, 
warning and alarm systems, and warning devices. They may be lnduded In life cycle engineering files. 

Retire ta FRC when 2 years old. 9077.ld 	 SAFID RECORDS d. SUBSAFE records maintained by Submarine TYCOMS, naval shipyards, SUBSHIPS, and other 7S Nl·NU-00-2 / 3 
Destroy when 40 years old.NAVSEASYSCOM shipbuilding activities. Primary records, correspondence and reports directly 

supporting each Individual submarine's Initial SUBSAFE Certification and follow.up maintenance of that 
certiftcatlan In the FLEET. 

9000-14 Ships Drawings - Activities' Copies: 	 Ship and ordnance engineering drawings and index. Reference copies of drawings TEMPORARY: Cutoff at end x 
for surface ships, submarines, and craft including the hull, machinery, electrical, of calendar year. Destroy or 
ordnance, Interior communications, COMNAVSEASYSCOM-controlled electronic, Delete 30 years after cutoff. 
tank capacities, docking drawings and drawings of the component parts of each 
for each ship, class of ships or ordnance system that are corrected throughout the 
life of the ship or system. 

http:follow.up


I 1. Ship and Ordnance Engineering Drawings. Drawings for surface ships, submarines, and aaft Including 
the hull, machinery, eledrlcal, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic,. tank capadties, docking drawings and drawings ofthe component parts of each for each , Nl-NU-B!J-3 /

9085.la(4J ENGINEERING DRAWINGS ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. Destroy when 30 years old. 30 
9085/1/A/4

a. Bureau ships master drawings. These drawings are a spedal dass of hull, mechanlcal, and electrical 
drawings designated as masters. Since 1955 these drawings have been maintained by the planning yarcL 
(41 Sliver film and dlazo copies of master plans held by all other activities. 

L Ship and Ordnance Engineering Drawings. Drawings for surface ships, submarinei and aaft indudlng 
the hull, machinery, electrlcal, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capacities, dockln1 drawings and drawings of the component parts ofeach far each 
ship, dass of ships or ordnance system that are corrected throughout the hfe of the ship or system. 

If retired to an FRC,. destroy when 25 
b. Hui~ Mechanlca~ and Ele<trlcal (HMEJ drawings. Ship design and construction drawlnp 1enerally Nl-NU-89-3 / 

9085.lb(3J ENGINEERING DRAWINGS tyears old. If retained on board. destroy 30 
prepared by the contractor and ac:cepted by the Navy. lhese drawlnp shall lndudo •II drawlnp 9085/1/B/3

when no lonser required. 
required for the construction ofthe ship lndudlna: hull, machinery, electrical, tank capacities and 

booklets of general plans as well as other drawings defined In Section 085 of General Spedflcations for 

Ships of the United States Navy. 

(3J HME drawlnp maintained by activities other than the plannl111 yard. 


1. Ship and Ordnance Engineering Drawln1s. Drawfn15 for surface ships, submarines, and mft In duding 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronle. tank capadtles_ docklnB drawings and drawings of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
b. Hui~ Mechanlca~ and Electrical (HMEJ drawings. Ship design and constniction drawlnp senerally 

Destroy when 30years old or when N~-NU-89-3 /9085.lb(5J ENGINEERING DRAWINGS prepared by the contractor and accepted by the Navy. These drawings shall lndude all drawings 30
vessel Is strlcke~ whichever Is earlier. 9085/1/B/5required for the construction of the ship lndudlng hull, machinery, electrical, tank capacities and 

booklets of general plans as well as other drawings defllied In Section 085 of General Specifications for 
Ships of the United States Navy. 
(51 Duplicate silver and diazo copies of HME drawln1s maintained by all activities other than NEDSA 
Portsmouth, NH. 

1. Ship and Ordnance Engineering Drawings. Drawings for surface ships, submarines, and craft indudlng 
the hull, machinery, electrical, ordnance, interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capadties, docklns drawtnp and drawings of the component parts af each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
c. lnstallatlon control Drawlnp (ICDJ. Drawlnp which set forth Information for an Item of Installed 

Retire to WNRC when file ls ln•ctlve. Nl-NU-89-3 / 
9085.lc(l) ENGINEERING DRAWINGS equipment In terms of area. weight foundation requirements. space, operadon and maintenance 30

Destroy when 30 years old. 9085/1/C/1 

1-
access dearance high pressure air, cooling water, lnen gas, draining dearance and pipe and cable 
attachments required for the Installation and the coafunctlonlng of the Item to be Installed with related 
Items. Also known as •RE"' drawings or SWBS 807 drawlnss. 
(1) Original tradnp maintained at NEDSA,. Naval Sea Combat Systems Engineering Station (SEA.BAT), 
Norfolk, VA. 


·-•-·---- aa _____ • ·  - -- ---- ·---· 
L Ship and Ordnance Engineering OraWings. Drawings for surface ships.. submarines. and aaft lndudlng 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 

electronic, tank capacities_. docking drawings and drawings of the component parts of each for each 

ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 


If retained on board, destroy when no 
c. Installation COntrol Drawln1s (ICDJ. Drawings which setforth Information for an Item of lnstaDed Nl-NU-89-3 / 9085.lc(3J ENGINEERING DRAWINGS longer required. If retired to FRC, 30
equipment In terms of area, weight foundation requirements,, space, operation and maintenance 90B5/1/C/3

destroy when 30 years old. 
access dearance high pressure air, cooRng water, lnen gas, dralnlnB dearance and pipe and cable 

attachments required for the Installation and the co--functionlng of the Item to be Installed with related 

Items. Also known as •RE" drawings or SWBS 807 drawings. 

(3J 1CD's In any form maintained by •nY activity other than NEDSA. 




--

l:L Ship and Ordnance EnslneerinB Drawlnp. Drawlnss for surface ships, submarines. and craft lndudlnB 
the hul~ machinery, electrlcal, ordnance, Interior communications, COMNAVSEASYSCOM..controlled 
electtonlc,, tank capadties, dockln1 drawlnp and drawings of the component parts of each for each 

Iship. dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
9085.ld(l) ENGINEERING DRAWINGS r· COMNAVSEASYSCOM-a>ntrolled Electronic Equipment Drawlnp. Drawlnp of sonar, navisalional, 

communications, radar, antenna systems and similar shipboard electronics equipment under the 

cognizance or control of COMNAVSEASYSCOM. 


(lt Original Tradnp maintained by Naval Sea Combat Systems En1lneerlng Station, Norfolk, VA and 

other In Service Engineering Agents (ISEA). 


L Ship and Ordnance Engineering Drawln9s. Drawlnp for surface ships, submarines, and craft induding 

the hull, machinery, eledrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 

electronic. tank capadties. doddn1 drawlnp and drawings of the component parts of each for each 

ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 

e. ordnance Equipment and Surface Mlsslle Systems Drawlnp. Engineering drawings of guns, gun 
mounts, turrets, rocket launchers, depth charge projectors, small arms and suns.. monars, pyrotechnic 

9085.1•(4) 	 ENGINEERING DRAWINGS equipment, mine, mine coumermeasures. ammunition handlin1 equipment. fire control and optic.al 
equipment,. fuses, torpedoes, underwater miss lies. and similar equipment. Enslneerlng drawings for 
surface missiles systems such as TARTER. TERRIER, Basic Point Defense, Target Acquisition System (TAS), 
NATO SEASPARROW, HARPOON, TOMAHAWK, UNREP, MK 86 GFCS, MK 92 FCS, Venlcal Launcher 

System, AEGIS combat System, and similar future systems. (Formerly retired under section 8000.12.J 
(4) ordnance sketches (LD series and similar) and preliminary drawings not bearins a BUORD, NAVO RD, 
BUWEPS or COMNAVSEASYSCOM drawinB number. 

1. Ship and Ordnance Engineering Drawlnp. Drawings for surface ships, submarines, and aaft induding 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASVSCOM<Ontrolled 
electronlc. tank capacities, docking drawings and drawlnp of the component parts of each for each 
ship, dass ofships or ordnance system that are corrected throughout the life of the ship or system. 
e. Ordnance Equipment and Surface Missile Systems Drawlnp. Engineering drawings of guns, gun 
mounts, turrets, rocket launchers, depth chqe projectors. small arms and guns, mortars, pyrotechnic 

9085.1•(7) 	 ENGINEERING DRAWINGS equipment, mine, mine countermeasures. ammunition handling equipment,. fire control and optical 
equipment. fuses, torpedoes, underwater missiles_ and similar equipment. Engineerins drawings for 
surface misslles systems such as TARTER. TERRIER. Basic Point Defense, Target Acquisition System (TAS), 
NATO SEASPARROW, HARPOON, TOMAHAWK, UNREP, MK 86 GFCS, MK 92 FCS, Venlcal Launcher 

System, AEGIS Combat System, and similar future systems. (Formerly retired under section 8000.12.) 
(7) Duplicate silver and dlazo copies of ordnance and ordnance systems drawlnss maintained by all 
activities other than NSWC Pon Hueneme Division (PHO) and Pon Hueneme. 

Z. Ships Drawing Ind•• (SDI). An Index prepared for each Navy ship, which lndudes all naval ships 

en1ineerin1 drawln1s that are applicable to that vessel. lnduded are ship construction drawings, 
systems dla1rams, manufacturer's equipment drawing lists and assembly drawln1s. Entries for ea.ch 

9085.Zb ENGINEERING DRAWINGS 
drawing lndude drawing tltle, latest revision and whether desl1nated a selected record drawing. 
b. Orislnal tracings that have been mlaofilmed, maintained at NEDSA_ Ponsmouth, NH or at plannlns 

Iyard. -
9000-15 Naval Nudear Propulsion 'Qualification examinations at COMNAVSEASYSCOM and completed by prospective 

Examinations: engineering officers, shift test engineers and prospective commanding officers to 
determine qualifications of nuclear engineers for nuclear propulsion plants in U.S. 

1 "1auu...du.n~ 
3. Nudear Englneerlns Examinations. Quallflcatlon examinations at COMNAVSEASVSCOM and 
completed by prospedlve engineering officers. shift test en1lneers and prospective commanding 

NAVAL NUCLEAR PROPUISION INFORMATION 
9Zl0.3a 	 officers to determine qualiflcatlons of nudear enslneers for nudear propulsion plants In U.S. Navy

(NNPI) 
ships. 
a. Papers of successfully-completed examinations. 
3. Nudear Englneerlns Examinations. Quallflcatlon examinations at COMNAVSEASYSCOM and 
completed by prospective englneerin1 officers. shift test enslneers and prospective commandln& 

NAVAL NUCLEAR PROPUISION INFORMATION 
9Zl0.3b 	 officers to detennlne qualifications of nudear engineers for nudear propulsion plants In U.S. Navy

(NNPI) 
ships. 
b. Papers of unsuccessfull\M:Dmpleted examinations. 

Retire to FRC when drawln1 is Inactive. 

Destroy when 30 years old or when Nl-NU-89·3 / 


equipment Is obsolete, whichever Is 
30 

9085/1/D/1 


earlier. 


Transfer to WNRC when sketch Is 

lnadlve. Destroy when 30 years old. Nl·NU-89·3 / 


Earlier destrudlon Is authorized upon 
30 

9085/1/E/4 


notification by the retiring activity. 


Destroy when 30 years old or when 
Nl-NU-89-3 /

equipment Is obsolete whichever is 30 
9085/1/E/7earlier. 

Retire to FRC when vessel Is 

decommissioned. Destroy when 30 Nl-NU-89-3 / 


years old or when vessel Is stricken, 
30 

9085/Z/B 

whichever Is earlier. 


_____M_____ --~ -M-- 

TEMPORARY: Cutoff at end 
of calendar year. Destroy or 1· 
Delete 15 years after cutoff. I 

Transfer to WNRC In &-month blocks 
when newest examination papers are 6 

30 NCl-NU-83-4 / 1 
months old. Destroy when newest 
papers are 15 years old. 

Transfer to WNRC in 6-month blocks 
when newest examination papers are 

30 NCl·NU-83-4 / Z 
15 months old. Destroy when newest 
pape~ are 15 years old. 

http:1auu...du
http:optic.al


______ 

iNaval Nuclear Propulslan Program 1Corresponden~;repci.tsand other records pertaining to Naval Nudear --rTriUer(SJ ·- · ---i TEMPORARY: Cutoff at eiUilil 

, Correspondence: !Propulsion Programs and procedures of activities, departments, divisions or other l 'of calendar year. Destroy 10 ' 

I lorganizational unit concerned. Included are records of shipboard and shore-based . !years after cutoff, but longer 


'nuclear support facilities 	 •retention is authorized. 
I 	 I : ~ 

I 1 
I 

2. General Correspondence. Correspondence, repons and other records pertaining to Naval Nudear I 
Propulslon Programs and procedures of activities. departments, divisions or other organlzatlonal unit 

NAVAL NUCLEAR PROPULSION INFORMATION concerned. lnduded are records of shipboard and shore-based nudear support fadlltles. Retire to FRC when 4 years aid. lDAA-0594-2014- I
9210.211 	 10

(NNPll 	 b. All other pneral correspondence, reports, and other records pertaining to Naval Nudear Propulsion Destroy when 10 ye•rs old. ,-1~2Programs and procedures of activities, departments, divisions or other arpnlutlanal unit concerned. 

lnduded are records ofshipboard and share-based nudear support fadlltles. 


9000-17 ·Ship Design SUppart/Ufe..Cycle 'Information documenting the direction, control and decisions in the planning. :Trlgger(s) --· !TEMPORARY: Cutoff at end x 

II Engineering and Management: !programming. budgeting. development, acquisition, maintenance engineering. !of calendar year. Destroy 10 


ilogistlc support, material management and disposal of assigned systems and \years after cutoff.
I Iequipment in support of new ship acquisition, fleet modernization and fleet 

1material support. Includes, but not limited ta, access to machinery and I
I 	 !
•equipment; ship compartment access; ship survivability, ship silencing and ' ·vibration control; brazing. casting. riveting. and fabrication; ship and ship system 

Isafety; reliability and maintenance analyses; fleet materials analyses; 
I,seaworthiness; support and test equipment; and ship inspections, test, and trials. I 

2. Ship Design ilnd Material Records. Flies and records documentln1 the direction. control and dedslons l--. 
In the planning, programming, budgeting, development. acquisition. maintenance engineering, IOllstlc 
support, material management and disposal of assigned systems and equipment In support of new ship

GENERAL GUIDANCE AND ADMINISTRATION 	 Retire to WNRC when 2 years old. Nl-NU-89-3 / I
9000.Za acquisition. fleet modemlHtlon and fleet material support. 	 Destroy when 10 years old. 10 

(SHIP REO.UIREMENTSI RECORDS 
a. Ufe-cyde En1lneerlng and Management and Fleet support Records. Records documenting ship 

acquisition, fleet modernization and fleet material support projects. (Exclude primary pqram records 

covered bv 9000.LI ! 9000/2/A_ J__________J 

] I 

! 

Decisions Which Constrain the Options Available for Providing an Effective lnte1rated Operational Naval ~-j·-----·---n·-
Force. Operations analyses are performed to detennlne the technical requirements Imposed by the 

I 
I mission, threat and environment. Concepts to perfonn the required missions are developed and I 

evaluated to determine those most cost effective to satisfy the need or requirement of the mission. 
Operational requirements for each concept are analyzed by use of analytical models to establish Retire to FRC when 4 years old. Destroy 'Nl-NU-89-3 / 

9050.1b fSHIP Sl'STUt PERFORMANCE optimized ship performance requiremenU. Thev determine the thresholds of performance used In trade 'when 10 years old 19050/1/8 

1 off dedslons. Required technlcal support Is lnduded. Records lndude ship system performance II . I i 
1 

I 	 J
10 

Iconcepts. displacements, endurance. maneuverability, noise characteristics, reaction time, speed;: ship 

proposed technical approaches and spedfic operational requirements.!subsystem performance concepts, advanced development objectives, development concept papers, __- . - - --~ - . 	

I 
I 	

-- --- !::, --- . -- ' --- 

________..,.r_·_Record~ ma:~n~d by n ...I shipyards, SUPS~::: other~AVSEASY~COM shipbuilding attlv::les. 	 ! 
11 	 11------ .. ------- IL These Records lndude Documentation of Access to Machinery and Equipment, Ship Compartment 	 I I , -~ 

Ac<ess Requirements and W•tertlght Integrity and Structural Ac<ess Umltotlons. These records will be jeut off annu•llv. Retire to FRC when 2 iNl-NU-119-3 / 	 ·I
907Lla IIACCESS RECORDS 	 10 I Imalnt•lned as part of Ille cvcle englneerins seneral •rran1ements flies. 	 years old. Destroy when 10 years old. 9071/1/A I 

1. Records maintained by program manaser/llfe cycle mana1er and fleet support activities. 	 1I 
1i------1---------------1---------------------------------1--------0--------------+---l------t---·--------~ 
j . L ShlpSunrlvabllltyFlles.Recordsconcemln1combatsurvlvabllltyofshlP'lndudln1d001mentatlonof 1 1'CUtoffannuall. RetlretoFRCwhen 2 Nl-NU-89-3 / I I 
19072.la 1SHOCK RECORDS last effects, shock desl1111, shodqp·ade deslgnatlonsand shock testing of naval ships. I ye•rs old. D..:av when 10 years old. 10 ;9072/1/A 

.______l_------________._•_·_Record-s maintained by Program Manaser/Ufe Cycle Mana1er and Reet Support Activities. ___L _ --- .J___ I 	 J 

http:19072.la


--

---- --------- ----- ---- --·------;----·--- ---;------ - _.,. _______,,.,_...-,------·- -r-------.,_-T- ------------ i ; I iI 

L Ship Silendng and Ship Vibration Control. Records documenting technical support provided to life : I 1 

cycle managers during ship design and construction In the fleld of noise and related vibration, and other l I 
matters of noise and vibration control of ships. Records concern airborne noise categories, airborne ; l 

9073.la rOISEANDYIBRATION noise levels far compartments, distributed Isolation material, mechanical vibration, noise and vibration i Cut off annually. Retire to FRC when 2 110 Nl-NU"'89-3 /I;testing, general noise. radiated, platform and sonar self noise, resilient mountings. speech lnierference l years old. Destroy when lO years old. j9073/1/A 

:1evels, 1eneral vibration, and waterborne noise. 
J a. Records maintained by Pro1l'ilm Manager/Ufa Cycle Mana1er and Fleet Support Activities. 

·-·---~ 
>---- --t--- -·---- ---- -~~e~:.:r~:~~:ng.castlngs,;a~.:tlon,Forgt:;.;:n~;:.ded.~echan:;;.~::.1--·----·- -------··---------1- -- ---- ---- ---

CASTING, WELDING, RIVETING AND AWED Procedures And Process Qualiflcatlon_ Radiography, Riveting. Welder Qualifications and Welding. These : Cut off annuall • Retire to FRC when l Nl-NU-89"'3 / i 
9074.la PROCESSES remrds are lnduded In life cyde enlfneering and management files In support of new ship acquisition old V wh old 10 • 'A !90741Iand fleet modernization. years · Destroy en 10 years · .&1, 1 

a. Records maintained by Prosram Manager/Ufe cycle Manager and Fleet Support Activities. 1 ~ 
,________ -------------·---- --- --·· ------------------------- ------ -------- -- --- ------------ -------- --- ----- ------------ ---- 

1. These Records are lnduded In Ufe Cycle Engineering and Management Flies In Support of New Ship J 

lHREADED FASTENERS MAINTENANCE Acquisition, Fleet Modernization and Fleet Material Support. They lndude Information on boks, nuts, I CUt offannually. Retire to FRC when 2 I !Nl-NU-89-3 / 
 j

9075.1.a 
RECORDS screws, studs and thread kits. i years old. Destroy when 10 years old. llO '9075/1/A 

----- ---------·- ______,_•--Re-cords maintained bv Program Manager/Ufecyde Manaser~nd Fleet Supp~~le~--t- _ .--- --------
L These Records Will Be In duded In Ufe Cycle Engineering and Management Files In Support of New t 1· 

1Ship Acquisition, Fleet Modernization, and Fleet Material Support. Documentation Includes effects 1
CUt off annually. Retire to FRC when 2 Nl-NU-89-3 / 

9076.1.a REUABIU1Y AND MAINTENANCE RECORDS analyses, failure 1n1lysls and evaluation, failure modes, failure reponing, maintain ability design ait:erla., I 10 I I 
reliabllltv analysis. design alterla and level, and skill analysis. i rears old. Deslro'f when 10 yean; old. 9076/1/A 

a. Records maintained by Program Manager/Ufe Cycle Manager and Fleet: Support Ad.lvltles. !I
' 


L Ship and Ship System Safely. Safety records documenting ship and ship system safely. lhev lndude I 

safety analyses, safety drills, equipment.. manuals, Dflanizatlon, and regulations, the SUBSAFE program, j 


Retire to FRC when 4 yean; old. Destroy 
90n.1b SAFETY RECORDS warning and alarm systems, and warning devices. They may be lnduded In life cycle engineering files. : 10 'Nl-NU-00-2/1!when 10 yean; old. lb. Records maintained by naval shlP'l"rdS. SUPSHIPS, and other NAVSEASYSCOM shipbuilding activities, I 

_except for SUBSAFE records covered by SSIC 90n.1d. Il
IL Material Records. These records will be lnduded In life c:vde englne:ri~ and ==e_n_t_fi_l_es_l_n_,j1--------1----

!~:~::.~~::~'.:'.1:::::r~;=:~P::::~::~;,~~:~:::1~-::.:~-=:::~:';..1 ; eutoll annually. Retire to FRC when 2 IMATERIAL RECORDS 10 Nl·NU-89-3/ 
resistance, grades, hardness, strength, temperature llmlts, and types. i years old. Destroy when 10 years old. 9078/1/A 1l

_ l:·.~~~:•'.n~~e~~:.~~~~anager/Ufe~-eMa~~g~~~~~leeU~~'.'.:~:le~~ _ . ·--~ ·- -- . -·---- _ .. ·-- .. -· _ _ -·l- -+-· .___ ... ·-·- _··- _. _._j~-- 1. seaworthiness Records. These records are lnduded In life cycle en1lneerlng and mana1ement flies In I I IJ 

support of new ship acquisition, fleet modernization and fleet materials support. They lndude i CUt off annually. Retire to FRC when 2 1Nl-NU..S9-3 /
SEAWORlHINESS RECORDS 1 

documentation on damage control, seaworthiness, stability, and water tlsht Integrity. i years old. Destroy when 10 years old. lO 9079/l/A 
a. Records maintained by Program Manager/Ufe Cycle Mana1er and Fleet Support Act:lvltil!s. ! 

' I 

I 
I I - - --i----- i 

1 I ~ 
1 

1' 

These Records are lnduded In Ufe ~de Englneerln1 and Management Flies In support of New Ship ! I 1' 
Acquisition.. Fleet Modernization and Fleet Materials Support except as spedflcally lndlCilted. I I 1 

9080.1• 1,INTEGRATED LOGISTICS SUPPORT !1. General. These records lndude Integrated logistics support plans, Integrated logistic support CUt off annually. Retire to FRC when 2 '10 JNl·NU-89•3 / 

REQUIREMENTS vearsold. DestravwhenlOyean;old. 19Da0/1/A I


1e1ements, 1ogist1cs support analyses. programmfns. budgeting and funding and trade off program. t r · 
:a. Records maintained by Program Manager/Ille cyde Manager and Fleet Support Acllvkles. i I j!

1--~- -!--- ~--~~~~--~~~-r~·~~~~~----~-----r~~~------.-+! IL Maintenance Records. lndudad are records on level of repair analyses, maintenance engineering ! J I I l 
90BLlb !MAINTENANCE RECORDS Ianalyses. maintenance standards. matertal histories, Navy Maintenance and Material Mana1ement t Cut off annually. Retire to FRC when 2 Nl·NU-89-3 / I

1 10

I I :::::~~=~~~1e~~~rP-=~~~===~ger/Ufa Cycle Mana1er and Fleet: Support Activities. I years old. Destroy when lO years old. l 10B1/1/B I I 

f-1 - - -1----.. -· ·-- ·- ---- -J-1.L~~~~~a~~~st Equlp~~~-;._;:::;:;:~ll~~t;o~ :.i~;ment, •.-;~~;e~:p:e:;;e~a;- !°- -· - --·--·-ii;~~=:u~;I~:·:.:~ t~F::e~~+,lO--~,. 
9 

N~-:~~~:,· ·1---. ---· ·1 
1 

9082.la SUPPORT AND TEST EQUIPMENT support equipment. test equipment and general and special tools. J 

I •Bold. Destrovwhen lOyean;old. 190a1/1/BI .a. Records maintained by Prosram Manager/Ufe Cycle Manager and Fleet Support Acl:lvlt:les.I 
.-,.--- -·-, -- -----~1. SupplySupportRecords.lndudesallowancellsts,consumables,maintenance-lev-el-ol-use-,------------r-------·--l l_..._- - l 
9083.1.a SUPPLY SUPPORT RECORDS !provisioning. repair parts, spare parts and supply support. rut of annually. Retire to FRC when 2 110 jN l·NU-89-3 / 1 
L-·-·-- --L----- .. ja•. ~co~s-m~l~~~ed-~~rogra~_Manag~~Cy~~~~~e~-a~dF!~etSu~p~rt-~~~es.__ --· !.. _ -- -· --- __ .. lye~~o~d._ ~st-roywhenl~~~~-o~d_. J____ j_'°:3:~~ ..... .J•N __ _ 



---- ----,-- I ----------- IL Trilnspartatlon and Handling Recordslndude Paclcaslna. Spedal Han~l:B Equipment, and Storage - ------ - - --- - ·-r;;-- ---
and Transportation Modes. These records are lnduded In the life cycle en1lneerln1 and manasement CUt off annually. Retire to FRC when Z I Nl-NU-&9-3 / ,. d be Ith _ I 

9084.la TRANSPORTATION AND HANDLING RECORDS lfiles. yearsold. Destroywhen 4 yearsold. j7 9'J84/1/A move to w 11kerecords II 	 +~ 	 a. Records maintained byPrD1ram Manaser/Ufe cyde Manaserand Fleet SUpportActMtles. I I : j 

2- Ship Inspection Records. Records lndude callbratlon quallflcatlons, conflsuratlon audits, hull 	 I ! 
909.L2a S-H-IP-INS-PECTl_O_N sulnsrvpeeldlllaonnce_ Inspections,. Inspection system, ship Inspections,. material Identification,, and visual 	 Cut off annually. Retire to FRC when 2 10 Nl-NU-89-3 / J_I 1·RECO-RDS_____ 

years old. Destroy when 1D years pld. 	 9091/Z/A~ a. Records maintained by Program Manager/Life Cycle Manager and Fleet Support Activities. 

- -------------- ------ - ·--- --------1 


1. Ship Tests Records. These records lndude drcularity, smoothness and fairness tests. compartment ~ I 
lsHIP TEST RECORDS tests, lnltlal operation and ...1uat1on tests, test Indices, test memos, procedures, schedules and CUt off annually. Retire to FRC when Z Nl-NU-89-3 / 

9092-la 	 10
tlshtness tests. 	 years old. Destroy when 10 years old. 9092/1/A 

a. Records maintained by program man11er/llfe cycle mana1er and fleet support activities. 
--------------··-------- _,___ __ --- - - ---- ------·- - --------------- ----- -- --- -- -·--· - --- ----·------ --· ---- ------ -- --- 

L Combat Systems Check Out Records. Recards lndude checkout of combat systems, command and 

9093.la COMBAT SYSTEMS CHECK OUT RECORDS --~---------a-	 ~d..-.-·~-• Im ,,__, I 
equipment, SQUAT, and Weapons Systems Acceptance Test (WSATI-	 years old. Destroy when 10 years old. --+9093--/-1/_A___J\___~ 
a. Records maintained bV Prosram Mana1er/Ufe cycle Mana1er and Fleet Support Adlvltles. 

2- Ship Trial Records. Acceptance trial reports and underway trial reports for newly-constructed ships. ! 
Also perfonnanCll! trials, standardlutlon trials and tactical trials. CDples af reports of boards or sub-	 Nl-NU ••-• / I

Cut aff annually. Retire to FRCwhen 2 -~~ I
9094-Za SHIP lRIAL RECORDS 	 10~~:A~:;:~:;;nd survey and related correspondence and other documents maintained by 	 years old. Destroy when 10 years old. 9094/2/A I 

a. Records maintained by Program Mana1er/Ufe Cycle Manager and Reet Suppon Activities. 

Ship ConstNctlon Management	 fRecords are created during the process of managing the construction of the ship. '!Trlgger(s) TEMPORARY: Cutoff at end 
iPlannlng: 	 iThev include advance procurement plans, concept formulation plans, •of calendar year. Destroy 10 


,configuration management, contract definition plan, contract design plan, cost l ivears after cutoff. 

: benefit analysts, development concept paper, engineering Interface management, ! I 


iflnanclal management, Integrated combat system management plan, Integrated 
 I 
.logistic support management, modernization planning. Ordnance Alterations , 

(ORDALlS) planning. overhaul planning. personnel and training plan, preliminary l 

design, quality assurance management, risk management ship acquisition plan, I 


·ship project directive, ship system design development plan, ship alteration , 

'planning. source selection plan, Special Projects Alterations (SPALlS) planning. I 

technical data management, technical development plans, test and evaluation i 

: management, test development management plan, value engineering; general ; 

!administrative requirements Including change proposals, commercial fittings and 

standards, contract drawings, design data sheets, specifications and standards, 

government-furnished equipment, and government-furnished Information. These : 

·records are a part of the project management or ships case flies maintained by 
. , the program manager. 
 -------- '-------;-------------~--

L Records used to detennlne which systems and subsystems to place on new dasses of ships as well as I,---r provldlns design criteria for advanced subsystems and researching the need for options to supplement I 
the cumnt Inventory of system conflp1ratlons and perfonnanCll! capabllltles. The records lndude fleet 

Retire to FRC when 4 years old. Destroy I 	 Nl-NU-&!1-3/
19010.lb ;coMBATCAPABIUTIES RECORDS operation.I suldanCll! dDQlments, Naval Mission Studies. ConCll!pt Formulation Plans (CFP), Joint Loni I 

when 10 years old. I10 	 9010/1/B
Ranae StrateslcStudles (JLRSSL Joint Strateslc Objectives Plan (JSOPL Lons Ranae Objecti- (LRO), I 	 I 
Navy Strateslc Studies (NSS), and Tentative Spedflc Operation al Requirements ('TSOR). 	 II 	

I
b. Records maintained by Naval Shipyards and In Servi~ En1lneerin1 Asents (ISEA). 	 II I 	 ! _,_ --------'! 

http:19010.lb


---------------·-·,...-········--·-· -- ··--- ··--·· ---··---·· 

I 

iL These Records are created Durlna the Process of Managing the Construction of the Ship. They Jndude: 
ladvance procurement plans, concept formulation plans, configuration management, contract definition ; 
plan, contract desJsn plan, cost benefit analysis, development concept paper, en1lneerln1 Interface . 
management, flnandal management, Integrated combat system mana1ement plan, Integrated logistic l 

!support management, modernization planning, Ordnance Alterations (ORDALTS) planning, overhaul ! 
!planning, personnel and tnllnlng plan, preliminary deslsn. quality assurance management, risk i 
management ship acquisition plan, ship project directive, ship system design development plan, ship Retire to FRCwhen 4yean old. 

I 
:Nl·NU-89·3 / 

9040.lb isHIP SYSTEM MANAGEMENT RECORDS 	 110
alteration planning, source selection plan, Special Projects Alterations (SPALTS) planning, tec:hnlcal data ! Destroy when 10 years old. j9040/1/Bi I 	 Imana1ement, technical development plans, test and evaluation mana1ement, test development I ! I 

;mana1ement plan., value englneerlnlJ; 1eneral administrative requk'ements lndudln1 change proposals, ! I
1mmmerdal fittlnp and standards, mntrad drawlnp, desl1n data sheets, spedficatfans and standards, ' i ! 

I 
I 

'10Vemment.fumlshed equipment,, and 1avemment-fumlshed Information. These records are a part of I i
the project mana1ement or ships case files maintained by the proa:ram mana1er.I 	 r· Records maintained by Naval Shipyards and Ship Repair fadlldes. 

I 	 I 


I 
-~---

I	 
,- iI-··- ---- .-- :- i _J .. 

-- --- -- - --- --- IL-;.es~ Reco~:~~ent ~d:xi~~:n~~ss~~g~~-u;:~:ni: Th:;l;dude single she~ 	 -r-
j1 

I 	 Icharacteristics - configuration item Index and ship configuration list. technical and loslstlc support I
',Retire to FRC when 4 years old. Destroy I 	 jNl·NU-89·3 / ·9060.lb isuBSYSTEM CHARACTER1mcs 	 tapproaches and trade off analyses, approved ship characteristics, maintenance concepts, combat ,10 
1when 10 years old. I 	 19060/1/Bfsystems characteristics, and tactical operational requirements.. I 

! 	 :b. Records maintained by Naval Shipyards and Ship Repalrfadlities. ___L !____________]
...l_.. --···--··-------L- -· ---- ··-····· - ·---. -··--· ·------. -· j____ _ i __.·----- -L---

;9000-19 .Ship Surveillance Systems: Information relating.to ship surveillance systems. Includes, but not limited to, Trlgger(s) . TEMPORARY: Cutoff at end ·x 
·security requirements, personnel safety, radio frequency transmission lines, :of calendar year. Destroy 10 
. antenna requirements, grounding and bonding. electromagnetic interference ; years after cutoff. 
:reduction and system test requirements. Files also Include command and control 1 

system and navigation systems (non-electrical and non-electronic navigation aids),! 

·electrical navigation aids (lights), radio electronic navigation systems, acoustical 

. electronic navigation systems and periscopes.


·---..-----------t----------·· 	 -t-·----· ---r· 
IL Command Surveillance (Shipboard Installation) Records. Flies lndude seanlty requirements, I 	 I ,personnel safety, ndlo frequency transmission lines, antenna requirements, grounding and bondlnlJ, ' I 
Jelectromasnetic Interference reduction and system test requirements. Flies also Indude command and ~. !GENERAL COMMAND AND SURVEILIANCE Nl-NU-89-3 / 0

9400.1 tcontral system and navigation systems (non-electrical and non-electronic naviptlan aids). electrical : !Destroy when 10 years old • 
:(SHIPBOARD INSTALIATIONS) 	 1 ilO ,9400/1

:navigation aids Plshts), radio electronic navi1atlon systems, acoustical electronic navigation systems I I 

tand periscopes. Exclude primary program records covered by 9000.1 and Ufe Cycle Mana1ement 
I 

Records covered by 9000.2a.I	 __________J__ _ -- ______; 
~----------	 1---------IL Surfa:;:-:i;;:-n:;;:-;::~~:rf~;:d~r,twoandthreedlme~~l::;-1-----------~-------I 

',·(2nd and 3rd) air search ndar, alraaft control approach radar Identification systems (IFF) multiple made: l jN1-·NU·B9·3/
,9450.1 isuRFACE SURVEILIANCE SYSTEM fu I d d hide le dd Exel d rd d .... :,Destroy when 10 years aid. :ioI nctanra ar,an spaceve e ctronlctra 1'11· u eprimaryprogramreco scovere ..., 19450/1 

I ,9000.1 and Ufe Cycle Management Records covered by 9000.211. _________.JI 
-·-- - ·---·-------------·--'------- ------ 

9000-20 -- Shtps Photographs· Coples and "A"ciiiities;""copiesof ships ph~toiiphs. -Includes photographs of iintennarlggi°iiSS. ,Triggerfsi .. - - . -· f TEMPORARY: CUtoff at.enii-·x - ------1 
Non-Selects commissioning. consolidated operabdity tests, identification photos, progress of calendar year. Destroy 10 I 

photos, ship as completed photos, inclining experiment photos, keel laying years after cutoff.
i 
~-· -· -r-- -- ------------- __._1"nhntnc. l:mnrhln11.nhntnc_ :anrl trial nhntnc. _ ------ ___ . _ _ _ __ ... _ _ __ f--- _ .. i"--···- --·- - !.... - --r·-+-

11. Photographs of Ships. Flies lndude photosraphs of antenna riglngs. commissioning, consolidated 	 ! 
1aperability tests. ldenblicatlan photos, progress photos, ship as completed photos, lndlnln1 experiment : 'Retire to FRC when 4 yean aid. Destrov1 

I Nl·NU-89·3 / 	 ---·-' 
9099.lb 	 10 

I j'HOTOGRAPHIC RECORDS 	 •photos. keel laylng photos. launching photos, and trlal photos. .when 10 years aid. ,91199/1/8/b 
II 

____ ---- ---- _ ~- RecordsmalntalnedbyNavalShlpya~an~Sh.!~ep~~~e-s~-- ___ . _ __ ·- l 	 I 
. . l. 	 .J 

9000-21 Shipbuilding Program 	 Information relating to the direction, control and decisions In the planning. Trigger(s) TEMPORARY: Cutoff at end of x 
Management: 	 programming. budgeting. development, acquisition, maintenance engineering. calendar year. Destroy 7 years 


logistic support, material management and disposal of assigned systems and after cutoff 

equipment in support of new ship acquisition, fleet modernization and fleet 


http:relating.to


1. Primary Program Records and Related Records 
c. supervisors of shipbuilding.. conversion and repair and other COMNAVSEASYSCOM shlpbulldlnl 
activities. Flies and records documenting the organization of the activity and overall development and 
accomplishment of plans. studies and projects and essential transactions of the activity.

GENERAL GUIDANCE AND ADMINISTIIATION 	 Retire to FRC when 2 years old. Destroy Nl-NU-89·3/
9000.lc 	 7

(SHIP REQUIREMENTS) RECORDS 	 when &years old. 9000/1/C[NOTE: All documents which Jn any way are connected to safety and health concerns regardln1 all 
Insulation/asbestos which cover the period 1940-present, must be preserved until further notice. Any 
records forwarded to the Federal Records center via SF 135 relating to this su!IJect must be assigned the 
•Aas• code. This effort supports a1rrent litlptlon efforts. 

1. Primary Program Records and Related Records 
f. General correspondence. Correspondence., reports. and other records pertaining to shlpbulldlns

GENERAL GUIDANCE AND ADMINISTRATION 	 Nl-NU-89-3 / 
9000.lf 	 plans, pollcles, programs and procedures of the activity, depanment, division or other organlzatlonal Destroy when 4 years old. 7

(SHIP REQUIREMENTS) RECORDS 	 9000/1/funit dealing with day to day program matters. (Exclude primary prosram records covered by 9000.la 
through le.) 

GENERALSHIP ASSEMBLY AND SUPPORT 1. General Ship Assembly and support services Records. Flies Include contractual and production 	 Nl-NU-89-3/
9900.1 	 Destroy when & years old. 7

SERVICES RECORDS sul?port services, and construction support (molds and templates, launchings and drydocldn1). t 	 9900/1 

2.. Ship Design and Material Records. Flies and records documenting the direction, control and decisions 
In the planning, programming, buda:etlng, development, acquisition, maintenance engineering, loglstlc 

GENERAL GUIDANCE AND ADMINISTRATION support, material management and disposal of assl1ned systems and equipment In support of new ship 	 Nl-NU-89-3 / 
9000.2b 	 Destroy when 4 years old. 7

(SHIP REQUIREMENTS) RECORDS acquisition, fleet modernization and fleet material support. 	 9000/2/B 
b. General correspondence. Correspondence, reports and other records pertalnln1 ta ship design and 
material (Exdude program records awered by 9000.3a and b.) 

L General Facilities Records. Files and records documenting the organization and function ofthe 
activity, the Implementation of plans and polldes for IOBlstlc suppan of naval ships and routine Internal 

Retire ta FRC when 2 years old. Nl-NU-89-3 / 
9087.1 	 FACIUTIES RECORDS aperatlanal and administrative correspondence. These records are accumulated by train Ins activities, 7

Destroy when 5 yean old. 9087/1shore based supply depots, warehousing act1V1'tles and similar commands. Exdude records of Naval 
Shipyards, SUPSHIPS. Weapons and Ordnance Activities and Research And Development Activities. 

L Training Equipment Records. These lndude records an training devices Jndudln9 Instrument aids, 
Retire ta FRC when 2 years aid. Nl-NU-89-3 / 

9089.1 	 TRAINING EQUIPMENT RECORDS learner's aids, models and mode.ups, text books and visual aids. These records are maintained only by 7 
Destroy when &yean old. 9089/1

Program/Life Cycle Manacers to support training on new equipment or systems under their cognizance. 

SSIC 9470-9472 L Countermeasures Record. Files Jndude active and passive electronic 
Nl-NU-89-3 / 

9470.1 	 COUNTERMEASURES RECORDS countermeasures (ECM). Ex:dude primary program records covered by 9000.1 and Ufe Cycle Destroy when &yean old. 7 
9470/1

Mana1tement Records covered by 9000.211. 

9000-22 	 Ship Construction Management Activities' copies of records created during the process of managing the Trlgger(s) TEMPORARY: Cutoff at end of x 
and Performance - Activities' construction of a ships, ships systems, and subsystems (e.g., combat capabilities, calendar year. Destroy 7 years_..,______....._,__, 	  ~' 	 -"'"---··-"" 

L Records used ta determine which systems and subsystems to pl~ce on new classes of ships as well as 
providing design alterla far advanced subsystems and researching the need for options to supplement 
the a.irrent Inventory of system configurations and performance capabilities. The records lndude fleet 

Retire to FRC when 2 years old. Destroy Nl-NU-89·3 / 
9010.lc 	 COMBAT CAPABIUTIES RECORDS operational guidance documents, Naval Mission Studies, Concept Formulation Plans (CFP), Joint Lana 7

when 6 years aid. 'IOID/1/C
Range Strategic Studies (JUISSJ, Joint Strategic ObJecllves Plan (!SOP), long Range Objettlves jLRO), 
Navy Strategic Studies (NSS), and Tentative Specific Operational Requirements (TSOR). 
c. Records maintained at all other activities. 



L These Records are aeated During the Process of Managing the Construction of the Ship. They lndude 
advance procurement plans, concept formulation plans, conriguration manaaement, contract definition 
plan, contract design plan, cost benefit analysis, development concept paper, engineering Interface 
management, flnandal management, Integrated combat system management plan, Integrated logistic 
support management, modernization planning, Ordnance Alterations (ORDALTSJ planning, overhaul 
plannlna, personnel and training plan, preliminary design, quality assurance management. risk 
management ship acquisition plan. ship project directive, ship system design development plan, ship Retire to FRC when 2 years old. Nl-NU-89-3 /

9040.lc SHIP SYSTEM MANAGEMENT RECORDS 7
alteration planning, source selection plan, Spedal Projects Alterations (SPALTS) planning, technical data Destroy when 6 years old. 9440/1/C 


management,, technlcil development plans, test and evaluation management, test development 

management plan, value engineering: general administrative requirements lndudln1 chan1e proposals, 

commercial fittings and standards, contract drawings, desl1n data sheets, specifications and standards, 

1ovemment-fumlshed equipment, and 1ovemment-fumlshed lnfonnation. These records are a part of 

the project management or ships case files maintained by the program mana1er. 

c. Records maintained by all other activities. 

1. These Recards Document Technical Functional Guidance Which Addresses the Physical, Economic, 

Dedslons Which constrain the Options Available for Providing an Effective Integrated Operation al Naval 

Forai. Operations analyses are perfonned to determine the technical requirements Imposed by the 

mission, threat and environment. Concepts to perfonn the required missions are developed and 

evaluated to determine those most cost effective to satisfy the need or requirement of the mission. 

Operational requirements for each concept are analvzed by use of analytical models to establish Retire to FRC when 2 years old. Destroy Nl-NU-89-3 /


9050.lc SHIP SYSTEM PERFORMANCE 7
optimized ship perfonnance requirements. They detennlne the thresholds of performance used In trade when 6 years old. 9050/1/C 

off dedslons. Required technical suppon Is lnduded. Records lndude ship system performance 
concepts -displacements, endurance, maneuverabllity, noise characteristics, reaction time, speedi ship 
subsystem perfonnance concepts, advanced development objectives, development concept papers, 
proposed technical approaches and specific operational requirements. 
c. Records maintained at all other activities. 

1. These Records Document lndexin1 and ctasslfyin1 Requirements. They lndude single sheet 
characteristics -configuration item Index and ship configuration list, technical and log:istlc support 

Retire to FRC when 2 years old. Destroy Nl-NU-89-3 /
9060.lc SUBSYSTEM CHARACTERISTICS approaches and trade off analyses, approved ship characteristics, maintenance concepts, combat 7

when 6 years old. 9060/1/C
systems characteristics, and tactical operational requirements. 
c. Records maintained by all other activities. 

1. Ship and Ship system Safety. Safety records documenting ship and ship system safety. They lndude 

safety iinalyses, safety drills, equipment, manuals, organization, and regulations, the SUBSAFE program. ReUre to FRC when 2 year. old. Destroy
9077.lc SAFEIY RECORDS 7 Nl-NU.00-2 / 2 

wamln1 and alarm systems. and warning devices. They may be lnduded In life cycle en1lneertn1 flies. when 6 years old. 
c. Records maintained at all other activities except for SUBSAFE records covered by 9077.ld. 


1. Photo1raphs of Ships. Files lndude photographs of antenna rlggln1s, commissioning, consolidated 

operability tests, Identification photos, progress photos, ship as completed photos, Inclining experiment Retire to FRC when 2 years old. Destroy Nl-NU-89-3 /


9099.lc PHOTOGRAPHIC RECORDS 7
photos, keel laying photos, launchln1 photos. and trial photos. when 6 years old. 9099/1/C 

c. Records maintained by all other activities. 

9000-23 Ship Construction Management· Information relating to the design, test and evaluation, construction, installation Trigger(s) TEMPORARY: Cutoff at end of x 
Structure and Systems: of ships systems. Includes, but not limited to, hull structure, shell and supporting calendar year. Destroy 7 years 

structure, hull decks, hull platforms and flats, deck house structure, stacks and after cutoff 
mocks, ballistic plating. propulsion plant, energy generating systems (non
nuclear), propulsion units, transmission and propulsion, propulsion support, fuel 
and lube oil propulsion support, electric plant, Interior communications, eKterior 
communications, underwater surveillance, torpedo countermeasures, mine 
countermeasures, special purpose systems, environment control, seawater and 
fresh water systems, fuels and lubricants handling and storage, air, gas and 
miscellaneous fluid, ship's control, material handling, mechanical handfing. and 
preservatives and coverings. 

1. Hull Strudure Records, General. These records concern deckhouses, fixed ballast,. foundations. main 
Nl-NU-89-3 /

9100.1 HULL STRUCTURE hull body, structural dosures, subdivisions. welding and fastening. Exdude primary program records Destroy when 6 years old. 7 
9100/1

covered by 9000.1 and Ufe Cycle Management Reoords covered by 9000.Za. 



L Shell and Supponlng Structure Records. Records concern for submarines, the pressure hull envelope 
and support structures. For air cushion vehides and surface effect ships (ACV/SESJ rigid sidewalls and 

9110.1 SHELL AND SUPPORTING STRUCTURE 
flexible shirts and seals. Also induded in this catesorv are records concerning shell plating, surface and 
submarine hulls, Inner bottom, shell appendages, stanchions, longltudlnal and transverse framing for 

Destroy when 6 years old. 7 
Nl·NU-89-3 / 

9110/1 

surface ships and submarines and lift system flexlble shins and seals. Exdude primary program records 
covered by 9000.1 and Ufe Cycle Management Records covered by 9000.la. 

L Hull Structural Bulkhead Records. These records concern longitudinal and transverse structural 

9120.1 HULLSTRUCTURAL BULKHEADS 
bulkheads, trunks and endosures, bulkheads far torpedo protection, submarine hard tanks and soft 
tanks. Exclude primary program records covered by 9000.1 and Ufe Cycle Management Records covered 

Destroy when 6 yean aid. 7 
Nl-NU-89-3 / 

9120/1 

by9Dll0-2a. 

9130.1 HULL DECKS 

1. Hull Deck Records. These records contain Information concerning all decks within the hull of the ship 
up to and lndudlng the strength or flight deck. Exclude primary program records covered by 9000.1 and 
Ufe Cycle Manasement Records covered by 9000.2a. 

Destroy when 6 years aid. 7 
Nl-NU-89·3 / 

9130/1 

9140.1 HULL PLATFORMS AND FLATS 

1. Hull Platforms and Flats Records. These records contain lnformadon on all platforms and flats within 
the hull. Exdude primary program records covered by 9000.1 and Ufe Cyde Management Records 
covered by 9000.la. 

Destroy when 6 years aid. 7 
Nl-NU-89-3 / 

9140/1 

L Deck House Structure. These records concern all deck house structures on all levels of the ship and 

91S0.1 DECK HOUSE STRUCTURE 

for submarines lndudlng all faired structures composed offraming and plating above the pressure or 
nan-pressure hull that Is open to the sea. This lndudes falrwater for bridge and mast structure, walldn1 
decks, main deck and safety tracks. Exdude primary program records cave red by 9000.1 and Ufe Cycle 

Destroy when 6 years old. 7 
Nl-NU-89-3 / 

9150/1 

Management Records covered by 9000.2a. 

9160.1 SPECIAL STRUCTURES 

L Spedal Structures Records. These records lndude structural casting. forgln1s and equivalent 
weldments. Exdude primary program records covered by 9000.1 and llfe cycle management records 
covered by 9000.:za. 

Destroy when 6 years aid. 7 
Nl-NU-89-3 / 

9160/1 

9162.1 STACKS AND MACKS 

1. Stacks and Macks. (Combined stack and mast records.) These records contain lnfonnatlon on 
coverings, forgings, gaskets, ladders, platlng, stack covers, and stack outer casing. Exclude primary 
program records covered by 9000.1 and life cycle management records covered by 90D0.2a. 

Destroy when 6 years old. 7 
Nl-NU-89-3 / 

9162/1 

1. Ballistic Plating Records. These records contain Information an armor grading, barbette connections 

9164.1 BAWSTIC PLATING RECORDS 
and supports, barbette deck wedges, canning tower and fire control tubes, splinter plating, and side belt 
plates. Exdude primary program records covered by 9000.1 and life c:ycle management records covered 

Destroy when 6 years old. 7 
Nl-NU-89-3 / 

9164/1 

by9000.2a. 

9200.1 PROPULSION PLANT 

L Propulsion Plant Records, General. Records related to ship propulsion plants and their control 
systems. Records are generally accumulated at the ship level. Exclude primary program records covered 
by 9000.1 (non.nudear) and 9210.1 (nudear) and Ufe Cycle Mana1ement Records covered by 9000.2a. 

Destroy when 6 years old. 7 
Nl-NU-89-3 / 

9200/1 

9220.1 
ENERGY GENERATING SYSTEMS (NON· 

NUCLEAR) 

L Energy Generating System (Non-Nudear). Records contain Information on propulsion boilers, gas 
generators, main propulsion batteries, and main propulsion fuel cells. Exclude primary program records 
covered by SSIC 9DllO-hnd Ufe Cycle Management Records covered by 9000.la. 

Destroy when 6 years aid. 7 
Nl-NU-89-3 / 

9220/1 

L Propulsion Units. Records contain information Propulsion steam turbines, propulsion steam engines. 

9230.1 PROPULSION UNITS 

propulsion Internal combustion engines, propulsion gas turbines, electric propulsion devices,, self-
contained systems, auKillary devices, and secondary and emergency propulsion systems for submarines. 
Exdude primary program records covered by 9000.1 and Ufe Cycle Management Records covered by 

Destroy when 6 yean aid. 7 
Nl-NU-89-3 / 

9230/1 

9000.la. 

L Transmission and Propulsion Systems. Records c;ontaln information on propulsion reduction gears, 

9240.1 TRANSMISSION AND PROPULSION SYSTEMS 
propulsion system dutches and coupllnp, propulslon shaftln& shaft bearings, propulsors, prapulsar 
shrouds, and ducts and water jet prapulsors. Exdude primary program records covered by 9000.La and 

Destroy when 6 years aid. 7 
Nl-NU-89-3 / 

9240/1 

Ufe Cycle Management Records covered by 9000.2.a. 

L Propulsion Suppan Systems. Records contain Information on combustion air systems, propulsion 

9250.1 PROPULSION SUPPORT SYSTEMS 

control systems, main steam piping system, condensers and air ejectors, feed water and condensate 
systems, dradatln1 and coaling water systems, high pressure steam drain systems, and uptakes. 
Exdude primary program records covered by 9000.1 and Ufe Cycle Management Records covered by 

Destroy when &years aid. 7 
Nl·NU-89·3 / 

9250/1 

9000.2a. 
1. Fuel and lube Oil Suppan Systems. Records contain Information on fuel service systems, main 

9260.1 
FUEL AND WBE OIL PROPULSION SUPPORT 

SYSTEMS 

propulsion lube oil systems, submarine shaft lube oil systems, and lube oil fill, transfer and purification 
systems. Exclude primary prosram records covered by 9000.1 and Ufe Cycle Management Records 

Destroy when 6 yean aid. 7 
Nl-NU-89-3 / 

9260/1 

covered by 9000.:za. 

9290.1 
SPECIAL PURPOSE PROPULSION PLANT 

SYSTEMS 

L Spedal Purpose Systems. Records contain Information an the engineering operational sequencing 
system. Exclude primary program records covered by 9000.1 And Ufe Cycle Management Records 
covered by 9DOD.2a. 

Destroy when 6 years old. 7 
Nl-NU-89-3 / 

9290/1 



L Electric Plant Records Include lnfonnatlon on Motors and Associated Equipment, Protective Devices, 
Electric cables, Electrical Designating and Marking, Electric Power Generation, Power Distribution 

9300. El.fCTRIC PIANT RECORDS Systems, Ughtin1 Systems, Power Generation Support Systems, Gas Turbines, Superconducting Systems Destroy when 6 years old. 1 Nl-NU-89-3 / 9300 
and Spedal Purpose Electric Plants. Exclude primary program records covered by 9000.1 and Life Cyde 
Manas:ement Records covered by 9000.2. 

1. Interior Communications (IC) Records. Files Include switchboards for IC systems; telephone systems; 

943(>-1 INTERIOR COMMUNICATIONS (IC) RECORDS 
announdng systems, entertainment and tralnln1 systems, voice tubes and messase passlns: sa1ttles; 
alarm, Silfety and wamlns: systems; Indicating, order and meterin1 systems; lntes:rated control systems; 
and recording and television systems. Exclude primary program records covered by 9000.1 and Life 

Destroy when &years old. 1 
Nl-NU-89-3 / 
9430/1 

Cycle Mana1ement Records covered by 9000.b. 

L Exterior Communications Records. Files Include radio systems, underwater systems, visual and 

9440.1 EXmllOR COMMUNICATIONS ~ECORDS. 
audible systems, telemetry systems, teletype and facsimile systems, and security equipment systems. 
Exclude primary program records covered by 900CU and Ufe CVde Management Records covered by 

Destroy when 6 years old. 1 
Nl-NU-89-3 / 
9440/1 

9000.21. 

L Underwater Surveillance Systems Records. Files Include fixed survelllance systems (lndudes active 

9460.1 UNDERWATER SURVEIUANCE SYSTEMS 
sonar), mobile surveillance systems (indudes passive sonar). deployable surveillance systems (multiple 
mode sonar), and dassificatlon sonar. Exclude primary pl'Dlfilm records covered by 9000.1 and Ufe 

Destroy when 6 years old. 1 
Nl-NU-89-3 / 

9460/1 
Cycle Management Records covered by 9000.21. 

1. Torpedo Countermeasures Files. Records contain Information on torpedo decoys and 
countenneasures Including all acoustic. chemical, mechanical and hybrid decoys and ship silendns 

9473.l TORPEDO COUNTERMEASURES RECORDS 
relatln1 to their construction.. effectiveness. performance, installation, and produdlon. Flies also consist 
of equipment and list data, copies of station directives and other records relating to shipboard torpedo 
countermeasures. ship sllendns: and shipboard Integration with associated sensors and anti-submarine 

Destroy when 6 years old. 1 
Nl-NU-89-3 / 
9473/1 

wart.re (ASW) systems. Exclude primary program records covered by 900D.1 and Ule cycle 
Management Records covered by 9000.:za. 

L Other Decoys Flies. Records contain information relatin1 to the construction and effectiveness of 

9474.1 OTHER DECOYS RECORDS 
electronic warfare decoys indudlng all radio pro1rammlng, Infrared and hybrid radio 
frequency/intermediate ran1e. Exclude primary proa:ram records flied under 9000.1 and Ufe Cycle 

Destroy when 6 years old. 1 
Nl-NU-89-3 / 
9474/1 

Mana1ement Records covered by 9000.2a. 

L Mine Countermeasures Remrds. Flies indude information on acoustic, magnetic and mechanical 

9476.l 
MINE COUNTERMEASURES (MINESWEEPING) 
RECORDS 

minesweepln1 systems, trawl nets, mine countermeasures handlin1 equipment. minefield navlption 
systems, mine huntln1 systems, and pressure mlnesweepln1 systems. Exdude primary program records 

Destroy when 6 years old. 1 
Nl-NU-89-3 / 
9476/l 

covered by 9000.1 and Ufe Cycle Mana1ement Records covered by 9000.21. 

L Sped al Purpose Systems Records. Flies indude electronic test, checkout and monitoring equipment, 

9490-1 
SPECIAL PURPOSE SYSTEMS (COMMAND AND flight control and Instrument landin1 systems, non-combat data processln1 systems, and meteoroloSlcal 
SURVEIUANCE) RECORDS systems. Exdude primary pl'Dlfilm records covered by 9000.1 and Ufe Cycle Management Records 

Destroy when S years old. 1 
Nl-NU-8!1-3 / 
9490/1 

covered by 9000-21. 

L Environmental Control Records. Files contain Information on compartment heatins:, ventllatlon, 

9500.1 ENVIRONMENTAL CONTROL RECORDS 
machinery space ventilation.. air conditlonln& air revitalization (submarines), refrl1eration, auxiliary 
boilers. and waste heat recovery systems. Exclude primary program records covered by 9000.1 and Ufe 

Destroy when 5 years old, 1 
Nl-NU-89-3/ 
9500/1 

Cycle Manasement Records covered by 9000.2a. 

9S1D. ENVIRONMENTAL CONTROL RECORDS ENVIRONMENTAL CONTROL RECORDS Destroy when S years old. 1 Nl-NU-89-3 / 9510 

9520.1 SEAWATER SYSTEMS 

L seawater Systems Records. Flies indude Information on non-propulsion seawater sprinkler, 
washroom and auxiliary seawater systems, and plumbln1. Exdude primary program records covered by 
9000.1 and Ufe cycle Management Records covered by 9000.21. 

Destroy when 5 years old. 1 
Nl-NU-89-3 / 
9SZ0/1 

L Fresh Water Systems Records. Flies lndude Information on distllllns: plants. cooling water portable 

9S30.1 FRESH WATER SYSTEMS 
water, auKlllary stream and drains within and outside machinery box. and auxlllary fresh water mollns 
systems. Exclude primary pro1ram records covered by 9000.1 and Ufe Cycle Manasement Records 

Destroy when 5 years old. 1 
Nl-NU-89-3 / 
9530/1 

covered by 9000.21. 

9S4D-1 
FUEIS AND WBRICANTS, HANDUNG AND 
STORAGE 

1. Fuels and Lubricants Records. Flies lndude Information on handllns: and stowage of ship fuels, 
aviation and 1eneral purpose fuels, and spedal fuels and lubricants. Exclude primary pros:ram records 
covered by 9000.1 and Ufe Cycle Management Records covered by 9000.2a. 

Destroy when 5 yean old. 1 
Nl-NU-89-3 / 
9S40/l 

9550.l 
AIR. GAS AND MISCELIANEOUS FWID 
SYSTEMS RECORDS 

L Air, Gas and Miscellaneous Fluid Systems Records. Flies lndude compressed air, fire extlnplshing, 
and hydraulic fluid systems. Exclude primary pros:ram records covered by 9000.1 and life cycle 
management records covered by 9000.2a. 

Destroy when S years old. 1 
Nl-NU-89-3 / 
95S0/1 



L Ship's Control Systems Records. Files indude Information on steerlns and dlvlns control systems, 

rudders. hovering and depth control, trim system, dMns planes and stab11izln1 fins for submarines, and Nl-NU-89-3 / 


9560.1 SHIP'S CONTROL SYSTEMS RECORDS 	 Destroy when S years old. 7
!trim and heel systems for surface ships. Exclude primary pros:ram records covered by 9000.1 and Ufe 9560/l 

Cycle Manasement Records covered by 9000.2a. 


L Material Handlln1 Systems Records. Files lndude records on replenlshment, replenishment at sea, 

ship's stores and equipment handllns. caqo handllns. material replenishment,, and vertical handlln1 Nl-NU-89-3 / 


9570.1 MATERIAL HANDLING SYSTEMS RECORDS 	 Destroy when 5 years old. 7
and stowa1e systems. Exclude: primary pl'Olf'lm records covered by 9000.1 and Ufe Cycle Management 9570/1 
Records covered by 9000.21.. 

L MechanlCil Handlln1 Systems Records. Files lndude anchor handlln1 and stowa1e systems, moorlnB 
and towing systems, boat handllns and stowa1e systems, mechanlcally operated door, pte pump, and 

Nl-NU-89-3 / 
9580.1 MECHANICAL HANDLING SYSTEMS RECORDS turntable systems, elevatlna and retracting gear, aircraft support systems, aircraft launch support 	 Destroy when S years old. 7 

9580/1
systems, and aircraft handllns. servldn& and storaae systems. Exdude primary program records covered 
by 9000-1 and Ufe cyde Management Records covered by 9000.2". 

1. Spedal Purpose Systems (Auxiliary Systems) Records. Flies lndude scientific and ocean engineering 
systems,, swimmer and diver support and protection systems: environmental pollution control systems 


SPECIAL PURPOSE SYSTEMS (AUXILIARY (sewa1e treatment and disposal. trash disposal and lndneration); submarine resaie, salvase and Nl-NU-89-3 / 

9590.1 	 Destroy when 5 years old. 7

svmMS) RECORDS 	 survival systems; towing. launchlnB and handlin1 for underwater systems, handlin1 system for divers 9590/1 

and submersible vehides; and salva1e support systems. Exdude primary program records covered by 

9000.1 and Ufe O,de Mana1ement Records covered by 9000.:za. 


1. Preservatives and Coverings Records. Flies lndude painting. zinc coating. cathodic protection., deck 
Nl-NU-89-3/

9630.1 PRESERVATIVES AND COVERINGS RECORDS coverfn1- hull Insulation, hull damping, sheathing, refrigerated spaces, and radiation shleldln1- Exdude Destroy when 5 years old. 7 
9630/1

primary pqram records covered by 9000.1 and Ufe Cycle Mana1ement Records covered by 9000.:za. 

9000-24 General Correspondence (Ship Information accumulated in connection with the routine, day-to-day, Trlgger(s) TEMPORARY: Cutoff at end of x ($) Common across 
Designs and Material): administration and operation of Navy and Marine Corps ships and sea systems end of calendar year. Destroy chapters. Need a common 

programs. 3 years after cutoff. description for each. 

L Primary Program Records and Related Records 
GENERAL GUIDANCE AND ADMINISTRATION 	 Nl•NU-89-3 / 

9000.lg 	 1- Routine correspondence. correspondence relating to the routine Internal operation and Destroy when 2 years old. 3
(SHIP REQ.UIREMENTS) RECORDS 	 9000/1/G

administration of the activity. department,, division or other oqanlzatlonal unit concerned. 

L Primary Pqram Records and Related Records 
GENERAL GUIDANCE AND ADMINISTRATION 	 Destroy when 2 years old or no longer Nl-NU-89-3 / 

9000-lh h. Duplicate records. Flies and records dupllcatlng doa1ments covered elsewhere or non-record 	 3 
(SHIP REQ.UIREMENTS) RECORDS 	 needed, whichever Is earlier. 9000/1/Hmaterial held for reference purposes only. 

2. Ship Design and Material Records. Flies and records documentln1 the dlredlon, control and dedslons 
In the planning, programming. bud1etlng, development. acquisition, maintenance engineering, logistic 


GENERAL GUIDANCE AND ADMINISTRATION support, material management and disposal of assigned systems and equipment In support of new ship Nl-NU-89-3 / 

9000.2c 	 Destroy when 2 years old. 3

(SHIP REQUIREMENTS) RECORDS 	 acquisition. fleet modernization and fleet material support. 9000/2/C 
c. Routine correspondence. Correspondence relatln1 to the routine Internal operation and 

administration of the activity, department, division or other oraanizatlonal unit concerned. 


2. Ship Design and Material Records. Files and records documentln1 the direction, control and decisions 
In the planning. Pl'Dll'illmmin& budgetin1, development. acquisition, maintenance en1lneerins. IOlfstlc 


GENERAL GUIDANCE AND ADMINISTRATION support, material mana1ement and disposal of assigned systems and equipment In support of new ship Destroy when 2 years old or no longer Nl-NU-89-3 / 

9000-2d 	 3

(SHIP REQ.UIREMENTS) RECORDS 	 acquisition, fleet modernization and fleet material support. needed, whichever is earlier. 9000/2/D 
d. Duplicate records. Flies and records dupllCitlng documents covered elsewhere or non-record 

material held for reference purposes only. 


1. lhese Records lndude Documentation of Access to Machinery and Equipment, Ship Compartment 

Access Requirements and Watertight lnte1rtty and Structural Access Umitations. lhese records will be cut off annually. Destroy when 2 yean Nl-NU-89·3 / 


9071.lb ACCESS RECORDS 	 3
maintained as part of life cycle engineering 14=neral anan1ements files. 	 old. 9071/1/B 
b. Records maintained for routine Internal opentlons by all other activities. 

L Ship Survivability Files. Records concerning combat survivability of ships lndudlng documentation of 
~=·off annually. Destroy when 2 years 	 Nl-NU-89-3/

9072.lb SHOCK RECORDS blast effects, shock design, shock grade desi1natlons and shock testlnB of naval ships. 	 3 
9072/1/Bb. Records maintained for routine Internal operations by all other activities. 



9073.lb 

9074.lb 

907S.lb 

9076.lb 

9078.lb 

9079.lb 

9080.lb 

9082.lb 

9083.lb 

9091.Zb 

9092.lb 

9093.lb 

9094.Zb 

NOISE ANO VIBRATION 

CASTING, WELDING, RIVETING ANO AUIED 

PROCESSES 

TllREADED FASTENERS MAINTENANCE 

RECORDS 

REUABIUTY AND MAINTENANCE RECORDS 

MATERIAL RECORDS 

SEAWORTlllNESS RECORDS 

INTEGRATED LOGISTICS SUPPORT 

REQUIREMENTS 

SUPPORT AND TEST EO.UIPMENT 

SUPPLY SUPPORT RECORDS 

SHIP INSPECTION RECORDS 

SHIP TEST RECORDS 

COMBAT SYSTEMS CHECK OUT RECORDS 

SHIP TRIAL RECORDS 

ELECTRONIC EO.UIPMENT FOR RADIATION 

DETECTION, INDICATION, AND 

COMPUTATION (RADIAC) 

1. Ship Sllendns and Ship Vibration control. Records documentlns technical support provided to llfe 
cyde mana1ers durin1 ship design and construction In the field of noise and related vibration, and other 
matten of noise and vibration control of ships. Records mncern airborne noise categories, airborne 
noise levels for compartments. distributed Isolation material, mechanical vibration. noise and vibration 
testing, general noise, radiated, platform and sonar self noise, resilient mountings, speech Interference 
levels, 1eneral vibration, and waterborne noise. 
b. Records maintained for routine Internal operations by all other activities. 

L These Records COncern Brazing. Castlnss, Fabrication, Fcqlngs. Non-Threaded Mechanical Fasteners, 
Procedures And Process Qualification, Radiography, Riveting, Welder Qualiflcatlons and Welding. These 
records are lnduded In life cycle englneerln1 and management files In support of new ship acquisition 
and fleet modernization. 
b. Records maintained for routine Internal operations by all other activities. 

L These Records are lnduded In Ufe Cycle Englneerins and Mana1ement Ales In Support of New Ship 

Acquisition, Fleet Modernization and Fleet Material Support. They Include Information on bolts, nuts. 

saews, studs and thread kits. 

b. Records maintained for routine Internal operations by all other activities. 


1. These Records Will Be Included in Ufe Cyde En1lneerin1 and Management Files In Support of New 

Ship Acquisition, Fleet Modernization, and Fleet Material Suppon. Documentation lndudes effects 

analyses, failure analysis and evaluatlon, failure modes, failure reporting, malntalnabllity desi1n aiterla_ 

reliability analysis, design aiteria and level., and skill analysis. 

b. Records maintained for routine Internal operations by all other activities. 


L Material Records. These records will be lnduded In llfe c;yde englneerln1 and management flies In 
support of new ship acquisition, fleet modernization,. and fleet materials support. Doalmentatlon 
lndudes Information on materials appearance, application, brittleness, composition, environmental 
resistance, 1rades, hardness, strensth, temperature limits, and types. 
b. Records maintained for routine Internal operations by all other activities. 

L Seaworthiness Records. These records are klduded in life c;yde engineering and management flies In 
support of new ship acquisition, fleet modernization and fleet materials support. they indude 
documentation on damage control, seaworthiness, stability, and water ti1ht lntepity. 
b. Records maintained for routine Internal operations by all other activities. 

These Records are lnduded In Ufe Cycle En1ineerin1 and Management Files In support of New Ship 

Acquisition, Fleet Modernization and Fleet Materials Support eKCept as spedflcally Indicated. 

L General. These records Include lntesrated loglstlcs support plans, Integrated logistic support 

elements, logistics support analyses, programming. bud1et1n1 and funding and uade off pqram. 

b. Records maintained for routine Internal operations by all other activities. 

L Support and Test Equipment Records. lndudes calibration equipment, support equipment, spedal 
support equipment, test equipment and general and spedal tools. 
b. Records maintained for routine Internal operations by all other activities. 

1. Supply Support Reconls. lndudes allowance lists, consumables. maintenance level ofuse, 

provislonln1o repair parts, spare parts and supply suppon. 

b. Records maintained for routine Internal operations by all other activities. 

2. Ship Inspection Records. Records lndude callbratlon qualifications, confl1uratlon audits, hull 

surveillance Inspections, Inspection system, ship Inspections, material Identification, and visual 

inspection. 

b. Records maintained for routine Internal operations by all other activities. 

L Ship Tests Records. these records lndude dra1larlty, smoothness and fairness tests, compartment 

tests, lnltial operation and evaluation tests, test Indices, test memos, proc;edures, schedules and 

ti1htness tests. 

b. Records maintained for routine Internal operations by all other activities. 


1. Combat Systems Check Out Records. Records Include checkout of combat systems, command and 

control testing. consolidated operablllty test (COT), performance operating standards for electrical 

equipment, SQUAT, and Weapons Systems Acceptance Test CWSAT). 

b. Records maintained for routine Internal operations by all other ad.lvltfes. 


2. Ship Trial Records. Acceptance trial reports and underway trial reports for newly-constructed ships. 

Also performance trials, standardization trials and tactical trials. copies of reports of boards or sub-

boards of Inspection and survey and related correspondence and other documents maintained by 


COMNAVSEASYSCOM 


b. Records maintained for routine Internal operations by all other activities. 


1. General Correspondence for RADIAC program. Records Include budget estimate submissions, 

procurement documents and other correspondence used In the routine administration of the program. 


CUt off annually. Destroy when 2 years 
3 

old. 

Cut off annually. Destroy when 2 years 
3

old. 

cut off annually. Destroy when 2 years 
3 

old. 

Cut off annually. Destroy when 2 years 
3

old. 

CUt off annually. Destroy when 2 years 
3

old. 

CUt off annually. Destroy when 2 years 
3

old. 

Cut off annually. Destroy when 2 years 
3

old. 

Cut off annually. Destroy when 2 years 
3

old. 


CUt offannually. Destroy when 2 years 

3

old. 

Cut off annually. Destroy when 2 years 
3

old. 

Cut off annually. Destroy when 2 years 
3

old. 

Cut off annually. Destroy when 2 yean 
3

old. 

cut off annually. Destroy when 2 years 
3

old. 

Retain on board. Destroy when 2 years 
3

old. 
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900J)-25 General Operations and loformatlon relat111g to the dally operations of Navy and Marine Corps ships and ~rlgger(s) TEMPORARY: cutoff at end of x 

909L2c 

9092.lc 

9093.lc 

922Ll 

9492.4 

9600.1 

9610.1 

9620.1 

9640.1 

9650.1 

9660.1 

9670.1 

9690.1 

9800.1 

9997.1 

Administration of Ships Designs 
and Material: 

SHIP INSPECTION RECOROS 

SHIP TEST RECORDS 

COMBAT SYSTEMS CHECK OUT RECOROS 

STEAM BOILER RECORDS 

ELECTRONIC EQUIPMENT FOR RADIATION 
DETECTION, INDICATION, AND 
COMPUTATION (RADIAC) 

GENERAL OUTFIT AND FURNISHING RECORDS 

SHIP FITTINGS RECOROS 

HUU. COMPARTMENTATION RECORDS 

LIVING SPACES RECORDS 

SERVICE SPACES RECORDS 

WORKING SPACES RECORDS 

STOWAGE SPACE RECORDS 

SPECIAL PURPOSE SYSTEM (OUTFIT AND 
FURNISHINGS) RECORDS 

GENERAL INTEGRATION AND ENGINEERING 
(SHIPBUILDER'S RESPONSE) RECOROS 

DRVDOCKING RECOROS 

sea systems programs. l11dudes, but not limited to, ship lnspection,.shlp tests:. 
combat systems check out, operating logs. boiler reeord sheets, radioactive 
material movement, general outfit and fumtshlng. ship fittings, hull 
compartmentation, living spaces, service spaces, working spaces, stowage spaces, 

2. Ship Inspection Records. Records Include callbl'illtlon quallflcatlons, configuration audits, hull 

surveillance Inspections, Inspection system, ship Inspections, material ldentificatlo~ and visual 

Inspection. 

c. Inspection reports maintained by ships and otherfleet units. 


L Ship Tests Records. These records lndude drcularity, smoothness and fairness tests. compartment 

tests, lnltlal operation and evaluation tests,. test indices, test memos. procedures, schedules and 

tightness tests. 

c. Inspection reports maintained by ships and other Fleet units. 


L combat Systems Check. Out Records. Rec:ards lndude checkout of combat systems, command and 
control testing, consolidated operability test (COT), perfonnance operating standards for electrical 
equipment. SQUAT, and Weapons Systems Acceptance Test (WSAT). 
c. Inspection reports maintained by ships and other Fleet units. 

L Boller Record Sheets. Boller record sheets and slmllar records and logs maintained by U.S. Navy ships 
to monitor boJler operation. 

4. All Material on Movement of Radioactive Materlals. 

L General Outfit and Furnishing Records. Flies indude hull designating and marking. draft marks, locks. 
keys and tan, and rodent and vermin proofln1
1. Ship Fitting Records. Files lndude hull fittings, ralls, stanchions_ lifelines and rigging. and canvas 
records. 

1. Hull COmpanmentatlon Records. Flies lndude non-structural bulkheads_ floor plates and grating~ 
ladders, non-structural dosures_ and air ports, fixed port lights and windows. 

1. Uvlng Spaces Records. Flies lndude living spaces and furnishings, berthing and messing spaces. 
sanitary spaces.. and faxtures and community/worship spaces. 

1. Service Spaces Records. Files lndude commissary spaces, medical spaces, dental spaces, utility 
spaces (barber shop, ship's store and brl1). laundry spaces, and trash disposal spaces. 

L Workln1 Spaces Records. Flies indude offices, damage control stations, and work centers, 
laboratories, test areas and shoos (lndudln1 portable tools and equipment). 
1. Stowage Space Records. Files Include lockers and spedal stowage, storerooms, Issue rooms, and 
cargo stowage. 

1. Spedal Purpose Systems Records. Flies lndude furnishings and outfitting special purpose systems 
and outfrt and furnishings operatln1 fluids, and repair parts and special tools. 

1. General Integration and Engineering (Shipbuilder's Response) Records. Flies Include engineering 
services associated with the deslsn, development. production, testln1 and delivery of ships lndudlng 
production englneerlns, spedal drawings for nudear propulslon systems, design support, quality 
assurance, lntesrated loslstlc support en1lneerlng. and spedal purpose Items. 

L Docking Reports. Reports concemln1 the condition of the hull and all underwater attachments to the 
hull that are prepared whenever a naval vessel Is placed In dry-dock. for routine overhaul or emergency 
repairs. 

end of calendar year. Destrov 
3 years after cutoff. 

Retain on board. Destroy when 2 years 
old or superseded by new report, 3 
whichever Is earlier. 

Retain on board. Destroy when 2 years 
old or superseded by new report, 3 
whichever Is earlier. 

Retain on board. Destroy when 2 years 
old orsupeBeded by new report. 3 
whichever Is earlier. 

Destroy when 2 years old. 3 

Retain on board. Destroy after 2 years 
3

old. 

Destroy when 2 years old. 3 

Destroy when 2 yeors old. 3 

Destroy when 2 years old. 3 

Destroy when 2 years aid. 3 

Destroy when 2 years old. 3 

Destroy when 2 years old. 3 

Destroy when 2 years old. 3 

Destroy when 2 yeors aid. 3 

Destroy when 3 years old. 3 

Destroy when 2 years aid. 3 

.. 


Nl-NU-89-3/ 

9091/2/C 

N1-NU-8!H/ 

9092/1/C 

Nl·NU-&g.3/ 

9093/1/C 

Nl·NU-ag.3/ 
9221/1 

Nl-NU-89-3/ 
9492/4 

Nl-NU-89-3 / 
9&00/1 
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9610/1 

Nl-NU-&g.3/ 
9620/1 

Nl·NU-89-3/ 
9640/1 

Nl-NU-89-3 / 
9650/1 

Nl-NU-89-3/ 

9660/1 
Nl-NU-89-3/ 

9610/1 

Nl-NU-89-3 / 
9690/1 

Nl-NU-8!1-3 / 
9800/1 

Nl·NU-89-3 / 
9997/1 



9000-26 Naval Nudear Propulsion, Reactor • Reactor Operating log. Nuclear naval ·aircraft carriers and submarines reactor Trigger(s) TEMPORARY: Retain for the x 
Operating Logs: monitoring logs generated during reactor operating core operation. 	 duration of installed reactor 

core and for 3 years beyond 
final removal ofthe last of the 
core type. Retain onboard 
minimum quantity required to 
support periodic assessments 
defined in OPNAV Instruction 
3540.3, Naval Nucl!!ar 
Propulsion Examining Boards. 
Archive older paper records to 
nearest Federal Records 
Center. Each ship (which has ·a 
singular core type for an 
extended period) Is 
responsible for archiving Its 
own reactor operating logs. 
Destroy 3 years after final 
removal of the last of the core 
type. 

Retain for the duradon of Installed 
reactor core and for 3 years beyond 
final removal ofthe last of the core 
type. Retain onboard minimum 
quantity required to support periodic 
assessments defined In OPNAV

4. Reactor Loa:s. Records and Reports. Operat1n1 logs, records and reports coverln1 the sampling of 
lnstrudlon 3540.3. Naval Nudear

NAVAL NUCLEAR PROPUISION INFORMATION primary coolant, and propulsion plant construction. 	 DM-0594-2015
9210.4a 	 Propulsion Examining Boards. Archive 3

(NNPI) a. Reactor Operatln1 Log. Nudear naval aircraft carriers and submarines reactor monltorln1 lags 	 0001.0001
older paper records to nearest Federal

senented durln1 reactor operating care operation. 
Records center. Each ship (which has ·a 
singular core type for an extended 
period) Is responsible for 1n:hivin1 Its 
own reactor operating logs. Destroy 3 
years after final removal of the last of 
the core type. 

. - 
9000-27 Transient Records: 	 Information related to ship systems and material that has minimal or no Trigger(s) TEMPORARY: Destroy when 6 x 

documentarv or evidential value. months old. 
ELECTRONIC EQUIPMENT FOR RADIATION 

Retain on board. Destroy when no wnln Nl-NU-89·3 / 9492.2 DETECTION, INDICATION, AND 	 2. All Material Used As References In Research and DevelopmenL 
longer needed. 	 9492/2

COMPUTATION_ (RADw;I 

L These records ind.ode drawing room models. ship construction modcups and whole ship models. 
9098.1• MODEIS AND MOCKUP RECOROS 	 a. case Ille for each mocleL (lndudes speclflcadons. use history Ille. antocly receipts. loan records ond 

will destroy when no longer required. 



9098.lb 

9098.lc 

9210.5 

• 
9040.2a 

9040.31 

9040.48 

L lbese records indude drawing room models, ship construction mod.ups and whole ship models. 
MODEIS AND MOCKUP RECORDS 

b. Machinery space models, drawln.1 room models, deslsn models and full ship models. 

L lhese reconls inckule chwln1 room models, ship construction mackups and whale ship models. 
MODEIS AND MOCKUP RECORDS 

c. 1hree dimensional mackups. 

S. Shipboard and External Evaluation 1.ette"'to Naval Reactan Headquarters. lndudln1 but not limited 

NAVAL NUClEAR PROPULSION INFORMATION to Cammandin1 Offtcer's Letters and Operational Reactor Safeguard Exams related to the continuous 
(NNPI) update al status althe ship's performance, core capabilities, aperatlanal and shutdown plant activities, 

training evaluatlan and examination success. 

SHIP SYSTEM MANAGEMENT RECORDS 

2. Ship Alteration and Repair Package (SARP). System assembles all warl< requirements such as repairs, 

modernization Items and alterations Into systems elements regardless of accomplishing activity. 
Reports are used by type commanders ta Identify and fund warl< In upcomln1 avallabllitles. system Is 
maintained at NAVSEA Automated Data system Activity, Indian Head, MD and supports naval shipyards 
and type commanders. 
a. Masterflle and historical data tapes. 

SHIP SYSTEM MANAGEMENT RECORDS 

3. Visibility and Management al Operad~ and support cast Ship System (VAMOSC-Shlps). system 

collects and dlsplays annual operating and support costs for naval ships that have been In an active 
mmmlsslaned status for an entire fiscal year. System Is maintained at Ships Parts Cantral center (SPCC) 
Mechanicsburg and supports Seaetary al the Navy (SECNAV), CNO and COMNAVSEASY5COM. 

a. Master file and histarlcal data tapes. 

SHIP SYSTEM MANAGEMENT RECORDS 

4. SEA OS Management Information System. System provides Ship Design and Engineering Dlrectarate 
(SEA OS) with Information to manltar progress and mntrol and manase warklaad resources such as 
access ta overall detail resource profiles and In manitarlng Individual pl'CJlrams. 
a. Master file and historical data tapes. 

When no longer required for active 
use; contact Curator of Ship Models, 
David Taylor Research Center for 
disposltlon/shlppln1 Instructions. 

When no longer required for active 
use; contact Director of Naval 
History/Curator al the Navy (N09BH) 
far dlspasltian/shippln1 Instructions. 

Retain an board. Destroy alter third 
system backup. 

Retain an board. Destroy after third 
system backup. 

Retain an board. Destroy after third 
system backup. 

Refers 
to Nl-NU-89-3/ 
other 9098/1/8 
SSIC 

Refers 
to Nl·NU-89·3 / 
other 9098/1/C 
SSIC 

wnln 	 Nl-NU-&9-3 / 
9040/2/A 

wnln 	 Nl-NU-&9-3/ 
'YJ40/3/A 

Nl-NU.a!l-3/ 
wnln 9040/4/A 



9083.2a SUPPLY SUPPORT RECORDS 

2. Coordinated Shipboard Allowance Usts (COSAL) Requlsltionlns and Status Procedures (CRASPJ. 
System provides reports and EAM supply aids which aid tn ordering, monitoring supply status and 
tracking outflttlns material to Its ultimate delivery to ships undergoing construction, conversion or 
overhaul System Is maintained at Fleet and Industrial Supply Center (FISCI Norfolk. VA. FISC Oakland, 
CA and FISC Charleston, SC. 
L Master file and historical dab tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl·NU.SS.-3/ 

90a3/2/A 

9083.3a SUPPLY SUPPORT RECORDS 

3. lntesratedfl.ogistlcs overhaul System (ILOJ. System automates the ILO process ofverifylns the ships 
mnflguratlan lndudlng test equipment, produces a bill of required materials for Preventive 
Maintenance Service (PMSI after Insuring correct list,. purifies repair parts list based on COSAL after 
verification, Insures PMS repair parts are contained on the COSAL and Insures technical manuals support 
confisuratlon. System senerates ILO status reports and milestone tracking. System ls maintained at 
NAVSEA Automated Data Systems Activity, Indian Head, MD. 

a. Master file and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl-NU.SS.-3/ 
90a3/3/A 

9084.2a TRANSPORTATION AND HANDLING RECORDS 

2. Integrated Material Acquisition Tracking System (IMATS). IMATS Is a COMNAVSEASYSCOM Navy-
wide Integrated management database system, which provides on--llne control, and information 
pertaining to the acquisition and delivery of government furnished material for ship construction, ship 
overhaul and Fleet Support and Modernization Programs. 
a. Master flle and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl-NU-3/ 
9084/2/A 

9085.3a ENGINEERING DRAWINGS 

3. COMNAVSEASYSCOM Enslneerlns Drawing Asset locator System (NEDALSJ Is a database of all 
COMNAVSEASYSCOM englneerin1 drawings Identified by COMNAVSEASYSCOM number, title, and latest 
revision. System wlll provide the name of the activity holding the drawln1 and the physical form, I.e., 
ortglnal tradng, film, etc. The master databise wlll be maintained at NSWC Port Hueneme Division 
(PHO). System supports COMNAVSEASYSCOM, Naval Shipyards, NEDSA's and ISEA's. 
a. Master file and historical data tapes. 

Retain on board. Destroy afterthlnl 
system backup. 

wnln 
Nl-NU.SS.-3/ 

9085/3/A 

9086.3a 
TECHNICAL MANUALS AND OTHER DATA 
RECORDS 

3. Enhanced Ships Technical Publications System CE-STEPS). System provides life-<:yde manasement 
support far COMNAVSEASYSCOM and SPAWAR technical publications. E·STEPS data base maintains 
complete lnfonnatlon on each publication, e.g., title, type, revision, date, 1roup. publication 
applicability, stock number. ship, dass or equipment appllcabllity, related publications, etc. System Is 
maintained by COMNAVSEASYSCOM and supports CNET, NCTC, COMNAVSEASYSCOM activities, and 
fleet units. 
a. Master file and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl-NU-89·3 / 

91186/3/A 

9087.2a FACIUTIES RECORDS 

Z. Industrial Planning System (IPS). Drawing on a data base containing a large Inventory of shipyard 
resources, the system detennines the service hours required for each existing industrial plant and the 
space required to meet the planned future ship workload In terms of spedflc ship avallabilltles, 
unscheduled and other shlpwork. Space requirements fonn the basis for justifications of mllltary 
construction projects, and equipment service hour requirements are used for determlnln1 the number 
of spedflc equipments required to meet the workload. System is maintained at NSWC Port Hueneme 
Division (PHDJ. 
a. Master file and hlstortcal data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl·NU-89-3 / 
'11W7/2/A 

9234.la PROPULSION GAS TURBINES 

L Marine Gas Turbine EnJine (MGTEJ Automatic Data Processins (ADP) SUpport System. MGTE Is an 
at;COuntingflnventory control system, which provides mana1ement data to COMNAVSEASYsCOM 
Inventory managers. Whenever changes In the MGTE status or location occur, the desi1nated stoddng 
activities provide the foll owing en1lne data: status. In transit, under repair, Installed on board ship, 
ready for Issue, and status of shipping containers. 
a. Masterflle and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl-NU-3/ 
9234/1/A 

9402.la SECURITY REQUIREMENTS RECORDS 

1. Communications Seaarlty Englneerlns: COntrol System. This system provides support to technical 
codes at the Space and Naval Warfare Systems Engineering Center. Portsmouth, VA. Suppan Is provided 
In the following funcdonal areas: mnf11urat1on management. project mana1ement, fJScal tracking and 
projections. reliability and malntalnablllty, loa:lstlcs, engineering design, engineering calculatlons and 
Tempest protram. The functlonal and resource sponsor Is CNO (OP-94). 
a. Master file and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl·NU.SS.-3/ 
9402/1/A 

944Lla RADIO SYSTEMS RECORDS 

L Mobile Radio Information System. System allows users to add, update or delete mobile radio 
Inventory Items. and track those Items scheduled for maintenance far a selected period. Information 
retained In the system lndudes purchase date, unit cost, repair date, and repair costs. System Is 
maintained on mlao computers by partidpatlng activities. 
a. Discs or other file maintenance media. 

Retain on board. Destroy When no 
longer needed. 

wnln 
Nl-NU.SS.-3/ 

9441/1/A 



2. COmbilt Systems Alteration Netwolft (SEANEY). lhe system Is based on a distributive data processing 
netwolft consisting of detailed dilta bases located at, and maintained by, the deslpated responsible 

9700.:Z. 
GENERALARMAMENT(SHIPBOARD 
INSTAUATIDNS) RECORDS 

sources for the data and Information. lbese data bases are made accessible to users through a 

standardized. menu driven Inquiry and reportln1 system. System provides data and Information to 
manage an alteration throu1hout its life.c:yde. from lnltlal ldentfflcatlon development by ISEA.. through 

Retain on board. Destro\' alter third 
system backup. 

wnln 
Nl-NU-&!J-3( 
9700(2/A 

planning and budgeting, Installation illnd accomplishment reporting.. 
a. Master file and hlstorlcal data tapes. 

z. Ship Alteration and Repair Package (SARP). system assembles all work requirements such as repairs, 


modernization Items and alterations Into systems elements repnlless af accompllshlng activity. 

Reports are used by type commanders to Identify and fund work In upcamIng avaUabllltles. System Is Retain on board. Destroy when no Nl-NU.a!J-3 f 


9040.2b SHIP SYSTEM MANAGEMENT RECORDS wnln
maintained at NAVSEA Automated Data System Activity, Indian Head. MD and supports naval shlpprds lonpr required. 904012/B 
and type commanders. 

e 
 b. Input data tapes and paper record. 


3. Vlslblll1y and Management of Operatln1 and support cost Ship System (VAMOSC-Shlps). System 
collects and displays annual operating and support costs fornaval ships that have been In an active 

Retain on board. Destroy when no Nl-NU-B!J-3(
9040.3b SHIP SYSTEM MANAGEMENT RECORDS commissioned status for an entire fiscal year. System Is maintained at Ships Parts Control Center (SPCC) wnln

longer required. 9040f31B
Mechanicsburg and supports Secretary of the Navy (SECNAV), CNO and COMNAVSEASYSCOM. 
b. Input data tapes and paper record. 

4. SEA OS Manasement Information System. System provides Ship Deslsn and Enslneerlns Directorate 
(SEA 05) with Information to monitor propess and control and manap workload resources such as Retain on board. Destroy when no Nl-NU-119-3 f 

9040.4b SHIP SYSTEM MANAGEMENT RECORDS wnln 
access ta avenll detaU resource profiles and In monitarlns lndivldual pqnms. longer required. 9040(4(8 
b. Input data tapes and paper record. 

2. Coordinated Shipboard Allowance Usts (COSAL) Requlsltlanln1 and Status Procedures (CRASPJ. 
System provides reports and EAM supply aids which aid In orderln& monitoring supply stotus and 
tracking outfitting material to its ultimate delivery ta ships undergoing construction. conversion or Retain on board. Destroy when no Nl-NU-119-3 f

90B3.2b SUPPLY SUPPORT RECORDS nln
averh•uL System is maintained ilt Fleet and lndustrlal Supplv Center (FISC) Norfolk. VA, FISC Oakland, lonser required. 9083(2/B 
CA and FISC Charleston. SC. 
b. Input data tapes and paper record. 



3. lntegratedfl.oslstlcs OVerhaul System (ILO). System automates the ILD process of verifying the ships 
configuration lndudlng test: equipment. produces a bill of required materials for Preventive 
Maintenance Service (PMS) after rnsuring correct list, purifies repair parts list based on COSAL after 

9083.3b 	 SUPPLY SUPPORT RECORDS verification, Insures PMS repair parts are contained on the COSAL and Insures technical manuals support 
configuration. System generates ILO status reports and milestone tracking. System Is maintained at 
NAVSEA Automated Data Systems Activity, Indian Head, MO. 
b. Input data tapes and paper record. 

2. Integrated Material AcquislUon Tracking System (IMATSl. IMATS ls a COMNAVSEASYSCOM Navy-
wide Integrated management database system. which provides on-llne control, and lnfonnatlon 

9084-2b 	 TRANSPORTATION AND HANDLING RECORDS pertaining to the acquisition and delivery of sovernment furnished material for ship const:Nctlon. ship 

overhaul and Fleet Support and Modernization Programs. 

b. Input data tapes and paper record. 

L Ship and Ordnance Engineering Drawings. Drawings for surface ships. submarines, and craft lnduding 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capadttes, docking drawings and drawings of the component parts of each for each 
ship, class ofships or ordnance system that are corrected throushout the life of the ship or system. 
b. Hull, Mechanical, and Electrical (HME) drawings. Ship design and construction drawings pnenlly 
prepared by the contractor and accepted by the Navy. These drawings shall lndude all drawings 
required for the construction of the ship lndudln1 hull, machinery, electrlcaL tank capacities and 
booklets ofgeneral plans as well as other drawlnp defined In section OBS of General Specifications for 
Ships of the United States Navy. 
(61 Elearonl</optlcal disk Images of HME drawings maintained at COMNAVSEASYSCOM designated

9085.lb(&)(b) ENGINEERING DRAWINGS 
Master DoD Engineering or.wings Database site- (See SSIC 9085.4 for desalptlon of system.I 

NOTE: Since 1999 this system has been known by several names such as Engineering Drawing 
Management lnfonnatlon and control System (EDMICS) and Joint Enslneering Data Manaa:ement 
Information and Control System (JEDMICS). Technical manuals necessary to locate spedfic drawings 
contained In the master file database are contained In a separate: electronic system known as the 
Technical Data Management Information System {TDMIS). 
(bl Input data. Records converted to electronic/optical media. 

NOTE: Once converted see SSIC 9011S-1e(B)(a) for disposition. 

L Ship and Ordnance Enslneerlng Drawinp. Drawings for surface ships, submarines, and aaft lndudlng 
the hull. machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capacities, dodcing drawings and drawings of the mmponent parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship orsystem. 
e. Ordnance Equipment and surface Missile Systems Drawings. Engineering drawinss of guns, gun 
mounts, turrets, rocket launchers, depth charse projectors. small arms and suns, mortars, pyrotechnic 
equipment, mine, mine countermeasures. ammunition handlln1 equipment, fire control and optical 
equipment, fuses, torpedoes, underwater missiles, and similar equipment. EngSleerlng drawings for 
surface missiles systems such as TARTER, TERRIER, Basic Point Defense. Target Acquisition System {TASJ, 
NATO SEASPARRDW, HARPOON, TOMAHAWK. UN REP, MK 86 GFCS, MK 92 FCS, Vertical Launcher 
System, AEGIS Combat System, and similar future systems. (Formerly retired under section 8000.12.) 

9085.le(B)(bl ENGINEERING DRAWINGS 
(8) Electronlc/optlcal disk images of ordnance drawings maintained at COMNAVSEASYSTCOM 
designated Master DoD Engineering Drawings Database site- (See SSIC 9085.4 for description of 
system.I 

NOTE: Since 1999 this system has been known by several names such as Engineering Drawing 
Manaa:ement Information and COntrol System (EDMICS) and Joint Engineering Data Management 
Information and Control System (JEDMICS). Technical manuals necessary to locate spedflc drawings 
contained SI the master file database are contained In a separate electronic system known as the 
Technical Data Management Information System {TDMIS). 

(bl Input data. Records converted to electronic/optical media. 

Retain on board. Destroy when no Nl-NU-89-3 / 
wnln

longer required. 9083/3/B 

Retain on board. Destroy when no Nl-NU-89-3 / 
wnln

longer required. 9084/2/B 

Destroy after the Information has been 
converted to an electronic/optical 
medium In the master file and verified, 
when no longer needed for legal or 
audit purposes or to support the 
reconstruction of, or serve as a backup 
to, the electronl</optical records In the 
master file, or 60 days after NARA has 
been provided the notification required 

wnln GRS.21>-2a(4)
by 36 CFR 1225.24(a)(ll, whichever Is 
later. 

NOTE: Offer to Naval Heritage and 
History Command (NHHC), or Historic 
Naval Ships Association (HNSAI If 
drawln1 configuration Is lnduded 
onboard ships maintained as 
museums. 

Destroy after the lnfonnatlon has been 
converted to an elearoni</optk:al 
medium In the master file and verified, 
when no longer needed for lea:al or 
audit purposes or to support the 
reconstruction of, or serve as a backup 
to, the electronic records, whichever Is 
later. wnln Nl-NU-10-2 / 5 

NOTE: Offer to Naval Heritage and 
History Comm•nd (NHHC), or Historic 
Naval Ships Association (HNSA) If 
drawing configuration ls lnduded 
onboard ships maintained as 
museums. 



9085.3b ENGINEERING DRAWINGS 

9085.4b ENGINEERING DRAWINGS 

TECHNICAL MANUALS AND OTHER DATA
9086.3b 

RECORDS 

9087.2b FACILITIES RECORDS 

9234.lb PROPULSION GAS TURBINES 

9402.lb SECURITY REQUIREMENTS RECORDS 

9441.lb RADIO SYSTEMS RECORDS 

3. COMNAVSEASYSCOM En1lneerln1 Drawing Asset Locator System (NEDAL5J Is a database of all 
COMNAVSEASVSCOM engineering drawings identified by COMNAVSEASVSCOM number, title, and latest 
revision. System will provide the name of the activity holdin1 the drawln1 and the physical form, I.e., 
original tracin1. Olm, etc. The master database will be maintained at NSWC Port Hueneme Division 
(PHDJ. System supports COMNAVSEASVSCOM, Naval Shipyards, NEDSA's and ISEA's. 
b. Input data tapes and paper record. 

4. Master DoD Englneerln1 Drawings Database Flies. Database Is an electronlc/optJcal lmqin1 system 
that provides electronic/optical Image storage of all COMNAVSEASVSCOM and COMNAVAIRSVSCOM 
en1Jneerfng drawings for all levels of the Naval establishment as well as for other 000 entitles. This 
database ls a mafor part of the DoD Computer-Aided Acquislllon and Logistic Support Program (CALSJ. 
CALS automates the aeatlon, handllns, and stora1e of all technical documentation. 

NOTE: Since 1999 the en1lneerln1 drawln1 database has been known under several names such as: 
En1Jneerlng Drawing Management lnfonnatlon and Control System (EDMICSJ and Joint Engineerin1 
Data Mana1ement Information and Control System (JEDMICS). Technical manuals necessary to loate 
spedfic drawings contained In the master file database are contained in a separate electronic system 
known as the Technical Data Mana1ement Information System (TDMIS). 
b. Input data. 

3. Enhanced Ships Technical Publications System (E-STEPSJ. System provides life-cycle mana1ement 
suppon for COMNAVSEASVSCOM and SPAWAR technical publications. E-STEPS data base maintains 
complete Information on each publication, e • ..,, title, type, revision, date, 1roup, publication 
applicability. stock number, ship, dass or equipment applicability, related publications. etc. System Is 
maintained by COMNAVSEASYSCOM and supports CNET. NCTC, COMNAVSEASYSCOM activities, and 
fleet units. 
b. Input data tapes and paper record. 

z. Industrial Plannlns System (IPSJ. Drawing on a data base contalnln1 a large Inventory of shipyard 
resources, the system determines the service hours required for each e1elst1n1 Industrial plant and the 
space required to meet the planned future ship workload In terms of specific ship avallabllltles, 
unscheduled and other shipwork. Space requirements form the basis for justifications of military 
construction projects. and equipment service hour requirements are used for determining the number 
of spedflc equipments required to meet the workload. System Is maintained at NSWC Port Hueneme 
Division (PHDJ. 
b. Input data tapes and paper record. 

1. Marine Gas Turbine En1lne 'MGTE) Automatic Data Processln1 (ADP) Suppon System. MGTE Is an 
accountinB/lnventory control system, which provides mana1ement data to COMNAVSEASYSCOM 
Inventory mana1ers. Whenever changes In the MGTE status or location occur, the desl111ated stockln1 
activities provide the followln1 engine data: status. In transit, under repair, Installed onboard ship, 
ready for Issue, and status of shipping containers. 
b. Input data tapes and paper record. 

L Communications Security Engineering Control System. This system provides suppon to technical 
codes at the Space and Naval Warfare Systems Engineerln1 Center, Portsmouth, VA. Suppon Is provided 
In the following functional areas: configuration management, profect mana1ement,, fiscal tracking and 
projections. reliability and maintainability, loglstlcs, englneerln1 desl1n, engfneerfn1 calculations and 
Tempest program. The functional and resource sponsor is CNO (OP-94). 
b. Input data tapes and paper record. 

L Mobile Radio Information System. System allows users to add, update or delete mobile radio 
inventory Items. and track those Items scheduled for maintenance for a selected period. Information 
retained In the system indudes purchase date, unit cost, repair date, and repair costs. System is 
maintained on micro computers by panlclpatlng activities. 
b. Input data. 

Retain on board. Destroy when no 
wnln

lon1er required. 

Delete when data has been entered 
Into the master file and verified, or 
when no lon1er required to support 
reconstruction of, or serve as backup 
to, the master file, and when no longer 
needed to suppon reconstruction or 
for le1al or audit purposes or to 
support the reconstruction of, or serve 
as a backup to, the electronic records, 
whichever Is later. 

wnln 

NOTE: Offer to Naval Heritage and 
History Command (NHHCJ or Historic 
Naval Ships AssociaUon (GNSAI If 
drawln1 confisuration ls lnduded 
onboard ships maintained as 
museums. 

NOTE: Once convened see SSIC 
9085.4(al above for disposldon, 

Retain on board. Destroy when no 
wnln

longer required. 

Retain on board. Destroy when no 
wnln

longer required. 

Retain on board. Destroy when no 
wnln

lon1er required. 

Retain on board. Destroy when no 
wnln

longer required. 

Retain on board. Destroy when no 
wnln

longer required. 

Nl·NU-89-3 / 
9085/3/B 

GRS20.2 

Nl-NU-119-3/ 
9086/3/B 

Nl-NU-89-3 / 
9087/2/B 

Nl-NU-89·3 / 
9234/1/B 

Nl·NU-89-3 / 
9402/1/B 

Nl-NU-89-3 / 

9441/1/8 



GENERAL ARMAMENT (SHIPBOARD
9700.:zb 

INSTALLATIONS) RECORDS 

:."1,· 

9040.2c SHIP SYSTEM MANAGEMENT RECORDS 

9040.Jc SHIP SYSTEM MANAGEMENT RECORDS 

9D40.4c SHIP SYSTEM MANAGEMENT RECORDS 

2. Combat Systems Alteration Network (SEANET). The system Is based on a distributive data processln1 
network mnslstlns of detailed d•ta bases locoted at, and maintained by, the deslsnated responsible 
sources for the data and Information. these data bases are made accessible to users through a 
standardized,. menu driven Inquiry and report1n1 system. System pruvfdes data and Information to 
manage an alteratlon throughout Its life-cycle, from lnltlal identification development by ISEA, through 
planning and bucfsetlng, Installation and accomplishment reportlna. 
b. Input data tapes and paper record. 

2. Ship Alteration and Repair Packa1e (SARP). System assembles all work requirements such as repairs, 
modernization Items and alleratlons Into systems elements re1ardless of accomplishing activity. 
Reports are used by type commanders to Identify and fund work In upcoming avallabllltles. System Is 
maintained at NAVSEA Automated Data System Adlvlty, lndlan Head, MD and supports naval shipyards 
and type commanders. 
c. OUtput data and reports-computer and paper. 

3. Vlslblllty and M•nasement of Operatlns and Support Cost Ship System (VAMOSC·Shlpsi System 
collects and displays annual operatln1 and support costs for naval ships that have been In an active 
commissioned status for an entire fiscal year. System Is maintained at Ships Parts Control Center (SPCC) 
Mechanlcsburs and supports Secretary of the N•vy (SECNAV), CNO and COMNAVSEASVSCOM. 
c. Output data and reports-computer and paper. 

4. SEA 05 Mana1ement Information System. System provides Ship Design and Englneerfn1 Directorate 
(SEA OS) with Information to monitor progress and control and ma.n11e workload resources such as 
access to overall detail resource profiles and In monltorfn1 Individual prosrams. 
c. Output data and reports-computer and paper. 

Retain on board. Destroy when no 
lonser required. 

Retain an board. Destroy when no 
lon1er required for reference. 

Retain an board. Destroy when no 
lonaer required for reference. 

Retain on board. Destroy when no 
lon1er required for reference. 
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9083.:ZC SUPPLY SUPPORT RECORDS 

2. Coordinated Shipboard Allowance Usts (COSAL) Requisitioning and Status Procedures (CRASPI. 
System provides reports and EAM supply aids which aid In ordering, monitoring supply status and 
tracklna: outfitting material to Its ultimate delivery to ships undergoing construction., conversion or 

overhaul. System Is maintained at Fleet and Industrial Supply Center (FISC) Norfolk. VA. FISC Oakland. 
CA and FISC Charleston, SC. 
c. Output data and reports-computer and paper. 

Retain on board. Destroy When no 
longer required for reference. 

wnln 
Nl·NU-89-3 / 
9083/2/C 

9083.3c SUPPLY SUPPORT RECORDS 

3. Integrated/Logistics Ovemaul System (ILDI. System automates tho ILO process of verifying the ships 
conflsunitlon lndudln& test equipment, produces a bill of required materials for Preventive 
Maintenance Service (PMS) after Insuring correct list. purifies repair parts llst based on COSAL after 
verification. Insures PMS repair parts are contained on the COSAL and insures technical manuals support 
configuration. System generates llD status reports and milestone tradc.ln1- System Is maintained at 
NAVSEA Automated Data Systems Activity, Indian Head. MD. 
c. Output data and reports-computer and paper. 

Retain on board. Destroy when no 
lonaer required for reference. 

wnln 
Nl-NU-89-3 / 
9083/3/C 

9084.:ZC TRANSPORTATION AND HANDLING RECORDS 

2. Integrated Materl•I Acquisition Tradclna System (IMATSl. IMATS Is a COMNAVSEASYSCOM Navy· 
wide Integrated management database system, which provides on-llne control, and Information 
pertaining to the acquisition and delivery of government furnished material for ship construction, ship 
overhaul and Fleet Support and Modernization Programs. 
c. Output data and reports-computer and paper. 

Retain on board. Destroy when no 
longer required for reference. 

wnln 
Nl-NU-89-3/ 
9084/2/C 

90BS.1b(&J(c) ENGINEERING DRAWINGS 

L Ship and Ordnance En1lnee:rfn1 Drawings. Drawinrs for surface ships, submarines, and aaft lndudlng 
the hull, machinery, electrical. ordnance, Interior communications, COMNAVSEASYSCOM-c:ontrolled 
electronle. tank capadties, docking drawings and drawings of the component pans of each far each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
b. Hull, Mechanical, and Electrical (HME) dniwlngs. Ship design and construction drawings generally 
prepared by the contractor and accepted by the Navy. These drawlnp shall lndude all drawin1s 
required for the construction af the ship lndudlng hull. machinery. electrical, tank capacities and 
booklets of general plans as well as other drawings defined In Section OBS of General Specifications for 
Ships of tho United States Navy. 
(61 Electronl</optlcal dislc Images of HME drawings maintained at COMNAVSEASYSCOM designated 
Master OoO Engineering Drowlngs Database stte. (See SSIC 9015.4 for description of system.I 

Destroy when no longer needed for 
administrative,. legal., audit. or other 
aperadonal purposes. 

wnln GRS20.6 

NOTE: Since 1999 this system has been known by several names such as Engineering Drawing 
Management Information and control System (EDMICS) and Joint Engineering Data Management 
Information and control System (JEDMICS). Technical manuals necessary ta locate specific drawings 
contained In the master flle database are contained In a separate eletlrOnlc system known as the 
Technical Data Mana1ement Information System (TDMIS). 
(cl Output data. 



9085.lo(Sl(c) ENGINEERING DRAWINGS 

L Ship and Ordnance Engineering Drawin1s. Drawings for surface ships, submarines,. and aaft lnduding 
the hull, machinery, electrical, ordnance, Interior communications,. COMNAVSEASYSCOM-controlled 
electronic. tank capacities, doclcfng drawinp and drawings of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system .. 
e. Ordnance Equlpmenr: and Surface Missile Systems Drawings.. Engineering drawinp of1uns, 1un 
mounts, turrets, rocket launchers, depth charge projecr:ors, small arms and suns, mortars, pyrotechnic 
equipment, mine, mine countermeasures, ammunition handling equipment. fire control and optical 
equipment, fuses, torpedoes, undelWater missiles,. and similar equipment. En1lneerin1 drawings for 
surface missiles systems such as TARTER. TERRIER. Basic Point Defense, Target Acquisition System (TAS), 
NATO SEASPARROW, HARPOON, TOMAHAWK. UNREP, MK 86 GFCS, MK 92 FCS. Venlcal Launcher 
System, AEGIS Combat System, and slmllarfuture systems. (Formerly retired under section 8000 ..12.) 
(8) Electranlc/optlcal disk imaps of ordnance drawlnp maintained at COMNAVSEASYSTCOM 
designated Master DoD EnB1neerln1 Drawln1s Database site .. (See SSIC 9085..4 for desa1ptlon of 
system.) 

NOTE: Since 1999 this system has been known by several names such as Englneerln1 Drawing 
Management Information and control System (EOMICS) and Joint Engineering Data Management 
Information and Control System (JEDMICS).. Technical manuals necessary to locate specific drawings 
contained In the master file database are contained In a separate electronic system known as the 
Technical Data Management Information System (TDMIS). 

(cl Output data. 

9085.3c ENGINEERING DRAWINGS 

3. COMNAVSEASYSCOM Engineering Drawing Asset Locator System (NEDALSJ Is a database of all 
COMNAVSEASYSCOM englneerin1 drawings Identified by COMNAVSEASYSCOM number, title, and latest 
revision.. System will provide the name of the activity holding the drawing and the physical fonn, J.e., 
orfglnal tradng, film, etc. The master database will be maintained at NSWC Port Hueneme Division 
[PHDJ. System supports COMNAVSEASYSCOM, Naval Shipyards. NEDSA's and ISEA's. 
c. Output data and repons-computer and paper. 

4. Master DoD Engineering Drawlnp Database Ries .. Database Is an elecr:ronlc:/optJcal Imaging system 
that provides elecr:ronlc/optical Image storage of all COMNAVSEASVSCOM and COMNAVAIRSYSCOM 
englneerlns drawings for all levels of the Naval establishment as well as for other DoD entttles. This 
database Is a major part of the DoO computer-Aided Acquisition and LDSlstfc Suppon Program (CALS). 
CALS automates the aeatlon, handling, and storage of all technical documentation. 

9085.4c ENGINEERING DRAWINGS NOTE: Since 1999 the engineering drawln1 database has been known under several names such as: 
Engineering Drawing Management Information and Control System (EDMICS) and Joint Engineering 
Data Management Information and Conuol System (JEDMICS). Technical manuals necessary to locate 
spedflc drawlnp contained in the master file database are contained In a separate electronic system 
known as the Technical Data Mana1ement Information System (TDMIS). 
c. Output data. 

9086.3c 
TECHNICAL MANUALS AND OTHER DATA 
RECORDS 

3. Enhanced Ships Technical Publlcatlons System (E-STEPSJ. System provides llfe-cyde management 
support for COMNAVSEASVSCOM and SPAWAR technical publications. E-STEPS data base maintains 
complete Information on each publication, e.g., title, type, revision, date, group, publication 
appllcablllty, stock number, ship, dass or equipment appllcablllty, related publications,. etc.. System Is 
maintained by COMNAVSEASVSCOM and supports CNET, NCfC. COMNAVSEASYSCOM activities, and 
fleet units. 
c. Output data and repons-computer and paper. 

9087.Zc FACIUTIES RECORDS 

2. Industrial Plannlna: System (IPS~ Drawtn1 on a data base containing a large Inventory of shipyard 
resources, the system determines the service hours required for each existing Industrial plant and the 
space required to meet the planned future ship workload In terms of specific ship avallabllltles, 
unscheduled and other shlpworlc.. Space requirements form the basis for Justifications of military 
construction projects, and equipment service hour requirements are used for determlnins the number 
of specific equipments required to meet the workload .. System is maintained at NSWC Port Hueneme 
Division (PHDJ. 
c. Output data and repons-computer and paper. 

Destroy when no longer needed for 
administrative, lepl. audit, or other 
operational purposes. 

wnln GRS 20.6 

Retain on board. Destroy when no 
longer required for reference. 

wnln 
Nl-NU-8!1-3/ 

9035/3/C 

Destroy when no longer needed for 
administrative, legal, audit, or other 
operational purposes. 

wnln GRS20.6 

Retain on board. Dest.ray when no 
lon1er required for reference. 

Retain on board. Destroy when no 
longer required for reference. 
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Nl-NU-89·3 / 

9086/3/C 

Nl-NU-89-3 / 

9087/2/C 



9234.lc PROPUlSION GAS TURBINES 

9402.lc SECURllY REQUIREMENTS RECORDS 

944L1c RADIO SYSTEMS RECORDS 

GENERAL ARMAMENT (SHIPBOARD
9700.lc 

INSTAUATIONSJ RECORDS 

9000-34 IGRS 3.1 051 - Data Administration 
Records, All Documentation for 

Temporary Electronic Records and 
Documentation not Necessary for

1 
IPreservation of Permanent 
Records: 

I 

I 
I 
I 

I 

1. Marine Gas Turbine En1ine (MGTE) Automatic Data Processln1 (ADP) Support System. MGTE Is an 


accountinl/inventory control system, which provides management data to COMNAVSEASYSCOM 

inventory managers. Whenever changes In the MGTE status or location oa:ur, the designated stocking Retain on board. Destroy when no Nl-NU-119-3/


wnln 
actlviUes provide the following engine data: status. In transit. under repair. Installed onboarcl ship. longer required for reference. 9234/1/C 

ready for issue, and status of shipping containers. 

c. Output data and repons-computer and paper. 

L Communications Security Engineering Control System. This system provides support to technical 


codes at the Space and Naval Warfare Systems Engineering Center, Portsmouth. VA. Support Is provided 

in the following functional areas: configuration management, project management, fiscal tracking and Retain on board. Destroy when no Nl-NU-89-3/


wnln
projections, reliability and malntalnability, loslstics, engineering design, englneerins calculations and lonser required for reference. 9402/1/C 

Tempest prosram. The functional and resource sponsor 1s CNO (OP-94). 


c. Output data and reports-computer and paper. 

L Mobile Radio Information System. System allows users to add, update or delete mobile radio 


Inventory Items, and tract those Items scheduled for maintenance for 1 selected period. Information 

Retain on board. Destroy when no Nl-NU-89-3 / 

retained In the system Includes purchase date, unit cost, repair date, and repair costs. System Is wnln
longer required for reference. 9441/1/C

maintained on micro computers by participating activities. 

c. Output data and repons. 

2. Combat Systems Alteration Network (SEANET). The system Is based on a distributive data processing 

network consisting of detailed data bases located at, and maintained by, the designated responsible 


sources for the data and information. These data bases are made accesslble to users through a 

Retain on board. Destroy when no Nl-NU-89·3 / 

standardized, menu driven Inquiry and reportin1 system. System provides data and Information to wnln 
longer required for reference. 9700/2/C

manage an alteration throushout Its life-cycle, from Initial Identification development by ISEA. throu1h 

planning and budgeting. installation and accomplishment reponlng. 

c. Output data and reports-computer and paper. 

Data Administration includes maintenance of data standards, corporate data I TEMPORARY: Destroy 5 years Ix DAA-GRS-2013 GRSTrigger(s) 

models, registries, and data definitions and dictionaries. Records relate to after the project I activity I 0005-0003 

administrative support for the maintenance of data standards, data definitions transaction is completed or 
 I 
and data dictionaries. This schedule includes records that explain the meaning. I superseded, or the associated 

purpose, logical relationships, and use and origin of data. It also includes any system is terminated, or data 

documentation related to electronic records, whether the records are part of an is migrated to a successor 

electronic system or stand-alone, that allows a user to understand or access the system, but longer retention is 

Information. authorized if required for 


business use. 
Data administration records and documentation relating to electronic records that; 

!are scheduled as temporary In the GRS or in a NARA-approved agency schedule or 
any types of data administration records not listed as permanent in item DAA-GRS I 
2013-0005-0002, Including I 
• data/database dictionary records 
• data systems specifications 

I
• file specifications 

•code books I 

! 
I 

• record layouts I• metadata 
• user guides 

1· output specifications 

and also the following records for all electronic records whether scheduled as 
1 Itemporary or permanent 

I• software operating manuals

!" data standards 
• table and dependency descriptions I 



9040.Zd 

9040.3d 

9040.4d 

9083.Zd 

9D83.3d 

9084.Zd 

90BS.3d 

9086.3d 

SHIP SYSTEM MANAGEMENT RECORDS 

SHIP SYSTEM MANAGEMENT RECORDS 

SHIP SYSTEM MANAGEMENT RECORDS 

SUPPLY SUPPORT RECORDS 

SUPPLY SUPPORT RECORDS 

TRANSPORTATION AND HANDLING RECORDS 

ENGINEERING DRAWINGS 

TECHNICAL MANUALS AND OTHER DATA 
RECORDS 

2. Ship Alteration and Repair Package (SARP). System assembles all work requirements such as repairs, 
modernization Items and alterations into systems elements regardless of accomplishing activity. 
Repons are used by type commanders to identify and fund work In upcoming avallabllltles. System is 
maintained at NAVSEA Automated Data System Activity, Indian Head, MD and supports naval shipyards 
and type commanders. 
d. Systems documentation to lndude desafptlon of data elements, file layout. code books and 
operators and user manuals. 

3. Vlslblllty and Management of Operat1n1 and Support Cost Ship System (VAMOSC-Shlps). System 
collects and displays annual operating and support costs for naval ships that have been In an active 
commissioned status for an entire fiscal year. System Is maintained at Ships Parts Control center (SPCC) 
Mechanicsburg and supports Secretary of the Navy (SECNAV), CNO and COMNAVSEASYSCDM. 
d. Systems documentation to lndude desalptlon of data elements, file layout,. code books and 
operaton and user manuals. 

4. SEA OS Management Information System. System provides Ship Design and Englneerln1 Directorate 
(SEA OS) with Information to monitor progress and control and manage workload resources such as 
access to overall detail resource profiles and In monltorln1 Individual prop;1ms. 
d. Systems documentation to indude desalptlon of data elements, file layout. code books and 
operators and user manuals. 

Z. Coordinated Shipboard Allowance Usts (COSAl.J Requlsltlonln1 and Status Procedures (CRASPJ. 
System provides reports and EAM supply aids which aid In ordering, monitoring supply status and 
tracking outfitting material to its ultimate delivery to ships undergoing construction, conversion or 
overhaul. System Is maintained al Fleet and Industrial Supply Center (RSC) Norfolk, VA, FISC Oakland, 
CA and FISC Charleston. SC. 
d. Systems documentation to indude desaiption of data elements, file layout, code books and 
operators and user manuals. 

3. lnte1rated{Logistics Overhaul System (l!D). System automates the llD process ofverifying the ships 
configuration lncludln1 test equipment, produces a bill of required materials for Preventive 
Maintenance Service (PMS) after Insuring correct llst, purifies repair pans list based on COSALafter 
verification,. Insures PMS repair pans are contained on the COSAL and Insures technical manuals suppon 
configuration. System generates ILO status reports and milestone tracking. System Is maintained at 
NAVSEA Automated Data Systems Ac:Uv"ity, Indian Head, MD. 
d. Systems documentation to lndude desaiption of data elements, file layout code books and 
operaton and user manuals. 

Z. Integrated Material Acqulsldon Traddn1 System (IMATS). IMATS Is a COMNAVSEASYSCOM Navy· 
wide lnte1rated management database system, which provides on-line control, and information 
penalnln1 to the acquisition and delivery of government furnished material for ship construction.. ship 
overhaul and Fleet support and Modernization Programs. 
d. Systems doa.imentation to lndude desaiptlon of data elements, file layout. code books and 
operators and user manuals. 

3. COMNAVSEASYSCOM En1lneerin1 Drawing Asset Locator System (NEDALS) Is a database of all 
COMNAVSEASYSCOM en1lneering drawlnp Identified by COMNAVSEASYSCOM number, title, and latest 
revision. System will provide the name of the activity holdln1 the drawing and the physical form, I.e•• 
orlglnal tradn& film. etc. The master database will be maintained at NSWC Pon Hueneme Division 
(PHDJ. System supporu COMNAVSEASYSCDM, Naval Shipyards, NEDSA's and ISEA's. 
d. Systems documentation to lndude desaiptlon of data elements, file layout.. a>cle books and 
operators and user manuals. 

3. Enhanced Ships Technical Publications System (E-STEPS). System provides life-cycle management 
support for COMNAVSEASYSCOM and SPAWAR technical publTcatlons. E-STEPS data base maintains 
complete Information an each publication. e.g., title, type, revision, date, 1roup. publication 
appllcablllty, stock number, ship, class or equipment appllcablllty, related publlcatlons, etc. System Is 
maintained by COMNAVSEASYSCOM and supporU CNET, NCTC, COMNAVSEASYSCOM activities, and 
fleet units. 
d. Systems documentation to lndude desaiptlon of data elements, file layout, code books and 
operators and user manuals. 

Retain on board. Destroy when 
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superseded or no longer needed for 
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2. Industrial Planning system (IPSI. Drawing on a data base containing a large inventory of shipyard 

resources. the system determines the service hours required for each existing Industrial plant and the 

space required to meet the planned future ship workload In terms ofspedllc ship avallabilltles, 

unscheduled and other shlpwork.. Space requirements form the basis for justifications of military 

construction projects, and equipment service hour requirements are used for detenninlngthe number 

of spectflc equipments required to meet the workload. System Is maintained at NSWC Port Hueneme 

Division (PHDJ. 

d. Systems documentation ta lndude desafptlon of data elements, flle layout, code books and 

openators and user manuals. 


L Marine Gas TUrblne Engine (MGTEI Automatic Data Proamlng (ADP) support system. MGTE Is an 
accountinB/lnventory control system. which provides management data to COMNAVSEASYSCOM 
Inventory manasers. Whenever dlanges In the MGTE status or location ocmr, the deslanated stocking 
activities provide the foJlowlng engine data: status. In transit, under repair, Installed onbaard ship, 
ready for Issue, and status of shipping containers. 
d. systems documentation to lndude description of data elements, file layout, code books and 

operators and user manuals. 


L Communications Security EnglneertngControl System. This system provides support to technlcal 

codes at the Space and Naval Warfare Systems Engineering Center, Ponsmouth, VA. Support Is provided 

In the following functional areas: configuration manapment project manasement,, fls'"cal tracking and 

projections. rellablllty and malntalnablllty, loglstlcs, engineering design, englneerlnB calculatlons and 

Tempest program. lbe functional and resource sponsor Is CNO (OP-94). 

d. Systems documentation to lndude description of data elements, file layout, code books and 

operators and user manuals. 


L Mobile Radio lnfonnatlon System. system allows users to add, update or delete mobile radio 
inventory items. and track thOse Items scheduled for maintenance for a selected period. Information 
retained In the system lndudes purchase date, unit cost repair date, and repair costs. System Is 
maintained on micro computers by panldpatlng activities. 
d. systems documentation to lndude description of data elements, file layout, code books, and 

operators and user manuals. 


2. Combat systems Alteration Network (SEANET). lhe system Is based on a distributive data processing 

network consisting of detailed data bases located at, and maintained by, the designated responsible 

sources for the data and information. These data bases are made accesslble to usfiirs through a 

standardfzed. menu driven Inquiry 111nd reporting system. System provides data and Information to 

manage an alteration throughout Its Ille-cycle, from lnltlal identification development by ISEA, through 

planning and budgeting. lnstallatlon and aa:ompllshment reporting. 

d. systems documentation to lndude description of data elements, file layout, code books and 

operators and user manuals. 


jCDrrespondence, memoranda, studies, repDrts and similar documents that Trigger(s) 
~dentify manning requirements, special qualifications and training requirements 
. for new programs and electronic systems. lnduded Is course development 

. un.ttnt:atinn__ __ -----~---·· __--- _______ -

L Personnel and Training Records. Correspondence, memoranda, studies, reports and similar 
documents that Identify mannln1 requirements, special qualificatlons and training requirements for 
new pfOIJilmS and electronic systems. lnduded Is course development documentation. These records 
are accumulated by program/life cycle mana1ers. 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0010 

Request for Records Disposition Authority 

Records Schedule Number DM-NU-2015-0010 
Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject General Material 

Internal agency concurrences will No 
be provided 

Background Information 	 Department of the Navy Records Schedule 2015 revision - Chapter 
10 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

11 1 10 0 

GAO Approval 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0010 

Outline of Records Schedule Items for DAA-NU-2015-0010 

Sequence Number 

Chapter 1 0 - General Material 

1.1 10000-1 Flags and Pennants: 
Disposition Authority Number: DAA-NU-2015-0010-0001 

1.2 10000-2 Proyisions and Rations - Program Management: 
Disposition Authority Number: DAA-NU-2015-0010-0002 

1.3 10000-3 Chemicals and Gases: 
Disposition Authority Number: DAA-NU-2015-0010-0003 

1.4 10000-4 Electronics Inspection, Repair and Installation: 
Disposition Authority Number: DAA-NU-2015-0010-0004 

1.5 10000-5 General Correspondence (Material): 
Disposition Authority Number: DAA-NU-2015-0010-0005 

1.6 10000-6 General Operations (Material): 
Disposition Authority Number: DAA-NU-2015-0010-0006 

1.7 10000-7 Directives - Subordinate Commands: 
Disposition Authority Number: DAA-NU-2015-0010-0007 

1.8 10000-8 Custody Receipts for Clothing: 
Disposition Authority Number: DAA-NU-2015-0010-0008 

1.9 10000-9 Tool Repair History: 
Disposition Authority Number: DAA-NU-2015-0010-0009 

1.10 10000-10 Equipment Life Cycle: 
Disposition Authority Number: DAA-NU-2015-0010-001 O 

1.11 10000-11 Audiovisual Equipment: 
Disposition Authority Number: DAA-NU-2015-0010-0011 
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1.1 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

Records Schedule Items 

Sequence Number 

Chapter 1 0 - General Material 
The records described in this chapter relate to general materials not covered in 
the specialized material series (such as ordnance, ships, aeronautical). They 
relate to personnel materials, general tools and machinery, electronic and 
electrical equipment, building materials, fuels, metals, photographic equipment and 
accessories, and other miscellaneous materials. They are accumulated throughout 
the Navy and Marine Corps activities performing specialized, technical, or other 
functions relating to these materials. 

10000-1 Flags and Pennants: 

Disposition Authority Number DAA-NU-2015-0010-0001 

Case files documenting the Development, Research, Design and Approval or 
Disapproval of Symbolic Items Displayed by Individuals or Organizations, Including 
Flags, Pennants, Plaques, Official Seals, and Other Heraldic Services. Included 
are illustrations, designs, paintings, photographs, technical data, specifications, 
correspondence, orders, and related documents. 

Final Disposition 

Item Status 

ls this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 

10000-1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Transfer to the National Archives 

for Accessioning 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

Permanent 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1 / 10520/2/A 

Transfer to the National Archives when 15 years old 
or when no longer required for on-site reference by 
COMNAVSEASYSCOM, whichever is later. 

Unknown 
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1.2 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION•
Request for Records Disposition Authority Records Schedule: DAA·NU·2015·0010 

This schedule revision supersedes various Navy 
schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

10000-2 Provisions and Rations - Program Management: 

Disposition Authority Number DM-NU-2015-0010-0002 

Information relating to the overall administration of provisions and rations. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? · Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other than e
mail and word processing? 

Manual Citation Manual Title 

10000-2 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-92-4 / 1 
Citation N1-NU-92-4 / 3 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

Electronic Records Archives Page4of13 PDF Created on: 01/03/2017 



1.3 

1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0010 

10000-3 Chemicals and Gases: 


Disposition Authority Number DM-NU-2015-0010-0003 


Correspondence, reports, instructions and other types of material that may be 

generated pertaining to gases and chemicals. 


Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format{s) other thane-
mail and word processing? 

Manual Citation 

10000-3 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1 / 10330/1/A 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff 

Not Required 

10000-4 Electronics Inspection, Repair and Installation: 

Disposition Authority Number DM-NU-2015-0010-0004 

Files of the Electronic Divisions or Units of Activities Relating To Their 
Responsibilities for the Inspection, Repair, and Installation of Electronics 
Equipment. Consists of equipment and test data, copies of station directives, and 
other records relating to electronics matters and integrated electronics systems. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

IManual Citation IManual Title 

Electronic Records Archives Page 5of13 PDF Created on: 01/03/2017 
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1.5 

I 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

110000-4 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

ISECNAV M-5210.1 

NC1-NU-84-1/10550/1 

Cutoff at end of calendar year. 

Destroy 4 year(s) after cutoff 

Not Required 

10000-5 General Correspondence (Material): 


Disposition Authority Number DAA-NU-2015-0010-0005 


Information accumulated in connection with the routine, day-to-day, administration 

and operation of Navy and Marine Corps material programs. 


Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 


10000-5 


GRS or Superseded Authority 
Citation 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1/10000/1 
NC1-NU-84-1/10100/1 
NC1-NU-84-1/10121/1 
NC1-NU-84-1 / 10122/1 
NC1-NU-84-1/10123/1 
NC1-NU-84-1/10128/1 
NC1-NU-84-1/10t30/1 
NC1-NU-84-1/10150/1 
NC1-NU-84-1/10150/2 
NC1-NU-84-1/10160/1 
NC1-NU-84-1/10300/1 
NC1-NU-84-1/10340/4 
NC1-NU-84-1 / 10460/1 
NC1-NU-84-1/10490/1 
NC1-NU-84-1/10520/1 
NC1-NU-84-1 / 10570/1 
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1.6 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0010 

NC1-NU-84-1/10580/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

10000-6 General Operations (Material): 


Disposition Authority Number DM-NU-2015-0010-0006 


Information relating to the daily operations of Department of the Navy, U.S. 

Navy and U.S. Marine Corps material programs. Includes, but not limited to, 

activities subsistence reports, temperature logs, clothing store requisitions and 

receipts, naval uniform shop records, training material, fuel reports, office furniture 

requisition and inventory, and audiovisual equipment procurement and inventory. 


Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format{s) other than e
mail and word processing? 

Manual Citation 	 Manual Title 

10000-6 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 NC1-NU-84-1 / 10000/3 
Citation 	 NC1-NU-84-1/10110/1/A 

NC1-NU-84-1/10110/1/B 
N1-NU-92-4 / 2 
NC1-NU-84-1/10120/1 
NC1-NU-84-1/10120/3/A 
NC1-NU-84-1/10120/3/B 
NC1-NU-84-1 / 10120/4 
NC1-NU-84-1/10124/1 
NC1-NU-84-1 / 10124/2 
NC1-NU-84-1/10128/2 
NC1-NU-84-1/10170/1 
NC1-NU-84-1/10200/1 
NC1-NU-84-1/10250/1 
NC1-NU-84-1/10300/2 
NC1-NU-84-1/10340/1/A 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

NC1-NU-84-1/10340/1/B 
NC1-NU-84-1/10340/2/A 
NC1-NU-84-1 / 10340/2/B 
NC1-NU-84-1/10340/3 
NC1-NU-84-1 / 10460/2 
NC1-NU-84-1/10460/4 
NC1-NU-84-1/10467/1 
NC1-NU-84-1 / 10520/2/B 
NC1-NU-84-1/10700/4 
NC1-NU-84-1/10700/8 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

1.7 	 10000-7 Directives - Subordinate Commands: 

Disposition Authority Number DM-NU-2015-0010-0007 

Implementing directives and instructions issued or maintained by subordinate 
commands. 

Final Disposition Temporary 

Item Status 	 Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

10000-7 	 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-1/10330/1/B 
Citation 

Disposition Instruction 

Retention Period 	 Destroy when superseded or canceled. 

Additional Information 


GAO Approval Not Required 


1.8 	 10000-8 Custody Receipts for Clothing: 
Electronic Records Archives Page 8of13 	 PDF Created on: 01/0312017 



1.9 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0010 

Disposition Authority Number DAA-NU-2015-0010-0008 

Custody Receipts for Clothing Issues 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 

10000-8 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

10000-9 Tool Repair History: 

Disposition Authority Number 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1/10120/2 

Destroy when clothing is returned. 

Not Required 

DAA-NU-2015-0010-0009 

Lists of major repairs to each tool. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 

10000-9 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Temporary 

Active 

Yes 

No 

Manual Title 

.SECNAV M-5210.1 

NC1-NU-84-1 / 10290/1 

Destroy when tool is disposed of. 
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1.10 

1.11 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0010 

Additional Information 


GAO Approval Not Required 


10000-10 Equipment Life Cycle: 


Disposition Authority Number DAA-NU-2015-0010-0010 

Information relating to the acquisition, installation, maintenance, and disposal of 
Navy and Marine Corps equipment. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 

10000-10 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1 / 10342/1 
NC1-NU-84-1/10460/3 
NC1-NU-84-1 / 10550/2 
NC1-NU-84-1/10550/3 

Destroy when equipment is transferred, expended, or 
disposed. 

Not Required 

10000-11 Audiovisual Equipment: 

Disposition Authority Number DAA-NU-2015-0010-0011 

Information relating to the acquisition, creation, maintenance, and inventory of 
audiovisual equipment. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Electronic Records Archives 

Temporary 


Active 


Yes 


No 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

Manual Citation 

10000-11 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Records Schedule: DAA-NU-2015·0010 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1/10700/1 
NC1-NU-84-1 / 10700/2 
NC1-NU-84-1 / 10700/5 
NC1-NU-84-1/10700/6 
NC1-NU-84-1 / 10700/7 
NC1-NU-84-1/10700/9 

Destroy when equipment is declared obsolete or 
destroyed. 

Not Required 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0010 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By 	 Title Organization 

04/27/2016 Certify Deputy Director, Dir Department of the Navy 
actives and Records - Department of the 
Management Navy 

06/16/2016 Return for Revisio Senior Appraisal Arc National Archives and 
n hivist Records Administration 

- Records Management 
Services 

09/30/2016 Submit For Certific Records Manageme Chief of Naval 
ation nt Analyst Operations staff 

DNS-5 

10/05/2016 Certify Supervisory Manage Assistant for 
ment Analyst 	 Administration 

Directives and Records 
Management Division 

12/20/2016 Submit for Concur Senior Appraisal Arc National Archives and 
rence hivist 	 Records Administration 

- Records Management 
Services 

12/21/2016 Concur Director of Records National Records 
Management Servic Management Program 
es - ACN R Records 

Management Serivces 

12/21/2016 Concur Director of Records - National Records 
Management Servic Management Program 
es - ACN R Records 

Management Serivces 

12/22/2016 Approve Archivist of the Unite Office of the Archivist 
d States Office of the Archivist 
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SSIC/No. 
10000 

Serleslltle 
General Material: 

Description of Records 
The records described in this chapter relate to general materials not covered in 
the specialized material series (such as ordnance, ships, aeronautical). They relate 
to personnel materials, general tools and machinery, electronic and electrical 
equipment, building materials, fuels, metals, photographic equipment and 
accessories, and other miscellaneous materials. They are accumulated throughout 
the Navy and Marine Corps activities performing specialized, technical, or other 
functions relating to these materials. 

N/A 

Cutoff 
N/A 

Disposition Ret. 

x N/A 

DAU 
N/A 

Notes 

10000-1 Flags and Pennants: case flies documenting the Development, Research, Design and Approval or 
Disapproval of Symbolic Items Displayed by Individuals or Organizations, Including 
Flags, Pennants, Plaques, Offldal Seals, and Other Heraldic Services. lnduded are 
Illustrations, designs, paintings, photographs, technical data, specifli;atlons, 
correspondence, orders, and relate~ documents , 

PERMANENT: Transfer to the 
National Archives when no 
longer required for on-site 
reference by 
COMNAVSEASYSCOM. 

x 

10520.21 RAGS AND PENNANTS RECORDS 

:Z. Documents Rellectlng the Development, Researdl, Design and Approval or Disapproval of Symbolic 
Items Displayed by lndlvlduals or Orpnlzatlons, lndudln1 Flap, Pennants, Plaques, Offldal Seals, and 
Other Heraldic Servloes. lnduded are Hlustratlons, designs, palntlnas, photoaraphs, technical dm, 
specifications, mrrespondence, orders, and related documents. 
L C..e files of the Commander, Naval Sea Systems Command ICOMNAVSEASVSCOM) Headquarters 
_._ --~-•- ••--···"'""----1bll---.. aaa!lll .:1nd ne·---

PERMANENT. OffertoNARAwhenno 
lungerrequired for on-site reference 
by COMNAVSEAS'ISCOM. 

Perm a 
nent 

NCl·NU-84-1/ 
lOSZO/Z/A 

., 
10000-2 

10110.2 

10110.4 

Provisions and Rations• Program 
Management: 

PROVISIONS AND RATIONS RECORDS 

PROVISIONS AND RATIONS RECORDS 

Information relating tO the ove"!ll admlnist~on ofprovisions and rations. .. 

:Z. lnvestlptlon Records. Reports/documentatlcm of damaaed, deteriorated and/or stolen rations. 
4. Cash COiiection VouchelS{Cash Meal Payment Sheets. Other than those used In field or prrlscm 
mess hall operatlanL lndudes authorized mstodlan records to lndude report of result of quarterly 
verification afauthorized cu~n. ~ny loss. ofcash Meal Payment Sheets and replacement payment 
sheets with related endorsements. 

Trlgger(s) 
.. 
TEMPO~Y: Cutoffat end of x 
calendar year. Destroy 5 years 
after cutoff. 
11ransferto FRC when years old. 

7 
n~ttravwhen S v.ars old. 

Transfer to FRC when 2years old. 
7

OestroV when s years old. 

Nl-NU-9Z-4/ 1 

Nl-NU-9Z-4 / 3 

10000-~ 

10330.la 

Chemicals and Gases: 

CHEMICALS AND GASES [EXCEPT WARFARE) 
RECORDS 

Correspondence, reports, Instructions and other types of material that may be 
generated pertaining to gases and chemicals. 

L General COrTeSpondence, Reports, Instructions,. and Other Types of Material That May Be Generated 
Pe~lnlngTo Gases and Chemicals (See SSIC 3900.9 fortechnlcal report flies.). 
a. General c:orresnnndenc:e and reDol1£ 

Trlgger(s) TEMPORARY: Cutoffatendof x 
calendar year. Destroy 5 years 
after cutoff. 

Destroy when 5 years aid. 7 
NCl-NU-84-1/ 
10330/1/A 

10000-4 Electronics Inspection, Repair and 
Installation: 

.. 

Ales of the Electronic Divisions or Units ofActivities Relating To Their 
Responsibilities for the Inspection, Repair, and Installation of Electronics 
Equipment. Consists of equipment and test data, copies of station directives, and 
other records relating to electronics matters and Integrated electronics systems • 

Trlgger(s) TEMPORARY: Cutoff at end of x 
calendaryear. Destroy4years 
after cutoff. 

10550.1 ELECTRONICS RECORDS 

L General correspondence Flies of the Electronic Divisions or Units ofActivities Relating To Their 
Rasponslbllllles for the Inspection, Repair, and lnstaRatlon af Sectronlcs Equipment. Consists of 
equipment and test data,. copies ofstation directives,. and other records relating to electronics matters 
and ln...rated elee1ronlcs -·ms. ISee also SSICs 33ZO 9400 and 13200.1 

Retain on board. Destroy when 4 years 
old. 7 

NCl-NU-84-1/ 
10550/1 

10000-5· 
' . . 

GeneralCorrespopdence 
(Materi!ll): 

lnfo1111atlon accumulated In connection with the routine, da\'·to-day, 
admlnlstratioq11nl1 ~tlon ofNavy arid Marine CoQIS material iinwams. 

·. ' ' . . ·.· .. 
Trlgger(s) TEMPORARY: Cutoff at end of x 

calendar ye8r. Qestroy 3 years· · 
: aftercutoff. · •· · 

[$) Common aCl'0$5 

chapters. Need a aimn!on 
descriptial'!fl)r ead.. 

10000.1 

10100.1 

GENERAL MATERIAL RECORDS 

PERSONNEL MATERIAL RECORDS GENERAL 

L General correspondence Flies. Flies related to routine Internal operation and administration of 
seneral material not covered elsewhere In this schedule. (See also SSIC 4400 for supply materl1I files.) 

L General Correspondence. Flies covertn1 the administration and routine operation of personnel 
material. 

Destroy when 2 years old. 

Destroy when 2years old. 

NC1·NU·114-l/ 
10000/1 

NCl·NU-84-1/ 
lOloo/l 



1012L1 
NAVAL AND MARINE CORPS RESERVE 

C!DTHING RECORDS 

L General Correspondence. Flies and merchandlsln1 advisory notices related to Navy and Marine 

Corns Reserve dothin•
Destroy when Z years old. 3 

NCl-NU-84-1/ 

1012111 

10122.1 OFFICER C!DTHING AND UNIFORMS RECORDS 
1. General Correspondence. Files and merchandlsln1 advisory notices related to offtcer dothin1 and 

unlfonns. !See also SSICs 1020 and 1070.IS.l 
Destroy when 2 years old. 3 

NCl-NU-84'1/ 

1012211 

10123-1 
OFFICER CANDIDATE C!DTHING AND 

UNIFORMS RECORDS 
L General Correspondence. Flies pertalnln1 to officer candidate dothln1 and uniforms. Demay when 2 years old. 3 

NCl-NU-84-1/ 

101lll1 

101211-1 RETAIL C!DTHING SIORE ITEMS RECORDS 
L General Correspondence. Flies pert1lnln1 to uniform dlsaepancles and National Stock Numbers 

relating to retail dothlns: store Items. 

Retain on board. Destroy when 
superseded, obsolete, or no lonser 

needed for reference. 

wnln NCl-NU-84-1 / 

10128/1 

10130.1 SHIPS SIORE ITEMS RECORDS L General Correspondence. Files pertaining to the overall operation ofships stores, afloat and ashore. Destroy when 3 years old. 3 
NCl-NU-84-1/ 

10130/1 

10150.1 PERSONAL SERVICE EQUIPMENT RECORDS 1. General correspondences pertaining to mess operations ashore and afloat. Desttoy when 2years old. 3 
NCl-NU-84-1 / 

10150/1 

10150.2 

10160.1 

PERSONAL SERVICE EQUIPMENT RECORDS 

FURNITURE AND FURNISHINGS (NONOFRCE) 

RECORDS 

2. General Correspondence pertaining to laundry operations of Navy ship stores ashore and afloat. . 
L Correspondence files pen:alnlns ta nan~fflce furniture and fumlshlnss. 

Destroy when 2 years old. 

Retain an board. Destroy when 
superseded, obsolete, or when no 

lonnr needed. 

3 

wnln 

NCl-NU-84-1 / 

10150/2 

NCl-NU-84-1/ 

10160/1 

10300.1 
GENERAL MISCELLANEOUS MATERIAIS 

RECORDS 

1. General Correspondence of the routine Internal operation and administration of a miscellaneous 

materials nnwrr.1m. Destroy when 3 years aid. 3 
NCl-NU-114-1 / 

10300/1 

10340.4 FUEL RECORDS 4. General Correspondence Relatlns To the Stora1e and Issue of Fuels. Demay when 3 years old. 3 
NCl-NU-84·1 / 

10340/4 

10460.1 
GENERAL OFFICE EQUIPMENT AND SUPPUES 

RECORDS 

1. General Correspondence Pertaining To Office Equipment. Manasement. Production. and Utillzatlon 

Records. 
Destroy when 3 years aid. 3 

NCl-NU-84-1/ 

10460/1 

10490.1 MATERIAIS HAN DUNG EQUIPMENT RECORDS L General correspondence Relatlns To the Stora1e and Issue of Materials Handling EqulpmenL Destroy when 3 yean old. 3 
NCl-NU-84-1/ 

10490/1 

10520.1 FLAGS AND PENNANTS RECORDS 
L General correspondence Relatlng To the Storage and Issue of Flass and Pennants. (See also SSIC 

9400.I 
Destroy when 3 years old. 3 

NCl-NU-84·1/ 

10520/1 

10570.1 ANIMAIS, DOMESTIC AND Wl!D, RECORDS 
L General Correspondence Relatln1 To Routine Operation and Administration of Domestic and Wild 
Animal p..-•ams. 

Destroy when 2 years old. 3 
NCl-NU-84-1 / 

10570/1 

1058ll.1 
CONTAINER(S) (AS USED IN 

CONTAINERIZATION) RECORDS 

L correspondence. Reports and Related Papers Accumulated By Activities and Offices In connection 

With the Operation and Administration of Containerization Program and Techniques. 
Destroy when 2 years old. 3 

NCl-NU-84-1 / 

10580/1 

10000-6 General Operations (Material): Information relating to the dally operations of Department of the Navy, U.S. Navy Trlgger(s) TEMPORARY: Cutoff at end of x 
and U.S. Marine Corps material programs. Includes, but not limited to, activities calendar year. Destroy 3 years 
subsistence reports, temperature logs, clothing store requisitions and receipts, after cutoff. 
naval uniform shop records, training material, fuel reports, office furniture 
requisition and Inventory, and audiovisual equipment procurement and Inventory. 

10000.3 GENERAL MATERIAL RECORDS 
3. Marine Corps Technical Information and Modification Records of1eneral tools and machinery. 
electronlc equipment and other miscellaneous materials. 

Retain on board. Destroy when 

superseded. obsolete or no longer 
needed for reference. 

wnln 
NC1-NU-B4-1/ 

10000/3 

L Activities Subsistence Report Records. Repons_ correspondence. and related records concerning 

10110.la PROVISIONS AND RATIONS RECORDS 
subsistence requisltlonlns/suppart channels. spedal rations. stock levels. wholesale support. and 

Inspection of stodc, stock status, etc. (See also SSIC 4061.) 
Destroy when 1 year old. 3 

NCl-NU-84-1/ 

10110/1/A 

a. Afloat activities. 
1. Activities Subsistence Repon Records. Reports,, correspondence, and related records concemlnB 

10110.lb PROVISIONS AND RATIONS RECORDS 
subsistence requlsltlonlns/suppan channels, special rations, stock levels, wholesale support, and 

Inspection of stodc, stodc status, etc. (See also SSIC 406L) 
Destroy when 2 years old. 3 

NCl·NU-84-1/ 

10110/1/B 

b. Ashore activities. 

10110.3 PROVISIONS AND RATIONS RECORDS 3. Dally Temperature Logs. Destroy when 2 years old. 3 Nl·NU-92-4 / 2 

10120.1 C!DTHING AND UNIFORMS RECORDS 
L Cothlns Requisition and Receipt Records. Flies such as Requests for Issue or Tum in. DD 1150. (See 

also SSICs 1020 and 1070.15.I 
Destroy when 2 years aid. 3 

NCl-NU-84-1/ 

10120/1 

10120.3a C!DTHING AND UNIFORMS RECORDS 
3. dothlng Stores Returns. (See also SSIC 7323.1.) 

a. NawActivities. 
Destroy when 2 yean old. 3 

NCl-NU-84-1 / 

10120/3/A 

10120.3b C!DTHING AND UNIFORMS RECORDS 
3. Clothln& Stores Returns. (See also SSIC 7323-L) 

b. Marine corns Activities. 

Destroy 3 years after dose of flscal 
vear. 

3 
NCl-NU-84-1/ 

101201'/B 

10120.4 C!DTHING AND UNIFORMS RECORDS 

4. Naval Uniform Shop Records. These are general correspondence records accumulated by the Navy 
Resale and Services Support Office, Brooklyn, NY, documentin1 administration of the Naval Unifonn 

Shoa. 

Demay when 3 years old. 3 
NCl-NU-84-1/ 

10120/4 

10124.1 ORGANIZATIONALC!DTHING RECORDS 
L General Correspondence. Ries relat1n1 to the starase and Issue af spedal dathlng/cold weather 

dothln1: flight dothlnB: and atomic, blologlcal, and chemical warfare prate<tlve dothlng. 
Destroy when 3 years old. 3 

NCl-NU-84-1/ 

10124/1 

10124.2 ORGANIZATIONAL C!DTHING RECORDS 2. WearTest Reports. Destroy when 2 years old. 3 
NCl-NU-84·1/ 

1012412 

10128.2 RETAILC!DTHING SIORE ITEMS RECORDS :Z. Stock Position Reports. Destroy when 1 year old. 3 
NCl-NU-114-1 / 

10128/2 



L General Correspondence. Files pertaining to maugement and utilization of tralnln1 material 
NCl·NU-84-1 / 

10170.1 TRAINING MATERIAL RECORDS Records cover equipment (I.e., blackboards. chalk. etc.) not devices (I.•~ syUab~ currlmla, etc.I. (See 	 Destroy when 3 years old. 3 
10170/1

SSIC 1500 for mllltarv aersonnel tralnl02 and SSIC 12410 for dviDan -~el train In• I 

L Records Relatlng To Use, Maintenance, and Repair of Machinery and Tools; CaUbriltlon Records and NCHIU-84-1/


10200-1 GENERAL MACHINERY AND lDDLS RECORDS 	 Destroy when 3 years old. 3
Related Paoers. /See also SSIC 4870) 	 10200/1 

cut-off annually at the end of tha
CONVEYING AND HOISTING EQUIPMENT 1. Reports., Messages, and Related Correspondence and Papers concerning Conveyfns and Holst1n1 	 NCl-NU-84-1/

10250.1 	 calendar year. Destroy when 3 years 3
RECORDS Equipment. 	 10250/l

old. 
Retain on board. Destroy when no

GENERAL MISCELLANEOUS MATERIALS 2. Strength and Other Test Records Used In Construellon Work By PubllcWom Activities Havlns 	 NCl-NU-84-1 / 
10300.2 	 lonser needed for administrative wnln

RECORDS Continued Research value. 	 10300/2·u- 
L Fuel Reports: mples of reports relating to the receipt. Issue, Inventory, replenlshment, consumption. 
and requirements offuel products submitted to higher authority. (lndude fuel loadln1 and discharge NCl-NU-84-1 / 

10340.la FUEL RECORDS 	 Destroy when 2 years old. 3 
reports.) 	 10340/l/A 
a. Fuel reaulrements estimate renorts. 
1. Fuel Reports: copies of reports relating to the receipt, Issue, Inventory, replenishment. consumption, 
and requirements of fuel products submitted to hlsher authority. (lndude fuel loadlns and discharse 	 NCl-NU-84-1 / 

10340.lb FUEL RECORDS 	 Destroy when 1 year old. 3
reports.) 	 10340/1/B 
b. All other reaorts. 
2. Slates. (Ustings) showlnsfuel Inventories. storase, consumption, requirements. and plannfn1 data 

NCl-NU-84-1/
10340-21 FUEL RECORDS far petroleum. 	 Destroy when 2 yeaB old. 3 

10340/2/Aa. Rl•lk ---'eum nroducts. 
2. Slates. (Ustlnp) showtns fuel Inventories. storap, cansumptlon, requirements, and plannln1 data 

NCl-NU-84-1 / 
1034Q.2b FUEL RECORDS for petroleum. 	 Destroy when 1 year old. 3 

10340/2/B
b. All other netraleum oroducts. 
3. Local Statistical Reports and Other Fuel Reports Received For lnfonnatlonal Purposes or Used As Destroy when superseded by new 	 NCl•NU-84-1/

10340.3 FUEL RECORDS 	 wnln
Local Wml<.., P""ers. -art. ·~··'3 


GENERAL OFFICE EQUIPMENT AND SUPPLIES 2. Machine Utilizatlpn Reports and Other Remnls Relating To Requirements and Justifications for Office NCl-NU-84-1 / 

10460.2 	 Destroy when 2 years old. 3 ,,,.....,,RECORDS Machines and Ea.ulnment. 


GENERAL OFFICE EQUIPMENT AND SUPPLIES NCl-NU-84-1/

10460.4 4. Supply Requisition and Receipt Records. (such as DD 1149 and requests for Issue). 	 Destroy when 3 yeaB old. 3

RECORDS 1""'"'4 

OFFICE FURNITURE AND FURNISHINGS L Ofllc:e Furniture Requlsftlon and Inventory Records. (SUch as DD 1149, DD 1262, SF 344, and requests Nel-NU-84-1 / 


10467.1 	 Destroy when 3 years old. 3
RECORDS forlssue1. 	 10467/1 

2. Documents Rellectlns the Development, Research, """In and Approval or Disapproval of Symuollc 
Items Displayed by lndlvlduals or Orpnlzatlons, lndudtn1 Flap, Pennants, Plaques, Offldal Seals. and 

NCl-NU-84-1 / 
10S20.2b FIAGS AND PENNANTS RECORDS Other Heraldic Services. Included are Illustrations, deslsns. pa Intl,.., photoBraphs, technical data, 	 Destroy when 2 yeaB old. 3 

10520/2/Bspecifications, correspondence,. orders, and related dncuments. 

r11-of anu _.._ 


Destroy when 2 years old or when 

GENERAL AUDIOVISUAL EQUIPMENT AND equipment Is lnduded In mmmand NCl-NU-84-1/


10700.4 4. Audiovisual Equipment Procurement Authorizations. 	 3
ACCESSORIES RECORDS 	 audiovisual equipment allowance 10700/4 


autharlratlon domments. 


Destroy when 2 years old or when all 
chanses. deletions. and addftloM have 

GENERAL AUDIOVISUAL EQUIPMENT AND 	 NCl-NU-84-1/
10700.8 8. Navy Audiovisual Equipment Inventory Report (OPNAV 10700-1). 	 been lnduded on succeedJns 3

ACCESSORIES RECORDS 	 10700/8
COMNAVAIRSYSCOM audio visual 
equipment Inventory llst1n1

10000..7 Dlr,ctlves - Subordinate Implementing dlrectiVes and inStl'Uctlons Issued or maintained bysubordinate Triggel"(s) TEMPORARY: Destroy when x [$J<:ommon across 
Commands; commands. superseded or canceled. dlapters. Need a ClOlllmon 

: description for each. 
. , .. 

L General Correspondence, Reports, lnstruellons. and Other Types of Material 1hat May Be Generated
CHEMICALS AND GASES (EXCEPT WARFARE) 	 NCl-NU-84-1/

10330-lb Pertain Ins To Gases and Chemicals (See SSIC 3900.9 for technical report files.I. 	 Destroy when superseded or cancelled. wnln 
RECORDS 	 10330/l/B

b. Instructions and notices. 

100CJ0.8 Custody Receipts for Clothing: Custody Receipts for Clo1:hing Issues Triggerfsl TEMPORARY: DE!Stl'Oy when x [I) Is this still current? 
clothing 1s retUrned. 

NCl-NU-84-1/
10120.2 CLOTHING AND UNIFORMS RECORDS 2. Custody Receipts for Clothlns lssves. 	 Destroy when doth Ins Is returned. wnln ltnt?n/2 

100CJ0.9 Tocll Repalr History: Usts of 1t1ajor repairs to each tool. Triper(s} 	 TEMPO~Y: DestroY when x 
tool is disposed of. 
Retain on board. Destroy when tool ls NCl-NU-84-1 / 

10290-1 TOOL RECORDS L Tool Repair History Cards. These cards list major repairs to ••ch tool. 	 wnln
dlsnmedof. 	 10290/1. 

http:10S20.2b
http:1034Q.2b
http:10340.lb
http:10340.la


10Q00-10 Equipment life Cycle: Information telatjng to the acquisltlon, iQStallation: m111nter11m;e, and cfisp~ of Trlager($J TEMPC>RARY~ .De5tn>Y when x 

' 
Navy and Marine Corps equipment. .. 

' 
equipment Is ttansferred, 
exiiended. Qt~; '• 

10342.1 PROPEUANTS AND OXIDIZERS RECORDS 
L Performance Test Remrds, lndudlns Manufacturing Test Sheets far lots or Batches al Powder or 
Other Propellants. lhase are aa:umulated by plants, laboratories, or manufacturlnB fadlltles. (sea SSIC 
4430 for lnsuedlon recelnt •a~nt•billtvl remrds.• 

Retain on board. Destroy after 
material Is withdrawn from service. 

wiiln NCl-l'lU-114-1/ 
10342/l 

10460.3 
GENERAL OFFICE EQUIPMENT AND SUPPLIES 
RECORDS 

3. Remrds Relatlng To Acquisition al Office EqulpmenL 
Retain on board. Destroy after 
leouloment dls~I. 

wnln 
NC1·NU-114-l/ 
10460/3 

Destroy when superseded, equipment 

10550.2 ELEClllONICS RECORDS 2. Eleclronlc Equipment Installation Realr!fs; Related or Slmllar Remrds. 
Is transferred to othermntrol. or after 
final disposition al equipment Is 

wnln 
NC1-NU'84-1/ 
10550/2 

completed, whichever Is earlier. 

No 

10550.3 ELEClllONICS RECORDS 3. Electronics Materlal and components Equipment Log Books or Equipment History cards. 
Transfer with equipment or destroy 
when equipment Is expended, 
whichever Is earlier. 

retent 
NC1-NU..S4-1/

Ion 
10550/3

spedfl 
:..r 

100Q0-11 . Alldlovlsual Equipment: lnfonnatton relating tothe acqulsltlon, creat!On, maintenance, aiti:t ln)tenlt>ry of T1'lQl!rls) TINJPORARY: Desttovwhen lll" 

audiovisual equipment. equipment rs declared 
obsolete or destroyed. 

10700.1 
GENERAL AUDIOVISUAL EQUIPMENT AND 
ACCESSORIES RECORDS 

L Audiovisual Equipment Allowance Authorization Documents. 
Retain on board. Destroy when 
suDerseded or cancelled. 

wnln 
NCl-NU-114-1/ 
lQ7M/l 

10700.2 
GENERALAUDIDVISUALEQUIPMENT AND 
ACCESSORIES RECORDS 

2. Audiovisual Equipment Maintenance Records ofCOrrectlve and Planned Maintenance. 
Retain on board. Destroy when 
:ooul•ment Is dedared obsolete. 

wnln 
NCl-NU-114-1/ 
10700/2 

10700.5 
GENERAL AUDIOVISUAL EQUIPMENT AND 
ACCESSORIES RECORDS 

S. Audlavlsual Equipment Operatlona~Test. and Evaluation Repi>rts. 
Retain on board. Destroy when 
eaulDment Is declared obsolete. 

wnln NCl-NU-114-1/ 
10711111" 

10700.6 
GENERAL AUDIOVISUAL EQUIPMENT AND 
ACCESSORIES RECORDS 

6. Audlovlsual Equipment L.oslstlcs Remrds. Flies concemlnB lntqrated IOBlstlc support plans. 
openttlonal loglstlcs support plans,, equipment training plans, and approvals for service use. 

Retain on board. Destroy when 
superseded or equipment Is declared 
obsolete. 

wnln 
NQ-NU-114-1/ 
10700/6 

10700.7 
GENERAL AUDIOVISUAL EQUIPMENT AND 
ACCESSORIES RECORDS 

7. Aud1ovlsual Equipment Technlcal Manuals lndudlng Maintenance, OVerhaul, and IDustrated Parts 
Breakdown and Audiovisual Technical Bulletins. 

Retain on board. Destroy when 
superseded or equipment Is dedared 
obsolete. 

wnln NC1-NU..S4-l / 
10700/7 

10700.9 
GENERAL AUDIOVISUAL EQUIPMENT AND 
ACCESSORIES RECORDS 

9. COMNAVAIRSYSCOM Audiovisual Equipment lnftqtory Ustlns. 
Retain on board. Destroy when all 
changes. deletions, and additions have wnln 
bean lnduded on a supersedlns Hstlns. 

NC1-NU-114-l/ 
10700/9 

4000-X Ships $tare Management: lnfonnatlon relating to the overall administration of ships stores. Trigger(s) TEMPORARY: Cutoff at CT. x Moved ta ch. 4 under 
Destroy 4 years after cutoff 4000-24 

10130.2 SHIPS STORE ITEMS RECORDS 2. IJOc:Uments Reladng To the OVerall Administration al Ships Stores. Destroy when 4 years old. 7 
NCl-NU-114-1/ 
10nn12 



• • NATIONAL ARCH IVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA·NU-2015·0011 

Request for Records Disposition Authority 

Scri,::duie Status 	 Approved 

A9ency c:· E:stubiishrnent Department of the Navy 

Record Gn:iup i Sd:edulino Group Navy Undifferentiated 

r-;;ecord~:; Sdwduie applies to Agency-wide 

Schedule Sui>iect 	 Facilities and Activities Ashore 

tntG:~na! Hg<:.~ncy concurrencG~; v·./W 	 No 
t~e f'<r<'>Hlrl"H) 

Background !rrforrnation 	 Department of the Navy Records Schedule 2015 revision - Chapter 
11 

Nurnber of Tot.t3i [)!sposHion i"-~urnber of FerrnaP~;,rn f\lurnber of Ten:porary r.Jurobor of VVithd:"JV'.!ri 
!terns ()isposiUon !h.~f°ns Disposi!i0n !terns i);~:position {;ern::: 

25 6 19 0 

C:~AO /:\ppr()V<::~i 
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1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

'i.6 

~; '""t 
:.t 

·13 

·1.9 

1.·: ! 

1, i6 

Chapter 11 - Facilities and Activities Ashore 

11000-1 Policy, Strategy and Planning 

Disposition Authority Number: DAA-NU-2015-0011-0001 


11000-2 Real Property Historical Files 

Disposition Authority Number: DAA-NU-2015-0011-0002 


11000-3a Structure Design and Construction - Plans and Drawings 

Disposition Authority Number: DAA-NU-2015-0011-0003 


11000-3b Structure Design and Construction - Photographs 

Disposition Authority Number: DAA-NU-2015-0011-0004 


11000-4 Burial Register 

Disposition Authority Number: DAA-NU-2015-0011-0005 


11000-5 Emergency Planning 

Disposition Authority Number: DAA-NU-2015-0011-0006 


11000-6 Installations and Facilities Planning and Programming 

Disposition Authority Number: DAA-NU-2015-0011-0007 


11000-7 Construction and Design Projects (Case Files): 

Disposition Authority Number: DAA-NU-2015-0011-0008 


11000-8 Real Estate Acquisition and Improvement: 

Disposition Authority Number: DAA-NU-2015-0011-0009 


11000-9 Agriculture, Fish and Wildlife: 

Disposition Authority Number: DAA-NU-2015-0011-0010 


11000-10 Family Housing Property Management: 

Disposition Authority Number: DAA-NU-2015-0011-0011 


11000-11 Performance Monitoring and Administration of Installations, Facilities, 

and Structures Operations: 

Disposition Authority Number: DAA-NU-2015-0011-0012 


11000-12 Naval Facilities and Equipment Construction Program Operations: 

Disposition Authority Number: DAA-NU-2015-0011-0013 


11000-13 Fire Protection and Fire Fighting Operations: 

Disposition Authority Number: DAA-NU-2015-0011-0014 


11000-14 Cable Television Franchise Management: 

Disposition Authority Number: DAA-NU-2015-0011-0015 


11000-15 General Correspondence (Installations and Facilities): 

Disposition Authority Number: DAA-N U-2015-0011-0016 


11000-16 General Administration of Installation and Facilities: 
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Disposition Authority Number: DAA-NU-2015-0011-0017 

UB 	 11000-17 General Administration of Construction and Design: 
Disposition Authority Number: DAA-NU-2015-0011-0018 

11000-18 General Operations of Family Housing Programs: 
Disposition Authority Number: DAA-NU-2015-0011-0019 

'!.20 	 11000-19 Transportation and Heavy Equipment: 
Disposition Authority Number: DAA-NU-2015-0011-0020 

1.21 	 11000-20 Transient Records (Installations and Facilities) 
Disposition Authority Number: DAA-NU-2015-0011-0021 

11000-21 Cemeteries 
Disposition Authority Number: DAA-NU-2015-0011-0022 

1.23 	 11000-22 Installations/Facilities History 
Disposition Authority Number: DAA-NU-2015-0011-0023 

11000-23 Architectural, Engineering, and Design Plans/Drawings for Non-Signifi 
cant Structures and Non-Significant Components 
Disposition Authority Number: DAA-NU-2015-0011-0024 

1.25 	 11000-24 Vehicles and Heavy Equipment Maintenance 
Disposition Authority Number: DAA-NU-2015-0011-0025 
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Chapter 11 - Facilities and Activities Ashore 
The records described in this chapter relate to the Planning and Design, 
Construction, Acquisition, Development, Maintenance, Administration, and 
Disposition of Structures and Facilities Ashore, including Fleet Facilities, Heavy 
Equipment and Transportation Facilities, Real Estate and Housing, and Power 
and other Utilities and Services for Activities and Structures. These records 
are accumulated by Public Works Activities and by other activities and offices 
responsible for or performing public works types or related functions described in 
this chapter. 

11000-1 Policy, Strategy and Planning 

Number DAA-NU-2015-0011-0001 

Information relating to the planning and development of Installations and Facilities 
programs, policies, procedures, methods, and significant accomplishments. 

Final Permanent 

lien1 Status Active 

is this itern rr.edia neutral? Yes 

Do any of the records covered No 

e{ectronfc 

Manual Citation Manual Title 

11000-1 SECNAV M-5210.1 

C?;F~S or N1-NU-86-5 I 11000/1/A/1 
(,:itation N1-NU-86-5 I 11000/1/A/2 

N1-NU-86-5 I 11000/1/C 
N1-NU-86-5 / 11100/1/A 
N1-NU-86-5 / 11320/1 
N1-NU-86-5 / 11220/1 
N1-NU-86-5 / 11400/1/A 

t~utoff Instruction Cutoff at end of calendar year. 

Transfer to the f\Jationa! /\rchives Transfer to t~e National Archives 25 year(s) after 
fol" nvv·•~e>·o:> cutoff 
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1\ckJit!ona! inforrnaiion 

ir.itiai tr .::msfor of rr~cords to the 

f-~ovv' freq~.h.::ntiy vdH your a~J~:ncy 
transfer these reccH"ds to th(:: 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Unknown 
This schedule revision supersedes various Navy 
schedules. 

Every 1 Years 

5GB 1 GB 

235 Cubic feet 1 Cubic feet 

11000-2 Real Property Historical Files 

Dispo:Aion !'~umber DAA-NU-2015-0011-0002 

Information relating to the history of Department of the Navy real property, 
structures and facilities. Includes real estate titles, deeds, site maps, surveys, 
drawings, parcel numbers, acreages, and facility history master files. 

!tern Stn.tus 

is th!s itern rned~a neutral? 

Do ;;~ny of the f(;{:;ords covered 
this ltern exist in 

ek;ct~·onk: forrnat{~::-) other thane
rnai: and \·VOrd process!nq? 

11000-2 

Permanent 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 / 11011/1 
N1-NU-86-5 / 11011/4/A 
N1-NU-86-5/ 11011/6 
N1-NU-86-5 I 11100/3 
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Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

CutoH im:tnK.tion Cutoff when activity has been disestablished. 

Transfer to t/10 f\l:3iional Nch!ves Transfer to the National Archives 20 year(s) after 
tor /\ccoss!onlng cutoff 

F~rst year or :ocords accurr:u!ation 1902 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer under new schedule is 
undetermined. 

How freq:..Vi;ntiy wiil your D\J<:mcv Every 1 Years 

trBnsfu: thf~s0 r\::cards to t~)E: 


f\Jat~onal /\:chivc3? 


Electronic/Digital 4GB 1 GB 

Paper 314 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

I 

·L3 11000-3a Structure Design and Construction - Plans and Drawings 

Disposition /\utho:-ity l\iurnb0r DAA-NU-2015-0011-0003 

Architectural, Engineering, and Design plans for permanent, historical and/or 
significant installations and facilities (See Series 11000-24 for Non-Significant 
Structures and Non-Significant Components). Includes as-built drawing files, 
preconstruction and intermediate construction or design plans, and drawings of 
real property, site maps and surveys, and information reflecting locations, parcel 
numbers, acreages, or brief descriptions of real property. 

Permanent 

Active 


is this itorn rnedia neutrai? 
 Yes 


Yes 
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Request for Records Disposition Authority 

e!r::ctronic fonY:Bt(s) 0U1er H:r::n ~)·-

rn2H and v.;ord p(occsslr:~j'? 

lhiD itern exJst as structured 

11000-3 

[JisposHion instructic}n 

Tn::Jm;fz::r to !hf: Nafo11::d Archives 

for /\cces:sioninG; 

.Additional lnforrnation 

First yE:ar ol recorcis acccrnuLstion 

National !\rchives? 

Electronic/Digital 

Paper 

Microform 

Records Schedule: DAA·NU-2015-0011 

SECNAV M-5210.1 

N1-NU-86-5 I 11012/1/B 
N1-NU-86-5 I 11012/1/E/1 
N1-NU-86-5 I 11012/5/A 
N1-NU-86-5I11013/1/A/2 
N1-NU-86-5 I 11013/1/A/4 
N1-NU-86-5 I 11013/1/B/1 
N1-NU-86-5 I 11013/1/C/1 
N1-NU-86-5 I 11013/1/C/2 
N1-NU-86-5 I 11151/1 
N1-NU-86-5 I 11220/1/A 
N1-NU-86-5 I 11420/1/A 
N1-NU-86-5 I 11430/1/A 

Transfer to the National Archives when 30 years old 
or when structure is sold, transferred or demolished, 
whichever is later 

1957 

Unknown 
This is a new "bucket" schedule. Initial transfer 
unknown. 

Every 1 Years 

E~;tirnatG·d C::urrent \/oiurrh.:~ l-..nnua! /\ccucnulation 

10 GB 5GB 

508 Cubic feet 1 Cubic feet 
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IHardcopy or Analog Special 
Media 

11000-3b Structure Design and Construction - Photographs 

Disposition /vithority Nu:nbei" DAA-NU-2015-0011-0004 

Photograph surveys, analog or digital, of a substantial nature, documenting the 
development and major features of Naval properties selected for their architectural, 
historical, or technological significance. 

F~na1 Dispos;uon Permanent 

Active 


Yes 


[)o any c:rf th~::: rf:cord;;; co)·.«t:::·Hd 
 Yes 
by this ite:T: current!y sxist ~:: 


Bi'-}Ctronlc forr:1at{s) (Yther th:;;n e~ 


rTH:1i! and vvc.,rd '""'"''''"''''"' 


Do any of the records covcmd No 

e!ecttonic data? 

GRS er Surh:~rs(:ded N 1-NU-86-5 / 11011 /3/A 
(~itotion 

Dfsp<)S~tir)n instruct~cJn 

Transfer photographs, along with any related 
finding aids, to the Defense Imagery Management 
Operations Center (DIMOC) as soon as possible, 
but no later than one year from date of creation. 
DIMOC will cut off images annually. DIMOC will 
transfer to the National Archives in five year blocks 
immediately after the end of the last year of the block, 
in accordance with DAA-0330-2013-0014-0002. 

1889 

VVbat vviH be the da1E? span cf tht: Unknown 

in!Ha~ transfer of record::: to the 
 This schedule revision supersedes a previously 
Natio11al Archives? 

approved Navy schedule. Initial transfer is 
undetermined. 

Hovv frequently \A.di! your t:~1ency Every 5 Years 

transfor tbese records to th0 

~..Jat!onal /\rchives? 
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Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

11000-4 Burial Register 

160 Cubic Feet 

DAA-NU-2015-0011-0005 

Registers maintained by cemeteries containing information such as records of 
interments, reservations, etc., that record section, plot, and grave numbers, dates 
of interment or reservation, and identifying information on the decedent. 

ls this item media 11outrai? 

by thk::. itern ctffrGnt!y G>:ist ~n 
e!ect;nrdc forrnat(s) other th.:.~n e~ 
rnai1 and v;ord procGss~ng'? 

fv1unua! C~itaiion 

11000-4 

GRS or ~:.;upersfld<;,:d 1i~.:,.1thority 
Citation 

[)ispositi()n !nstrucUc~n 

Cutoff Instruction 

Transfer to the Nctilonai l\rchives 

VVhat vvW b~e thf; d::rte spdn of the 
1rdtia~ trc;,n;3ft';r vf n:~cords k1 the 
t..Jatk:r:al /\;'chives? 

Permanent 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 I 11170/2 

Cutoff when facility disestablished. 

Transfer to the National Archives 15 year(s) after 
cutoff 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 
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N."lkmal Archives? 

Electronic/Digital 17 GB 5GB 

Paper 50 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

11000-5 Emergency Planning 

Disposition Number DM-NU-2015-0011-0006 

Information that serves as a guide for disaster preparedness and documents 
nuclear, biological, and chemical defense plans and procedures. 

Permanent 

iten1 Status Active 

Yes 

Do any of the n::cord8 covered No 
H:i~; ite:n GU(re::tiy flxist in 

eh:.:ctronk: l other th8n e-~ 
rnaii and vvord r-'1 •,)\.-~;..:~~.:. 

11000-5 	 SECNAV M-5210.1 

(;F<S or Superseded /.\uthority N1-NU-86-5 I 11080/1 
c:itation 

Disposition Instruction 

Cutoff when superseded. 

Transfer to the !'c1stlona! A.rchives 	 Transfer to the National Archives 20 year(s) after 
cutoff 
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VVhat \Vlil bt~ tr10 d;:~:te span of tht~ Unknown 
initial trans-fer o·f records to tho This schedule revision supersedes various Navy 
{\Jationai Archives'? 

schedules. Initial transfer is undetermined. 

tran~:fe~- these records to the 
f'Jatfonal i\rchives? 

Estirnated Current \Joiurne AnntLJ! 1\ccurnuiation 

Electronic/Digital 10 GB 3GB 

Paper 15 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

11000-6 Installations and Facilities Planning and Programming 

Disposition Nurnber DAA-NU-2015-0011-0007 

Information pertaining to the planning, programming, implementation, 
maintenance, and management of installations. Includes, but not limited to, 
installation development master plans, site investigations and assessments, 
installation/facility development case files, and drainage and sewage system 
development. 

Temporary 

Item Status Active 

Yes 

Do any of the rt;cords covered No 

by tr1is itern exist in 

e!ec:trordc other than e~ 


mail and vvord processing? 


rv1anuai C~it.ation Manual Titk: 

11000-6 SECNAV M-5210.1 

N1-NU-86-5 / 11010/2/A 
Citation N1-NU-86-5 I 11100/1/C/1 

N 1-NU-86-5 I 11110/1 
N 1-NU-86-5 I 11120/1 
N1-NU-86-5/11340/1 
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N1-NU-86-5/11345/1 

Cutoff Instruction Cutoff at end of calendar year. 

Destroy 30 year(s) after cutoff 

GAO Not Required 

11000-7 Construction and Design Projects (Case Files): 

i\lumber DAA-NU-2015-0011-0008 

Information pertaining to the advance planning, design and construction of Navy 
installations and facilities. Includes, but not limited to, material dealing with the 
construction, alteration, overhaul, repair, salvage, and maintenance pertaining 
to real property, copies of designs and legal compliance requirements, design 
cost estimation, field surveys, testing, and compliance checks, correlation of work 
with available funds, coordination of work assigned to contractors, engineering 
procedures, work scheduling, and the overall supervision of construction project 
execution. 

Temporary 

!tern Status Active 

Yes 

[)o any of the records coven::d Yes 
this item 

Do any ot the records cove:ed No 
this itEtff1 t?Xist as structured 

electronic data? 

fv1anuai Citation Manuai Title 

11000-7 SECNAV M-5210.1 

GRS ot N1-NU-86-5 I 11000/5 
C;itat!on N1-NU-86-5 I 11012/2 

N1-NU-86-5 I 11012/3/A 
N1-NU-86-5/11012/3/B 
N1-NU-86-5 I 11012/3/C 
N1-NU-86-5 I 11012/4 
N1-NU-86-5/ 11012/6 
N 1-NU-86-5 I 11013/8/A/2/A 
N 1-NU-86-5 / 11018/1 
N1-NU-86-5/ 11110/2 
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N1-NU-86-5 I 11110/5/A 
N1-NU-86-5 I 11130 
N1-NU-86-5 I 11140/1 
N1-NU-86-5 I 11150/1 
N1-NU-86-5 I 11153/1 
N1-NU-86-5 I 11154/1 
N 1-NU-86-5 I 11155/1 
N1-NU-86-5 I 11160/2 
N1-NU-86-5 I 11163/1 
N1-NU-86-5 I 11180/1 
N1-NU-86-5 I 11210/1 
N1-NU-86-5 I 11261/1 
N1-NU-86-5 I 11262/1 
N1-NU-86-5/11410/1 
N1-NU-86-5 I 11420/1/B 
N1-NU-86-5 I 11430/1/B 
N1-NU-86-5 I 11440/1 
N1-NU-86-5I11450/1 

Destroy 10 year( s) after cutoff 

Gi\CJ Not Required 

11000-8 Real Estate Acquisition and Improvement: 

DAA-NU-2015-0011-0009 

Information pertaining to the acquisition and disposal of land, real property 
construction, upgrades and or improvements. 

Final 

item Status 

ls this itern rnedia neutr,;,i? 

Do any of the records covered 

Manual Citation 

11000-8 

Citation 

Electronic Records Archives 

Temporary 


Active 


Yes 


No 


Manual Title 

SECNAV M-5210.1 

DAA-NU-2011-0002-0002 

N1-NU-86-5/ 11011/5 
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<.~utotf 'nstruction 	 Cutoff at unconditional sale or release by the 
Government of conditions, restrictions, mortgages or 
other liens. 

Retention Period 	 Destroy 10 year( s) after cutoff 

GI~<) 	 Not Required 

1. "HJ 11000-9 Agriculture, Fish and Wildlife: 

Number DAA-NU-2015-0011-0010 

Information pertaining to the operation and management of Department of the 
Navy agriculture, fish, and wildlife programs. Includes, but not limited to, soil and 
water conservation, forestry management and fish and wildlife conservation. 

Fina! 	 Temporary 

Active 

Yes 

Do any of the records c·.)vered 	 No 
by th is ~tern 
eiect:onic 

11000-9 	 SECNAV M-5210.1 

GRSor 	 N1-NU-86-5 / 11015/1 
N1-NU-86-5 / 11015/2 
N 1-NU-86-5 I 11015/3 

Cutoff instnJction 	 Cutoff at when program is disestablished or when no 
longer needed. 

Destroy 10 year(s) after cutoff 

Not Required 

U1 11000-10 Family Housing Property Management: 

Number DAA-NU-2015-0011-0011 
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Information pertaining to the maintenance and administration of housing projects 
and related matters. 

Temporary 

lten1 Slatus 	 Active 

:s this ~torn 1-nedia nt:~utral? Yes 

Do any of the records covered No 

this item exist in 


eiectmnic 

tvlanuaf Title 

11000-10 	 SECNAV M-5210.1 

GRS or N1-NU-86-5 / 11101/1 
Citation 

Cutoff instruction 	 Cutoff at end of calendar year. 

Retention F>etiod 	 Destroy 10 year(s) after cutoff. 

GAO 	 Not Required 

Li2 	 11000-11 Performance Monitoring and Administration of Installations, Facilities, 
and Structures Operations: 

DAA-NU-2015-0011-0012 

Records relating to performance monitoring and operations involved with managing 
installations and facilities (but not offices within a facility or installation). Includes 
activity reports, utilities and service records, office procedures related to installation 
management, and/or space management of installations, facilities, and other 
structures owned or controlled by the Department of the Navy, the U.S. Navy, and 
the U.S. Marine Corps. 

Temporary 

!tern Ststus 	 Active 

Yes 

Do any o'f the rE;cords covered No 

by this item 

electronic 


Mariua! Citation 	 iv1anual Title 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

111000-11 

Citation 

Cutoff Instruction 


Retention Period 


G.AO 

lsECNAV M-5210.1 

N1-NU-86-5 I 11000/1/B 
N1-NU-86-5 I 11000/2/A 
DAA-0127-2013-0006-0002 
N1-NU-86-5 I 11015/4/B 
N1-NU-86-5 I 11100/1/B 
N1-NU-86-5 I 11230/2 
N1-NU-86-5 / 11300/1 
N1-NU-86-5 I 11300/4/A 
N 1-NU-86-5 I 11300/11 /A 
N1-NU-07-16-1 
N1-NU-86-5 / 11360/1 
N1-NU-86-5 / 11370/1 
N1-NU-86-5 / 11380/1 
N1-NU-86-5 / 11400/1/B 
N1-NU-86-5 / 11450/2 
N 1-N U-86-5 I 11460/1 
N1-NU-86-5 / 11470/1 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff 

Not Required 

11000-12 Naval Facilities and Equipment Construction Program Operations: 

Number DAA-N U-2015-0011-0013 

Information relating to the execution of assigned functions; the planning of 
industrial operations; correlation of work with available funds; preparation and 
issuance of designs; coordination of work assigned to private contractors; 
engineering procedures, work scheduling (planning) progrpms; and the overall 
supervision of these functions within the activity. Records maintained by naval 
activities, departments, divisions, and other organizational units. 

Final 

ltEHY! Status 

Is this iten1 ~Tiedia neutra~? 

Do any of tho records covered 

efectronic 

Electronic Records Archives 

Temporary 

Active 

Yes 

No 
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Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

i\/ianual TiUe 

11000-12 SECNAV M-5210.1 

GRS or N1-NU-86-4 / 4700/1/A/1 
Citation N1-NU-86-4 / 4700/1/A/2 

NC1-NU-85-4 I 2 

Cutoff instruction Cutoff at end of calendar year 

Retention Period Destroy 5 year(s) after cutoff 

C3J\C) Not Required 

1 14 11000-13 Fire Protection and Fire Fighting Operations: 

Number DAA-NU-2015-0011-0014 

Information relating to the management of Department of the Navy, U.S. Navy 
and U.S. Marine Corps fire protection and fire fighting programs. Includes, but 
not limited to, program development and execution, case files, training reports, 
registers of fire fighting equipment issued, daily log of operations, fire alarm and 
fire hydrant inspections, and fire investigation reports. 

Final Temporary 

Active 


ls this it~~rn rnedit:i neutral? Yes 


Do any of the rncon:ls covered No 

exist in 


ek~ctronic 

Manual C\ta:ion 

11000-13 SECNAV M-5210.1 

N1-NU-86-2 / 8200/3 
Citation N1-NU-86-5 / 11320/2/A 

N1-NU-86-5 I 11320/3 
N1-NU-86-5/11320/17 
N 1-NU-86-5 / 11320/18 
N 1-N U-86-5 I 11320/2/B 
N 1-N U-86-5 I 11320/6 
N 1-N U-86-5 I 11320/7 
N1-NU-86-5 / 11320/11 
N 1-N U-86-5 I 11320/12 
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N1-NU-86-5 I 11320/14 
N1-NU-86-5 I 11320/16 
N 1-NU-86-5 I 11320/4 

Cutoff at end of calendar year. 

Destroy 7 year(s) after cutoff 

GA() 	 Not Required 

11000-14 Cable Television Franchise Management: 

DM-NU-2015-0011-0015 

This series consists of bids, successful and unsuccessful and purchase documents 
(contracts, orders, leases, and annual or other purchase requisitions or requests); 
related correspondence and other pertinent information. 

Fina! Temporary 

Active 

is this item n1~3dfa neutrai? Yes 

Do any oi the re
this iten1 

eiectronic 

cords CO\hered 
exist in 

No 

Manual Title 

11000-14 	 SECNAV M-5210.1 

GPS or 	 N 1-NU-86-5 I 11390/1 /B 
N1-NU-86-5 I 11390/1/A 

C~utofi ~nstruction 	 Cutoff at completion of action. 

Reter:tkm Period 	 Destroy 6 year(s) after cutoff 

GAO Not Required 

11000-15 General Correspondence (Installations and Facilities): 

DM-NU-2015-0011-0016 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps installations and facilities programs. 
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Final 

!tern Status 

ts tht~; itern rnedia neutral? 

Do any of the records ccvered 

e!ectron~c 

~v'ianuai C!taUon 


11000-15 


C~RS or 
Citation 

(~utoff Instruction 

Retention Per~Gd 

Gl\() 

Temporary 

Active 

Yes 

No 

Manual Tit!~: 

SECNAV M-5210.1 

N1-NU-86-5/ 11014/1 
N1-NU-86-5 I 11015/4/A 
N 1-N U-86-5 I 11300/2 
N1-NU-86-5/11400/2/A 

Cutoff at end of calendar year. 

Destroy 3 year( s) after cutoff. 

Not Required 

11000-16 General Administration of Installation and Facilities: 

DAA-NU-2015-0011-0017 

Information relating to routine, day-to-day operations involved with the upkeep of 
installations, facilities, or structures owned or under the control of the Department 
of the Navy, the U.S. Navy and the U.S. Marine Corps. Includes, but not limited to, 
records of equipment upkeep and maintenance, routine internal operations, facility 
storage management, routine facility inspection reports. 

Final Temporary 

!tern Status Active 

Yes 

[Jo any of the records coverGd No 

Manua! Citation Manual Title 

11000-16 SECNAV M-5210.1 
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1.18 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015~0011 

N1-NU-86-5 / 11000/3 
N1-NU-86-5 / 11011/7 
N1-NU-86-5 / 11014/2 
N1-NU-86-5 / 11014/3/A 
N1-NU-86-5 I 11014/3/B 
N1-NU-86-5/11014/4 
N1-NU-86-5 I 11019/1/B 
N1-NU-86-5 I 11090/1 
N 1-NU-86-5 I 11102/1 
N1-NU-86-5 I 11104/1 
N1-NU-86-5 I 11107/1 
N1-NU-86-5 I 11110/4 
N1-NU-86-5 I 11161/1 
N 1-NU-86-5 I 11300/4/B 
N1-NU-86-5I11300/11/B 
N1-NU-86-5 I 11310/1 
N1-NU-86-5 / 11310/3 
N 1-N U-86-5 I 11330/3 
N1-NU-86-5 I 11350/1 
N 1-N U-86-5 I 11360/2 
N1-NU-86-5 I 11370/2 
N1-NU-86-5 I 11400/2/B/1 
N1-NU-86-5 I 11400/2/B/2 

Cutoff Instruction Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 

GAO Not Required 

11000-17 General Administration of Construction and Design: 

DAA-NU-2015-0011-0018 

Information relating to routine, day-to-day operations involved with the construction 
and design of DON structures and facilities. Includes, but not limited to, design 
study data, construction status reports, inspection reports, routine administration, 
and inventory list of construction/design equipment. 

Final Temporary 

:tern Status Active 


ts this iten: rnedia neutral? 
 Yes 


No 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

tv'ianua! C!tation 

11000-17 

GF~S or 

Cutoff instruction 

fv1anual Title 

SECNAV M-5210.1 

N1-NU-86-5 I 11012/1/C 
N1-NU-86-5 I 11013/4 
N1-NU-86-5/ 11013/7/A/1 
N 1-NU-86-5 I 11013/8/B 
N1-NU-86-5I11010/1 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 

Not Required 

U9 11000-18 General Operations of Family Housing Programs: 

Number DAA-NU-2015-0011-0019 

Information relating to routine, day-to-day operations involved with DON family 
housing programs. Includes, but not limited to, occupant information, routine 
maintenance and repair, collection of rent/fees, furnishing and equipment, housing 
assignments and waiting lists._ 

Fir:ai 

Hern Status 

!s this iterri rnedla neutral? 

Do any· of the records covered 

electronic 

ivlanual f:::itation 

11000-18 

GRS or 
C~itation 

Temporary 

Active 

Yes 

No 

fv!anual Titlo 

SECNAV M-5210.1 

N1-NU-86-5 / 11101/2/A 
N1-NU-86-5 / 11101/5 

Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 
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1.20 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

GAO Not Required 

11000-19 Transportation and Heavy Equipment: 

Number DM-NU-2015-0011-0020 

Information relating to routine, day-to-day operations involved with the use, 
procurement, and maintenance of transportation facilities, vehicles, and heavy 
equipment. Includes, but not limited to, status reports, equipment inventories, cost 
and utilization reports, operator permits, dispatch reports, operational logs, and 
gasoline usage. For information relating to safety issues, please use appropriate 
schedules in chapter 5. 

Final 

Do any oi the rBcorck~ covered 
this itern 

electronic 

!Y1anual C!tation 

11000-19 

GHS or 
Citation 

Temporary 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 I 11200/1/B 
N 1-NU-86-5 I 11200/2 
N1-NU-86-5 I 11200/4/A/3 
N 1-N U-86-5 I 11200/6/B 
N1-NU-86-5 I 11200/6/C 
N1-NU-86-5 / 11240/3/B/2 
N 1-N U-86-5 I 11240/3/E 
N1-NU-86-5 I 11250 
N 1-NU-86-5 I 11260/1 
N1-NU-86-5 / 11200/5 
N1-NU-86-5 / 11230/1/A 
N1-NU-86-5 I 11230/1/B 
N1-NU-86-5 I 11240/3/A/2 
N1-NU-86-5 / 11240/3/B/1 

Cutoff at end of calendar year. 


Destroy 3 year(s) after cutoff. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

GAO Not Required 

11000-20 Transient Records (Installations and Facilities) 

Number DAA-NU-2015-0011-0021 

Information related to the management of installations and facilities that has 
minimal or no documentary or evidential value. 

Fin:3.i Temporary 

itern Statu~~ 	 Active 

is this item rnedia neutral? 	 Yes 

No 

el0ctmnic 

~V!anua! Citation 	 lv'~anual Tit!e 

11000-20 	 SECNAV M-5210.1 

GRS or 	 N 1-N U-86-5 I 11013/8/ A/2/B 
N1-NU-86-5 / 11013/8/A/2/C 
N1-NU-86-5 / 11014/5 
N1-NU-86-5 / 11017/1 
N1-NU-86-5 / 11019/1/A 
N1-NU-86-5 I 11100/1/C/2 
N1-NU-86-5 / 11100/1/D 
N1-NU-86-5 / 11152/1 
N1-NU-86-5/ 11310/2 
N 1-NU-86-5 I 11320/5 
N1-NU-86-5 / 11320/13 
N1-NU-86-5/11320/15 
N1-NU-86-5 / 11320/19 
N 1-NU-86-5 / 11330/2 

Destroy when 6 months old. 

GAO Not Required 

1.22 11000-21 Cemeteries 

Nurnber DAA-NU-2015-0011-0022 

Information relating to the operation of cemeteries. Includes, but not limited to, 
certifications of titles, deeds, site maps, or photographs; declaration of taking or 
condemnations; and other related papers. 

Electronic Records Archives Page 23 of 28 	 PDF Created on: 09/05/2017 



1.23 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

Finz:il 

nern S-tatus 

Do any of the records covered 
by this item in 
e!octronic 

Manuai Citation 

11000-21 

C~f~S or 

GAO 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-86-5 I 11170/1 

Destroy when facility is disestablished. 

Not Required 

11000-22 Installations/Facilities History 

Number DAA-NU-2015-0011-0023 

Information related to individual history of DON installations and facilities. Includes, 
but not limited to, locations, de&ign and maintenance of facilities ashore. 

Firm! 

!tern Status 

Do any of the nacords covered 

el0ctronic 

11000-22 

GR.S rJ( 

Retention Period 

Temporary 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 I 11000/4 
N1-NU-86-5 I 11013/3 

Destroy when building or facility is sold, transferred, 
or demolished. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015·0011 

{};\() Not Required 

11000-23 Architectural, Engineering, and Design Plans/Drawings for Non
Significant Structures and Non-Significant Components 

DAA-NU-2015-0011-0024 

Architectural drawings, design criteria, status reports, and other information 
related to temporary structures or those that are not considered significant or 
historical. Includes Drawings of systems, structures, buildings, or of buildings not 
critical to the mission of the DoD. Also includes drawings prepared during contract 
negotiations for any structure (significant or not); drawings related to electrical, 
plumbing, heating, or air conditioning projects; or drawings superseded by final 
working/as built drawings. Also includes non-policy procedures and standards; 
project execution, status, and inspection reports; and construction, alteration, 
overhaul, repair, salvage, maintenance or construction plans related to such 
structures. 

Temporary 

Active 

Yes 

[)o any of the. records ccvered No 
by thi~; ik~rn 
sdectronic 

11000-23 SECNAV M-5210.1 

GRS or N1-NU-86-5 I 11010/3 
Citation N1-NU-86-5/ 11012/1/D 

N1-NU-86-5/ 11013/1/A/1 
N1-NU-90-3 I 1 
N1-NU-86-5 I 11013/1/A/5 
N1-NU-86-5/ 11013/1/B/2 
N1-NU-86-5/ 11013/1/D 
N1-NU-86-5/11013/2 
N1-NU-86-5 / 11100/2 

F~etention Pt::riod Transfer to new owner if structure is sold or 
transferred. Destroy if structure is demolished. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

(3/.\() /~ppr (::··./ai Not Required 

11000-24 Vehicles and Heavy Equipment Maintenance 

Disposition DAA-N U-2015-0011-0025 

Information relating to the maintenance of vehicles and heavy equipment. Includes, 
but not limited to, work requests, job orders, and turn-in and issue slips. 

Do any ot the re:cords cove:t::d 
by this lt~?tn current!y e.:~.h:;t in 
e!ectmnic other than e~ 

11000-24 

GF~S or Supe(sed;::d J\uthority 
{::~tgt\on 

Disposition !nstrncUon 

/\cklitionc1! Information 

Gf\() l-\pprcval 

Temporary 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 I 11200/4/A/1 
N1-NU-86-5 / 11200/4/A/2 
N 1-N U-86-5 I 11200/4/B/1 
N1-NU-86-5 I 11200/4/D 
N 1-NU-86-5 I 11200/4/E 
N 1-N U-86-5 I 11200/7 
N1-NU-86-5 I 11200/8 
N1-NU-86-5 I 11240/6 
N1-NU-89-5 I 11240/7/A 

Destroy when superseded or vehicle is overhauled or 
reported as disposed of. 

Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION•
Request for Records Disposition Authority 	 Records Schedule: D~A-NU-2015-0011 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory !nforrnation 

Date 	 Action 

04/27/2016 	 Certify 

11/23/2016 	 Return for Revisio 
n 

02/02/2017 	 Submit For Certific 
ation 

02/06/2017 	 Certify 

08/25/2017 	 Submit for Concur 
rence 

08/29/2017 	 Concur 

08/29/2017 	 Concur 

08/30/2017 	 Approve 

By Ti'dti 

Deputy Director, Dir 
ectives and Records 
Management 

Senior Appraisal Arc 
hivist 

Records Manageme 
nt Analyst 

Supervisory Manage 
ment Analyst 

Senior Appraisal Arc 
hivist 

Director of Records 
Management Servic 
es 

Director of Records 
Management Servic 
es 

Archivist of the Unite 
d States 

Orgr~n~zation 

Department of the Navy 
- Department of the 
Navy 

National Archives and 
Records Administration 
- Records Management 
Services 

Chief of Naval 
Operations staff 
DNS-5 

Assistant for 
Administration 
Directives and Records 
Management Division 

National Archives and 
Records Administration 
- Records Management 
Services 

National Records 
Management Program 
-ACNR Records 
Management Serivces 

National Records 
Management Program 
-ACNR Records 
Management Serivces 

Office of the Archivist 
Office of the Archivist 
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU 

11000 Facilities and Activities Ashore: The records described in this chapter relate to the Planning and Design, N/A N/A x N/A 
Construction, Acquisition, Development, Maintenance, Administration, and 

Disposition of Structures and Facilities Ashore, including Fleet Facilities, Heavy 

Equipment and Transportation Facilities, Real Estate and Housing, and Power and 

other Utilities and Services for Activities and Structures. These records are 

accumulated by Public Works Activities and by other activities and offices 

responsible for or performing public works types or related functions described in 

:11000~1······-·11>oiic;,;;-si~;tegy~~d-i>i3-0;.;ing;:-------·--r;;;r;;~;:;.~ti;;;·~~i~.fing-toth~-;;i;;r;r;1h-g;i-t'dci~~~io;;;;;;;~-£:c;fln~11;;iioh;-~nci:i'~~iiiii~s-Tr;1&ii~r(si- ---li>eiiiVtAf:iir·fr;e:~i:c;fi3icv:· lr--x-T i 
l l •• lprograms, policies, procedures, methods, and significant accomplishments. [ \Transfer to the National J J

L...______________ ,L___ ....;,.. ___..............................--......"'.~----··---------------'--·--·----............---·_.............................,,___________.........,..................-L...--------- ...............l8r.~hlYS:~..w.J:w.tL25.vg.arn.Q{ct,.....J.......L........................) 

{ j J l . i ~ 
' : •1. Primary Program Records. f l ; 

\a. Departmental files. Files include correspondence files, master shore station development and military l j 1Ij Jconstruc;:tion plan flies with supporting papers, and other records accumulated by the Assistant !• 1', !, 

: iS&<:retary of the Navy (lnstaUation and Environment} {l&E). and the Commander, Naval FadHties ~ ! ;
i !Engineering Command (COMNAVFACENGCOM) relating to their assigned primary program / )PERMANENT. Retire to Washington ! i l 
lGENERAL FAOUTtES ANO ACTIVITIES ASHORE lresponsibilities for the development, execution, and accomplishment of plans, policies: programs, and · :National Records Center {WNRC) when l jNl-NU-86-5 / ;

1 

;,' llOOO.la{l) [{INClUDE MARlNE CORPS SOP'S} RECORDS !procedures for the: planning, design, acquisition or development (construction), and maintenance ~ 4 years old. Transfer to National i 111/JOO/l/A/l l 
· i \Archives and Records Administration 1 ~ 

ii', ! }management of structures and fadHtles ashore, including fleet facHities, plant facilities, housing, i(NARA} when years old. ( ~ 
: !'transportation, and utilities and services. lndude also records- of the Chief of Naval Operations (CNO}, • ~ · · 

l,': ! i 
25 

i iCommandant of the Marine Corps (CMC), and other departmental systems commands relating to 

, !assigned program responsibilities in this area. j l !.' 

i{l) Navy. i l I ! 

f-------------··---·-+---·-------- .....................~..----+................................-.................................................--~-------· ..·······"•'""'''""""""-·i-------·······.. ····------··l--·"·"··-·-----~----·--·"''"•····--··-r···"'''J...- ...................1 


! ~1. Primary Program Records. l I l ~ 
1 
'1 la. Departmental fites. Files include correspondence files, master shore station devefopment and mmtary j 1l

iconstruction plan files with supporting papers, and other records accumulated by the Assistant : 
' 

j'
l 

' .,Secretary of the Navy {Installation and Environment) {l&E), and the Commander, Naval Facilities 1 · 
Engineering Command (COMNAVFACENGCOM) relating to their assigned primary program \ !: jPERMANENT. Retire to WNRC when 5 i 

;GENERAL FACILITIES AND ACTIVITIES ASHORE !Nl-NU-86·5 I 
\11000.la(l) iresponsibilities for the development, el<ecution, and accomplishment of plans, policies, programs, and 1,vears old. Transfer to NARA when 25 P':':,,!'',,:::, 

!(INCLUDE MARINE CORPS SOP'S) RECORDS 1procedures for the planning, design, ac:quisftion or development {c:ons:truction), and maintenance !11000/1/A/l 
fmanagement of structures and facilities oshore, including fleet faci!Cties, plant facilities, housing, ~years o.Jd. 

~transportation, and utilities and services. lnc!ude also records of the Chief of Nava! Operations {CNO}, 

~Commandant of the Marine Corps {CMC), and other departmental systems commands relating to.assigned program responsibilities In this area. 

{2} Marine Corps. iI
..........L......--~ .....................................--.................................................................................................·--·--····~....................................................,......................................J........................~-~.......................... j..........~.............................! 

! it. Primary Program Records. )PERMANENT. Retire to nearest FRC l i 
iGENERAL FAOLITIES AND ACTIVITIES ASHORE : .. !Nl·NU-86-5 /

j11000.lc !{INCLUDE MARINE CORPS SOP'S) RECORDS ;c. Records of NAVFACENGCOM Field Divisions and Other Major Commands. Files relating to the .~when 4 years old. Transfer to NARA .....[•...p.. \tlOOO/l/C 
: :construction program of the command and to overaU pfanning aspects of civil engineering matters. ~when 25 years old. 

·····~-·-·:·--·--·----------·-----------···- ......-·-·-----·------··----~·---·-·--··--------·--·---·--------- ···-···-···------·-·-----·------ -- - ·-----------··------·------------··----·-··----·--~- ·--·-·--·--·--·-- ·-·:---- --·-..--·-----·--·------·----~-- -~--·--·------·--· 
h. Navy Installation Restoration {lR) Program Records. ' I 

· \ l,PERMANENT. Retire to nearest FRC in 5 ,
lSTRUCTURES AND FAClllTIES RECORDS a. Primary program records. Correspondence, reports, and studies r~!ating to the establishment, ,JNl-NU-86-5 I 

:11100.la , jvear blocks. Transfer to NARA when 20 1· 

\GENERAL development, and accomplishments of the !R Program. Files are accumulated by NAVFACENGCOM Id [11100/1/A j 

IFl;~·;;;~~~;~~-AND FIRE FIGHTING .....1~~;~~~~~~,;~~:;-~:~~~;~~~;::::~;;:-~~~~:;;~:;:~~:~~=~~;:~~~;;~::~~~d~;;~;;-i;-1;;; ~;;d·· .J. .::::;;NENT:·R~ii;~·;~·WNRC when 4 L··NU·S ..;':,I -S I ·I 
'11320.1 , 1other records relating to the development, execution of Navy's fire protection plans, po!ides, programs : 1vears old. rransfer to NARA when 20 p l, 

6 
i 

1132011
[RECORDS land procedures. : jyears old. . , l 

< jlegis!ation. These files consist of the development of policy regulations concerning water supply ~ l lNl·NU-86-5 I 
:11330.1 <,,WATER SUPPLY RECORDS !when 4 years old. Transfer to NARA · 

\planning, health criteria, national register of public water supply, and training and technical assistance in~ · l 111220/1l J~~~..~~~~r-~~f?.~~Y-~~~.I~ -·· ...... __ ,. ... ·--···--·· '"" ....... _ ............L.. _. " .!when 20 years old. .L -·~---

http:11100.la
http:j11000.lc


~~-v··--·-····-······r·· ..·····¥--~--------·-·······--·-····--~--~-~~--,.,..............................-..--~···-····----·-············-------------·----~~~·-·············-··········-··············--···-···-,·~----f--····················-----·-1·-·-·····························--·~·-··-·"- --···r -·~·--·-~-----.·--·--·

\ } lt. That Portion of the Files That Document the Overall Development and Accomplishment of the l I ' 
l l.. iActivity's Primary Mission, Its Organization, General Pro<:edures, Essential Transactions and Important 1, !PERMANENT. Retire to nearest FRC j ! 
111400.la ;GENERAL FLEET FACIUTIES RECORDS jLocal Policies and Procedures/Decisions. ~ jwhen 4 years old. Transfer to NARA 1tl 00/l/Al ' !Nl-NU-86-5 I ::.,':,'.4: ' la. Naval Stations, Naval Bases, Nava! Ope(ating Bases, Naval Air Stations, Martne'corps Bases, Marine { jwhen 20 years old. ! 

~Corps Air Stations, and Construction Battalion Centers l ! f 
.-.~--·-··-··········•····---·~-··-·--·-·····--·..······-·--·------1-..·--··---··-····--····----------·---···· . -"······-·-··-·---·-·-··-~--·- ·- --·-·-··-········ .... ··- - --·---L.................. ··---·---~·--·----·······-········-··-··-·--- -······ ...... -------'---------····· ...... 

jiiooo::i--~-jieaTii;O-;;t;;.ty !ii;t;.:i~~i-~ii~5; ..·-··-·[ln'fO'rinati;;p-~;ta;~;;;;·to.th"et;i;t;;rv of •o;F.;;:tn;~;;;:·~i-iti.e'N--;;vv real;;;;;µ~rtv:···-····rTrigge~~l-------··------··'TiiEiiM°A"NE°Nr~Zu"torf"~t;;;;···--··-l····~·-·1--........................j 

( 1 · jstnictures and facilities. Includes, butnot !imit!!d to, real estate titles, deeds, site ( :activity has been / i i 
l ! [maps; surveys, drawings, parcel numbers, acreages, and facility history master files.! !.disestablished. Transfer to the I l i 
! i } i !National Archives when 30 l i 
i ! ! i !years old i i 
'. j I J jor when structure is sold, . i j 
~ \ . • ~ ' t •! j . · .·. t 1transferred or demolished, ! i i 
~~-~~~~.,..,_~""'~"""'~~t··••••-•r-•:•-•--'-~·~'-'••""-•""""-~---~---~----H--t--·······,,,,.,-·,.,,.-~.------~--·-••••••+•••r••••~.-~....,...,,,~--~..:...-.~V••••••••-·-·••'•••~···-·»---··~~._-.......__.,._........·..__________1-····~-~-~-•.>,.•,....,,~·~-~--~-----·-1<(#4'}..;..,,h,,,.."""' .... :.:,.....1.....4:,....-.,,......~-~-·-~---·••••••!••••••-•+•••••••••••••••••····-·-··j 
l ! i f ~PERMANENT. Retain an board. Transfer! ! :l ; :1. Real Estate Title Records. Case files containing deeds to prapertvr certificates of title, documents of ' ' h i l ! 
! : : -! jto NARA w en activity has been '1 !Nl-NU-86-5 / ~ 
jt101t.1 JREAL ESTATE RECORDS ifinal adjudication by a court, site maps, Attorney General opinions, and other instruments of ownership.) idisestab!ished and p(operty has been :l P !l!Oll/l ! 
; :. :These flies are m<iintained by the NAVFACENGCOM Field Divis.ions. j ~! · : : ;; \ i i removed from DON plant account. i ; j 
;-...,----·-------------r·~-..............-----·-----..·-·..·----··----~-----··------····-··--·-----~~~~---·--·-·--------~~-------·-·-········-·--·-·~---····----·-·····--·--·--~........_............_________________~·~···--~.....~--; ~~; 

l i4. Plot Plans, Site Maps and Surveys, and Other Drawings of Navy Real Estate When Property Is Not Sold j 1PERMANENT. Retire to nearest FRC in l ~ 4i Jor Transferred to other Custody. These are prepared ahd accumulated hy COMNAVFACENGCOM,. i /year blocks when newest records are ' /Nl-NU-S6-S I j 
h1011.4a jREAl ESTATE RECORDS )Headquarters Marine Corps {HQMC), overseas and area public works offices, and other activities i j10 years old. Transfer to NARA when lllOil/ /A l! j Iresponsible for the acquisition or administration of real estate. j lrecords are 20 years old. ' ! 

:.::, !,.::,,:,:~:= .... ... 1:::.::::::::::::::::,,..:::.::.::;:;~.:,~:.,::::: =~.· ....i .......................... i::~::::~.:::,:·::::.::::. t:. 
4

., I · 
I 
:numbers, acreages:, <ir brief description of property. l :N h f110U/6

i : j l i ARA w en 20 years old. : l 

(---·-·--·-·-·-·;~~~~~ AN~~~~~~~;~~~~~oRos--·-t3."st;~~t~·;;;-;·Fa""cility <H1storv}R;~-~~d~:M·;;t-;-ffie{~e-~~~~~M~-;~~-~tt;;~·;1~·ii~·;;~~;~-~r---··-····-······-·······-- jPERMANENT.·R;·t;J;;~;;b~;;d·~-;;~1i·····T··-··~·-1Ni-Nu-sG-s / 
;11100.3 ! jdocument the physical features, placement, and nature of government structures. Records are { iactivitv is disestablished, then transfer ; ' 
L_ }~~~~.~~~-·----·-··-·-····--···--·-···--···-·-·--...------..l~.':~!':~_1:1!~.~~~-?Y...r:~~~~~-~!~~~-~~~..o.~!Y·-······----···---·--·--·--···----··-···· ·-·-·-···-···--------········-··--------·· ___L .... J.~~...~.~~.~:... ____ ---····-···-·--·----· _l_. _ 111100;3 .J 

!iiooo:3;,·~rs.:~~ci:ur€-o~i!i~-~-;:;~rc:~;;s;:~~~iio-.:i-::·r;.:~.;;;iie~t;-;;r£;;·iiin~€;i~ii;·3·~-ci-i:>~;i;;r;;;;;;;·i~-;-;;E;;n;·3;:,e-~i:-;;1~;;ri;;1;;;;J;~~---···-··-·r-r~iiiiie~(;i~·- ····-··-··;P"iiiirviAN.eiifr~:r~;;;;re;:t~i:i;e·· r·;···1····-··-··--··-·-·········1 

' !Plans and Orawlngs !significant installations and facilities (See Series 11000-24 for Non-Significant ! jNational Archives when 30 i l I 
· !structures and Non-Significant Components). Includes as-built drawing files, ' ivears old or when structure is 

breconstruction and intermediate ronstruction or design plans, photographs and !sold, transferred or 
!drawings of real property, site maps and surveys, and information reflecting (demolished.I 

.·················· --··- ··············J;~;~~:~~~~,~~~:~:g~~;~;~;~;~;~~.:,:·1_... ··I· 
i 
I ~nature, usually showing the basic design of the structure, and Include such items as the basic design of ~PERMANENT. Transfer to NARA in 5 

iN1-NU-86-5 I 
j11012.1b isHORE STATION OESIGN CRITERIA RECORDS ;year blod<s for all records greater than 

the structure, arrangement of rooms, general appearance of elevations, floor plans, and other details p '11012/l/BI iis vears old. 
under consideration. i

1
!b. Assignment Logs of the serial numbers assigned to design drawings or microform copies thereof. ! 

L.w-•-•••-••--··~~L~·-••-•••••·---•--•-w¥~•'.._,•~~~·~~~-...~~•M••••••••••••...l•••••~••"••-.-•~~---•-••••-•-•••••••••••••••-•_.,.,.___,,,.,.,,.,..~-··••••••••••••••••--••-••·•..-.,•~........-.•~·"•-.-••••••••••••••••J•••••-••••••-•--.•~·•'~'-•~-••••••.l••••••••••••••••••••••••~•w_._.,_............_,_~•·-•.•..::,•••••••j•••••••--••-•••••••••••••l 
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j11000-3b
! 
l
( 

JStructure Design and Construction - !Photograph surveys, analog or digital, of a substantial nature, documenting the 

1Photographs \development arld major features of Naval properties selected for their 
l jarchitectural, historical, or technological significance. 
! j . . 

l jPERMANENT: Transfer 1 
iphotographs, along with any l 
related finding aids, to the I 
Defense Imagery Management l 

x 
i 
!
! 

! 
! 
j 

i 

i 
{ 

; 

i 
i' 
1 

I 

i 
Operations Center {DIMOC) as 

1soon as possible, but n.olater 
I 
1than one year from date of 
icreatlon. D!MOC wm cut off 

1 

l 
Ii 
i 

i 

!
i: 
i 

I

I 
1' 
! 

'.:!i_ 

. 
!~~~~;:rat:nt~:~l~a~il~~IC will 
!Archives in five ye;ir blocks 

1·''1 ..··'I 

; 
!. 

!
! 
! 
I 

: 
! 

j 
l 

!immediately after the end of ,. . .. . 
!the last year of the b!Ock, in 
!accordance with DAA-0330
12013-0014-0002. 

; 
! 

l 

' 
j 
! 

i 
: 
j 
! 

,__,.----·--·-······,··T"'""·-·-------····-·--·-······--·------·--------··c-··-·----·--·,····--·----------~·~-.............. , ......................... ___~-·-··---·------···-·-----·T"""·-------·--·-----------_.--·---------------.~~,-----~~------~
! i 

1-·.:.··-·-········~--1~·-....·--.,_,-_..---···-·················-·----.,,.,_--!i!l;;1F:;;~:t;·ii;~~;.d;·;;;;;.;-;;ya-; con~;~1;~(·i;;;·;h;;·u;;;:;1·p-;~;~-;;;;;;E;;;;;;~-;;:ts~ici·~-;-·--··-------1-----······---'----·---t~~~~~~~~~~~:;:-;:;:·:;:-·--r·---:--··----·--···--······--·: 
l j !Transferred to Other Custody. l jproperty is transferred. (Ouphcate l jNl-NU-86-5 / 1 

~~~:: [';;~"- ~=:l;~~'.~~:;~:,~;~~~~~~~~=~;;~·:=;·~~;:::;:;: I- -- ··=:f"?~~·::;=oo:·~:J"t=~'/A-~~ 

\110004 !Burial Register: !Registers maintained by cemeteries containing information such as records of :.:,.·Trigger(s) 1PERMANENT: Retain on board ! x ...l ·j
I i !interments, reservations, etc., that record section, p!ot, and grave numbers, dates luntil facility is disestablished, ~ ·! j i j ljof interment or reservation, and identifying information on the decedent. !then.transfer to the National J 

1 i j ;Archives. , l l1 

1---~-------L..................................... -----------------r;·-~u·~:;;:::;-;:~~:~;::~·:=~~~;~-~~-~~:::;::;:;~:~~~·:·;:~~~;;:~:~:~·:,"~::;::;-·-f--·····----·--·--···--------·-ir;~~~E~~~-;~;~~~-:~·~:~~~~~:.~·-···1--·-·-l:~--~~-~~~~~-~------···1 

11170 2 :CEMETER1ES RECORDS lmtermentsr reservations, ate., that record section, plot, and grave numbers, dates of cnterment or : :facility 1s disestablished, then transfer ' I 
i j ;reservation, and 1dent1fymg mformatian on the decedent. l ito NARA. '. lll]O/Z 

'---·------~--l'°•-•••••••••·--·------~~-~---·-··--•-•••••••UJ.o•••••••...... - ~~~~--~~--·••••••••O.•••••••••••••·---~~~--~~-----••••••-•••••••••••·-~~~~~~~____,.-~~-~-_:_ ____ •••••••••o ••••••·-.,,...,.,-~'--~~~·•••••••••••-•••••••••••••••••••••••••••••o.•-··---··-••••••••••••••••• ---~ 
..,

f11ooo=s··-------fEmergencvi>l~;;;:;i.:i-g-;·---------~-·---;·;.:i-i~;;;;;;ti~;;·t·hats~;.~~;;;--;-g;:;r<l~-i;;;.<lisa~t~-µ-~;;;;~e~;~~;;;;-<l;c~~-e-~;----·-------Tr~~!le;\~j ..................ji>Eiliii.t\N'Er.ir~c~tott ;he;··--T·--;-·:-·-------
! 

1 ! /nuclear, biological, and chemical defense plans and procedures. l 1superseded. Transfer to the j ! 
i l I , 11 

I 1 jNatlonal Archives 20years after! ! 
• ~! --- I ff------------r-'-r· IPERMANENT. Retire to WNRC when · 
NUClEAR, BIOl.OGICAl, ANO CHEMICAL 1. Thos.e Files Th:at Serve As a Guide For Disaster Preparedness and Document Nuclear, Biological, and Nl-NU-86·5 /

11080.l 
DEFENSE RECORDS Chemical Defense Plans and Procedures Accumulated 8V COMNAVfACENGCOM. 11089/1 

: 11000-6 ·· · ---- i1;:.·5t:a-ilafions·a~ci·i;a1ities 1>13;:;.:i-i.:i-ii··;i-~fc;~n:iati;;;;,;;;;t;;ining-t~·ih·e·;;-1 ;;·;;.:i-i.:i-g;·;;;;-g;;~·;;;n!i:·;;;;;;i~;.;;~;;tatic;;;; ·· ···· --- ·-............. 
 -----------~!~~~~~·;::;~:~-~ ;-;':.:................ 

land Programming: lmaintenam:e, and management of installations. Includes, but not limited to, :,·• 

!1nstaUation development master plans, site investigations and assessments, 
111!installation/facility development case files, and drainage and sewage system I . 


:---·----····-····-- ·-·---..-~.--.----····lrie.~P.lonm.~nt._~-.--.~----------··-····----·---------·--····--·-·-"·..:..-............................... ······----····-~·--~··t---- ··-----------~.. ~----·' ................... 

!2. Shore Activity Master Plans. ' ' 

~a. Official Activity Master Plans. Files accumulated at the activity !evel. lndude master set of all pfans. 1Retire to nearest FRC when 4 years old. 30 iNl-NU-86-S I


!llOl0.2a jsHORE STATION OEVELOPMENT RECORDS lDepartmental Shore Station Development master plans are retired as primary program r-ecords under 

,J, 

joestroy when 20 years old. illOl0/2/A 

: ....•.... -~- ~- ~--···-~·--;."" ..•.....··-•·H····..... -~· .•...·-- .-~·-~--,..·---~---·. --~~?.1~. ~-~~?~~-~~E~~~P...~~~~:.. .. ·v-···--············- ..... ·····---~· ·~~--,·~---·---·--· .............. _. _....... _.... , ..~~~1-..... -~· ............... _.....-......,,,~~~·· ,···~·.. ~·- ~-. . ............ L ...... L ........... 
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.... ·---·-···---··.. --c~~:~~:s··~~.~-F::L ::::::~s .. ·1·~: :~;;~;~t~i:~::::.s::1::::·~~;:~f~~~~:;:::!:::-~;:~:nvestig:~i::·l~~~1~·:~·~~;~~,·::::.tv..... ···-·1· ... ·-· ··---·-·----- .. ·- iR:t~i~~:·~~ar~:-:e~t~~~-~h·e~-2~ 	 I:N1-Nu-s6-s t1 1
i.' 11100.lc{l) 	 ' !Control/Quality Assurance Reports, Confirmation Studies, Chemical Analyses, and Remedial Action ',• 30 /i, 

\GENERAL !Reports, ivears old, i11100/t/C/1 . 

i 	 l i(l) Maintained by NEESA. i i ! i ! 

j---------------------·l------------······~-----------·--------------------------+~::!.".~~--01M:~.~~~!~.;-~-~d__~;•;J:~-~~r::!.~L?.!21:....._,,,,___________________________________________________________t----------~------------------+---····-------·----------------,~---~----~--+-------+----------------.----------j 
~ 	 ! l l !Retire to nearest FRC 4 years after l i 1 

lcoMMUNICATIONS STRUCTURES AND \1. Correspondence, Ptans and Other Records. Files pertaining to the development, design and I ~completion of constructkm or when no j jNl-NU-S6_ I l5 
j11120.1 iFACILtTIES RECORDS !construction of communication faciliti~s. Records are maintained by naval activity or sponsoring systems~ hanger needed for reference,. whichever! 30 l1112011 
, l jcommand. l fo, earlfer. Destroy when 30 ve-ars old. / ; . 

r~···•••.-n•w•w-'~-t~A-••H~--··---•w••··-·....,,,,_,_,..,.,~.·w•-·--··•••w·+·---·••w"'•-w~•~-w•w-..._._ ..,.,._...,....~,,_~.w-~----·~-·•-•••-~•·w•'•,,_w___,,._._.._~~·.•••••-w-·-••w••w•w••••w-w•-•·•w•••"•-·~~··-•f••••••••-•w•wwH.,••"•~w•~~~~~r~·-"""n...__w_________••••ww••w•-w•.,.. •wwI•·•··w~-·!·~·•-•·•~---w.,.-.,_...,,._.,.~.•1 
j .	 !DRAINAGE RECORDS f1. Reports Covering Sewer an.~ Pl~nt G?ntrac: Award·s· :or Constr~ction on New Plants, Interceptors, j JRettre to nearest FRC when 4 years old. i jNl~NU-86-5 / l
11340 1 	 301 f :outputs,. Etc. Include data maintained on drainage basm population, state, etc. : Destroy when 20 years old. ~ :11340/1 j 
i··----·····-···-··--f-~ ...--·---,----,.·-~---·-····--w-·--~·~·~--~---~·-···l-•w·-·--·---·~·--··w·•w-~.,..--__,,,,,_____·--··---·--··------~·-···-·-·w·--M-----.-.-~,~.·~··,~··--·-·-··-···--·--.,~---.,=~1~--··--·-·······--·-··-··-····· ~-¥··--··---,~~-~~····-·--·--·-··--·w-···-··-·-I·········r-···--·~--·~-~~-....,...~ 
f 	 ! 

!_~~~~:1... ______ _j5_E:~R _A:D~:::~~:-~-~~~::°.~-
['.1'.1000~7 ·lcon~truction antj Design Projects 

hcmi Files): ·· ·· · 

:GENERAL FACILITIES AND ACTIVITIES ASHORE :and cost estimates pertaining to the scope, general feature, utilities, and costs of proposed militaryi11000.s 
:{INCLUDE MARINE CORPS SOP'S) RECORDS 

:11012.2 ;SHORE STATION DESIGN CRITERIA RECORDS 

. .. .. 

i11012.3a 	 'SHORE STATION DESIGN CRITERIA RECORDS 

. 
i110123b 	 :sHORE STATION DESIGN CRITERIA RECORDS 

•11012.3c \SHORE STATION DESIGN CRITERIA RECORDS 

;11012.4 'SHORE STATION DESIGN CRITERIA RECORDS 

11012.6 [SHORE STATION DESIGN CRITERIA RECORDS 

h. RE?ports and Other Records Relating To Constr1Jctlon, Maintenance, and Operation Of Sewerage · fRetire to nearest FRC when 3 years old. : lNl-NU-86-5 / ~ 

!~~~~:________________ ............-----~--- ----- -------- ---------··- ....... ------ --·· -------------- ----- --- ,___ ___________ __]Destroy when 15 years old. --'----

30

__}_1~3:'5!~.. J 

:lnf?rr;nation pertai~f~g-tothe a?vance planning, de:~ign.and co11strui:fion of Navy h~igg~~(i) 

hnstaHatlons and facmties. lnc!t,ides, but not 11m_ited to, material dealing with the 

ic:or:st'.uctlon; alterftion'. overh~ui, re~air,_salvai:e, ·a~dmalnten;a,pce pertaining to 

!realp~operty, copres ofd~§igrts'.~nd lega,l c_~m,pp~nc~ req11irement:S, ~esign cost· 

!estiil-iatiqn,fi111d·surve'{~)'test11)~, a11dcqm~l)aiice; eneeks, correlation of workwith 

iavallabldunds, coordihation:ofworkassigti.ed to contractors, engineering 

procedures,work sthedi:itlryg, 3.~d the over.alt supervision of construction project 

;execution. 
..·ts.· Ad~;;~~'"P"i~~n·~g·'R;p~·rt;~~~~IO~~ig~·fii~;." p;;·ii;J~;~·';~hematic dra~i;.;~~.-~~t1i;.;~··~pe·~ificatio~~:, ...5.· ·.·."'., ····· ..··'· ·" .. ' 

_ ~~.?~~~!.~~,~-i~~.'?r_pu~~ic~.'7~SJ:l.~?j~~~~: "-··...... _ _ ....... ,,, 
'.2. Advance Planning Report. Preliminary schematic drawings, outline specifications, and cost estimates 

;pertaining to the scope, general features, utilities, and cost of proposed military construction or public 

;w~'.-~~ p_r_o_j~~~~-·.. 

~3. Development Planning Files. 


~a. General Development Plans for Major Naval Activities. These usually form Part IU, Section 2, of the 


;Military Construction Review Report or the Master Shore Station Development Plan Reports. 


General {Annual) Plans. Copies of recommended or approved drawings or plans for future 

:,~~-v~.t~~~~-~.~-~r improveme_nts ~::> ~xi_s_t_i~~ _Navy -~.0~ Mari~~ .cor~~ fadlittes. 

;3. Development Planning Files. 


:c. Related case fifes. 


:4. Technical Data Reference Files. Catalogs, charts, copies of te<:hnical reports and data, and other 

~background papers or master microfilm negatlves thereof used in developing plans and specifications. 

:6. Design Cost Estimators Project {Case) Files. Detailed breakdown computations and data for facilities 

::construction and design projects. May include basic calculations and summary labor and material cost 

:data, detail construction material breakdowns., internal memoranda, blueprints, and other similar data 

!and correspondence pertinent to project cost determinations. 

'TEMPORARY: Cutoffat CY. 
!Destroy 10 years after cutoff. 

jRetain on board. Destroy when 10 

~years old. 

jDestroy when 10 years old. 

,: Retain on board. Destroy when 

:superseded or cancelled. 

'.Retain on board. Destroy When 

'.superseded or cancelled. 

!Destroy when superseded. 

jDestroy when superseded or when data; 

'.becomes obsolete. 

:Retain on board. Destroy S years after 

;completion of project. 

'Nl-NU-86-5 /
10 

:11000/s 

lO 	 cNl-NU-86-5 / 

:1101212 

:N1-NU-86-5 / 

'11012/3/A 

:Nl-NU-86-5 I 
:11012/3/B 

;Nl-NU-86-S / 

'11012/3_/C 

,Nl-NU-86-5 / 

'11012/4 

iNl-NU-86-5 / 

•11012/6 

http:coordihation:ofworkassigti.ed
http:11012.3c
http:i11012.3a
http:nvestig:~i::�l~~~1~�:~�~~;~~,�::::.tv


.....····· 	 .. -· .........,. 


11013.8a{2){a) 

!11110.2 

111110.Sa 

!11130. 

:11140.l 

1111so.1 

'11153.l 

:11154.l 

;111ss.1 

111160.2 

:11163.l 

11180.1 

;11210.1 
;... ·~ 

111261.1 

111262.1 

:11420.lb 

:11430.lb 

11440.1 

;s. All Photographs and Negatives in the Possession of Officers In Charge Of Construction and Resident 

~Officers In Charge Of Construction. Closed construcbon contracts for which a final d'f!cision of the 

icontracting officer on a dispute has been received, construction contracts in which a final release 

~ reseiving a claim has been received, or construction contracts for which a decision of the Armed 
;sHORE STATION CONSTRUCTION RECORDS 

~~r11ices Soard of Contract Appeals has be-en received. 

~a. One construction progress photograph and negative of each construction print. 

i{2) COMNAVFACENGCOM. 

~{a) Routine construction prints. 

·-;l~R~·p~~ a;d Certifications on st.~ti~:·L~~d;-~nd Dynamic Tests of.Elevat~;~; Pavement, Boilers, and-· 
'TESTING AREAS ANO FACILITIES RECORDS 

.J'!!~~~,~~. ~~-~,~~~f_l~ !~~:~.~?::. ~~'~!!i.~i'.:~: . 
;MEDICAL AND DENTAL STRUCTURES AND 	 :2. Command Activities Records. Files documenting the construction~ maintenance and management of 

: FACILITIES RECORDS 	 ::Navy medical and dentat facilities. Records are maintained by medical and dental facilities. 

. ~~~l~~~~~~~~NTALSTRUCTU~ES·A~D 	 '.s, D•slgn Criteri~ R~~~;.;;_· 
ia. Blueprints and layotits. Coples maintained by BUM ED and SUMEO a~tivlties. hdude master drawings ; 

'FACILITIES RECORDS 
.,,,.,j.~r:,t~red under ~~I~ _11012: .......w._, ......... ·····-·· . _ .. .... "~'"-.---· •••••. ,. .• , ····'"""L0 

~Correspondence, Plans, Data, and Design Manuals, Handbooks, and Guides relating to the Development, 

!AVIATION FACILITIES RECORDS 	 ~Design and Construction of Aviation Facilities. Records maintained by Naval Activities or sponsoring 


:systems command. 

. . Ti:.c~·;;~;p;~d~~~;;··pi~;;:. ~~d-Oth·~~- R~~~-;d~: Fi·1~;·~~·rta1ning to. tn-~·d;~;·,~~-~entj design, and 

;oRDNANCE FACILITIES RECORDS 	 :construction of ordnance facilities, including guided missile and ballistic ranges, wind tunnels, and other : 

:ba!hstic or aerobamstic faciUties. 

~ 1. Correspondence, Ptans, and Other Records. flies pertaining to the development, design, and 
·:RESEARCH AND DEVELOPMENT FACIUTIES 

~construction of research and .development facilities. Records maintained by naval facilities or sponsoring;
:RECORDS 

isystems command. 
,...................... -· -·-	 ......... :·
lt. Records Consisting of Correspondence, Reports, and Drawings. Files pertaining to fixed and fleet 

:MOORING AND NAVIGATION RECORDS jmooring and navigational criteria, Records maintained by individual naval activities. 
·------···. .. .... _. ... 

:1. Records Relat1ng To the Construction of Naval Observatories. Records Are Maintained At The Activity 
OBSERVATORIES RECORDS 

:level. 	 ... 
[1. R'f!cords Relating To the Construction of Water Tanks, Decompression Chambers and Other Hyperbaric j

;HYPERBARIC FACILITIES RECORDS 

... ~?.t.~~.~~u.~~~·.-~~~C::~9,s ~.~ .':1.~i.i:.'~.~~~~?..~~ .~h.e .~~tiv~o/_I,~':'~~ .. 


; STORAGE STRUCTURES AND FACILITIES 

; 2. Construction Records for Naval Storage Facilities That Are Maintained At the Activity level. 

;RECORDS 

'1. Records Relating To the Construction of Naval Magazines and Other Ammunition or Explosive
MAGAZINES RECORDS 

;_Hand!~n.~ o.r. s.~?.r.~ge:~~~-~s That ~re Maintai~~~ ?.-t t~~-~~.tivity Le~el. 

;CHAPEL RECORDS :i. Records Relating To the Construction of Chapels Maintained By the Activity. 

. - -··---------··· 
 ti: ·R~~~d~ Rel~ting-To Design, Constru~ti~~. Maintenance and Upkee~ .of"Highways and Roads. R~-~~·;ds 
:HIGHWAYS AND ROADS RECORDS 

CONSTRUCTION-TYPE HEAVY EQUIPMENT ; 1. Initial Registration Documents and Maintenance Handbooks. 

,, .. ,., ...... , ... ,... . 


;HEAVY WEIGHT LIFTING EQUIPMENT ~ 1. Initial Registration Documents, Maintenance Handbooks, and Alteration/Modification Files. 

. ...... ······· ... . 


·1. Correspondence Files, Reports, and Related Records. Files pertaining to engfneering and design of 


WATERFRONT RECORDS ;waterfront structures and moorings. Records maintained by activities. {Exclude records for drydock.s, 


~ 1. Correspondence Files, Reports, Drawings, and Related Records. Files pertaining to the engtneering, 

~design and maintenance of drydo<:ks.
DRYOOCK RECORDS 

~b. Design drawings, reports, construction files, routine te-:;t and inspection reports, and genera! 

:maintenance records. . ....... ._ ..... ,. "'-······ 

1. Correspondence, Reports, Drawings, and related Records. files pertaining to the engineering, des~gn 

:and maintenance of marine railways. 
MARINE RAILWAYS RECORDS 

~ b. Design drawings, reports, construction files, routine test and inspection reports, and genera! 

~maintenance records 

i1. Correspondence, Reports, Drawings, and Related Records. Files pertaining to th'f! engineering, design 
: SHIPWAYS RECORDS 

·and construction of shipways. 

Retain on board. Destroy 6 years after 

final decision. 

, Destroy when 10 years old, 

Retire to nearest FRC 4 years after 

;completion of construction. Destroy 

when 10 years old . .. - ................... . 


jRetire to nearest fRC when S years otd. 

: Destroy when 10 years old. 

iDestroy when 10 years o1d. 

iDestroy when 10 years old. 

;Destroy when 10 years old. 

\Destroy when 10 years old. 

: Destroy when 10 years old. 
. -·-- ........ . 


) Destroy when 10 years old. 

Destroy when 10 years old. 

Destroy when 10 years old. 

Destroy when 10 years old. 

~Destroy when 10 years old. 

!Destroy when 7 years old. 

: Destroy when 7 years old. 

Retain on board. Destroy when 5 years 

old. 

joestroy when 5 years o!d. 

'.Destroy when 5 years old. 

;Retain on board. Destroy when 5 years 

'old or when shipway is dismantled, 

;whichever is sooner. 

10 

10 

10 

10 

10 

10 

10 

lO 

lO 

10 

.. 
10 

10 

10 

: 

'Nl-NU-86-5 I 
~11013/8/A/2/A 

fiii:NU-86-5/ 

ji,1oi,8/1 

'Nl-NU-86-S I 
:1111012 

:Nl-NU-86-5 I 
:11110/S/A 

:11140/1 

:Nl-NU-86-5 I 
:11153/1 

:Nl-NU-86-5 / 

:ul54/1 

11155/1 

.Nl-NU-86-S I 
Jn1~012 

:Nl-NU-86-5 I 
_11163/1 

iNl-NU-86-S I 
[11180/1 .. 

:Nl-NU-86-S I 
:11210/1 

:N'i:NU-B6-S I 
:11262/1 

'11410/1 

Nl-NU-86-5 I 
11430/1/B 

Nl-NU-86-5 I 
11440/1 

http:11430.lb
http:11420.lb
http:111110.Sa


i11450.l 

:11000c8 

'WEIGHT HANDLING RECORDS 

. Real Estate Acquisition and 
iImprovement: 

~ ..................... , 

:REAL ESTATE RECORDS 

:11011.s 

'11000-9 

;REAL ESTATE RECORDS 

!Agriculture, Fish and Wildlife: 

1. Inspection Sheets for Weight Handling Equipment and Unfired Pressure Vessels. Files include control 


sheets for inspection summaries . 


'Information pertaining to the acquisition and disposal of land, real prop~rty 


'construction, upgrades and.or improvements. 


, ••. ··--. -:·'">" .·.·~ ··-•·.-~" ..•• •••••••• ...............
. 	 . 
:2. Correspondence and Other Records Documenting the Ai:;quisition and Disposal of Land, Real Property , 


~Construction, Upgrades and or lmprovemtmts. 


:b. Real Property asset construction, purchases, upgrades and/or Improvements over $100K. 


: Documentation may indude1 but is not limited to contract files containing copies of aw.ard, closeout, 


:project approval, funding authorization, records of total project costs, and final invoices; disposal 


/documentation inc1uding excess, transfer, release and sale documents; and surveys, inspection reports 


~and reat property inventory data records supporting management assertions for real property 


)accountability and audit readiness. 


;5_ Real Estate Planning Files. Papers relating to the preliminary plans for real estate acquisition such as 


jcopies of preliminary appraisal reports, activities' recommendations, or justification regarding 


·acquisitions, pertinent engineering and cost data, and other background or planning data essentially 


·summarized or documentetl in permanent real estate acquisition files. 


!lnform~tion pertaining to the operat.ion and management of Department of the .. Tr~igger(s) 
\Navyagriculture, fish, and wildlife programs. Includes, but not limited to, soi!. and 
'water conservation; forestry management and fish and wildlife conserva.tion. 

1. Soil and Water Conservation Records. Files include erosion control, grounds maintenance, 

· 11015.1 )AG~ICULTURE, FISH, AND WILDLIFE RECORDS 	 : landscaping, conservation plans for new construction, land management, out!easing, and soil density 

ireports. 
-· 	 . ·-· ·-· 

,AGRICULTURE, FISH, AND WILDLIFE RECORDS ~2- Forestry Management. Files include overall management plans and annua! increments pertaining to'11015.2 
;forestry management. 

'11015.3 iAGRICULTURE, FISH, AND WllDUfE RECORDS :3, Fish and Wildlife Records. files containing management plans and annual increments. 

\nfor·rfi.atlon pertaining to the maintenance and ~d~ini;irationof housing project; Trigger{s) . 

,Management: : and related matters. 

·, 1. General Correspondence Flies of Activities and Offices Concerned With The Performance of Housing 

:Management Functions. Files include the maintenance and administration of housing projects and 
'11101.1 :FAMILY HOUSING RECORDS 

;(elated matters. {Exdude records relating to the acQuisition, construction, or dispos{tion of housing 

jfacilities and records documenting general housing policies or precedent setting decisions.) 

:Retire to nearest FRC when 3 years old. , 

: TEMPORARY: Cutoffat 

um;onditional sa!e.or release 
'by the Government of 
:conditions, restrictions, 
;mortgages or other liens. 
·oestroy 10 years after.cutoff. 

~Destroy 10 years after uni::ondltlonal 

!sale or release by the Government of 

~conditions, restrictions, mortgages or 

iother liens. 

N l ·NU-86-5 / 

Nl-NU-86-5 / 

11011/5 

TEMPORARY: Cutoff at when 
: program is disestablished or 
'when no longer needed. 
!.Destroy 10 years after cutoff. 

l( 

:oestrov when 10 years old. 

:oestroy when plan is superseded or 

~when 10 years old, whichever is 

:sooner. 

:Destroy when 10 years old. 10 

11015/2 

Nl-NU-86-5 / 

11015/3 

' TEMPORARY: Cutoff at cv: 
~Destroy 10 years after cutoff. 

l( 

jRetife to nearest FRC when 3 years old. 

~Destroy when 10 years old. 
10 'Nl·NU-86-5 I 

11101/l 

i11o00~11__..._!l'ett~~~-;;;·iiA;;ii1t~~inii-~;i~-··7ii~~o;ci;·~~G;t"ingt~·µerforn;;ii~;·;;;;;;it;;~i.~g ana <;;;;ti~ii;·1~~oived ;iili..--··-----··-rr;iiiiie7(~- ·-·-···----JreiVi?oiii\'Rv:·e:-;;t'af'f;i-cv:----··-r·--;;_··l..... -· .. -···--·1 
\ 
~ 
; 

,,Administration of Installations, 
Facilities, and Structu(es 
!Operations: 

{managing installations and facilities {but not offices within a facility Dr installation). \ 
ltnc!udes activity reports, utilltles and service records, office procedures related to j 
j1nstallat1on management, and/or space management of installations, facilities, and I 

. \ ;other structures owned or controlled by the Department Df the Navy, the U.S. 
i . ; ;Navy, and the U.S. Manne Corps. , 
L.._._ .._·-··-···'-L..c...................-..-··-····--'·-'·~...;................L.-·---~·-·-·-·..·-····~·---....:-~.... -·-·-·..····-·-···.. ··-~~-......-..--·--··-··................-........_. ___.._l__......-·-.--..... 


jaestroy 5 years after cutoff. l i I 
1 l i i 
j l j j
! l j l 
i i i I 

_....-..-. .J---........_.......-... .._...... -.... L..--.-1......... -...... ···--.... .J 



1r-..······--···1:~::~·~~:::=:~~=:~~:::~:~~~~::;;~~:;~:::c~::~g :.~~-~.·=:~:i:t~~' DC, Progra:~~::··G~~:,:~~:~r:s~onde~~:·f~~:·:::r·..---···---·-....1:~~~in o·::~~::· Destro:::::·~·~~a~J.........1 :::~:~·6::~-······1 

111000.1b 	 · . . . . l I d , 71l 1(INCLUDE MARINE CORPS SOP'S} RECORDS other records. documentmg the overall execution of. plans, poltctes, procedures, and the peri.ormance of l ol . . ; !'"".0/1/B 

l-~----··J-·-----·------------... ~~~~tial transactions:_i:~~~~~~ter development a~~~tion pla:.::'.~~~~::~.~~-~o~-+---··-·-----·-L--·-·-·-·--·--·--·--··J _ 
I l: 2. Activities General Correspondence Files. Correspondence and related records of public works offices i ! (
! GENERAL FACILITIES AND ACTIVITtES ASHORE and of other activities and offices performing public works type functions, l I d jl Nl-NU~S6~5 /
:11000 2a 	 1 Destroy when 5 years o! , 7I1~l,·------r~~~~~::RtNECO:::~~:~:ECORDS l:;:'.~~::h~;'.:~::~::s~::.'~'.'.:~~~:~:.:~theactivity~~.:::..~n-~.::~~=~mplishmen~~~~-..---~-------..--··-l----------·-----~-·-·--1-·--Lll:~~=A--.... 

l 7. Commanding Officer's Readiness Reporting System {CORRS}. Electronic system that prov.ides J I J 

I 1 Commanding Officers and Headquarters A.gencies with the cap~bility to monitor the quality and quantitvj j' I Il 1 of facilities on Marine Corps installations and facilities and other elements of the Marine Corps I' I 
t I infrastructure, both In the United States and abroad, to provide appropriate support to forces in the ! , 
i l conduct of their missions {i.e., buildings, structures, utilities, and land}; and are used to evaluate and I iI 

27 2I l tmonitor the quality and quantity of Marine Corps installations and facilitiesr status and mission ,,. j /Nl-l -os- -l , 

i11010.7a jsHORE STATION DEVELOPMENT RECORDS jreadiness. These systems compile list of essential facilities and compare existing assets with !Destroy when 5 years old, ; ! I 
l j !requirements to produce a list of facility surpluses and defidencies. These systems provide for the I ! !DAA--Ol

27-zo!3


' 	 ' '1 f f h . . h c . 1' 10006-0002l ! development o construction projects and the entry o t ese projects into t e M·11 itary onstruct1on , i j I 
1 l !(MilCon) requirements list. They also generate cost estimates to maintain and to improve the conditions! 

1 

j lI 1 

1·j ! !of existing facilities; and to build new fa<:i1ities where there are shortfalls. ! / I' i ia. System master flles induding but are not limited to real property inventory, DoD approved cost ! I ! !I	 ' ' , I ' I!' factors, and engineering business rules data for facilities. j i j I1' 1 ' I II ~--· 	 I , ' .._____.,__J_ , -'1 

'\ 	 j {4. General Correspondence Files. ! i 1 N1-NU-86~5 /lAGRICULTURE, FISH, AND WILDLIFE RECORDS 	 1Destroy when 5 years old. 1 
11015.4b I 	 . I I 7 I 

1-··--·--·--------·--·il;~~~~REs :~~~~~1~;~;·;;co;~--·-..·--t~~:~:~~:;:~=~~:::::~~:-~;~l'.;;::;:..;::;:~~~~-~:~~~~-o'._•::~'.~~~-r~s_~-~.~:-~'.ldlit~:---·1---·---....................t---·---h·--~--·~··-·--····-··-·----·-·····-··-Ll--··· ....l~~~~~~6~~~-·~I) 

:11100.lb J . 	 i ;Destroy w en 5 years old. 7 I 
L-----t~-~L ------ _!b~:~:~~:tespondence fiies~~~~~~-:~.~ing to the ro~~~~=~i~:~~~ of the programs~-------L--~ ___j ___·-----~~~~------ ·----b:OO/l/..B--~-~j

[~~2~0~-~--....-... IRA:.~~~~~~-~-R~~L:~~.=~~~~.~~~~R-~-~..-J;~;~:.~:~;~;!~;~~;;:_~,;~;~;~~::d_:~:::::.:il.~'.~:::in.~~~~:::~s:~:~_e:::.:.'.~:~rem::~.~~----·-1.......__..........-..........J~e~::.:.~:~.~~·.-:~'.d:.....______I__7-...l~~;;L~.::s_~ ........ .J 
: 	 i l ; I 1 l : 
i I !l. General Correspondence Files of Public Works Activities. Records documenting the accomplishment ~ I I ) i 
j !of th.eir assigned responsibilities for the development, maintenance and administration of utilities and j' ! lNl·NU-86-5 / j.GENERAL UTILITIES AND SERVICES RECORDS 

1	 

!Destroy when 5 years old.i11300 1 	 I I 
~ · 	 ! lserv1ces. Include records of essential transactlons and summary records of the activity's utility programs. I ! !11300/1 ,1! 	 i (See also pars 11000.1 and 11000.2.) ! : ! ir........_.......t.............-.........................._._..__..!~_'~;;i~~;;:~·:«~~~,::~=~~=~~=~~~~:::·;~~=~:.-:nd ~;~·:~-~~::;~·:·~=~:;·~;~~:=~~~;~:;;:~·~:~~·;::-·-T.........._....................1..-.........·-·· .._................... -· ..··-1.......-r-..---.-.............·--·1 

{ 	 j !a. Records of public works and other activities. Files documenting the development and accomptishmentl I ; l j
' , 	 ! :Retain on board. Destroy when 5 years ! 1N1-NU-86-5 / ,
~11300,4a 	 1GENERAL UTILITIES AND SERVICES RECORDS 'Joftheir program respons1b1ht1es for san1tat1on matters within the area or command Include ; : i i ~ 

l correspondence with local or federal health departments, U.S Geological Surveyr and others concerned l ~old l Jl1 00/ /A I'i1	
1 

j _Jw1th sanitation problems within the area j I l 
3 4

J 

r------	 ; ---------------·--··-·---~ rll.Mob1l~-ut~1t:;;s:;~~;~tTM"USe_)_Program Records:c-;;;;~~;;;;dence, studies, re~~~:-·-1---·-------~-·-*·~---:----····~-- -----·-~----~~~----1----·--·1·--··--··--·-···---·-
l 	 I jeqmpment mventones, maintenance, repaff al"ld overhaul records, schedules and s1m1lar records ! } i j 

6
! 11300.lla 	 \GENERAL UT!UTIES AND SERVICES RECORDS lrelatmg to prov1dmg temporary ut1ht1es support to naval act1v1t1es in the form of generators, electrical i !Destroy when 5 years old. '. 7 !Nl-NU-S -S I l 
/ 	 i j!substatfons, and steam plants. ! ~ l 1ll300/ll/A { 
, 	 l j , I >

I 	
! 

~--------+---..·------~--------·--ta,R~~~med byCNO~~~~,:_________~-------- ; ~------------t--------·-----~--~-~-l__ ~--1' 	 ' i . 1 :
i ,12 Manne Corps Facilities Asset Management Program USMC MAXIMO (USMC MAX) IS the current : ! \ j 

J !information system used to document the accomplishment of assigned responsibilities for the ! j j [ 
! : !development, maintenance and administration of utilities and services. The system contains nine Ii ! i ! 
',,'':,11300.12a !,GENERAL UTlUTIES ANO SERVICES RECORDS !,modules: Work Order Management, Preventive Maintenance, Inventory Control, Equipment, !Close completed records annually, ~.' ,,iNl·NU-07~16-1 !

1
ldestroy when 5 years old. 	 Ij 	 ipurchasing, Plans, Resources, Business Analysis & Key Performance Indicators. l 1 l j i 

; 	 I la. For purpose involving USMC MAX, the term 'closed/completed records" refers to files in the USMC ! ......... j !
•'········· 

\ 	 j jMAX archive file. 
11 

_ l !
i 

: 
4(... .. .. t~:~;~·~..~~;~-~~; ····- ....................... --··i·i:·Fi1~;:ri;~t·o~~;;;;;~~;·;i:,·~·a~;;~ii-6;;;;~ti~~·;:;;ti:,;·;;~;;~;;;;;:;;ot1;;;;~·~«;;;;~·A~;;~;;;;;1;;i;;;;;~;;:;-fii~· .. t............. !oestrov whe~-~-~~~-;~·~;~.............-.... ·r--;--·jiil-Nu)86:sf·· i 

l~~-~~~~---~--.-1-----------·-----·····----------1~~~~~~::9_£'.~~~-~:~..:~.'.!:._____________ ~·--·"~~----------·---~------~-~------------·-··-----L·-------··,.·-·--··-··--~-·L·--~------·---·---··--··--------~--····-.J_______Q_~-~.-------····--J 

http:11100.lb
http:11015.4b
http:i11010.7a
http:111000.1b




Construction, Alteration, Overhaul, Repair, Salvage, Maintenance, or Construction of Naval Facilities, 

Aircraft, and Vessels. {Exclude Shore Station Construction Records Covered in SS\C 11013.} 

Files. flies for submarines, non-combatant submersibles and support ships, boats and 

amphibious and auxiliaries, battleships, destroyers, cruisers,. and service craft. 

MAINTENANCE, CONSTRUCTION Records documenting the maintenance, repair, construction of individual vessels. Consist of copies on board. Destroy when 4 years 

CONVEoRSllON RECORDS repair, alteration, and other requests, copies of bids and specifications, inspection and departure 

~ ~---~-	 ~---- ~-------- -~--------T::":·---------~-----------

\11000,::13 jFire Protection and Fire l'=ightlng 	 [Information re!atiAg to the managemertt of Department of the Navy, U.S. Navy and !Trigger{s) ITEMPO~~RY:Cutoff at CY. i x 

I !Operations: 	 ju.s. Manne Corps fire protection and fire fighting programs. lndudes, but not j !Destroy 7 years after cutoff. ) 
! 	 lllmited to, program development and execution, case files, tralnlng reports, i l i 

j I 	 jregister:s offira fighting equipmentisst;Jed, daily log of operations, fire alarm and / ! l 

t~~;---~,~~;;;;;.;;;;~-~~~~~::::~::·~;~~::~~~::=:~,.,.,~:;-::.:;;;~;~,,+·I -- --- -+.=:.:;;:.:;;;;;;::;:;,;;;;+,: l"'"•>'I 
i RECORDS 	 __L~~~-systems that are mamtam~d by shore establtshment a~v1ttes and contractors. --- _____ old Destroy when 10 years o~-- ~.:'.'.~~-------; 

i 	 Ii. Activities General Correspondence Files. Correspondence, reports, and other records of commands, 1 I --1 

+ 
1Ij FIRE PROTECTION AND flRE flGHT1NG 	 lacttvities, and offices, (Exclude pnmary program re<:ords covered in SSIC 11320,1) i {I jNl-NU-86-5 / 

•11320.2a l 	 • 1Destroywhen5yearso1d. 7 ,f jRECOROS 	 ia. Files that document the development, execution, and accomplishment of significant transactions or ! i !11320/2/A 

t_____Jr'------------- --------	 jprojects~nd o~-plans,__:::~~es, and pro:':'~·----------------------------1------ J___________________ ! ---------- J 

l 	 l i [Retain on board. Destroy when 5 years ! 
I 	 f3. Building and Vessel {CASE) Files. Jackets containing records relating to a particular building or vessel j ! ! ! ! 
1 FIRE PROTECTION AND FIRE FIGHTING 	 , lold or after budding or vessel IS 1 !Nl-NU-86-S / ,
111320.3 ! 	 '!such as copies of inspection reports, drawings, correspondence, and other papers regarding the l ! ! l 

:RECORDS d.. f h . d' 	 )surveyed, demolished or scrapped, , 111320/3 I
l con 1t1on o t e bull mg or vessel, etc. 	 ! :! l 	 ;whichever ts earlier. ! !1	

1 

r---------r---~----~----~--------r;~:~::::::-;r-~~~-~:~~~-:aining Reports. R~~r~;::::::=:::~~::ed p:::- ---- ~---·----·1~-~-------~----··---1---t·-----------;ll 
: L.~ ...... ~ I ;Destroy when 5 years old or 5 years : l! jFIRE PROTECTION AND FIRE FIGHTING 	 !regarding the operation and administration of programs. Include correspondence and other papers i i f . f . . . . : i /

1l11320.lO ;RECORDS 	 \pertainlng to student training classes, demonstration and training materials, issuance of training j !a ter comp etion ° a specific training j JGRS LZ9a(l) 1 
1{ l certificates, and-other similar or related matters. l !program. ~ j ! 

i---w-----l·---·--·---------·-·- ~-·------------___,--~-·--·--------------·-------·--·----~--------i----- --------------·-----~---- I :: ------~~J
I_. IFIRE PROTECTION AND FIRE FIGHTING 	 ) iRetain on board. Destroy when S years ' iNl-NU-86-S / I 
111320.17 JRECORDS 	 17. Summary Record of Training Class Attendance and of Training Certificates Issued. i ;old. j 7 1 ;

11320117 
r;:~-~~;-~~ ···-- ---FiiiE?R"orEcr1o·N Ar:ioF"1iiE.FiCiH"ilt.i<;-· ----- --- \18~-L;;;;;~·;r;-.~-~;:;;~-;;i-Fi;~·;,1;;h"ti~;J;;~;J-?~tiv;;-<:1;;;;;i-~;Jl:;~;;~ci-("i3;;~~,t:;;;1;;;;i~; (;;;;i~;E:1;:)·t~-ri~;;··-T···----- -·-----------------1R-.t:;;;;·;~-b~~;;;:·o;;;;;;;y-;;,j;~-~-5·;;~-a~;· r-;-jr:ii:i.JU:iis:sT-·1 
\--~----------1~!'_CORD~----·-----------------------+J?.~!:~.'-~':':'.".~.t Per~.!.:_-----·-------------------··------------------------·-----------------+----------·-------·---·-l'.:~d:_______._ _ __________J________j~~~~~/18 j
l J b. Activities General Correspondence Fi1es. Correspondence, reports, and other records of commands, : l j ! ---·-··--·----1 

1! 1 	 'activities, and offices. {Exclude primary program records covered in SSIC 11320,1.J i J l 1 
I FIRE PROTECTION AND FIRE FIGHTING 	 ' i iNl-NU-86-S / Ij11320.2b !RECORDS 	 b. F~~es relati~g to the routine in_ternal operation and ~dministration ~f the activity ~r office. Fifes includej !Destroy when 2years old. \ ! ! 

113201210 

I 
j copies of penodic reports submrtted to higher authority and not specifically authorized for other i j ! ! ! 
i disposal in this section. ~ ! ! ! ! 

~~:·······~~£=~~:;;::::="11;.·~~~~~::;;~:;;.~~~'~:.~;,;~~~;~~:~j-:~~= i::~=~~{=~~q; l~~fi~:~-=1 

!----------;--------------·---- ----------- --------------------------------------i---------~----1-----------------.-·----I.-----+----------·----------;
j \FIRE PROTECTION AND FIRE FIGHTING 	 11. Fire Alarm Records. flies include fire .ala1m ledgers, voice recordings of conversations between j j jNl-NU-SG-S / li 

h1320.11 ! 	 switchboard operators at fire alarm headquarters and callers, and punched tape records of alarms and I iDestroy when 1 year old. ; 3 l ! 

\-~;~·;;~;-- -- ·-1:i:~;;:rEalDN--AND-FiRE-FiCiHrlN_G______ -- • \~~~-:~:~::~:;:;:~:b-~~per~t~~~' ~~;~n~-~~~:;:~:.-;,:;: - ----- -·--·-- ·- -- -- ---------- -- ·-------[- - --- ·- ---L;tr=~ ~~:"· :~~:;- ;~-- ------- -+-- - t~:;~~:~:sT·-···-1
30 1\~~-;;~::--i~~~'?;R~TECTioN AND FIRE FIGHTiNG·------}·,;; ·:v;r:~:~-:~-~-~=::;::·~~;;;:::r;.::~~:;~~~~=~~=~::----------------··----------·---1--------·---··---------- -1~::;:~-~~-~~-;-~:~-~-;;-··--------------+-~1~~~~~-qh-T----1 

I IRECORDS 	 i I 11320/14 I-'------ ------------ ---~--~ --~-- ----------------------~ _____________.......____ -------J-----~-·---' 


http:h1320.11
http:j11320.2b
http:111320.17
http:l11320.lO
http:�11320.2a


-······-----------·-------·-------·-··---~---·················------------··-··--------·-------·········------------------·-------···----·-···············-------···----~----·----··----Ti\··-------·-----
l !FIRE PROTECTION AND Fl RE FlGHTtNG \16. Hot Work Permits. Copies of permits to perform work involving heat applications (welding, cutting, : ! h ! j~l-NU-86-5 f l 

0 16 

tl·=-~~- : . ·-·····--1~~~~~~?...---------------·-·-··· ···········---t~::::~:~~-~~-i~~-:~~~:::::r;:~i:~S:~~:::~::~:::~~~:~:~~~~:s~:~c::::~::~-:~~:::~~~=:+········--·-········--------1j!~:;~;~-::~::;:Y~~~;o;~::~:~--------t-:___,,'!.!:?~f.~~--··--·--~J 

I lFIRE PROTECTION AND FIRE FIGHTING j !' superseded by more current data or · Nl-NU-86-5 / 
11320.4 l Alarm Circuits, Boxes, and Code Numbers and General and Technical Information Regarding Fire I ! u 

jRECORDS f>rotection. !structure or facility is demolished, l it1320/4
1; j { ]whichever is earlier. j i 

'·-·······---------------L------------------------------·---····---------- -------····-···-------·--·-······--·-·····---··--·····----------····-·-····-··-··-·····-·------·-----·-····--····-···-----······-·--------------------·--·-··-'-------------·····-···-···-············-----~-----.L·-··········-········ 

filiioo-14 .···.1:ca".·.'._e_. t.e:·.'.!!V __o_··_·_n i::_r___ ._._a_·.·__ ?u____· __·_n_-.d-pu·····r.th.as·;·..do.·cti:m_--~ne.$7 .· ·_ 7.P.•-;:-~•:_~_·_•__ .. is·.·.:_, n~ll-ls.e>--~:----1_-.T.--hls_·_·_·_,_ er\;i·s.·.-.consi~t;6f'b_·.id.s;T~_-_.·-··-~-~-s$._f_._~_-_ran••. n__ s&.·'2;-··-ssf~ra _ jTriggeas)-·:-·;-···-··1TENt·P·0.~A-f:v·-_:·.Cut.a'if-~t·.--·_-·---··_r_-';_ .· .·. _·

j .. •. Maijagement:_ • •.•· ._ •••...· _!{contracts, orders, leases, and ~nnua! o~ ~~~e:r purcha~e requisition;, or requests};. ! IcQrtlpletion of action. Destroy 6K': · .- • . · · .·_ :! 
[ 1 •• · .• .•:·· : ; ·. -, ·:yetatedcorrespondenceandotherp.ert1ne_11tinforn:iat1on, .••: i :. )year:saftercutoff. !. : . ...... : I 
f-·-·----··'·'-J.:::..~'.'.L:..::.:. >. LL....~•--+-:::.:LL..:.:.__,_~ ·. · • ·-"--'"~::..;.;~ •; -••·• - •:· ·• · ~....:'..:......___. • ~·-2:.::.~--'"--·--·--·-\---f----.L~----~-~--- · · · · ·. · · -.· ,.;___: ___L'..I 
! { 1. Cable Television Franchise Management. This <:onsist of bids~ successful and unsuccessful an.d l !Retain on board. Destroy 6 years after l 
I lCABLE TELEVISION FRANCHISE !purchase documents (contracts, orders, leases, and annual or other purchase requisitions or requests}; ll ·:completion of action. Transfer to FRC Nl-NU-86-5 / l 
'11390.lb . . ' 7 ' f MANAGEMENT. related correspond~nce and other pertinent information. f jwhen 1 year old or when no longer 111390/1/B ! 
j lb. Case files relatlng to transactions of more than $2500. ~ !needed for reference purposes. I

1-----1--------- ----~ble Television Fran:;s-~~~~:gement. This consist of bid~·. successful and unsuccessfol and- l --------1-----------------l--- 1 --1 
! i!cASLE TELE.VISION FRANCHISE !purchase documents {contracts, orders_, leases, and annual or other purchase requisitions or requests); t JRetain on board. Destroy 3 years after I INl-NU-86-5 / ! 
,11390.la l d h . . f . ' ! I · f · ' \ MANAGEMENT. !~elate correspondence and ot er pertment m ormat1on. ! comp et1on o actmn. ,11390/1/A i 

l_________L____________________L_~~~~~~~~-~~~-~:~~~~::~~~~~~-~~~~:~~------------·-·-------··--····J.---·-~-----------1-·-·-----~-·--- ' J ________________J 

http:11390.la
http:11390.lb
http:consi~t;6f'b_�.id


1·····-·····---,-------·-······---------··--~-----··--i~...~:~·:;:::~:·:naff~~-~~~~~-~::·~:;~:..··-------··---·----·--·····..-----------·------------·-··-·--r·-·----------····--·..·---F~i;;~-;~'bo~~-Destrov·;.;;;;;~·--···----r····--T~·~:~~:~;~-~-------1 

111019.:___,SHORE STATt~N SPECl,AL P~OJE~~RECOR:_~:-~~:a~~udy~_:id ot~~~~~~::::~:.. --------------------------rl-----·-----~;~:~~~~~=~Id, w::::'.:_J_,~_j~~Ol9/l/B____j 
l~-~~=~:___J~AM-~~=~~~~~~~REC~-~~~------·-·-·---------1~~~~;;~-~~~~;~~~;~:~n~:;~:;o~'. :~e~-e-~:::n:.~-~:-~:~-~~~-~-Whic~:elate-~~-~-l:~~:~~-~-:.:~:~.:____

1
_.,.............., ......--+"-'~r~~.:~::.:.:.~~:.~-~~~~----·-·---~'--~J~:~:/;_~~-J 

1 l ii. individual Development Files. Records consist of stu.dies, reports, and correspondence relating to l ! I I lITRAINING STRUCTURES ANO FACILITIES · ' I Nl·NU-86-S / ,I11102.1 ! !requirements, allowance lists, and specification modifications for new training facilities. Records are l !Destroy when 2 years old. l 3 i
1 RECORDS ' 1 1 11102/1 :j !maintained by activities. and facility sponsors. 

i i ! l j 
!--· ···-----·---· ---··---·------,·--·-·---·-----·---·····-·-·-··---·----·1·····-·--·---·--··-·--····--·-··-·---·--··------·--··----------·-··--···-···----·--------------·-··----------···--··----···-·--···--------. ·-----------------·-·-·--··--··-i--·--··---·--··· ··---··-····-·····-··-·-·--·--···--· ··--t·------TN'i:j..jij:3;;-:5-T----···j!jlll04.1 -coM~UNITY FACILITIES RECORDS 1. Expenditure, Survey, CoHection, and Other Statistical Narrative Data Reports. l !Destroy when 2 years old. j 3 ' j1 1 1110411 
f·--------:----------~-~--~-~-·--~-----------1---------------------------------~------------~-H-U~-----,~---------------------· JRetain~::~~~--~:~::~3--~~-::----~~1~-~ ·-·1 
l i i ! !followmg close of fiscal year which i I 

8
!11107 1 iRESALE ACTIVITIES RECORDS \1 Res<1le Case Files FiJes mvotvlng secondhand or retail act1v1t1es such as thrrft shops. I !"lease terminates, lapses, orcancellat1oni S INl-NU- G-S I 
: ' : I . : 11107/1 · i l I 

1 
occurs or htlgatlon Is concluded, ! l 1J 

t---------- I~:;o DE-~~:~~~CTURES AND--t;:~:~:~:~:;respondence Fll:;;.-~:;:;·~-~;c:=::~:::~~~--r:;:;::on-rec<>rd m~;·~~als ;~;~_L_____________.......j:"~~~~~'.-~ter. ---·------·+-·---t-~~~~~~~~·;·---1.

11110.4 : 1· :oestroywhen2yeorsold. . 3 : I1

1 !FACILITIES RECORDS as pictures, maps, etc., maintained by actlvity and by project at BUM ED and BUM ED command activit9 I 11110/4 I1 1 

1~~~~-~~-=-t~~~-~:.:s ;;;~~~~.:...................~~~:~~;~;._:~.~~~~-~~d SI:~;~:;~::.~-~:~'.~~-~~~~~ Uti~~-~~~~~'.:.~:~~-acil~ies. '~:=.==::=--- :~~~:~~~:~~-~-~-~~'.~.~:.....~~:~:1---r-;- ~;;~~~:.:~~~~J 

1 I )4. Sanitation Records. Correspondence, reports, and other records pertaining to sanitation matters. ! I Nl-NU-86~5 / l111300.4b !GENERAL UTILITIES AND SERVICES RECORDS lb. Sanitation Reports. ! :Destroy when 3years old. 3 /B11300/4

1------..;1~.--------------·---}11. Mobtt;Utiirties suP"'Port Equipment (MusE)Program Reco;d; Corresponde.nce, studi:;;, reports, : • ~---u~----w------·--t --------
jequipment inventories, maintenance, repair and overhaul records, schedules and similar records l I 

1~11300.llb .GENERAL UTIUTtES AND SERVICES RECORDS !relating to providing temporary utilities support to naval activtties in the form of generators, electrical , !Destroy when 1 year old ! Nl-NU-BS-S / 
1' . I . . ' • 11300/11/Bi l1 !substations, and steam plants. / l { , 1 

l :b. Records maintained by other activities. 1 J ! i l1--------- J 1~~;:~~;pection c:::i~~:~~nd T~s:-Reports. Boiler i~:pectian~::l-ficates, summary boiler -----t-1--------------- ---~-----------~--~-r--J,r·------w-1 
i I L . ' I ' ,Nl-NU-86-S I I
!11310.1 !POWER PLANT RECORDS j'"s.pect1on reports, reports. of boiler water check sam~les, boiler water test and treatment records, and i !Destroy when 2 years old. j 3 ! i 

1131011 

~---------------+----------·----------------------------i~:~;~;;~~:s~~~~;;;,o~:~:;~;;;;~;~;;:::r:::~;~:;~1~~~~~v~~u-;;~~-Mi~;s--;,;d-p;;b.1i~-;;~;-~+-------··------····----·\·--·-----------·-------·---------+----11·~-;~~~~-~~7·-··-~ 
!11310.3 \POWER PLANT RECORDS !offices including comments and recommendations concerning: the operation of boiler water treatment i :Destroy when 2 years old. l 3 i 
' l Ir T · · · · d h I d d : ! ' lll31D/3 1 

~-----·--·--1---~~~----·~-----~----w~~-~------·-i-3~:~~~;;i~~:~~~:;do:~~;i~;-;;~;;~;;;t1~-~-~~d-cd~i~i~t;;t1~~;;t-;;;1;;;~;;;~t~al-+---~----·-~·-·--·-{---·----------~~~---~---~-·---+----·1N1NU=S~s-r--·--~j
:11330 3 !WATER SUPPLY RECORDS lquahty. l /Destroy when 2years old i 3 ,1133013:..----·------r·------------~---------··-----------1-~·----------··-·---------- ·-----------·-·-------------~---------------·--·--··-·- ------~r·--------·------------ -------r----------·-·---·------------------..----·--t·------ --------- ·----- ! 
; _ ~REFUSE COLLECTION AND DISPOSAL RECORDS \1. Internal Operatmg Records. Schedules, operating procedures, equipment procurem~nt and i loestroy when 2 years old. ;Nl-NU-86-5 / j11350 1 3
l \ lmaintenance records and similar records necessary for operation of refuse collection services. : ~ l 111350/1 , 

l-····--·-~--·---··--··-,.,·-------,,,----------------------·--~'.-~-~-----------··----~-~-----·--·---------·--·--·~--~--------·--·--·----------·-··-··~···---...........~---~------------~-· ..·- 1 -·~--·~---------·--··--------------~--J~-----L-~----·-···-----l 

j / ! J !Destroy when 2 years old or when no l 1

Nl-NU-86-S !:11360.2 :uGHTING RECORDS 12. Routine Internal Administration FiH.s. : d d i 3 j / 1 
1 ! j ; donger nee e for reference. , l11360/2 l 

~-----~---:--------------~---------------·-·-·--------t----~-----~-----·------------------·-·····--~~--------~--------...-------·---··,·-·---~--~+-·--··-·--·----··-···----+-,---~----·-·-------·------------·····-···-l-----+""---~-~~-~-----l 
!i1370.2 iHEATtNG RECORDS b. Routlne Internal Administration Files. ! !Destroy when 2 years oid. i 3 !Nl-NU-BG-S / ; 

r-----·-----+·----------------------~-----l------------·-----·---------------------------------------------------f-------------------1---------------------------+------l}-~?.??.£~...--·-------·I 
! ' 12. Remaining Portion of Activity's General Corre5pondence. Records induding reports and papers 1· / J J ! 
\ ! Jpertalningto the internal operation and administration of the station or facility. j ! J l' : ' l : •Nl-NU-86·5 I I:11400.2b{l) !GENERAL FLEET FACILITIES RE<XJRDS jb. Marine Corps. Destroy when 2years old. ! j I 

400 2j !{1) Standard reports of operations and activfties submitted to the Commandant of the Marine Corps that! i i11 1 /B/l / 

1 !are no longer essential for the performance of the activity's mission. j l j : 

\,,-~,,, -··r,:.:~~"=·~"~.:. """"" ~r:.;~§:.::::;::;~~::::::::::::.:::::::i~::~ .;;;;;.~- ... _,I! .... -- :~.==·",...~:.. t:;:;;; 1- - ,11 
, , . :, I
'.._ ................... _L____________ .......----···--··-·""··-··---·· .. ···-··-----·--·t~~-~~~~~-~i~~-~~~-~~~~~-::~~~~~-~~~-~~-~--~~~~~--~~~~~-~~~~~~~~~~-~~tside co~~~~-·---------······· ··-----·------J~.-· ........ -J.. ··----···--·--····----·- ....l __ .J .. J 


http:111300.4b


arrangement of roams, general appearance of elevations, floor plans, and other details 

STATION CONSTRUcnON RECORDS 

STATION CONSTRUCTION RECORDS 

STATION CONSTRUcnON RECORDS 

DEVELOPMENT RECORDS 



:~----·-----··--1 ·-·----~~~----------·--·-··~------····-..-··-·····r·-·-- -- --~ ~-··- --------··-··-·-·-·-·-- ~~---~-----------····------- -~------·-····-·--·---- ---·-----~ ~r~------··----------------- ~1~---------~----··-·--·--·--··----·---~ -~y·-· ····:··--·-·--·······-····-··1 
! ! ll General Correspondence Frles of Act1v1t1es and Offices Files pertaining to the performance of I ! ; j I 
} !GENERAL TRANSPORTATION fACIUTIES, !functions relating to the use, procurement, and maintenance of transportat10n facilities and equipment, ;Retain on board. Destroy when 3 years j jNl-NU-BS-S I 
l11200 lb i mcludmg automottve vehicles and railroad equipment, and automohve, construction~ and materials j 1 i l I
} ll-tEAVV EQUIPMENT RECORDS lhandhng equipment. (Exclude primary program records covered m 11000.1) 11 !old. J i lllOO/l/B 
l ' ; • ' ! 

i-----·-··········t~=~RAL ~~ANS:~::::::ACl~~·l·::····-·-i~~-~~:;:~::::~:'.~-~;~~=:~~=-;=~~:~ub~itt:d ~~·::~:;·:~-~;,~;-~;:·:f~=~-~:~·;.;~·;;~:t~ ::t···--·--·····--·-····----~---------------·-··----··---1· .. ··1!=~-=~:~-:~~-~·-··-· j 
; 11200.2 : !utilization and performance of operation and maintenance functions for transportation equipment and : joestroy when 3 years old. i 3 I I
I !HEAVY EQUIPMENT RECORDS : . ' I : 11200 2 ' 
~~-~-------1-=·-·--·~---------~~------lconstruction ~:~oth~~-~~~~~~me~~~~~~~~~------~----H--·------·-----~---~-l--~--------·-__..____.._i________~------------··~~-·...l---·--------~-·j
j 1 ?4. Engineer Equipment Fo-ldersfor Engine or Motor Driven Engineer Equipment. Files for wheeled, ! { l j ! 

1 jlGENERAl TRANSPORTATION FAClllTIES, )I' tracked, skid mounted, and engine or electric driven. i i j fNt-NU-86-5 / j
)11200.4a(3) : :Destroy 3 years after receipt. 3 J l 

~--·--···-··--·--c=QU~ME~-~:::::__________,___J;J~i~-ment re~:~~:~_::~.d-~elated engineer, item~:~-~:-~~~=,~~:~---·-···-··········-~-~----·--·-·--···----L-------··"'····-···"'··-··--- ----f~-~:~~~:~_______J 
l ; j6. local Vehicle Inventory and Cost Data Reports and Related Records. Flies maintained to provide ! i l ! 
j i.GENERAL TRANSPORTATION FACtllTIES, !operating, maintenance costs, and utilization information to COMNAVFACENGCOM, Headquarters j ! 1 liNl-NU-86-5 / ! 
\11200.6b : l :Destroy when 3 years old. , 3 l
i j j ijHEAVY EQUIPMENT RECORDS IMarine Carps, or other higher authority. j11200/6/8
l i' <b. Cost and Utilization Reports. ! ; ; J l 
?···--·-··-·-··~·-~ -·-·--····-···--·--··-·----~- ....-·-·-·---·--··········----t..._.,..,._._________-:···---·-··--·------~·-----·------:._____________________,___,__~.............."":"----··--::-···-~---·-··-····-~·---------··1·----·····-··-·-·--·~-~·--·-j········-·--·-···--···-··-·~·····--··-···~-··--~--~···-·-···-~---·-·-··-··-·----·--···• 


l ~6. Local Vehicle Inventory and Cost Data Reports and Related Records. Ries maintained to provide j ; J ) j
! !GENERAL TRANSPORTATION FACIUTIES, toperating, maintenance costs, and utilization information to COMNAVFACENGCOM, Headquarters j j \ !Nt-NU-85-5 / j
a1200.6c i [ : ·Destroy when 3 years old. j 3 i i 

~---------_j~-~~~~-~~~:PME:_RECO~~~------------- i~~:~:rcr~~;~~:;~:s~-her a::~~:~~:·--···-·····--------·-----·-·--····--------------.l.-------·--·-----···-L---·-·····-------··-----J ........e~~~~~~---1 

J 3. Dispat<:h Records. I l J l J1 Ij 'l jb. Dispatcher's logs and work sheets. Dispatcher's logs and truck disp.atcher's logs such as dafly ~ l / )Nl-NU- I J 

111240.3b{2) !AUTOMOTIVE RECORDS !dispatching records or motor vehides, assignment logs, work sheets, and other similar logs or control ;Destroy when 1 year old. i 3 ! 
86

_
5 1 

' : · d I I :11240/3/8/2 j'! j Jrecar s. I i i 

~:;;;~:-········j~;r1vE ;~~oRo~-----------~~:::::~~:~:.;:::~~:~~P..::iror=--·-----·--···--·-----------..·--······-----r--·-----------1oestrov·:::~·~::~;-:;:.-----···--t--; :~~~:~}:;~5r·--·1 
r--·-·---·1-··--·-··-·.....,....,..-----------·~----t::~:·;:~~~:r::pandence Fil:::-;.:.:;:·~~~::~s, la:d lists, :·;:;-~~;~;=r~=:=:~-~~;::;··r----~·-----1·----------·.,,_,..._.---~------·---r·--····1~-;~~~~l 
)11250 JBOAr OR WATER TRANSPORTATlON RECORDS lactivities operating regularly scheduled boat tr~nsportation services. i iDestroy when 3 years old. ! 3 j11250 l 
~-----·----t-------------------~'.-·----·--------~------·-·--~--------~------·-------·---~~~-----------i--··-~-----·----~----------·- -·--·--·}-----..1----------l 
' , , , l l ;Nl-NU-86-5 I I 
j11260.1 \HEAVY EQUIPMENT RECORDS !1· Operation and Maintenance Files. j jDestroy when 3 years old. J 3 hilGO/l 

r--··--·········--;G'ENERALi-iliir:i5?oii1'i\i'loN PAc1LiiiE"s;······-y--·----------------------------------····..····-------------·-----·----T-·-·····----------~~-;;h';~3·;;;~;;;;;;·~ici·~-r---:·1;.;1·:N"i:i:a;;::s7········1
!11200.5 iHEAVY EQUIPMENT RECORDS JS. Vehicle Speed-Time Factor Analyses, Summaries, and Related Papers. t \superseded, whichever is later. j 6 mo J lliOO/S j
t'"·-------·-··r···-·····..·-·----·····--------------·--r··-····-··-·---------·--····--··········-·····--------~----·-··-········------·-------·-············---- -·-·---~------------······r--··------·····-·----···------·······-········;-··-·····r·········--·--··-·-·-..·-1 
! \ 11. Construction and Railroad Equipment Dispatch Records. Construction and railroad equipment ; i 1 ! l 

: dispatch control cards and related records such as dispatchers' work sheets, conductors' records, and 1 ~ h I ; !Nt-NU-86-S / 
:ll1230.la !,,RAILWAYS AND ROLLING STOCK RECORDS I :Destroy when 3mant sad. 1 6mo i

!copies of records of shipments {railroad) received and other similar records. ! \ ; :11230/1/A
1
 

, ; Ja. Records of Construction Force Activities, j i : J 


}..,-~--·~------··-f--~---~~----··--·-----·~··-·~~~~--·--·------"'r--·-··----~·~~---·~-------··-··---··-~--~·-··~---------·-·-·-···-·--··~-·~..-~-~--·---·-····---··-~---~·~--~··r~··-·····-·----·-~---:--·----~---------···-·----··--·-·--·,··-·~~::--~~·~~---···--·--··-·----·-1! i1. Construction and Railroad Equipment Dispatch Records, Construction and railroad equ-ipment j l ; j ! 
( l ·dispatch control cards and related records such as dispatchers' work sheets, conductors' records, and. l ; lNt-NU-86-5 / 1 
j11230.lb jRAILWAYS AND RO LUNG STOCK RECORDS 1copies of records of shipments {railroad) received and other similar records. j ~Destroy when 6 months old. ~ mo !11230/1/8 i6 

!-------~~~L·-···--~·-··------------·-·-----·--t~-~~~~:.::~-~~~~----~~----··------------------------------------------------·-~-----------·----+-------------------l------···--------------·~~-------------l--------{----------·----- ··-·-·~ 

; I ; Jj.3-. Dispatch Records. jDestroy 6 months after return of lNl-NU-SG-S / 

h1240.3a{2) \AUTOMOTIVE RECORDS la. Requests for "Self Driven" Passenger Vehicles. ! /vehicle or inspection of vehicle 1 6 mo I I 


11240 3! l !{2) All Other Activities. l !dispatch card, whichever is earlier. j /A/Z1 

:·-·· ·- .-··j· ........ ---··· ........ .. -----····· -\~:-~;:::::~~~~::::~~~-~~~~-:~::~: ~i-:p~t~-~~r'" logs:~~ :r~:~·~;:::~~~:::s lags such as daily 1-- .............. ··-··1-·······-· ····t·· .l .... ·I 


l !' : I , ' •Nl-NU-86-S I111240.3b(l) AUTOMOTIVE RECORDS rspatching records or motor vehicles, assignment lags, work sheets, and other similar logs or control IDestroy when 6months aid. I 6ma i II 
2 0131011 

L .. L. ----··· ___________ ·····- ____________________,;~1~::~-~ctivi!ie:.,_________ _______ _______________ ___ ·-··· ____________ ____ J __ L_____________________________ ...... ! f ~ _ __ j 
11000-20 Transient Records: Information related to the management of installations and facilities that has Trigger(s) TEMPORARY: Destroy when 6 K GRS 23.7 

minimal or no documentary or evidential value. monthsofd, 

http:j11230.lb
http:ll1230.la
http:a1200.6c
http:11200.6b


11013.8a{2){1>) 

.11013.8a(2)(c) 

11014.5 

11017.1 

11019.la 

11100.lc(2} 

11100.ld 

11152.1 

11310.2 

11320.S 

11320.13 e 11320.15 

11320.19 

11330.2 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION MAINTENANCE RECORDS 

.GROUNDS OR UNPAVED ARE;AS (LAND) 

.RECORDS 

:sHORE STATlON S?EClAl PROJECTS RECORDS 

:STRUCTURES AND FACILITIES RECORDS 

GENERAL 

STRUCTURES AND FACILITIES RECORDS 


GENERAL 


.DRILL AND PARADE GROUNDS RECORDS 

POWER PLANT RECORDS 

FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

.F1RE PROTECTION AND FIRE FIGHTING 

RECORDS 

oFIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

:wATER SUPPLY RECORDS 

,B. All Photographs and Negatives in the Possession of Officers In Charge Of Construc~ion and Resident 

Officers In Charge Of Construction. Closed construction contracts for which a final dec:Jsjon of the 

contracting officer on a dispute has been received, construction contracts in which a fina'I refease 

reserving a claim has heen received,· or construction contracts for which a decisfon of the Armed 

Services Board of Contract Appeals has been recerved. 

a. One construction progress photograph and negative of each construction print. 

:(2) COMNAVFACENGCOM. 

{b) Prlnt,s determined to be of continuing value. 

8. AU Photographs and Negatfves in the Possession of Officers In Charge Of Construction and Restdent 

Officers In Charge Of Construction. Closed construction contracts for which a final decision of the 

contracting officer on a djspute has been received, consttuction contracts in whk:h a .final rel.ease 

reserving a claim has been ret:eived, or construction contracts for which a decision of the Armed 

,Services Bo~rd of Contract Appeals h~s ~een received. 


:a.. One construction progress photograph and negative of each construction print. 


'{2) COMNAVFACENGCOM. 

(c) Prints returned to Orce. 

5. P~ventfve Maintenance Worksheets. 

, 1. flies tndude ScheduHng of Military Use and Procedures for Scheduling Public Use of FacHities. 

1. Requirements Analysis and Asset Data. 

;a. Records ccintained in a facility pl~n~ing system. 


1. Navy fnstaUation Restoration (tR) Program Records. 


;c. fR Program Reports. ,Includes Preliminary Assessment Site Investigation (PAS!} studies, Quality 


Control/Quatity Assurance Reports, Confirmation Studies, Chemical Analyses, and Remedial Action 


;Reports. 


;{2) Main~aine9 at ~~SP,~ct_~d acti~i.ty. 
, L Navy Installation Restoration {IR} Program Records. 

'd. Publications. Handbooks, guides, instructkm pamphletsr and report format instructions supporting 

the tR Program. 

'1. Records Relating To Construction of Drlll and Parade Grounds As Well As Other Paved Areas. 

2. Boiler Survey Reports. Reports relating to boiler feed water conditioning showing design data for 

;boilers and. rela~ed ~<;t~ipment. 

,5. Building Records Cards. Summary records of building fire inspections and of deficiencies uncovered. 
,. ' .,,, " "" .. ,. . ' 

13. Fire Hose Re.cord Cards. Cards or other similar records reflecting the age and seriat number of each 

piece of-~~~~ .a~d ~~~ .r:sults of P.eriodi~..tests. 

; 15. Fire Apparatus Inspection Records, Card summaries reflecting periodic inspections of fire 


,department vehicle~>. 

; 19. Custody Receipts for Fire Rghting dothing Issues. 

2. Regulations, Standards, and Guidelines, 

photographs; declaration of taking or condemnations; and other related papers. 

'Retain on board. Destroy when no 

longer needed for reference. 

Retain on board. Destroy when no 


longer needed for reference. 


, Retain on board. Destroy when 

'supersede'd or purpose Is served. 

:Retain on board. Destroy when no 

l.onger n.~~~~d.0
Retain on board. Destroy when 

superse~ed or no ionger needed for 

-reference. 

Retain on board. Destroy upon 

completion of remedial corrective 


action. 


;Destroy when canceJled or superseded. 

Destroy when no longer needed. 

Retain on board. Destroy when 

su.perseded. 


Retain on board. Destroy when 


_.s.u~7:s?ded_ ~Y ~~w card. 

Retain on board. Destroy when hose is 


removed from service. 


Retain on board. Destroy when card is 


filled. 


Retain on board. Destroy when clothing 


Is returned. 


Retain on board. Destroy when 


s~p_erseded. 

Nl-NU-86-5 / 
u 

11013/8/A/2/S 

Nl-NU-86-5 / 

11013/8/A/2/C 

.Nl-NU-86-5 / 

11014/5 

Nl-NU-86-5 / 

11017/1 

Nl·NU-86-5 / 

11019/1/A 

Nl-NU-86-5 I 
11100/1/C/2 

Nl-NU-86-5 I 
u 

11100/1/D 

Nl-NU-86-5 I 
11152/1 

Nl-NU-86-5 I 
11310/2 

Nl-NU-85-S I 
11320/S 

Nl-NU-86-5 / 

11320/13 

Nl-NU-86·5 / 

11320/15 

Nl-NU-86-S I 
11320/19 

Nl-NU-86-5 / 

11330/2 

http:acti~i.ty
http:11320.19
http:11320.15
http:11320.13
http:11100.ld
http:11019.la


11010.3 

11000.4 

11013.3 

11012.ld 

11013.la(l) 

11013.la(S) 

11013.la(6) 

11013.1b(2} 

GENERAL FActllTIES AND ACTIV!Tl£S ASHORE 

{INCLUDE MARINE CORPS SOP'S} RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION. DEVELOPMENT Rf.CORDS 

SHORE STATION DESIGN CRlTERtA RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUcnON RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

4. Facilities History Cards. Contains information related to locations, design and maintenance of facilities 

ashore. 

3. Field Survey, Test, and Exploration Documents. Field survey notes or reports: and other summary 

records of e){.ploration data including pile driving data, soil density data, summary concrete and other 

rnater1al test and strength evaluation records, and other exploration data having continuing scientific or 

technical research vatu-e. 

3. Indexes or Listings fo:r tdentification. Listings of drawings that are associated 'wtth contracts. 


1. Those Records, Which Pertain To the Design Process Generally Consfs~ing Of Preliminary and 


Present3tion Drawings, Manuals, and Computation Books. The drawings and sketches are conceptual in 


nature, usually showing the basic design of the structure, and include such items as the basic design of 


the structure, arrangement of rooms, general appearance of elevations, floor ptans, and other details 


under <:onsideration. 


d. Design Computations. Essential design data contained in computation books, folders, or the microfilm 


negatives thereof. 


1. Construction Drawing. These include intermediate and prefinal drawings, final working drawings, as


buitt drawings, "records" drawings1 shop drawings, repair and alteration drawings, standards drawings, 


and specifications. 


a. Drawings filmed on 105 mm or 35 mm silve-r film. 


{l) Silver film copy maintained at NAVFACENGCOM Record Drawing film File, Port Hueneme, CA. 


1. Constrm::tion Drawing. These indude intermediate and prefinal drawtngs, final working drawings, as


built drawings, ''records" drawings, shop drawings, repair and alteration drawings, standards drawings, 


and specifications. 


a. Drawings filmed on 105 mm or 35 mm silver film. 


{S) Origtnaf "record" drawings and as-built drawings not included in SSIC 11013.l.a{4) 


1. Construction Drawing. These include interlll €diate and prefinal drawings, final working drawings, as


bui[t drawfngs, "records" drawings, shop drawings, repair and alteration drawings, standards drawings, 


and specifications. 


a. Drawings filmed on 105 mm or 35 mm silver film. 

(6) Intermediate and prefinal drawings, final working drawings, shop drawings, repair and alteration 


drawings, standard drawings and specifications. 


1. Construction Orawtng. These include intermediate and preflnal drawfngs, final working drawings, as


butlt drawings, "recordsn drawings, shop drawings, repair and alteration drawfngs, standards drawings, 


and specifications. 


b. Original drawings that have not been filmed. 


{2) Intermediate and prefinal drawings, final working drawings, shop drawings, repair and alteration 


drawings1 standard drawings and specifications. 


Retain oli board. Destroy after burldlng 

or facility is reported as disposed of. 

Retire to nearest FRC when 5 years old. 

Destroy when structure is sold, 

transferred, or demolished. 

Destroy when ·contract fs complet~d. 

Retain on board. Transfer to new 

owner if structure is sold or 

transferred. Destroy if structure is 

demolished. 

Vital record copv, destroy only when 

directed by COMNAVFACENGCOM. 

Transfer to new owner if structure is 

sold or transferred. Destroy Jf structure 

ls demolished. 

Destroy when microfilm has bee.n 

verified. 

Destroy when structure is sold, 

transferred, or demoHshed or when 40 

years old, whichever is earlier. 

Nl-NU-86-5 / 

11000/4 

Nl-NU-86-5 / 
u 

11013/3 

11010/3 

Nl-NU-86-5 I 
11012/1/D 

Nl-NU-86-5 I 
11013/1/A/1 

Nl-NU-90-3 / 1 

Nl-NU-86-5 / 
u 

11013/1/A/5 

Nl-NU-86-5 I 
11013/1/B/2 
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11013.ld 

11013.2 

11100.2 

11200.4a(ll 

11200.4a(2) 

11200.4b(1) 

11200.4d 

11200.4e 

11200.7 

e 11200.8 

11240.6 

11240.7• 

11000-25 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

STRUCTURES AND FACILITIES RECORDS 

GENERAL 

GENERAL.TRM/SPORTATION FAOLITIES, 

HEAVY EQUIPMENT RECO_RDS 

GENERAL TRANSPORTATION FACILmES, 

HEAVY EQUIPMENT RECORDS 

GENERAL IRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATION FAC1LIT!ES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

AUTOMOTIVE RECORDS 

AUTOMOTIVE RECORDS 

GRS 3.la - Real Property Files: 

1. Construction Drawing. These include intermediate and preflnal drawings, final working drawings, as-

built drawings, "records" drawings, shop drawings, repair and alteration drawings, standards drawings, 

and specifications. 

d. Blueprints or other copies that duplicate originat drawings, drawings not used in construction or 

alteration, drawings used to negotiate contracts, drawings used to assign floor space. 

2. Construction Drawings, which are not <:overed in SSIC 11013.1. 

2. Drawings or Plans. Records include bluep(ints, etc., of structures (buildings) copies of drawings or 

plans for each buildi-ng or other structure at a naval activity or other installation including plans for 

layout, machinery, and el~trical wking. Records accumulated by naval activities and Public Works 

Centers only. 

tracked, ski~ mounted, and engJne or etectric driven. 

a. Equipment record folders a'ncl related engineer,. item, age, and cost records. 

{1) Navy ac~ivities. 

4. Engtneer Equipment Folders for Engine er Motor Driven Engineer Equipment. files for wheeled, 

tracked, skld mounted, and engine or electric driven. 

a. Equipment record folders and related engineer, item, age, and cost records. 

{2} Marine Corps activities. 

4. Engineer Equipment Folders for Engine or Motor Driven Erigtneer Equipment. Files for wheeled, 

tracked, skid mounted, and engine ()r electric driven. 

b. Unsatisfactory equipment report. 

{1} Equipment transfer before corrective action completed. 

4. Engimfer Equipment folders for Engine or Motor Driven Engineer Equipment, files for wheeled, 

tracked, skid mounted, and engine or electric driven. 

d. Work requests, job orders, and turn-in and issue slips:. Copies used to post to engineer, item, age, and 

cost record. 

4. Engineer Equipment Folders for Engine or Motor Driven Engineer Equipment. Files for wheeled, 

tracked, skid mounted, and engine or electric driven. 

e. Work sheets pertaining to maintenance of equipment. 

7. Automotive/Construction Equipment Technical Control EAM Cards. 

8. Preventive Maintenance {PM} Files. PM service and inspection for <:onstruction and anted equipment 

forms, raikoad card forms, weight lifting mechanical re-cords, and gasoline and diesel engine records. 

6. limited Technical Inspection Reports Of Motor Vehicles. 

7. Motor Vehicle Stock Account Record Cards. 

a. Plant and organic account records. Cards forwarded to Navy Department or to the CMC when vehicle 

is modified or tr~_ferred from Na11y or Marine Corps custody. 

Title papers documenting the acquisition of real property assets {by purchase, cutoff 
condemnation, donation, exchange, or otherwise), including correspondence and 
other records documenting the acquisition and disposal of land and appurtenance 
acquired/disposed with the land. Files consist of preliminary reports of title, letters 
of approval, declarations of taking or of condemnations, copies of titles and deeds, 
easement records, transfer of title papers and transcript of proceedings. 

Retain on board. Destroy when 

superseded or purpose is served. 
u 

Nl-NU-86-5 / 

11013/1/D 

Retain on boa(d. Destroy when purpose 

is ser;ed. 
u 

Nl-NU-86-5 / 

11013/2 

Destroy when structure is transferred 

or demolished. 
u 

Nl-NU-86-5 / 

11100/2 

Nl-NU-86-5 /
equipment. Destroy after disposition of 

11200/4/A/l
equipment. 

Retain on board. Forward cost record 


to Commandant of the Marine Corps Nl-NU-86-5 I 

when equipment ls ordered to 11200/4/A/2 


redistribution and disposal. 


Retain on board. Transfer report and 
Nl-NU-86-S I

equipment record folder with 
11200/4/B/l

equipment. 

Retain on board. Destroy when 
Nl-NU-86-5 I

material is received and cost data is 
11200/4/D

recorded. 

nestroy when equipment is removed Nl-NU-86-5 I 
from Inventory. 11200/4/E 

Retain on board. Destroy when vehicle Nl-NU-86-5 / 

is transferred or S:Old. 11200/7 

Destroy when equipment is removed Nl-NU-86-5 / 

from inventory. 11200/8 

Retain on board. Destroy when 
Nl-NU-86-5 /

superseded or vehicle Is overhauled or 
11240/6

reported as disposed of. 

Retain on board. Destroy when vehicle Nl-NU-S6-$ / 

!is transferred from Navy or Marine / /A
11240 7

Corps custody~·~~~~~~~~-'-~-'--~~~~~--' 

TEMPORARY: Dispose 10 years 
after unconditional sale or 
release by the Government of 
conditions, restrictions, 
mortgages or other liens. 

x 

http:11200.4e
http:11200.4d
http:11013.ld


2. Correspondence and Other Records Documenting the Acquisition and Disposal of land, Real Property 

Construction, Upgrades and or Improvements. 

a. Title papers documenting the acquisition of real property assets {by purchase, condemnation, 

donation, exchange, or otherwise}, including correspondence and other records documenting the 
11011.2• REAL ESTATE RECORDS 

acquisition and disposal of land and appurtenance acquired/disposed with the land. Flies consist of 

preliminary reports of title, letters of approval, declarations of taking or of condemnations, copies of 

titles and deeds, easement records, transfer of title papers and transcript of proceedings. {See SStC 5032 

for street, facility, and area names policy records.) 

Inventory Lists of Engineering Supplies and Construction Equipment and Stock Status. 

3. Real Estate Records Necessary or Convenient for the Use of Property or Equipment Sold or 

U011.3b REAL E5TATE RECORDS Transferred to Other Custody. 

b. Other Files. Such as maintenance history, records of minor modifications, etc. 

Destroy 10 years after unconditional 

sale or release by the Government of 

conditions, restrictions, mortgages or 

other liens. 

NOTE: Records relating to property 10 GRS 3.la 

acquired prior to 1January1921 are 

not covered under this disposition and 

must be scheduled by submission of a 

SF 115. 

2 years after date of survey 
3.9c 

Transfer to new custodian upon 

completion of sale, trade, or donation 
GRS 4.4 

proceedings, or acceptance of purchase 

money mortgage. 



railroad equipment, and automotive, construction, and materials 


(Exdude primary program records covered in 11000.1) 


Tran><>ort.aticln Facilities Files. Activity transportation anaivses and related correspondence. 

board. Destroy when 1 year 

on board. Destroy when l year 
GRS 10.2b 



the utilization, operations, and maintenance of automotive vehicles. Records include: 

and construction and a1Hed equipment transportation maintenan-ce after discontinuance of 
RECORDS 10.3

analysis maintenance cost reports; materials handling equipment cost reports; daify vehicle 


mileage reports; records pertaining to gasoline usage; credit cards; and other similar or related 


Operating/maintenance cost and utilization reports of marine corps commercial vehicles. 

Autonoottve Utilization, Operation~ and Maintenance Records. Correspondence and other records 

utilization, operations, and maintenance of automotive vehicles. Records include: 
utilization summaries maintenance and running cost reports for automotive, 

handling equipment, and construction and allied equipment transportation maintenance~ iDe>Strovwhen 3 years after date of 
GRS 10.4

analysis maintenance cost reports; materials handling equipment cost reports; daily vehicle 

and ml!eage reports; records pertaining to gasoline usage; credit cards; and other similar or related 
papers and correspondence. 
a. Records relating to individual vehicles. 

fiilio0-~s 105-_-Motor Vehicle.A(tid~t-[Records r-etatl;g.tornot~te accidents, maintain-;ctby transp~rt-:i:tio~lTrigg~r(;l ji=EM-PORARY:·o~strov 6 .ve9rs r·~GRs1i);S"°____!
l .·.••·!Flies: j'lncludm!ng SF 91, _Motor Vehide Accident Report, investigative reports, and SF 94, +-' iafter case is closed. .. I i i 

1: --+-- 5-t<i~nt..oiWitnes.s~ ______ ------ --L · ----+---J · ·
, 18. Motor Vehicle Accident Reports. Transportation office's copies of reports together with copies of / ! ! j 

j i pertinent mvest1gatmg officer's reports and other supportmg papers {NOTE· When accident results m j !Retain on board. Destroy years after j l 
h1240.8 ]AUTOMOTIVE RECORDS death or injury to persons or pnvately owned property, spec1at care should be taken to ensure that all i l . 

6 
; 7 11GRS 10 5 i 

1 

15I I !pertinent records are reserved for forwarding to the legal office and the Judge Advocate General, as j !case closed. j ! 
l_________ l ---------~--------------~ired.) --------~---------------------------·-··---------L____________~___i_______________________L______L ___________________ J 



board. Destroy 3 vears after 

of employee or 3 

RECORDS 10.7 

Work Orders, Requisitions, and Related Papers Involving Minor Repair and Maintenance Work. 

and all individual correspondence between the occupant and the 



11012.la SHORE STATION DESIGN CRITERIA RECORDS 

Equipment Inventory Files. a furniture 

equipment to indude all items in quarters, in storage, or being repaired. The inventory should 

locatiotl by building and unit number. Equipment should be identified by year, 

manu1·ac1:un>r. size, mod€! number ahd serial number In order to preserve the accuracy of the total 

1. Those 'Records, Which Pertain To the Design Process Genera.Uy C~;insisting Of Pr~Hminary and 

P.resentation prawings, Manuals, and Computation Books. The drawings and sketches are conceptual in 

nature, usually showing the hasfc design of the structure, and inctude ::;uch items as the basic design of 

the structure, arrangement of rooms, general appearance of elevations, floor plans, and other details 

under consideration. 

a. Drawings and sketches. OrlginaJ ~nd microform drawings and sketches including preliminary, 

presentations and submittats. 

Destro'y when the final working/as-built 

drawings have been produced 
GRS 17.5 

Reports of Fire Protection and Resurveys. 

Reports of Fire Investigations. 18.11 

http:11012.la


UTILITIES AND srnVICES RECORDS 

STATION CONSTRUCTION RECORDS Labor Standard Inspection Reports and Copies of Contractors Weekly Payroll Affidavits. 

6. Production Management System (PWC/MIS). This system, sponsored by CNO (N-44), provides support 


GENERAL FACIUT!ES AND ACTIVITIES ASHORE to Naval Base Public Works Centers production forces. The system provides reference number 
 Retain on board. Destroy after 3rd Nl-NU-86-5 I
110D0.6a. assignment to management programs, work.progress analysis, shop toad Ing data, work scheduling 0

(INCLUDE MARINE CORPS SOP'S) RECORDS system backup. 11000/6/Ainformation, and monitors facilities inspection programs. 

a. Master file and historical data tapes. 

http:110D0.6a


11000.7• 

l1000.8a 

11010.4• 

11010.5a 

11010.Ga 

11012.7a 

11013.lOa 

11013.lla 

11014.7a 

GENERAL FACILITIES AND ACTIVITIES ASHORE 

(INCLUDE MARINE CORPS SOP'S) RECORDS 

GENERAL FAClLITIES AND ACTIV1TIES ASHORE 

(INCLUDE MARINE CORPS SOP'S) RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DESIGN CRITERIA RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION MAINTENANCE RECORDS 

7. H30 System. A planning and scheduling system to provide automated support for the produttion 
management Offices of Public Works Departments. The system provides capabilities to add, update, and 

de1ete records; upd~te the data base With computed task start date, task end date, and job completion 
date; and' print various scheduling, planning,. backlog, and management reports. Provides a trac;ktng 
system for work requests, planning and estimating jobs, and minor work. 

a. Master file and historical data tapes. 

8. Aflowance Material Management System. This ~ata system provides information ta support ~es~ive 

Navai Construction Forces allo~ance material stored at permanent ddil sites ahd Construc:tlon SattaUon 
Centers {CBCs). System also provides information on Naval Construction Force allowance material stored 

fn CC!ntainers at CBC$ and deployment sites. 
a. Master fife ahd historical data tapes. 

4. NAV05H Defici~ncy Abatement Program/MIS. The Occupation Safety and Health Deficiency 
AbFttement Program/Management ln-fonnation System (OAP/MIS) provides informatioh on the current 

status of funding NAVOSH Deficiency Abatement Projects~ as well as justifications and priorities for each 

project. Each DAP/MiS project e~hibit fully descr~es the safety or health hazard, the interim control 
measures, and the propoSed corrective. action.· The relevant 1egai compliance standard, cost summarY, 
-and project schedufe d;;.t~s are provided. The system is sponsored by CNO (N44) and maintained at the 

Facilities SystemS Office {FACSO~, Port Hueneme. 

a. Master file and historical data tapes. 

5. Navat Facility Assets Data Base. A sing1e source of-data describing facilities fot use in planntng, 
mana&ernent a'nd,fnve~tory control. 1t provides: a record of financial and physkat data on individuat Navy 
fylcilities, Le. buildings, structu:_res, utrtities, and land. System is maintained at fACSO Port Hueneme: 

a. Master file and historical data tapes. 

6. Shore Facilities Planning System. This system was established to determine the basic faciHty 
requirements at shore activities to insure the completion of assigned mis~ion. The system compiles lists 

of essential facilities; compares existing assets with requirements producing a Hst of facility surpluses 
and deficiencies. The systetn provides for the ~evelo-pment of construction projects and the entry of 

these projects into the miHtary construction requirements list. Facility requirement plans are produced 
for shore actWity hosts and tenants. 

a. Master file and historical data tapes. 

7. Design Management Information System. lnfotmatlon in this system is used to plan the engineering 

and design investment, to organiz.e the in·hause architect/engineer contract force, to manage staffing, 
and to controf and direct the execution of the total design process. The system is maintained at FACSO 

Port Hueneme and supports NAVFACENGCOM Headquarters and Field Divisions, 
a. Master file and h!Storicaf data tapes. 

10. Facilities Planning Model. This system enables automated computation of facilities requirements. 

The model ls an interactive process through which planners enter data an base loading. The system 
compares fac:i!ity requirements with asset records in the Naval Facilities Assets Data Base to determine 

surpluses and deficiencies, and to price out costs of rehabilitation, additional new construction and 

facilities maintenance. 
a. Master file and historical data tapes. 

lL Contingency Resou,rces Dr:ita Base (CRDS). Thl~ system is used by NAVFACENGCOM Headquarters to 

prepare port, airfield, and construction capabmtv reports ,for use by the Fleet Commanders in Chief, 
CNO, and the Joint Chiefs of Staff. System interfaces with the Joint Operation Planning System Port File, 

Fleet Intelligence Center Port Files, and the Defense Mapping Agency Automated Air Facilities 
Information File. System is maintained at FASCO Port Hueneme. 

a. Master Me and historical data tapes. 

7. Navy·Wide Annual lnspection Summary. This system processes maintenance deficiencies noted on 
inspections of Navy shore activities. Periodic reports for each cornmand are forwarded to major 

claimants for submission to CNO {OP·44). System ls maintained at FACSCO Port Hueneme. 
a. Master file and historical data tapes. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 

system backup. 

Retain on board. Destroy after third 
system backup 

Retain on board. Destroy after third 
system backup 

Retain on board. Destroy after third 
system backup 

" 
Nl-NU-86-S I 
11000/7/A 

Nl-NU-86-5 I 
0 

11000/8/A 

Nl-NU-86-5 / 
0 

11010/4/A 

Nl-NU-86-S / 
a 

11010/S/A 

Nl-NU-86-5 / 
0 

11010/6/A 

Nl-NU-86-5 / 
a 

11012/7/A 

Nl-NU-86-5 / 
0 

11013/10/A 

Nl-NU-86-5 / 
a 

11013/11/A 

Nl-NU-86-5 / 
0 

11014/7/A 
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11100.Sa 

11100.6a 

11100.7a 

11100.Sa 

11100.9a 

11101.9a 

11101.lOa 

11101.lla 

STRUCTURES AND FAOLITIES RECORDS 

GENERAL 

STRUCTURES AND FAOLITIES RECORDS 

GENERAL 

STRUCTURES AND FAQLITIES RECORDS 

GENERAL 

STRUCTURES AND FACILITIES RECORDS 

GENERAL 

STRUCTURES AND FACILITIES RECORDS 

GENERAL 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

5. Navy Pollution Control Projects Reporting System. Source documents for the system are proposed 
projects for pollution abatement funding submitted to NEESA by actil/itfes, submajor or major claimants. 
A Pot!ution Control Report is published twice a year by NEESA. Special reports are furnished on request. 

a. Master fif.e and historicat data tapes. 

6. Navy Air Poflution Source Information System {NAPIS). Data on stationary air pollution sources is 
collected by the NEESA and Incorporated into a computerized emission Inventory system. Information 

on abatement, monitoring equipment£ and emissions is accessible. File is updated monthly. A complete 
master file report and a summary report are produced annually. Provides users with data on the 
foCations, 'magnitude, frequency, duration, legal limit, and relative contribution of air emission sources 

at aU Navy and Marine Corps activities. Provides information for quantifying emissions for an activity 

using mass emission factors, for predicting ambient air quality, for the deslgnfmodification and 
evaluation of alr pollution abatement fadliti.es, for comparing emission data for similar sources, for 

determining polfutant concentrations and dispersion by short stuck modeling, for quantifying types and 

amountS: of fuel consumed, and for developing and updating air episode plans. System supports the 
NEESA and ti1e NAVFACENGCOM Field Divisions. 

a. Mas~er fite and historical data tapes. 

7. Category Code Dire"Ctory. An automated data base contalning the Department of the Navy facility 
category Codes, category code nomenctature1 and units of measure used fo< identifying, classifying, iiind 

quantifying facility requirements and assets. The system is maintained ,by FASCO Port Hueneme and 
supports NAVfAC HO, NAVFACENGC.OM Field Divisions, and all major claimants and resource sponsors. 

a__, Mast.er fife and historical data tapes. 

8. Base loading System. Extracts and tabulates current and projected p~rsbnnet strength information to 
be used as the basis for the family and unaccompanied personnel housing surve:y systems and the shore 

facilities pfanning system. Generates reports required by the'Offlce of the Secretary of Defense {OSD) to 
support the Navy's annual Family Housing, Unaccompanied Personnel Housing, and other MCON 

programs before Congress. 

a. Master ftle and historical data tapes. 

9. Defense Environmental Status Report {DEsRr System. A database containir:ig a wide variety of 
environmental information including the provisions of federal, state, and local laws. System is 

maintained by the NEESA and supports NAVFACENGCOM and the EFDs. Data is stored at FACSO and 

NEESA. 

a. Master file and historical data tapes. 

9. family Housing Survey. A Navy-wide system supporting shore activities. System provides statistical 

~ata on family size, composition, adequacy of current housing, and pteference. System summ~rizes 
gross assets and housing requirements and projects future utilization and planning for each activity. 

System maintained at FACSO Port Hueneme. 

a. Master file and historical data tapes. 

10. Housing fnventory Utili:zation and Occupancy System. System provides statistics on the utllization 
and occupancy of military family housing assigned to naval activities including the number and rank of 

personnel supported. Identifies downtime, turnover rates, and occupancy rates to assist in identifying 
deficiencies. System is sponsored by CNO (N44}, maintained by FACSO Port Hueneme, and supports 

NAVFACENGCOM HQ and Field Divisions. 

a. Master file and historical data tapes. 

11. Housing Data System (PWC/MIS). This system assists famfly housing managers and other housing 
departmeM personnel in providing personnel support to applicants and occupants and in managing 

family housing assets at naval a'Cti11ities. The system supports assignment, referral, fund control, 
maintenance planning, and furnishings control functions. 

a. Master file and historical data tapes. 

Retain on, board. Destroy after third 
system bac;kup. 

Retain on board. Destroy after third 
system backup. 

Retain on bo21rd. Destroy after third 
system backup. 

Retain on board. Destroy after third 
system backup. 

Retain on board. l)estroy after third 
system backup. 

Retain on board. Destroy after third 
system backup. 

Retain on- board. Destroy after third 
system backup. 

Retain on board. Destroy.after third 
system backup. 
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lll01.12a 

11101.13a 

11103.la 

11160.1• 

11200.lOa 

11200.lla 

11240.lla 

11300.Sa 

11300.6a 

FAMILY HOUSING R.ECORDS 

FAMILY HOUSING RECORDS 

OTHER HOUSING RECORDS 

STORAGE STRUCTURES AND FACILITIES 

RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

AUTOMOTIVE RECORDS 

GENERAL UTILITIES AND SERVICES RECOROS 

GENERAL UTILITIES AND SERVICES RECORDS 

12. Family Housing. A family Housing Management System usually maintained on a microcomputer by 
Individual shore activities supporting family housing units. System consists of five submodules: referral 

module, waiting list module, occupancy module, m,aintenance module, and incident/complaint module. 
System produces a variety of reports from each module. 

a. Masterfile and historical data tapes. 

13. Marine Corps Housing Automated System (MCHAS}. System that documents statistics on the 
utilization and occupancy of military family housing, assigned to Marine Corps installations. This 

electronic system identifies downtime, turnover rat.es, and occupancy rates to assist in determining 
deficiencies to family housing managers and other l:toustng department personnel. This information is 

u-sed to manage e1nd provide support to family housing appticants and occupants. The system supports 

assignment, referral, fund control, maintenance planning, and furnishings coOtrol functions. 

NOTE: System data has been migrated to the Efectronic Navy Housing System {eNH), Effective 2008 the 
Marine Corps Housing Automated system (MCHA$} is no longer in use. 

a. MCHAS System master data files mf.grated to eNH 

1. Unaccompanied Personnel Housing Survey. System processes statistical data on the projected number 
of single personnel by rank or rate and transient status. Helps determine the adequacy of exfstir1g assets. 

Data is used to justify projects for new construction or modernization of unaccompanied personnel 
housing and support facilities. System is mafntained at FACSO Port Hueneme and supports 
NAVFACENGCOM HQ, the NAVFACENGCOM Fie[d Divisions, and individual shore activfties. 

a. Master f[le and historical data tap-es. 

1. Inventory Storage Space Redesign System. This system supplies Naval Supply Systems Command and 

the Qffice of the Assistant Secretary of Defense {Comptroller} with automated reports containing 
information on storage space requirements and ,space availabillty of Navy and Marine Corps air support 

shore activities. 
a. Master fi{e and historical data tapes. 

10. Best-rransportation System. A transportation management system maintained bV FACSO Port 
Hueneme to support individual shore activities. The fuel :automated data module provides fuel control, 

vehicle utilization tracking, and preventive maintenance scheduling. The operations segment of the 
system provides vehicle utilization information as well as operator man-hour usage. 

a. Master file and historical data tapes. 

11. Transportation Cost Reporting System {TCRPS). The TCRflS provtdes maintenance and operations 
costs as welt as utilization information on automotive, construction, fire-fighting1 railway, freight 

handling, materials handling, and other transportati-on equipment owned by the Navy. Raw data are 
coHected and processed annually for Navy actlvitres with at least SO units of app1fcab!e equipment. 

a. Master file and historical data tapes. 

11. Inventory and Registration {Dse/MIS). A transportation management series sponsored by CNO (N44} 

and maintained by FACSO Port Hueneme. Systems provides accounting, budgetaryr and management 
information concerning acquisition, movement, assignment, and disposition of automotive, 
construction, and specialized equipment held by all Navy activities. 

a. Master file and historical data tapes. 

5. Public Works MIS-Emergency Service. System provides an automated means for managing 

emergency/service {E/S} work and to identify the magnitude of E/S work in terms of manpower 
requirements, craft, and responsible time required to provide E/S support. The system identifies 

equipment and/or facilities requiring excessive amounts of E/S support. 
a. Master fife and historical data tapes. 

6. Utilities Procurement Analysis. System inventories the utility procurement of the Navy shore 

establishment and provides a review and audit capability. System complements the official record of 
actions under utility contracts, which is kept following DAR 1~308. 

a. Master file and historical data tapes. 

Retain on board. Destroy after third 

system backup. 

Destroy when data from MCHAS has 
been migrated to the Electron re Navy 
Housing System {eNHJ, verified ~md 

quality control measures have been 

performed and adhered to. 

Retajn on board. Destroy after third 
system backup. 

Retain on board. Destroy after third 
system backup 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destro_y after 3rd 
system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 

system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Nl-NU-86-5 / 
0 
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Nl-NU-86-5 / 
0 

11103/1/A 

Nl-NU-86-5 /
0 

11160/1/A 
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11300.7• GENERAL UTILITIES AND SERVICES RECORDS 

7. Cornputer-.Assisted Utility System. A system used by NAVFACENGCOM Field Division utilities e.ngineers 
to plan utilities systeins for new constructton and major modifications to existing structures. The system 
analyzes the operation and efficiency or power distribution and generating systems, evaluates the 

operationa( energy requirements for existing huildlngs1 and analyzes natural gas, compressed air, steam, 
and water distribution systems. 

a. Master file and historical data tapes. 

Retain on board. Destroy after 3rd 
system backup. 

0 
Nl·NU-85-S I 
11300/7/A 

11300.Ba GENERAL UTILITIES ANO SERVICES RECORDS 

8. Best·Malfltenanee and Utilities System. A utility plant management system, whJch provides 

information on the performance and conditions of the utility system as Well as the effectiveness of 
service utHtzation and operation efficiency. A history file is maintained to provide information on the 
extent to which utility service has been utilized, 

a. Master file and historical data tapes-. 

Retain on board. Destroy after 3rd 
system backup. 

a 
Nl·NU-86-5 / 

11300/8/A 

11300.9• GENERAL UTILITIES AND SERVICES RECORDS 

9. Master Activity Genetal Information Control (MAG1C) System. The MAGIC system provides a single 

data- base of information on Navy and Marine Corps shore activities and units of the operating forces 
that require logistics support from shore activlttes. Activity refated information: and requirements are in 

a standard format and verified for accuracy through a rigorous quafity control program. 
a. Mast-er fHe and historical data tapes. 

Retain on board. Destroy after 3rd 

system backup. 
a 

N1-NU-86·5 / 

11300/9/A 

11300.lOa GENERAL UTILITIES AND SERVICES RECORDS 

10. Oeficierlcy Abatement Projects Man.agement Information System. Des:Cribes facility deficiencies and 
contains recommended corrective measures to eliminate them. Management personnel use this system 

to assess risks assoc:fated with each deficiency and to assign priorities to e~ch project. System is 
maintained at FACSO Port Hueneme and supports NEESA and the EFDs. 
a. Master file and historical data tape~. 

Retain on board. Destroy after 3rd 

system backup. 
0 

Nl-NU-86·5 / 

11300/10/A 

11310.4a POWER PLANT RECORDS 

4. Ship-T o-.Shore Power Outage System. ~nput data on shore supplied electric power outages to nuclear 

ships over time at various port facilities is used to provide reports to the Commander, Naval Sea Systems 
Command {COMNAVSEASYSCOM), ·and Fleet and Force Comman<lers relating to trends and patterns of 

ship-to~shore power failures, shipboard power problems, and to correlate similar problems at different 

locations. The ~ystem is managed by NEESA and maintained at FACSO. 
a. Master file and historical data tapes~ 

Retain on board. Destroy after 3~d 
system backup. 

0 
Nl·NU-86· 

S/11310/4/A 

11330.4• WATER SUPPLY RECORDS 

4. Navy Accidental Oil SpiU Reporting System. Source documents far the system are messages issued by 
ships, aircraft, and shore installations at the time of an accidental oil spill. Messages are sent to NEESA 
where information is entered into the data base. Updates are entered monthly. Two annual reports are 

produced by the svstem: one report addresses the size, type, and location of the spills for the 

proceeding caiendar years and the other provides detailed study of the causes of the spills. 
a. Master file and historical data tapes. 

Retain on board. Destroy after 3rd 
system backup 

0 
N1·NU·85-S I 
11330/4/A 

11345.Za SEWER ANO SEWERAGE RECORDS 

2. Nationat Pollutant Discharge Elimination System. This data system provides for the central storage and 
process~ng of Navy water quality data transactions. Provides Navy and Marine Corps activity users with 

an effective means for evaluating water quality problems. The data system contains information on 
wastewater discharges permitted by state and federal regulator{ agencies. Water quality data include 

permit requirements for sampling and analysis and the status of compliance by various navat activities. 
System is maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the 

NAVFACENGCOM Field Divisions. 
a. Master file and historical data tapes. 

Retain on board. Destroy after 3rd 
system backup 

0 
Nl-NU-86-5 / 

11345/2/A 

11011.8a REAL ESTATE RECORDS 

8. Facilities Management Class 1 and 2 Real Property Tracking Systems. These systems are maintained, 
generally on microcomputers, by Public Works Centers at major naval activities. These systems keep a 
current log of all class 1 and 2 real property at the base, identifies all tenants occupying the property, 

and maintains a log of all proposed construction of real property. Reports generated by these systems 
include lists by property record number, by tenant, by-faciHty, by category code, and by maintenance 

code. 
a. Discs or other file maintenance media. 

Retain an board. Destroy when no 
longer required. 

0 
Nl·NU·85·5 / 

11011/8/A 



ll016.3a PLANT PROPERTY RECORDS 

3. Plant Property Management Systems/Government Furnished Equipment Systems. These systems, 
usually on mkro computers, are maintained at most Navy and Maf"ine Corps activities. Systems maintain 

an inventory of plant property on sub-custody within the command and/or government owned 
equipment on loan or furnished to contractors. Sy'stems allow for the inventory to be updated and a 
variety of inventory reports are produced. 

a. Discs or other file maintenance media. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-5 / 

11016/3/A 

11320.2la 
FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

21. Fire Man;,gement Information System {FIREMIS}. T.he Fl REMIS tracks man-hours expended by the fire 
division, number of fire- related exerdses, i.e., training drills, classroom ttaining1 emergency fire runs, 

fire drills, and fire losses. tt combines all this information into a monthly status report. System wm also 
produce statistics related to type of emergency, fire runs and number of arrested landings for a 

particular runway or a particular type of aircraft. System is maintained by Naval Air Stations on micro 
computers. 

a. Discs or other file maintenance media. 

Retain on board. Destroy when no 
longer req_uired. 

0 
Nl-NU-86-5 / 

11320/21/A 

11320.22a 
FIRE PROTECTION AND flRE FIGHTING 

RECORDS 

22. Building Information System. A fire safety system usuatly maintained on micro computer by shore 
activities. The system retains information relating to buHding specific-3tions for alt buitdings and 

structures on the station. System produces reports of those buildings scheduled for inspection on a 

sefected date. Reports can be produced of hazardous m<lte-ri-afs stor~d _in a particuta-r building or 
potentially hazardous areas, The system keeps track of the number and location of fire extinguishers. A 
report or pertinent fire information, such as location of main gas shut-off, main electric switch, etc., can 

be readily produced. 
a. Discs orother file maintenance media. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-5 I 
11320/22/A 

l1410.2a WATERFRONT RECORDS 

2. Waterlront Managem,ent frifarmation System. System provides pert~neflt information to assist 

waterfront personnef in making ships berthing assignments. System maintains the status of all ships 
currentiy berthed or scheduled to be berthed. A statistical subsystem maintains data related to harbor 
tugs, support craft, pusher boats, daily port operations, homeport gains and losses, oil spifls, waste oH, 

etc. Monthly, quarterly, and yearly statistical reports are produced. 
a. Discs or other file maintenance media. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-5 / 

11410/2/A 

11014.6a SHORE STATION MAINTENANCE RECORDS 

6. Staff Civil Engineer Work Request Tracking System. This system or similar systems are maintained by 

Public Works Departments/Centers or Offices of the Staff Civil Engineer usuaUy on microcomputers. 
System tracks work requests from start to completion. Generates reports of completed work requests, 

uncompleted work requests, and work requests behind schedule. 
a. Discs or other file maintenance media. 

Retain on board. Destroy when no 

tonger required. 
0 

Nl-NU-86-5 / 

11014/6/A 

11016.4a PLANT PROPERTY RECORDS 

4. Minor Property Management Systems. Automated systems, with a variety of similar names and 
generalty maintained on micro-computers that provide information pertainfng to minor property within 
a Navy or Marine Corps activfty. lnfonnation includes National Stock Number, item name, sub-

custodian, responsible division, minor property tag number, and other similar type data. 
a. Discs or other file maintenance media. 

Retain on hoard. Destroy when no 
longer required. 

0 
Nl-NU-86-S I 
11016/4/A 



6. Navy Air Pol~ution Source Information System (NAPIS). Data on stationary air pollution sources is 

collected by the NEESA and incorporated into a computerized emissfon inventory system. Information 

on abatement, monitoring equipment, and emissions is accessible. File is updated monthly. A complete 

master file report and a summary report are produced annually. Provides users with data on the 

locations, magnitude, frequency, duration, legal limit, and relative contribution of air emission sources 

11100.6b 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

at all Navy and Marine Corps activities. Provides information for quantifying emissions for an activity 

using mass emission factors, for predicting ambient air quality, for the design/modification and 

evaluation of air poUution abate-me-nt facilities, for comparing emission data for similar sources, for 

determining pollutant concentrations and dispersion by short stuck modeling, for quantifying types and 

amounts of fuel consumed, and for developing and upd~ting air episode plans, System supports the 

NEESA and the NAVFACENGCOM Field Divisions. 

b. input data tapes and paper record. 

6. Production Management System {PWC/MtS). This system, sponsored by CNO {N-44), provides support 

GENERAL fACILITIES AND ACTIVITIES ASHORE to Naval Base Public Works Centers production forces. The system provides reference number 
11000.6b 

{INCLUDE MARINE CORPS SOP'S) RECORDS 
assignment to management programs, work progress analysis, shop loading data, work scheduling 

information, and monitors facilities. inspection programs. 

b. Input data tapes and paper record, 

7. H30 System. A planning and scheduling system to provide automated support for the production 

management offices of Public Works Departments. The system provides capabilities to add, update, and 

11000.7b 
GENERAL FACILITIES AND ACTIVITIES ASHORE 

{INCLUDE MARINE CORPS SOP'S} RECORDS 

delete records; update the data base with computed task start date, task end date, and job completion 

date; and print various schedullng, planning, backlog, and management reports. Provides a tracking 

system for work requests, planning and estimating jobs, and minor worL 

b. Input data tapes and paper record. 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-5 I 
11100/6/B 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-5 I 
11000/6/B 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-S / 

11000/7/B 



11000.8b 

11010.4b 

11010.Sb 

110l0.6b 

l1010.7b 

11011.Sb 

11012.7b 

GENERAL FACILITIES AND ACTIVITIES ASHORE 

(INCLUDE MARINE CORPS SOP'S} RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

REAL ESTATE RECORDS 

SHORE STATION DESIGN CRITERIA RECORDS 

8. Allowance Material Management System. This data system provides information to support Reserve 
Naval Const!'uctlon Forces allowance material stored at permanent drill sites ancl Construction Sattallon 

Centers {CBCs). System also provides information on Naval Construction Force allowance material stored 
in containers at CBCs and di:ptoyment sites. 
b. Input data tapes and paper record. 

~· NAVOSH Deficiency Abatement Program/MIS. The Occupation Safety and Health Deficiency 
Abatement P'rogram/Manageme_nt Information System {(!AP/MIS} provides Information on the current 
s.tatus of funding NAVOSH Deficiency Abatement Projects, as: welt as justifications and priorities for each 

project. Each DAP/MIS-pmje-et exhibit fully descdbes the safety or health hazard, the 1ntertm control 
measures, and the proposed cOrrective action. The relevant legal compliance standard, cost summary, 

and p:roject sch~dufe dates a:re provided. The svstem is sponsored by CNO (N44) and maintained at the 

Facltities Systems Office. (FACSO}, Port Hueneme. 
b. Input data tapes and paper record . . 
5. Naval faciHty Assets D;;ita B-ase. A single source of data describing facilitles for use in planning, 
management and inventory controt It provi'des a record of financi:a! and physical data on indtvidua! Navy 

fadlities,J.e. buildings, S;tructures, utilities, and land. System is maintained at FACSO Port Hue:neme. 
b. Input data tapes and paper record. 

6. Shore Facilities Planning System. ThiS system was established to determine the basic fadlity 
requirements at shore activities to ins.ure the completion of assigned mission. The system compiles lists 

of essentiaf facilities; coriip.ares existing assets with requirements producing a tist of facllity.surp-1uses 
and deficiencies. The- sVstem provides for the devefopment of construction projects and the entry of 

these projects into the miHtary construction requf.reirlents list. Facility requirement plans are prodUced 
for shore activity hoSts and tenants. 
b, Input data tapes and.paper record. 

7. Commanding Officer's Readiness Reporting System (CORRS}. Electronic system that provides 

Commanding Officers and Headquarters Agencies with the capability to monitor the quality and quantity 
of faciHties on Marine Corps instaUations and facilities and other elements of the Marine Corps 

infrastructure, botti in the United States and abroad, to provide appropriate support to forces in the 
conduct of their missions {Le,, buildings, structures, utilities, and land}; and are used to evaluate and 

monit~r the quality and quantity of Marine Corps installations and facilities' status and mission 
readiness. These systems compile list of essential facilities and compare existing assets with 

requirements to produce a list of facility surpluses and deficiencies. These systems provide for the 

dev~lopment of construction projects and the entry of these projects into the Military Construction 
{MilCon) requirements 1-ist. They a.lso generate cost estimates to maintain and to improve the conditions 

of existing facilities; and to buHd new facilitfes where there are shortfalls. 
b. System Inputs. System -data is derived from authoritative paper or electronic sources to include the 

Navy FacHity Assets Databas~ (iNFADS), Office of Secretary of Defense (OSD) published fnflation factors 
data, facility Projet::ts Data, and MilCon database. 

8. Facilities Management Class 1 and 2 Real Property Tracking Systems. These systems are maintained, 

generally on microcomputer:s, by Public Works Centers at major navat activities. These systems keep a 

current log of au class 1 and 2 real property at the base, identifies all tenants occupying the property, 
and maintains a Jog of all proposed <:onstruction of real property. Reports generated by these systems 

indude lists by prnperty record number, by tenant, by facility, by category code, and by maintenance 
code. 

b. Input data. ' 

7. Design Management Information System. Information in this system ts used to plan the engineering 

and design investment, to organize the in~house architect/engineer contract forcer tO manage staffing, 
and to control and direct the execution of the total design process. The system is maintained at FACSO 

Port Hueneme and supports NAVFACENGCOM Headquarters and Field Divisions. 
b. tnput data tapes and paper record. 

Retain on board. Destroy when no Nl·NU·86·5 / 
0

longer required. 11000/8/B 

Retain on board. Destroy when no Nl-NU-86·5 / 
a

longer required. 11010/S4/B 

Retain on board. Destroy when no Nl-NU-86-S / 
0

longer required. 11010/5/B 

Retain on bo.ard. Destroy when no Nl-NU-86-5 / 

longer required. 
0 

11010/6/B 

Destroy when data has been entered in 

the master file or database and wnfn GRS 20.2b 

verified. 

Retain on board. Destroy when no Nl-NU-86-S I 
longer required. 

0 
11011/8/B 

Retain on board. Destroy when no Nl-NU-86-S I 
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11013.10b SHORE STATION CONSTRUCTION RECOROS 

10. Facilities Planning Model. This system enables automated computation of facilities requirements. 
The model is an interac!ive process through which planners enter data on base loading. The system 
compares facility requirements with asset records in the Naval Facilities Assets Data Base to determine 

surpluses and deficiencies, and to price out costs of rehabilitation, additional new construction and 

facilities maintenance. 
b, Input data tapes and paper record. 

Retain on board. Destroy when no 
longer required. 

0 
Nl·NU-86-S I 
11013/10/B 

11013.llb SHORf STATION CONSTRUCTION RECORDS 

11. Contingency Resources Data Base {CROS}. This system is used by NAVFACENGCOM Headquarters to 
prepare port, airfield, and construction capability reports for use by the Fleet Commanders in Chief, 

CNO, artd the Joint Chiefs of Staff. System interfaces with the Joint Operation Planning System Port File, 
Fleet lnteUigence Center Port Files, and the Defense Mapping Agency Automated Air Facilities 

Information File. System is maintained at FASCO Port Hueneme. 

b. Input data tapes and paper re-cord. 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-S / 

11013/11/B 

l1014.6b SHORE STATION MAINTENANCE RECORDS 

6. Staff Civil Ei1g1n€er Wor,k Request Tracking System. This systemor_similar systems are maintained by 

Public Works Depa'rtm'ents/Centers or Offices of the Staff Civil Engineer usually on microcomputers. 

System tracks work requ~sts from start to completion. Generates reports of completed work requests, 
uncor:npleted work requests( an.d work requests behjnd schedl.ffe. 

b. Input data. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-5 I 
11014/6/B 

11014.?b SHORE STATION MAINTENANCE RECORDS 

7, Navy~Wide Annual ~nspectlon Summary. This system processes maintenance deficiencies noted on 

inspections of N:avy shore actMties. Perlodfc reports for each command are forwarded to m;;1jor 

claimants. for submission to- CNO {OP-44}. System is maintained at: FACSCO Port Hueneme. 
b. lnput data tapes and paper record. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-5 I 
11014/7/B 

l1016.3b PLANT PROPERTY RECORDS 

3. Plant Property Management Systems/Government Furnished' Equipment Systems. These systems, 

usually on micro, computers, are maintained at most Navy and Marine: Corps activities. Systems maintain 
an inventory of plant: property on sub~custody within the command' and/or government owned 

equipment on loan or furnished to contractors. Systems allow for the inventory to~ updated and a 
variety of inventory reports are produced. 

b. Input data. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-S I 
11016/3/B 

11016.4b PLANT PROPERTY RECORDS 

4. Minor Property Management Systems. Automated systems, with a variety of similar names and 
generally maintained on micro~computer.s that provide information pertaining to minor property within 

a Navy or Marine Corps activity. Information includes National Sto.ck Number, item name, sub-
custodian, responsible division, minor property tag number, and other simiiar type data. 

b. Input datil. 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-5 I 
11016/4/B 

11100.Sb 
STRUCTURES AND FACIUTlES RECOROS 

GENERAL 

5. Navy Pollution Control Projects Reporting System. Source documents for the system are proposed 
projects for pollution abatement funding submitted to NEESA by activities, submajor or major claimants. 

A Pollution Control Report is pubHshed twice a year by NEESA. Special reports are furnished on request. 
b. Input data tapes and paper record. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-S I 
11100/S/B 

11100.7b 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

7. Category Code Directory. An automated data base containing the Department of the Navy Facility 
Category Codes, category code nomenclature, and units of measure used for identifying, classifying, and 

q-uantify~ng facility requirements and assets. The system is maintained by FASCO Port Hueneme and 
supports NAVFAC HQ, NAVFACENGCOM Field Divtsions, and all major claimants and resource sponsors. 

b. Input data tapes and paper record. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-S I 
11100/7/B 

11100.8b 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

8. Base loading System. Extracts and tabulates current and projec:ted personnel strength information to 
he used as the basis for the family and unac<:ompanied personnel housing survey systems and the shore 

facilities planning system. Generates reports required by the Office of the Secretary of Defense (OSD) to 
support the Navy's annual Family Housing, Unaccompanied Personnel Housing, and other MCON 
programs before Congress. 

b. Input data tapes and paper record. 

Retain on board. Destroy when no 
longer requked. 

0 
Nl·NU-86-S / 

11100/8/B 

11100.9b 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

9. Defense Environmental Status Report (DESR) System. A database containing a wide variety of 
environmental information including the provisions of federal, state, and local laws. System is 

maintained by the NEESA and supports NAVFACENGCOM and the EfDs. Data is stored at FACSO and 
NEESA. 

b. Input data tapes and paper record. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-S I 
11100/9/B 



11101.9b 

11101.lOb 

11101.llb 

ll101.12b 

11103.lb 

11160.lb 

11200.lOb 

11200.llb 

11240.llb 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

OTHER HOUSING RECORDS 

STORAGE STRUCTURES AND FACILITIES 

RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSl'ORTAT!ON FACILtTIES, 

HEAVY EQUIPMENT RECORDS 

AUTOMOTIVE RECORDS 

9. Family Housing Survey. A Navy-wide syste.m s~pporting shore activities. System provides statistical 

data on family size, composftlon, adequacy of current housing, and preference. System summarizes 
gross assets and hoUsing requirements and projects future utilization and p1anning for each activity. 

System maintained at FACSO Port Hueneme. 
b. lnput data tapes and paper record. 

10. Housing lnventory Utilization and Occupancy System. System provides statistics on the utillz:ation 

and occtJpancy of military famHv housing assigned to naval activ~ties including the number and rank of 
personnel supported. Identifies downtime, turnover rates, and occupancy rates to assist in identifying: 
defidencfes4 System is sponsored by CNO (N44}, maintained by FACSO Port Hueneme, and supports 

NAVFACENGCOM HQ and Field Divisions. 

b. Input data tapes and paper record. 

11. Housing Data System (PWC/MIS). Thi~ system.assists famity housing managers and other housing 
department personnel in providing personnel support to applicants and occupants and In managing 

family housing assets at naval activities. The system· supports assignment, referral, fund control, 
maintenance planning, and furnishings control fu1?ctions. 

b. Input data :tapes a-nd paper record. 

12. Family Houstng. A fami1y Housing Manag:emellt System usually maintained on a microcomputer by 
individual shore activities supporting_ famity housing units. System consists of five submodules: referral 

module, waiting list module, occl.lpancy module, maintenance module, and incident/complaint module. 
System produces a variety of reports from each module. 
b. Input data tapes and paper record. 

1. Unaccompanied Personnel Housing Stnvey. System processes statistical data On the projected number 
qf single personnel by rank or n:ite and transient status. Helps determine the adequacy of existing assets. 

Data is used to justify projects for new construction or madernlz:ation of unaccompanied personnel 
housing and support facilities. System is maintained at FACSO Port Hueneme and supports 

NAVFACENGCOM HQ, the NAVFACENGCOM Field Divisions, and individual shore activities. 
b. Input data tapes and paper record. 

1. Inventory Storage Space Redesign System. Thfs system supplies Naval Supply Systems Command and 
the Office of the Assistant Secretary of Defense {Comptroller) with automated reports containing 

information on storage space requirements and space availability of Navy and Marine Corps air support 
shore activities. 

b. Input data tapes and paper record. 

10. Best-Transportation System. A transportation management system mafntafned by FACSO Port 

Hueneme to support individual shore activities. The fuel automated data module provides fuel control, 
vehicle utilization tracking, and preventive maintenance scheduling. The operations segment of the 

system provides vehide utilization informatlon as well as operator man-hour usage. 
b. Input data tapes and paper record. 

11. Transportation Cost Reporting System lTCRPS). The TCRPS provides maintenance and operations 

costs as well as utilization information on automotive, construction, fire-fighting, railway, freight 
handling, materials handling, and other transportation equipment owned by the Navy. Raw data are 

collected and processed annually for Navy activities with at least 50 units of applicable equipment. 
b. Input data tapes and paper record. 

11. Inventory and Registration (Case/MIS). A tranSportation management series sponsored by CNO {N44} 

and maintained by FACSO Port Hueneme. Systems provides accounting, budgetary, and management 

Information concerning acquisition, movement, assignment, and disposition of automotive, 
<:onstruction, and specialized equlPment held by all Navy activities. 
b. Input data tapes and paper record. 

Retain on board. Destroy when no Nl-NU-8&-5 / 
0

longer required. 11101/9/B 

Retain on board. Destroy when no 

longer required. 
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11101/10/B 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-5 / 

11101/ll/B 

Retain on board. Destroy when no 
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11300-Sb 

11300.6b 

11300.7b 

11300-Bb 

11300.9b 

11300_10b 

11310_4b 

11320.21b 

11320,22b 

GENERAL UTILITIES AND SERVICES RECORDS 

GENERAL UTILITIES AND SERVICES RECORDS 

GENERAL UTILITIES AND SERVICES RECORDS 

GENERAL UTILITIES AND SERVICES RECORDS 

GENERAL UTILITIES AND SERVICES RECORDS 

GENERAL UTILITIES AND SERVICES RECORDS 

POWER PLANT RECORDS 

FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

S. Public Works MIS-Emergency Service. System provides an automated means for manag~ng 

emergency/service (E/S) work and to identify the magnitude of E/S work in terms of l)lanpower 
requirements, craft, and r:esponsfble time required to provide E/S support. The system identifies 

equipment and/or facilities requiring excessive amounts of E/S support. 
b. Input data tapes and paper record. 

6. Utilities Procurement Analysis. System inventories the utility procurement of the Navy shore 

estabHshment and provides a review and audit capability. System complements the officta~ record of 
actions under utility contracts, wh~ch is kept following DAR 1·308. 

b. Input d~ta tapes and paper record. 

7. Computar-Assfated Utility System. A, system·used by NAVFACENGCOM Field Division u~ifities engineers 
to pian utilities systems: for new construction and major modfflcations to existing structures. The sYstem 

analyzes the operation and efficierH::y or power distribution and generating systems, evaluates the 

operational energy requirements far ex.lsting buildings, and analyzes natural gas, compressed air, steam, 

and water distribution systems. 
h. Input data,tapes and paper record. 

8. Best~Ma.i~tenance and Utilities System. A utility plant management system, which p~oyides. 
information ·on the performance and conditions of the utility system as well as the effectiveness of 
service utitl.zation and operatiqn efficiency, A history file is maintained to provide information on the 

extent to which utility service has been utilized. 

b. Input da~ tapes and paper record. 

9. Master Activity General Information Control' (MAGIC} System. The MAGIC svstem provides a single 
data base of information on Navy and Marine Corps shore activities and units of the operating forces 

that require-logistics support from shore activities. Activity related information and requirements are in 
a standard fonnat and verified for accuracy through a rigorous quality control program. 

b. Input data tapes and paper record. 

10. Deficienc;y Abatement Projects Management Information System. Describes facility deficiencies and 
contains recommended corrective measures to eliminate them. Management personnel use this system 

to assess risks associated with ea<:h deficiency and to assign priorities to each project. System is 

maintained at FACSO Port Hueneme and supports NEESA and the EFDs. 
b. Input data tapes and paper record. 

4. Ship-To-Shore Power Outage Systetn. Input data on shore supplied electric power outages to nuclear 

ships over time at various port facilities ts used to provide reports to the Commander, Naval Sea Systems 
Command {COMNAVSEASYSCC)M}, and Fleet and force Commanders retating to trends and patterns of 

ship-to-shore power failures, shipboard power problems, and to correlate similar problems at different 

locatfons. The system fs managed by NEESA and maintained at FACSO. 
b. Input data tapes and paper record. 

21. Fire Management lnformation System {Fl REM JS). The FtREMIS tracks tnan-hours expended by the fire 

division, number of fire- related exercises, i.e., training driUs, classroom training, emergetlcy fire runs, 
fire drills, and fire losses. It combines al\ this Information into a monthly status report. System will also 

produce statistics related to type of emergency, fire runs and number of arrested landings for a 

particular runway or a particular type of aircraft. System is maintained by Naval Air Stations on micro 

computers. 
b. Input data. 

22. Building Information System. A fire safety system usually maintained on micro computer by shore 
activities. The system retains information relating to building specifications for all buildings and 

structures on the station. System produces reports of those buildings scheduled for inspection on a 
selected date. Reports can be produced of hazardous materials stored tn a particular building or 

potentially hazardous areas. The system keeps track of the number and location of fire extinguishers. A 
report or pertinent fire information, such as location of main gas shut-off, main electric switch, etc., can 

be readily produ<:ed. 

b. Input data. 
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4. Navy Accidental Oil SpiH Reporting System. Source documents for the system are messages issued by 

ships, aircraft, and shore installations at the time of an accidental oil Spill. Messages are sent to NEESA 

11330.4b WATER SUPPLY RECORDS 
where information is entered into the data base. Updates: are entered monthly. Two annual reports are 

produced by the system: one report addresses the size, type; and location of the spflls for the 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-5 I 
1.1330/4/B 

proceeding calendar years and the other provides detaifed study of the causes of the spllls. 

b. Input data tapes and paper record. 

2. Nationaf Pollutant Discharge Elimination System. This data system provides for the central storage and 
processing of Navy water quality data transactions. Provides Navy and Marine Corps activity users with 

an effective means for evaluating water quality probiems. The data system contains information on 

11345.Zb SEWER AND SEWERAGE RECORDS 
wastewater discharg&s permitted by state and federal regulatory agencies. Water quality data include 

permit requirements for sampling and analysis and the ~t~itus of compliance by various naval activities. 
Retain on board. Destroy when no 
longer required. 

0 
N 1-NU-85"5 / 

11345/2/B 

System is maintained at NEESA Headquarters, Port Hueneme ahd supports NEESA and the 

NAVFACENGCOM Field Divisions. 

b. Input data tapes and paper record. 

2. Waterfront Management Information System. System provkles pertinent rnformatfon to assist 
waterfront personnel in making ships berthing assignments. System maintains the status of aB ships 

11410.2b WATERFRONT RECORDS 
currently berthed or scheduled to be berthed. A stati~tical subsystem maintains data related to harbor 
tugs, support craft, pusher boats, daily port operations; homeport gaJns and losses, oil spills, waste oil, 

Retain on board. Destroy when no 
longer required. 
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etc. Monthly, quarterly, and yearly statistical reports are produced. 

b. Input data. 



STRUCTURES ANO FACILITIES RECORDS 
11100.6c 

GENERAL 

GENERAL FACILITIES' AND ACTIVITIES ASHORE 
l1000.6c 

(INCLUDE MARINE CORPS SOP'S) RECORDS 

6. N.avy Air Pollution Source Information System (NAPIS). Data on stationaty air pollution sources Is 

collected by the NEESA and incorporated into a computerized emission inventory system. Information 

on abatement, monitoring equipment, and emlsstons is accessible. File is updated monthly. A comple-t:' 

master file report and a summary report are produced annuatly. Provides users with data on the 

locaUans, magnitude~ frequency, duration, legal limitr and relative contribution of air emission sources 

at all Navy and Marine Corps activities. Provides information for quantifying emissions for an activity 

using mass emission factors, for predicting ambient air quality, for the design/modification and 

evaluatlon of air pollution abatement facilities) for comparing emission data for sjmftar sources, for 

determining poHutant concentrations and dispersion by short stuck modeling, far quantifying types and 

amounts of fuel consumed, and for developing and updating air episode plans. System supports the 

NEESA and the NAVFACENGCOM Field Divisions. 

c. Output dat'3 and reports~COM and paper. 

6. Production Management System {PWC/MlS). This system, sponsored by CNO {N~44), provides support 

to Naval Base Public Works Centers production fon::es. The system provides reference number 
assignment to management programs, work progress analysis, shop loading data, work schedulin~ 

Information, and monitors facilities inspection programs. 

c. Output data and reports~computer-COM and paper. 

Retain on board. Destroy when no Nl-NU-86-S I 
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11000.7c 

11000.Bc 

tl010.4c 

11010.5c 

11010.6c 

11010.7c 

11011.Bc 

GENERAL FACILITIES AND ACTIVITIES ASHORE 

(INCLUDE MARINE CORPS SOP'S) RECORDS 

GENERAL FACILITIES AND ACTIVITIES ASHORE 

[INCLUDE !vjARINE CORPS SOP'S) RECORDS 

SHORE STAT!ON DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

REAL ESTATE RECORDS 

7. H30 System. A planning and scheduling system to provide automated su·pport for the production 

management offices of Public Works Departments. The system provides capabilities to add, update, and 

.delete recordsj update the data base with computed ta$k start date, task end date, and job completion 

date; and print various schedUJfng, planning, bac:klog, and management reports. Provides a tracking 

system for work requests, planning and estimatrng jobs, and minor work. 

c. Output data and reports-computer-COM and paper. 

8. Arlowance Material Management System. This data system provides information to support Reserve 

Navat Construction Forces aUowan<:e material stored at permanent dri!f sites and Construction Battalioh 

Centers {CBCs). System also provides information on Nav-al Construction force allowance material stored 

in containers at CBCs and deployment sites. 

c. Output data and reports-computer-COM and paper. 

4. NAVOSH Deficiency Abatement Program/MIS, The Occupation Safety and Health Deficiency 

Abatement Program/Management Information: System {DAP/MfS) provides information on the current 

status of funding NAVOSH Deficiency Abatement Projects, as well as justifications and priorities for each 

project. Each OAP/MIS project exhibit fully describes the safety or health hazard, the interim control 

measures, and the proposed corrective action. The refevant legal compliance standard, cost summary, 

and proJi:ct schedule dates are provided. The system is sponsored by CNO {N44) and maintained at the 

Faciltties Systems Office (FACSO), Port Hueneme. 

c. Output data and reports·comp1.1ter·COM and paper. 

5. Naval facUity Assets Data Base. A single soun::e of data describing facilities for use In planning, 

management and inventory control. It provides a record of flnandaf and p:hysk:al data on indivtdual Navy 

facilities, i.e. buildings, structUres, utHities, and land. System is maintained at. FACSO Port Hueneme. 

c, Output data and reports·computer·COM and paper. 

6, Shore Facilities Planning System. This system was established to determine the basic facility 

requirements at shore activities to insure the completion of assigned mission, The system compiles lists 

of essential fad!itles; compares ex.isting assets with requirements producing a Hst of facility surpluses 

and deficiencies. The system provides far the development of construction projects and the entry of 

these projects ~nto the military construction requirements list. Facility requirement plans are produced 

for shore activity hosts and tenants. 

c. Output data and reports·computer~COM and paper. 

7. Commanding Officer's Readiness Reporting System {CORRS}. Electronic system that provides 

Commanding Officers and Headquarters Agencies with the capability to monitor the quality and quantity 

of fadHti-es on Marine Corps installations and facilities and other elements of the Marine Corps 

infrastructure, both in the Un~ted States and abroad, to provide appropriate support to forces in the 

conduct of their missions (i.e., hui!dings, structures. utmties, and land}; and are used to evaluate and 

monitor tke quality and quantity of Marine Corps installations and facilities' status and mission 

readiness. These systems compile ltst of essential facilities and compare existing assets with 

requirements to produce a list of facility surpluses and deficiencies. These svstems provide for the 

development of construction projects and the entry of these projects into the Military Construction 

(Mi!Con) requirements list. They also generate cost estimates to maintain and to improve the conditions 

of existing facilities; and to build new facilities where there are shortfalls. 

c. System Outputs. Ad-hoc reports are generated from system on an as needed basis. 

$.Facilities Management Class 1 and 2 Real Property Tracking Systems. These systems are maintained, 

generally on microcomputers, by Public Works Centers at major naval activities. These systems keep a 

current log of all class 1 and 2 real property at the base, identifies all tenants occupying the property, 

and maintains a log of atl proposed construction of real property. Reports generated by these systems 

include- lists by property record number, by tenant, by faciHty, by category co-de, and by maintenance 

code. 

c. Output data and reports. 
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llQ12.7c SHORE STATION DESIGN CRITERIA RECORDS 

7. Design Management Information System. Information in this system Is used to plan the engineering 
and design imfe!stment, to organi~e the in-house architect/engineer contract force, to f"!lanage staffing, 

and to control and direct the execution of the total design process. The system is maintained at FACSO 
Port Hueneme and supports NAVFACENGCOM Headquarters and Field Divisions. 
c. Output data a'n.d reports-computer-COM and paper. 

Retain on board. Destroy when no 
longer required for reference. 
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11013.lOc SHORE STATION CONSTRUCTION RECORDS 

10. Facilities Planning Model. This system enables automated computation of facilities requirements. 

The model is an interactive process through ~hlch planners enter data on base loading. The system 

compareS facflity requirements with asset records in the Naval Facilities Assets Data Base to determine 
surpluses and deficiencies, and to price out costs of rehabilitation, additional new construction and 

facltities maintenance. 

c'. Olltput data and t:'EPOrts-COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
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11013.11< SHORE STATION CONSTRUCTION RECORDS 

11. Contingencv:ResOurces Data Base (CRDB}. This system Is used by NAVFACENGCOM Headquarters to 

prepare port, airfield, and construction <:apabUity rep~rts for use by the Fleet Commanders lit Chief, 

CN01 and the Joint Chiefs of Staff. System interfaces with the Jotnt Operation Planning Syste~ Port File, 
Fteet Intelligence Center Port Files, and the Defense Mapping Agency Automated Air Fac!lftles 

tnformation File. System is maintained at FAScb Port Hueneme. 
c. Outp-ut data and reports-COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-86-S I 
11013/11/C 

11014.6c SHORE STATION MAINTENANCE RECORDS 

6. Staff Civil Englt1eer Work Request Tracking System. This system or similar systems are maintained by 
Public Works Departments/Centers or Offices,of the Staff Civil Engineer usually on miuocomputers. 

~ystem tracks WO(k requests from start to c6mpletion. Generates reports of completed work requests, 
uncompleted work requests, and work requests behind scheduie. 

c. Output data antj reports. 

Retain on board. Destroy when no 

longer required for reference. 
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11014.7c SHORE STATION MAINTENANCE RECORDS 

7. Navy-Wide Anrtuaf Inspection Summary. This system processes maintenance deficiencies noted on 

inspections of Navy shore activities. Periodic reports for each command are forwarded to major 
claimants for submission to CNO (OP-44~. System is maintained at FACSCO Port Hueneme. 

c. Output data and r~ports·COM and paper. 

Retain on board. Destroy when no 
longer required for reference. 
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11016.3c PLANT PROPERTY RECORDS 

3, Plant Pr~perty Management Systems/Government Furnished Equipment Systems. 'fh:ese systems, 
usuafly on micro computers, are maintained at most Navy and Marine Corps act~vities. Systems maintain 
an inventory of plartt property on sub-custody within the command and/or government owned 

equipment on loan or furnished to contractors. Systems allow for the inventory to be updated and a 

variety of inventory reports are produced. 

c. Output data and reports. 

Retain on board. Destroy when no 

longer required for reference. 
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11016.4c PLANT PROPERTY RECORDS 

4. Minor Property Management Systems. Automated systems, with a variety of similar names and 

generally maintained on micro-computers that provide information pertaining to minor property within 
a Navy or Marine Corps activity. Information includes National Stock Number, item name, sub-

custodian, responsib-!e division, minor property tag number, and other similar type data. 

c. Output data and reports. 

Retafn on board. Destroy when no 

longer required for reference. 
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11100.Sc 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

5. Navy PoUutlan Control Projects Reporting System. Source documents for the system are proposed 

projects for pollution abatement fundin:g submitted to NEESA bv activities, submajor or major claimants. 
A Pollution Control Report is published twice a year by NEESA. Special reports are furnished on request. 

c. Output data and reports-COM and paper. 

Retain on board. Destroy when no 
longer required for reference. 
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11100.7c 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

7. Category Code Directory. An automated data base containing the Department of the Navy Facility 

Category COdes, category code nomenclature, and units of measure used for identifying, classifying, and 

quantifying facility requirements and assets. The system is maintained by FASCO Port Hueneme and 
supports NAVFAC HQ, NAVFACENGCOM Field Divisions, and all major claimants and resource sponsors. 

c. Output data and reports-COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
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11100.8c 

11100.9c 

l1101.9c 

11101.lOc 

11101.llc 

11101.12c 

11103.lc 

11160.lc 

11200.lOc 

STRUCTURES AND FACILITIES RECORDS 

GENERAL 

STRUCTURES AND FACILITIES RECORDS 

GENERAL 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

OTHER HOUSING RECORDS 

STORAGE STRUCTURES AND FACILITIES 

RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

8. Base loading System. Extracts and tabulates current and projected personnel strength information to 

be used as the basis for the family and unaccompanied personnel housing survey systems and the- shore 
facilities planning system. Generates reports required by the Office of the Secretary of Oefense.{OSD) to 

support the Navy's annual Family Housing, Unaccompanied Personnel Housing,. and other MCON 
programs before Congress. 

c. Output data and reports-COM and paper. 

9. Defense Environmental Status Report (DESR} System. A database containing a wide variety of 

enviro11menta! information induding the provisions of federal, state, and local laws. System is 
maintained by the NEESA and supports NAVFACENGCOM and the EFDs. Data is stored at FACSO and 

NEESA. 

c. Output data and reports-COM and paper. 

9. Family Housing Survey. A Navy¥wfde system supporting shore activities. System provides statistical 

data on family size, composition, adequacy of current housing, and preference. System summarizes 
gross assets and housing requirements and projects future utilization and planning for each activity. 

System maintained at FACSO Port Hueneme. 
c. Output data and reports-COM and paper. 

10. Housing fnventory Utilizatf.on and Occupam:V System. System provides statistics on the utilization 
and occupancv of mflitary famlly housing assigned to naval activities including the number and rank of 

personnel supported. ldehtifies downtlrn~. turnover ra,tes, and occupancy rates to assist in identifying 
deficiencies. System is sponsored by CNO {N44), maintained by FACSO Port Hueneme, and supports 

NAVFACENGCOM HQ and Field Divisions. 

c. Output data and reports-COM and paper. 

11. Housing Data System {PWC/MIS}. This system assists family housing managers and other housing 
department personnel in providing personnel support to applicants and occupants and in managing 

family housing assets at naval activities. The system supports assignment, reforraf, fund control, 
maintenance planning, and furnishings control functions. 

c. Output data and reports-COM and paper. 

12. Family Housing. A family Housing Management System usually maintained on a microcomputer by 
individual shore activities supporting family housing units. System consists of five submodufes: referral 

module, waiting list module, occupancy module, maintenance module, and incident/complaint modufe. 
System produces a variety of reports from each module. 

c. Output data and reports·COM and paper. 

1. Unaccompanied Personnel Housing Survey, System processes statistical data on the projected number 

of single personnel by rank or rate and transient status. Helps determine the adequacy of existing assets. 
Data is used to justify projects for new construction or modernization of unaccompanied personnel 

housing and support facilitie~. System is maintained at FACSO Port Hueneme and supports 
NAVFACENGCOM HQ, the NAVFACENGCOM Field Divisions, and individual shore activities. 

c. Output data and reports-COM and paper. 

1. Inventory Storage Space Redesign System. This system supplies Naval Supply Systems Command and 
the Office of the Assistant Secretary of Defense {Comptrolier) with automated reports containing 
information on storage space requirements and space availabllity of Navy and Marine Corps air support 

shore activities. 
c. Output data and reports·COM and paper. 

10. Best-Transportation System. A transportation management system maintained by FACSO Port 

Hueneme to support individual shore activities. The fuel automated data module provides fuel control, 
vehicle utilization tracking, and preventive maintenance scheduling. The operations segment of the 

system provides vehicle utilization information as well as operator man·hour usage. 
c. Output data and reports-COM and paper. 
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11200.llc 
GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

11. Transportation Cost Reporting System {TCRPS}. The TCRPS provkles maintenance and operations 

costs as well as utilization information on automotive, con.s:truction, fire~flghting, railway, freight 

hand!i~g, materials handling, and other transportation equipment owned by the Navy. Raw data are 

co!1ected and processed annually for Navy activities with at least 50 units of applicable equipment. 

c. Output data and reports~COM and paper. 

Retafn on board. Destroy when:no 

longer required for reference. 
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11240.llc AUTOMOTIVE RECORDS 

11. Inventory and Registration {Case/MIS). A transportation management series sponsored by CNO {N44} 

and maintained by FACSO Port Hueneme. Systems provides accounting, budgetary, and manag~ment 

information concerning acquisition, movement, assignment, and disposition of automotive, 

construction, and specialized equipment held by all Navy activities. 

c. Output data and reports·COM and paper. 

Retain on board. Destroy when.no 

longer required for reference. 
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11300.Sc GENERAL UTILITIES AND SERVICES RECORDS 

5. Public Works MIS·Emergency Servfce. System provides an automated means far managing 

emergency/service (E/S) work and to identify the magnitude of E/S work in terms of manpower 

requirements, uaft, and responsible time required to provide E/S support. The system identifies 

equipment and/or facilities requiring excessive amounts of E/S support. 

c. Output data and reports~COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
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11300.Gc GENERAL UTILITIES AND SERVICES RECORDS 

6. Utilities: Procurement Analysis. System inventories the utility procurement of the Navy shore 

establishment and provides a review and audit capability. System complements the official record of 

actions under utility contracts, which is kept following DAR 1-308. 

c. Output data and' reports-COM and paper. 

Retain on board. Destroy when no 

longer required for referenj::e, 
0 

Nl-NU-86-5 I 
11300/6/C 

11300.7c GENERAL UTILITIES AND SERVICES RECORDS 

7. Computer·Assisted Utility System. A system used by NAVFACENGCOM Field ~ivision utititles engineers 

to plan utilities systems for new construction cind majo'. modifications to existing structu~es. The system 

ana[yz:es the operation and efficiency or power distribution and generating systems, evaluates the 

operational energy requirements for existing buildings, and analyzes natural gas, compressed air, steam, 

and water distribution systems. 

c. Output data and reports-COM and paper. 

Retain on board. Destroy when no 

fonger required for reference. 
0 

Nl-NU-86-5 / 

11300/7/C 

11300.Bc GENERAL UTILITIES AND SERVICES RECORDS 

8. Best-Maintenance and Ut,ilities System. A utility plant management system, which provides 

information on the performance and conditions of the utility system as well as the effectiveness of 

service utilization and operation efficiency. A history file is maintained to provide information on the 

ex.tent to which utility service has been utiliwd. 

c. Output data and reports-COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-86-S I 
11300/8/C 

l1300.9c GENERAL UTILITIES AND SERVICES RECORDS 

9. Master Activity General lnformatian Control (MAGIC) System. The MAGIC system provides a single 

data base of information on Navy and Marine Corps shore activities and units of the operating forc€ls 

that require logistics support from shore activities. Activity related information and requirements are in 

a standard format and verified for .accuracy through a rigorous quality control program. 

c. Output data and reports·COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-86-S I 
11300/9/C 

11300.lOc GENERAL UTILITIES AND SERVICES RECORDS 

10. Deficlee1cy Abatement Projects. Management Information System. Describes facility deficiencies and 

contains recommended corrective measures to eliminate them. Management personnel use this system 

to assess risks associated with each deficiency and to assign p.riorities to each project. System is 

maintained at FACSO Port Hueneme and supports NEESA and the EFDs. 

c. Output data and reports·COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-B6-S / 

11300/10/C 

11300.12b GENERAL UTILITIES AND SERVICES RECORDS 

12. Marine Corps Facilities Asset Management Program. USMC MAXIMO (USMC MAX) is the current 

information system used to document the accomplishment of assigned responsibilities for the 

development, maintenance and administration of utiliti-es and services. The system contains nine 

modules: Work Order Management, Preventive Maintenance, Inventory Control, Equipment, 

Purchasing, Plans, Resources, Business Analysis & Key Performance Indicators. 

b. Daily, weekly and monthly reports, {outputs in paper}. 

Destroy when no longer needed for 

reference purposes. 
wnln Nl-NU-07-16-2 



11310.4c POWER PLANT RECORDS 

4. Ship·To~Shore Power Outage System, fnput data on shore supplied electric power outages ta nuclear 
ships over time at various part facilities is used to provide reports to the Commander, Nava! Sea Systems 

Command (COMNAVSEA5YSCOM), and Fleet and Force Commanders relating to trends and patterns of 
ship-to-shore power failures, shipboard power problems, and to correlate similar problems at different 

locations. The system is managed by NEESA and maintained at FACSO. 
c. Output data and reports-COM and paper. 

Retain on board. Destroy when no 
longer required for reference. 

0 
Nl-NU-86-5 / 

11310/4/C 

11320.2lc 
FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

21. Fire Management Information System {FIREMIS). The F!REMIS tracks man-hours expended by the fire 
division, number of fire- related exerdses, i.e., training drills, classroom training, emergency fire runs, 

fire- drills, and fire losses. a combines.all this information in.to a monthly status report. System will also 
produce statistics related to type of emergen-cv. fire- runs and number of arrested landings for a 

particular runway or a particular type of afrcraft, System rs maintaine,d by Naval Air Stations on mfcro 
computers. 

c. Output data and reports. 

Retain on board. Destroy when no 
longer required for reference. 

0 
Nl-NU-86-5 I 
11320/21/C 

11320.22c 
FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

22. Building Information System. A fire safety system usually maintained on micro computer by shore 

a:ctivities. The system retains fnformation relating to building specifications fo-r all buikHngs and 
structures on the station. System produ'ce.s reports df those buBdings scheduled for inspection on a 

selected date. Reports can be produced of hazardous materials stored in a 'particular building or 
potentiaHv hazardous cireas. The system keeps tra,ck 'of the number and Ideation of fire extinguishers. A 

report or pertinent fire information, such as location of main gas shut·off, m~in electric switch, etc., can 
be readily produced. 
c. Output data and reports. 

Retain on board. Destf"oy when no 

longer required for reference. 
0 

Nl-NU-86-S I 
11320/22/C 

11330.4c WATER SUPPLY RECORDS 

4. Navy Accidental OH Spitl,Repor:ting System~ Source documents for the system are messages issued by 

ships, aircraft, and shore installations at the timErof an accidental oil spill. Messages are sent to NEESA 
where information is entered into .the data base, Updates are entered monthly. Two annual reports are 

produced by the system: one report addresses the site, type, and location of the spills for the 
proceeding calendar years and the other provides detailed study of the causes of the spills. 

c. Output data and reports computer output microfilm (COM} and paper. 

Retain on board. Destroy when no 
longer required for reference. 

0 
Nl-NU-86-5 / 

11330/4/C 

ll345.2c SEWER AND SEWERAGE RECORDS 

2. National Pollutant Discharge Elimination System. This data system provides for the central storage and 

processing of Navy water quality data transactions. Provides Navy and Marine Corps activity users with 
an effective means for evaluating water quality problems. The data system contains information on 

wastewater discharges permitted by state and federal regulatory agencies. Water quality data Include 
permit requirements for sampling and analysis and the status of compliance by various naval activities. 

System is maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the 
NAVfACENGCOM Field Divisions. 

Retain on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-86-5 I 
11345/2/C 

c. Output data and reports computer output microfiim {COM) and paper. 

11410.2c WATERFRONT RECORDS 

2. Waterfront Management Information System. System provides pertinent information to assist 
waterfront personnel in making ships bert;hing assignments, System maintains the status of al! ships 

currently berthed or scheduled to be berthed. A statistical subsystem maintains data related to harbor 
tugs, support craft, pusher boats, daily port operations, homeport gains and losses, oil spills, waste oil, 

etc. Monthly, quarterly, and yearly statistical reports are produced. 
c. Output data and reports. 

Retain on board. Destroy when no 
longer required for reference. 

0 
Nl-NU-86-5 / 

11410/2/C 
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!GENERAL FACILITIES ANO ACTIVITIES ASHORE !assignment to management programs, work progress analysis, shop loadmg data, work schedulingI f 	 l11000 Gd 
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l 	 7. H30 System. A planning and scheduling system to provide automated support for the production ! 
! management offices of Public Works Departments. The system provides capabilities to add, update, and l 
1 11delete recorrls; update the data base with computed task start date, task end date, and job compl-etion !
GENERAL FACILITIES AND ACTIVITIES ASHORE , 	 II1!11000.7d :date; and print vadous scheduling, planning, backlog, and management reports. Provides a tracking 1 

( {INCLUDE MARINE CORPS S?P'Sl RECORDS lsvstem for work requests, planning and estimating jobs, and minor work. 1. 
l i 	 jd, Systems documentation to include description of data elements, file layout, code books, and 

1 

~-------+-----------------------y,;;:::·.::::~.:-:-.-: Th..~.~.:-~,.,,••••::::;,;~~:::+-
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1 \ 	 ,Naval Construction Forces allowance material stored at permanent drill sites and Construction Battalion 1
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·~·-· r~r.-·""·--'"'""''-'""~'' ~·~-·~ ~'".~••'" "'"~"··~ illlOOO.Ed 1'{1NCLUDE MARINE CORPS SOP'S) RECORDS l1n containers at CBCs and deployment sites. i 
i j jd. Systems documentation to Include description of data elements, file layout, code books, and j 
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! 4 NAVOSH Deficiency Abatement Program/MIS. The Occupation Safety and Health Defi<::1ency j l l ! 
!.' !Abatement Program/Management Information System (OAP/MIS) provcdes mfonnatmn on the curre-nt ~ l j ! 

!status of funding NAVOSH Deficiency Abatt>ment ?ro1ects, as well as J-Ust1f1catlons and priorities for each i J I ! J 

! j
f 1lpro1ect. Each DAP/MtS project exh1b1t fullydescnbes the safety or he~lth hazard, the mtenm control l 1Retam on board. Destroy when i I !' 

I I ' ' ' INl-NU-86-5 / 

l11010.4d lj5HORE STATION DEVELOPMENT RECORDS ::~n:a~~:;~~:::h::eu~::~~;:~r:o~::~~:=d~~:."~:s~=~eil::::~~:~:1dc:;~~~n;~::;:~:r~a~~::i~:::ta;~: i ll:~;e~~s::e~d or no longer needed for l o !llOl0/4/D J1!Facilities Systems Office {FACSO}, Port Hueneme. J ! 

· 1d. Systems documentation to ~nclude description of data elements, file layout,. code books, and I 1,I 1operators and user manuals. { ! 
1r----------1--·--·- '5~~~~~-;.~:;;:,ssets o: Bas:~:::~:-::~c~-:;;.-:::.,crib~~g facilities for use in plannin~~---i______.__ ' ----~---~-~----,--t----~·1.---------- ' 

i J ment and Inventory controL It provId.es a- re<:ord of financia~ and Physical data on individual Navvi, IRetain on board. Destroy when 1 
' i ' iNl-NU-85-5 I 
'.11010.Sd rHORE STATION DEVELOPMENT RECORDS facilities, i.e. buildings, structures, utilities, and land. System Is maintained at FACSO Port Hueneme. l !superseded or no longer needed for !llOlO/S/D 

i-1--······-·-····-·~ ~0::;:~:~~~:'~~:~~::.:;:~:;~;;~:~;~;,~·:::;;~·--~. ··-········-··11,:·:·~~ -- --- 'i'--~.1--------,-------··1. 

f , 1requirements at shore a.ctfvities to insure the completion of assigned mission. The system compiles lists . 

: ! '!of essential facilities; compares existing-assets with requirements producing a fist. of facility surpluses l f / j
i.. i' : Retain on board. Destroy when j l jland deficiencies. The system provides for the development of constructioO projects and the entry of 1 l •Nl NU 86 5 / 
ill010.6d 1sHORE STATION DEVELOPMENT RECO. RDS I superseded or no longer needed for o • - I I
' 1 these projects into the military construction rEiqulN!ments list. Fadltt:y requirement plans are produced • :

ll 

11010/6/D( ! '!for shore activity hosts and tenants. Ireference. 1 

.d. Systems documentation to include description of data elements, file layout, code books, and {1 
11 

! operators and user manuafs. f ' l 

r-------1!-----· 3. Facilities Management dass 1 and 2 Real Pfoperty Tracking Systems. These_s_y-st_e_m_s_a-re-m-ai-n-ta-in_e_d_,--+----------··t-···-----·-- i : -----· ! 
j ! generally on microcomputers, by PubJfc Works Centers at major t1aval activities. These systems keep a i ! !I 

i ! current iog of alt class 1 and 2 real property at the base, ldentifies all tenants occupying the property, · ! 
! ',jREAl ESTATE RECORDS aintains a log of all proposed constructton of real property. Reports generated by these systems !Retain on board. Destroy when j jNt-NU-86_51 

0~llOlLSd 1 elude lists by property record number, by tenant, by facility, by category code, and by maintenance jsuperseded or no longer needed for l J11011/8/0 
de. lreferehce. J j

111 
, . Systems documentatio~ to include description of data elements~ file layout, code books, and I _!'. l !1
 

' l ]operators and user manuals. ' 

1:~.------~.,.----·~--~-~-------·---·--t-~:·:i:~-:anagement Information ~~stem. l:;::::·;~~:·:ystem is used to plan the engin~:r:;·i--·-···---- I -------·----·--+,i·-·----:,1 

1 

·-----------] 
1and design investment, to organize the tn-house architect/engineer contract force, to manage staffing, !, I

! l Retain an board. Destroy when , •
1 !and to control and direct the execution of the total design process. The system is maintained at FACSO j I ',· iNl-NU-S6-S / 

l11012 7d j5KORE STATION DESIGN CRITERIA RECORDS I . superseded or no longer needed for 0 1
[ · ·:' Port Hueneme and supports NAVFACENGCOM Headquarters and FieM Divisions. ,,: 1 .! ,111012/7/D. !reference.

1d. Systems documentation to include description of data elements, file layout, code books, and ! l i I 
1j ! 1operators and user manuals. ! J l 

:---~---J1·---·---------,,_,_,----~·---~-----~--l-1o·f~~1i~;~;;·p;;nning Model This-;v~t;;:~;bj~-;~~7c;;;;t-;d·;;~p~~;tion off;~;litle;-;;;;;;;;;;~-;;;;,---r··-··------~------------!- ------,.·-----·-·-··,.··--·--1---·f·--····-·--·-1 
, , !rhe model ts an interactive prcx:ess throu~h which planners enter data on base loading The system ! J ! l 


: ! !comp.ares facility requirements wtth asset records tn the Naval F.actlities Assets Data Base to determ1he ~Retain on board Destroy when ! J 1' 

• l I ' i •Nl-NIJ-86-5 / 
j11013.10d !SHORE STATION CONSTRUCTION RECORDS :surpluses and def1c•encies, and to pnce out costs of rehab11itat1on, add1t10nal new construction and j lsuperseded or no longer needed for o !1 3. 1l :'facilities maintenance. l jreference. l jllOl /tO/D J 

: i id. Systems documentation to include description of data elements, file layout, code books, and l i j ! 

~------t ··--·1i:~~:t::.~~:c:,::s:::c:~sData Base {CRDB). Th1:·:~stem ,:sed b~:;;:;ENGCOM Headquarters t~t-----·-·----·--1!-# ~-1'1--~-----1 

· : prepare port, anfield, and construction capabthty reports for use by the Fleet Commanders in Chief, ; 1 


l CNO, and the Jomt Chiefs of Staff. System interfaces with the Jomt Operatlon Planning System Port File, i Retam on board. Destroy when I I 

,11013.lld jsHORE STATION CONSTRUCTION RECORDS ,Fleet Intelligence Center Port Fdes, and the Defense Mapping Agency Automated Air Facilities i superseded or no longer needed for o !Nl-NU-$

6-S I ! 
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, i Retain on board. Destroy when

I , !System tracks work requests from start to completion. Generates reports of completed work requests, 1 d jNl-NU~86-S f l 
111014.Gd JSHORE STATION MAINTENANCE RECORDS 'i . I superse ed or no longer needed for o I j

' uncompleted work requests, and work requests behind schedule. l 11014/6/Dl 
, ; , i reference. I; jd. Systems documentation to include description of data elements, file fayout, code books, and : { ~ 

I j joperators and user manuals. ! i' i II 
I j 

1-------1------------~----w---·-----~t. Navy·Wide:~~~:-lnsp~-~:~-~~:~=~~~his syst=-~:===a:c~~~~=i:~~;~~-~~:~;:-~:---------·-····--· ------------ ' r-----~--
l I !inspections of Navy shore activities. Periodic reports for each command are forwarded to major ! ;Retain on board. Destroy when ! l 
!11014.7d }sHORE STATION MAlNTENANCE RECORDS ~claimants for submission to CNO (OP-44). System fs maintained at FACSCO Port Hueneme. j Isuperseded or no longer needed for o lNl·NU·S6-S / ! 

4! 1' Id. Systems documentation to include description of data elements, file layoutt code books, and i !reference. ltOl /7/D ! 
' ' ' I
f ! joperators and us~r manuals. : J f 

r------r----------------------------·-r::-~:y Ai~=~-~~~=:·,-:~::-:0~::~~:~:~~1-S) D~ta on stationary air :;::~~~~~::::-i-~---T---------·--r--------------------- ·1 

! I Icollected by the NEESA and incorporated into a computerized emission inventory system. Information ! ! !I ! on abatement, monitoring equipment; and emissions is a.ccessib1e. Fite is updated monthly. A complete j j ! 
i i master file report and a summary re.port are produced annua;lly. Provides users with data on the i i ~ 

1
I 1 !Jocations, magnitude> frequency, duration, legal Umit, and relative contribution of air emission sources \ j 
.. STRUCTURES ANO FACILITIES RECORDS \at all Navy and Marine Corps activittes. Provides information for quantifying emissions for an activity fRetain on board. Destroy when Nl·NU·S ·S / J 
11100.Gd )I 'using mass emission factors, for predicting ambient air quality, tot the design/modification and !·superseded or no tonger needed for ;
1 

1
GENERAL I o 

111100/6/D 

6

I , evaluation of air pollution abatement facilities, for comparing emission data for similar sources; for [reference.

l ! rfetermining po,Butant concentrations and dispersion by short stuck modeling, for quantifying types and 1 ( l 
ii .; amounts of fu~f consumed, and for developing and updating air episode p~ans. System supports the jl 1IJ__: NEESA and the NAVFACENGCOM Field Divisions, ! 11 

1 _______J~---}----------------------------·· !:~~::::sa~:~:~;::::o in~:~~_. descrip~on of data elements, file layou::~~~-~~~~~~~--J---~--~··----~-----w··--------+ 
: ! i3, Plant Property Management Systems/Government Furnished Equipment Systems. These systems, J i j I i 
! \ !usually on micro computers, are maintained at most Navy and Marine Corps activities. Systems maintain: ! t I ! 
!. 1 lan inventory of plant property on sub-custody within the command and/or government owned I iRetain on board. Destroy when ; / 

i11016.3d iPlANT PROPERTY RECORDS !equipment on loan or furnished to contractors. Systems allow for the inventory to be updated and a !superseded or no longer needed for ! o jNl·NU·S6~5 I l 
3I I' variety of inventory reports are produced. l !reference. i lllOlG/ /D ! 

, " l : I I

[_____________+------------··---·-··------~-~;~~~:~~~:~::~~I:~ incl:de d~:::::n:f:::_::~~~~~~~~::::~.code books~:~---------1----------·-··-------·--·! ·-·------------·------~----------f--------~---··-··-··--·-··--"--·--·j
; ! l ! j ; !j4. Minor Property Management Systems. Automated systems, with a variety of similar names and 

\ ]generally maintained on micro·computers that provide information pertaining to n:'inor property within j ~Retain on board. Destroy when j j j 
i ~ :a Navy or Marine Corps activity. Information indudes National Stock Number, item name, sub- : ~ : :Nl-NU-86·5 / i 

i11016.4d !PLANT PROPERTY RECORDS ~ : ~superseded or no longer needed for l o i jl j icustodian, responsible division, minor property tag number, and other similar type data. j Ireference. l l11016/4/D ! 

f j id. Systems documentation to include description of data elements, file layout, code books, and l j j i j 

f--·-~--------·-----~-·-~~--~,..~---····-·----·-~------~-f::~~~:~~~~-~~~~-~:~~~S-----------·-··-·····---------------------------------·----------······-----f-----------------··---------····-l--·-----------------"-.-·---------··-------+--------1---··-··-··-··-··-··-----l 
: j jS. Navy Po!lutlon Control Projects Reporting System. Source documents for the system are proposed j ! j l ! 

f !projects for pollution abatement funding submHted to NEESA by activities, submajor or major claimants. j iRetain on board. Destroy when jl j l 
!11100.Sd }STRUCTURES AND FACILITIES RECORDS iA Pollution Contro~ Report is published twice a year by NEESA. Special reports are furnished on request. { !superseded or no longer needed for I o JNl·NU-BG-S I j' !GENERAL ; II ' ;11100/5/D; jd. Systems documentation to mdude descnpt1on of data e~ements, file layout, code books, anrl l ;reference. ! i 1 
! ioperators and user manuals. i i I ' I 
!--------1-----·---------·-----------·-·----------------t~ Cat~;ory Code ~;~:-~~-:~:-~::~:~-~~::-~:;:::~ning the De~art~~~~-~~~~~~~-~~;::;~~--r-------------------·-t·---------------------------t-1-~~~~~-~l 
: I I : ' ' 1 1category Codes, category code nomendature, and units of measure used fo(1dent1fymg, class1fymg, and ! : : 
l lsTRUCTURES AND FACILITIES RECORDS Jquant1fymg facility requirements and assets. The system is mamtatned by FASCO Port Hueneme and l !Retain on board. Destroy when ! Nl·NU-86·5 /
111100 7d t l . superseded or no longer needed for 1 o 
l - '!GENERAL isupports NAVFAC HQ, NAVFACENGCOM Field D1vis1ons, and all major claimants and resource sponsors. ; \ 1 !11100/7/D I 
; , : 1reference. 1, I 
! t !d. Systems documentation to include description of data elements, file layout, code books, and ! ! 

1

1 ' I 
' I I . . I Ij j !operators and user manuals. ; j J j 
',.,..........-~·~---·--.,•·---l•-•--•-••-••>o-•»---,-·-·--··••••-••---••-•-••---••-••-••-•-'---~·-'-------•••••-•••••••-•H••••-•••••-•--•··•••••"•-•••--·---~~--,•---·-•••-••--·-•••••-•--••w•-•"•--·-----•'•-•-••-,·~••• •-.,•-••••-••-•-•••-J----~•-•--•-•·----•-••-••••-••-••·--·-··--·--•J·-·•·--~'-~•"-"""' •••·•-••J 


http:11100.Sd
http:i11016.4d
http:i11016.3d
http:11100.Gd
http:11014.7d
http:111014.Gd


,------·-·--··-··-r·-----~------·-------------------------- .. ---~~----------------·-------------·--·-~-----------··---·--·---·--··---------··-----~r---·----------··-·····-·-r···---···--------~------~-------·-·:-·----,.-------------, 
/ I' 8. Base loading System. Extracts and tabulates current and projected personnel strength information to f l i j 
~ be used as the basis for the family ~nd unaccompanied personnel housing survey svstems and the shore I r l I l
! facilities planning system. Generates reports required by the Office of the Secretary of Defense {OSD} to Retatn on board. Destroy when l J j 
!11100.Sd !STRUCTURES ANO FACILITIES RECORDS support the Navy's annual Family Housing, Un.accompanied Personnel Housing, and other MCON ; superseded or no longer needed for j o fNl-NU-SE-S I j
l GENERAL programs before Congress. l reference. l }lllOO/S/D l 
' 1 l ' ! I\ ! jd. Systems documentation to include description of data elements, file layout, code books, and l l l j 

f----------l~-·-~~~-----------~-·----------~~~~;~~;:~::.:::t~tus Report (DESRJS~;;;.;;~d;t~ba';;~-;~;;,ning a;!de v;ri;t¥-di·------·+--..-----------I --------------------..----·-+--1-------------------! 
i ;STRUCTURES AND FAC!LITtES RECORDS 1:;~~~:~n~~ ~~:o~;::::~~c~~:;:~:~:~~~~;~~~~f~d=~:\::~~Das~~~~:~~l:::~~y::eF:~o and ! jRetam on board Destroy when j iNl-NU-86-5 / !I 

:11100.Sd ~' 'j Jsuperseded or no longer needed for t oi GENERAi. 

1

INEESA. , reference j I11100/9/D i 
! ~d. Systems documentation to Include description of data elements, file layout, code books, and f : 1 
. ' I ' r--·-----· i -------------------·--·-------..--... :p~::~:sH•::s::~::~;~~~:~~~:-:~::supporting shore act;:;::.·~~~~:::~=~~~:·:~tatistical i ............ 1--·------------------+-·-1-----·--··-----·j 


l !data on family stze, composrt1on, adequacy of current housmgJ and preference. System summarizes l fRetain on board Destroy when I l Il fgross assets and housmg requirements and protects future utilization and planning for each actw1ty. I l !Nl-NV-86-5 / : 
, 11101 9-d FAMILY HOUSING RECORDS { lsuperseded or no tonger needed for o i !; ! ;System mamtatned at FACSO Port Hueneme. ! '11101/9/D I 
. • ~ :reference. t 

~-------~--t'·----------------·-·------------l~~:~:::7ss.~~c~:;::~:~~~:::l~~~~~~~npt1on of data elements,_:~~~~~~:::::~.::.:~· an~- ------------·-~-·--------------·---- t-·------------I 
; !10. Housing Inventory Ut1tlzat1on and Occupancy System System provides statistics on the uutrzat1on J : 

! J land occupancy of military fam:1ty housing assigned to naval acttV1t1es 1nclud1ng the number and rank of I J j 
l ! ipersonnel supported. Identifies downtime-~ turnover rates, and occupancy rates to assist m 1dent1fylng jRetam on board Destroy when i !1, I l I ' !Nl-NU-86-5 / Ii1110110d FAMILY HOUSING RECORDS defic1encfe.s System ls sponsored by CNO (N44), maintamed by FACSO Port Hueneme, and supports jsuperseded or no fonger needed for 

l_ __J____________~---f~~~~;~~=~:,::·.:'=·~~· ··:~~·-··~~,oo==---1-------1"'"'·:______1__[":: J 
! · J !11 Housmg Data System {PWC/MIS). This system assists fam1!y housing managers and other housmg ! ! j

1 
l ! !'department personnel 1n prov1dmg personnel support to apphcants and occupants and m managing 1 1 J 
l t Retam on board Destroy when 1\I 'I ifam1ly housing assets at naval activities. The system supports asslgnment, referral, fund control, i d ! :Nl~NU~86-5 / jl 
,11101 lld FAMILY HOUSING RECORDS ~superse ed or no longer needed for l o ! 
~ j JI 

maintenance planmng, and fum1shmgs control functions. !reference J j11101/11/D 

, 1 d. Systems documentation to mclude description of data elements, file layout, code books, and ! ! l 


~ j !operators and user manuals. l l j l 

t·-·-----------·--.l-....------------·--------------·t-------·--·------------------------··--------·-··-·----------·-----------------------·--i----------------------- 1~1- -------·----......................1--------t·-·--·-·-----··-· 

l I j12. Famtly Housing. A family Housing Management System usually mamtamed on a microcomputer by ! ! ; ! {
i j 1indivldua\ shore activities supporting family housing units. System consists of five submodules: referral I ' t ! I 
' ' !module, waitfrtg H-st module, occupancy module, maintenance module, and incident/complaint module. ! !Retain on board. Destroy when l lNt-NU-86-5 / , 
)11101,12d lFAMILY HOUSING RECORDS ; i jsuperseded or no longer needed for l o 'I Ij !System produces a variety of reports from each module. ; lreference. j l 11101/12/D l 
i l jd. Systems documentation to tndude description of data elements1 file layout, code books, and \ i ; l j 
i l joperators and user manuals. l j ! l / 

......- ............l'..._
1----·---.. --.....1t_____~-----··------·-·····~~---------·E-~:~:~:::;.~~:~:::::~::~~:t~~~:dst~::~~-~:::::.::~:::~.::~i~~~:::::::::v~:~::~;~:~:l·-..- .........-----r-----------------··--....- ..1"__....._....._..__...._l 


; , foata is used to justify projects for new construction or modernization. of unaccompanied personnel ! !Retain on board. Destroy when i j j
I ' . ! ' . ;Nl-NU-86-S I i

j11103.ld !OTHER HOUSING RECORDS )housing and support facilities. System is maintained at fACSO Port Hueneme and supports ' ;superseded or no tonger needed for ~ o I j 
l ! lNAVFACENGCOM HQ, the NAVFACENGCOM field Divisions, and fndividua! shore activities. 

1 
}reference. 1 ll10

3
/l/D ! 

j ~ /d. Systems documentatfon to include description of data elements, file layout, code books, and f ! J ! j 

1.......- ....- .......\----~~-----------------------4~~;;;~~:i~~;~~~;::~~;d.sign System. Thl;-;y-;t;;;~p-pll;;N;~~is::p~tySystems(;,;-~;;~;J~~;;·+--··....-.........~....-~---..---~·-------------------·---··----i-------1---......................J 


1 
: lthe Office of the Assistant Secretary of Defense {Comptroller} with automated reports containing i ! . ! · l1l l ! 1Retatn on board. Destroy when 1 l 
l.lllGO.ld !STORAGE STRUCTURES AND FAClllnES !informatron on- storage space requirements and space availability of Navy and Marine Corps air support ; !superseded or no longer needed for INl·NU-86-5 / l 

0 
!RECORDS 'I i j'!shore activities. 111160/1/D I

I ! d. Systems documentation to include description of data elements, file layout, code books, and ~ !reference. ! ! i 
L__________________J~------·----------·----------~-~~J~!~-~!~~~!~~~:.~~-~~~~-~i~.:~---·---~~-.---·-···------------·-------···--~--~-----·-.,--·~-------------···J______________··----~--~·--·-··-J___________~.,--·---~--~----···-·--·-L.._._l______________.______~ __J 

http:l.lllGO.ld
http:j11103.ld
http:11100.Sd
http:11100.Sd


r·--·-·----------r--··--··-------·-··- ·------~------r---------------------------·--·---·--·-- ---~------··--·~·-·-------·-·---··---··----~·-·--- -·r~-~- ··--- ----···---··T··-··--------------,__,----~ -~~-r-~·- -~ -~~--·-: 

! l j10. Best-Transportatton System A transportation management svstem maintamed by FACSO Port j ! I l j 
l fHueneme to support 1nd1vtdual shore act1v1t1es. The fuel automated data module provides fuel control, ! iR b d h IJ
! : etain on: oar . Destroy w en 

~ GENERAL TRANSPORTATION FACILITIES, jveh1cle ut11izat1on tracking, and preventive maintenance schedulmg. The operations segment of the ! d d f Nl-NU-85-5 / 

,11200.lOd 	 l :supersede or no longer nee ed or o l
i 	 IHEAVY EQUIPMENT RECORDS 1system provides vehicle utilization information as wet! as operator man-hour usage. 'I i f I 11200/10/D t
l } 	 :re erence. : 

~--1----------------e::::~:§:~~;:::.:»::·~;7;:;~;,;~~~::::+- ----i-----.,.,,W-M__JI_~ .~-~--~~ 

! 	 i !costs as weH as utilization mformat1on on automotNe, construction~ fire-fighting, ratlway, freight i l . b d I 
l 	 l i : :Retain on oar . Destroy when ! 
'I 	 !GENERAL TRANSPORTATION FACILITIES, jhandhng, materials handling, and other transportation equipment owned by the Navy. Raw data are l l d f Nl~NU~86.-S I iI
11200 11d , 	 ! Isuperseded or no 1onger neede or j

: · 	 !HEAVY EQUfPMENT RECORDS lcollected and processed annually for Navy actrv1t1es with at least SD units of applicable equipment. ~ : f 11200/11/D
' 'j 	 · l re erence. Il · d. Systems documentation to include description of data elements, fife layouts, code books, and j J I I 
j !operators and user manuals. i i I 

11---,------------------------ J11. Inventory ::~:~i:~:;:~;~:;~;S). Atransportation m::agement-;~;:·:~:::;::·~~~~o (N4:i1-----------r----------------- , I 
ii j jand maintained by FACSO Port Hueneme. Systems provides accouhting, budgetary, and management ,! !Retain on board. Destroy when ~ J l 

, !' hnformatkm concerning acquisition,. movement, assignment, and disposition ofa-utomotlve, 1 ! ed d d d jNl-NU-86-5 / 
.!11240.lld AUTOMOTIVE RECORDS f ! <Supers e or no 1onger nee e 1or o ,
f • {con~truction,. and specialized equipment held by all Navy activities-, J !reference. '111240/11/D

I j :~:~::::sa~:c~:;:::::I:~ include description of data elements, file layouts, code books, and I I I 

!-···-------~------------- Is. Public w::;MIS~~::-;:~~Y Se:,::~~;.;: provides~:::::-~·:-::~:for m:~:~ing i _____:!1-----------------·-· I ~I~ 
' lemergency/s-ervtce (E/S} work and to identify the magnitude of E/S work in terms of manpower j
i frequirements, craft, and responsible time required to provide E/S support. The system identifies !Retain on board. Destroy when lNl-NU-86-5 / :; 
!11300.Sd GENERAL UTiLITIES AND- SERVICES RECORDS :equipment and/or fa-cihties requmng excessive amounts of E/S support. 1superseded or no longer needed for o 1113001510 
i 	 jreference:It d. Systems documentation to include description of data elements, file layouts, code books, and ! j 
j l :operators and user manuals l : ! l 

r-·~----1-------------- 16. Ut1~1tle:~roc:::~;:~:-1:s~;;~:: inventones the ut1ht:·;;::r:~:~;~~he N-~vy shore I ----------------r-----------------------~1--1 
\ 	 j lestabhshment and provides areview and audit capabiltty. System complements the offidat record of ! !Retain on board Destroy when j j 

:I: 

' 	 I ' : :Nl-NU-86-5 /111300 Gd GENERAL UTILITIES ANO SERVICES RECORDS achons under util1ty contracts, which 1s kept following OAR 1-308. 	 ! !superseded or no longer needed for l : I 

l--~------F~~=~cl=~===~~------~=~--~l~w-~
J : b. Computer-Assisted Ut1hty System. A system used by NAVFACENGCOM Field 01v1s10n utilrt1es engmeers j ! ! j
! j !to plan ut1htles systems for new construction and ma1or modifications to existmg structures The system j j 1 j 
\ • \anafyzes the operation and efficiency or power dlstrlbution and generating systems, evaluates the jRetain on board. Destroy when jNl-NU·Bfi-S /

1111300.7d lGENERAL UTIUTIES AND SERVICES RECORDS joperational energy requirements for existing butldings, and analyzes natural gas, compressed air, steam, ; /superseded or no longer needed for o ill 00/7/D • 

l j land water distribution systems. j ;reference. 
1 
i l 

3 l 
f I ld. Systems documentation to include descr~ptlon of data elements, file layouts, code books, and ! j !I j j
l l !operators and user manuals. j i J i1 

11---·-----------·1,:·------·-----------·w-~~----tl~~!~~~~=~:~~~:::~::~~~~::::::o:~~i~~~~f~~~:~::~:::~::~~:~:~::::t~:~::SS O~---i--~----···---····1····-···---·-·----···--···-·-·---r-·~1-----~ 
i 	 , ,Retam on board. Destroy when :
l 	 ! !service utilization and operation efficiency. A history file is maintained to provide information on the J N1-NU-86-S / l;11300.8d 	 ,GENERAL UTiLITIES AND SERVICES RECORDS ! jsuperseded or no 1ongerneeded for o I / ! 
~ 	 i iextentto which utility service has been utilized. 1reference. j11300 8/D l 

1 !d. Systems documentation to Include description of data efements, file layouts, code books, and t ! j f 

1 j Joperators and user manua1s. ··-·---·-----·----·J______________..............._.... ___ --·----·-·--·-·---·/ _____L j
t------------~-·-t---~---------_-------·----~-w-~ 19. Master Activity ~:-n~;:-1-~:~:~:::~::~:-;~~q Syste:;:~~~;~-s~:~-m-;~~~-~:: single ---·-- ------· -r-- -- ---- --- --- -- -- -- ------- 1----- ·r 

1i 	 ! 1data base of information on Navy and Marine Corps shore activities and units of the operating forces i i . . j i 
: 	 ' . ; Retain on board. Destroy when , i 
i 	 ! 1 d INl-NU-8·6···-5-/·--·----!that require fogistics support from shore activities. Activity related information and requirements are in 1 !f11300.9d 	 IGENERAL UTILITIES AND SERVICES RECORDS. . . . j 1superse ed or no longer needed for o1 	 l la standard format and verified for accuracy through a rigorous quahty control program. i !11300/9/D 
, 	 i 1 .reference. !j j d. Systems documentation to include description of data elements, file layouts, code books, and j j ! 

! i operators and user manuals. j 1 : l 

··--···------····--··_L-~·-····-·-···--------········-··-·---·--.L----·--------····--·-··········----······---·-----···-~-·-·-----·-····-···········--··--·-·······------··-··-.l._________________________J. _____________________________________________ l_________L_.___ 
 1 

http:f11300.9d
http:11300.8d
http:111300.7d
http:11300.Sd


;---~ ··--·--r---·····--· ---------------------- ..........1..-----~---------------------------- --------------------------------......._-·------1----------..------ .... ·-r- --- ·------------------------·--·1---·---r·-------------------··1 
I 10. Deficiency Abatement Projects Management Information System Descn-bes fac1ltty deficienqes and l ! j ll 
! contacns recommended corrective measures ta eliminate them. Management personnel use this system l Retain on board. Destroy when I I! I 
l to assess risks associated with each deftc1ency and to assign pnonties to each pro1ect System 1s i , Nl-NU-86-5 / :
'11300.lOd 	 ·GENERAL UTILITIES AND SERVICES RECORDS ' 1 superseded or no longer needed for I o , I 
J 	 ! !maintained at FACSO Port Hueneme and supports NEESA and the EFDs. ! reference. j11300/10/D !1j ! ,d. Systems documentation to include description of data elements, file layouts, code books, and j , J j ! 

~-----,-11-------------------------------------·1:~::~~~~:..S:~::?,:::::~:;::~ut data o: sho:~~~::~~-~-l::;r~c~::, outages to nuc~~:-j--------------------------·+j-------------------------------1-----+------·--·---------1 
\ , !ships over time at various port facilities is used to provide reports to the Commander, Naval Sea Systems l { ! ! ll 
' J jcommand {COMNAVSEASYSCOM}, and Fleet and Force Commanders relating to trends and patterns of ? !Retain on board. Destroy when j }Nl-NU-SG-S / 

i11310.4d :POWER PLANT RECORDS !ship-t0:-shore power failures, ship-board. power problems, and to correlate similar problems at different ~ !superseded or no longer needed for I o i 
; 1 ltacations. The system is managed by NEESA and mafntained at FACSO. ireference. f lOf

4/Dlll3

I \ d. Systems documentation t6 include desc:rtption of data elements, file layouts, c:ode books, and ! j j 
f l operators and user manuals, l : l 

r·--------r---------------------------------- ,21. fir:::::~~::~n~ormation~~:-1;~~~-:-~~~~:~-;rack~-~-:~-ho=::~:~:;~~:·;i~= -------~-----'--·-1,·.....,...........____________________________ll:----~-t!,·-------11 

i i !division, number of fire- related exercises, i.e., training dri11s, dassroom training, emergency fire runs, I 

""!. i !tire drifls, and fire losses. it combines_ alt thfs information into a monthty status report. System wilt also I i i , j , 	 ! ! , i Retain on board. Destroy when t 1 f
j FIRE PROTECTION AND FIRE FIGHTING ,produce statistiCs related to type of emergency, fire runs and number of arrested randings for a ! l d d d d f i 1N1-NU-86-5 / l 
11132	 10.lld 	 !RECORDS II particular rc.mwayor a particutar type of aircraft. System is maintained by Naval Air Stations on micro l Jsup~rse e or no. anger nee e or i 0 !11320/21/D i 

! computers. rreference. 1 I . 
1i ld. Svstems documentation to include description of data elements, file lavout, code books, and l jl 	 (

:-:.-----i -- ---~~erators and user manuals. • ------ i ---------w ~ 	 ~-----------
' - 122. &ui\ding Information System. A fire safety system usually maintained on micro computer by shore ! 


j f Jact1v1t1es The system retams. Information relating to bUtld1ng spec1f1cat1ons for all buildings and j l

) 	 I Ilstructures on the station. S.ystem produces reports of those buildmgs scheduled far mspect1on on a I 


l !selected date Reports can be produced of hazardous materials stored ma partlcular butldmg or \Retain on board. Destroy when 

il1320.22d !FIRE PROTECTION AND FIRE FIGHTING Jpotentiatly hazardous areas. The system keeps track of the number and location of fire extinguishers. A ! d d I d d f llNl~NU-BS-S /
, 	 iRECORDS !superse e or no onger nee e or 

1132012210j ! jreport or pertinent fire information, such as location of main gas shut-off, mam electric switch, etc., can :reference. 


, ll !be readily produced. I i i

/ ,d. Systems documentation to tnclude description of data elements, file layout, code books, and , ! 
, 	 ' , ,1 Ij l operators and user manuals. l j 	 ! ! l

1;-- ----r-----------------~-~---N----------·--------;-----·-------------------------------··---------~-------------------·-------r----------------·--····-·t··-··-·-'·---,---------------:----1-------------~----{ 

i /4. Navy Accidental Of! Spill Reporting System. Source documents for the system are messages issued by i J j J ! 
\ jships, aircraft, and shore installations at the time of an accidental on spill. Messages are sent to NEESA ! i j ! ! 
l
l jwhere information is entered into the data base. Updates are entered monthly. Two annual reports are ! !Retain on board. Destroy when j ! ; 

I 	 I ' I !Nl·NU-86-5 / •!11330.4d WATER SUPPLY RECORDS Iproduced by the system: one report addresses the size, type, and location of the spills for the I ]superseded or no longer needed for 	 , , ! 
I 

0 
ill330/4/D

'proceeding calendar years and the other provides detailed study of the causes of the spills. i ~reference. j ! j
!d. Systems documentation to include description of data elements, file layouts, code books, and ! j i ! J 

i \ loperators and user manuals. f { j , j 
f---------+--------------~-----------------------f--·------------------·-···-----------------~~-------·--·---------·-·--------------·-----·--+----------------·--·····--······t----- ···------------------+-------f-------------------·i 
' 	 ! J2. National Pollutant Discharge Elimination System. This data system provides for the c:entral storage andj [ j j j 

\ ii' processing of Navy water quality data transactions. Provides Navy and Marine Corps activity users with i i I / i' ,an effective means for evaluating water quality problems. The data system contains information on J : 1 i1

l	 !wastewater discharges permitted by state and federal regulatory agencies. Water quality data include ! !Retain on board. Destrov when ~ J 
• 	 I • Nl-NU-86-5 / ,

i11345.2d 	 SEWER AND SEWERAGE RECORDS tlpermi:t requirements for. sampling and analysis and the status of compliance by various naval activities. i fsuperseded or no longer needed for 0 I 
: · 	 11345/2/D! 	 System is maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the ; Jreference. j

I NAVFACENGCOM Field Divisions. Ii i ' l'I d. Systems documentation to include description of data elements, file layouts, code books, and ( I 
r---i--------.. -------------f:~:~::r::~~::~::::~Inf~=::~~;~;:·:. System provides pertinent in~·;;a~:~~:-::;~~-T-----------+------------------t----··t---~---------------1 
l l lwaterfront personnel in making ships be-rthing assignments. System maintains the status of alt shjps l J l ! J 
~ l lcurrently berthed or scheduled to be berthed. A statistical subsystem maintains data related to harbor ! !Retain on board. Destroy when l ! 'I 
I 	 '1 I ' I Nl-NU-86-5 / I!,.11410.2d 	 ,WATERFRONT RECORDS tugs, support craft, pusher boats, daily port operations, homeport gains and losses, oit spills, waste oit, i :superseded or no longer needed for ! 0 

1 
J 

11141012/DI etc. Monthly, quarterly, and yearly statistical reports are produced. ! !reference. I , 
l jd. Systems documentation to include descrtption of data elements, file layout, code books, and l i i l j 

L__ ···--·-··--···---\.. ----·-···------·-···----·······-··· .......f~~~~t~~-s_::d.":~-~-~a_n_u~_1..._________ ·····----····---·-··------····---·--·--------·---· .........-.J... ---------·--··-··--··· .... ~. ·····-····---·--------···----···L ____ J ··-- _J 


http:11410.2d
http:i11345.2d
http:11330.4d
http:i11310.4d


r--·----· ---·r----·-·-------~----------------·r·------·········-------------·---·~-----------------------------------------------..........r·---···--····-----···1··-··----·-----·------·--·-·······-·r-----i··-·····---·-··---·1 


l 

I I '!13. Marine Corps Housing Automated System {MCHAS}. System that documents statistics on the ! I j j i 
,'I, i utilization and occupancy of military family housing ass~gned to Marine Corps installations. This 1 j ! ! i 

! lelectronic system identifies downtime, turnover rates, and occupancy rates to assist in determining j ~ f f 
/ j deficiencies to family housing managers and other haust.ng department personnel. This information is f : j 
. ! ~used to manage and provide support to family housing applicants and occupants. The system supports ioestroy when no tonger needed for J 1j}1110L13c ;FAMtLY HOUSING RECORDS !assignment, referral, fund control, ma•nteha.nce p-_Janning, and furnishings control functions. o '!GRS 20.11(1}, ! ! reference purposes. 

l,I: ! !NOTE: System data has been migrated to the Electronic Navy Housing System (eNH). Effective 2008 the j I 
i !,Marine Corps Housing Automated system (MCHAS) is no longer In use. l 

~ L------·--~-w..__~____ 1:::::~~=~:= 
00

··~::~~:·~····=~:·--=~-rl·---------~-- ---'------·--~--------------·,1_L J 
, I ~.Medical/Dental Activity Space Program and Sp•cial Project System. This system identifies space, , I !
! l lequ:ipment, construction standards, and design specificatkln items required forvarfous types of l !Retain on board. Destroy when l 

MEDICAL AND DENTAL STRllCTllRES AND l • ' Nl·NU-86-5 I .I11110.3a !FACfUT!ES RECORDS , , medicalfdental facilities. In addition, allowance Hst of eql,.l.Jpment and supplies are ma~ntalned for ! !upd~ted or superseded, whii::hever is ! o ! /A i
1111013j I 

I 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0012 

Request for Records Disposition Authority 

Records Schedule Number 

Schedule Status 

Agency or Establishment 

DAA-NU-2015-0012 

Approved 

Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Civilian Personnel 

Internal agency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 
12 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

15 2 13 0 

GAO Approval 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0012 

Outline of Records Schedule Items for DAA-NU-2015-0012 

Sequence Number 

Chapter 12 - Civilian Personnel 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

1.7 

1.8 

1.9 

1.10 

1.11 

1.12 

1.13 

1.14 

1.15 

Electronic Records Archives 

12000-1 Policy, Strategy, and Planning (Civilian Personnel) 
Disposition Authority Number: DM-NU-2015-0012-0001 

12000-2 Civilian Awards- Master Records 
Disposition Authority Number: DM-NU-2015-0012-0002 

12000-3 Naval Criminal Investigative Service (NCIS) Training Academy 
Disposition Authority Number: DM-NU-2015-0012-0003 

12000-4 Personnel Injury Reports 
Disposition Authority Number: DM-NU-2015-0012-0004 

12000-5 Power of Appointment and Removal 
Disposition Authority Number: DM-NU-2015-0012-0005 

12000-6 Training Materials 
Disposition Authority Number: DM-NU-2015-0012-0006 

12000-7 Civilian Marine Wage Schedules: 
Disposition Authority Number: DM-NU-2015-0012-0007 

12000-8 Personnel Security Case Files: 
Disposition Authority Number: DM-NU-2015-0012-0008 

12000-9 Processing Records of Individuals Selected for Overseas Employment: 
Disposition Authority Number: DM-NU-2015-0012-0009 

12000-10 Overseas Allowances: 
Disposition Authority Number: DM-NU-2015-0012-0010 

12000-11 Reemployment and Restoration of Duty: 
Disposition Authority Number: DM-NU-2015-0012-0011 

12000-12 Appeals to the Merit Systems Protection Board (MSPB): 
Disposition Authority Number: DM-NU-2015-0012-0012 

12000-13 Transient Records 
Disposition Authority Number: DM-NU-2015-0012-0013 

12000-14 Temporary Assignment of Employees between Agencies 
Disposition Authority Number: DM-NU-2015-0012-0014 

12000-15 Mobilization Readiness 
Disposition Authority Number: DM-NU-2015-0012-001.S 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0012 

Records Schedule Items 

Sequence Number 

1 

1.1 

Chapter 12 - Civilian Personnel 
The records described in this chapter relate to the administration of Civilian 
Personnel functions throughout the Navy and Marine Corps. This schedule covers 
the disposition of all Official Personnel Folders (OPFs) of civilian employees and 
all other records relating to civilian personnel. Any records created prior to January 
1, 1921, must be offered to the National Archives and Records Administration 
(NARA) for possible permanent retention before these disposition instructions may 
be applied. 

12000-1 Policy, Strategy, and Planning (Civilian Personnel) 

Disposition Authority Number DAA-N U-2015-0012-0001 

Information relating to the development, implementation, and overall administration 
of Navy and Marine Corps-wide policies, procedures, and programs pertaining to 
civilian personnel administration. These records are accumulated only in offices 
responsible for the establishment and/or administration of Navy-wide policies 
and programs, such as the Secretary of the Navy (SECNAV), the Assistant 
Secretary of the Navy (Manpower and Reserves Affairs) (ASSTSECNAV MRA), 
the Commandant of the Marine Corps (CMC), and the Human Resources 
Operations Center (HROC). Records relate to the establishment, approval, and 
implementation of Navy-wide policies and procedures pertaining to position 
classification, wage administration, employee relations, awards and other 
incentives, performance appraisal systems, equal employment opportunity (EEO) 
programs, and personnel record keeping. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in' 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

12000-1 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-3 / 12000/1 
Citation N1-NU-86-3 / 12271/1/A 

N1-NU-86-3 / 12272/1/A 
N1-NU-86-3 / 12272/2/A 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0012 

1.2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives 
for Accessioning 

Transfer to the National Archives 20 year(s) after 
cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

50GB 

25 Cubic feet 

12000-2 Civilian Awards- Master Records 

Disposition Authority Number DM-NU-2015-0012-0002 

10 GB 

5 Cubic feet 

Departmental Level Awards Files. Records relating to awards made at the 
departmental level or higher (Presidential, Secretarial, etc.). 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

12000-2 SECNAV M-5210.1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0012 

1.3 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

20 5 

20 Cubic feet 2 Cubic feet 

12000-3 Naval Criminal Investigative Service (NCIS) Training Academy 

Disposition Authority Number DM-NU-2015-0012-0003 

NCIS Training Academy Records. Consists of the minimum documentation 
required to be retained by the NCIS Training Academy to meet the accreditation 
standards established by the Federal Law Enforcement Training Accreditation 
(FLETA) and its successor activities. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e-
mail and word processing? 

I Manual Citation I Manual Title 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0012 

1.4 

1.5 

112000-3 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

ISECNAV M-5210.1 

N1-NU-04-1 / 3 
N1-NU-04-1 I 4 

Cutoff at end of training period. 

Destroy 40 year(s) after cutoff. 

Not Required 

12000-4 Personnel Injury Reports 

Disposition Authority Number DAA-NU-2015-0012-0004 

Supervisor Reports of Injuries Submitted to the Local Safety Office when 
compensation claim is involved. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other thane-
mail and word processing? 

Manual Citation Manual Title 

12000-4 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-4 / 5100/3/B/2 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff upon settlement of claim. 

Destroy 75 year(s) after cutoff. 

Not Required 

12000-5 Power of Appointment and Removal 

Disposition Authority Number DAA-NU-2015-0012-0005 

Records Delegating Authority to Officials to Direct and Effect Appointments and 
Suspensions of Civilian Personnel. 

Electronic Records Archives Page 6of15 PDF Created on: 09/2212016 



• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0012 

1.6 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

12000-5 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-3 / 12311/1/A 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

12000-6 Training Materials 

Disposition Authority Number 

Cutoff when superseded. 

Destroy 30 year(s) after cutoff. 

Not Required 

DAA-NU-2015-0012-0006 

Materials used for the training of civilian personnel. Includes, but not limited to, 
manuals, syllabi, textbooks and other training aids. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

12000-6 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-3 / 12410/12/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff when superseded. 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0012 

1.7 

1.8 

Retention Period Destroy 30 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

12000-7 Civilian Marine Wage Schedules: 

Disposition Authority Number DAA-NU-2015-0012-0007 

Wage schedules, hours of work, and other instructions for civilian marine 
employees employed on Military Sealift Command (MSC) ships and related 
correspondence at HROC; Commander, MSC (COMSC); and other MSC activities. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other. than e-
mail and word processing? 

Manual Citation Manual Title 

12000-7 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-86-3 I 12532/7 
Citation N1-NU-86-3 / 12532/6/A 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff when superseded. 

Destroy 20 year(s) after cutoff. 

Not Required 

12000-8 Personnel Security Case Files: 

Disposition Authority Number DAA-NU-2015-0012-0008 

Adjudications and written reviews; OPM and Defense Investigative Service (DIS) 
reports of investigation produced under the authority of Executive Order 10450, as 
amended, or any other security of loyalty program. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 

Temporary 

Active 

Yes 

No 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015·0012 

electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

12000-8 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-3 / 12732/1/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at date of last action. 

Retention Period Destroy 15 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.9 12000-9 Processing Records of Individuals Selected for Overseas Employment: 

Disposition Authority Number DAA-NU-2015-0012-0009 

Copies of travel orders, rotation, agreements, overseas recruitment requisition 
(comparable to SF 52), SF 50, statement signed by_ employee acknowledging 
receipt and understanding of statement of living and working conditions for the 
overseas area, and miscellaneous correspondence developed during processing. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

12000-9 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-86-3 I 12300/6 
Citation 

Disposition Instruction 

Retention Period Destroy 7 years after entry on duty (EOD) date at the 
overseas activity or upon expiration of an approved 
extension to the 5-year Foreign Service limitation, if 
applicable. 

Additional Information 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0012 

1.10 

1.11 

GAO Approval Not Required 

12000-10 Overseas Allowances: 

Disposition Authority Number DM-NU-2015-0012-0010 

Files related to civilian employees stationed outside the United States entitled to 
allowance differentials, subsistence rights and commissary, mess, and laundry 
privileges. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other thane-
mail and word processing? 

Manual Citation Manual Title 

12000-10 SECNAV M-5210.1 

GRS or Superseded Authority N 1-NU-86-3 / 12592/1 
Citation N 1-N U-86-3 I 12593/1 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of calendar year. 

Destroy 7 year(s) after cutoff. 

Not Required 

12000-11 Reemployment and Restoration of Duty: 

Disposition Authority Number DAA-NU-2015-0012-0011 

Information relating to reports, memoranda, or other records relating to 
reemployment rights, and the restoration to duty of employees who sustain a 
compensable job-related injury or disability. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0012 

Manual Citation Manual Title 

12000-11 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-3 / 12352/1 
Citation N1-NU-86-3 / 12353/1 

N1-NU-86-3 / 12551/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 7 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.12 12000-12 Appeals to the Merit Systems Protection Board (MSPB): 

Disposition Authority Number DAA-NU-2015-0012-0012 

Records, justifications, complaint forms, and background information associated 
with appeals sent to MSPB. Correspondence received from MSPB and decisions. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

12000-12 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-3 / 12772/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.13 12000-13 Transient Records 

Disposition Authority Number DAA-NU-2015-0012-0013 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0012 

1.14 

Information related to civilian personnel that has minimal or no documentary or 
evidential value. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

12000-13 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-3 / 12500/1 
Citation N1-NU-86-3 / 12500/2/A 

N1-NU-86-3 / 12500/2/B 
N1-NU-86-3 / 12790/1 

Disposition Instruction 

Retention Period Destroy or delete when 6 months old 

Additional Information 

GAO Approval Not Required 

12000-14 Temporary Assignment of Employees between Agencies 

Disposition Authority Number DM-NU-2015-0012-0014 

Records permitting Federal Civilian Employees of executive agencies to serve with 
state or local government, etc., without loss of employee rights or benefits. 

Final Disposition Temporary 

Item Status Active 

Is this item l')'ledia neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

12000-14 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-3 / 12334/1 
Citation 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0012 

1.15 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Destroy after term of temporary appointment or when 
2 years old, whichever is later. 

Not Required 

12000-15 Mobilization Readiness 

Disposition Authority Number DAA-NU-2015-0012-0015 

Information pertaining to emergency procedures in the event of a nuclear attack 
including reassignment and utilization of personnel. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

12000-15 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-3 / 12910/1 
Citation 

Disposition Instruction 

Retention Period Destroy when superseded. 

Additional Information 

GAO Approval Not Required 
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• 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

Agency Certification 

• 
Records Schedule: DAA-NU-2015-0012 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

04/27/2016 Certify Deputy Director, Dir Department of the Navy 

\ 
actives and Records - Department of the 
Management Navy 

09/16/2016 Submit for Concur Senior Appraisal Arc National Archives and 
rence hivist Records Administration 

- Records Management 
Services 

09/20/2016 Concur Director of Records National Records 
Management Servic Management Program 
es - ACN R Records 

Management Serivces 

09/21/2016 Concur Director, National R National Archives and 
ecords Management Records Administration 
Program - National Records 

Management Program 

09/21/2016 Approve Archivist of the Unite Office of the Archivist -
d States Office of the Archivist 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0013 

Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2015-0013 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Aeronautical and Astronautical Material Records 

Internal agency concurrences will No 
be provided 

Background Information 	 Department of the Navy Records Schedule 2015 revision - Chapter 
13 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

15 4 11 0 

GAO Approval 
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• • NAT-IONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Outline of Records Schedule Items for DM-NU-2015-0013 

Sequence Number 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

1.7 

1.8 

1.9 

1.10 

1.11 

1.12 

1.13 

1.14 

1.15 

Chapter 13 - Aeronautical and Astronautical Material Records 

13000-1 Policy, Strategy, and Planning 

Disposition Authority Number: DAA-NU-2015-0013-0001 


13000-2 Aeronautical and Astronautical Technical Reports and Publications 

Disposition Authority Number: DAA-NU-2015-0013-0002 


13000-3 Aircraft Design, Engineering, and Test a~d Evaluation - Design Plans a 
nd Drawings 
Disposition Authority Number: DAA-NU-2015-0013-0003 

13000-4 Experimental Aircraft Flight Summaries 

Disposition Authority Number: DAA-NU-2015-0013-0004 


13000-5 Aircraft Logs - Significant Incidents 

Disposition Authority Number: DAA-NU-2015-0013-0005 


13000-6 Aircraft Service Changes and Significant Maintenance 

Disposition Author:ity Number: DAA-NU-2015-0013-0006 


13000-7 Naval Aviation Logistics Center 

Disposition Authority Number: DAA-NU-2015-0013-0007 


13000-8 Aircraft Design, Engineering, and Test and Evaluation - Non-Significant 
Aircraft and Components 
Disposition Authority Number: DAA-NU-2015-0013-0008 

13000-9 Engineering Change Proposals 

Disposition Authority Number: DAA-NU-2015-0013-0009 


13000-10 General Correspondence (Air and Space) 

Disposition Authority Number: DAA-NU-2015-0013-0010 


13000-11 General Operations or the Aeronautical and Astronautical Program 
Disposition Authority Number: DAA-NU-2015-0013-0011 

13000-12 Transient Records · 

Disposition Authority Number: DAA-NU-2015-0013-0012 


13000-13 Aircraft Maintenance and Modification Logs 

Disposition Authority Number: DAA-NU-2015-0013-0013 


13000-14 Aircraft Characteristics Charts 

Disposition Authority Number: DAA-NU-2015-0013-0014 


13000-15 Aircraft Maintenance Material Readiness List (AMMRL) Program 

Disposition Authority Number: DAA-NU-2015-0013-0015 


Electronic Records Archives Page 2of18 PDF Created on: 07/1812017 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0013 

Records Schedule Items 

Sequence Number 

Chapter 13 - Aeronautical and Astronautical Material Records 
The records described in this chapter relate to Aeronautical and Astronautical 
Weapons and Materials and to the Development and Readiness of these Weapons 
and Materials for All Naval Forces. They are accumulated by Aeronautical 
Activities and Offices and by units and departments or activities and offices that 
are concerned with Aeronautical and Astronautical Materials and related functions. 
Records relating to research matters and to flight and space operations are 
covered in Chapter 3. 

13000-1 Policy, Strategy, and Planning 

Disposition Authority Number DM-NU-2015-0013-0001 

Information relating to the development, implementation, interpretation and overall 
administration of DON policies, procedures and programs pertaining to Navy 
and Marine Corps aeronautical matters. These records are accumulated only i!l 
offices responsible for the establishment and/or administration ·of Department
wide aeronautical policies and programs, such as: The Office of the Secretary, 
The Chief of Naval Operations, the Commander, Naval Air Systems Command 
(COMNAVAIRSYSCOM), and the Marine Corps Deputy Commandant for Aviation 
(DC A). 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e \. 

mail and word processing? 

Manual Citation Manual Title 

13000-1 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13000/1/A 
Citation NC1-NU-84•2 / 13000/1/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 
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1.2 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0013 

Additional Information 

First year of records accumulation 1967 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. 

How frequently will your agency Every 1 Years 

transfer these records to the 

National Archives? 


Estimated Current Volume Annual Accumulation 

Electronic/Digital 25 GB 5GB 

Paper 550 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

13000-2 Aeronautical and Astronautical Technical Reports and Publications 

Disposition Authority Number DM-NU-2015-0013-0002 

Information relating to technical reports and publications. Includes technical reports 
and publications, along with background papers; master aircraft characteristics 
charts and reports; aircraft serviceability and air worthiness testing records; 
engineering change proposals; weight and balance reports; configuration control 
reports; and insignia and marking specifications. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s} other thane-

mail and word processing? 


Manual Citation Manual Title 

13000-2 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13000/1/C . 
Citation NC1-NU-84-2 / 13000/1/D 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0013 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

First year of records accumulation 

What will be the date span of the 

initial transfer of records to the 

National Archives? 

How frequently will your agency 
transfer these records lo the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

NC 1-N U-84-2 / 13000/1 /E 
NC1-NU-84-2 / 13000/7/A 
DAA-0343-2012-0001-0005 
DAA-0343-2012-0001-0006 
NC1-NU-84-2 / 13010/1/A 
NC1-NU-84-2/13050/1/A. 
NC1-NU-84-2/13051/4 
NC1-NU-84-2 / 13060/1 
NC1-NU-84-2 / 13080/1 

Cutoff at end of calendar year. 

Transfer to the National Archives 25 year(s) after 
cutoff 

1949 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer under new schedule is 

undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

25 GB 5GB 

4 70 Cubic feet 5 Cubic feet 

13000-3 Aircraft Design, Engineering, and Test and Evaluation - Design Plans and 
Drawings 

Disposition Authority Number DAA-NU-2015-0013-0003 

Records relating to the design, engineering, and test and evaluation of aircraft. 
Includes design and engineering program reports; design and engineering 

Electronic Records Archives Page 5of18 PDF Created on: 07/18/2017 

1.3 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0013 

project management; aeronautical engineering drawings; design validation 
reports; preliminary designs, drafts, and diagrams; airworthiness and service 
suitability; aircraft survivability and design/development of avionics of historical 
and lasting significance. See item 13000-8 for material of non-significant aircraft, 
aircraft components, or design and engineering material not worthy of historical 
preservation. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

No 

Manual Citation 	 Manual Title 

13000-3 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 NC 1-N U-84-2 / 13000/1 /F. 
Citation 	 NC1-NU-84-2 / 13000/5 

DAA-0343-2012-0001-0001 
DAA-0343-2012-0001-0002 
N1-NU-10-2 / 14 
NC1-NU-84-2 / 13000/10/A 
NC 1-N U-84-2 / 13030/1 
NC1-NU-84-2/13040/1 
NC 1-N U-84-2 / 13200/1 
NC1-NU-84-2 / 13000/7/B/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of Calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Addition.al Information 

First year of records accumulation 	 1966 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer under new schedule is 
unknown. 
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1.4 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 25 GB 5GB 

Paper 62 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

13000-4 Experimental Aircraft Flight Summaries 

Disposition Authority Number DAA-NU-2015-0013-0004 

Aircraft Log Books and Records. These records consist of monthly flight 
summaries, aircraft non aging records, inspection records of rework, technical 
directive forms, install~d explosive devices records, aeronautical equipment 
service records, custody and transfer forms, equipment operating logs, and 
scheduled removal components records for experimental aircraft. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation Manual Title 

13000-4 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13090/1/A/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 
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1.5 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0013 

Additional Information 

First year of records accumulation 1949 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 

transfer these records to the 

National Archives? 


Estimated Current Volume Annual Accumulation 

Electronic/Digital 25GB 5GB 

Paper 65 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 

Media 


13000-5 Aircraft Logs - Significant Incidents 

Disposition Authority Number DAA-NU-2015-0013-0005 

Monthly flight summaries, aircraft non aging records, inspection records of 
rework, technical directive forms, installed explosive devices records, aeronautical 
equipment service records, custody and transfer forms, equipment operating logs, 
and scheduled removal components records for aircraft and/or equipment lost in 
combat or that have been involved in an accident resulting in death, missing in 
action or injury of any person, and/or substantial damage to other than government 
property. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

13000-5 SECNAV M-5210.1 
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1.6 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

NC 1-N U-84-2 / 13090/1 /D 

Cutoff at end of calendar year. 

Destroy 20 year(s) after cutoff 

Not Required 

13000-6 Aircraft Service Changes and Significant Maintenance 

Disposition Authority Number DAA-NU-2015-0013-0006 

Information relating to aircraft configuration changes and significant maintenance. 
Includes, but not limited to, changes and bulletins; aircraft service changes; 
engineering change proposals; and quality deficiency reports. 

Fin.al Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

Manual Citation 

13000-6 

GRS or Superseded Authority 
Citati~m 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-2 / 13052/1 
NC1-NU-84-2/13053/1 
NC1-NU-84-2 / 13054/1 
NC1-NU-84-2 / 13070/2/A 
NC1-NU-84-2 / 13070/2/B 

Cutoff at end of calendar year. 

Destroy 10 year(s) after cutoff 

Not Required 

13000-7 Naval Aviation Logistics Center 

Disposition Authority Number DAA-NU-2015-0013-0007 
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1.8 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0013 

Information relating to the administration of the Naval Aviation Logistics Center. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

13000-7 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13000/9/A/1 
Citation NC1-NU-84-2 / 13000/9/C/1 

NC1-NU-84-2 / 13000/9/C/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

13000-8 Aircraft Design, Engineering, and Test and Evaluation - Non-Significant 
Aircraft and Components 

Disposition Authority Number DM-NU-2015-0013-0008 

Information relating to routine design, engineering, and test and evaluation 
of non-significant aircraft and aircraft components that are not considered 
significant or historical. Includes, but not limited to, aircraft maintenance; aircraft 
test and evaluation; aircraft support equipment; automated aircraft test and 
evaluation; standards, test, and measurement equipment; support equipment 
rework management; and avionics maintenance. See item 13000-3 for material 
considered significant or worthy of historical preservation. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 
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1.9 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0013 

Manual Citation 

13000-8 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-2 / 13020/1 
NC 1-N U-84-2 / 13600/1 
NC1-NU-84-2/13610/1 
NC1-NU-84-2 / 13620/1 
NC1-NU-84-2 / 13630/1 
NC1-NU-84-2 / 13640/1 
NC1-NU-84-2/13680/1/B 
NC1-NU-84-2/13690/1 
NC1-NU-84-2 / 13800/1 
NC1-NU-84-2 / 13900/1 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff 

Not Required 

13000-9 Engineering Change Proposals 

Disposition Authority Number DAA-NU-2015-0013-0009 

Recommendations made by the Navy and/or Navy contractors or other interested 
parties for changes in procedures for the upkeep, maintenance, repair, or 
improvement of aircraft, aeronautical equipment, or material, including supporting 
documentation and correspondence. 

Final Disposition Temporary 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electro'nic format{s} other than e
mail and word processing? 

Manual Citation 

13000-9 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Electronic Records Archives 

Active 


Yes 


No 


Manual Title 

SECNAV M-5210.1 

NC1-NU-84-2 / 13051/1/A 
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1.10 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Cutoff Instruction Cutoff at final payment. 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

13000-10 General Correspondence (Air and Space) 

Disposition Authority Number DAA-NU-2015-0013-0010 

Information accumulated in connection with the routine, day-to-day, administration 
of U.S. Navy and Marine Corps aeronautical and astronautical programs. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 

13000-10 

GRS or Superseded Authority 

Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-2 / 13000/2/A 
NC1-NU-84-2/13000/2/B 
NC1-NU-84-2 / /13000/2/C 
NC1-NU-84-2/13000/2/E 
NC1-NU-84-2 / 13000/9/A/2 
NC1-NU-84-2 / 13301/1 
NC1-NU-84-2 / 13700/1/A/1 
NC1-NU-84-2 / 13700/1/A/2 
NC1-NU-84-2 / 13700/1/A/3 
NC1-NU-84-2 / 13700/1/B/1 
NC1-NU-84-2 / 13700/1/B/2 
NC1-NU-84-2 / 13700/1/B/3 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 

Not Required 

13000-11 General Operations or the Aeronautical and Astronautical Program 
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•• 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Disposition Authority Number DAA-NU-2015-0013-0011 

Information relating to the daily operation of activities or offices performing 
functions related to aeronautical and astronautical matters. Includes, but not limited 
to, technical manual development; aircraft project case files; progress and work
load reports; routine aircraft accountability and status; aircraft availability; and end
of-quarter reports. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-

No 

mail and word processing? 

Manual Citation 


13000-11 


GRS or Superseded Authority 
Citation 

. 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-2 / 13000/4 
NC1-NU-84-2 / 13000/8/E 
NC1-NU-84-2 / 13000/9/B/1 
NC 1-N U-84-2 / 13000/9/D 
NC1-NU-84-2/13051/2 
NC1-NU-84-2/13070/1/A/2 
NC1-NU-84-2 / 13100/1 
NC1-NU-84-2 / 13100/2 
NC1-NU-84-2 / 13302/1 
NC1-NU-84-2 / 13670/2 
NC1-NU-84-2 / 13670/3 
NC1-NU-84-2 / 13680/1/A 
NC1-NU-84-2 / 13680/1/C 
NC1-NU-84-2/13700/2 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff 

Not Required 

13000-12 Transient Records 

Disposition Authority Number DAA-N U-2015-0013-0012 
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1.13 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION•
Request for Records Disposition Authority 	 Records Schedule: DAA·NU-2015-0013 

Information related to U.S. Navy and U.S. Marine Corps air and space programs 
that has minimal or no documentary or evidential value. 

Final Disposition Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 	 Manual Title 

13000-12 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 DAA-0343-2012-0001-0004 
Citation 	 NC 1-N U-84-2 / 13000/7 /C 

DAA-0343-2012-0001-0008 
NC1-NU-84-2 / 13051/B 
NC1-NU-84-2 / 13070/1/A/1 
NC1-NU-84-2 / 13700/4 

Disposition Instruction 

Retention Period 	 Destroy when 6 months old. 

Additional Information 

GAO Approval 	 Not Required 

13000-13 Aircraft Maintenance and Modification Logs 

Disposition Authority Number DAA-NU-2015-0013-0013 

Log books and records relating to aircraft maintenance; major modifications; 
airframe systems, components and accessories; Mobile Facility (MF) log books 
and inventory records; and aircraft inventory records. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation 	 Manual Title 

13000-13 	 SECNAV M-5210.1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION•
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0013 

GRS or Superseded Authority NC 1-N U-84-2 I 13900/9/B/2 
Citation NC1-NU-84-2 / 13051/3 

NC1-NU-84-2/13090/1/B 
NC1-NU-84-2 / 13090/1/C 
NC1-NU-84-2 / 13090/2/E 
NC1-NU-84-2/13400/1 
NC 1-N U-84-2 / 13660/1 
NC 1-N U-84-2 I 13670/1 

Disposition Instruction ' 

Cutoff Instruction 	 Cutoff after craft disposed of or type of craft becomes 
obsolete. 

Retention Period 	 Destroy immediately after cutoff 

Additional Information 

GAO Approval 	 Not Required 

13000-14 Aircraft Characteristics Charts 

Disposition Authority Number DAA-NU-2015-0013-0014 

Working papers and test data used to develop standard aircraft characteristics 
charts. 

Final Disposition Temporary 

Item Status 	 Active . 
Is this item media neutral? 	 Yes 

Do any of the records covered No 
by this·item currently exist in 
electronic format(s) other than e
mail and word processing? , 

Manual Citation 	 Manual Title 

13000-14 	 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13010/1/B 
Citation 

Disposition Instruction 	 . 
Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Offer material to National Air and Space Museum 
when item no longer in inventory. If not offer not 
accepted, destroy when no longer needed. 

Additional Information 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION•
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

GAO Approval Not Required 

13000-15 Aircraft Maintenance Material Readiness List (AMMRL) Program 

Disposition Authority Number DAA-NU-2015-0013-0015 

The AMMRL Program is the title of the overall NAVAIR management effort 
for inventory management of Support Equipment (SE) End Items in use at 
Organizational and Intermediate Maintenance Activities. The AMMRL Program 
uses previously generated technical factors to establish se allowances, track in use 
assets, and identify asset shortages. This information provides a basis for asset 
redistribution, budget development, and material readiness measurement. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

13000-15 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13650/1 
Citation NC1-NU-84-2 / 13650/2 

NC1-NU-84-2 / 13650/4 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy when superseded or obsolete. 

Additional Information 

GAO Approval Not Required 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

09/01/2016 Certify Navy Records Mana 
gement Analyst 

Department of the Navy 
- Department of the 
Navy 

11/08/2016 Return for Revisio 
n 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

02/02/2017 Submit For Certific 
a ti on 

Records Manageme 
nt Analyst 

Chief of Naval 
Operations staff 
DNS-5 

02/06/2017 Certify Supervisory Manage 
ment Analyst 

Assistant for 
Administration 
Directives and Records 
Management Division 

06/30/2017 Submit for Concur 
rence 

Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

07/11/2017 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACN R Records 
Management Serivces 

07/11/2017 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
-ACNR Records 
Management Serivces 

07/13/2017 Approve Archivist of the Unite 
d States 

Office of the Archivist 
Office of the Archivist 
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SSIC/No. 
13000 

SeriesTitle 
Aeronautical and Astronautical 
Material Records: 

Description of Records 
The records described in this chapter relate to Aeronautical and Astronautical 
Weapons and Materials and to the Development and Readiness of these 
Weapons and Materials for Ali Naval Forces. They are accumulated by 
Aeronautical Activities and Offices and by units and departments or activities and 
offices that are concerned with Aeronautical and Astronautical Materials and 
related functions. Records relating to research matters and to flight and space 
operations are covered in Chapter 3. 

N/A 
Cutoff 

N/A 
Disposition Ret. 

x N/A 
DAU 

N/A 
Notes 

13000-1 Policy, Strategy, and Planning: Information relating to the development, implementation, interpretation and 
overall administration of DON policies, procedures and programs pertaining to 
Navy and Marine Corps aeronautical matters. These records are accumulated 
only in offices responsible for the establishment and/or administration of 
Department-wide aeronautical policies and programs, such as: The Office of the 
Secretary, The Chief of Naval Operations, the Commander, Naval Air Systems 
Command (COMNAVAIRSYSCOM), and the Marine Corps Deputy Commandant for 

PERMANENT: Cutoff at 
calendar year. Transfer to the 
National Archives 25 years 
after cutoff. 

x 

13000.1• 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

L Aeronautlcal and Astronautical Material Primary Program correspondence Records Relating To the 
Development. Implementation. Interpretation and overall Administration of Navy Wide Polldes, 
Procedures and Programs Pertaining To Navy Aeronautical Matters. These records are accumulated only 
In offices responsible for the establishment and/or administration of Navy Wide Aeronautical Polldes 
and Programs, such as: The Office of the Seaetary, the Chief of Naval Operations, and the Commander, 
Naval Air Systems command (COMNAVAIRSYSCOM). Records relate to such matters as: 
a. Navy wide polides and procedures governing the operations of Project Management Offices. 

Permanent. Transfer to WNRC when 4 

years old. Offer to NARA In 5-year p 
blocks when 20-25 years old. 

NCl·NU-84-Z/ 
13000/1/A 

-

13000.lb 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

1. Aeronautical and Astronautical Material Primary Pl'Oll"am correspondence Records Relating To the 
Development,, Implementation, Interpretation and overall Administration of Navy Wide Polid~ 
Procedures and Programs Penalnlng To Navy Aeronautical Matters. These records are accumulated only 
In offices responsible for the establishment and/or administration of Navy Wide Aeronautical Polldes 
and Programs, such as: The Office of the Seaetary, the Chief of Naval Operations, and the Commander, 
Naval Air Systems Command (COMNAVAIRSYSCOM). Records relate to such matters as: 
b. Navy wide polldes and procedures penalnlng to aeronautical and astronautical material readiness. 

Permanent. Transfer to WNRC when 4 
years old. Offerto NARA In 5-year p 
blocks when 20-ZSyear> old. 

NCl-NU-84-Z I 
13000/1/B 

·----·
1300D-2 Aeronautical and Astronautical Information relating to technical reports and publications. Includes, but not 

Technical Reports and Publications: limited to, technical reports and publications, along with background papers; 
master aircraft characteristics charts and reports; aircraft serviceability and air 
worthiness testing records; engineering change proposals; weight and balance 
reports; configuration control reports; and Insignia and marking specifications. 

PERMANENT: Cutoff at 
calendar year. Transfer to the 
National Archives 25 years 
after cutoff. 

II 

13000.lc 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

1. Aeronautical and Astronautical Material Primary Program Correspondence Records Relating To the 
Development. Implementation, Interpretation and Overall Administration of Navy Wide Policies, 
Procedures and Programs Pertaining To Navy Aeronautical Matters. These records are accumulated only 
In offices responsible for the establishment and/or administration of Navy Wide Aeronautical Policies 
and Programs, such as: The Office of the Secretary, the Chief of Naval Operations, and the Commander. 
Naval Air Systems command (COMNAVAIRSVSCOM). Records relate to such matters as: 
c. The master file of all technical reports and publications, along with background papers, maintained by 
the oriB1natlng office. 

Permanent. Transfer to WNRC when 4 
years old. Offer to NARA In 5-year p 
blocks when 20-25 years old. 

NCl-NU-84-Z/ 

13000/1/C 
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SSIC/No. 

13000.ld 

13000.le 

13000.7• 

13000.Ba 

13000.Bb 

13010.la 

13050.la 

SeriesTitle 

GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

GENERALAERONAUTICALAND 
ASTRONAUTICAL MATERIAL RECORDS 

GENERALAERONAUTICALAND 
ASTRONAUTICAL MATERIAL RECORDS 

GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

AIRCRAFT CHARACTERISTICS RECORDS 

CONFIGURATION CONTROL RECORDS 

Description of Records Cutoff Disposition Ret. DAU Notes 

L Aeronautical and Astronautical Material Primary Program Correspondence Records Relating To the 

Development, Implementation, Interpretation and overall Administration of Navy Wide Polides, 
Procedures and Programs Penalnlng To Navy Aeronautical Matters. These records are accumulated only 
In offices responsible for the establshment and/or administration of Navy Wide Aeronautical Polldes 
and Programs, such as: The Office of the Secretary, the Chief of Naval Operations, and the Commander, 
Naval Air Systems Command (COMNAVAIRSYSCOM). Records relate to such matters as: 
d. The master alraaft characteristics charts and reports contalnins detailed desaiptlons of the aaft and 
Its capabilities. 

Permanent. Transfer to WNRC when 4 
years old. Offer to NARA In 5-year 
blocks when 20:..25 years old. 

p 
NCl·NU-84-Z I 
13000/l/D 

L Aeronautical and Astronautical Material Primary Program Correspondence Records Relating To the 
Development, Implementation, Interpretation and Overall Administration of Navy Wide Polldes, 
Procedures and Programs Pertalnln1 To Navy Aeronautical Matters. These records are accumulated only 
In offices responsible for the establishment and/or administration of Navy Wide Aeronautical Policies 
and Programs, such as: The Office of the Secretary, the Chief of Naval Operations, and the Commander, 
Naval Air Systems command (COMNAVAIRSVSCOM). Records relate to such matters as: 
e. Master flies desalbin& alraaft serviceability and air worthiness testing. 

PermanenL TransfertoWNRCwhen 4 
years old. Offer to NARA In 5-year 
blocks when 20-25 years old. 

p 
NCl-NU-84-Z/ 

13000/l/E 

7. Technical Reports. These reports are prepared In connection with a project or task and summarize 
the progress, findings, and concl usIons reached relative to specific projects. They may also darify and 
supplement Information contained In laboratory notebooks and other source data and join all elements 
of lolJlstlc support necessary for the operation and maintenance of aeronautical systems, weapons, and 
related equipment Into a single package. 
a. Technical reports. Reports maintained by the naval activity preparing the report or by the activity 
Issuing the contract If the report Is generated by the contractor. 

Permanent. Tnnsfer to WNRC when 4 
years old. Offer to NARA In 5-year 
blocks when 20-25 years old. 

p 
NCl-NU-84-Z/ 
13000/71A 

8. NAVAIR Technical Publications. lndudes both Technical Manuals and Technical Directives used to 

support naval avlatron systems, Including but not limited to aircraft, airborne weapons. airborne 
systems and systems components. aircraft launch. recovery equipment,, avratlon support equipment 
and training systems In addition to master publication, files also lndude a copy of each formal change, 
revision or supplement Technical Manuals contain a descnptron of equipment weapons, or weapon 
system(s) with Instructions for effective use Included are one or more of the following sections 
Instructions covenng Initial preparation or use, operatlonal Instructions. modification Instructions, 
maintenance Instructions, parts list or parts breakdown, and related technical Information or 
procedures Technical Directives consist of configuration changes, or bulletin-directed mspections, and 
may be In format message or letter format. 
a. Master paper records of publlcatlons not scanned. 

PERMANENT. Cutoff when aircraft Is 
stricken from naval Inventory. Transfer Perm DAA-0343-ZOlZ
to the National Archives 30 years after anent 0001-0005 
cutoff. 

13 

8. NAVAIR Technical Publlcations. lndudes both Technical Manuals and Technical Directives used to 
support naval avlatron systems, Including but not limited to alraaft. airborne weapons, airborne 
systems and systems components, airaaft launch, recovery equipment avratlon support equipment 
and training systems In addition to master publication, files also Include a copy of each formal change, 
revision or supplement Technical Manuals contain a descnptron of equipment weapons, or weapon 
system(s) with Instructions for effective use Included are one or more of the following sections 
Instructions covenng Initial preparation or use, operational Instructions, modification Instructions, 
maintenance Instructions, parts list or parts breakdown, and related technical Information or 
procedures Technical Directives consist of configuration changes, or bulletin-directed mspections, and 
may be In format message or letter format. 
b. Electronic copy of scanned master paper and mlaofilm publication record. Consists of scanned paper, 
scanned microfilm, and born dlgltal offtcral record copies of technical publications, Including 
documentation. 

PERMANENT. Cutoff when aircraft is 
stricken from naval Inventory. Transfer 
to the Natlonal Archives for pre- Penn DAA-0343-2012
accessioning 1 year after cutoff. anent 0001-0006 
Transfer legal custody to the National 
Archives 30 years after cutoff. 

13 

L Primary Program Records. These records document such vital Information as weight and dimensions 
of aircraft, engine power, engine type, take off distance, wind over aircraft needed for take off, and 
range dependlna on mission and weapon load. Files tndude detailed description of alraaft operation 
under different conditions, alraaft's ability to withstand stress, and hydro dynamics of a seaplane or 
flying boat. 
a. Standard aircraft characteristics charts. 
L Configuration Control Board (CCB) ACTIONS. Records include master files and technical directives of 
approved changes Issued to the fleet to modify alraaft. 
a. Master file. These files consist of CCB change requests and supporting data, changes to weapons 
configuration program, availability of equipment cost and fundln1 doaiments, and loglstlc milestone 
charts. 

Permanent. Transfer to WNRC when 4 
years old. Offer to NARA In 5-year p 

blocks when zo-zs years old. 

Permanent. Transfer to WNRC when 5 
years old. Offer to NARA when 20 years p 
old. 

NCl-NU-84-Z/ 
13010/l/A 

NCl-NU-84-2 / 
13050/l/A 
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

13051.4 
4. Master Set of Proposals. Files generally lndude and are handled as master technical Instructions or

ENGINEERING CHANGE PROPOSAIS RECORDS 
plans files. 

Permanent. Forward to WNRC when 

aircraft Is stricken from Navy list. Offer 
to NARA when 20 years old. 

p 
NCl·NU-114·2 / 
13051/4 

13060.1 WEIGHT AND BALANCE RECORDS 
1. Reports and Correspondence. Flies used to ensure that the aircraft has accurate weight and center of 
gravity to operate within permissible limits and to estimate new wel1hts of desl1n when they are In the 
preliminary stages. 

Permanent. Transfer to WNRC when 4 

years old. Offer to NARA In 5-year 

blocks when 20-25 years old. 
p 

NC1-NU·B4·2/ 
13060/1 

13080.1 
EXTERIOR/INTERIOR FINISH, MARKING. AND 
LIGHTING RECORDS 

1. Specification Records. These records consist of spedflcatlons desalblng how each aircraft Is painted 
and marked with serial numbers, squadron Identification numbers and Insignia, Instructions, and 
warnings. 

Permanent. Retain on board. Offer to 
NARA when specification Is cancelled 
or supeneded. 

p 
NCl-NU-114-2/ 
13080/1 

13000-3 Aircraft Design, Engineering, and 
Test and Evaluation: 

Information relating to the design, engineering. and test and evaluation of aircraft. 
Includes, but not limited to, design and engineering program reports; design and 
engineering project management; aeronautical engineering drawings; design 
validation reports; preliminary designs, drafts, and diagrams; airworthiness and 
service suitabillty; aircraft survivability and design/development of avionics of 
historical and lasting significance. See item 13000-8 for material of non-significant 
aircraft, aircraft components, or design and engineering material not worthy of 
historical preservation. ---

PERMANENT: Cutoff at 
calendar year. Transfer to the 
National Archives ZS years 
after cutoff. 

x 

13000.lf 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

L Aeronautical and Astronautical Material Primary Prosram Correspondence Records Relating To the 
Development, Implementation, Interpretation and overall Administration of Navy Wide Polldes_ 
Procedures and Programs Pertaining To Navy Aeronautical Matten. These records are accumulated only 
In offices responsible for the establishment and/or administration of Navy Wide Aeronautical Polides 
and Programs, such as: The Office of the Secretary, the Chief of Naval Operations, and the commander, 
Naval Air Systems Command (COMNAVAIRSYSCOMJ. Records relate to such matters as: 
f. Design and engineering programs, lndudlng technical design reports, preliminary design reports for 
developmental aircraft, specifications and other aspects of the aeronautical destgn and engineering 
program. 

Pennanent. Transfer to WNRC when 4 
yean old. Offer to NARA In 5-year p 
blodcs when 20·25 years old. 

NCl-NU-114·2/ 

13000/1/F 

13000.S 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

5. Project Manager Records. Files maintained by designated project managers and weapons systems 
managen assigned responsibility for Intensified management of weapons, component, and support 
systems. These records Involve a wide spectrum of activity, Including support systems. These records 
involve a wide research, exploratory, advanced engineering, and operational systems development and 
production and out of production support. Flies consist of primary program correspondence, reports, 
plans, studies, etc. 

Permanent. Transfer to WNRC when 4 
years old. Offer to NARA Jn 5-year p 
blocks when 20-25 years old. 

NCl·NU-114-2/ 
13000/S 

13000.&a 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

6. Aeronautical Engineering Drawings and Related Dilta. Consists of engineering documents (I e, 
drawings associated lists, accompanylns documents, manufacture specifications and standards), or 
other Information prepared by a design activity relating to the design, manufacture, procurement, test, 
or Inspection of Items or services These records are generated and or accumulated by the Naval Air 
Technical Data and Engineering Service Center (NATEC) and activities having development or 
design/engineering cognizance of alraaft and astronautical equipment and components. 
a. Paper records, mlaofllm copies, aperture cards, and stable based negatives (official record copy not 
scannedI. 

PERMANENT. Cutoff when alraaftls 
stricken from naval Inventory. Transfer Perm DAA-0343-2012· 
to the National Archives SS years after anent 0001-0001 
cutoff. 

13000.6b 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

6. Aeronautical Engineering Drawings and Related Data. Consists of engineering documents (I e, 
drawings associated lists, accompanying documents, manufacture spedflcatlons and standards), or 
other Information prepared by a design activity relating to the design, manufacture, proairement, test, 
or Inspection of Items or services These records are generated and or accumulated by the Naval Air 
Technical Data and Engineering Service Center (NATECJ and ac:bvlties having development or 
design/engineering cognizance of alraaft and astronautical equipment and components. 
b. Electronic records (offldal record copy). Records consist of scanned paper records, scanned microfilm, 
scanned aperture cards, and barn digital offlaal record copies of engineering drawings, lnduding 
documentation. 

PERMANENT. Cutoff when aircraft ls 
stricken from naval Inventory. Transfer 
to the National Archives for pre- Perm DAA-0343·2012· 
accessioning 1 year after cutoff. anent 0001-0002 
Transfer legal custody to the National 
Archives 30 years after cutoff. 
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SSIC/No. 

13000.&e 

Series Title 

GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

Description of Records 
6. Aeronautical Engineering Drawings and Related Data. These are mes generated and/or accumulated 
by the Naval Air Technical Data and Engineering Service Command (NATEC) and acr:Mtles having 
development or design/engineering cognizance of aircraft and astronautical equipment and 
components. 
e. Master databHe file. Coples of engineering and related data entered Into the master DoD Electronic 
Englneerins Database site at COMNAVAIRSYSCOM. This database maintains standard engineering data 
drawings and technical documents of airaaft: and weapons that support COMNAVAIRSVSCOM and war
fillhte"

NOTE: Since 1999 this diiltiilbase has been known by several different names such as Engineering 
Drawing Management Information and Control System (EDMICS) and Joint Engineering Data 

Management Information and Control System (JEDMICS). 

Technical manuals necessary to locate sped fie drawings contained In the master file database are 
contained In a separate electronic system known as the Technical Data Management Information 
System (TDMISI. 

Cutoff Disposition Ret. DAU 

PERMANENT. Transfer annually to 
National Archives as spedfled In 36 CFR 
1235.40 or standards applicable at the 
time of transfer. Format and method 
of transfer to be determined by NARA 
and CNO (DNS-51 at the time of N1·NU·10·2/ 14p 
transfer. Delete dab that has already 
been transferred to NARA from master 
file database when SS years old or 
when equipment Is obsolete, 
whichever Is earlier. 

Notes 

13000.7b(21 GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

7. Technical Reports. These reports are prepared In connection with a project or task and summarize 
the progress. findings, and conduslons reached relative to specific projects. They may also darlfy and 

supplement Information contained In laboratory notebooks and other source data and join all elements 
of loslstlc support necessary for the operation and maintenance of aeronautical systems, weapons, and 
related equipment Into a slnsle packase. 
b. Design reports. Ries prepared by alraaft and weapons systems design staffs and reports submitted 
by the contractor or fleld activity explaining how they will meet spedfied desl1n requirements. 
(2) Preliminary overall desl1n and summary design reports for developmental aircraft and weapons 
systems. 

Permanent. TransfertoWNRCwhen 4 
years old. Offer to NARA In 5-year p 
blocks when 20·25 years old. 

NCl·NU-84-2/ 
13000/7/B/2 

13000.lQa GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

10. Specifications for the Development and Manufacture of Aircraft and Aeronautical and Astronautical 
Equipment. 
a. Master Oles. Files lndude (preliminary) drafts or diagrams of spedftcations, test results, comments, 
workln1 papers, and other records accumulated In connection with the development or modification of 
the specification as well as approved drawings, plans, or specifications tosether with summary papers 
penlnent to the development and final approval of the specification. 

Permanent. Transfer to WNRC when 4 
years old. Offer to NARA In 5-year p 

blocks when 20·25 yea" old. 

NCl·NU-84·2 / 
13000/10/A 

13030.1 
AIRWORTHINESS AND SERVICE SUITABILITY 
RECORDS 

L Primary Program Records. These files desaibe how aircraft was originally tested by Navy to 
determine aircraft's ability to perform. Records desaibe good points and shortcomings of the airaaft 
and corrective actions. Records lndude detailed desaiptlons of what aircraft could do well, very well, 
only acceptably, and could not do, and explain why. These records are accumulated by various naval 
activities, depanments, divisions, and units and consist of correspondence and reports. 

Permanent. Transfer to WNRC when 4 
years old. Offer to NARA In 5-year p 
blocks when 20-25 years old. 

NCl·NU-84·2 / 
13030/1 

13040.1 AIRCRAFT SURVIVABIUTY/VULNERABIUTY 
RECORDS 

L Correspondence, Reports, and Related Records. Flies, which explain the alraaft's ability to 

effectively, perform under specific drcumstances. These records are accumulated by various naval 
activities, depanments, divisions, and other organizational units. 

Pennanent. TransfertoWNRCwhen 4 
years old. Offer to NARA in 5-year p 
blocks when 20-25 years old. 

NCl·NU-84-2/ 
13040/1 

13200.1 GENERAL AVIONICS RECORDS 
L Correspondence and Reports. Files doc:umentins the sl111lficant development, production, test, 
evaluation, and basic design of electrical and electronic devices for use In aviation, especially electronic 
control systems for alraaft and airborne weapons. 

Permanent. Transfer to WNRC when 5 
years old. Offer to NARA when 20 years p 
old. 

NCl·NU-84·2/ 
13200/1 

~-

13000-4 Experimental Aircraft Flight 
Summaries: 

Aircraft Log Books and Records. These records consistof monthly flight ·-
summaries, aircraft non aging records, Inspection records of rework, technical 
directive forms, installed explosive devices records, aeronautical equipment 
service records, custody and transfer forms, equipment operating logs, and 
scheduled removal components records for experimental aircraft. 

-- --
PERMANENT: Transfer to the 
National Archives 25 years 
after cutoff. 

x 

13090.la(ll LOGS AND RECORDS summaries, aircraft non aglnB records, Inspection records of rework, technical 
Permanent. Forward to WNRC when 
the aircraft Is stricken from Navy list. 

Offer to NARA when 20 years old. 
p 

NC1-NU·B4-2 / 
13090/1/A/1 

13000-5 
directive forms installed exolosive devices records, aeronautical eouioment 

Aircraft Logs - Significant Incidents: service records, custody and transfer forms, equipment operating logs, and TEMPORARY: Cutoff at end 
of calendar year. Destroy 20 

·--..t.o.-- .......,..u 

x 
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 
Operatln1 activity retain for 1 year for 

13090.ld LOGS AND RECORDS scheduled removal components records for experimental aircraft. 
defense to litJaatlon action. then 
forward to WNRC. Destroy when 20 

30 
NCHfU-84-2 / 

13090/l/D 
years aid. 

uooo:&""-jAircraftseniiCethaRPSlni"·- ""'jlnfiirmatlon relating~configuratlon changesand s1giiiti~- -!Trlggeris)---rfEMPORARY: Cutoht-~xj-·-- T---·ISignificant Maintenance: . :maintenance. Includes, but not limited to, changes and bulletins; aircraft service !calendar year. Destroy 10 : , i 
. changes; engineering change proposals; and quality deficiency reports. . years after cutoff. I l j!

L Changes and Bulletlns. A change directs the ac:c:o~-;.nd recording of a configuration 
change, that is, material change, a modification, or an alteration In the chancteristlts of the equipment. 

Transfer to WNRC when 5 years old. 	 NCl-NU-84-2/
13052.1 CHANGES AND BULIETINS RECORDS A bulletin directs a one time Inspection to determine whether a given condition exists and specifies 	 10

Destroy when 10 years aid. 	 13052/1
what action shall be taken. Flies lndude changes, bulletins, change kit records, and fleet proposals for 

____ r--------------,-------Fal.~raa~!!_modlfl~s.__ 	 ----------  ----- ------ ------- r--1---------- ---------~---1 

L Aircraft Service Chanae Folders. Records relatln1 to parts or set of parts, material and tooling 	 Transfer to WNRC when 5 years aid. NCl-NU-84-2 / 13053.1 CHANGE KITS 	 10required to change the form. flt, arfunctlan af a system. equipment, component ar piece af hardware. Destroy when 10 years old. 13053/1 

~-----+-----~-----------!-·-----:-----,------,-----------·--------- - ---------+--------..,,-- - - ;----r---- -------·-----1
054.1 FLEET PROPOSAlS FOR AIRCRAFT L Engineering Change Proposals. Recommendations far changes In maintenance. repair. or 	 TransfertoWNRCwhenSyearsold. lO NCl-NU-84-2/

:3____ M~.RECOR_!:!S_______._ i!l~~!~t-~~'!!"'autlpaJ~~~~ e~!.P.E?!~!!!materlals. __----- Oestroywhen 10 years old. 13054/1 
2.. Master Fiie. Quality deffdency reports and other records containing valuable engineering data, 
narrative comments, and Investigative results or other data determined to have research or 

Retain on board. Destroy when 10 ·E~--=1-NU-84-2/
13070.21 REUABIUTY AND MAINTENANCE RECORDS lnfannatlonal value. These flies are maintained at the Naval Weapons Engineering Support Activity, 

years old. 	 13070/2/A
Washington, De. 

a. ADP Records. 
2. Master Fiie. Quality defldency reports and other records cantalnlns valuable engineering data. 1-------1-----,-----~ 
narrative comments.. and Investigative results ar other data determined to have research or 

Retain an board. Destroy when 10 	 NCl-NU-84-2/
13070.2b REUABIUTY AND MAINTENANCE RECORDS Informational value. These flies are maintained at the Naval Weapons Engineering Support Activity, 	 10

years aid. 	 13070/2/B
Washington, De. 

b. Mlaofilm Records. 

13000-7 Naval Aviation Logistics Ce~r: Information relating to the administration of the Naval Aviation Logistics Center. Trigger(s) TEMPORARY: Cutoff at x .. 	  calendar year. Destroy 7 years 

9. Naval Aviation lollstlcs Center Remrds. 

GENERAL AERONAUTICAL AND a. General mrrespondence: flies. Retain an board. Destroy when S years NCl-NU-84-2/


13000.9a(l) 	 7
ASTRONAUTICAL MATERIAL RECORDS 	 (II Those files relating ta the performance af the activity's assigned aeronautical material fleet readiness old. 13000/9/A/1 


functions. 

9. Naval Aviation Logistics Center Rer.ords. 

GENERAL AERONAUTICAL AND 	 Retain on board. Destroy, when 6 years NCl-NU-84-2/
13000.9<(1) c. Strudural defects Inspection reports. 	 7

ASTRONAUTICAL MATERIAL RECORDS 	 old. 13000/9/C/1
(I) Positive reports. 

9. Naval Aviation Logistics Center Records. 
GENERALAERONAUTICALAND 	 Destroy after results have been NCl-NU-84-2/

13000.9<(2) c. Structural defects Inspection reports, 	 fwnln moved to be with like records
ASTRONAUTICAL MATERIAL RECORDS 	 reported to NAVAIR HQ. 13000/9/C/2

(2) Negative reports. 

13000-8 Aircraft and Aircraft Equipment Information relating to aircraft test and evaluation. lndudes, but not limited to, Trigger(s) TEMPORARY: Cutoffat x 
Test and Evaluation: 	 aircraft maintenance; aircraft test and evaluation; aircraft support equipment; calendar year. Destroy 5 years 


automated aircraft test and evaluation; standards, test, and measurement after cutoff. 

equipment; support equipment rework management; and avionics maintenance. · 

See Item 13000-3 for material considered significant or worthy of historical 


L General Correspondence Files. Flies of activities. departments, divisions. ar units concerned with the Retain an board. Destroy when 4 years NCl-NU-84-2 / 
13020.1 AIRCRAFT MAINTENANCE RECORDS 	 7construction, alteration, overhaul. and repair of equipment and aircraft. 	 aid. 13020/1 

1. General correspondence, Reports, and Memoranda. Ales, which are nan-policy In nature and are 
GENERAL AERONAUTICAL GROUND SUPPORT 	 Retain on board. Destroy when S years NCl-NU-84-2/

13600.l concerned with the deslsn. development, production, test. evaluatton, and support of aeronautical 	 7 
EQUIPMENT RECOROS 	 old. 13600/lsuppon equipment. 

COMMON GROUND SUPPORT EQUIPMENT 	 L General Correspondence. Flies containing Information dealins with an Item af suppon equipment, Retain an board. Destroy when 5 years NCl-NU-84-2/
13610-1 	 7

RECORDS 	 which has appllcatlan to and Is used In support of more than one end Item. aid. 13610/1 

1. General correspondence. Flies dealln1 with an Item of support equipment that Is desllfted and 
PECULIAR GROUND SUPPORT EQUIPMENT 	 Retain on board. Destroy when 5 years NCl-NU-84-2 / 

13620.l developed In conjunction with the development af a particular end Item and does not have broad 	 7
RECORDS 	 aid. 13620/1application. 

Pages 
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SSIC/No. Series Title Descriotion of Records 	 Cutoff Disoosition Ret. DAU Notes 

1. General correspondence, Reports, and Memoranda. Records concerning equipment, which, either 
Retain on board. Destroy when 5 years NCl-NU-84-2 / 

13630.1 	 AUTOMATIC TEST EQUIPMENT RECORDS automatically or seml~automatically, carries out a predetermined program of testing for possible 1
old. 	 13630/1

malfunctlons without reliance on human intervention. 

CALIBRATION GROUND SUPPORT 1. General Correspondence, Reports, and Memoranda. Records concerning standards, test. and 	 Retain on board. Destroy when 5 years NCl-NU-84-2 / 
13640.1 	 7

EQUIPMENT RECORDS measurement equipment used in the Inspection, acceptance, and calibration of equipment. 	 old. 13640/1 

1. Support Equipment (SE) Depot Rework Management Records. These records are used to determine 


REWORK, MAINTENANCE, AND CHECKOUT quarterly SE rework requirements. to establish a quarterly schedule for each rework activity, and to Retain on board. Destroy when S years NCl-NU-84-2 / 

13680.lb 	 7

RECORDS maintain a record of the progress of each Item through the rework process. 	 old. 13680/1/B 
b. Paper printout history file. 

L General Correspondence, Reports, and Memoranda. Records concerning equipment used on the Retain on board. Destroy when 5 years 	 NCl-NU-84-2 / 
13690.1 	 AVIONICS SUPPORT EQUIPMENT RECORDS 7

1round to maintain an avionics system. old. U690/l 

GENERAL LAUNCHING AND LANDING 1. General Correspondence, Reports, and Data. Records relatin1 to general launching and landing Retain on board. Destroy when 7 years NCl-NU-84-2 I


13800.1 	 7
EQUIPMENT RECORDS equipment. old. 13800/1 

GENERAL OTHER INSTRUMENTS AND L General Correspondence, Reports. and Data. Records relating to other Instruments and laboratory Retain on board. Destroy when 5 years NCl-NU-84-2 / 


13900.1 	 7
LABORATORY EQUIPMENT RECORDS equipment. 	 old. U900/1 

13000-9 	 , Engineering Change Proposals: lRecommendations made by the Navy and/or Navy contractors or other interested '.Trigger(s) !TEMPORARY: Cutoff at final x . 
I 

I !parties for changes in procedures for the upkeep, maintenance, repair, or I payment. Destroy 7 years after I Iimprov~ment of alrcra~, aeronautical equipment, or material, including 	 cutoff.

' 1. En1lneerang Change Proposals (ECPsJ. Flies consist of recommendations made by the Navy and/or 

I I 

Navy contractors or other Interested parties for changes in procedures for the upkeep, maintenance, Retam on board. Destrov 6 years and 3 
NCl-NU-84-2 / 

1305Lla ENGINEERING CHANGE PROPOSALS RECORDS repair, or Improvement of aircraft, aeronautical equipment, or material, induding supporting 	 months after final payment under the 7 
13051/1/A

documentation and correspondence. 	 contract. 

a. ECPs filed with the offldal contract case file. 

13000-10 	 IGeneral Correspondence (Air and )Information accumulated in connection with the routine. day-to-day, ITrigger(s) ·TEMPORARY: Cutoff at end oflx 
!Space): jadm~~ration of Navy and Marine Corps aeronautical and astronautical ' 	 ;calendar year. Destroy 3 years., 


:....r.-. • .........u 


12. Aeronautical and Astronautical Material General COrrespondence. Records accumulated in 1 iDestroy In accordance with SSICs for l 
•connection with the routine. day to day, administration and operation of Navy Aeronautical Programs. 1 Jspedfic general correspondence files f 
These records accumulate primanly at offices responsible for implementing and administering policies } :1nduded In this chapter. For 1eneral Refers!	 i II and programs established by higher echelon offices, but they also may be accumulated by higher 	 :correspondence not covered by ito INC1-NU"'84-2 / 

moved up to be with like records ASTRONAUTICAL MATERIAL RECORDS 	 Iechelon offices responsible for navy wide polldes and programs In connecr:lon with their routine, day t Ianother SSIC, apply the following: jother 13000/2/A 


I
day operations (as opposed to their activities covered by para1raph 13000.IJ. These records indude: Idestroy when 4 years old or earlier if 1ss1c 1'I 

a. Routine requests for Information concemln1 aeronaut1cal/astronautlcal policies that do not mvotve Ino lon1er needed for current I 

jlhe establishment or revision of pollc:y. I loperatlons. I 1 

?2. Aeronautical and Astronautical Material General Correspondence. Records accumulated in II Destroy In accordance with SSICs forI 	 ! 
1connection with the routine, day to day, administration and operation of Navy Aeronautical Programs. specific 1eneral correspondence files I 
jlhese records accumulate primarily at offices responsible for lmplementln1 and admlmsterln1 polldes I 11nduded In this chapter. For general 1Refers 

1 

IIGENERAL AERONAUTICAL AND ,and programs estabUshed by hi1her echelon offices, but they also may be accumulated by h11her 1 	 !correspondence not covered by ito tNCl-NU-84-2/
13000.2b 

ASTRONAUTICAL MATERIAL RECORDS lechelon offices responsible for navyw1de pohaes and programs in connection with their routine, day to-' 	 another SSIC, apply the followln1: lather luooo/2/B moved up to be with like recordsI	 Iday operations (as opposed to their activities covered by paragraph 13000.I). These records indude: ?destroy when 4 years old or earlier If 1SSIC 1' 

b. Comments on directives, studies, reports, and other Issuances accumulated by offices not responsible ino longer needed for airrent II 	 I _____ _____________ --rth•:r::~alion:______ --------------------~----- ---r~~i:~s·----------H--- _______________.1 	 _4
I I 	 I2. Aeronautlcal and Astronautical Material General Correspondence. Records accumulated in 1• /Destroy In accordance with SSICS for f 
• lconnedlon with the routine, day to day, administration and operation of Navy Aeronautical Programs. 	 1spedflc 1eneral correspondence files I
I These records accumulate primarily at offices responsible for Implementing and administering policies I 	 1induded In this chapter. For general RefersI 
IGENERALAERONAUTICALAND land programs established by higher echelon offices. but they also may be accumulated by higher 	 Icorrespondence not covered by to NCl-NU-84-2/I 	 I 

13000.lc 	 \moved up to be with like records
ASTRONAUTICAL MATERIAL RECORDS echelon offices responsible for navy wide polldes and programs In connection with their routme, day to- \another SSIC, apply the following: other i/13000/2/C
! I

day operations (as opposed to their activities covered by para1raph 13000.1). These records indude: destroy when 4 years old or earlier If SSIC I 

c. Issuances prepared by lower echelon offices, which merely transmit or adapt for local conditions, j~o longer needed for ament 	 II~- --·----'''-------------- _ __iolldes, and procedures established by hlaher level offices and related backsround papers. ____L__ i°perallons. - I ! _J____J 

Page 6 

http:13000.lc
http:13000.2b
http:13000.IJ
http:13680.lb


SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes 

13000.Ze 
GENERAL AERONAUTICAL ANO 
ASTRONAUTICAL MATERIAL RECORDS 

2. Aeronautical and Astronautical Matariar General Correspondence. Records accumulated In 
connedlon with the routine, day to day, administration and operation of Navy Aeronautical Programs. 
These records acc:umulate primarily at offices responsible for Implementing and administering polldes 
and programs established by hisher echelon offices, but they also mav be accumulated bv higher 
echelon offices responsible for navy wide polldes and programs In connection with their routine, day to

dav operations (as opposed to their activities covered by paragraph 13000.I). These records lndude: 
e. Records relating to any other aspects of aeronautlcaVastronautlcal pl'Olfilm administration exdusive 
of records appropriate forflUng under paraaraph 13000.I. 

Destroy In accordance with SSICS far 
specific general COrTespondence files 
Included In this chapter. For general 
correspondence not covered by 
another SSIC. apply the following: 
destroy when 4 years old or earlier If 
no longer needed for current 
operations. 

Refers 
to NCl·NU-84-2{ 
other 13000{2{E 
SSIC 

moved up to be with like records 

13000.9a(2) 

13301.1 

GEl<IERAL AERONAUTICAL AND 
ASTROl<IAUTICAL MATERIAL RECORDS 

SATELUlES RECORDS 

9. Naval Aviation t.oalstlcs center Records. 
L General correspondence flies. 

112) Those flies relaUn• to the routine operations of the olllca. 
1. General correspondence. Flies of 1 routine nature pertalnln1 to lnvestlptlon 1nd analysis of satellite 
alternative to naval aviation mission. 

Destroy when 2 vears old. 

Destroy when 2 years aid. 

3 

3 

NCl-NU-84-2 I 
13000f9fA{2 

l<ICl-NU-84-2{ 
13301{1 

13700.la(l) 
GENERAL ENGINES AND ENGll<IE SVSTEMS 
(INCLUDING COMPONENTSAl<ID 
ACCESSORIES) RECORDS 

L Tnnsactlon Reports. Electronic Account1n1 Machine (EAM) cards, naval messaps, speed-letters, ar 
m•gnetfc tape submitted vi• remote tennln•l(s) by reparUng activities. controlling custodians, NAVAIR 
fleet support (FS) custodians. or designated overhaul points (DDPs). 

•·ADP Records. 
(1) Reporting actlvllles. 

Destroy when 3 years old. 3 
NCl-NU-84-2{ 
13700{1{Afl 

13700.18[2) 
GENERAL ENGINES AND ENGll<IE SYSTEMS 
(INCLUDING COMPONENTS AND 
ACCESSORIES) RECORDS 

L Transaction Reports. Electronic Accounting Machine (EAM) cards, naval messa1es, speed-letters, or 
m•gnetfc t•pe submitted via remote tennlnal(s) bV reporting actMties, controlling custodians. NAVAIR 
fleet support (FS) custodians, or designated overhaul points (DDPs). 
a. ADP Records. 
(2) Controlling custodians, l<IAVAIR FScustodlans, and DOPs. 

Retain an board. Destroy 3 years after 
dab Is submitted to NAVAIR HQ. 

3 
NCl-NU-84-2 I 
13700{1{Af2 

13700.1e(3) 
GEl<IERAL ENGINES AND ENGINE SYSTEMS 
(lt<ICWDING COMPONENTS AND 
ACCESSORIES) RECORDS 

L Transaction Reports. ElectronlcAccaunting Machine {EAM) cards. naval messages, speed-letters, or 
magnetic tape submitted via remote termlnal(s) by reporting 1ctMtles, controllln1 custodians. NAVAIR 
fleet support (FS) custodians, or designated overhaul points (DDPs). 
a. ADP Records. 
(3) NAVAIR HQ. 

oastravwhen lvearold. 3 
NCl-NU-84-2{ 
13700{1{A{3 

13701>-lb(l) 
GENERAL ENGINES ANO ENGINE SYSTEMS 
(INCWDING COMPONENTS AND 
ACCESSORIES) RECORDS 

L Transaction Reports. Electronic Accounting Machine (EAM) cards, naval messa1es, speed-letters, or 
magnetic tape submlned via remote tennlnal(s] by reponln& actMtles. controlllng custodians, NAVAIR 
fleet support (FS) custodians, or designated overhaul points (DDPs). 
b. Textual Records. 
(1) Reporting activities. 

Destrov when 3 years old. 3 
l<ICl-l<IU-84-2{ 
13700{1{8{1 

13700.lb(Z) 
GENERAL ENGINES /IND ENGINE SVSTEMS 
(INCLUDING COMPONENTS AND 
ACCESSORIES) RECORDS 

L Transaction Reports. Electronic Accountin1 Machine (EAM) cards, naval messa1e~ speed-letters, or 
magnetic tape submlned via remote tennlnal(s) by reportln1 activities, controlling a.istodlilns, NAVAIR 
fleet suppart [FS) custodians. or designated overhaul points (DDPs~ 
b. Textual Records. 
(2) Controlling custodians, NAVAIR FS custodians, and DOPs. 

Retain on board. Destroy 3 years after 
data Is submitted to NAVAIR HQ. 

3 
NCl-NU-84-2{ 
13700{1{8{2 

13700.1b(3l 
GENERAL ENGll<IES AND ENGINE SYSTEMS 
(lt<ICLUDll<IG COMPONENTS AND 
ACCESSORIES) RECORDS 

L Transadlon Repons. Electronic Accountlns Machine (EAM) cards, naval messa1es, speed-letters. or 
ma1netlctape submitted via remote tennlnal(s) by reporting activities, controlling custodians, NAVAIR 
fleet support (FS) custodians, or designated overhaul points (DDPs). 
b. Textual Records_ 
(3) NAVAIR HQ. 

Destroy when 1 year old. 3 
l<ICl-NU-84-2{ 
13700{1{8{3 

13000.11 

.. 

General Operations or the 
Aeronautical and Astronautical 
Program: 

' 

Information relating to the dally operation of actiyltles or offices performing 
functions related to aeronautical and astronautical mattel'S- Includes, but not . 
limited to, technical nlllnual development; aircraft project case files; progress and 
wo~·load reports; routine aircraft accountability and status; aircraft avliliability; 
and end.of-quitrterrepo~. ' : 

Trigger(s) TSl!PORARY: Cutoffat end of x 
calendar year. Destroy 3 years 
after cutoff. 

• 

13000.4 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

4. Operatln1 Records. Fdes relat1n1 to the routine operation and administration of activities or offices 
perfonnin1 fUndlons related to aeronautical and astronautical matters. These files consist of 
correspondence, reports. •nd other records located at the COMNAVAIRSVSCOM HQ, other offices and 
systems commands, and aviation adlvlties. 

Destro'/ when 2 vears old. 3 
NCl-NU-84-2{ 
13000{4 
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SSIC/No. Serles Title Descriotion of Records Cutoff Disposition Ret. DAU Notes 

13000.Be 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

8. Aeronautical Technical Publications and Related Material. 
e. Badcground material, drafts, and other papers. Records used In developlns and preparine the 
publication. 

Retain on board. Destroy 6 months 

after final action on publication or 3 
years after completion of publication If 
no final actlon Is taken. 

3 
NCl·NU-84-Z/ 
13000/8/E 

13000.9b(1) 
GENERALAERONAUTICALAND 
ASTRONAUTICAL MATERIAL RECORDS 

9. Naval Aviation Logistics Center Records. 
b. Aircraft projett case fileL 
(I) Correspondence and related papers regarding repairs and alterations to Individual alraaft or 
astronautlcvehldes accumulated by overhaul and repair offices or units of aviation stations, fadlltles, or 
other activities concerned with the maintenance, overhaul, repair, and readiness of aeronautical craft. 

Retain on board. Destroy 1 year after 
plane leaves activity's custody or 
completion of repair or alteration. 

3 
NCl-NU-84-Z I 
13000/9/B/1 

13000.9d 

130SLZ 

13070.la{ZI 

13100.1 

13100.Z 

GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

ENGINEERING CHANGE PROPOSALS RECORDS 

RELIABIUlY AND MAINTENANCE RECORDS 

GENERALAIRCRAFr(COMPLETE) RECORDS 

GENERALAIRCRAFr (COMPLETE) RECORDS 

9. Naval Aviation Logistics Center Records. 
d. Progress and work-toad reports. Reports received from aviation activities. 

2. Aircraft Service Change Folders. These files consist of correspondence and service chan1es. 

1. Quality Assunnce Program Records. These records Identify, report. and correct quality defidendes In 
reworked and newly procured material 
a. Quality Defldency Reports. Flies lndude amplifications such as safety and engineering investigation 
requests. 
(21 Receiving attlvlties. 
1. Aircraft Accountability and Status. Records consist of correspondence, messages, reports, and other 
records, which desaibe the location and condition of aircraft. 
2. Aircraft Availability. Records consist of correspondence, messages, and other records, which Indicate 
what type of airaaft, are available for service. 

Destroy when 1 year old. 

Retillln on board. Destrov when 
supeneded. 

Destroy when 1 year old. 

Destroy when 2 years old. 

Destroy when 2 years old. 

3 

wnln 

3 

3 

3 

NCl-NU-84-Z/ 
13000/9/D 
NCl-NU-84-Z I 
13051/2 

NCl-NU-84-2 / 

13070/1/A/Z 

NCl-NU-84-Z/ 

13100/1 
NC1·NU·B4-2 / 
13100/Z 

moved to be with like records 

13302.1 SPACE SHUTILE RECORDS 
L Reports and General Correspondence. Records used to conduct an experiment on the shuttle for a 
communication program to be taken over by the Space and Naval Warfare Systems Command 
(SPAWARI (formerly Navol Elettronlc Systems Command (NAVELEXI). 

Destroy when 2 years old. 3 
NCl-NU-84-Z I 
13302/1 

13670.2 MOBILE FACIUlY RECORDS 
Z. Reports. Fiie lncludlng NAVAIR 13670-L Worl<load Status Report; NAVAIR 13670·2. Mobile Facility 
Configuration Flnandal Report; NAVAIR 13670-3, Report of Inventory for Mobile Facilities and Major 
Related Equipments; NAVAIR 13670 4, Mobile Fadlity Equipment Transfer/Receipt Report; etc. 

Destroy 1 year after submission. 3 
NCl·NU-84-Z/ 
13670/Z 

13670.3 MOBILE FACIUlY RECORDS 
3. Other Records. All other records pertaining to the MF, which are not specifically described in paras. 
13670.landZ. 

Destroy when 2 years old. 3 
NCl·NU-84-Z/ 
13670/3 

13680.la 
REWORK. MAINTENANCE. AND CHECKOUT 
RECORDS 

1. Support Equipment (SE) Oepat Rework Management Records. These records are used to determine 
quarterly SE rework requirements, to embllsh a quarterly schedule for each rework activity, and to 
maintain a record of the progress of each Item through the rework process. 
a. History file (on tape). 

Retain on board. Destroy when no 
longer needed far reference. 

wnln 
NCl-NU-84-Z/ 
136110/1/A 

13680.lc REWORK. MAINTENANCE. AND CHECKOUT 
RECORDS 

L Support Equipment (SEI Depot Rework Mana1ement Records. These records are used to determine 
quarterly SE rework requirements, to establish a quarterly schedule far each rework activity, and ta 
maintain a record of the progress of each item through the rework process. 
c. Other related flies. 

Destroy when 2 years aid. 3 
NCl·NU-84·2/ 
13680/1/C 

13700.Z 
GENERAL ENGINES AND ENGINE SYSTEMS 
!INCLUDING COMPONENTS AND 
ACCESSORIES) RECORDS 

2. End of Quarter Reports. Reports of flyln1 hours for Installed engines (EAM cards) maintained by 
cantrolllns custodian or NAVAIR FS Custodian or at DOPs and/or NAVAIR HQ. 

Destrov when 2 years old. 3 
NCl·NU-84-Z I 
13700/Z 

,13000-12 Transient Records: Information related to U.S. NavV and U.S. Marine Corps air and space programs 
that has minimal or no documentarv or evidential value. 

Trigger(s) TEMPORARY: Destroy when 6 
months old. 

x 

13000.6d 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

6. Aeronautical Engineering Drawings and Related Data. consists of engineering documents (I e, 
drawings associated lists, accompanying documents. manufacture specfflcatlans and standards), or 
other Information prepared by a deslsn activity relating to the design, manufacture, procurement, test, 
or Inspection of Items or services These records are generated and or accumulated by the Naval Air 
Technical Data and Engineering Service Center (NATEC) and activities having development or 
design/engineering cognizance of aircraft and astronautical equipment and components. 
d. Reference/duplicate copies 

Retain on board. Destroy when 
obsolete, cancelled, or no longer 
needed for reference. 

wnln =::2012 
• 

13000.7c 
GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

7. Technical Reports. These reports are prepared In connection with a project or task and summarize 
the prosress, flndlnp, and conduslons reached relative to spedfic projects. They may also dartfy and 
supplement information contained In laboratory notebooks and other source data and join all elements 
of laglstlc support necessary for the operation and maintenance of aeronautical systems. weapons, and 
related equipment Into a single packase. 
c. Monthly letter reports and quarterly progress reports. 

Retain on board. Destroy when no 
lonser required. 

wnln NCl·NU-84-Z/ 
13000/7/C 

moved to be with like records 
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Jss1c/No. Series Title IDescription of Records 	 Cutoff Disposition IRet.I DAU Notes 

a. NAVAIR Technical Publications. lndudes both Technical Manuals and Technical Directives used to 
suppon naval avlatron systems, Including but not limited to aircraft, airborne weapons. airborne 
systems and systems components, aircraft launch, recovery equipment, avratlon suppon equipment 
and b'alning systems In addition to master publlcat1on, files also lndude a copy of each formal change, 
revision or supplement Technical Manuals contain a descnptron of equipment, weapons, or weapon Retain on board. Destroy when 

GENERAL AERONAUTICAL AND 	 DAA.0343-2012
13000.8d system(s) with instructions for effective use lnduded are one or more ofthe following sections obsolete, cancelled, or no longer 	 13wnln 0001-0008 

instrvdlons covenng lnitlal preparation or use, operational Instructions. modification Instructions, needed for reference. 
maintenance Instructions, parts list or pans breakdown, and related technical Information or 

procedures Technical Directives consist of confi1uratlon chanses, or bulletin-directed mspectlons, and 
may be In formal, message or letter format. 

ASTRONAUTICAL MATERIAL RECORDS 

c. Reference/duplicate copies. 

L En1ineerln1 Chanse Proposals (ECPs). Flies consist of recommendations made by the Navy ind/or 

Navy contractors or other Interested parties for changes Jn procedures for the upkeep, maintenance, 


Retain on board. Destroy 6 months NCl·NU-84-2 /
13051.lb ENGINEERING CHANGE PROPOSALS RECORDS repair, or Improvement of alraaft, aeronautical equipment or material, lndudlns supporting 

after flnal payment under the contract. <l 1305U8
documentation and correspondence. 

b. Rejected Items. 

1. Quality Assurance Program Records. These ;ecords Identify, report, and correct quality deflclendes In 
reworked and newly procured material. 

NCl·NU-84-2/
13070.la(l) REUABIUTY AND MAINTENANCE RECORDS a. Quality Deficiency Reports. Flies lndude amplifications such as safety and engineering Investigation Destroy when 6 months old. <1 

13010/UA/1
requests. 

Ill Reporting attlvltles. 

GENERAL ENGINES AND ENGINE SYSTEMS 
Retain on board. Destroy 6 months NCl·NU-84-2 /

13700.4 (INCLUDING COMPONENTS AND 4. Aircraft Enslne Record (Worksheet). 
after transfer or disposition of enslne. <l 13700/4

ACCESSORIES) RECORDS 

:·:It(~ 	 ., .• ,.-r.,,,..1~13 · :' Al~ft,Ma~~n~n~.~i:i'!'.::~if;ff ::: !;Di b.o~ !l~d·recor'_9ne!atlng_t~i\~tc;~~nifa.11\~?a~ct!r.majof;m~<!l~catlol!s; ·, ·- Trfgge~s). ··-;. ·",-·~ TEMPORARY~:DestroV:after:: ........ 	
' . ~ .. 


• ,.L ..~ • ·" · l , · Modification Logs: ·.~.. ;: ,"· ·, i :'". .. airframe systems; ~inpo11ents ·apd accessortes; l')Aoblfe Eacility (MF) log bc)oks .. · · .. · :c:Tattdlsp~sed iit,oi" ~e·of .. " :
\;~;: :·.:.:: .' q:;~.~::/-'· :-:~' .-.,~:(.\.. ~' ·:.:i~L: ,, arid i~ventorv·;ei:ords; and ·a1rer.ait)~v~ntc1,Y·~~n1s.::: ,_· ·:>:· ~::.:' ·'°" · .:.. :,:...:·~ ,_, :. ... 	 " - " . ·-" .~~;. 

1	 ">'.' .;: c~(~~com~~~tis<!1~<· ·. ·:~"..-ii>··' · '"·~.·::·. :·:" ~11(~;\,j ', '-~-·· H,, 0 ,-~,:.· .:i:,.,•... :··H' ::.·7 ,' .·~ ·.·~. . ... 	 ~~:• 

9. Nilval Aviation Losistlcs center Records. 	 Retain on board. Destroy after craft Is 
GENERAL AERONAUTICAL AND 	 NCl-NU-84-2/

13000.9b(2) b. Aircraft project case files. 	 disposed of or type of craft becomes wnln 
ASTRONAUTICAL MATERIAL RECORDS 	 13900/9/B/2(21 Summary records relating to any major modifications of types of craft. 	 obsolete. 

ENGINEERING CHANGE PROPOSALS RECORDS 3. Summarization of Major ~odlflcations. These files are summaries of major modifications to aircraft Retain on board. Destroy after airaaft NCl-NU-84-2 / 


and weapons systems maintained by project managers. is stricken. 130SU3 


Retain on board. Destroy after 


13051.3 	 wnln 

L Alraaft Log Books and Records. These records consist of monthly flight summaries. aircraft non 
completion of any necessary

agins records, inspection records of rework, technical directive forms. Installed explosive devices 
investigation and preparation of NCl-NU-84-2 /

13090.lb LOGS AND RECORDS records, aeronautical equipment service records, custody and transfer forms, equipment operatlns loss. 	 wnln
required reports, provided the airaaft 13090/UB

and scheduled removal components records. 
does not fall In para. 13090.la(l)

b. Records of destroyed aircraft. 
above. 

Remove and destroy dassified 
L Aircraft Los: Books and Records. These records consist of monthly fll1ht summaries, aircraft non 

information or obtain clearance for No 
a1m1 records, inspection records of rework, technical drrect1ve forms, Installed explosive devices 

release throus:h appropriate channels. retent NCl-NU-84-2 / 
13090.lc LOGS AND RECORDS records. aeronautical equipment sentlce records, custody and transfer forms, equipment operating logs, 

then transfer logs and records with ~o:dfi 13090/UC
and scheduled removal components records. 

equipment unless otherwise Instructed : 
c. Records of alraaft sold or transferred to other than Navy a1stody. 

by proper authority e 

2. A1raaft Inventory Records. These records consist of equipment hsts, shortages, certifications, and 
Strlkin1 or salvaging activity wlU retain 

records of transfers used to maintain a continuous chain ofcustodial responsibility lnddent to the 
13090.2• LOGS AND RECORDS on board. Destroywhennolonger wnln NCl-NU-84-l/

transfer and acceptance of aircraft. 
needed by Investigating authorities. l309D/2/E 

e. Stricken because of accident. 

GENERALAIRFRAMESffiEMS. 1. Records and General Correspondence. Flies c:oncemlns general airframe systems, components, and Retain on board. Destroy after alraaft wnln NCl-NU-84-2/
13400.1 

COMPONENTS, AND ACCESSORIES RECORD accessories. Is stricken from the Navy list. 13400/1 

Retain on board. Destroy when 

1. Technical Data and Related lnfonnatlon Papers. Records concerning spare and repair parts 	 superseded or when aircraft or wnln NCl-NU-84-2 / 13660.1 REPAIR PAKTS (SHORTAGES) RECORDS 
maintained by supply controJ or by maintenance and repair acbvitles. 	 equipment Is removed from the supply 13660/1 

cvctem. 

1. Primary Accountability Documents. Records indudlns the Mobile Facility (MFJ Logbook and 	 Retain on board. Destroy after 
NCl-NU-84-2/

13670.1 MOBii£ FACILITY RECORDS Inventory Records (Pan llJ; OPNAV Form 4790/SO, Ground Support Equipment (GSEJ Sub-custody and tennlnatlon of the sent1ce life of the wnln 
13670/1

Periodic Maintenance Record; and OPNAV 4790/51. GSE custody and Maintenance (Part IJ. 	 MF or when the MF Is surveyed. 
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13010.lb 

13650.1 

13650.2 

1365o.4 

AIRCRAFT CHAllACTEJUSTICS RECORDS 

AIRCRAFT MAINTENANCE MATERIAL 
READINESS UST(AMMRL) PROGRAM 
RECORDS 

AIRCRAFT MAINTENANCE MATERIAL 
READINESS UST (AMMRL) PROGRAM 
RECORDS 

AIRCRAFT MAINTENANCE MATERIAL 
READINESS UST (AMMRL) PROGRAM 
RECORDS 

L Prim"fY .....,....m Records. lhese records document such vltal lnfonnat!on as wel1ht and dimensions 
of alrcraft engine power. engine type, take off distance, wind over alraaft needed for take off, and 
ran1e depending on mission and weapon-toad. Flies lndt.1de detailed description of alraaft operation 
under different conditions, aircraft's abilltytowlthmmd stress,. and hydro dynamics of a seaplane or 
flyln1boat. 
b. Working papers and test data used to develop standard alraaft charac:tertstlcs charts. 

The AMMRL Program Is the title of the overall NAVAIR manasement effort for Inventory management 

of Support Equipment (SEI End Items In use at Orpnlzatianal and Intermediate Maintenance Activities. 

lhe AMMRL Program uses previously generned technical factors to establish se allowances, track In use 

assets. and Identify asset shortages. 'This Information provides a basis for asset redistribution, budget 

development, and material readiness measurement. 

L Input Data and Related Papers. 


The AMMRL Program Is the tltle of the overall NAVAIR management effort for Inventory management 
ofSupport Equipment (SE) End Items In use at Oqanlzational and lntermed- Maintenance Acllvlties. 
The AMMRL Program uses pravlously senerated technical factors to establish se allowances. track In use 
assets, and Identify asset shonaaes. This Information provides a basis for asset redistribution, budset 
development. and material readiness measurement. 
2. Master Appllc:atlon Data for Material Readiness Ust (ADMRL) Flies. 

The AMMRL Program Is the title of the overall NAVAIR management effort for Inventory management 
of SUpport Equipment (SE) End Items In use at Organlzatlonal and Intermediate Maintenance Activities. 
The AMMRL PJ'Olram uses previously generated technical factors to establish se allowances, track In use 
assets. and Identify asset shonases. This information provides a basis for asset redistribution, budset 
development, and material readiness measurement. 
4. ADMRL Tape Print Files Used To Issue Various Reports. 

Retain on board. Dispose when Item 

no longer In Inventory. (Dispose by 
transfer to the National Airand Space 
Museum.) 

Retain on board. Destroy when 1 year 
old or purpose Is servei whichever Is 
later. 

Retain on board. Destroy when no 
longer needed for reference. 

Retain on board. Destroy when 
superseded or obsolete. 

wnln 	 NCl•NU-84-2/ 
13010/1/B 

NCl-NU-84-2/ 
13650/1 

wnln 	 NCl-NU-84-2/ 
13650/2 

wnln 	 NCl•NU-84-2 / 
13650/4 
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SSIC/No. Series Title Description of Records 	 Cutoff Disoosition Ret. DAU Notes 
3000-16 	 GRS 3.1 050 - Data Administration Data Administration includes maintenance of data standards, corporate data PERMANENT: Transfer to the x DAA·GRS-20J.3. GRS 


Records, Documentation Necessary models, registries, and data definitions and dictionaries. Records relate to National Archives with the 0005-0002 

for Preservation of Permanent administrative support for the maintenance of data standards, data definitions permanent electronic records 

Electronic Records: and data dictionaries. This schedule lndudes records that explain the meaning, to which the documentation 


I 
purpose, logical relationships, and use and origin of data. It also Includes any relates. 
documentation related to electronic records, whether the records are part of an 
electronic system or stand-alone, that allows a user to understand or access the 
Information. 

Data administration records and documentation relating to electronic records 
scheduled as permanent In the GRS or in a NARA-approved agency schedule must 
be transferred to the National Archives to allow for continued access to the 
records, including: 

• data/database dictionary records 

j • data systems specifications 

• file specifications 


1•code books 

, • record layouts 

• metadata 

1· user guides I 
• output specifications 

I 
II Note 1: Per NARA practice, documentation for permanent electronic records must 
be transferred with the related records using the disposition authority for the 
related electronic records rather than the GRS disposition authority. 

I Note 2: A~ncies may retain a copy of documentation related to permanent 
-.-......___._....:...--L~· ----..b--..&•__.. ... _.1. 

PERMANENT. Transfer annually to 
6. Aeronautical Engineering Orawln1s and Related Data. These are files generated and/or acaamulated National Archives as spedfled in 36 CFR 
by the Naval Air Technical Data and Engtneerlng Service Command (NATECJ and activities havln1 1235.40 or standards applicable at the 
development or design/engineering cognizance of airaaft and astronautical equipment and time of transfer. Formal and method

GENERAL AERONAUTICAL AND 
13000.61 components. 	 of transfer to be determined by NARA p Nl-NU·l0-2/15

ASTRONAUTICAL MATERIAL RECORDS 
f. Documentation. lndudes data systems spedflcations, file specification. codebooks, record layouts, ond CNO (DNS-51 ot the time of 
user 1uldes, output specifications and final reports (regardless of medium) relating to a master file, transfer to National Archives from 
database or other electronic records. master file database when supeneded 

or no lon1er needed for reference. 

-- -----------·------ .......__ ________ - -·
----~· 
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SSIC/No. Series Title Description of Records 	 Cutoff DisDosltion Ret. DAU Notes 

~J,~, ·. ~~.•.--~c ;~:. :·; ·..: .Electr,cintc; ~corsJs ~toc~e,~ (!t ~~'tr tecorr.fsin ~el~ Trigger(s) . TEMPORARY: Dest1:9Y, K . · ~20U GRS , 
<~ · ,, ... · ~put/~111'.C!fRec~~.tdsi .:'::·< ~~~:: .:· l'kO!#~lng~. lndudjn'g; 2··· ~ ,~\:.· "::-:· '.':.:·· :· ....;._ .' ::"·:. :"" . "~ lmlft!ld~eftei'~t,ave ... -~~--"":·. 

·:: 
. . . . " ... ·,... f". • • e1ei:tion1c flleS tliat duplicate ln~at!Ori·fi';~ a s"ou~ eJe~lc system for ·:. ==,::=; 

·.· ·· ' ·· inpuflntoanotheretection1csvswn · :. .. · . · . · · · .·. · flle.ordatabaseancfverlfled, 
" . '-::;,. · .:· .. ....>:, .. :..~ ·_· : .:·:. .... el~l.!:r~ords !1!ceW!!{ltrOmancSt~er.~e/l~an.du$ecias.1nput/S9!Jrce: · . . butloncerr.etentlonls " ........._· 
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The AMMRL Program Is the title of the overall NAVAIR manasement effort for Inventory manaaement 
of Support Equipment (SE) End Items In use at Drganlzatlonal and Intermediate Maintenance Aotlvltles. 

AIRCRAFT MAl~ANCE MATERIAL 
lite AMMRL Prosram uses previously 1enerated technloal lactol$ to establish se ;itlowanoes, tndt In use Retain on boanl. Destroy when wnln NCl-NU-84-2 / 
assets, and identify asset shortaps. lhls information pravldes a basis for' asset redistribution, budget superseded or obsolete. 13650/3

13650.3 READINESS UST (AMMRL) PROGRAM 
RECORDS 

development and material readiness measurement. 
3. Verification Flies of Input Data. 
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13000.6c 

13650.S 

13700.3b 

13700.3a 

GENERAL AERONAUTICAL AND 
ASTRONAUTICAL MATERIAL RECORDS 

AIRCRAFT MAINTENANCE MATERIAL 
READINESS UST (AMMRL) PROGRAM 
RECORDS 

Engine History Files: 

GENERAL ENGINES AND ENGINE SYSlEMS 
(INCWDING COMPONENTS AND 
ACCESSORIES) RECORDS 

GENERAL ENGINES AND ENGINE SYSTEMS 
(INCWDING COMPONENTS AND 
ACCESSORIES! RECORDS 

6. Aeronautical Ena:ineerlng Drawings and Related Data. Consists of englneerin1 documents (I e. 
drawings associated lists, acmmpanylns documents, manufacture spedflcatlons and standards). or 
other Information prepared by a desl1n activity relating to the deslsn. manufacture, proairement,. test. 
or lnspedlon of Items or services These records are senerated and or accumulated by the Naval Air 
Technical Data and Engineering Service Center (NATEC) and activities having development or 
design/engineering cognizance of alraaft and astronautical equ_,ment and components. 
o. Output data. 

The AMMRL Program Is the title of the overall NAVAIR management effon for Inventory management 
ofsupport Equipment (SE) End Items In use iltOrpnlzatlonal and Intermediate Maintenance Activities. 
The AMMRL Program uses previously pnerated technical factors to establish se allowances, track In use 
assets. and ldent"tfy 1sset short11es. This Information provides 1 basis for asset redistribution, budget 
development, ind material readiness measurement. 
s. Printed Output Reports. 

Flies of engine transactlons (magnetic tape and microfiche) maintained by Naval 
Computer Telecommunication Station (NCTS), Washington, DC, through October 
........ __..... &•ADnAC-l!eDsacol• 01 "' ·
3. History Flies. Flies of engine transactions (magnetic tape and miaoflche) maintained by Naval 
ComputerTe!ecommunlcatlan Station (NCTS), Washington, DC, through October 1978, and at NARDAC, 
Pensacola, FL. thereafter. 
b. Microfiche Records. 

3. History Flies. Flies of engine transactions (magnetic tape and mlaoflche) maintained by Naval 
ComputerTelecommunlcatlon Station (NCTSJ, Washington, DC. through October 1978, and at NAROAc, 
Pensacola, FL, thereafter. 
a. Magnetic Tape Records. 

Destroy when no longer needed for 
administrative, legal. auclt,. or other 
operational purposes. 

Retain on board. Destroy when no 
lonaer needed for reference. 

TEMPORARY: Cutoffatend 
of calendar year. Destroy 20 
··--- _,.__ -··-" 
Retain an board. Destroy when ZO 
years old. 

Retain on board. Destroy when 10 
years aid. 

wnln GRS 20.6 

wnln NCl·NU-84-Z I 
13650/S 

x 

30 
NCl·NU-84-2 I 
13700/3/B 

Refers to records up to 
1978. May be removed • 

10 
NCl·NU-84-2/ 

13700/3/A 
moved up to be with like records 
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• • 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0002 

Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2019-0002 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group/ Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Submarine quartermaster log books. 

Internal agency concurrences will No 
be provided 

Background Information From 1960 through 1966 the United States Navy launched 41 
nuclear-powered ballistic missile submarines also referred to as 
"beamers". The Quartermaster's log books is an official record of the 
boat. 

Item Count 

Number of Total Disposition 
Items 

Number of Permanent 
Disposition Items 

Number of Temporary 
Disposition Items 

Number of Withdrawn 
Disposition Items 

2 2 0 0 

GAO Approval 

Electronic Records Archives Page 1 of7 PDF Created on: 04/23/2019 



• • 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0002 

Outline of Records Schedule Items for DAA-NU-2019-0002 

Sequence Number 

1 Submarine Quartermaster Notebooks W313-66-0889, (1/1/1964-12/31/1964) boxe 
s 1-3 
Disposition Authority Number: DAA-NU-2019-0002-0001 

2 Commander Submarine Forces Atlantic Administrative Files, w313-66A0901, boxe 
s 1-33 (1/1/1961-12/31/1961); w313-70A0859, boxes 1-4 (1/1/1966�12/31/1966); w 
313-70A0848, boxes 1-3 (1/1/1966-12/31/1966) 
Disposition Authority Number: DAA-NU-2019-0002-0002 

• 

Electronic Records Archives Page2 of7 PDF Created on: 04/23/2019 
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1 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0002 

Records Schedule Items 

Sequence Number 

Submarine Quartermaster Notebooks W313-66-0889, (1/1/1964-12/31/1964) 
boxes 1-3 

Disposition Authority Number DM-NU-2019-0002-0001 

Included is commander notebooks that record all the pertinent information and data 
relative to each event or occurrence throughout the watch. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? No 

Explanation of limitation Textual records 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Disposition Instruction 

Transfer to the National Archives Transfer to the National Archives immediately after 
for Accessioning approval of this schedule. 

Additional Information 

What will be the date span of the From 1964 To 1964 
initial transfer of records to the 
National Archives? 

How frequently will your agency Unknown 
transfer these records to the One time offer unless other records of the same time
National Archives? frame described herein are discovered. 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 3 Cubic feet 

Microform 

Electronic Records Archives Page3 of7 PDF Created on: 04/23/2019 
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2 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0002 

I 
Hardcopy or Analog Special 
Media 

Commander Submarine Forces Atlantic Administrative Files, w313-66A0901, 
boxes 1-33 (1/1/1961-12/31/1961); w313-70A0859, boxes 1-4 
(1/1/1966-12/31/1966); w313-70A0848, boxes 1-3 (1/1/1966-12/31/1966) 

Disposition Authority Number DAA-NU-2019-0002-0002 

Included are commander checklists, commander notes, commander 
recommendations, descriptions and tactical discussions, engineering drawings, 
configuration and description of ship, repairs, recommendations from Atomic 
Energy Commission, weapons laboratory testing information, and decommission 
information. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? No 

Explanation of limitation Textual records 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s} other than e-
mail and word processing? 

Disposition Instruction 

Transfer to the National Archives Transfer to the National Archives immediately after 
for Accessioning approval of this schedule. 

Additional Information 

What will be the date span of the From 1961 To 1966 
initial transfer of records to the 
National Archives? 

How frequently will your agency Unknown 
transfer these records to the One time offer unless other records of the same time
National Archives? frame described herein are discovered. 

Electronic/Digital 

Estimated Current Volume Annual Accumulation 

Paper 40 Cubic feet 

Microform 

Electronic Records Archives Page4 of7 PDF Created on: 04/23/2019 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0002 

I 
Hardcopy or Analog Special 
Media 

Electronic Records Archives Page 5 of7 PDF Created on: 04/23/2019 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0002 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

02/25/2019 Certify Director Secretary of Navy 
- Assistant of 
Administration 

04/09/2019 Submit for Concur 
rence 

Archives Specialist National Archives and 
Records Administration 
- Records Management 
Services 

04/16/2019 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Services 

04/17/2019 Concur Chief Records Office 
r 

National Records and 
Archives Administration 
- National Records and 
Archives Administration 

04/18/2019 Approve Archivist of the Unite 
d States 

Office of the Archivist -
Office of the Archivist 

Electronic Records Archives Page 6 of7 PDF Created on: 04/23/2019 

(b) (6)



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-�019-0006 

Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2019-0006 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Logistics 

Internal agency concurrences will No 
be provided 

Background lnf9rmation Department of the Navy Records Schedule 2019 Revision - Chapter 4 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

1 0 1 0 

GAO Approval 

Electronic Records Archives Page 1 of 5 PDF Created on: 11/08/2019 



1 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0006 

Outline of Records Schedule Items for DAA-NU-2019-0006 

Sequence Number 

4000-69 Repairs to Nuclear-Powered Vessels-Welding Records 
Disposition Authority Number: DAA-NU-2019-0006-0001 

Electronic Records Archives Page 2 of 5 PDF Created on: 11/08/2019 



1 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0006 

Records Schedule Items 

Sequence Number 

4000-69 Repairs to Nuclear-Powered Vessels-Welding Records 

Disposition Authority Number DAA-NU-2019-0006-0001 

Nuclear-powered vessel welding records generated during overhauls. Weld 
and non-destructive test records which provide objective quality evidence of 
the integrity of the reactor, plant piping, and structural welding work. Includes 
propulsion plant, propulsion-related energy generating systems, electric plant, 
seawater and fresh water systems, and material handling. (Excludes non-nuclear 
weld records covered in 9000-17/DAA-NU-2015-0009-0017 and 9000-24/DAA
NU-2015-0009-0024.) 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 
Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

M/4710.5a Overhaul/Rework Records 

GRS or Superseded Authority N1-NU-95-1 / 2/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cut off at decommissioning 

Retention Period Destroy 10 year(s) after cut off. 

Additional Information 

GAO Approval Not Required 

Electronic Records Archives Page 3 of 5 PDF Created on: 11/08/2019 

https://M/4710.5a


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0006 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

04/16/2019 Return to Submitte Director Secretary of Navy 
r -Assistant of 

Administration 

05/07/2019 Certify Director Secretary of Navy 
- Assistant of 
Administration 

10/28/2019 Submit for Concur Senior Appraisal Arc National Archives and 
rence hivist Records Administration 

- Records Management 
Services 

10/30/2019 Concur Director of Records National Records 
Management Servic Management Program 
es -ACN R Records 

Management Services 

10/31./2019 Concur Chief Records Office National Records and 
r Archives Administration 

-National Records and 
Archives Administration 

11/04/2019 Approve Archivist of the Unite Office of the Archivist -
d States Office of the Archivist 

Electronic Records Archives Page 4 of 5 PDF Created on: 11/08/2019 

(b) (6)



• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0007 

Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2019-0007 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Major Subdivsion 

Major Subdivision Department of Navy 

Schedule Subject Military Personnel 

Internal agency concurrences will No 
be provided 

Background Information 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

1 0 1 0 

GAO Approval 

Electronic Records Archives Page 1 of5 PDF Created on: 09/16/2019 



• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0007 

Outline of Records Schedule Items for DAA-NU-2019-0007 

Sequence Number 

1 Board for Correction of Naval Records (BCNR) Case Files and Marine Corps Perfo 
rmance Evaluation Case Files 

1.1 1000-9 Applications (Original documents) 
Disposition Authority Number: DM-NU-2019-0007-0001 

Electronic Records Archives Page2 of5 PDF Created on: 09/16/2019 



• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0007 

Records Schedule Items 

Sequence Number 

1 

1.1 

Board for Correction of Naval Records (BCNR) Case Files and Marine Corps 
Performance Evaluation Case Files 
Files consisting of all papers relating to each individual case. 

1000-9 Applications (Original documents) 

Disposition Authority Number DAA-NU-2019-0007-0001 

Applications for correction of naval records, notices of waiver, instruction sheets, 
copies of board briefs and recommendations, transcripts of proceedings, and 
certified copies of vouchers used in payment of claims and correspondence 
with petitioners, naval activities, veterans organizations, members of Congress, 
and others relating to disposition of the case and to all material removed from 
petitioner's record after approval. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority DAA-NU-2015-0001-0009 
Citation 

Disposition Instruction 

Cutoff Instruction Cut off when 3 years old or when case is closed, 
whichever is later. 

Transfer to Inactive Storage Transfer to Federal Record Center (FRC) 3 years 
after case is closed. 

Retention Period Destroy when 40 years old. 

Additional Information 

GAO Approval Not Required 

Electronic Records Archives Page3 of5 PDF Created on: 09/16/2019 



• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0007 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

04/09/2019 Certify Director Secretary of Navy 
- Assistant of 
Administration 

08/26/2019 Submit for Concur 
rence 

Archives Specialist National Archives and 
Records Administration 
- Records Management 
Services 

09/05/2019 Concur Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Services 

09/05/2019 Concur Chief Records Office 
r 

National Records and 
Archives Administration 
- National Records and 
Archives Administration 

09/09/2019 Approve Archivist of the Unite 
d States 

Office of the Archivist -
Office of the Archivist 

Electronic Records Archives Page4 of5 PDF Created on: 09/16/2019 

(b) (6)



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0010 

Request for Records Disposition Authority 

Records Schedule Number DAA-N U-2019-0010 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group/ Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Operations and Readiness 

Internal agency concurrences will No
be provided 

Background Information Department of the Navy Records Schedule 2019 Revision - Chapter 3 

Item Count 

Number of Total Disposition 
Items 

Number of Permanent 
Disposition Items 

Number of Temporary 
Disposition Items 

Number of Withdrawn 
Disposition Items 

2 2 0 0 

GAO Approval 

Electronic Records Archives Page 1 of 7 PDF Created on: 08/10/2020 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0010 

Outline of Records Schedule Items for DAA-NU-2019-0010 

Sequence Number 

1 Operational Records/Deck Logs 

1.1 3000-9 Operational Records 

Disposition Authority Number: DAA-NU-2019-0010-0001 

1.2 3000-11 Deck Logs 

Disposition Authority Number: DAA-NU-2019-0010-0002 

Electronic Records Archives Page 2 of 7 PDF Created on: 08/10/2020 



1.1 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0010 

Records Schedule Items 

Sequence Number 

Operational Records/Deck Logs 

3000-9 Operational Records 

3000-9 Operational Records 

Disposition Authority Number DAA-NU-2019-0010-0001 

Records pertaining to activities, alerts, and deployments in actual or potential 

combat-type situations. These may include narrative accounts and other files 

accumulated by operating forces or other activities during crisis, contingency, or 

wartime operations. Note: See SECNAV M-5210.1, Part V for further information 

regarding records of crisis, contingency, and armed conflict. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority DAA-NU-2015-0003-0009 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year and transfer to the 
Naval History and Heritage Command (NHHC). 

Transfer to the National Archives NHHC will transfer to the National Archives 25 years 
for Accessioning after cutoff. 

Additional Information 

First year of records accumulation 1958 

What will be the date span of the From 1989 To 1991 
initial transfer of records to the 
National Archives? 

How frequently will your agency Every 12 Months 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Dig ital 

Electronic Records Archives Page 3 of 7 PDF Created on: 08/10/2020 



1.2 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0010 

Paper 504 Cubic feet 8 Cubic feet 

Microform 

Hardcopy or Analog Special 

Media 

3000-11 Deck Logs 

Disposition Authority Number DAA-NU-2019-0010-0002 

All U.S. Navy ships in commission maintain a ship's deck log as required by U.S. 

Navy regulation and OPNAVINST 3100.7 Deck Log Instruction. The ship's deck 

log describes every circumstance and occurrence of importance or interest which 

concerns the crew and the operation and safety of the ship, or which may be of 

historical value. The ship's deck log is a chronological record of events occurring 

during the watch that subsequently meets the needs of the commanding officer 

and provide the ultimate recipient with document of historical value. NOTE: this 

item for Deck Logs (DAA-NU-2019-0010-0002) does not supersede or change 

the disposition or retention for unit diaries, combat and action reports, command 

histories, war diaries, or master flight files (combat) as scheduled under DAA

NU-2015-0011. This schedule does not cover the deck logs for United States 

Naval Ships (USNS), nor deck logs for vessels under the Military Sealift Command, 

currently including tugboats, under DAA-0313-2011-0002-0001. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority DAA-NU-2015-0003-0011
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff monthly or upon return from sea periods 

and then transfer to the Naval History and Heritage 

Command (HNNC). See guidance in OPNAVINST 

3100.7B. 

Transfer to the National Archives NHHC will transfer to the National Archives 30 years 
for Accessioning after cutoff. 

Electronic Records Archives Page 4 of 7 PDF Created on: 08/10/2020 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority 

Additional Information 

First year of records accumulation 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 

Media 

Records Schedule: DAA-NU-2019-0010 

1965 

From 1978 To 1990 

Every 12 Months 

Estimated Current Volume Annual Accumulation 

1476 Cubic feet 26 Cubic feet 

Electronic Records Archives Page 5 of 7 PDF Created on: 08/10/2020 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0010 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 

proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 

periods specified. 

Signatory Information 

Date Action By Title Organization 

05/20/2019 Certify Director Secretary of Navy 

- Assistant of 

Administration 

01/08/2020 Submit for Concur 

rence 

Senior Appraisal Arc 

hivist 

National Archives and 

Records Administration 

- Records Management 

Services 

04/22/2020 Return to Submitte 

r 

Director of Records 

Management Servic 

es 

National Records 

Management Program 

- ACNR Records 

Management Services 

07/12/2020 Submit for Concur 

rence 

Senior Appraisal Arc 

hivist 

National Archives and 

Records Administration 

- Records Management 

Services 

08/04/2020 Concur Director of Records 

Management Servic 

es 

National Records 

Management Program 

- ACNR Records 

Management Services 

08/06/2020 Concur Chief Records Office 

r 

National Records and 

Archives Administration 

- National Records and 

Archives Administration 

08/10/2020 Approve Archivist of the Unite 

d States 

Office of the Archivist -

Office of the Archivist 

Electronic Records Archives Page 6 of 7 PDF Created on: 08/10/2020 

(b) (6)



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0012 

· Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2019-0012 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group/ Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Military Personnel 

Internal a_gency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule Revision - Chapter 1 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

1 1 0 0 

GAO Approval 

Electronic Records Archives Page 1 of 6 PDF Created on: 10/22/2019 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0012 

Outline of Records Schedule Items for DAA-NU-2019-0012 

1 
Sequence Number 

1000-10 Corrections Management Information System (CORM IS) 
Disposition Authority Number: DAA-NU-2019-0012-0001 

Electronic Records Archives Page 2 of 6 PDF Created on: 10/22/2019 



1 

for Accessioning cutoff 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0012 

Records Schedule Items 

Sequence Number 

1000-10 Corrections Management Information System (CORM IS) 

Disposition Authority Number DAA-NU-2019-0012-0001 

History file and _documentation for the Correction Man_agement Information 
System (CORMIS). An automated administrative tracking system of prisoners 
and detainees confined at Navy Brigs. System contains personal data extracted 
from prisoner/detainee service record, information on offenses and sentences, 
and internal administrative data for use at the Brig. The database is maintained at 
BUPERS and is accessed by all Navy Brigs. System produces weekly, monthly, 
and quarterly prisoner status reports. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 
GRS or Superseded Authority N U-N 1-93-6 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at e�d, of calendar year. 

Transfer to the National Archives Transfer ·to the National Archives 15 year(s) after 

Additional Information 

First year of records accumulation 1989 

What will be the date span of the From 1989 To 1990 
initial transfer of records to the 
National Archives? 
How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 30 GB 1 GB 

Paper 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0012 

Microform 

Hardcopy or Analog Special 
Media 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0012 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

05/20/2019 Certify Director Secretary of Navy 
- Assistant of 
Ad ministration 

09/25/2019 Submit for Concur Senior Appraisal Arc National Archives and 
rence hivist Records Administration 

- Records Management 
Services 

09/25/2019 Concur Director of Records National Records 
Management Servic Management Program 
es - ACNR Records 

Management Services 

09/25/2019 Concur Chief Records Office National Records and 
r Archives Administration 

- National Records and 
Archives Administration 

09/26/2019 Approve Archivist of the Unite Office of the Archivist -
d States Office of the Archivist 
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Request for Records Disposition Authority

Records Schedule Number DAA-NU-2019-0014

Schedule Status Approved

Agency or Establishment Department of the Navy

Record Group / Scheduling Group Navy Undifferentiated

Records Schedule applies to Major Subdivsion

Major Subdivision Agency Wide

Schedule Subject Logistics

Internal agency concurrences will
be provided

No

Background Information The records described in this chapter relate to all aspects of
Navy and Marine Corps Logistical Operations-the furnishing of
supplies, equipment, and services (including personal services to the
Department of the Navy (DON)). They relate to procurement; contract
inspection; supply issue and distribution; supply handling; packaging
and storage; inventory control; travel and transportation (passenger
and freight); maintenance, construction, and conversion; current
production and industrial mobilization planning; and Foreign Military
Assistance (Mutual Security and Military Sales). These records are
accumulated by departmental and field supply, procurement, or other
logistical activities or offices, or other organizational units.

Item Count

Number of Total Disposition
Items

Number of Permanent
Disposition Items

Number of Temporary
Disposition Items

Number of Withdrawn
Disposition Items

3 2 1 0

GAO Approval
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Outline of Records Schedule Items for DAA-NU-2019-0014

Sequence Number

1 4000-04 Ship Registers
Disposition Authority Number: DAA-NU-2019-0014-0001

2 4000-05 Deck Logs - Military Sealift Command
Disposition Authority Number: DAA-NU-2019-0014-0002

3 4000-24 Construction Management Information System (CMIS) Master File
Disposition Authority Number: DAA-NU-2019-0014-0003
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Records Schedule Items

Sequence Number

1 4000-04 Ship Registers

Disposition Authority Number DAA-NU-2019-0014-0001

A semi-annual publication listing the principle characteristics of MSC ships and
U.S. flag ocean going merchant ships over 1,000 gross tons owned by the U.S.
Government or American citizens. Principle characteristics of each vessel include
the building yard, current owner, capacity, speed, engine type, length, beam, draft,
turning radius, crew compliment, etc. Publication is arranged in 3 sections: Alpha
listing of active and inactive MSC ships; Alpha listing of merchant ships and their
operating status; and Tabulation of ships in the Maritime Administration National
Defense Reserve Fleet.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

4000-4 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-4/ 4622/4

Disposition Instruction

Cutoff Instruction Cutoff at end of CY

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after
Cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown

How frequently will your agency
transfer these records to the
National Archives?

Every 15 Years
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2 4000-05 Deck Logs - Military Sealift Command

Disposition Authority Number DAA-NU-2019-0014-0002

Original Deck Log maintained by the Officer of the Watch on all MSC vessels

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

4000-5 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAA-0313-2011-0002-0001

Disposition Instruction

Cutoff Instruction Commanding Officer forwards previous 12 months to
Washington National Records Center at the end of
the Calendar Year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 30 year(s) after
cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown

How frequently will your agency
transfer these records to the
National Archives?

Every 30 Years

3 4000-24 Construction Management Information System (CMIS) Master File

Disposition Authority Number DAA-NU-2019-0014-0003

Construction Management Information System (CMIS) Master File. CMIS is a
project management tool that manages enterprise construction projects for USMC
Community Services Installations worldwide. CMIS manages, tracks, and reports
project phases related to the planning, management, and Implementation of project
scope, budget, resources, schedules, and performance. Data elements include but
are not limited to Project Number, Command, Project Type, Project Description,
Project Status, Location, Net Present Value, Return on Investment (ROI), Internal



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2019-0014
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Rate of Return, Cost Estimate, Public Works Approvals, Scope Information,
Budget (Total and Tracked By Project Phases), Congressional Approval, Collateral
Equipment and Fixed Assets Information, Approved Date, Approved Amount, and
Code of Federal Regulations (CFR). This system IS NOT USED to manage/track
project funding for an audit inspection/review.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

4000-24 SECNAV 5210.1

GRS or Superseded Authority
Citation

DAA-0127-2013-0013-0001

Disposition Instruction

Cutoff Instruction CY

Retention Period Destroy no sooner than 10 year(s) after cutoff but
longer retention is authorized

Additional Information

GAO Approval Not Required
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Agency Certification

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention
periods specified.

Signatory Information

Date Action By Title Organization

09/11/2019 Return to Submitte
r

Director Secretary of Navy
- Assistant of
Administration

09/13/2019 Certify Director Secretary of Navy
- Assistant of
Administration

01/05/2021 Submit for Concur
rence

Senior Appraisal Arc
hivist

National Archives and
Records Administration
- Records Management
Services

01/08/2021 Concur Director of Records
Management Servic
es

National Records
Management Program
- ACNR Records
Management Services

01/11/2021 Concur Chief Records Office
r

National Records and
Archives Administration
- National Records and
Archives Administration

01/11/2021 Approve Archivist of the Unite
d States

Office of the Archivist -
Office of the Archivist

(b) (6)
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Executive Summary

Summary The Department of the Navy requests disposition authority for
logistics records. Proposed for permanent retention are Ships
Registers and Deck Logs for the Military Sealift Command. These
records are permanent because they have high potential research
value. Proposed for temporary retention is the Construction
Management Information System (CMIS) Master File. These records
are temporary because they do not document significant actions of
Federal officials.

Permanent Item Numbers 0001, 0002

Federal Register Notice Required

Publication Date 2020-11-04

Copies Requested 0

Comments Received 0
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